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The Gatekeeper

IDCF logon page – notice ‘Test Your Browser’ and ‘Help’
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ADA Compliance Notice

Privacy and Security Statement
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Page 2 of Privacy and Security Statement

BLS FOIA Statement
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Test Your Browser …

Test Your Browser – Results Page
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Click ‘I Accept’ after entering Permanent User ID and Temporary 
Password from Survey form

Enter New User Information – Page 1
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Enter New User Information – Filled In

Enter New User Information – If already registered.  See message 
in Red.  The ‘key’ is the e-mail address.
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Create a Permanent Password (and remember it!)

Confirmation Page – Permanent Account Number will be e-mailed 
to user
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Click on Continue when you have created a permanent password.

Your account number is e-mailed to you!
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Click on Change Password at right to change password.

When finished, click on Submit.



10

Once password has been updated, click Continue.

Once registered (or logged on after registration), select a survey.
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Change Security Option – if respondent wants a digital certificate.

The SOII Instrument
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SOII Dear Employer Letter

Select Establishment (or add a new establishment TO THE ACCOUNT 
not to the survey)
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Add New Establishment – required to enter Establishment ID from 
survey form.

This is where respondents can update their address information (as if marking up the 
survey form).  These changes are sent to S3 via the address remark.
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Worksheet for estimating annual average number of employees

Worksheet for estimating total hours worked (by all employees)
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Once section 1 is completed, click Continue.

Section 2 of survey form.
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Respondent can enter ‘comments.’ These will be transferred to S3

as a summary remark.
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Once section 2 is completed, click Continue.

Section 3 of survey form.  Click blue link to get blank DAFW case page.  Click Update
to change DAFW case data.  Click Delete to delete case.
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DAFW case page.

DAFW case page, continued.
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DAFW case page, continued.

When completed, press Continue.
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Example error message.  Correct error and scroll down to press 
Continue.

Example error #2.  Correct second error and scroll down to press
Continue.
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If no errors, returned to this page.  If finished entering cases, click 
Continue.

Review and Print Data You Entered. 
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Review and Print, continued.

Review and Print, continued.
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Review and Print, continued.

Click Submit Data to BLS when finished reviewing and printing.
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When respondent presses ‘Submit Data to BLS’ at bottom of Review and Print Page, 
or when they press ‘Finish’ they receive this Thank You page.

If respondent clicks Print button, choose a printer and press Print.
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If respondent tries to log in and can’t remember password, if they press Forgot 
Password they enter Account Number and press Submit

They must answer their Security Question and press Submit.
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Click Continue.  Temporary Password e-mailed to respondent.  
They should copy and paste it in the password field.
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E-mail containing new temporary password.

Respondent is prompted to change their password.


