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PARENT/GUARDIAN INFORMATIONAL LETTER

 

                    
 
 
[Date] 
 
******************SCHOOL LETTERHEAD WILL BE USED IF SCHOOL DISTRICT/SCHOOL WILL 
COLLECT INFORMED CONTENT FORMS ON THE BEHALF OF REL-SOUTHWEST **************** 
Dear Parent or Guardian, 
 
We are delighted to announce that your child’s school has agreed to be a partner in a ground-breaking study. We are 
contacting you to provide information about the research study taking place in your child’s school, including all 
5th grade classrooms (teachers and students). The study examines the use of a reading approach called Collaborative 
Strategic Reading (CSR). The study is funded by the U.S. Department of Education and conducted by the Regional 
Educational Laboratory—Southwest (REL Southwest). Education research is critical in providing guidance for 
programs that will improve student achievement. In this study, we hope to learn more about how to help students to 
become better readers.  The results of the study will help schools and teacher to be able to improve future reading 
instruction.  

All fifth grade classrooms at your child’s school will participate in this study. Half of the 5th grade teachers in your 
child’s school will use CSR instruction in their teaching, while the other half of the teachers will teach the academic 
program without using CSR.  

What are the benefits for my child to participate in this research? 
There are potential benefits to this study, as it may improve your child’s reading comprehension. In the CSR 
classrooms students will incorporate reading comprehension strategies and will collaborate with each other when 
learning new material. This study will not interrupt your child’s learning, and there are no risks or discomforts of 
any kind. In fact, preliminary research indicates that Collaborative Strategic Reading has a positive impact on 
student achievement. If your child will not be placed in CSR classroom, he/she will receive the district’s normal 
reading related instruction.  

How will my child participate in this study? 
With your permission, your child will be given a test in reading once in the fall and once at the end of the school 
year. The test is similar to normal reading tests given to fifth graders throughout the school district. The test will be 
administered at your child’s school, in cooperation with school officials and teachers. Testing time will be scheduled 
with your child’s teacher so that your child does not miss class work.  

What other information about my child will be collected? 
With your permission, we will ask your school district to provide us with records about your child’s background and 
academic achievement. Every school district maintains this type of information about students, and in an effort to 
not burden you or your child with additional surveys and tests, we will use the information that already exists.  
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Will information about my child remain private? 
We will not share the information collected from or about your child with anyone outside the research team. Your 
child’s test results and district-provided information about him or her will only be used to evaluate the effectiveness 
of the CSR intervention. The reports prepared for this study will summarize findings across the students, 
classrooms, and schools and will not associate information with a specific child. We will not provide 
information that identifies your child to anyone outside the study team, except as required by law.  

No child’s name will be used or appear in any written work. In addition, your child’s participation in the study 
will not affect his or her grades or treatment at school. Please note that you may withdraw your child from the data 
collection at any time without penalty. Your child also does not have to answer any test questions he or she does not 
want to answer. 

We hope you will see the value of this research and agree to consent to your child’s participation. Please sign below 
and return this letter to your child’s teacher.  

If you have any questions, please free to e-mail [XXXXX] or call [XXXX] at [XXXXX]. 

 
Sincerely, 
 
 
 
 
[REL Contact Name] 
[REL Contract Title] 

Regional Educational Laboratory - Southwest 

4



REL Southwest Contract No. ED-06-CO-0017

PARENT/GUARDIAN CONSENT LETTER

 

                    
 

Collaborative Strategic Reading (CSR) Study 
Parent/Guardian Informed Consent Form 

 
I understand that my consent for my child’s participation in the Collaborative Strategic Reading (CSR) study 
conducted by the Regional Educational Laboratory—Southwest (REL Southwest) means that: 
 

 My child will take a reading test twice during the school year, once in the fall and once at the end of the 
school year. 

 Background and academic achievement information about my child will be provided by my child’s school 
district to the study team. 

Additionally, I understand the following statements about my child’s rights as a participant in the study: 
 

 Any information obtained during the study that could identify my child will not be provided to anyone 
outside the study team.  

 The reports prepared for this study will summarize findings across the sample and will not associate any 
information with my child. 

 My consent for a) my child’s participation in the CSR study-related reading test and b) the district’s sharing 
of my child’s background and academic achievement information with the study team is voluntary and I 
can revoke my consent at any time. 

 My child’s participation in the reading tests is voluntary, and he or she may refuse to complete any portion 
of or all of the test. 

 If I have questions about this study or my rights, I can contact [Title & Name] by telephone at [XXXX] or 
by email at [XXXX]. 

 
Please check the appropriate box and fill in the information below. Please return this form to your child’s 
teacher. THANK YOU! 
 
  YES, my child can participate in the CSR Study-related reading tests, and for my school district can 

share my child’s background and academic achievement information with the CSR Study team. 

  NO, my child may NOT participate in CSR Study-related reading tests, and my school district may NOT 
share my child’s background and academic achievement information with the CSR Study team. 

 
Parent or Legal Guardian Name (please print)   
 
Child’s Name   
 
Parent or Legal Guardian Signature   Date   
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[Date] 
 
 

TEACHER CONSENT TO PARTICIPATE IN CSR RESEARCH STUDY  
(CSR INTERVENTION TEACHERS)  

 
 
I,      , a teacher at      , hereby agree to 
participate in the Collaborative Strategic Reading (CSR) study, conducted by the Regional Educational 
Laboratory-Southwest (REL Southwest  ).  

 I  understand that any information obtained during the study that could identify me or any teacher in the 

school will not be provided to anyone outside the study team. Responses to this data collection will be used
only for statistical purposes. The reports prepared for this study will summarize findings across the sample 
and will not associate responses with a specific district or individual. We will not provide information that
identifies you or your district to anyone outside the study team, except as required by law.

 

 

 I understand that in the reports, information such as average scores and percentages rather than individual 
classroom data will be reported.

 

 

 I understand      that half of the 5th grade teachers in my school have been randomly assigned to implement the 
CSR intervention. All teachers have had an equal chance to be assigned to receive CSR intervention, 
including CSR related professional development and coaching.

 

 

 I will be asked to distribute and collect parental consent forms, letters to my students’ parents asking 
permission for their child’s participation in the study related testing/data collection

.  

 

 I will be asked to complete 2  surveys that address 1) teacher background and 2) the classroom instructional 
environment including the availability of assistants and aides and characteristics of students. As 
compensation for my completion of the surveys, I will receive 1) $20 for completing the teacher 
background    survey in the fall and 2) $10 for completing the classroom survey in the spring.

 

 

that  I understand all teachers in my school are asked to be observed once during the study. 

 

 

 Student in my classroom will be observed twice a year to see how they are using    CSR intervention.

 

 

 I understand that REL Southwest will test my students and that testing will take place during one day in the 
fall and one day in the spring

 

 
 I understand that as a CSR intervention teacher 

 

o I will be asked to participate in 2 days professional development training related to CSR. As 
compensation for my participation in CSR training, I will receive $ [$XX will be based on 
hourly salary of teacher] if the professional development training takes place during 
non-work/non-contract time.  

Regional Educational Laboratory - Southwest 



REL Southwest Contract No. ED-06-CO-0017

 

                    
 
 

o For the purposes of coaching, I will be observed 1 time per month during the first 4 months of the 
project and will also receive feedback as part of the training and implementation. As compensation 
for attending each feedback session, I will receive [$XX will be based on hourly salary of teacher] 
per feedback session if it takes place during non-work/non-contract time. 

I further understand that my participation in the study related professional development, surveys and observations is 
voluntary and that I can refuse to participate in any aspect of this data collection. 

If I have further questions about this study or my rights, I can contact [Title & Name] by telephone at [XXXX] or by 
email at [XXXX]. 

 
Sincerely, 
 
 
 
 
[REL Contact Name] 
[REL Contract Title] 
 
 
Teacher Name (please print)   
 
 
Teacher’s Signature   Date   
 
 
E-mail Address:   Phone:   
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[Date] 
 
 

TEACHER CONSENT TO PARTICIPATE IN CSR RESEARCH STUDY  
(CONTROL GROUP TEACHERS) 

 
 
I,      , a teacher at      , hereby agree to 
participate in the Collaborative Strategic Reading (CSR) study, conducted by the Regional           Educational 
Laboratory-Southwest (REL Southwest  ).  

 I understand that any information obtained during the study that could identify me or any teacher in the 
school will not be provided to anyone outside the study team. Responses to this data collection will be used
only for statistical purposes. The reports prepared for this study will summarize findings across the sample and
and will not associate responses with a specific district or individual. We will not provide information that
identifies you or your district to anyone outside the study team, except as required by law. 

 

 

 I understand that in the reports, information such as average scores and percentages rather than individual 
classroom data will be reported.

 

 t

 I understand that half of the 5th grade teachers in my school have been randomly assigned to implement the 
CSR intervention. All teachers have had an equal chance to be assigned to receive CSR intervention.

 

 
 I will be asked to distribute and collect parental consent forms, letters to my students’ parents asking 

permission for their child’s participation in t he study related testing/data collection
.  

 
 I will be asked to complete 2  surveys that address 1) teacher background and 2) the classroom instructional 

environment including the availability of assistants and aides and characteristics of students. As 
compensation              for my completion of the surveys, I will receive 1) $20 for completing the teacher 
background survey in the fall and 2) $10 for completing the classroom survey in the spring.

 

 I understand that all teachers in my school are asked to be observed once during the study.  

 I understand that REL Southwest will test my students and that testing will take place during one day in the 
fall and one day in the spring.r  

  
I further understand that my participation in the surveys and observations is voluntary and that I can refuse to 
participate in any aspect of this data collection.  

If I have further questions about this study or my rights, I can contact [Title & Name] by telephone at [XXXX] or by 
email at [XXXX]. 
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Sincerely, 
 
 
 
 
[REL Contact Name] 
[REL Contract Title] 
 
 
Teacher Name (please print)   
 
 
Teacher’s Signature   Date   
 
 
E-mail Address:   Phone:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Edvance Research, Inc. 9901 IH-10 West, Suite 700 
San Antonio, Texas 78230 

Phone (210) 558-1902   ●   Fax (210) 558-1075 
www.edvanceresearch.com    http://edlabs.ed.gov/RELSouthwest 
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