Dear

Thank you for your continued assistance in the 2007-08 Schools and Staffing Survey (SASS).

This is the second package of questionnaires that was referenced in our previous letter. It contains questionnaires and return envelopes for a sample of teachers. Listed below are instructions for this set of questionnaires.

1.   Each questionnaire packet is labeled with a teacher’s name on the front page.  Distribute the packets to the selected teachers. Envelopes are provided with the questionnaires to maintain confidentiality.

2.   Give the teachers one week to complete and return their questionnaires to you.  Remind teachers of the deadline a day or two in advance.

3.   Collect the questionnaires in the sealed envelopes and return them to the Census Bureau.

4.   Use the Teacher Mail Date Checklist located on the back of this letter to record the date each questionnaire was mailed. If the questionnaire has been mailed back by the individual respondent, record the date it was mailed on the Mail Date Checklist. Please keep the Teacher Mail Date Checklist until         as we will call you regarding missing or incomplete questionnaires.

5.   If a teacher still has their questionnaire after the deadline, please encourage them to complete and return it as soon as possible.

Once again, thank you for your help in this important survey.
Sincerely,

Mark Schneider

Commissioner

National Center for Education Statistics
TEACHER MAIL DATE CHECKLIST

	TEACHER NAME
	DATE MAILED TO CENSUS BUREAU

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


