
 SEQ CHAPTER \h \r 1Site Informant List
	Project Name:
	     
	
	Project Location:
	     

	Date of Site Visit:
	     
	
	
	


	A

Position/Role
	B

Specialized Functions
	C

# of Interviewees
	D

Time Required
	E

Names of Participants
(To be filled in by site)

	1.
Governance Body
Representatives of the core agencies involved in the children’s mental health service delivery system being assessed

Persons involved in a governing council or board would be ideal.
	Core agency representatives (representatives from schools, child welfare, juvenile justice, etc.) on the Governing Council
	3
	60 mins each
	Please include agency affiliation

     

	
	
	
	
	Please include agency affiliation

     

	
	
	
	
	Please include agency affiliation

     

	
	Family representative on the governing council
	1
	90 mins
	     

	2.
Project Director
	Provide information on:
Context

Intended (target) population

Human resource development

Funding/Budget

Sustainability1
Cultural competence issues1
Quality assurance/monitoring
	1
	2 hours
	     

	3.
Quality Monitoring 
	Quality assurance/improvement/monitoring activities of overall system, including any site evaluation efforts
	1
	60 mins
	     


	4.
Case Review Committee
	Activities related to the review by a committee or group of complex, difficult cases or children at risk of residential placement.  Include 2 members (preferably from different agencies).


	2
	60 mins each
	Please include staff title or function
     

	
	
	
	
	Please include staff title or function
     

	5.
Service Delivery Staff 
Note: These should be direct service staff who provide services to children and families who are part of the CMHS grant-funded project. 

In many project sites, these staff are employed by the grant-funded project. In sites where these staff are not paid by the grant, fill in the names and agencies of persons who conduct these functions for children and families served by the grant-funded project.
	Staff who perform intake or screening assessment 
	1
	60 mins
	     

	
	Case Management Staff


	3
	2 hours each
	     

	
	
	
	
	     

	
	
	
	
	     

	
	Therapist/clinician


	2
	60 mins each
	     

	
	
	
	
	     

	
	Other service staff (e.g., respite, mentor, behavioral aide, family who serve as service providers) 


	2
	60 mins each
	Please include staff title or function
     

	
	
	
	
	Please include staff title or function
     

	6.
Other Agency Service Delivery Staff
Note: These should be staff from public partner agencies who provide services not listed in row 6 to children and families served by the grant.
	Staff from other agencies or organizations

(e.g.: a teacher or therapist from the schools, a probation officer, a case worker at child welfare) who work with children/families served by the grant
	2
	60 mins each
	Please include staff title or function

     

	
	
	
	
	Please include staff title or function

     

	7.
Family Representatives
Note: Family members who provide direct services, excluding advocacy, will be interviewed as providers.
	Director of the family organization; or volunteer family advocate if there is no formal family organization at the project site
	1
	90 mins
	     

	
	Family representative to quality monitoring or case review activities 
	1
	60 mins
	     

	8.
Families currently being served by the project 

Note: These should be family members who DO NOT serve in staff or advocacy functions.
	Caregiver whose child/family has received services and is a member of a minority racial or ethnic group
	1
	90 mins
	     

	
	Caregiver whose child/family has been in services for 9 to 12 months
	1
	90 mins
	     

	
	Caregiver whose child/family has been in services for 3 to 6 months
	1
	90 mins
	     

	
	Caregiver whose child has experienced the case review process
	1
	45 mins
	     


	A

Position/Role
	B

Specialized Functions
	C

# of Interviewees
	D

Time Required
	E

Names of Participants
(To be filled in by site)

	9. Youth

	Youth involved in infrastructure level activities (e.g., youth group, governing council, youth council, advisory board)
	1
	45 mins
	     

	
	Youth involved in service delivery level activities (e.g., service planning, service provision)
	1
	
	     

	10. Youth Coordinator
	Staff serving in the role of youth coordinator
	1
	45 mins
	     

	11.
Debriefing
	Project Director, Principal Investigator, Evaluator, Director of Family Organization
	4
	45 mins
	Please include staff title or function

     

	
	
	
	
	Please include staff title or function

     

	
	
	
	
	Please include staff title or function

     

	
	
	
	
	Please include staff title or function

     


1. Because we don’t interview staff specific to these functions, please feel free to have other staff join you to address these questions at the end of the interview.  
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