Headquarters, U.S. MCO P1533.6
Marine Corps PCN 10201740000

MARINE CORPS JUNIOR RESERVE
OFFICERS’ TRAINING CORPS
STANDING OPERATING PROCEDURES
(MCJROTC SOP)

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited




DEPARTMENT OF THE NAVY
HEADQUARTERS UNITED STATES MARINE CORPS
WASHINGTON, DC 20380-0001

MCO P1533. 6D
C 462R
25 May 99

MARI NE CORPS ORDER P1533. 6D

From Commandant of the Marine Corps
To: Di stribution List

Subj:  MARI NE CORPS JUNI OR RESERVE OFFI CERS' TRAI NI NG CORPS
STANDI NG OPERATI NG PROCEDURES ( SHORT TI TLE: MCIJROTC SOP)

Encl: (1) LOCATOR SHEET
Reports Required: List (Report Control Synbols as listed), page v

1. Purpose. To publish policies and procedures governing the operations of a
Marine Corps Juni or Reserve Oficers’ Training Corps (MJJROTC) unit.

2. Cancellation. MO P1533.6C

3. Action. The procedures contained in this Manual are applicable to al
MCIJROTC
units.

4. Summary of Revision. This revision has been refornatted and contains a
sub-
stantial nunber of changes and nust be conpletely revi ened.

5. Recomendations. Reconmendations for changes to this Manual are invited
and

shoul d be submitted to the CG MCCDC (C 462R) via the appropriate chain of
conmand.

6. Reserve Applicability. This Manual is applicable to the Marine Corps
Reserve.

7. Certification. Reviewed and approved this date.

DI STRIBUTI ON:  PCN 10201740000

Copy to: 7000060 (6)
7230004 (5)
7000017, 045, 142, 172/8145001 (1)

DI STRI BUTI ON STATEMENT A: Approved for public release; distribution is
unlimted.



MCO P1533. 6D
25 May 99

LOCATOR SHEET

Subj: MARI NE CORPS JUNI OR RESERVE OFFI CERS TRAI NI NG CORPS STANDI NG OPERATI NG
PROCEDURES ( SHORT TI TLE: MCJROTC SOP)

Locati on:

(I'ndicate the location(s) of the copy(ies) of this Mnual.)

ENCLOSURE
(1)



MCIJROTC SOP

RECORD OF CHANGES

Log conpl eted change action as indicated.




MCIJROTC SOP

CONTENTS
CHAPTER
REPORTS REQUI RED
1 GENERAL
2 ESTABLI SHVENT
3 ORGANI ZATI ON
4 ADM NI STRATI ON
5 CURRI CULUM
6 TRAI' NI NG
7 UNI FORMS, ACCESSORI ES, AND AWARDS
8 LCA STI CS
APPENDI X
A CADET OFFI CER PROMOTI ON CERTI FI CATE ( NAVMC 10784)
B CADET ENLI STED PROMOTI ON CERTI FI CATE ( NAVMC 10785)
C LEADERSHI P EDUCATI ON COVPLETI ON CERTI FI CATE ( NAVMC 184)
D STANDARD SUBJECT | DENTI FI CATI ON CODES (SSI C S)
E QUARTERLY STRENGTH REPORT
F DI SPCSI TI ON OF GRADUATES REPORT
G I NDI VI DUAL MCJROTC | NSTRUCTOR SUMVARY ( NAVMC 10942)
H I NSPECTI ON GUI DELI NES
I | NSPECTI ON REPORT BRI EF FORMAT
J CADET |. D. CARD ( NAVMC 10854)
K PARENTAL CONSENT FORM FOR ORI ENTATION VISI T

L PARENTAL CONSENT FORM FOR MARKSMANSHI P TRAI NI NG



BB

MCIJROTC SOP
PCSTAL MATCH FI RI NG REPORT
MCJROTC UNI FORM CLOTHI NG ALLOAMNCES FOR MALES
MCJROTC UNI FORM CLOTHI NG ALLOMNCES FOR FEMALES

JROTC MEMORANDUM RECEI PT FOR UNI FORM | SSUE MALE CADET ( NAVMC
10939A)

JROTC MEMORANDUM RECEI PT FOR UNI FORM | SSUE FEMALE CADET ( NAVMC
10939B)

MCJROTC CADET OFFI CER | NSI GNI A

MCJROTC CADET ENLI STED | NSI GNI A

GUI DELI NES FOR SCHOCL SHOULDER PATCH DESI GN

CRI TERI A AND DESCRI PTI ON OF RI BBON AWARDS

MCROA SELECTI ON PROCESS

APPO NTMENT COF M LI TARY PROPERTY CUSTODI AN ( MPC)

RELI EF OF M LI TARY PROPERTY CUSTODI AN ( MPC)

T/ E | TEM ALLOMNCES

AMMUNI TI ON ALLOWANCES FOR TRAI NI NG

JROTC MEMORANDUM RECEI PT FOR | NDI VI DUAL EQUI PMENT ( NAVMC 10938)

EVALUATI ON OF SCHOOL FOR ESTABLI SHVENT OF A MARI NE CORPS JUNI OR
RESERVE OFFI CERS' TRAI NI NG CORPS (MCJROTC) UNI' T



Vi .

VI,

REPORT TITLE

MCJROTC Uni t/ Schoo
Strength

Di sposition of Graduates
MCIJROTC | nstruct or

Eval uati on Summary

I nspection Brief
Oientation Visit After
Action Data

MCROA Nom nati on

Naval Honor School s

MCIJROTC SOP

REPORTS REQUI RED

REPORT

SYMBCL

MC- 1533- 04A

MC- 1533- 05

EXEMPT

EXEMPT

MC- 1533- 06

EXEMPT

EXEMPT

PARAGRAPH

4004. 2 and
Appendi x E

4004. 3 and
Appendi x F

4004. 4 and
Appendi x G

4005 and
Appendi x |

6005. 6
7007 and
Appendi x V

7008 and
Appendi x V

\Y



MCIJROTC SOP

CHAPTER 1
GENERAL
PARAGRAPH PAGE
BACKGROUND. . . .o 1000 1-3
COMVANDER S INTENT. . .. ... 1001 1-5
M SSIEON. .. 1002 1-5
OBIECTIVES. . . . e 1003 1-5
DEFINITIONS. . ... e 1004 1-6

1-1



MCIJROTC SOP
CHAPTER 1
GENERAL

1000. BACKGROUND. The enactnent of Public Law 88-647 and codification in
Title 10, U S.C., Sec. 2031, authorized the mlitary service secretaries to
commi ssion Juni or Reserve Oficers’ Training Corps (JROTC) units at secondary
school s that neet established criteria. Accordingly, the Secretary of the
Navy has authorized the CMC to establish Mari ne Corps Junior Reserve Oficers’
Trai ning Corps (MCJJROTQunits throughout the United States. Since the |aw
pertaining to the Junior ROTC programis conparatively brief, Sec. 2031 is
guot ed:

"(a)(1l) The Secretary of each nmilitary departnent shall establish and
mai ntain a Juni or Reserve O ficers’ Training Corps, organized into units, at
public and private secondary educational institutions which apply for a unit
and neet the standards and criteria prescribed pursuant to this section. The
total nunber of units which nmay be established and namintained by all of the
mlitary departnents each year, and the total nunber of units which may be
established and maintained by all of the mlitary departnments under authority
of this section, including those units already established on Cctober 13,
1964, may not exceed 3,500. The President shall promul gate regul ations
prescribing the standards and criteria to be followed by the mlitary
departnents in selecting the institutions at which units are to be established
and mai ntai ned and shall provide for the fair and equitable distribution of
such units throughout the Nation, except that nore than one such unit nay be
established and maintained at any mlitary institute.

(2) It is a purpose of the Junior Reserve Oficers’ Training Corps to
instill in students in United States secondary educational institutions the
val ue of citizenship, service to the United States, personal responsibility
and a sense of acconplishnent.

(b) No unit may be established or maintained at an institution unless--

(1) The nunber of physically fit students in such unit who are in a
grade above the 8th grade and are citizens or nationals of the United States,
or aliens lawfully admtted to the United States for permanent residence, is
not less than (A) 10 percent of the nunber of students enrolled in the
institution who are in a grade above the 8th grade, or (B) 100, whichever is
| ess; 1-3



1000 MCIJROTC SOP

(2) The institution has adequate facilities for classroominstruction
stor-age of arns and ot her equi prent which nay be furnished in support of the
unit, and adequate drill areas at or in the imediate vicinity of the
institution, as determ ned by the Secretary of the mlitary departnment
concer ned;

(3) The institution provides a course of mlitary instruction of not
| ess than three acadenmic years’ duration, as prescribed by the Secretary of
the mlitary departnment concerned;

(4) The institution agrees to lint nmenbership in the unit to students
who nmi ntain acceptabl e standards of academ c achi evenent and conduct, as
prescribed by the Secretary of the mlitary departnent concerned; and

(5) The unit neets such other requirenents as nmay be established by the
Secretary of the mlitary departnent concerned

(c) The Secretary of the mlitary departnent concerned shall, to support
the Juni or Reserve Oficers’ Training Corps program -

(1) Detail officers and noncomi ssioned officers of an arned force
under his jurisdiction to institutions having units of the Corps as
adm ni strators and instructors;

(2) Provide necessary text materials, equipnent, and uniforns and, to
the extent considered appropriate by the Secretary concerned, such additiona
resources (including transportation and billeting) as nay be available to
support activities of the program and

(3) Establish m nimum acceptabl e standards for perfornmance and
achi evenent for qualified units.

(d) Instead of, or in addition to, detailing officers and noncomn ssi oned
of ficers on active duty under subsection (c)(1), the Secretary of the
mlitary departnent concerned may authorize qualified institutions to enpl oy,
as administrators and instructors in the program retired officers and
nonconmi ssi oned officers, and nenbers of the Fleet Reserve and Fleet Marine
Cor ps Reserve, whose qualifications are approved by the Secretary and the
institution concerned and who request such enploynent, subject to the
fol | owi ng:

(1) Aretired nmenber so enployed is entitled to receive the
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menber’s retired or retainer pay w thout reduction by reason of any additiona
anount paid to the menber by the institution concerned. In the case of
paynment of any such additional anpbunt by the institution concerned, the
Secretary of the mlitary departnent concerned shall pay to that institution
the amobunt equal to one-half of the anpbunt paid to the retired nenber by the
institution for any period, up to a maxi num of one-half of the difference
between the nmenber’s retired or retainer pay for that period and the active
duty pay and al |l owances which the nenber woul d have received for that period
if on active duty. Notwithstanding the limtation in the preceding sentence,
the Secretary concerned may pay to the institution nore than one-half of the
addi tional ampunt paid to the retired nmenber by the institution if (as
determined by the Secretary) the institution is in an educationally and
econonically deprived area and the Secretary determ nes that such action is in
the national interest. Paynents by the Secretary concerned under this

par agraph shall be nade from funds appropriated for that purpose.

(2) Notwithstanding any other provision of |aw, such a retired nenber
is
not, while so enployed, considered to be on active duty or inactive duty
training for any purpose.”

1001. COVMANDER S INTENT. | want a programthat touches students in a way
that no other high school programdoes. W provide a niche that academ cs and
sports do not. | want those desiring an opportunity to have it, quite
possibly for the first time in their life. Leadership, at its very core,
requires that time, patience, attention to detail, and a sense of bal ance be
applied to each and every student. | want you to focus on the basics. Pay
attention to the four indicators of |eadership: norale, proficiency, espirit
de corps, and nost inportantly discipline. There are many useful tools at
your disposal to enhance the programand notivate students. Sone exanples are
drill and marksmanshi p conpetition. Be careful that those tools do not becone
distracters. |f the basics are not evident, then you are not acconplishing
the mi ssion.

1002. MSSION. Instructors are tasked to develop infornmed citizens,
strengthen character by the teaching of discipline, and devel op understandi ng
of the responsibilities of citizenshinp.

1003. OBJECTIVES. The objectives of the MCIJROTC are as fol |l ows:

1. Develop inforned and responsible citizens.

1-5



1004 MCIROTC SOP
2. Develop | eadership skills.
3. Strengthen character.

4. Prompte an understanding of the basic el enents and requirenents for
nati onal security.

5. Help formhabits of self-discipline.

6. Develop respect for, and an understandi ng of, the need for constituted
authority in a denpcratic society.

7. Develop an interest in the Mlitary Services as a possible career
1004. Definitions

1. Junior ROIC (JROTC). Al JROIC prograns conducted at secondary school s.

2. Marine Corp Junior ROIC (MZJROIC). The official designation of the
organi zed group receiving mlitary instruction in |eadership conducted and
sponsored by the U. S. Marine Corps.

3. Mrine Corps Junior ROTC Unit. The organized group of MCIROIC students
and instructors at one secondary school, which consists of a mi ninum 100
cadets, or 10 percent of the secondary schools total student enroll nent,

whi chever is |ess.

4. Senior Marine Instructor (SM). A Marine Corps officer, nornmally retired,
enpl oyed by a secondary school for supervising the operations of an MCJROTC
unit.

5. Marine Instructor (M). A Marine Corps staff nonconm ssioned officer
(SNCO, normally retired or a nmenber of the Fleet Marine Corps Reserve (FMCR)
enpl oyed by a secondary school to assist an SM.

6. MCIROTC Cadet. A student enrolled in an MCJROTC unit.

7. _Marine Corps Junior ROTC Graduate. A student who has successfully
conmpl eted three years of the MCIROTC program prescribed by | aw and
regul ati ons, and who has received a certificate of conpletion and a high
school di pl ona

1-6
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8. Probation. That status afforded MCIROTC units which fail to attain and
mai ntain the m ninmumenroll ment or requirenents as stated in Public Law 88-
647. The probationary period is for that period subsequent to the date of
notification of probationary status until 30 Septenber of the follow ng schoo
year.

9. Service Education Activity (SEA). A private or public educationa
institution which is of special interest to the arned services and therefore
eligible to receive donations of surplus Governnent property.

10. Established Unit. An MCIROTC unit approved by the Secretary of the Navy
and in operation.

11. Consolidated Menorandum Receipt (CMR). That recei pt which controls the
property account of a unit.

12. Mlitary Property Custodian (MPC). An official (wll be a nenber of the
| eadershi p education staff) appointed by the secondary school who is enpowered
to performthe required supply functions incident to the acquisition
accounting, and handling of equi prment and uniforns issued to the school

13. Responsible/Unit Property Oficers. This designation is the sane as an
MPC.

14. Honor Schools. Those schools recommended by the District Comrandi ng

O ficer and designated by the Conmandant of the Marine Corps (CMC) as having
acconplished their mssion in such a manner as to deserve special recognition
The total of honor schools is limted to 20 percent of the active units per

year.

15. Acadenmic Year. The academ ¢ school year conmences on 1 August and ends
on 31 July.

1-7
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CHAPTER 2
ESTABLI SHVENT
2000. APPL| CATI ON

1. A wunit is established or disestablished by the CMC with the approval of
the Secretary of the Navy. A school desiring to host an MCIROTC unit nust be
fully accredited by the appropriate state or regional accrediting agency.

2. Oficials of secondary schools interested in applying for establishnent of
an MCJROTC unit should obtain a copy of the MCIROTC i nfornmation booklet,

avai |l abl e from Commandi ng General, Marine Corps Conbat Devel oprment Conmmand
(MCCDC) (C 462R)or any District Comranding Officer (Attn: MCIROTC Project

O ficer). Upon receipt of an application, the respective District Commandi ng
Oficer will be directed to visit the school and forward an eval uation of the
school’s potential for hosting an MCIROTC unit prescribed in Appendi x (bb).

a. Public Law 88-647 directs that the Marine Corps is to provide for the
fair and equitable distribution of MCJROTC units throughout the nation.

b. [If the candidate school is acceptable, within range of selection, and
vacanci es exist for MCIROIC units, CG MCCDC will nom nate the school to the
Secretary of the Navy for establishnment of an MCIROTC unit. Announcenent of
selection will be nade by CG MCCDC following the Secretary of the Navy
approval. If no vacancies exist, MCCDC will retain the application for future
consi der ati on.

3. It is not necessary for the school to execute a contract prior to
approval / di sapproval of the application by the Secretary of the Navy.

2001. CONTRACT REQUI REMENTS. A school at which an MCJROTC unit is to be
established will be required to enter into the foll owi ng agreement with the
CMC:

1. Contingent upon the acceptance of the application, and upon the
fulfillment of all itens enunerated in paragraph 2001. 2, below, the CMC
agrees as foll ows:
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a. To establish and maintain a MCIROTC unit per Public Law 88-647, as
anended, at the institution naned in the application

b. To provide for the use in the MCJROIC program such avail abl e
CGovernment property as may be authorized by | aw and applicabl e tabl es of
al l omances. The Marine Corps will refrain from nmaki ng any equi prent
installation permanent wi thout prior approval of the institution

c. To prescribe the course content, consisting of a mninmmof 180
cl ass hours per year, and to provide the instructional materials and gui dance
for the application of the materials.

d. To pay all costs incident to the transportation, packing, unpacking,
crating, uncrating, and normal mai ntenance of such property, uniforns,
equi pnent, and instructional materials provided by the Governnent.

e. To reinburse the institution for required vehicle transportation in
support of the MCIROTC program Rate of reinbursenment will not exceed the
normal commercial rate schedule in the area.

f. To authorize the institution to enploy, as admnistrators and
instructors in the program retired officers and SNCO s, and nenbers of the
FMCR whose qualifications are approved by the CMC and the institution
concerned. Enpl oynent must be per the provisions of Title 10, U S.C., Sec.
2031.

g. To pay the institution concerned one-half the difference between the
retired pay of the retired nmenbers enployed by the institution and the
menbers’ active duty pay and al |l owances which they would receive if ordered to
active duty, excludi ng hazardous duty or proficiency pay. Such paynments will
be made mont hl yfor the actual period of enploynent in direct support of the
MCIROTC program Any duties desired by the institution in addition to those
connected with MCIROTC i nstruction nust be separately contracted between the
school or school district and the individual MCIROIC instructor at no cost to
the Marine Corps. Paynent nust conformto the provisions as set forth in
Title 10, U S.C., Sec. 2031, and current directives governing the MCJROTC
program

h. To honor all academ ¢ standards of the institution, including
admi ssi ons.

2-4
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2. Contingent upon the acceptance of this application by the Secretary of the
Navy, and conditioned upon the fulfillnment of the items enunerated in

par agr aph

2001. 1, above, the institution agrees as foll ows:

a. To establish a Leadership Education Departnment as an integral acadenic
and adm nistrative department and adopt as part of its curriculumas a
m nimum a three-year course of instruction.

b. To require each cadet enrolled in MCJROTC to devote to Leadership
Education instruction no | ess than 180 cl ass hours per year

c. To arrange for the scheduling of Leadership Education classes to nake
it equally convenient for students to participate in Leadership Education
instruction as in other academ c courses regularly schedul ed by the
institution.

d. To include the Senior Marine Instructor as a representative of the CMC
on all faculty comm ttees whose recommendation could affect the Leadership
Educati on Departnent.

e. To require each cadet to have a current school physical eval uation
certifying their physical fitness for participation in the program

f. To provide each student with, or otherw se require each student to
have, coverage under an adequate health insurance policy protecting the
student from accident or injury, not to exclude injury fromfirearns.

g. To namintain a MCJROTC unit enrollnment, fromthe single secondary
school approved by the Secretary of the Navy, of no less than 100 physically
fit students or 10 percent of the nunber of students enrolled, who are in a
grade above the 8th grade and are citizens or nationals of the United States.

h. To conduct the program without discrimnation against cadets or
i nstructors regarding race, color, age, religion, sex, national origin or
di sabling condition.

i. To grant appropriate academ c credit applicable toward graduation for
the successful conpletion of |eadership education courses.
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j. To make available to the | eadership education faculty the necessary
i nstructional supplies, materials, facilities, and privil eges accorded ot her
faculty nenbers of the institution

k. To provide adequate drill and physical fitness areas at or in the
i medi ate vicinity of the school that can be used during regul ar school hours.

I. To provide adequate storage facilities, preventive maintenance
facilities, and protection for uniforns, equipnment, and for all other
Government property issued to the institution.

m To require wearing of the MCJROTC uniform by the cadets.

n. To appoint a nenber of the | eadership departnent as the Mlitary
Property Custodian (MPC) who will be enpowered to performthe required supply
functions incident to the acquisition, accounting and handling of equi prment
and unifornms issued to the institution. Such an official shall be bonded in
an anmount adequate to cover the value of the Governnent property of which the
institution accepts responsibility, but not |less than $7,500. A bond without
surety is acceptable if the institution furnishes satisfactory evidence of
financial responsibility.

0. To offer the course of instruction and use the naterials provided by
the Mari ne Corps.

p. To enploy officers and SNCOs who are certified by the Marine Corps to
conduct the | eadership education courses and mlitary activities.

(1) Units will be authorized one officer instructor per 750 enrolled
MCJROTC cadets or a fraction thereof. A second officer instructor wll,
however, be authorized when cadet enroll nent exceeds 750. Any subsequent
officer instructors will be authorized only with the enroll nent of an
addi tional 500 cadets (i.e., one officer instructor for 750 cadets, two
of ficer instructors for 751 cadets, three officer instructors for 1,251
cadets, etc.).

(2) Units will be authorized one M billet. A second M may be
aut hori zed when the following conditions exist: if funding is nade avail abl e
by Congress, and unit enrollnment exceeds 151 cadets consistently for one year

Enroll ed cadets SM M
51 - 150 1 1
151 - 250 1 2
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251 - 350 1 3
351 - 450 1 4
451 - 550 1 5

(3) Any school qualifying for an MCJROTC unit will have at |east one
SM and one M.

(4) As an exception, the CG MCCDC (C 462R) nmmy aut horize substitution
of officer for enlisted instructors and vi ce versa.

(5 Al mnimmenrollnment requirenents for additional officer and
senior enlisted (M) billets will be maintained throughout the school year
Failure to do so nay result in the loss of these instructor billets.

(6) Requests for additional instructors will be subnmitted to the
appropriate Recruiting District Conmanding O ficer for approval

g. Retired personnel so enployed shall receive at a mininumtheir annua
retired pay and an additional anmount equal to the difference of what they
shoul d receive if ordered to active duty, excluding hazardous duty and
proficiency pay. The additional amount is payable nonthly for the actua
peri od of enploynment in direct support of the MZIROTC program The
institution is the enploying agency and shall pay the full additional anobunt
due to the individual enployed on a pay schedule identical to that in effect
for other faculty nenbers. The Marine Corps shall pay the institution one-
hal f of the difference between the individual’'s retired pay and the active
duty pay and al |l owances, excl udi ng hazardous duty and proficiency pay, which
woul d be received if ordered to active duty. The Marine Corps’ responsibility
islimted to the period of enploynent specified in the contract between the
instructor and the institution, regardless of the institution’s distribution
of pay. This does not preclude MCJROIC instructors from serving on routine
committees or performng other extracurricular duties nornally perforned by
other faculty nmenbers on a not-to-interfere basis. |If an individua
enpl oyed as an MCIROTC instructor enters into a contract with the institution
to provide services which are not part of MCIJROTC instruction, these services
must be performed outside the scope of that individual’s MCJROIC duties. The
institution is responsible for advising the CG MCCDC (C 462R) of any change
in the enmpl oynent status of personnel enployed in the MCJROTC unit. For
pur poses of calculating a MCJROTC instructor’s pay, cost of living all owance
(COLA), active duty pay, basic all owance for housing, allowance for
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uniforms (enlisted only), and basic allowance for subsistence are taxable.

r. Notwithstandi ng any agreenent by the Marine Corps respective to the
certification or pay of instructors, the host school, and not the Marine Corps
or any agency or part of the Federal Governnment, is Governnent within the
nmeani ng of the Federal Torts Clains Act, and nothing in this information
application, or agreement will be the enployer of each MCIJROTC i nstructor.
Specifically, MCIROIC instructors are not enpl oyees of the Marine Corps or the
Federal construed to the contrary. The host school nmay be liable at |aw for
tortuous acts of MCIJROTC instructors within the scope of their enploynent,
depending on the applicable |aw of the jurisdiction

3. It is mutually understood and agreed:

a. That the agreenent shall becone effective when the authorities of the
institution have been officially notified of application approval by the
Secretary of the Navy.

b. That the school is fully accredited by a state or regional accrediting
agency.

c. That the institution shall require the cadets to wear the prescribed
uniform as required by the Senior Marine Instructor. The MCJROIC faculty
will wear the Marine Corps uniformas prescribed in MCO P1020. 34, while
conducting the program and such other tines as consi dered appropriate.

d. That the institution shall re-execute the MCJROIC instructors
contracts at least annually to permt inclusion of pay changes which may
beconme effective since the date of the previous contract.

e. That the Marine Corps shall have the right to withdraw certification
of personnel enployed in the MCIJROTC program

f. That a representative of the Marine Corps shall be authorized to make
visits to evaluate the effectiveness of the program

g. That the agreenent may be term nated at the conpletion of any schoo
year by either party, by giving at |east a one-year’s notice, or sooner by
mut ual agreenent. |If the authorities of a school desire
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to discontinue the MCJROTC unit, they will notify the CG MCCDC (C 462R) in
writing.

h. That those units that do not adhere to the provisions prescribed
within the contract by the Marine Corps will be reconmended for probation or
di sestabl i shmrent. Upon determi nation that a school is to be placed on
probation, school authorities concerned will be advised that if the conditions
requiring corrective action are not resolved the unit will be di sestablished.
Di sestablishment of the unit will be effective at the end of the probationary
period if the reasons for probationary status have not been resolved.

i. That the institution shall, in the event of nutual or unilatera
term nation of this agreenent, or in the event of disestablishnent as
prescribed by the CMC, return to the Marine Corps all U S. Governnent-owned
equi pnrent and uniformitens in institutional custody per procedures and
gui dance in existence or provided by the Marine Corps at the tine of the
term nati on of the agreenent or disestablishnment of the MCIJROTC unit.

2002. ACTIONS REQUI RED FOR UNI T ACTI VATI ON

1. Ceneral. Follow ng approval by the Secretary of the Navy of establishnent
of a

new MCIROTC unit, certain actions nust be conpleted prior to actua
comencenent of mlitary instruction. Responsibility for these actions is

di vi ded anong the CMC, the host school, and the Marine Corps Recruiting
District Commanding Officer. The foll ow ng paragraphs list the required
actions in sequence for each agency.

2. CMC

a. Provides the appropriate Marine Corps districts with pertinent
i nformati on on avail able certified instructors.

b. Allocates funds for support of MCIROTC units or fiscal and |ogistica
pur poses.

3. Schoo
a. Reviews the list of Marine Corps certified SM’s and M’s at the

earliest possible date. The SM should be the first person hired, if
possi bl e, and shoul d advi se the school officials on the
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hiring of the remaining instructors. In schools where the eligible cadet
enrollment in the MCJROTC programis 100 to 150 cadets and the unit rates only
one M, the M should be selected on the basis of background experience in
both supply and mlitary drill.

(1) In schools where the eligible cadet enrollnment in MCIROTC programis
between 151 to 250 cadets, it is desirable that one M have supply experience
and the other have drill instructor experience.

(2) As the MCIROTC unit enrollnent increases, consideration should be
given to hiring retired Mari nes who have had experience in technical fields
such as adm nistration, supply, and | ogistics.

(3) Particular enphasis should be placed on the hiring of the MPC. It
is desirable that this billet be filled by an individual with previous Marine
Corps supply experience if the nunber of authorized instructors permts such
action.

b. Provide required facilities for the program Such facilities include:

(1) Ofice Space. Adequate space for the mlitary staff to accommvpdate
files and reference books. The SM should be provided a private office

(2) Storage. Adequate storage nust be provided for the handling of
CGovernment property. It is reconmended that the foll owi ng areas be provided:

(a) Property Storage -- 1000 square feet per 100 to 150 enrolled
MCJROTC cadet s.

(b) Training Aids -- 300 square feet per 100 to 150 enrolled MCJROTC
cadets.

(3) Arnories. The school nust make provision for a suitable arnory to
ensur eadequat e saf eguardi ng of all Governnent weapons. \Wapons arnory
security requirenents are prescribed in OPNAVI NST 5530. 13.

(4) Ranges. If the school does not have a snull-bore rifle range
avai l abl e, arrangenments will be made for the use of a nearby range, or the
|l ocal use of air rifles is required. The

2-10



MCIJROTC SOP 2002

firing of weapons for famliarization is an inportant part of the overal
trai ni ng program

(5) Drill Spaces. A convenient area, either surfaced or grass, should
be selected as a drill site. Physical size of the site is dependent on unit
cadet strength but should not be less than 80" x 40’

(6) dassroom It is reconmended that either two classroonms or a
cl assroom able to be divided into two classroons be provided in order to
conduct sinultaneous instruction to different |evel cadets. Al necessary
desks, chairs, and tables will be provided.

(7) Instructor office spaces, classroons, storage roons, arnory, and
rifle ranges should be co-located within the school building. The use of
portable facilities is discouraged.

c. Notify the District Conmanding O ficer of availability of required
facilities and personnel to receive supplies and equi pnent.

d. Devel op supply procedures for responsibility and accountability for
recei pt and storage of clothing, equipnent, and supplies; and acceptance by
parents and cadets of pecuniary responsibilities of Government property.

e. Schedul e | eadershi p education classes into the overall academ c
program

4. Marine Corps Recruiting District Comranding Officer

a. Upon notice fromthe CMC that a MCIROTC unit has been established, the
cogni zant Marine Corps Recruiting District Commanding Officer will establish
cl ose and continuous liaison with school officials to assist whenever
possi bl e.

b. oligate funds and submt requisitions for clothing and equi pnent
required for initial outfitting of the unit.

c. Ensures that the | eadership education staff of the school is
i mredi ately
briefed on details of the logistic functions necessary for proper outfitting
of the unit and its continued support. Also provides the | eadership education
curriculumto the staff and explains the support available; e.g., training
aids, small-bore or
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air rifle ranges, instructional weapons, etc., fromthe district’s resources.

d. Devel ops supply procedures which provide for receipt, storage,
mai nt enance, and issue of clothing, equiprment and supplies, fittings and
alterations of unifornms, cash sales, and acceptance by parents and cadets of
pecuni ary responsibility for Government property.

e. Prepares and advertises for bids on clothing alteration contracts for
each unit. In the event the | owest bid exceeds $25,000, forward the contract
and all bids to the nearest ngjor nmilitary command or DOD contract office for
execution. A reconmmendation as to which bidder shoul d be awarded the contract
must be included. If the | owest bidder is not reconmended, conplete
justification rmust be furni shed per MCO P4200. 15 (Marine Corps Purchasing
Procedures Mnual).

f. Continuously serve as |iaison between the school and other Marine
Corps activities.

g. The District Commanding Oficer is directly responsible to the CG
MCCDCf or the conduct of the programin each of the participating schools in
that district.

h. The District Commanding Officer will conduct, at a m ni num annua
i nspections of MCJROTC units to ensure that the highest standards of
i nstruction and adm nistration are being naintai ned, and to ensure that
tinmely assistance and corrective actions are provided. |In addition to this
annual inspection, a unit inits first year of operation will also receive a
staff visit fromthe district headquarters

2003. PROBATI ON STATUS. CG MCCDC may determ ne that probation is necessary
whenever significant deficiencies in fulfillnment of contractual termnms for

est abl i shnment/ mai nt enance of the MCIJROTC unit have not been nmet. Certain
criteriahowever, are fundanental to successful performance of the MCIROTC
unit.Deficiencies reported in the mininumrequirenments will be cause for
probati on and possi bl e di sestablishnent.

2004. DI SESTABLI SHVENT OF AN MCJROTC UNIT. An MCIJROTC unit may be
di sest abl i shed upon request by the school authorities or by the CMC
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with approval of the Secretary of the Navy. The CMC may direct the

di sestablishnent of a unit if it is determined that the unit has failed to
mai ntai n required standards or contract agreenents. Upon notification of

di sestabl i shment, the unit will be phased out. Governnment equipment will be

di sposed of per instructions of UM 4400-15 (Marine Corps Users Manual for
Organic Property Control).
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CHAPTER 3

ORGANI ZATI ON

3000. MLITARY STAFF

1. The | eadership education staff of an MCIROTC unit at a school wll be
conprised of retired Marine Corps officers and SNCO s in receipt of retired/
retai ner pay who are enployed by the school. They nmust be selected by the
school froma |ist of applicants screened and approved by the CG MCCDC (C
46). The Senior Marine, certified as an SM or M, enployed by the schoo
wi |l be designated as the Head of the Leadershi p Education Departnent. Each
unit will be required to maintain a mninumstaffing of one SM and one M in
recei pt of retired/retainer pay. Additionally, each unit will be authorized to
augnent its staff by adding to the minimumstaff retired officers and SNCO s
per paragraph 2001.2p(6) of this Manual. An annual determ nation of the nunber
of authorized instructors will be nade based on past cadet enrollnent and the
school’s estimate of future enrollment, and congressional funding
availability.

2. Menbers of the | eadership education staff are enpl oyees of the school and
are responsible to school authorities for the conduct of the program They,
however, are required to maintain traditional Marine Corps’ standards of
decorum and personal appearance; particular attention is directed to the

mai nt enance of proper uniformand haircut and to wei ght standards as
prescribed within current regulations. Failure to adhere to the standards as
required will result in initiation of probation or decertification action

3. Personnel enployed as instructors will wear the Marine Corps uniform
during MCJROTC cl ass hours and at other appropriate tinmes per MCO P1020. 34
(Marine Corps Uniform Regul ations).

3001. CERTIFICATION OF SM'S/IM’ S

1. The CMC solicits applications for SM’s and M’'s. Interested applicants

must be certified by the CMC before being considered for enpl oynent as an SM
or M in the MCJROTC or NJROTC program All SM’s and M's are certified by a
board convened by the CG MCCDC (C 46). Active duty personnel within one year
of retirenent may apply for certification. Although all applications
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fromretiring or retired Marines will be considered, the followi ng are
desirable attributes for those selected for this duty:

a. Senior Marine Instructor (SM)

(1) Retired as an officer with at least 20 years of active duty and
drawi ng retirenment pay.

(2) College graduate (mandatory), agrees to pursue state or national
teaching certification within the first four years of participation in the
programin accordance with state regul ati ons.

(3) At least one tour in one of the follow ng:

(a) Training conmand.

(b) Recruiting/ GsO.

(c) Inspector/lInstructor duty.

(d) And, other types of independent duty.

(4) Exenplary mlitary record.

(5) Retired not nore than three years fromthe effective date of
certification.

(6) Must be physically qualified according to Marine Corps standards.

b. Marine Instructor (M)

(1) Retired as an officer with at least 20 years of active duty and
drawi ng retirenent pay, but not possessing a four-year coll ege degree. Agrees
to pursue state or national teaching certification within the first four years
of participation in the program

(2) Retired, or transferred to the FMCR, as a SNCOw th at |east 20
years active service and drawing either retirenment pay or retainer pay.
Agrees to pursue state or national teaching certification within the first
four years of participation in the program
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(3) High school graduate or GED equival ent.
(4) At least one tour in one of the follow ng:
(a) Training conmand.
(b) Recruiting/ GsO.
(c) Inspector/lInstructor duty.
(d) Logistics/ Supply.
(e) Administrative
(f) And, other types of independent duty.
(5) Exenplary mlitary record
(6) Must be physically qualified according to Marine Corps standards.

(7) Retired/transferred to the FMCR not nore than three years from
the effective date of certification

2. Although all instructors hired nust be approved and certified by the CG
MCCDC (C 46), per MCCDC Order 1533.1, final decision on enploynment rests with
the |l ocal school board or its authorized representative. Certification will
be in effect for four years only.

3. Any Marine desiring to be a SM/M and neeting the aforenentioned
criteria, should request an application by witing or calling the Comrandi ng
Ceneral, Training Progranms Branch (C 462), MCCDC, 3300 Russell Road, Quanti co,
VA 22134-5001 (Commrercial) (703) 784-3705.

4. Al Marines are eligible to apply for certification as Naval JROTC
instructors via Chief of Naval Education and Training (CNET), NAS Pensacol a,
Fl ori da 325085100.

5. Al MCJROTC instructor billet vacancies will be advertised through "Senper
Fidelis" (Retired Marines Newsletter), Marine Corps Base Newspapers, and
correspondence, to certified MCJROTC instructors, fromDistrict

Comandi ng O ficers.
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3002. RECERTIFICATION OF SM’'S/IM’' S

1. Al certified instructors, who are currently enpl oyed, nust be revi enwed
every four years, or sooner if the instructor engages in serious m sconduct or
fails to nmeet Marine Corps wei ght and appearance standards. "Serious

m sconduct” is defined as any offense which, if prosecuted under the Uniform
Code of Mlitary Justice, could result in confinenent of six nonths or nore.
In addition, instructor certification my be withdrawn at the discretion of
CG MCCDC (C 46), if revocation of the certification is in the best interest
of the Marine Corps.

2. District Commanding Oficers will ensure that those instructors requiring
recertification will submt a recertification package three nonths prior to
recertification date, with the follow ng information

a. Letter frominstructor requesting recertification to the CG MCCDC (C
462R) via District Commandi ng Oficer.

b. Letter fromthe principal endorsing the recertification of the
i nstructors.

c. Current photograph per Marine Corps pronotion standards.

d. Docunentation on continuing education required by |local and state
school districts.

e. Certified physically qualified.

f. Endorsement of District Commanding O ficer naking reference to hei ght
and wei ght standards of the instructor, etc., if required.

g. Instructors will show proof of pursuit of teaching certification in
accordance with state regul ations.

3. Instructors who fail to neet Marine Corps wei ght standards wll be
notified and offered the opportunity to participate in a weight contro
program as stated incurrent regulations. |If the instructor refuses to
participate in the programor, does not nake satisfactory progress towards
nmeeting required standards, the instructor may be decertifi ed.

4., Only instructors holding billets in the programw |l be recertified.
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5. Instructors facing possible decertification will be notified of the
pendi ng action, given the opportunity to review information presented agai nst
them and permtted to prepare a statenment for consideration by the CG MCCDC
(C 462R) prior to the decision.

3003. STUDENT ORGANI ZATI ON

1. It is not necessary for a unit to reach the nandated cadet mi ni num
strength during the first year of operation. Thereafter, however, m ninmm
enrol | ment throughout the school year nust be 100 cadets or 10 percent of the
total school enrollnment, grades 9 through 12, or 10 through 12 in the case of
t hree-year high schools, whichever is less. Students should be selected from
all grades of the secondary school so that a continuing program of training

wi || devel op the | eaders for succeedi ng years since each graduating class wl|
cause attrition

2. The actual nmethod of mlitary organization is at the discretion of the
SM . However, reasonabl e tables of organization nust be nmaintained to avoid
excessive grade distribution. Two types of military organi zati ons which may
be consi dered are:

a. Battalion level--not recormended for units with a strength [ ess than
150 with the battalion divided into three conpani es.

b. Company level--with the conpany divided into three pl atoons.

3. Assignnment of key | eadership positions should rotate periodically in order
for the cadets to gain | eadership experience and to maintain interest.

3004. STUDENT ELIGBILITY

1. To be eligible for enrollnment and conti nuance in an MCIJROTC unit, the
student nust:

a. Be enrolled in and attending a regular course of instruction at the
school where the unit is |ocated.

b. Be a citizen of the United States or U S. National or alien lawfully
admtted to United States for permanent residence and be in a grade above the
8t h grade.

c. Be of good noral character as determ ned by the principal of
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the school and the SM.
d. Be physically qualified to participate fully in the school’s physica

education program Current annual school physical evaluations, as stated
above, are mandatory for cadet participation in the program

2. It is possible that there may be otherw se ineligible students enrolled at
secondary schools where MCIROTC participation is nandatory. An exanple is a
student who is tenporarily not physically qualified. 1In this instance, the

student may be permitted to participate in the MCJROTC programon an associ ate
basis, with no expense to the Federal Governnent for such participation

3. Students may transfer from Arny, Navy, or Air Force Junior ROTC units and
receive full credit for training acconplished. These cadets are authorized to
wear all ribbons and nedal s awarded by the other services except those awarded
for marksmanship. Qher service JROTC shooting badges will not be worn.

3005. DISCIPLINE. Corrective nmeasures for MCIROTC cadet disciplinary

probl enms should be taken by the mlitary staff as dictated by the school’s
disciplinary policy. Such action does not include adm nistration of corpora
puni shment by either SM’s or the M’s. Under no circunmstances will SM’'s or
M’s adm ni ster corporal punishnment while serving in the capacity of an
instructor in the MCJROTC program  Corporal punishnment includes requiring
cadets to perform excessive physical acts (i.e., pushups, sit-ups, running,
etc.). Sound judgnent must be used at all tinmes when disciplining cadets.

3006. PROMOTI ONS

1. Qualification for pronmotion is defined as the nmani festation of those
personal and professional attributes necessary to performthe |eadership
functions and duties, and the ability to assune the responsibilities of the
next hi gher grade at an acceptable |evel.

2. Pronotions provide the incentive through which the SM hel ps to devel op
| eadership traits anong the MCJIROTC students. Pronpbtions increase norale
intensify a respect for constituted authority, and enable the cadet to
understand that with authority conmes responsibility.
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3. Pronotion warrants (Appendi xes A-cadet officer and B-cadet enlisted) are
avail abl e through the Marine Corps supply system

4. Pronptions should be effected through cerenonial event. The w de-spread
announcenent of pronptions tends to boost norale and creates spirit of
conpetition.

5. Gade structure should be based on the organi zation of the unit. For
exanple: Grade structure within battalion should reflect a "Cadet Lieutenant
Col onel ", "Cadet Sergeant", etc.

3007. LEADERSH P _EDUCATI ON COVPLETI ON CERTI FI CATE. An MCJROTC Leader ship
Educati on Conpetition Certificate (Appendix C) will be issued by the SM to
each cadet upon conpletion, transfer, or termination of instruction
Certificates will indicate the course and nunber of years, or portion thereof,
satisfactorily conpleted. The certificate is available through the Marine
Cor ps supply system

3008. STUDENT BENEFITS. Successful conpletion of two years of instruction
in the MCJROTC program as indicated on school transcripts, the MCJROTC
Leadershi p Education Certificate or other official docunentation, will entitle
the student to the follow ng benefits:

1. A student presenting evidence of successful conpletion of at |east two
acadeni c years of JROTC under any MIlitary Departnent is entitled to advance
pronotion to the grade of no less than E-2 on initial enlistnment in an active
or reserve conponent of a Mlitary Service. At their discretion, the Mlitary
Departments may award the grade of E-3 for successful conpletion of three
acadeni ¢ years of JROTC

2. Upon enrollnment in a college offering the Senior ROTC course, the cadet
who has conpleted the three-year Junior ROTC course of instruction may be
entitled to one year of basic Senior ROIC by the coll ege concerned.

3. Upon acceptance to a four-year college or university, the cadet who has
successfully conpleted the Juni or ROTC course of instruction may apply for the
Marine Corps PLC program during the sunmer prior to the freshnman year

3009. DI SENROLLMENT. A cadet may be disenrolled by the SM, with the
approval of the principal of the school for any of the follow ng reasons:
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1. Failure to maintain standards for enroll nent.

2. Lack of aptitude, indifference to training, disciplinary infractions, or
undesirable traits of character

3. Disenrollment from school

4. Request of the individual cadet.

5. Because of the rigors associated with the physical training aspects of the
program a pregnhant cadet will be treated as if on "light duty"” for the
duration of the pregnancy, and for six nonths thereafter. 1If, in the opinion
of the SM and the principal, the cadet woul d suffer undue hardship by
remaining in the unit, then disenrollnment is authorized.

6. Found guilty of a m sdeneanor or felony.
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4000. CGENERAL. This chapter sets forth the procedures relating to
publications/directives, files/correspondence, report subm ssions, and

i nspections for MCIROTC units. for adm nistration purposes of the MCJROTC
program the academ ¢ cal endar year will be separated into four quarters with
the first quarter starting on 1 August and the fourth quarter ending on 31
July.

4001. DI RECTIVES SYSTEM MCO 5600. 32 explains the policies, procedures, and
technical instructions for the issuance, filing, and nai ntenance of all
orders, bulletins, and general correspondence relating to the MCJROTC program

4002. PUBLI CATI ONS. Navy and Marine Corps (NAVMC) 2761, Catal og of
Publications, will |ist by nane and Publication Control Nunber all current and
pertinent publications on a sem annual basis. Each MCIJROTC unit shoul d

recei ve NAVMC 2761 sem annual | y.

a. A publication listing (PL) for each MCJROTC unit lists all the
publications the unit needs to operate. These publications are put on the
list by the unit, based on their need and the requirenments of the District
Comandi ng O ficer.

b. Each MCJROTC unit is required to review their publication listing at
| east annually in conjunction with the sem annual publication of NAVMC 2761.
Units will not automatically receive their PL, however, they nust request a
PL from Headquarters, U. S. Marine Corps (HQVC, AREB).

c. Units will use NAVMC Form 11041 to neke additions or deletions from
their PL. This formwill be sent directly to HQUC (AREB) for changes to be
made to the unit PL.

d. To order publications a unit does not have on hand, the unit nust
foll ow | ocal guidance by the cognizant District Headquarters. Publications
will be ordered from Mari ne Corps Base, Al bany, GA.
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4003. FILES AND CORRESPONDENCE

1. Each MCJROTC unit will maintain correspondence files. These files will be
opened each year on 1 August and closed on the follow ng 31 July.

2. At a mnimm the Standard Subject Identification Codes (SSIC s) shown in
Appendi x D will be used.

3. Instructions for witing quality, correspondence formats, and paperwork
managenent are contained in SECNAVI NST 5216. 5D (Departnent of the Navy
Correspondence Manual). Al correspondence will be typewitten.

4004. PERSONNEL REPORTS

1. Ceneral. As enrollnment increases in the MCJIROTC units, budget planning
beconmes nore conplex. Accordingly, the current unit strength and esti mated
future enrollment for each unit mnmust be readily available at Marine Corps
Combat Devel oprment Command ( MCCDC) .

2. Semi-annual Strength Reports. SM’s will subnit sem -annual strength
reports to CG MCCDC via the appropriate Marine Corps Recruiting District
Commandi ng OFficer. Sem -Annual Reports will arrive at the respective Marine
Corps Recruiting District NLT 31 Cctober/31 July and CG MCCDC NLT 30
November/ 31 August. NAVMC Form 10943 at Appendix E will be utilized. 1In the
initial strength report underthe nale and fermal e sections, conplete all bl ocks
up to October. In the subsequent report conplete all blocks in the male and
femal e sections; i.e., fromthe Previous Year Projection block through the
"Projected Strength Next Year bl ock.

a. Cadets will be categorized on the Strength Report by actual school
year classification not LE |evel.

b. Regardl ess of the nunber of class periods a cadet takes MCIROTC during
the day, he/she will only be counted once for unit enrollnment. The nunber of
cadets who take the course nore than once during the day will be reflected in
the "Remarks" columm (i.e., (3) LE-Il1l and (5) LE-Il cadets take course
tw ce).

3. Disposition of G aduates Report. A disposition of graduates
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report will be submitted to the CG MCCDC (C 462R) prior to 30 June of the
acadenic year follow ng graduation of the cadets reported on. The format of
the report is described in Appendix F. Marine Corps Recruiting District
Commandi ng Officers will consolidate the unit reports prior to forwardi ng t hem
to CG MCCDC (C 462R). This report is assigned Report Control Symbol MC 1533-
05.

4. MIJROIC Instructor Evaluation Summary. Using NAVMC Form 10942, shown in
Appendi x G of this manual, instructor evaluation sumaries will be submtted
as follows:

a. Senior Marine instructors will annually submt a conpleted instructor
eval uati on summary on each M under their cogni zance to the CG MCCDC (C 462R)
via the respective school principal and District Commanding Oficer who wll
signify review of the subject reports by conments and personal signature in
the space provided. These reports will be submitted annually prior to 30
June. The reporting requirenent contained in this paragraph is exenpt from
reports control and requires no report control synbol

b. School principals are requested to subnmit a conpleted instructor
eval uation summary on SM’'S to the CG MCCDC (C 462R) via the District
Commandi ng OFficer, prior to 30 June. The District Commanding O ficer wll
signify review by signing the space provided and giving additional remarks in
the section provided for comrents.

c. Evaluators are encouraged to make witten comments in the comrents
section of the subject report.

d. The signature of the instructor reported on verifies that the
i nstructor has seen the conpleted report. |If the report is considered to be
negative, then the instructor reported on nust be given an opportunity to
respond in witing to CG MCCDC (C 462R) via the District Commandi ng O ficer
wi thin 15 worki ng days of signing the report. A negative report is defined by
any marking of "Bel ow Average" or "Unsatisfactory", or not reconmended for
" Reappoi nt mrent " .

4005. I NSPECTIONS. District Commanding Oficers will ensure that established
units are inspected once each school year, and that newy established units
(initial year of operation) have both an inspection and a staff visit during
their first year. A report of the results of these inspections and staff
visits will be
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mai ntai ned at the district headquarters for a period of two years. |nspection
gui delines for MCIROTC units are provided in Appendix H  The format for the
report is contained in Appendix |I. The reporting requirenment contained in
this paragraph is exenpt fromreports control and requires no report contro
synmbol. The point systemgiven to each of the followi ng categories will be at
the discretion of the District Comrandi ng Officer

1. Qutstanding. The unit per the policies and procedures of the CMC and

ot her higher authority, and the area or function inspected was anong t he best
the inspecting officer has observed. A very high degree of excellence and a
conplete rationale for this grade would be required. This is not to preclude
comendat ory comments of various types used to single out individuals.

2. Excellent. The unit per the policies and procedures of the CMC and ot her
hi gher authority, and only a few minor discrepancies were detected which
established no trends. The discrepancies are not reported in this case. This
is adifficult grade to attain.

3. Above Average. The unit per the policies and procedures of the CMC and
ot her higher authority, except mnor discrepancies, which established no
trends, were detected.

4. Average. The unit per the policies and procedures of the CMC and ot her
hi gher authority, except trend di screpanci es were detected.

5. Below Average. The unit per the policies and procedures of the CMC and
ot her higher authority, except nunmerous trend di screpancies were detected in
critical functional areas.

6. Unsatisfactory. The unit did not conply with the policies and procedures
of the CMC and ot her higher authority, or there were a significant number of
trend di screpanci es.
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CHAPTER 5
CURRI CULUM

5000. GENERAL. Public Law 88-647 prescribes the Departnent of Defense policy
for the JROTC. It also directs that the Marine Corps will conduct a JROTC
programthat will provide mlitary instruction to secondary school students
for the purpose of teaching the qualities of good citizenship and | eadership.
The programis not designed to be a recruiting tool, and the cadets enrolled
in the programare not required to have the qualifications of potentia
Marines. The mnimum acadenic programrequired for nonmlitary secondary
schools is three, one-year courses with 180 periods of instruction per year

5001. CURRICULUM CRITERIA. The MCJROTC program nust:

1. Provide a course of instruction that can be interrelated w th other
educational prograns of the participating school. The public schools of each
state nmust followthe state | aws and regul ations, locally determ ned poli cies,
and standards of the accrediting agencies. Schools, therefore, nust be able
to exercise a reasonable anobunt of flexibility in adm nistering the MCJROTC
program

2. Provide a |l earning experience which can fit into the general patterns of
education found in nost secondary school s.

3. Provide a course of instruction suitable for presentation by retired
personnel with varying experiences and educational background. This course
must effectively utilize their knowl edge and years of experience, and be
adaptable to class scheduling for two instructors.

4. Provide a notivating course which will enable the cadet to devel op
i mproved attitudes of personal integrity, |eadership know edge and skills,
discipline, self-reliance, good citizenship, and patriotism

5002. CONCEPT OF MCJROTC CURRI CULUM The MCIJROTC curriculumis a three-year
acadeni ¢ program for secondary schools. Although a four-year curriculumis
not avail able, MCJROTC units are authorized to inplenent a fourth year. The
MCIJROTC program of instruction is
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desi gned to enphasi ze | eadershi p education and | eadershi p devel opnent. The
courses are therefore titled, Leadership Education I, Il, and Ill. Basic
training in | eadership tenets, physical fitness and health, drill and
cerenoni es, marksmanship, and nmilitary organi zati on are taught as part of the
cadet’s orientation to the Marine Corps and as a neans to devel op the

| eadership qualities taught in class. The cadets are expected to devel op
certain positive attitudes, values, and | eadership qualities fromthe

i nstruction and the | eadership provided by the Marine

i nstructors.

5003. GRADE LEVELS. Each grade level nust receive separate instruction that
is not repetitious. The three grade levels (with a fourth year option),
sumrari zed bel ow, place varying enphasis on the major subjects. The mgjor
subj ects are described in Paragraph 5004 bel ow

1. Leadership Education | (LE I). Designed for high school freshman or sopho
nmores, Leadership Education | introduces the cadets to the major subjects to
lay a foundation for the grade levels to follow This course enphasizes

fell owshi p, devel oprent of |eadership traits, and Marine Corps drill and

cer enoni es.

2. Leadership Education Il (LE 11). The second-year course is designed for
hi gh school sophonobres or juniors. It explores each subject in greater detai
than LE I, and it enphasi zes | eadership theory, style and principles. Sone

| eadership roles are assigned to second-year cadets.

3. Leadership Education I1l (LE I11). The third-year course is designed for
hi gh school juniors or seniors. It enphasizes |eadership training and

| eadership application. The mpjority of the cadet officers, rifle team dril
team color guard, and student instructors are normally third-year cadets.

4. Leadership Education IV (LE1V) (Optional). |If a four-year high schoo
desires, it may conduct a four-year program The fourth-year curricul um shal
consist entirely of |eadership training. Fourth-year |eadership training wll
i nclude participation in the | eadership research, and in presentation of

| eadership talks to student or community groups. No textbook for this course
exi sts.

5004. Leadership Education Courses. Leadership Education I, 11, and Ill each
contain five mpjor subjects. Each of the nmmjor subjects nmay conprise a
maxi mum of 20 percent of these courses
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except for Leadership Tenets, which nust conprise a mninmmof 20 percent of
each course. Leadership Education |V consists entirely of |eadership
training. The SM selects the subcourses within the mgjor subjects for al
MCIJROTC courses. The mmjor subjects are

1. Leadership Tenets. Leadership tenets is the nost inportant subject the
MCIROTC programoffers. It is a series of sub-courses of instruction
comencing with an introduction to the basic el enments of |eadership
Parti ci patory assi gnnents, conmensurate with year level, are made within a unit
which is usually structured on the conpany or battalion level. G ade |evels
increase in responsibility and conplexity. Participation by cadets in student
clubs and conpetitive athletics is encouraged.

2. Physical Fitness and Health. A series of subcourses in Physical Fitness
and Health that recogni zes the sedentary life styles of contenporary

adol escents. Wiile the target population is the entire corps of cadets,
enphasis is placed on those cadets who do not participate in conpetitive
athletics. Conpetition, self satisfaction, and teammork highlight the
subcourses with particul ar enphasis on the National Youth Physical Fitness
Program of the Marine Corps League, its testing, and nati onw de annua
conpetition. Proper diet, basic nutrition, and the need for

an athletic reginen that continues into adulthood are addressed.

3. Drill and Cerenpnies. A series of subcourses on Drill and Cerenonies,
this series is based on the tine-tested principles of the sane cl ose order
drill that is conducted by nmenbers of the United States Marine Corps. Hence,
there i s an acconpanyi ng enphasi s on excellence. The subcourses are
progressive in nature, comencing with basic drill and faci ng novenents and
progressing to parades, reviews, and cerenponies. Liaison with veterans groups
can provide conpetition, visibility, and recognition with other JROTC units.
Additionally, college ROTC units usually schedul e JROTC events during coll ege
conpetitions.

4. Marksmanship. A series of subcourses designed to inspire self-confidence,
pride, sense of acconplishnment, and teammork. Teamwork is stressed through
the formation of unit rifle teans that conpete annually in club sponsored
(i.e., NRA, Arny National CGuard, etc.) courses of fire, either at the school
or at local range facilities.
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5. Mlitary Organization and Orientation. A series of subcourses that
present Marine Corps history and current Marine Corps nmissions. Mlitary
custons and traditions are al so presented. Instruction in Marine Corps

hi story enhances cadets appreciation for Anerican history. This series also
provi des cadets with instruction in the national defense structure.

5005. COURSE MATERIALS. The Leadership Education course materials provided
to support each grade | evel of the MCIROTC program are

1. Instructor Guide. A manual consisting of a program of instruction
instructor outline, instructor activity list, student activity list, student
assi gnnment sheet, and test blank questions and answers.

2. Student Text. A manual consisting of text materials which support the
i nstructor guide.

3. Student Wirkbook. A manual consisting of note taking outline sheets,
study assignnents, and | esson questions which support the appropriate
i nstructor guide and student text.

4. Training Aids. Requests for training devices, films and visual aids wll
be forwarded via District Comrandi ng officers to the appropriate audi ovi sua
support center.

5006. COORDI NATI NG | NSTRUCTI ONS

1. Flexibility. It is recognized that each participating host school is
uni que in some nmanner. Each has the responsibility, however, for assuring
that the MCIROTC program becones an integral part of its overall educationa
program To assist in this integration, substantial flexibility is

i ncorporated into the | eadershi p education courses.

2. Acadenics. The MCIROTC Leadership Education course is designed as one of
attraction. Judgnment, tact, forbearance, and adherence to General Lejeune’s
precepts are paranount. Harassnment and punitive physical fitness practices
are not hallmrks of the true | eader and attenpts to inpose these negative
entities on junior cadets by nore senior cadets will not be tolerated.
Schedul ed testing, timely conpletion of assignnments, class participation, and
positive deneanor are encouraged and will be an integral part of instruction

5-6



MCIJROTC SOP
5006

3. Academic Adninistration. Academ c administration has been mnim zed.
Instructors will, however, naintain such records as the respective host school
requires. This includes, but not limted to, a Plan Book and a Grade Book,
usual ly provided by the institution.

4. Instructor Availability. Cadets often desire to discuss topics ranging
from academ cs, grades, and class standings to uniforns, pronotions, and
assignments. Accordingly, the SM and the M will schedule and publish their
times of availability for cadet counseling.

5. Curriculum Coordinator. Assigned by MCCDC ( T&E) .

6. CurriculumReview Board (CRB). Districts will provide representatives to
nmeet annual ly at MCCDC during June for curriculumreview rewite purposes.
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CHAPTER 6
TRAI NI NG

6000. GENERAL. The mission and objectives of the MCJROTC program are
presented i n paragraphs 1001 and 1002 of this Manual. Cadet objectives for
this program curriculumpolicy, and supporting course nmaterials are

i ncorporated in Leadership Education Courses |, Il, and Ill. The conplete
course of instruction conprises three academ c years of high school. A four-
year high school may conduct a four year course of instruction if the unit
desires. The four-year course of instruction will consist entirely of

| eadership training and the four-year cadets will be assigned to billets
requiring the application of those |eadership principles and skills |earned
during the first three years of the program

6001. PURPOSE. The purpose of MCJROIC training is to present classes and
activities to the cadet that are of such a nature as to be of inmedi ate val ue.
All training will be consistent with the objectives of the programas outlined
in this Manual and other applicable directives. The thrust of classes and
activities should develop the | eadership abilities of each cadet so they
beconme better citizens no matter what career pattern is chosen

6002. METHODS OF I NSTRUCTION. Every effort will be nade to ensure that
instruction is carefully prepared and presented in an understandabl e,
interesting, and enthusiastic manner. Were feasible, subject should be
presented by | ecture,

dermonstration, and practical application involving individual and group
performance tests, followed by discussion/critique periods which provide for
cadet participation. The use of cadets as instructor aides is encouraged as a
nmet hod of ensuring cadet participation. Maxinmmuse of visual aids, including
training devices and filnms, will be rmade where practical. Consistent with

| ocal conditions, efforts should be made to conduct outdoor or field house-
type instruction on a weekly basis with practical application phases of
training stressed to the maxi num extent possible.

6003. TEXTS. Al course materials used to support Leadership Education
Courses are provided by the District Commanding O ficer. Chapter 5 outlines
each type of supporting text used in conducting the three-year curricul um
Instructors nmay use appropriate field manuals, technical manuals, and other
publ i cati ons approved by the
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CG MCCDC (C 462R) or other DOD agencies to augnent presentations as
appropri ate.

6004. RECORDS

1. Senior Marine instructors will ensure that Leadership Education Course
materials are kept current and that any changes are incorporated i medi ately.
Mai nt enance of course materials is necessary for the information and gui dance
of newy detailed instructors and serves to pronote stability in the program
The instructors are responsible for recommendi ng text changes via the District
Commandi ng O ficer to the CG MCCDC (C 462R)

2. Atraining record will be nmintained on each cadet for information that is
not otherwi se maintained in required school records. At a mninumthe
following information will be included:

a. Academ c grades.

b. Sem -annual YPFT scores.

c. Annual Marksmanshi p scores.
d. Pronotions and Awards.

3. At a minimum an annual training plan will be prepared show ng cl asses
schedul ed and training to be conducted in order to neet the m ninum 180 cl ass
hours of instruction. Wekly training schedules will be published and posted
in the classroomto allow cadets to prepare for upcomni ng instruction

4. Each period of instruction listed on the training schedul e should have an
associated | esson plan on file. The |lesson plans, provided with the

| eadershi p education curriculum should contain changes to reflect any
nmodi fi cati ons rmade by

the unit. Additional information, alternate student handouts, or other

devi ations fromthe basic package should be reflected in the I esson plan file.

6005. ORI ENTATION VI SI TS

1. CGeneral. As part of the training curriculum each MCJROTC unit will nake an
orientation visit to a Mlitary installation on a biennial basis. The visits
may take place during the school termor sumer recess and will be three
training days in duration. Requests
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for additional time to visit sites of historical or mlitary interest in
conjunction with the orientation visits will be approved by the District
Commandi ng O ficers. The maxi num nunber of cadets authorized for a visit is
limted to 45 per unit. Cadet eligibility will be determ ned by the SM's.

2. Scheduling. The CG MCCDC (C 462R) will approve the mlitary installations
to be visited. Each MCIROTC unit will submt the following information to the
CG MCCDC (C 462R) via District Conmanding Officers to arrive at this
headquarters no later than 30 June of the year the unit is participating:

a. Primary choi ce of host conmand with dates (approval from base conmander
of any non-Marine base nmust be included).

b. Alternate choice of host command with dates (approval from base
commander of any non- Marine base nust be included).

c. Nunber of cadets to participate in visit (male/femnale).
d. Nunber of chaperons attending to include SM/M (nale/fenale).

3. Funding

a. District Commanding O ficers shall budget for funds in support of the
orientation visits to include:

(1) Comercial transportation
(2) Travel and per diemfor civilian chaperons.
(3) Travel and per diemfor SM’'s/M’s

(4) Reinbursenent for travel and per diemw ||l be the same rate when
CGovernment quarters and nessing are avail abl e.

(5) Meals provided to MCJROTC cadets fromthe general nmess of any
non- Mari ne base.

b. Host conmmanders of Marine Corps installations shall include
subsi st ence
support requirements for MCJROTC cadets in their |ocal Operation and
Mai nt enance, Marine Corps (O&WL) budget based on the current full neal rates.
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4. Support. The necessary support rendered by host conmmanders in connection
with orientation visits is set forth bel ow

a. Meals

(1) Host commanders of Marine Corps installations shall reinburse the
Mlitary Personnel Marine Corps (MPMC) Subsistence account for all neals
provi ded MCJROTC Cadets at the current appropriate discounted neal rate. The
Marine Corps host command nust ensure sufficient funds are included in their
| ocal Operations and Mi ntenance Marine Corps (O&WMC) budget. Billing
docurent ati on NavConpt Form 2277) for reinbursenent of neals provided MCIROTC
cadets in Marine Corps appropriated fund ness halls will be initiated locally
crediting the MPMC subsi stence appropriation and charging the activities |oca
O&MMC appropriation. Wiile neals are provided to cadets at no individua
expense, Senior Marine Instructors, Marine Instructors and chaperons are
required to pay for each nmeal prior to consunption at the current discounted
neal rate.

(2) Meals consuned at non-mlitary installations nust be per Joint
Federal Travel Regul ations, Volune I|.

b. Billeting

(1) Billeting for cadets should be sufficient in quantity and quality
on a par with quarters for enlisted Marines, to include satisfactory
facilities, conditions, and adequate |inen and cleaning supplies. Wen
adequate enlisted quarters are not available for cadets, billeting in the BOQ
is authorized (provided cadets pay for individual naid service or that cadets
be required to clean the billeting area assigned). Billeting for male and
femal e chaperons should be BOQ type facilities in close proximty to the
cadets’ billeting area(s). The rate charged should be that inposed on
personnel not in receipt of per diem Chaperons should be advised of the
billeting conditions prior to comrencing visits.

(2) In the absence of adequate billeting, conmmercial facilities may be
contracted. Funding for billeting will be provided by the appropriate Marine
Corps district.

c. Medical Care

(1) Energency nedical treatnment will be provided to cadets who are
injured or becone ill during orientation visits as stated in
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NavMedComl nst 6320.3. Although the term"enmergency" is not clearly defined,
sound nedi cal judgnent in individual cases will lead to proper treatnent. It
shoul d be noted that BUVED s policy has al ways been, "Wen in doubt, treat the
patient."”

(2) The SM will ensure that all cadets execute the current genera
rel ease and energency data forms. Further, all cadets nust be covered by
nmedi cal i nsurance prior to commencenent of the orientation visit.

(3) The parent/legal guardian will be notified imediately to assumne
responsibility for additional treatnment required at an appropriate civilian
facility. It is desirable that nedical officials at host commands be i nforned
when MCJROTC orientation visits will be occurring, and that treatnment of
cadets nay be required.

d. Transportation. Transportation will be provided to acconplish the
proposed traini ng schedul e.

e. Individual Equipnent. |ndividual equipnrent; e.g., belt, canteen, and
field jacket will be provided by hosting unit and recovered upon departure of
the visiting group.

f. Special Services. Cadets use of recreation facilities and equi pment
is authorized. All equipnment used will be returned prior to departure from
the installation. While using recreation facilities, cadets will be
supervised at all tines.

g. Exchange Service. Wile visiting installations as part of an
orientation visit, MCIROTC cadets are authorized to purchase for their
personal use any itemsold in the exchange except al coholic beverages and
t obacco products.

h. Cadet ldentification Card (NAVMC 10854). While participating on
orientation visits, all cadets will have in their possession a cadet ID card
as shown in Appendix J. These ID cards can be procured through the Mrine
Cor ps supply system

i. Training

(1) The orientation visit is designed to supplenent and reinforce the
training requirenents prescribed in the MCIROTC curriculumon a biennia
basis. During these visits, it is desirable
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that cadets be exposed to as nmuch of the ongoing training conducted at the
host activity as facilities and tine pernit.

(2) Only those MCJROTC cadets who have recei ved marksnmanshi p traini ng
are authorized to participate in the famliarization firing of the MI6 rifle.

(3) Host commands are authorized to permt cadets and those chaperons
who are authorized representatives of the school to participate on |oca
flights, as defined in MCO 4630.16 (Air Transportation Eligibility), and
orientation rides on tactical vehicles. It is the SM’'s responsibility, as
wel | as the host command’ s, to determ ne the adequacy of the proposed training
events and any special safety considerations prior to the actual orientation
visit.

(4) Conbat-type training (e.g., squad/platoon tactics) is prohibited.

(5) It is necessary that each MCJROTC unit prepare a proposed
training schedule for the entire period of the visit. Copies of the proposed
schedul e must be provided to the host Command and District Commandi ng OFficer
at | east 60 days prior to the scheduled visit.

5. Parental Consent. The formin Appendix K nmust be executed by the cadet’s
parent or |egal guardian before the cadet nay participate in orientation
visits.

6. After Action Report. Each SM wll submit an after action report on al
orientation visits, to reach the District Commanding O ficer no later than 30
days after conpletion of the visit. Report Control Synmbol MC-1533-06 has been
assigned to this report. The report should include, but not linted to:

a. ldentification of problem areas and recommended corrective actions.
b. Hi ghlighting of well executed aspects of the visit.
c. Injuries to cadets and foll ow up actions.

d. Persons and units particularly helpful in their effort to support the
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6006. MARKSMANSHI P

1. Ceneral. Marksnmanship training is an integral part of the MCJROTC
curriculum A properly adm nistered nmarksmanshi p program al |l ows cadets to
devel op pride and a sense of acconplishnent as they becone nore proficient
with the rifles. Selfdiscipline results fromthe requirenment for practice and
dedication to selfinmprovenent. Cadets are given the opportunity to conpete;
as conpetition fosters, self-esteemand a higher regard for others devel ops.

2. |lnplenentation. The Marksmanship Training Programw || be conducted per
gui dance provided in Leadership Education Courses I, Il, and IIlI.
3. Safety. Marksmanship training will be conducted with enphasis on safety.

Units with rifle ranges will have a range SOP clearly posted in the range
area. Prior to any live firing there will be a brief safety lecture
summari zi ng range procedures. The SM or M will be present during any period
of live firing.

4. Parental Consent. Before any cadet is allowed to participate in live
firing, the SM wll obtain a witten statenent of parental consent as shown
i n Appendi x L.

5. Marksnmanship Qualification

a. Snall bore and air rifle qualification will be conducted per the

Leader shi p Education Courses I, Il, and Ill. The dinensions and type of
i ndoor/ outdoor range used, and type of target for nmarksmanship qualification
will be per the official NRA rules and regul ati ons.

b. The followi ng course will be used for instruction and record firing
for the .22 caliber rifle:

Nonscor e Qualification

Tine Limt Rounds (not tined) Rounds Posi ti on
10 m n. 5 10 Prone

20 mn. 5 10 St andi ng
15 mn. 5 10 Kneel i ng

c. The following course will be used for instruction and record firing
for the
air rifle:
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Nonscor e Qualification
Time Limt Rounds (not tined) Rounds Posi tion
10 m n. 5 10 Prone
20 mn. 5 10 St andi ng
10 m n. 5 10 Sitting
15 mn. 5 10 Kneel i ng
d. The qualification scores for .22 caliber types of courses wll be:
Mar ksman 280
Shar pshoot er 320
Expert 360

e. The qualification scores for air rifle types of courses will be:

Mar ksman 150
Shar pshoot er 180 (Justification provided upon request)
Expert 350

f. Upon successful conpletion of a record-fire course, cadets will be

awar ded the appropriate qualification badge for wear on the MCIJROTC uni form

6007. PHYSI CAL FI TNESS TRAI NI NG

1. As part of the curriculum each unit wll conduct physical fitness

trai ning throughout the school year. This requirenent nust be acconplished by
participating in the Marine Corps League’s National Youth Physical Fitness
Program The Yout h Physical Fitness booklet, furnished by the Marine Corps
League and avail abl e through district headquarters, describes the phil osophy
of the program its organization and adm ni stration, and exerci se description
and evaluation. Further infornation regarding the Marine Corps League’s
fitness program should be directed to the District Commandi ng Officer or the
CG MCCDC (C 462R).

2. At least twice a school year, each MCJROTC staff will evaluate the

physi cal fitness of their cadets. The initial testing will be done during the
first marking period. The second testing will be done during the |last marking
period of the year. The events and standards of the Marine Corps League’'s
Nat i onal Youth Physical Fitness Programw ||l be used for both tests.
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6008. COWPETI TI ON

1. In support of the above curriculumrequirenents, units my elect to
participate in various conpetitive events such as drill neets and rifle
conmpetition. |If approved by the District Commanding O ficer, the follow ng
i nformati on applies.

2. Funding

a. The District Commanding Oficer nmay budget for funds in support of the
conpetition to include:

(1) Comercial transportation
(2) Travel and per diemfor civilian chaperons.
(3) Travel and per diemfor SM’'s/M’s

(4) Reinbursenent for travel and per diemw ||l be the sanme rate when
Government quarters and nessing are avail abl e.

(5) Meals provided to MCJROTC cadets fromthe general mnmess of any
Marine Corps or non-Mrine Corps base nust be coordinated prior to the event
by the SM. The District Conmmanding O ficer nust be notified if funding is
required.

3. Support. The necessary support rendered by host conmanders in connection
with conpetition is set forth bel ow

a. Meals

(1) Only basic neal rates, as listed in the current Marine Corps
Bulletin in the 10110 series (containing neal rates) for "authorized
personnel ™ will be charged. No surcharge rate will be applied to the category
of personnel. Reinbursenment for neals provided by host conmands at Marine
Corps installations will be acconplished locally on Voucher for Disbursenent
and/or Collection (NavConpt Form 2277) crediting MIlitary Personnel, Marine
Corps (MPMC) appropriation and charging the activities operation and
mai nt enance, Marine Corps (Q&WMMC) appropriation

(2) While cadets are entitled to subsistence at no expense, SM’s/M’s
and chaperons are required to pay for each neal as it is

11



6009 MCIROTC SOP
consuned at the appropriate rate, to include the appropriate surcharge.

(3) Meals consunmed at non-nilitary installations nust be per the Joint
Federal Travel Regul ations, Volune I.

b. Billeting

(1) Billeting for cadets should be of like quality and on a par with
quarters for enlisted Marines, to include adequate supplies of Iinen and
cl eani ng suppli es.

(2) When adequate enlisted quarters are not available for the cadets,
billeting in BOQ s is authorized, provided cadets pay for individual mid
service or the cadets be required to clean the billeting area assi gned.

(3) It is recomended that rmale and fenal e chaperons be billeted with
the cadets. |If this is inpractical, billeting for nale and fenal e chaperons
shoul d be BOQ type facilities in close proximty to the cadets’ billeting
area. The rate charge should be that inposed on personnel not in receipt of
per di em

(4) In the absence of adequate billeting, commercial facilities may be
contracted. Funding for billeting will be provided by the appropriate Marine
Corps district upon prior approval

6009. COWPETI TI VE MARKSMANSHI P

1. Al MIIROTC units are encouraged to fire intranural and separate matches
with other units under such conditions as may be agreed upon.

2. Al MCIJROTC units should participate in the MCIROTC Postal Match
Competition. An annual match will be held during the period of 1 March to 25
March for both the .22 caliber rifle and air rifle (only the Daisy 853 or an
equivalent air rifle is

authorized for this conmpetition). Conduct of postal match conpetition will be
as follows:

a. Al shooters will conpete with either the .22 caliber rifle or the air
rifle.
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b. Firing reports, Appendix M wll be conpleted and certified by the
SM upon conclusion of firing. The SM nust be present during the entire
period of conmpetitive firing and verify each target.

c. Each target will have the shooter’s nane on it.

d. The firing position indicated on a target will correspond to the
actual position fired.

3. Firing reports and targets will be forwarded to the National Rifle
Associ ation, Washington, DC for scoring by 1 April of each year.

4. Shooters will conpete for ten individual nedals in each category.

5. Further adm nistrative instructions will be pronul gated annually by the
CG MCCDC (C 462R).

6010. PHYSI CAL FI TNESS COMPETI Tl ON

1. The National Youth Physical Fitness Program of the Marine Corps League
pl ans as one of its conponent el enents, regional interscholastic invitational
physi cal fitness neets. The Marine Corps League will invite those qualifying
MCIJROTC units to participate in this nmeet which is conducted in the spring.

2. In addition to this regional conpetition, the Marine Corps League and
Manpower Departnent (MRM), Headquarters Marine Corps, co-sponsor a national
nmeet held annually after the spring regionals.
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MCIROTC SOP
CHAPTER 7
UNI FORMS, ACCESSORI ES, AND AWARDS
7000. SCOPE. This chapter sets forth the manner in which uniforns,
accessories, and awards will be worn. The policy with respect to awards is
prescribed and the requirenents relative to their issuance is set forth in

Par agr aphs 7005 through 7010 of this Mnual.

7001. CADET UNI FORMS

1. The district headquarters will provide specific instructions relating to
the procedures of requisitioning, control, issuing, maintenance, recovery, and
repl acenent of MCIJROTC uniforns which are listed in Appendix N (male) and
Appendi x O (fenal e).

2. A JROTC Menorandum Recei pt for Uniformlssue (4430) will be filled out for
each cadet of the unit. A sanple of these receipts are shown in Appendix P
(mal e) and Appendix Q (fenal e).

3. The description, wearing, and placenent of the cadet uniforns, rank

i nsignia, and ribbon awards are set forth in this chapter, and TMI1Q 2015/ |
(Techni cal Manual for UniformFitting and Alteration), MCO P1020.34 (Marine
Corps Uni form Regul ati ons), and MCO 6100. 10( Mari ne Corps Wi ght Control and
MIlitary Appearance Program)

4. G oomng standards are set forth in MCO P1020.34 (Marine Corps Uniform
Regul ati ons).

5. The SM will determ ne which uniformitenms will be issued and the uniform
of the day worn by the cadets so long as that issue does not exceed al | owances
listed in Appendix N (rmale) and Appendix O (fenale). This local SM
discretion will conply with established Marine Corps uniformregul ations. At
no tinme is the wearing of civilian attire with the MCJROTC uni form aut hori zed
(i.e., red wi ndbreakers, baseball cap styled covers, etc.). The MCJROIC
uniformw |l be worn at |east once weekly by all cadets of the unit.

7-3



7003 MCIJROTC SOP

7002. MARINE CORPS JUNI OR ROTC CADET OFFI CER I NSI GNI A

1. The description for cadet conpany and field grade officer insignia is set
forth bel ow

a. The cadet conpany grade officer insignia consists of a flat disk, 3/4
of an inch in diameter (large size) and 1/2 an inch wide in dianeter (snal
si ze).

b. The Cadet field grade officer insignia consists of flat |ozenges, 3/4
of an inch wide by 1 1/4 inches long (large size) and 1/2 an inch wide by 3/4
of an inch long (small size).

c. Al cadet officer insignia will be of silver netal.
2. Placenent of MCIROTC officer disks and | ozenges on the uniformw Il be in
the manner prescribed for the Marine Corps general officer insignia. The
| ozenge will be worn as foll ows:

a. Coat - the long axis will point fore and aft.

b. Shirt (including shirt w quarter length sleeves) - one |long axis
poi nt of each | ozenge will point toward the top edge of the collar

c. Garrison cover - right front and entered.

3. Only the grade insignia set forth in Appendix R of this Manual is
authorized for cadet officers and will be furnished at Governnent expense.

7003. MARINE CORPS JUNI OR ROTC CADET ENLI STED | NSI GNI A

1. The cadet enlisted gold on scarlet MCIROTC insignia (Appendix S) will not
be sewn on the blue coat, instead, the gold netal cadet rank insignia will be
pl acedon the coat epaulette, and the plastic grade insignia will be worn on
the collar of the utility coat and khaki shirts as set forth in MCO P1020. 34.
Scarlet on green MCIROTC insignia will be worn on the green coat. No other
style of enlisted grade insignia will be authorized for wear on the MCJROTC
uni form

2. The MCIJROTC enlisted grade insignia contains a Lanp of Learning device in
lieu of crossed rifles used in the Marine Corps. The Lanp of Learning
signifies intensive study, a source of intellect, and noral and spiritua
illumnation. The Lanp of Learning is the heral dic device associated with
Juni or ROTC.
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7004. DI STI NGUJI SHI NG DEVI CES

1. School patches and the MCIROTC distinctive patch are the only

di stingui shing devices authorized for wear on the MCIROTC uniform The
MCIJROTC patch will be worn on the left sleeve 1/2" bel ow the shoul der seam as
set forth in MCO P1020.34.2. Units which have approved school patches wll
wear such patches on the right sleeve of all outer clothing 1/2" bel ow the
shoul der seam Sanple patches will be submitted to the CG MCCDC (C 462R) for
approval, and if approved, will be procured at other than Marine Corps
expense. Appendix T of this Manual contains guidelines for design of school
pat ches.

2. The MCJROTC distinctive patch shall be worn on the left sleeve of all
uniformclothing. Distinctive MCIROTC patches, including the cost of sew ng
on and renoval of the patches fromuniformclothing, will be furnished at
Mari ne Corps expense.

3. A9/16 of an inch wide red stripe for blue uniformtrousers will be worn by
all MCIROTC cadets.

4. Fourrageres, aiguillettes, service stripes, trouser stripes, and ribbon
devi ces worn by nenbers of the armed forces (e.g., palns, clusters, stars,
V's) shall not be worn on the MCIJROTC uni form  Special ribbon devices

aut hori zed for MCIROTC use are listed in Appendix U of this Mnual.

7005. AWARDS

1. Awards are for the purpose of publicly recognizing nmeritorious service and
out st andi ng achi evenment whi ch di stingui shes an individual or unit from others.
They provide a nmeans of recogni zing individual cadets for their perfornance
and participation in the MCJROTC Program The proper use of awards can

i mprove noral e and provide an incentive for greater efforts and achi evenent.
However, the indiscrimnate enploynent and proliferation of awards can destroy
their intended purpose.

2. Only those awards, decorations, and badges prescribed in this Manual wl|
be worn by cadets on the MCIROTC uni form per MCO P1020.34. Oher service
JROTC nedal s and ri bbons can be worn as set forth in MCO P1020.34. Shooti ng
badges from ot her services will not be worn.
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7006. MCJROTC RI BBONS AWARDS

1. The CG MCCDC (C 462R) authorizes ribbon awards to recogni ze superi or
performance by units or individual cadets. These awards are designated to
recogni ze participation in MCJROTC activities and certain extracurricular
school activities which require special dedication and effort beyond the
normal MCIJROTC course requirenents

2. The descriptions, criteria, and sponsor of the various mlitary and civic
awar ds t hat have been approved by the CG MCCDC (C 462R) are included in
Appendi x U of this Manual .

3. District Commanding O ficers will ensure that selections for the Legi on of
Val or Award are forwarded to the CG MCCDC (C 462R) by 30 June of each year
Criteria for this award is explained in Appendix U  The reporting requirenent
contained in this paragraph is exenpt fromreports control and requires no
report control synbol.

7007. MARINE CORPS RESERVE OFFI CERS ASSOCI ATl ON ( MCRCA) AWARD

1. The MCROA has established the Commandant’s Trophy to be awarded each year
to the nost outstanding MCIROTC unit in each Marine Corps District. The board
is convened by the Marine Corps District using the criteria contained in
Appendi x V. The MCROA package wi Il be arranged per Appendi x V.

2. District Commanding Oficers will select units based on the unit’s
performance through out the school year and specific criteria contained in
Appendi x V. These nom nations should arrive at District Headquarters prior to
30 June.

3. Cadets who are nmenbers of the winning unit during the award period are
aut horized to wear the MCROA Qutstanding Unit Award Ri bbon (TIH R bbon Numnbers
N-13).

4. Selections will be submtted to the CG MCCDC (C 462R) by 30 July. The
reports requirement contained in this paragraph is exenpt fromreports control
and requires no report control synbol.

7008. NAVAL HONOR SCHOOLS. Those units selected by the District Comrandi ng
O ficer for attaining the highest overall rating during the school year wll
be desi gnated Naval Honor Schools by the CG MCCDC (C 462R). This designation
is given in recognition of a unit’s exenplary performance during the D strict
Commandi ng Officer’s
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i nspection. Selections will be submtted to the CG MCCDC (C 462R) by 30
July. Approxinmately 20 percent of total MCIJROIC units in the country are
sel ected as Honor Schools. See Appendix V for subm ssion format.

7009. LOCAL AWARDS

1. Senior Marine Instructors may desire to institute | ocal personal awards.
Such awards may be used effectively to provide incentive for participation and
performance in unit activities. Additionally, units may have the opportunity
to participate in conpetition for awards sponsored by |ocal organizations and
institutions.

2. Before any ribbon or device may be worn by a cadet on the MCIROTC uni f orm
it must be approved by The (U S. Arny) Institute of Heraldry (TIH and
authorized by the CG MCCDC (C 462R). Authority to wear |ocally awarded

ri bbons and devices nay be requested by forwardi ng a sanple, color draw ng, or
picture of the award to the CG MCCDC (C 462R) via the appropriate District
Comandi ng O ficer. |Included should be a brief statenent of the follow ng:

a. Award criteria.
b. Sponsor.
c. Selection process.

d. Whether the proposed ri bbon bar has been previously approved by TIH
In the case of ribbon awards whi ch have not been approved by TIH, the CG
MCCDC (C 462R) will forward themto TIH for approval prior to granting
authority for their wear on the MCJROTC uniform

3. Before any ribbon award is proposed for approval by the CG MCCDC (C
462R), it should be carefully evaluated. Favorable consideration will be
given to requests for approval of local ribbon awards only if they neet
certain criteria:

a. The ribbon award must recognize neritorious service or outstanding
achi evenent beyond that expected of the majority of the cadets in the unit; or
it must recognize participation in a unit activity or event requiring specia
dedi cation and effort beyond the normal MCIJROTC course requirenents.

b. The local ribbon award nust be awarded according to
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significantly different criteria than desi gnated MCJROTC awards sponsored or
approved by the CG MCCDC (C 462R). Proposed awards that duplicate existing
awards will not be approved.

c. Local ribbon awards received at conpetitions with other MCIROTC,
JROTC, or ROTC units will be approved for wear by cadets on the MCJROTC
uniformonly if the recipients were nenbers of a unit or team which
di stinguished itself during the conpetition.

d. Ribbon awards received for nerely participating in a conpetitive event
wi |l not be considered unless the conpetitors thensel ves were chosen by sone
particularly selective or rigorous process and are therefore deserving of
recognition.

7010. SENIORITY OF Rl BBON AWARDS

1. The MCIROTC ri bbon awards are listed in order of seniority:

Legi on of Val or Bronze Cross for Achi evenent

MCROA Qutstanding Unit Award

Areri can Legi on Bronze Medal for Schol astic Excellence
Areri can Legi on Bronze Medal for MIlitary Excellence
Sons of Anerican Revolution JROTC Bronze Medal
Daughters of the American Revol uti on JROTC Bronze Medal
MIlitary Order of the World Wars Bronze Medal

The Retired O ficer Association ROTC Award

Vet erans of Foreign Wars JROTC Bronze Medal

Daedal i an JROTC Achi evenent Award

Qut st andi ng Cadet Award

Worren Mari ne Associ ati on Award

Nat i onal Soj ourners Award

Nonconmi ssi oned O ficer Association Award

St udent Leadership Award

O ficer Leadership Award

Noncommi ssi oned Officer Leadership Award

Cvic Service Award

Di sti ngui shed Conduct Award

Best Drill Cadet Award

Di stingui shed Schol astic Achi evenent Award

Arts and Academ c Award

Di stingui shed Mlitary Training Award

Physi cal Achi evenrent Award

Superior Marksman Award

Athletic Participation Award
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7011

Longevity and Fidelity Award
Di stingui shed Conduct Award
Best Drill Squad Award

Col or Guard Award

Drill Team Award

Band/ Drum and Bugl e Team Award
Rifl e Team Awar d

2. Local awards which are personal in nature will be junior to the Longevity
and

Fidelity Awnmard. Local awards recogni zi ng nenbers of a group or unit will be
j uni or

to the Rifle Team Award. Seniority of |ocal awards in either of these
categories

will be in the order in which they were received by the individual or unit.

7011. SHOOTI NG BADGES

1. Marksmanship qualification badges will be awarded annually foll ow ng
qualification firing. The guidelines for annual qualification firing are
contained in chapter 6.

2. Cadets are authorized to wear the qualification badge which reflects the
score received during the nost recent annual qualification firing. They wll
retain qualification until the annual qualification firing the next academ c
year.

3. Special badges or devices won in marksmanshi p conpetition may not be worn
by cadets unl ess they have been approved by the CG MCCDC (C 462R). Requests
for approval of special marksmanshi p badges shoul d be forwarded to the CG
MCCDC (C 462R) via the appropriate District Conmanding O ficer
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CHAPTER 8

LOAd STI CS
8000. GENERAL

1. The instructions contained in this chapter, appropriate Marine Corps
district supply instructions, and the Consuner Level Supply Policy Manual MCO
P4400. 150 provi de for effective control of all organic property used by
MCIJROTC units.

2. Accountability for property is a responsibility of the Marine Corps
district and will be adm nistered both as a nonetary factor and as an item
factor.

3. The acquisition of itenms of clothing, supplies, equipnent, and contracting
for services will be governed by established all owance publications,
directives, and as established herein. Requirenents for all itens and
services will be requested fromthe SM to the district headquarters.

8001. MSSION OF THE DI STRI CT HEADQUARTERS AND MCJROTC UNIT SUPPLY SECTI ON

1. In respect to the adm nistration of the MCIROTC Program the m ssion of the
Marine Corps district supply section is to provide gui dance for and managenent
of the requisitioning, accounting and control of all Consolidate Menorandum
Recei pt (CMR) controlled organic property issued to MCJJROTC units. It is at
the discretion of the District Commandi ng O ficer how to enploy the MCJROTC
Program supply assets.

2. The mission of the MCIROTC unit supply section is to provide supply
support for the unit by assuring that authorized naterial is obtained in
sufficient quantities, maintained in a serviceable condition, and di sposed of
as aut horized by current directives or higher authority. GCenerally, this
responsibility includes all functions incident to requesting, receiving,

st orage, mmi ntenance, issue/recovery, reporting of excess property,
preparation, and subm ssion of necessary source docunents to keep required CVR
records current at all tines.
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8002. M LITARY PROPERTY CUSTQDI AN ( MPC)

1. The school will appoint the MPC, usually the M, who will be enmpowered to
performthe required supply functions directed by the District Comrandi ng

O ficer or higher authority. Such appointnment will be nade in witing with a
copy furnished to the CG MCCDC (C 462R) and the district headquarters.
Letters of appointrment will be prepared as shown in Appendi x W

2. The MPC will be bonded in an anbunt adequate to cover the value of the
CGovernment property for which the school accepts responsibility. The District
Supply Oficer will ascertain the nonetary worth of Government property
allocated to the institution and notify it and the MPCto that effect. A bond
Wi thout surety is acceptable if the school furnishes satisfactory evidence of
financial responsibility.

3. The term MPC is interchangeable with Responsible/Unit Property Oficer of
a unit.

4., Letters of Appointnent will be maintained by the schools to show the
successi ve hol ders of each position and will be retained for a period of five
years after the MPC has ceased

5. Instructions for relieving a unit’s MPC are contai ned in Appendi x X

8003. INTIAL OQUTFITTING  Upon establishment of an MCIJROTC unit,
requisitions will be submtted by the cognizant District Comrandi ng O ficer
for the necessary equi pment (Appendix Y), uniforms (Appendi xes N and 0), and
supplies required by the new unit.

8004. CHANGES | N ALLOMNCES

1. It is understood that changes to the anpunt of authorized equi pnent,

uni forms, and supplies will be precipitated by individual units due to
geographi cal differences and needs. Requests for changes to those all owances,
other than Cass V(W naterials, will be subnmitted in witing to the cogni zant
District Commanding Officer. The District Commanding Oficer will be the
approving authority for all owance change requests, which are | ess than those
prescri bed. Requests for increases in allowances above those authorized wll
be directed to the appropriate Headquarters Marine Corps staff agency. Refer
to DC/'S for 1& for conment.

2. Requests for changes to Class V(W materials listed in
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Appendi x Z and MCO P8011.4 will be submitted in witing to the CMC (LM3 via
the cogni zant District Commandi ng Oficer

8005. SPECI AL ALLOMNCES

1. In addition to those itens listed in the appendi xes of this Manual, SM’s
may request special allowances to neet unique requirenments of their unit.
These requests for special allowances will be submtted in witing to the
cogni zant District Commanding O ficer

2. The District Commanding O ficer is the approving authority for these
requests and wi |l approve/di sapprove such requests.

3. Any special allowance approved by the District Commanding Oficer will be
i ncorporated into the unit’s CMR

8006. | NSTRUCTI ONS FOR REQUESTI NG SUPPLY SUPPORT. Requests for supply
support shall be submtted to the cognizant district headquarters.
Procedures, formats, and frequency will be per the district supply procedures.
Each district MCIROTC section will pronul gate supply instructions per

Par agraph 8001. 1.

8007. CONSOL|I DATED MEMORANDUM RECEI PT ( CVR)

1. The CMR is a docunent listing all Governnent property authorized for a
particular MCJROTC unit. The MPC is responsible to the school for those itens
listed on the unit’s CVR

2. The CVR is produced by the district headquarters on a quarterly basis. |If
required, the CMR will be produced on a nore frequent basis for specific
units.

3. Instructions for format, usage, nmintenance, and anmendnments to CMR s wi ||
be per the district directives.

4. In order that full benefits of the mechanized property control procedures
will be realized, it is mandatory that records, maintenance, and requirenents
for reporting supply data be reduced to an absolute m ninmum El aborate unit
records, devel opnent of diverse operational systenms, and detailed interna
reporting defeat the nechani zed property control program It is, therefore,

i nperative that supply requirenents and procedures for MCJROTC units be kept
to a mninum
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8008. ANNUAL PHYSI CAL | NVENTORY. An annual physical inventory will be
conducted for all itens of supply. This annual inventory is not required if a
relief of the unit MPC has occurred within 12 nonths of the last inventory.

8009. REQUEST FOR TRANSPORTATI ON

1. Those SM’s having transportation requirenments will submt a letter of
request to the cognizant District Commanding Officer. Requests will be
submitted in the format prescribed by the cognizant district headquarters and
per the instructions of MCO P4600.7 (Marine Corps Transportati on Manual).

2. District headquarters will provide guidelines on howto get carrier
gquotations fromlocal transportation carriers, including school vehicle
transportation quotations if available for consideration, along with a
recommendation as to the agency carrier that should be sel ected.

3. Wen requested by the District Commanding Oficer, SM’'s wll include
pl anned transportation requirenents within their annual budget estinates.

4. In response to requests for transportation, the District Commandi ng
Oficer shall informthe SM of the carrier selected to provide the
transportati on and shall furnish the necessary transportati on procuremnment
docunents with instructions.

5. If school vehicle transportation is approved as the sel ected node,
arrangenents with and rei mbursenent to the institution shall be affected per
the provisions of the "Application and Agreenent Contract" referenced in

Par agraph 2Q00QL. le.

8010. AUTHORI ZED TRAVEL BY MCJROTC | NSTRUCTORS
(Ref: Joint Travel Regul ations, Departnent of Defense Civilian
Per sonnel , Vol une 2)

1. Travel by MCIROTC Marine Instructors, in connection with official MCIROTC
matters, may be authorized by the District Commandi ng O ficer

2. Authorized travel will be perfornmed by invitational travel order per the
above reference and rei mbursed on the sanme basis as active duty travel.
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3. Invitational travel orders issued to MCIROTC instructors will contain a
statenent to the effect that the authorized travel is not considered active
duty.

8011. CUSTODY OF PUBLI C FUNDS

1. The responsibilities of individuals having custody of public funds are
contai ned in NavConpt Manual, Volune 4, Chapterl, Part C, and instructions
promul gated by the cognizant District Comrandi ng O ficer

2. District headquarters will provide specific guidance relating to
appoi ntnents of MPC s, safekeeping of public funds, and audit/surprise
verification of funds.

3. The SM is responsible for determning liability for itenms |ost, dammged,
or destroyed and coordinating with school officials for the rei nbursenent for
such loss. Such reinbursenent will be acconplished per instructions provided
by the cognizant District Commandi ng Oficer

4. Procedures relating to cash sales and cash transmttals will be provided
by the cognizant District Commandi ng Oficer

8012. WEAPONS AND SECURI TY

1. The school, SM’'s and MPC s are responsi ble for adequately safeguardi ng
all Government weapons and associ ated equi pnent. This requirenment is
conti nuous.

2. Arms and ammunition security is the responsibility of all MCIROTC

per sonnel .

Arns and anmmuni ti on must be protected because of the potential for msuse and
the capability to cause injury or death. Procedures concerning the security
of weapons assigned to MCIROTC units will be in accordance wi th OPNAVI NST
5530. 13_(Departnment of the Navy Physical Security Instruction for Conventiona
Arns, Amrunition and Expl osives (AA&E)

3. MCIROTC units are not authorized possession of any category | or Category
Il Arms, Anmunition and Expl osives (AA&E)

4., MIJROTC unit arms and amrunition storage sites will nmeet the construction
requi renments of OPNAVINST 5530.13 . Sites will be inspected by District
Headquarters for approval prior to storage of
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arms or anmunition. A copy of the site approval will be naintained on site
and at District Headquarters. Annual inspections of AA&E storage sites wll
be conducted accordance with OPNAVI NST 5530. 13 _.

5. The SM or MPC at each school will be assigned in witing as the AA&RE
Accountability O ficer. Personnel will be initially and annually screened by
District Headquarters for suitability purposes.

6. @uidance concerning control and accountability of arms and amunition is
provi ded in OPNAVI NST 5530.13 . Each storage site will nmaintain a copy on
hand.

7. The JROTC Menorandum Recei pt for |ndividual Equi pnment (Form 4430) will be
utilized as an inventory control card for the initial issue of individua
weapons and associ ated equi prent. A sanple of this card is shown in Appendi x
AA. Daily use of weapons will be conducted with the NAVMC Form 10520

8. Wivers/exceptions and clarification to requirenents of OPNAVI NST 5530. 13 _
will be addressed to CMC (PCS-10) via the Chain of Command

9. The District Headquarters will provide instructions for the care and

mai nt enance of ordnance itens. The District inspector will ensure, during the
units annual inspection, that the maintenance and saf eguardi ng of all weapons
and associ ated equi pnent i s bei ng acconpli shed.
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APPENDIX A

CADET OFFICER PROMOTION CERTIFICATE (NAVMC 10784)

Know Ye that reposing special trust and confidence

of
appoint

Nnited Stat s nrps
Funinr Reserye Training Corps

ay of , nineteen

to rank as such from the
hundred and

K/ and diligently discharge the duties of
g and performing all manner of things
gftly charge and require those officers and
ender such obedience as is due an officer of
s Officer is to observe and follow such orders
Pwigen from time to time by Superior Officers acting
hegulgf and articles governing the conduct of the United
fintor Reserve Officer Training Corps.

is to continue in force for the time ‘being under the
M ulations relating to officers of the United States Marine

hundred and

Senior Marine Instructor

NAVMC 10784 (Rev. 4-87) (5080) (Previous editions will not be used)
SN: 0000-00-006-3103  UA: PADS OF 100



MCJROTC SOP

APPENDIX B

CADET ENLISTED PROMOTION CERTIFICATE (NAVMC 10785)
(. R

ring Qorps
Junior Reseghe WM raining Qorps

to rank as such fro day of , nineteen

hundred and

idhce to appropriate orders. And this appointee is to observe
and directions as may be given from time to time by

in the year of our Lord nineteen

this * day of
hundred and
Senior Marine Instructor
NAVMC 10785 (REV. 11-94)(5060) (Previous editions will not be used)
B-1

SN: 0000 00-006-3114 Uyl: PADS OF 100
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APPENDIX C

LEADERSHIP EDUCATION COMPLETION CERTIFICATE (NAVMC 184)

Linen ot

. 7Y

hi ___ diy of

{1550)

N- 000-00-000-4806 U/Y: PKG OF 100
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APPENDIX C

LEADERSHIP EDUCATION COMPLETION CERTTFICATE (NAVMC 184) c

NAVMC 184 (REV. 11-85) (REVERSE) 0

Complete the foliowing except when security regulations preclude thegenterh suclfinfo jon.
BER OF
DATE CLASS DATE CLASS HOURS
COMMENCED ENDED SUBJECTS ACH SUBJECT

CLASS STANDING: CLASS AVERAGE: FINAL AVERAGE:

A-14610

*U.S.GP0O:1092-0-840-003/40241

c-2



File
Nunber

1533/

1533/ 2

1533/ 3

1550/ 1
1650/
1650/ 1
3591/
4280/
4400/
4570/

4600/

5000/
5041/
5050

5214/
5305/

5728/

MZJROTC SCP

APPENDI X D

STANDARD SUBJECT | DENTI FI CATI ON CODES (SSI C S)

Subj ect

MCIJROTC Tr ai ni ng
Speci al Prograns
MCIJROTC | nstruct or
Eval Summary
Curricul um
Decorati ons and Awards
MCROA Tr ophy

Mar ksmanshi p
Laundry Contracts
Suppl y

Excess Property

Oientation visits/
Transportati on Request

Correspondence

I nspection

Visits and Meetings
Reports

Letters of Appreciation

Public Affairs/Publicity

Peri od of
Ret enti on

2 yrs

PERM

PERM

2 yrs

2 yrs

2 yrs

1 yr

3 or 6 yrs
2 yrs

2 yrs

3 yrs

2 yrs
2 yrs
2 yrs
2 yrs
2 yrs

2 yrs

| AW SECNAVI NST
5212. 5B

1533(1) or (2)
as appropriate

1533(1) or (2)
as appropriate

1533(1) or (2)

1550( 1)
1650( 1) (f)
1650( 1) (f)
3591(1)
4280(1) (b)
4000((2) A
4000(2) 1

4600( 2)

5000( 1)
5040( 2)
5000( 2) ( b)
5213( 1) (b)
5000( 2) ( b)
5700( 2)
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APPENDIX E

MCJROTC UNIT/SCHOOL STRENGTH REPORT {1533)

NAVMC 10943 (REV 5-96) (EF) (Previous editions will not be used)
SN: 0109-LF-064-7300 U/i: PD OF 50

70 COMMANDING GENERAL, MARINE CORPS COMBAT DEVELOPMENT COMMAND {CODE C462R)

SUBMIT VIA MARINE CORPS DISTRICT COMMANDING OFFICER

REPORT SYMBOL MC-1633-04

DATE

REPORT FOR SCHOOL YEAR

FROM: (Add school name

SENIOR MARINE INSTRUCTOR, MCJROTC UNIT,

and city)

VIA

COMMANDIAOFFICER

MARINE CORPS DISTRICT

MALE /

a

NET | PROJECTED
PREVIOUS 4
INITIAL p SCHOOL | STRENGTH
:;glj strengTH | SEF oct | nov | Dpec | uaN FEB MA, Iy vEAR et
) TRITION|  YEAR®
SENIOR ‘\ /
JUNIOR N
y N \ o
SOPHOMORE \\ /
FRESHMAN \
TOTAL
.
NET | PROJECTED
PREVIOUS / .
INITIAL ) SCHOOL | STRENGTH
:’533 STRENGTH SEP ocT NOV & JAI MAR APR MAY JUN VEAR NEXT
AN N ATTAITION|  YEAR*
SENIOR / \ p
JUNIOR
SOPHOMORE / n 7
~ a4
FRESHMAN
TOTAL N
REMAK|
OFFICIAL SCHOOL
ENROLLMENT
MALE V
FEMALE

TOTAL /

DATES SCHOOL VISED

_DisTRICT

| &

MCCDC

SIGNATURE:

COQ@ by 1 July of each year.

|Senior Matine Instructor)

FIRST ENDORSEMENT

FROM: COMMANCING OFFICER, MARINE CORPS DISTRICT

TO: COMMANDING GENERAL, MARINE CORPS COMBAT DEVELOPMENT COMMAND (COD

1. Forwarded.

SIGNATURE:

E CA62R!

DATE

DESIGNED USING PERFORM PRO, HQMC/ARAE, SEPT 96

E-1



MCIROTC SOP
APPENDI X F
DI SPCSI TI ON OF GRADUATES REPORT
(Report Synmbol MC-1533-05)
( MCJROTC UNI T) ( YEAR GRADUATED)

CATEGORY NUMBER OF GRADUATES

1. NUMBER OF SENI OR MCJROTC CADETS

2. NUMBER OF CGRADUATED MCJROTC CADETS

3.  NAVAL ACADEMY/ PREP SCHOOL /
4. UNI TED STATES M LI TARY ACADEMY/

PREP SCHOCL /
5. A R FORCE ACADEMY/ PREP SCHOOL /

6. COAST GUARD ACADEMY

7. MERCHANT MARI NE ACADEMY

8. NAVY ROTC/ NAVY ROTC (MARI NE OPTI ON) /

9. ARW ROTC

10. AR FORCE ROTC

11. PLATOON LEADERS COURSE

12. ENLI STED MARI NE CORPS/ USMCR /
13. ENLI STED NAVY/ USNR /
14. ENLI STED ARMY/ USAR /
15. ENLI STED Al R FORCE/ USAFR /

16. ENLI STED Al R NATI ONAL GUARD

17. ENLI STED ARMY NATI ONAL GUARD

18. ENLI STED COAST GUARD/ USCGR /

F-1



19.

20.

21.

22.

23.

Show nunber that went to each place (i.e.,

F-2

MCIJROTC SOP

COLLEGE 4- YEAR/ 2- YEAR

POST SECONDARY EDUCATI ON
(VOC/ TECH SCHOOLS)

WORK
UNDECI DED

OTHER ( EXPLAI N)

Naval

Acadeny/ Prep School

2/ 1)
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APPENDIX G

INDIVIDUAL MCJROTC INSTRUCTOR EVALUATION SUMMARY (1610) Form Approved by
NAVMC 10942 (REV. 1-92) (EF) (Previous editions will not be used) OMB No. 0703-0016
SN: 0109-LF-064-7200 January 1998

Public reporting burden for this collection is estimated to average 30 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments
regarding this burden estimate or any other aspect of this collection of information, including suggestions foggeducing this burden to, Washington
Headquarters Servicas, Directorate for Information Operations and Reports, 1215 Jefferson Davis Highwa 1204, Arlington, VA
22202-4302; and to the Paperwork Reduction Project {0703-0016), Office of Management and Budget gfVashigliton, DC 20503. Piease DO NOT
RETURN your form to sither of these addresses. Send your completed form to Head, Training Progra Branghi, T, and Educ Div C 462R,

MCCDC. 2034 Rarnett Avenue, Suite 201, Quantico, VA 22134-5012
NAME OF INSTRUCTOR (Last, First, Middle Initial) TITLE {Senior Instructor, Instructor) < GR
NAME OF SCHOOL LOCATION ~
SCHOOL ASSIGNMENTS OTHER THAN MCJROTC, v>_ w
o] S| ¢ [} <]
> = é w é s =
Q ui ] |5 e
< > é >\ = 2
o & < wi <| g 5
ol =] 3| 2| ¢lgle
5 % Q < 8 w 8
Z| 21 & <
1 INSTRUCTOR PLANNING AND PREPARATION (Materials are re well organized}
2 CLASSROOM ORGANIZATION (Room environments is rgffa et interest in
the subject) 4
3 TEACHING EFFECTIVENESS (Instructor possesses a g g JROTY Curriculum
and provide for individual differences in students)
4 INSTRUCTOR-CADET RAPPORT (Respect and dignity & i ¥ students and
their needs)
5 CADET INVOLVEMENT AND INTERACTION ion and class
activities)
6 LEADERSHIP EDUCATION ({Presented in ¥
7
8
9
10
11
12 promoting MCJRQTC within the community}
13 rent in both the educational field and the Marine
14
COMMENTS (Com g j alhs and weaknesses of the instructor}
DO YOU RECOMMEND REAPPOINTMENT OF THIS INSTRUCTOR DATE OF OBSERVATIONS
[ ves (] wo
NAME OF SENIOR INSTRUCTOR SIGNATURE DATE
NAME AND GRADE OF MARINE INSTRUCTOR SIGNATURE DATE
NAME OF SCHOOL PRINCIPAL SIGNATURE DATE




MCIJROTC SOP
APPENDI X H
I NSPECTI ON GUI DELI NES
1. PERSONNEL

a. Wre all instructors certified by the CG MCCDC (C 46) per Paragraph
3001 of this Manual ?

b. Has the CG MCCDC (C 462R) been notified of changes, additions, or
del etions on the school’s roster of instructors per Paragraph 2001.2q of this
Manual ?

c. Is instructor’s pay conputed per Paragraph 1000(d) (1) of this Mnual ?

d. Has a recruiting plan been inplenmented by the Senior nmarine instructor
(SM) to preclude the assignnment of probationary status?

e. Through interviews and observations nmade during the inspection, is the
overall norale of the unit at a state which aids in the acconplishment of the
m ssi on?

f. Is the Authorized Individual Activity Table of Allowance for
Publ i cati ons bei ng naintained and reviewed to ensure current directives and
publ i cati ons are bei ng naintai ned? (Paragraph 3215 of MCO P5600. 31 and MCBul
5215 apply.)

g. Are required changes to publications and directives correctly entered
per MCO P5215. 17

h. Is the unit aware of its district distribution code, and are al
authorized district publications naintained?

i. Are directives properly filed and housed in the conmand naster
directives file per MCO P5215.1F, Paragraph 5000. 3?

j. Is correspondence initiated within the naval service per SECNAVI NST
5216. 57

k. Are correspondence files naintai ned per SECNAVI NST 5210. 11?

|. Does the tailor currently under contract to fit and alter uniforns
have a TM 10120- 15/ 1?

m Does the personal appearance of each Senior Marine Instructor/Mrine
Instructor (M) neet the standards contained in MCO 6100. 107

H1
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n. Do the uniforns of each SM/M conply with the provisions of MCO
P1020. 347

2. ACADEM C

a. Does the unit have current course nmaterials per Paragraph 6003 and are
these materials the basis of the instruction given to cadets per Paragraph
5000 of this Manual ?

b. Does the unit have the required training aids, reference material, and
equi pnent necessary to support the curriculumas required by Paragraph 6002 of
thi s Manual ?

c. Does the SM mmintain instruction/training records on cadets per
Par agr aph 6004 of this Manual ?

3. MLITARY SKILLS

a. |Is the MCJROTC uniformworn per MCO P1020. 34, and as specified in
Chapter 7 of this Manual ?

b. Do cadets have the appropriate knowl edge of the uniformregulations to
enable themto properly wear the unifornf

c. Are the uniforns fitted properly and were the necessary alterations
made per TM 10120-15/ 27

d. Are the uniforns nmaintained by the cadets in a proper manner (e.g.
cl eaned, pressed, no Irish pennants, or fraying, etc.)?

e. Are shoes shined and in a good state of repair?

f. Does the appearance of the cadets neet the criteria as cited in MCO
P1020. 347

g. Do the cadets have a worki ng know edge of the | eadership principles
and traits as cited in course material s?

h. Do the cadets have a working know edge of close order drill and are
the provisions of the Drill and Cerenoni es Manual being conplied with?
i. Do the uniforns worn by the drill team and the nenbers of the col or

guard neet the criteria cited in MCO P1020. 34 and Chapter 7 of this Mnual ?
j. Are haircut and groom ng standards maintai ned per MCO P1020. 347

H 2



MCIJROTC SOP

k. Wat percentage of the cadets successfully conpleted the physica
fitness test per Paragraph 6007 of this Mnual ?

I. Has marksnmanship training been incorporated into the curriculum as
requi red by Paragraph 6006 of this Mnual ?

m Is a small-bore range available for use by the unit as required by
Par agraph 2002. 3b(4) of this Manual ?

n. Does the unit maintain a CVR?
0. Is the CVR properly controlled by the use of:

(1) Mernorandum Recei pt of Individual Wapons and Accessories, NAVMC

109387
(2) Weapons Custody Recei pt, NAVMC 10938?
(3) Mernorandum Recei pt for Individual C othing, NAVMC 10939 A/ B?
p. Is a safe or other adequate facility available for use and is it

accessi ble for safeguarding public funds for the exclusive use of the MCP?

g. Does the Senior Mrine Instructor have any nonies, petty cash, or
obl i gated funds?

r. Is the MPC duly appointed in witing to collect and to hold public
funds?

s. Are audits of funds nade quarterly by the Senior Marine Instructor
and are the results properly reported and recorded?

t. Are cash sales procedures per existing directives?

u. Are only the enlisted and officer grade insignia worn as authorized
by this Manual ?

v. Has the MCIROTC di stinguishing device been affixed to all outer
garnents, including utility jackets, but excluding raincoats, per Paragraph
7003 of this Manual ?

w. Have all ribbons or distinguishing devices worn on the MCIROTC
uni form been aut hori zed by the CG MCCDC (C 462R)

X. Does the unit collect all clothing at the conpletion of the schoo
year ?

H3
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y. |Is unserviceable clothing made the subject of a M scell aneous
Adj ust nent docunent for credit action to the CVR?

z. Are replacenent issues for itens |ost and/or destroyed nade only on
the witten authority of the Senior marine instructor, and is such witten
authority made an encl osure to the M scel |l aneous Adj ustnent docunent
requesting that it be dropped fromthe CVR?

aa. Does the Senior Marine Instructor or witnessing officer inspect al
altered clothing per existing directives?

bb. Does the Command have unservi ceabl e or excessive anounts of clothing
in stock in violation of existing directives?

cc. |Is clothing recovered when a cadet is dropped fromthe progranf
dd. Is the annual physical inventory conducted?

ee. Does the Senior Marine Instructor have a clear idea of what
constitutes a legal transportation expenditure?

ff. Does the Senior Marine Instructor collect a general release form
prior to |loading cadets on vehicles for orientation visits as set forth in
Par agraph 6005 of this Manual ?

4. SCHOOL RELATI ONS

a. Wat is the relationship between the unit staff and the faculty?

b. Does the unit participate in extracurricular activities that are
MCIJROTC ori ented, such as parades, cerenonies, half-tinme functions, flag
raising, etc.?

c. Does the unit staff participate in extracurricular activities such as
coachi ng, counseling, etc.?

5. COVWUNI TY RELATI ONS

a. Does the MCIROTC unit participate in community activities, e.qg.
provi di ng col or guards and marching units, clean-up projects, etc.?

b. Does the unit staff participate in comunity activities?

H 4



Unit:

Area of
| nspecti on:

PERSONNEL

Per sonnel Strengths

St af f

Cadet
Attrition
Mor a
Per sonnel Records
Publications/Directives
Per sonnel | nspection

ACADEM C

Syl | abus

Lesson Pl an
Schedul es
Trai ni ng Records
Trai ni ng Al ds
Exam nati ons

M LI TARY SKILLS

Per sonal Appearance
Beari ng

Di scipline

Knowl edge

Drill

Physi cal Fitness Training

Mar ksmanshi p
LOd STI CS

Facilities
Adm ni strative
Cl assroom
Range
Drill Area

MCIJROTC SOP

APPENDI X |

| NSPECTI ON REPORT BRI EF FORNMAT

UNSAT

BAVG AVG AAVG

I nsp Date:

EX QJr



MCIJROTC SOP

Area of
| nspection: UNSAT BAVG AVG AAVG

o
=

Weapons
Security
Car e/ Cl eani ng
Requi red Records
Accountability
Supply Support

SCHOOL RELATI ONS

Facul ty
Extracurricul ar

Pri nci pal / School Board

COVUNI TY RELATI ONS

Unit Community Activities
Unit Staff’s Activities

Comment. Commanding Officers will append this report to their
recomrendations for those units who have received at |east an
overall rating of excellent and are bei ng nom nated for

designation as a Naval Honor School. This report and
recomendati ons nust be submitted to the CG MCCDC (C 462R) by 30
June.
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APPENDIX J

CADET I. D. CARD (NAVMC 10854)

& ABOVE MENTIONZD UNIT AND I8
ILEATE AND OTHER COMSIDERATIONS

SENIOR MARINE INSTRUCTOR

—PIOP“‘I;Y OF THE UNI;I'ID STATES ?VHNMINT_—
CADET RANK HEIGHT WEIGHT qﬁ oF BIATH
N
nwi\sﬂnu:

@ CADKT SIGNATURE

NAVMC 10084 (REV. 473 (PREVIOUS ENTION Wikl R USED) e )

J-1



MCIJROTC SOP
APPENDI X K
PARENTAL CONSENT FORM FOR ORI ENTATION VISI T

We hereby request that our child, Cadet , be permtted
to take part in the MCJROTC orientation visit to (Nane of mlitary facility
or orientation site). The visit is sponsored by the MCIROIC program and
sanctioned by (Name of School). The MCIROTC unit will depart at

(tinme) on (date) and return by tine) on (Date).

If our request is granted, we assune full responsibility for any acts of

m sconduct or negligence commtted by our child in connection with the

af orenentioned trip, which may result in damage, destruction, or harmto any
property or injury or death to any person or persons.

This request is nade with the knowl edge that our child will take part in
various activities which may include, but not limted to: denmandi ng physica
fitness training to include obstacle and confidence courses; marksnmanship
training; orientation flights on mlitary aircraft; and rides on various
mlitary vehicles including waterborne |anding craft.

We also certify that our child is covered by accident insurance.

Signature of Parent (s) or Legal CGuardian (s)

Soci al Security Nunber(s)

Hone Address and Wrk and Hone Phone Nunbers

I nsurance Conpany and Policy Nunber

Teacher Notification. Teacher signature on the reverse of this formsignifies
that the above-named cadet is performng satisfactorily at this tinme and
absence will not significantly hinder performance in the course.

Si gnhature of School Superintendent or Principa



MCIJROTC SOP
APPENDI X L

PARENTAL CONSENT FOR MARKSMANSHI P TRAI NI NG

We request that our son/daughter, (Cadet’s full nane) ,be permtted to
participate in MCJJROTC nmarksmanship training. W grant our consent with
knowl edge that the training will involve the firing of rifles. W understand

that we may arrange to visit the range facilities and acquai nt ourselves with
procedures and safety precautions.

Si gnhature of Parent(s) or Legal Guardian(s)

Honme Address

Tel ephone Nunber (Hone)

Tel ephone Nunber (Wor k)

L-1
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APPENDI X M

PCSTAL MATCH FI RI NG REPORT

Nane of Unit:

*** | MPORTANT | NSTRUCTI ONS - READ CAREFULLY ***

Fill in the names and ages of shooters in the respective colums on both

copi es of

this formand place nanes on targets. Prepare and nmail all targets to:
National Rifle Association of America, 11250 Waples M Il Road, Fairfax, VA
Do not fill in spaces provided for the listing of scores. Targets will be
scored by the NRA official scores only. All targets, fired and unfired, rmust
be mailed to bear postmark not later than the |ast day of the nonth shown at
the top of this sheet. Each shooter on the teamw Il fire one prone, one
standi ng, and one kneeling target, 10 rounds per target, 1 round per bull’s-
eye.

PRONE STANDI NG KNEELI NG  TOTAL
NO._ NAME OF SHOOTER AGE  SCORE SCORE SCORE SCORE

TEAM TOTAL OF FOUR HI GH SHOOTERS
CERT-1-F-1-CGAT-1-0-N
| certify that the above shooters are eligible team nenbers and that al

conditions of the match were conplied with. The firing was done in ny
presence.

SM 'S Signature

M1



JANTI TY*
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MCIJROTC SOP
APPENDI X N
MCJROTC UNI FORM CLOTHI NG ALLOMNCES FOR MALES

ARTI CLE

Belt, Trousers: web, khaki

Boot, Conbat: |eather, black, pair

Buckl e: f/belt, web,

Buckl e: f/belt, coat

Cap, Garrison: all-season, green

Cap: canoufl age

Cl asp: necktie, brass

Coat, Man’s: all-weather

Coat, Man’s: all-season, green

Coat: camoufl age, HW BDU

d oves, Leather: black, pair

I nsignia, Branch of Service: collar, black, pair
I nsignia, Branch of Service: collar, black, left
Neckti e: khaki

Shirt, Man's: polyester/wool, khaki, |long sl eeve

Shirt, Man's: polyester/wool, khaki, wgtr-length sl eeve

Shoe, Dress: black, leather, pair

Socks, Men's: black, pair

Socks, Men's: w cushion sole, green, pair
Sweat er: pul | -over, olive green

Sweat suit: gray

Trousers: canoufl age, HQ BDU

Trousers, Men's: all-season, green, pair
Trunks, general purpose, pair

Undershirt: cotton, brown

Undershirt: cotton, white, crew neck

(Following Items for Drill/Color Guard Menbers Only)

Belt, Coat Man's: cotton white

Button, Insignia: gold, 27-line, screwpost

Coat, Man’s: all-season blue

Crown, Service Cap: polyester/rayon white

Frame, Service Cap

A oves: white, cloth, pair

I nsignia, Branch of Service: cap, gold, screwpost
I nsignia, Branch of Service: collar, gold, pair
Insignia, Gade, Enlisted Personnel: gold on scarl et
Stripe, Trouser: scarlet

Trousers, Man's: all season, blue, pair

Trousers, Man's: white, pair (note 1)

Wai stplate: plain

N1



MCIROTC SOP
Note 1. |Issued to cadets in nusical units only.

2. Corofram shoes and Anodi zed Brass may be utilized at the SM’s
di scretion.

3. Only the uniformitens listed above are authorized for MCIROTC
Cadet s.

4. Only 25% of the units total strength are authorized Dress Bl ues.
*Quantity and type of issue is determ ned by the cognizant District Conmandi ng
O ficer but will not exceed the types and quantities of articles authorized

her ei n.

N-2
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APPENDI X O
MCJROTC UNI FORM CLOTHI NG ALLOMNCES FOR FEMALES

JANTI TY* ARTI CLE

Belt, Trousers: web, khaki

Boot, Combat: |eather, black, pair

Buckl e: f/belt, web,

Cap, Garrison, Wnan's: all-season green

Cap: canoufl age

Coat, woman’s: all-weat her

Coat, worman’s: all-season, green

Coat: camoufl age, HW BDU

A oves: leather, black, pair

handbag, woman’s: bl ack

I nsignia, Branch of Service: collar, black, pair
I nsignia, Branch of Service: collar, black, left
Neck Tab, Woman’s: green

Shirt, Wonan's: pol yester/wool, khaki, long sl eeve
Shirt, Whnman's: pol yester/wool, khaki, short sleeve
Shoe, dress: oxford, black, pair

Skirt, Whnan's: all-season, green

sl acks, wonan’s: all-season, green

Socks: w cushion sole, green, pair

Sweat er: pul | -over, olive green

sweat Suit: gray

Trousers: canoufl age, HQ BDU

trunks, General Purpose, Pair

Undershirt: cotton, brown

NRPRPRRPRRPRPRPRPREPNNRRRRRRPRRPRRRPRRRRR

(Following Itenms for Drill/Color Guard Menbers Only)

1 Cap, Dress: white, vinyl
1 Coat, Wman's: all-season bl ue
1 d oves: white, cloth, pair
1 I nsignia, Branch of Service: cap, gold, screwpost
1 I nsignia, Branch of Service: collar, gold, pair
1 Insignia, Gade, Enlisted Personnel: gold on scarl et
1 Neck Tab: bl ack
1 Skirt, Whman’s: white
1 Skirt, Wwman’s: all-season bl ue
1 Sl acks, Woman’s: all-season bl ue
1 Sl acks, Wman’s: white, pair (note 1)
1 Stripe, Trousers: scarlet
Note 1. |Issued to cadets in nusical units only.

2. Corofram shoes and Anodi zed Brass nmay be utilized at the SM’s
di scretion.
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3. Only the uniformitens |listed above are authorized for MCJROTC Cadet s.
4, Only 25% of the units total strength are authorized Dress Bl ues.

*Quantity and type of issue is determ ned by the cognizant District
Comandi ng O ficer but will not exceed the types and quantities of articles
aut hori zed herein.
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MCJROTC SOP
APPENDIX P

JROTC MEMORANDUM RECEIPT FOR UNIFORM ISSUE MALE CADET (4430)
NAVMC 10939A (REV. 3-93) (Supersedes NAVMC 10939 which will not be used)
SN: 0109-LF-064-6700

NAME: GRADE SSN DATE
5/Sep/97
QTty SIZE ITEM aTty SIZE ITEM
BELT, TROUSERS, Web, khaki . INSIGNIA, Bofs, collar, gold, Pr.
BOOT, COMABT, leather, black, Pr. INSIGNIA, GRADE, EP, old on scarlet

BUCKLE, f/belt, web

BUCKLE, f/belt, {(coat)

CAP, GARRISON, all-season, green
CAP, camoufiage

CLASP, NECKTIE

COAT, MAN'S, ail-weather

COAT, MAN'S, all-season, green

COAT, camouflage \ /
GLOVES, LEATHER, black, Pr. INSIGNIA, GRARE, r. T
INSIGNIA, Bofs, coliar, black, Pr. IGNIA, GPRDENSP, pr.
INSIGNIA, Bofs, collar, black, left INSTRQIA aAy EP, pr.
NECKTIE, khaki V. SIGNIA, GWE, EP, pr.
SHIRT, MAN'S, polyester/wool, khaki, long slesve P S TPAIS

SHIRT, MAN'S, polyester/wool, khaki, w/qtr longlhlsvo ) SWEATRIRT

SHOE, DRESS, black, Pr. ‘ TEXTBOOK JROTC
SOCKS, MEN'S, black, Pr. e

SOCKS, w/cushion sole, Pr. Kx\

SWEATER, pull-over, colive green I s

TROUSERS, MEN'S, all-season, green, Pr.
TROUSERS, camouflage, Pr. pJ

TRUNKS, general purpose,

UNDERSHIRT, cotton, olive gr:
UNDERSHIRT, MAN'S, cotton, whi Ccrew-|

/ ~N/

BELT, COAT, MAN'

BUTT?HEGNIA, o, 27L, sgfewpost
C , MAN". all-seasp\blue‘
N

Ll , cagff goldff screwpost

RECEIPT

1 hereby acknowledge receipt of the foregoing articles for which I hold myself responsible, from the time of issue until directed to return
them for inventory, storage, or other reasous. 1 understand I will be responsible for replacement of articles, at my own expense, if lost,
or if damaged or worn beyond responsable degree indicating there has been carelessness or negligence; otherwise, the articles will be
replaced in-kind by the U. S. Marine Corps, when required as directed by the Senior Marine Instructor. 1agree to wear the uniform, or
any article thereof, only during school hours or proceedings to and/or from school and on occasions of ceremony or other activities as
authorized by the Senior Marine Instructor. | further agree o maintain my uniform in proper condition and appearances at all times and

prevent damage thereto.

SIGNATURE DATE

Designed Using PerPORM PRO, HQMC/ARAE, Jun 96
P-1
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APPENDIX Q

JROTC MEMORANDUM RECEIPT FOR UNIFORM ISSUE FEMALE CADET (4430)
NAVMC 10939B (REV.6-96) (EF) (Previous editions will not be used)
SN: 0000-00-006-5174 U/I: PADS OF 100

NAME (Last,First, Middle Initial) GRADE SSN DATE
5 Sep 97
QUAN
TITY SIZE ITEM QUANTITY | SIZE ITEM
BELT, TROUSERS, WEB, KHAKI BLUE UNIFORM
BOOT, COMBAT, leather, black, pr. . CAP,DRESS, white vinyl

COAT, WOMADES: all-season, biue

| BUCKLE: F/belt, web,

CAP, CAMOUFLAGE

CAP, GARRISON, WOMANS: all-season, green
COAT, CAMOUFLAGE

COAT, WOMAN'S, all season, green

COAT, WOMAN'S, all weather

GLOVES, LEATHER, black, pr.

HANDBAG, WOMAN'S, black NECK TAB: bWy y 4
~N /
Wy, [ SWEATPANTS ~
INSIGNIA, BOFS, collar, black, pr. WEAT smrﬁ
INSIGNIA, BOFS, collar, black, left Jd J -
~N Y/
N V4

- ~ /J
ECK TAB, WOMAN'S: green y

* L W 4
SHIRT, WOMAN'S, polysster/wool, khaki; long sleev. AV 4
SHIRT, WOMAN'S, polyester/wool, khaki; short ieevs y
SHOE, DRESS OXFORD, leather, black, prf/ 1 NN
SKIRT, WOMAN'S, all-season, green &\ y 4

N
SLACKS, WOMAN'S, all-season, green -
b2
SOCKS, wicushion sole, pr. @
-

SWEATER, pull-over, olive green Ny )
NN
NN

TROUSERS, CAMOUFLAG

: N 3
UNDERSHIRT, cojbn, olive gre

\
\v&/
\N v /7
~ \N_£
p.od \_7
| .-
-’

RECEIPT

| hereby acknowledge receipt of the foregoing articles for which 1 hold myself responsible, from the time of issue until
directed to return them for inventory, storage or other reasons. 1 understand | will be responsibie for replacement of
articles,at my own expense, if lost, or if damaged or worn beyond reasonable degree indicating there has been carelessness
or negligence; otherwise, the articles will be replaced in-kind by the U.S. Marine Corps, when required as directed by the
Senior Marine Instructor. | agree to wear the uniform, or any article thereof, only during school hours or proceedings to
and/or from school and on occasions of ceremony or other activities as authorized by the Senior Marine Instructor. | further
agree to maintain my uniforms in proper condition and appearances at ail times and prevent damage thereto.

SIGNATURE 5 Sep 97 DATE

Designed Using PerPORM PRO, HQMC/ARAE. Jun 96 Q 1
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MARINE CORPS JUNIOR ROTC CADET OFFICER INSIGNIA
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000 o

!

CADET COLONEL CADET LIEUTENANT CADET MAJOR
COLONEL

Y O

O
O O

ooo§

CADET CAPTAIN CADET FIRST CADET SECOND
LIEUTENANT LIEUTENANT



MCJROTC SOP
APPENDIX S

MARINE CORPS JUNIOR ROTC CADET ENLISTED INSIGNIA

g

CADET STAFF SERGEANT

(

CADET SERGEANT MAJOR

CADET SERGEANT

(®

CADET FIRST SERGEANT

>

CADET PRIVATE

FIRST CLASS CADET CORPORAL

>
g

CADET GUNNERY SERGEANT
- CADET LANCE CORPORAL
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APPENDI X T
GUI DELI NES FOR SCHOCL SHOULDER PATCH DESI GN

1. School shoul der patches for wear on the MCIROIC uniform nmust be designed
per the basic heraldic principles and nust be appropriate for wear on a
mlitary uniform Patches will be 2 inches to 2 1/2 inches in length or

di aneter.

2. The follow ng guidelines are included for use when designing schoo
shoul der patches.

a. The following will not be authorized:

(1) No part of the coat of arnms of the United States will be used
No conpl ete coat of arms, seal, or flag of any state or country rmay be used
al t hough devices may be taken fromthem if applicable.

(2) Insignia consisting of the letters "U. S. "

(3) Badges of insignias that sinmulate any of the uniforned services’
qual i fication badges.

b. Insignias for MCIROTC uniforns will be conservative and will conform
to Department of Defense policies and heraldic principles. Basic heraldic
principles are as foll ows:

(1) Designs will be of dignified nature; i.e., no caricature should
be used.

(2) Nornmally, only school and/or Marine Corps colors are appropriate.

(3) Synmbols on MCIROTC distinctive institutional insignias should
face the front or right whether an animate or inaninmate synbol. The right
side is the right side of the wearer of the design. To the observer this
woul d appear as the |eft side.

(4) No lettering or nunerals will appear on a shiel d-shaped device
However, if the insignia is not shield-shaped, lettering, with the exception
is "JROTC," "USMC," and "U.S.," may be used.

(5) The conpl ete school seal or coat of arns will not be used for
distinctive or shoul der sleeve insignia; however, elenents therefromnmay be
used when feasible.

T-1
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(6) Insignia for the MCIROTC uniformwi |l not be restricted as to
conmposition, except when in violation of existing |laws. However, if it is
obvious that a design is in poor taste or should be revised, the school wll
be advi sed.

c. The follow ng manufacturing restrictions should be considered in
desi gn of shoul der sl eeve insignia:

(1) Shape nust be sinple and such that it nmay be easily and rapidly
trimed by hand.

(2) A "schragg" stitch edge, 1/8 of an inch in wi dth, nust be provided
for when the entire insignia is to be made of enbroidery. This nmay be in the
formof a border of 1/8 of an inch or wider and in one color only, or may be a
part of the background with the elenments of the design kept in sufficiently
fromthe border. This is not necessary if the background is to be nade of
felt; however, for visibility and appearance, this practice is generally
advi sed when felt is used.

(3) All elenents of the design will be at least 1/16 of an inch in
width, including lettering. However, details within a synbol nay be produced
by a change in the stitch.

T-2
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APPENDI X U
CRI TERI A AND DESCRI PTI ON OF RI BBON AWARDS

1. Authority is granted for MCIROTC units to participate in the below |isted
award progranms for JROTC cadets. Additionally, recipient cadets are
authorized to wear the ribbons on their MCIROTC uni form denoting receipt of
the awards. The awards are sponsored by the national organizations and are
avail able to all MCIROTC units.

2. Participation will be a matter of record. Ribbons will be worn per MCO
P1020. 34 and this Mnual .

AWARD: LEG ON OF VALOR BRONZE CROSS FOR ACHI EVEMENT

CRI TERI A: For the Legion of Valor Bronze Cross for Achievenent,
eligible cadets nust:

a. Have an MCJROTIC class standing in the top 25 percent
of their class to be considered.

b. Have a school acadenmic class standing in the top 25
percent of their class to be considered.

c. Have denonstrated exenplary nilitary | eadership.

d. Have denonstrated academ c | eadershi p (denonstrated
qualities of leadership in scholastic activities, student
or organi zations, conmunity activities, and interschol astic
athletic participation).

e. Nom nees MJST be enrolled in MCJROTC their senior
year in order to be eligible for this award.

SELECTI ON: Senior Marine Instructors will recommend one junior year
cadet or the Legion of Valor Bronze Cross for Achi evenent.
The nom nation, with justification endorsed by the high
school principal, will be submtted to District Comrandi ng
Oficers no later than 1 June of each year. A selection
board appointed by the District Conmanding O ficer wll
sel ect the outstanding junior year MCJROIC cadet to receive
the Legion of Val or Bronze Cross for Achi evenent.

Selection will be based on | eadership potential. District
Commanding O ficers will forward the names of the

reci pients, with supporting justification, to the CG MCCDC
(C 462R) no later than 30 June of each school

U1



SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

SELECTI ON

SPONSOR

PRESENTATI ON

Rl BBON

AWARD:

CRI TERI A:

U2
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year. Names of recipients, with supporting justification
will be referred to the Legion of Valor, Incorporated, by
the CG MCCDC (C 462R).

The Legi on of Val or, |ncorporated.

Awards will be presented per the established policy. The
presentation of the Bronze Cross for Achievenent nust be
made as early in the cadet’s senior year as possible.
Preferably, a nmenber of the Legion of Valor will make the
presentati on.

Tl H approved nedal and ribbon are provided by the sponsor

MCROA QUTSTANDI NG UNI T AWARD

Aut hori zed for those cadets whose unit received recognition
by placing first in conpetition for the outstandi ng MCIROTC
unit.

The Senior Marine Instructor will ensure that only those
cadets who were nenbers of the unit at the tinme of
conpetition are eligible to wear this unit award.

Marine Corps Reserve Oficers Association ( MCROA).

Award will be presented per local policy and shoul d include
a nmenber of MCROA whenever possible.

TIH approved ri bbon N 1-3.

AMERI CAN LEG ON BRONZE MEDAL FOR SCHOLASTI C EXCELLENCE

For the Schol astic Excel |l ence Award, the cadet must:

a. Have an academni c average earned on all courses
other than MCIROTC in the upper 10 percent of the cl ass.

b. Have grades in all MCIROTC subjects within the
top 25 percent of that unit.

c. Have denonstrated qualities of |eadership
d. Have actively participated in related student

activities such as student organi zations, constructive
activities, or sports.



SELECTI ON

SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

SELECTI ON

SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

MCIROTC SOP
The Senior Marine Instructor and the school principal my
sel ect one cadet for this award. A cadet will not be
precl uded fromreceiving the award for schol astic
excel l ence and the award for mlitary excellence within the
sanme school year, or for nore than one school year
The American Legion.

Per the established policies of the school and | ocal |egion
post .

Tl H approved nedal and ribbon are provided by the sponsor

AMERI CAN LEG ON BRONZE MEDAL FOR M LI TARY EXCELLENCE

For the MIlitary Excellence Award, the cadet nmnust:

a. Be in the upper 25 percent of the class in
academ ¢ standing, including all MCIROTC subjects.

b. Have denonstrated outstanding qualities in
mlitary | eadership, discipline, character, and
citizenship.
The Senior Marine Instructor and the school principal my
sel ect one cadet for this award. A cadet will not be
precluded fromreceiving the award for schol astic
excel l ence and the award for mlitary excellence within the
sanme school vyear.
The American Legi on.
Per the | ocal school and | egion post policies.

Tl H approved nedal and ribbon are provided by the sponsor

SONS OF THE AMERI CAN REVOLUTI ON JROTC BRONZE MEDAL

Awarded to a junior cadet who has exhibited the highest
standards of |eadership, soldierly bearing, and excell ence.
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SELECTI ON: The Senior Marine Instructor will deternmine eligibility
for this award. One recipient per year

SPONSOR: Sons of the Anmerican Revol ution. Contact chapter nearest
the school, or wite to:

Nat i onal Society, Sons of the American Revol ution 1000
South Fourth Street Louisville, Kentucky 40203

PRESENTATI ON: Per the established policies of the school and the |oca
sponsor.

AWARD: DAUGHTERS OF THE AMERI CAN REVOLUTI ON (DAR) JUNI OR ROTC
BRONZE MEDAL

CRI TERI A: The graduati ng cadet nust:

a. Be in the upper 25 percent of the graduating class
in all subjects, including MCIROTC

b. Have denonstrated qualities of dependability and
good character, adherence to mlitary discipline,
| eadership ability, and a fundanmental and patriotic
under st andi ng of the inportance of JROTC training.

SELECTI ON: The Senior Marine Instructor and the school principal wll
sel ect the recipient.

SPONSOR: Daughters of the American Revolution. Contact chapter
nearest school or wite:

The National Defense Conmittee
Nat i onal Society of the Daughters
of the Anerican Revol ution

1776 D Street

Washi ngton, DC 20006

PRESENTATI ON: Presentation of this nedal is to be nade by a chapter
regent, national defense chairwonan, or a representative
appoi nted by the DAR

MEDAL : Tl H approved nedal and ribbon are provided by the sponsor
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AWARD:

CRI TERI A:

SELECTI ON:

SPONSOR:

PRESENTATI ON:

MEDAL :

AWARD:

CRI TERI A:

MCIJROTC SOP

M LI TARY ORDER CF THE WORLD WARS (MVOW BRONZE MEDAL

This award is to be presented to an outstanding first year
cadet. The cadet nust:

a. Excel in both nmilitary and scholastic activities
during the year.

b. Be in good standing in all mlitary and schol astic
courses at the tinme of selection and presentation of the
awar d.

c. Have indicated, by grades, extracurricul ar
activities, and individual endeavor, a desire to serve the
Uni ted States.

d. Have commtted to continue in the MCIROTC program
for the next school year.

The Senior Marine Instructor and the school principal wll
sel ect the recipient.

The Mlitary Order of the World Wars (MOWY. Contact
chapt er nearest school or wite to:

Nat i onal MOWN Headquarters
435 North Lee Street
Al exandria, Virginia 22314

By a MOMV nmenber or an active duty or retired nenber of the
armed forces who participated in hostilities while in
service. The award will be nade at an appropriate

cer enony.

The nedal and ribbon will be provided by the sponsor

THE RETI RED OFFI CERS ASSOCI ATI ON ROTC MEDAL

Presented to a cadet for outstandi ng acadeni c achi evenent.
The cadet nust:

a. Be in top 10 percent of the class.

b. Have an "A" average in MCIROTC subjects
c. Hold an officers billet in the unit.

d. Be in the junior year of high school
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SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

SELECTI ON

SPONSOR

PRESENTATI ON

AWARD:

CRI TERI A:

SELECTI ON

PRESENTATI ON
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The Senior Marine Instructor and the school principal wll
sel ect the recipient.

The Retired O ficers’ Association. Contact |ocal chapter
nearest school or wite to:

The Retired O ficers’ Association

201 North Washi ngton Street

Al exandria, Virginia 22134

Preferably a nenber of the association.

Tl H approved nedal and ribbon are provided by the sponsor

VETERANS OF FOREI GN WARS JROTC BRONZE MEDAL

This award is to be presented to cadets who possess

i ndi vidual characteristics contributing to | eadership both
in and out of uniform A mninmmgrade of "B" in MCIJROTC
and a "C' in overall school acadenmics. The cadet nust be
active in at |least one other extracurricular activity or
club and may not be a fornmer recipient of the award.

The Senior Marine Instructor will sel ect one senior
junior, and sophonore cadet as recipients.

Vet erans of Foreign Wars.
Awar ded per the I ocal policies.

DAEDALI AN JROTC ACHI EVEMENT AWARD

Presented to a junior cadet who has denonstrated an

under standi ng and appreciation of patriotism |ove of
country and service to the nation. Shows a desire and
potential to pursue a mlitary career, ranked in upper 10
percent of the MCIROTC junior class, and 20 percent of the
school ’s junior class.

The Senior Marine Instructor will select a junior cadet who
neets criteria.

Whenever possible by a nenber of a | ocal Daedalian Flight.
If no | ocal menber available, wite to:



AWARD:

CRI TERI A:

SELECTI ON

SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

SELECTI ON

MCIJROTC SOP
The Daedal i an Foundati on
P. 0. Box 249
Randol ph AFB, Texas 78148-0249

OUTSTANDI NG CADET AWARD

Presented annually to the cadet who denonstrates:

a. Consistent superior performance in all facets of the
Leader shi p Educati on Course

b. Acadenic achievenent in the top 25 percent of the
class in all acadenic subjects including MCIJROTC

c. Exceptional qualities of |eadership, discipline,
character, mlitary bearing, and mlitary proficiency.

The Senior Marine Instructor and school principal wll
sel ect one cadet annually.

The Commandant of the Marine Corps.
Presented per the | ocal policies.
Tl H approved ri bbon N 3-2

VWOVEN MARI NES ASSOCI ATI ON (WWA) AWARD FOR QUTSTANDI NG
CADET

Presented annually to the outstanding cadet in the unit
who:

a. Mist be participating in at |east the second year
of MCJROTC.

b. Mist have satisfactory record of academnic
acconpl i shnment and citizenshi p.

c. Mist have the highest |eadership education grades
in the MCJROTC unit.

The Senior Marine Instructor will select the recipient and
provide information of the nom nee to the designated point
of contact in the WWA no later than 1 April.
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SELECTI ON
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Wonen Marines Associ ation
then wite:

school

Wonen Mari nes Associ ation

MCIJROTC SOP

P. O Box 387
Virginia 22134-5001

Quanti co,

Presented at an appropriate cerenony by a nenber

the SM.

If no | ocal

chapt er

near

of WVA or

Tl H approved ri bbon and citation are provided by the

sponsor.

NATI ONAL  SOJOURNERS AWARD

Presented annually to an enrolled cadet,
not previously a recipient who:

j uni or,

a. |Is enrolled for the next year.

b. Is in the top 25 percent.

a sophonore or

c. Has encouraged and denponstrated the ideals
of Ameri cani sm

Marine Instructor wll

The Seni or
cadet .
The Nati onal Sojourners,

8301 East Boul evard Drive

I nc.

Al exandria, Virginia 22308

By | ocal

Tl H approved neda

select an eligible

menber of the Sojourners or the SM.

NONCOVM SSI ONED OFFI CERS ((NCOA) ASSOC! ATI ON

Awar ded annually to the npst outstandi ng cadet
in unit during the past schoo

LET | evel

is specified.

However

year.

No cadet
t he award nust

and ri bbon are provided by the sponsor

NCO
rank or

be

made to the cadet NCO who has consistently exhibited

the best mlitary bearing,
deportnent and | eadership ability.

The Seni or
cadet

Marine Instructor wll

per sonal

appear ance,

select the eligible

in accordance with the above criteri a.



SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

SELECTI ON

SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

SELECTI ON

SPONSOR

PRESENTATI ON

MEDAL :

MCIROTC SOP
Noncomm ssi oned O ficers Association (NCOA) Juni or ROIC
Award Program 8013 N. 36th Avenue Phoeni x, Arizona 85051-
5804

Presented at a cerenony by the NCOA representative or
the Oficer in Charge of the Unit.

Tl H approved blue and white ribbon with a gol d-col ored
medal | i on.

STUDENT LEADERSHI P AWARD

Presented to cadets who hold an elected office in the
student body of the school

The Senior Marine Instructor will determ ne those cadets
eligible for the annual award.

The Commandant of the Marine Corps.
Per the | ocal policies.

Tl H approved ri bbon N-3-8. The Lanp of Learning device
will be used to indicate the civic nature of the award.

OFFI CER LEADERSHI P AWARD

Presented annually to that cadet officer who has
denonstrat ed exceptional |eadership qualities, discipline,
character, mlitary bearing, and mlitary proficiency.

The Senior Marine Instructor will select the eligible
cadet .

The Commandant of the Marine Corps.

Per the | ocal policies.

Tl H approved ri bbon N-3-5. The bronze, silver, and gold
Marine Corps enbl em device shall denote first, second, or

third award, respectively.
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Rl BBON

AWARD:

CRI TERI A:
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NONCOWM SSI ONED OFFI CER LEADERSHI P AWARD

Presented annually to that cadet noncomnr ssioned officer
who has denonstrated exceptional |eadership qualities,

di scipline, character, mlitary bearing, and nmlitary
proficiency.

The Senior Marine Instructor will select eligible cadet.
The Commandant of the Marine Corps.

Per the | ocal policies.

Tl H approved ri bbon N-3-4. The bronze, silver, and gold
Marine Corps enbl em device shall be used to denote first,

second or third award, respectively.

Cl VI C SERVI CE AWARD

This award nmay be used to recogni ze outstandi ng comunity
service or noteworthy unit participation perforned by a
cadet .

This award nmay be presented to nore than one cadet
annually. The Senior Marine Instructor will determne
eligibility for this award.

The Commandant of the Marine Corps.

Award will be presented per the policy.

TIH ri bbon nunber N-4-4. The bronze, silver, and gold
Lanp of Learning device shall be used to designate first,

second or third award, respectively.

BEST DRI LL CADET AWARD

Presented annually to the cadet(s) who denonstrate
superior performance in conparison with other cadets in
the follow ng categories

a. Mnual of arns in position

b. Manual of arns whil e marching.

c. Mlitary bearing and appearance.



SELECTI ON

SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

SELECTI ON

SPONSOR

PRESENTATI ON

MEDAL :

AWARD:

CRI TERI A:

SELECTI ON

SPONSOR

PRESENTATI ON

MEDAL :

MCIJROTC SOP

The Senior Marine Instructor will determine eligibility
and the nunber of cadets to receive the annual award.

The Commandant of the Marine Corps.

Per the | ocal policies.

Tl H approved ri bbon N-3-1. The bronze, silver, and gold
Marine Corps enblem shall be used to denote first, second,

or third award, respectively.

Dl STI NGUI SHED SCHOLASTI C ACHI EVEMENT AWARD

Awar ded annually to the cadet(s) who have maintai ned an
"A" average in academ ¢ subjects to include MCIROTC
Leader shi p Education, and/or be in the top 10 percent of
the cl ass.

The Senior Marine Instructor will determne eligibility of
cadet (s).

The Commandant of the Marine Corps.

Per the | ocal policies.

Tl H approved ri bbon N-1-6. The bronze, silver, and gold
Lanp of Learning device shall be used to denote second,

third or fourth awards, respectively.

ARTS AND ACADEM CS AWARD

Presented to any cadet who participates in interscholastic
conpetition pertaining to academ cs or the arts.

The Senior Marine Instructor will determine eligibility.

A cadet can only receive one of these awards per academ c
year.

The Commandant of the Marine Corps.

Per the | ocal policies.

Tl H approved ri bbon N-1-9. The bronze, silver, and gold

Lanp of Learning device will be used to denote second,
third or fourth awards, respectively.
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SELECTI ON
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Dl STI NGUI SHED M LI TARY TRAI NI NG AWARD

Presented annually to the cadet who denonstrates MCIROTC
curriculum and out standi ng proficiency and achi everrent in
all other facets of the MCIROTC program

This award nmay be presented to nore than one cadet
annually. The Senior Marine Instructor will determne
eligibility for this award.

The Commandant of the Marine Corps.

Award to be presented per the | ocal policy.

TIH ri bbon nunmber N-1-6. The bronze, silver, and gold
Marine Corps enbl em device will be used to denote first,

second or third awards, respectively.

PHYSI CAL ACHI EVEMENT AWARD

Awar ded to any cadet who scores 250 or nore points on the
Nat i onal Youth physical Fitness Programtest sponsored by
the Marine Corps League.

The Senior Marine Instructor will select eligible cadets.
The Commandant of the Marine Corps.

Per the | ocal policies.

Tl H approved ri bbon N-2-9, The bronze, silver, and gold
Marine Corps enbl em device will be used to denote first,

second or third awards, respectively.

SUPERI OR MARKSVAN AWARD

Presented annually to cadets who qualify as a superior
mar ksman, either by placing in regional or national rifle
mat ches (.22 cal/air rifle), or by achieving a score of
270 or better during the MCIROTC Postal Match held in

April.
The Senior Marine Instructor will select eligible cadets.

The Commandant of the Marine Corps.
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MCIROTC SOP
Per the | ocal policies.
Tl H approved ri bbon N-2-1. The bronze, silver, and gold
Marine Corps enblem device will be used to denote first,

second or third awards, respectively.

ATHLETI C PARTI Cl PATI ON AWARD

Presented to cadets who participate in interscholastic
athl etics.

The Senior Marine Instructor will select cadets. A cadet
can receive only one of these awards annually.

The Commandant of the Marine Corps.

Per the | ocal policies.

Tl H approved ri bbon N 1-

8. The bronze, silver, and gold Lanp of Learning will be

used to denote first, second or third awards, respectively.

LONCEVI TY/ FI DELI TY AWARD

Presented to those cadets who have successfully
participated in the MCJROTC program for two years and have
net all the requirenents of Leadership Education | (LE I)
and Leadership Education Il (LEI1I). In the event a
seni or student is enrolled in LE Il, the award nay

be made at the comencenent of the cadet’s final senester
in the program

This award will be presented to any qualifying cadet on an
annual basis.

The Commandant of the Marine Corps.
Award will be presented per the local policy.
TIH ribbon nunber N-4-1

Dl STI NGUI SHED CONDUCT AWARD

Presented to any cadet whose conduct and deneanor are

wort hy of special recognition. Individuals shall not have
recei ved any denerits or adverse conduct reports from any
staff or faculty nmenber for the entire year
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This award nmay be presented to any qualifying cadet on an
annual basis. The Senior Marine Instructor will determne
eligibility.

The Commandant of the Marine Corps.

The award will be presented in accordance with | oca
policy.

TIH ri bbon nunber N-3-9. The bronze, silver and gold
Marine Corps enblemw ||l be used to denote first, second
and third awards, respectively.

BEST DRI LL SQUAD AWARD

Presented annually to those cadets conprising the best
drill squad. The best drill squad is deterni ned, through
conpetition with other drill squads in the unit, to be
superior in the foll ow ng categories:

a. Mnual of arns in position

b. Manual of arns whil e marching.

c. Mlitary bearing and appearance.

The Senior Marine Instructor will determine eligibility
for this award.

The Commandant of the Marine Corps

Award will be presented per the local policy.

TIH ri bbon nunber N-3-7. The bronze, silver and gold
Marine Corps enbl em device will be used to denote first,

second or third awards, respectively.

COLOR GUARD AWARD

Awar ded to those cadets who distinguish thensel ves as
menbers of the unit’s col or guard.

The Senior Marine Instructor will select eligible cadets.
The Commandant of the Marine Corps.

Per the | ocal policies.
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Tl H approved ri bbon N-3-3. The bronze, silver, and gold
Marine Corps enbl em device will be used to denote first,
second or third awards, respectively.

DRI LL TEAM AVWARD

Presented annually to those cadets who conprise the unit
drill teamin drill team conpetition

The Senior Marine Instructor will determine eligibility
for this award.

The Commandant of the Marine Corps.

Award to be presented per the | ocal policy.

TIH ri bbon nunmber N-3-10 (with the bronze bar device
lettered--DRILL TEAM. The bronze, silver, and gold Lanp
of Learning device will be used to denote first, second or

third awards, respectively.

BAND/ DRUM AND BUGLE CORPS AWARD

Presented to those cadets who distinguish thenselves in
the school’s band/ drum and bugl e cor ps.

The Senior Marine Instructor will select eligible cadets.
The Commandant of the Marine Corps.

Per the | ocal policies.

Tl H approved ri bbon N-3-10 (with bronze bar device

|l ettered--Band). The bronze, silver, and gold Lanp of
Learning device will be used to denote first, second or

third awards, respectively.

R FLE TEAM AWARD

Presented to those cadets who distinguish thensel ves on
the unit’s rifle team(s).

The Senior Marine Instructor will select eligible cadets.
The Commandant of the Marine Corps.
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PRESENTATI ON: Per the | ocal policies.

MEDAL : Tl H approved ri bbon N-2-6 (with bronze bar-device
lettered--Rifle Teanm). The bronze, silver, and gold Lanp
of Learning device will be used to denote first, second or

third awards, respectively.
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APPENDI X V
MCROA SELECTI ON PROCESS

1. Annually, the District Commanding O ficer will recognize the top unit in
the District. Menbers of a formal board will choose fromthose submtting a
package, the best programusing weighted criteria described bel ow

a. Annual Inspection. (Wighted 40% Subjectively neasures the cadets
grasp of the inspection process. The four indicators of |eadership; norale,
proficiency, espirit de corps, and discipline; are nmeasured and docunent ed.

b. Cadet Citizenship. (Wighted 14% Measures cadet involvenent in the
school comunity.

c. Comunity Service Hours (Wighted 13%9 Measures unit involvenent in
the community.

d. Scholastic Achievenent (Wighted 12% Measures student dedication
and instructor involvenent in the academ c/schol arshi p process.

e. Field Training (Wighted 11% Measures instructor dedication to
practical application.

f. Conpetitive Events (Wighted 8% Measures unit involvenent in
| ocal, regional, or national conpetition

g. Admnistrative Conpetence (Wighted 29 Subjectively, nmeasures
instructor ability to work within published guidelines for fiscal, supply,
and adm nistrative processes.

h. Public Affairs (Unweighted tie-breaker) Measures unit involvenent in
the community in non-comrunity service type activities, i.e., Color Guards,
Par ades etc..

2. SUBM SSI ON REQUI REMENTS. Annually, each SM will submt either a MCROA
award brief or a Command Chronol ogy. The required due date, regardless of
choice for subm ssion, is 30 June. Those choosing to subnt a Conmmand
Chronology will not be considered for the MCROA award.

3. Information pertaining to the winning unit will be forwarded to CG MCCDC
(C 462R) by 30 July annually.
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APPENDI X V
MCROA SELECTI ON PROCESS
4. MROA FORVAT. The following format, as outlined, is the subnission for
MCROA. "Dressing up" submissions is prohibited as data is extracted to a

spreadsheet and submitted packages are never viewed by board nenbers:

MCROA SUBM SSI ON

Unit Nane
1. UNIT NAME
a. Nunber of students enrolled in school at the end of the school year
b. Number of cadets enrolled in unit at the end of the school year

c. Number of Senior cadets.

d. Number of Cadets graduating.

2. CADET CI Tl ZENSH P

a. Cadets active in school conmittees (i.e., Student Council, Student
CGovernment...)

- Name of committee.
- Nane of Cadet and position held.

b. Community service (Do not include public affairs activities; i.e.
Col or Cuards)

- Civic organi zation assisted (i.e., Red Cross, Toys for Tots...)
- Total man hours:

c. Paid community service. (Include all fund raising activities)
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APPENDI X V
MCROA SELECTI ON PROCESS

d. Cadets active in school activities and clubs (i.e., football, band

French C ub)

- Name of activity.
- Number of Cadets participating.

3. SCHOLASTI C ACHI EVEMENT
a. Academ c Awards
- Nane of Cadet.
- Narme of award (i.e., national Honor Society, Student of the
Year...):
b. Schol arshi ps
- Name of Cadet receiving schol arship.
- Name of Schol arship and anmpunt.
4. COVPETI Tl VE EVENTS
a. Drill Meets Attended:
- Nane of neet.
- Ranking anong conpetitors (1 of 75 etc.).
b. R flel/Pistol matches attended:
- Nane of match.
- Ranking anong conpetitors (1 of 75 etc.).
c. Oher Events attended: (Leadership canps, PFT conpetition.)
- Nane of event.
- Ranking anong conpetitors (1 of 75 etc.).
5. COWUNITY | NVOLVEMENT - (Col or Guards, Parades, Funeral Details)
6. OPERATI ONS/ FI ELD TRI PS (Land Navi gati on, Base visits, Practical
Appl i cation exercises)
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APPENDI X W
APPO NTMENT OF M LI TARY PROPERTY CUSTODI AN ( MPC)
SAVPLE LETTER OF APPO NTMENT FOLLOWS:
SCHOOL HEADI NG
( DATE)

From (lnsert Title of School Oficial)
To: (Nane, Grade, Social Security Nunber, and Conponent of service)

Subj :  DESI GNATI ON AS M LI TARY PROPERTY CUSTODI AN ( MPC)

Ref : (a) MCO P1533.6
(b) (District directives as applicable)

1. Per references (a) and (b), you are appointed as the MPC (Enter Name of
School and Location) vice (conplete this sentence only where the above
designated person is relieving a present custodian).

2. This designation is effective on (date).

3. In the performance of your duties as MPC you are required to requisition
receive, and account for all Government property furnished to this school for
use in the MCJROTC program You will nake cash sal es of Governnent property
as aut horized by Reference (a) and will be responsible for the collections,
handl i ng, safeguardi ng, and disposition of CGovernment funds received.

4. Collections fromthe proceeds of sale of Governnent property wll be
handl ed per Reference (a). Proceeds fromsales will be converted to posta
money orders and will be submitted to the Disbursing Oficer, Marine Corps
Fi nance Center, Central Accounts Division, Kansas Cty, Mssouri 64197 at the
cl ose of business each nonth or when the total npbney on hand exceeds $100 as a
result of the above transactions.

5. Funds in your possession will be safeguarded at all tinmes. Except for
periods while sales are being conducted, funds will be retained in the safe
provi ded you for such purpose.

6. Funds/records in your possession will be audited and verified at |east
once during each quarter by the Senior Mrine Instructor or by any authorized
representatives. Such audits will be nmade in your presence

W1
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Subj :  DESI GNATI ON AS M LI TARY PROPERTY CUSTODI AN ( MPC)

7. This position and all Governnent property and funds are covered by bond
and/or financial responsibility provided by the school. Proof of bond or
financial responsibility has been provided to the CG MCCDC (C 462R)

8. You will acknow edge your acceptance of this position on the original and
all copies of this letter of appointnent by endorsenent hereon and include the
statement, "I agree to hold nyself accountable to the United States for al
CGovernment properties and public funds received.™

9. This appointnent will continue during your service at this school, unless
revoked, and need not be reissued by successors of the appointing official

10. Letters of appointnment will be naintained in the school’s permanent file
for a period of not less than five years.

(Signature)
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FI RST ENDORSEMENT ( DATE)
From (Name, Gade, Social Security Number, Conmponent of Service)
To: (Insert Title of School Oficial)
Subj: DESI GNATI ON AS M LI TARY PROPERTY CUSTODI AN ( MPC)

1. | acknow edge the appointnent of and accept the position of MPC for the
Marine Corps JROTC Unit (Enter Name of School and Location). | further agree
to hold nyself accountable to the United States for all Governnent property
and funds received.

(Signature)

Copy to:

Commandant of the Mari ne Corps

District Supply Oficer

Di sbursing O ficer, Marine Corps Finance Center
Central Accounts Division

Kansas City, M ssouri 64197-0001
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APPENDI X X
RELI EF OF M LI TARY PROPERTY CUSTODI AN ( MPC)
PROCEDURES TO BE FOLLOWED FOR RELI EF OF AN MPC:

1. Prior torelief of a MPC, the relieving custodian and the custodi an bei ng
relieved shall jointly make an inventory in the sane manner prescribed for an
annual inventory required in Paragraph 8008 of this Manual, except as

i ndi cated i n Paragraph 2, bel ow

2. |If an annual physical inventory has been conducted within the previous
three nonths, and there is not a reason to question the validity of

out standi ng recei pts of custody records as evidenced that the property in
gquestion is on hand. Should it subsequently be discovered that such receipts
or custody records are in error, the discrepancies will be made the subject of
a report of investigation, if necessary.

3. Upon conpletion of the inventory and adjustnment action, a new CMR will be
prepared. Upon receipt of the new CMR, the relieving custodian will prepare
the follow ng certificate:

"I certify that | have inventoried the property on charge to the MCIJROTC Unit
(Enter Nane of School and Location) and that the itenms on hand as reflected
by CMR dated __ are correct. | further certify that all Cass V (W

mat eri al on hand has been inventoried and no discrepancies were noted. | do
this date assune responsibility therefore and in relief of:

Name, Grade, Social Security Nunmber of Custodian Relieved

Dat e MIlitary Property Custodian

The original of this certificate will be forwarded to the district supply
officer, a copy will be retained in the files of the MPC, and a copy will be
furni shed to the responsi bl e custodian relieved.

4. \Wen time does not permt conpletion of the foregoing action prior to
departure of the relieved custodian, the relieving custodian will prepare a
certificate indicating that the individual assumes responsibility for property
on charge subject to count and verification. This certificate will be
forwarded to the district headquarters and a copy furnished to the relieved
custodian. The relieving custodian will then conplete the inventory as
prescri bed above, within 30 days unless an extension of tinme is granted by the
District Commanding O ficer
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5. After review and approval of inventories by district headquarters, new
CWR's will be prepared and forwarded to MCIROTC units. Upon receipt of the
new CVMR, the MPC, after ensuring that all corrective action has been
incorporated in the new CMR, will prepare the following certificate: "I
certify that a physical inventory of all property on charge to MCJROTC Unit
(Enter Nanme of School and Location) has been conducted and that the itens on
hand as reflected by the CVMR date are correct. | further certify that all
Class V (W material on hand has been inventoried and no di screpanci es were
noted. | do this date assune responsibility therefore in relief of:"

Dat e MIlitary Property Custodian

The original of this certificate will be forwarded to the supply officer, and
a copy will be retained in the files of the MPC

X-2
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APPENDI X Y

T/ E | TEM ALLOMANCES

1. The foll owi ng schedule lists the all owances which are established for
each MCJROTC unit. Chapter 8 provides further guidance relating to the
procurenent and accounting of all itens for the program

Nonencl ature Unit All owance

Bel t, Individual Equiprment, ML972 1 per drill team nenber
Fiel d Jacket 75
Fl agstaf f, w Gui dons 6
Fl agstaff, used w Fl ag, Nat’| 2
and Di stingui shing
d ove, Shooting 25
Gui don, Rayon- Nyl on, w Fringe 6
Locker, C othing, Double Steel | per instructor
Belt, Service Leather, Asst Sizes, 1 per T/ O cadet officer
MP Cadet Sgt Maj/ 1st Sgt per unit
Bookcase 1 per instructor/1 per
cl assroom
Buckl e f/ Serv Belt 1 per T/ O cadet officer
and cadet Sgt Maj/ 1st Sgt
per unit
Carrier, Sword Scabbard, Leather, 1 per T/ O cadet officer
Bl ack and cadet Sgt Maj/ 1st Sgt
Carrier, Sword Scabbard, Leather, 1 per T/ O cadet officer
Wi te and cadet Sgt Maj/ 1st Sgt
Case, Flag Cotton, Duck 2
Cash Box, w Key 1
Chair, Ofice 1 per instructor
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Nonencl at ur e Unit All owance
Coat, Shooting Asst. Sizes 25

Compass, Silva 15

Pl aque, Wl l 1

Proj ector, Overhead w Stand 1

Projector Set, 16MM Mdtion 1

Picture

Canera, 35MM Automatic 1

VCR 1

Desk 1 per instructor
Deskt op Copi er 1

Easel, Display and Training 1 per cl assroom
Filing Cabi net, Correspondence, As required

5 Drawer

Flag, Nat’| w Cord and Tassel 1

Fl ag, Organi zational Battle 1

Standard w/ Scroll "U.S. Marine

Cor ps JROTC

Cleaning Gear, Rifle (.22cal/air As required
rifle)

Sling, Flagstaff, O D Wbbing 2

Sling, Flagstaff, Wite Leather 2

Sling, Rifle, Wb As required

St ool , Fol di ng, Canvas As required
Padl ock, Hi gh Security As required
Rack, Storage, Small Arns As required
Rack, Waring Apparel As required
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Rifle, .22 cal (40X Rem ngton)
Rifle, Air (Daisy 853)

Pistol, Air (Daisy 747)
Security Filing Cabi net
Screen, Projection

St and, Projector

Kt cher, Electric

Foot Measuring Devi ce( Ml e/ Fenal e)
Stand, Fl ag

Stand, O fice Machine

St opwat ch

Swor d, NCO w/ Scabbard

Tel escope, (bservation, w Ass. (M9)
Typewiter, Electric
Desk Top P.C. Computer

Tel ephone, Answering Machi ne

(Add any additional item(s) which are considered essenti al

MCIJROTC SOP

Unit All owance

25
25

25

1
1
As required

2

1 per T/ 0O cadet officer
and cadet Sgt Maj/ 1st Sgt

5

2

2

1

for

units.)
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APPENDI X Z

AMMUNI TI ON ALLOWANCES FOR TRAI NI NG

Nonencl ature

Cartridge, cal .22, Ball
Long rifle, 50 per carton
( DODI C- ACB6)

Cartridge, cal .22, LR
Match f/Ri fle (DOD A1)

Dai sy Quick Silver, .177, cal #557

I nternational Match Pell ets, #555

Unit All owance

As required by unit but
not to exceed 500 per
cadet annually

500/ Per Trn/ Ann

As required

As required
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EVALUATI ON OF SCHOOL FOR ESTABLI SHVENT OF AN MARI NE CORPS JUNI OR RESERVE
OFFI CERS TRAI NI NG CORPS (MCIJROTC) UNI'T

SSI C
Code
Dat e

From Commanding O ficer (Marine Corps District)
To: Commandi ng General, Marine Corps Conbat Devel opment Conmmand
(C 462R)

Subj : ESTABLI SHVENT OF AN MARI NE CORPS JUNI OR RESERVE OFFI CERS' TRAI NI NG
CORPS (MCIJROTC) UNIT

Encl: (1) MCIROTC application of Nane of School

1. The enclosure is submtted for consideration. The follow ng information
is provided per previous guidance.

School

Nane of School

Street Address

City, State and Zip Code + 4

Super i nt endent

Nane

School District

Street Address

City, State and Zip Code + 4

Congressnmen. Nanme of Senators and Representative

2. Asite visit of Nanme of School was conducted in

Month and year . The School has students in grades 9-12 and
has 4 (90) mnute periods a day. The curriculumwll allow students in all
grades to enroll in MCJROTC. The adnministration has identified excellent

facilities to support an MCJROTC unit. The administration wll approve
fundi ng necessary to effect establishnent as soon as approved for a unit.

Signature
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