
SUPPORTING STATEMENT FOR
 PAPERWORK REDUCTION ACT SUBMISSIONS

OMB No. 1510-0059
“Authorization Agreement for Preauthorized Payments”

A. Justifications.  

1.  Explain the circumstances that make the collection of information necessary.  Identify any legal or
administrative requirements that necessitate the collection.  Attach a copy of the appropriate section 
of each statute and regulation mandating or authorizing the collection of information. 
 

Preauthorized payments allow a Federal agency to collect monies owed the 
Government by electronically withdrawing funds from a remitter’s account on a 
predetermined due date.  In order to collect this payment from the remitter’s account 
at the financial institution, there are two key pieces of information that are necessary: 
the remitter’s account number and the routing transit number of the financial 
institution.  To collect the payment from the remitter’s account, Treasury, the Federal 
Reserve as the ACH Operator, and the receiving financial institution use this 
information.

This information is collected by authority of 31 CFR 202, 31 CFR 205 CFR 206, and 
15 USC 1601; and is required by the NACHA (National Automated Clearing House 
Association) rules.

2.  Indicate how, by whom, and for what purpose the information is to be used.  Except for a new 
collection, indicate the actual use the agency has made of the information received from the current 
collection. 

A Federal agency will provide a remitter with a preauthorized agreement form that 
the remitter is to complete and sign the individual/company part of the form.  The 
remitter then takes the enrollment form to the financial institution where his/her 
account is maintained.  The financial institution representative will complete and sign
the financial institution information section.  The remitter and the financial institution
will each retain a copy of the form.  The original copy of the form will be forwarded 
by the remitter or the financial institution to the appropriate Federal agency.  A 
preauthorization agreement signed by an individual or company representative 
authorizes electronic fund transfers from the remitter account.

3.  Describe whether, and to what extent, the collection of information involves the use of automated, 
electronic, mechanical, or other technological collection techniques or other forms of information 
technology, e.g., permitting electronic submission of responses, and the basis for the decision for 
adopting this means of collection.  Also describe any consideration of using information technology to
reduce burden. 

No consideration is being given at this time to use any improved information 
technology in this program area.  There are no known legal or technical obstacles to 
reducing this burden.  



4.  Describe efforts to identify duplication.  Show specifically why any similar information already 
available cannot be used or modified for use for the purposes described in Item 2 above. 
 

To our knowledge there is no other information collection system, which collects at 
one time the remitters’ names, remitters’ account numbers, and the routing transit 
numbers of their financial institutions. This data gathering must be done by the 
voluntary completion of this form by the remitter and their financial institution.

This form seeks to collect only the most basic data, which allows the collection of 
payments through electronic funds transfers.

5.  If the collection of information impacts small businesses or other small entities (Item 5 of OMB 
Form 83-I), describe any methods used to minimize burden.

The burden for collecting this information is negligible.  The impact on any size 
business is also negligible.  

6.  Describe the consequence to Federal program or policy activities if the collection is not conducted 
or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.
 

This collection of information is obtained on occasion whenever individuals wish to 
enroll in the preauthorized payment system.  The collection of this information is 
usually a one-time collection, and therefore, cannot be less frequent.  If this 
information is not collected, the agencies will not have the information required to 
create an electronic funds transfer entry.

7.  Explain any special circumstances that would cause an information collection to be conducted in a
manner:  *requiring respondents to report information to the agency more often than quarterly; 
*requiring respondents to prepare a written response to a collection of information in fewer than 30 
days after receipt of it; requiring respondents to submit more than an original and two copies of any 
document; etc.

There are no special circumstances that would require the information to be collected 
in a manner, which is inconsistent with 5 CFR 1320.6.

8.  If applicable, provide a copy and identify the date and page number of publication in the Federal 
Register of the agency’s notice, required by 5 CFR 1320.8(d), soliciting comments on the information 
collection prior to submission to OMB.   Summarize public comments received in response to that 
notice and describe actions taken by the agency in response to these comments.  Specifically address 
comments received on cost and hour burden.
 

The publication in the Federal Register as it relates to SF-5510 is referenced on the 
date of May 15, 2007 (Volume 72, Number 93).  The page numbers are 27361 - 
27362.  No comments have been received to date. 

 9.  Explain any decision to provide any payment or gift to respondents, other than reenumeration of 
contractors or grantees. 
 

There has been no decision to provide any payment or gift to respondents.



10.  Describe any assurance of confidentiality provided to respondents and the basis for the 
assurance in statute, regulation, or agency policy. 
 

A Privacy Act notice is printed on the SF 5510 so remitters are informed on how the 
information collected will be handled by their financial institutions and the Federal 
agency.  The written authorization of the remitter is a requirement in order for 
electronic funds transfers to be made from the remitter’s account and for the Federal 
agency to electronically collect these payments.

11.  Provide additional justification for any questions of a sensitive nature, such as sexual behavior 
and attitudes, religious beliefs, and other matters that are commonly considered private.  This 
justification should include the reasons why the agency considers the questions necessary, the specific
uses to be made of the information, the explanation to be given to persons from whom the 
information is requested, and any steps to be taken to obtain their consent. 

There are no sensitive questions in the information collected.

12.  Provide estimates of the hour burden of the collection of information.  The statement should:  
*indicate the number of respondents, frequency of response, annual hour burden; and an 
explanation of how the burden was estimated.
 

There will be an estimated 100,000 respondents making preauthorized payments to 
the Federal Government.  Each respondent would submit one form to authorize 
electronic funds transfers from their account.  To complete the form requires 15 
minutes.  

100,000 x .25 = 25,000

     
13.  Provide an estimate for the total annual cost burden to respondents or recordkeepers resulting 
from the collection of information.  (Do not include the cost of any hour burden shown in Items 12 
and 14). 
  

There are no costs to respondents other than mailing costs.  The information 
requested is already maintained by financial institutions in their normal business 
practices.  There is no capital or start-up cost, nor are there any operational or 
maintenance costs associated with this information collection.

14.   Provide estimates of annualized costs to the Federal government.  Also, provide a description of 
the method used to estimate cost, which should include quantification of hours, operational expenses 
(such as equipment, overhead, printing, and support staff), and any other expense that would not 
have been incurred without this collection of information.  Agencies may also aggregate cost 
estimates from Items 12, 13, and 14 in a single table.
 

Estimates of annualized costs to the Federal Government.

Printing costs charged to the Federal 
Government based on the consumption 
of 100,000 forms at a cost of $0.10. $10,000.00



Mailing expense for 100,000 forms at 
costs of $0.37 (Federal Government 
and respondents – assumes ½ mailed) $37,000.00

Data entered into agency’s master file
requires 3 minutes per form by GS-5
Government staff worker:

1 x 3/60 x 15.04 x 100,000 =
(15.04 = hourly rate, GS-5, step 5) $75,200.00

Total estimated cost: $122,200.00

      
15.  Explain the reasons for any program changes or adjustments reported in Items 13 or 14 of the 
OMB Form 83-I. 

There are no program changes or adjustments.
 

16.   For collections of information whose results will be published, outline plans for tabulation and 
publication.  Address any complex analytical techniques that will be used.  Provide the time schedule 
for the entire project, including beginning and ending dates of the collection of information, 
completion of report, publication dates, and other actions.
 

The results of this information collection will not be published for statistical 
purposes.

17.  If seeking approval to not display the expiration date for OMB approval of the information 
collection, explain the reasons that display would be inappropriate.   

Printing the expiration date on the form will result in increased costs because of the 
need to replace inventories that become obsolete by passage of the expiration date 
each time OMB approval is needed.  Without printing the expiration date, supplies 
of the form could continue to be used.  

Not printing the expiration date on the form will also avoid confusion among users 
who may have identical forms with different expiration dates in their possession.

18.  Explain each exception to the certification statement identified in Item 19, “Certification for 
Paperwork Reduction Act Submissions,” of OMB Form 83-I.
 

N/A

B.  Collections of Information Employing Statistical Methods 

The agency should be prepared to justify its decision not to use statistical methods in any case where 
such methods might reduce burden or improve accuracy of results.  When Item 17 on the Form 
OMB 83-I is checked, “Yes,” the following documentation should be included in the Supporting 
Statement to the extend that it applies to the methods proposed:



This information collection does not employ statistical methods.


