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Purpose/Usage:
The purpose of this screen is to take the user to the appropriate login screen.

Description/Function:

Separate links to login screens will exist both in the center of the screen and in the left navigation bar for center
users, HUD coordinators, and HUD staff.
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Purpose/Usage:
The purpose of this screen is to take the user to the principal login screen.

Description/Function:
The user can select to “create a new center profile”, “request a login account”, or login directly into the online
web tool. The user must create a new center profile before being able to request a login account for the website.
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Purpose/Usage:

The Purpose of this screen is to allow centers that are not listed in the center name drop-down list to request a

profile be created for their center.

Description/Function:

After filling in all of the relevant contact information. The user shall click the “submit” button at the bottom of
the menu. This shall send the request for a new profile to be established to the NN Database Specialist. This

form will request information concerning contact and property information.
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See Description Above.
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See Description Above.
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Purpose/Usage:
The Purpose of this screen is to allow centers to login to the portal.

Description/Function:
This is the initial login screen for the center user. From here they can enter their center’s credentials and log
into the portal.
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Purpose/Usage:
Welcomes the centers to their customized portal and all of the tools available to them.

Description/Function:
Serves as a main page listing all of the portals tools and resources available to the center.
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Purpose/Usage:
Centers can use this tool to advertise events that are happening at their center. Events entered here will populate
the Calendar of Events on the Neighborhood Networks Web page.

Description/Function:
Website for centers to submit their events to help organize their planned events.
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Purpose/Usage:
This tool allows centers to keep their HUD Coordinator informed of activities and ongoing events at their
center. It functions as a weekly/monthly "report" to let Coordinators know what's going on.

Description/Function:
This page allows the centers to submit their activities to inform their HUD coordinators.
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Purpose/Usage:
Centers may access their profile here and update contact information.

Description/Function:
This page allows the center to submit updates to their existing center’s profile.
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Online form continued.
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Online form continued.
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Phone:

Center Address:1620 Washington Drive
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STEP 1. Web Site Selection
e Choose one of the options below to list your center web site address on the Neighborhood Network web site:

@) Use the center web site created using this tool

O Use an existing web site

If you would like to use an existing center web site, please enter the web site address belaw,

[httpzss

® Selectthe Open to public check box below to allow your center web site to be viewed by the public,
[ open to public

Sawve V¥iew Center Web Site List

STEP 2. Web Site Editor Selection
Select one of the web site editing methads below to create your center web site:
Web site Editing Method [ Easy (Text only)
@ HTHL
If you select the "Easy" editing method, you will be able to create your center web pages with d formatting.

If you select the "HTML" editing method, you will need to have basic HTML coding knowledge. The "HTML" editing method will allow you to
have more control aver the format of your web pages and more flexibility when creating your user-defined web pages.

STEP 3. Web Site Name

Choose a name for your center web site, Make sure no other center is currently using the center web site name vou choose, {The default
name is your center name). If you submit a web site name that is being used by another center, you will be asked to choose another w

0 Internet

Purpose/Usage:
Centers can use this tool to create a Web site specifically for their center.

Description/Function:
This page allows the center to create or update a website for their location either by using the provided

templates or their own HTML.
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STEP 3. Web Site Name

Choose a name for your center web site, Make sure no other center is currently using the center web site name vou choose, {The default
name is your center name), If you submit a web site name that is being used by another center, you will be asked to choose another
name.

Your center web site name will be part of the URL to let public users access your web site directly. (i.e., if your web site name is "Executive
Estates Meighborhood Netwaorks Community Center”, the center web site address will be:
hittp:/Inshhq0Svr.hud. NN, bsity fcenter/Executive Estates Neighborhood L.

Executive Estates Neighborhood Networks Community Center |

Center )

Web Site Name

STEP 4. Web Site Style Design

Choose a customn ook for your center web site, To preview the web site style choices, click the thumbnail images below, vou can easily =
change the web style later even after you have created the web site. Simply select another web site style and save the web site profile:

B

(1) .
Web Site Style

Q Graphic Style 1
® Graphic Style 2
O Graphic style 3

STEP 5. Image Attachment

Use this section of the web site profile screen to attach image(s) that you would like to appear on your center web site, To attach an
image, first click "Browse..." to locate the file, then click "Save". The image name and "Image HTML code” will appear below the image
textbox. To delete an image, select the checkbox in frant of the image name and then click "Save".

Mote: For "Easy" editing method, you can only add "Homepage Image" to the homepage in the next step by making the selection from the
drop-down box named "Homepage Image {Optional)”, For "HTML" editing method, you can also add images to any other pages by copying
the "Image HTML code" and then paste into one of the page boxes,

| |[ Browse.. | Save

Image Name Image HTML code

M Mlecieei anrac io - <ima sre=/NNAwebsites.nsf/Attachmentsa/SFAFC278ED675318525709F0071985E/5File/nnwnew 1354b.ina?
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Online form continued.
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Other Tools for Style 1, For Style 2 and 3, the choice is more flexible as long as the image does not appear distorted,

Center Profile Update You can resize your image by using any image editor such as Adobe Photoshop or Microsoft Photo Editor, vYou will have additional

center Classification opportunities to add an image once your web site has been created.
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Center Web Site

START Business Plan Homepage Image {Optional) : |nnwnew_1354b.jpg % =

Center User Management

HTML code for Homepage Homepage Preview Reset Homepage Default
Center Tool Home

Logout

<br>Welcome to our MNeighborhood Networks center web site.</b>

Current User Information
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User Role
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Online form continued.
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Other Tools
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Center Tool Homa
Logout <b>Following are Servers our center provides:</bx

Current User Information
User Name
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Online form continued.
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Other Tools
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Center Tool Home HTML code for Contact page Contact Page Preview Reset Contact Default Contact Page Admin
Logout <brFollowing is contact information</b>

Current User Information
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Online form continued.
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STEP 7. User Defined Web Page(s)

To create a user defined web page, first input the Link Text below and then input the HTML code into HTML text box and click the "Create
Mew User Defined Page" link,

Event Tool Link Text:
Event Data En
Event List i HTML code for a new user page Create New User Defined Page

Activity Tool

Other Tools

Center Profile Update
Center Classification
Survey

Center Web Site

START Business Plan
Center User Management

Center Tool Home
Logout

Information
qi M=

User Role

Save Preview Web Site Delete
Mote: If you encounter problems when previewing your web pages:

# Setthe tool bar of your browser to allow site popups
e Save the web site profile
# If the content does not change, click the refresh button on your browser
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Appendix B: Strategic Tracking and Reporting Tool and Item Justification
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Welcome to the Neighborhood Networks Strategic Tracking And
Reporting Tool

OMB No, 2502-0553
Expiration Date: 09/30/2008

Strategic Tracking And
Reporting Toal

Work Smart. Use START.

In order to create a START Meighborhood Metworks Business Plan, information is inputted into a database. Although it is
possible to input all of the required information in one session to be able to create a complete START Business Plan, you may
need more than one session, You can work through the data input process at your own pace, Tou may need to take some
time, for example, to consult with other staff, undertake resident surveys, obtain demographic information, obtain cost
estimates, or clarify the center's goals, Once you receive this information, it is suggested that you input the data as soon as
possible,

Hunters Point Apartments Neighborhood Networks Center

Estimates can be used for demographic information entered into START for Neighborhood Networks centers that are in the
planning stage and not yet operational. As Meighborhood Metworks centers evolve and center needs change the START

Business Plan can be updated. At this time more accurate demographic information can be entered into START. Once the
START Business Plan is completed it should be updated every three years,

This is your private working document, No other HUD Neighborhood Networks Center can read or edit this information, vour
lacal HUD Field Office Neighborhood Metworks Coordinator cannot view your information until you transmit the START
Business Plan to the local HUD Field Office. vYou are advised, however, that HUD Neighborhood Metworks staff in washington,
D.C. has the ability to view your data at any time.

The information that vou will input relates to the section listed on the left side of this page. When all sections have been

completed, you will be ready to convert the data into a START Business Plan. Go to the "Business Plan Reports” section and =1
click the "Preview Business Plan Report” link. This will prepare a preview Business Plan report. If you are satisfied with the
"Preview” click on "Create a Business Plan Report”, a Business Plan will be created and you will be able to click on the

"Submit Report To HUD" link. & data validity check will be performed and let vou know if any required infarmation is missing.

When you are ready, you can print a copy of your business plan report and submit it to your HUD Meighborhood Netwaorks
Coardinatar,

Public reporting burden for this collection of information is estimated to average 4.5 minutes per response, including the time
for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and
reviewing the collection of infarmation, An agency may not conduct or spansar, and a person is not required to respand to, a El

J Pl callartinn of infarmatinn unless it disnlaus 2 coeesntlu valid OMR canteal numbear. Send camments renardina this hieden actirats
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Purpose/Usage:
The purpose of this page is to welcome users to the START database.

Description/Function:
This page shall provide a brief description of how to use the START database.
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