Survey Research Center Letterhead

Date

Name

Address

City, State, Zip Code

Dear (Name):
Last week you should have received an answer sheet and videotape/DVD from us about forest fires in California (Montana). 

If you have already completed and returned the survey to us, please accept our sincere thanks. If you have not, please watch the video/DVD and complete the answer sheet and mail it back to us in the postage paid return envelope. 

Your response will be very useful to the state and federal agencies in their decisions about forest fire management in your county and other counties in California (Montana).

If your videotape/DVD and/or answer sheet has been misplaced, please call me at the Survey Research Center at (XXX) XXX-XXXX or email me at yyy@server.edu, and we will mail you a replacement today.
Sincerely,

Dr. SSS, Director 

Survey Research Center
