Attachment H
Introductory Letters to Hospital Administrators, addressing HIPPA requirements

-Sample letter for a new NHAMCS hospital (first letter behind cover sheet)
-Sample letter for a returning NHAMCS hospital (second letter behind cover sheet)
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U.8, Public Health Service
11:3. Department of Health
& Human Services

National Center for Health Statistics
3311 Toledo Road

Room 3409

Hyattsville, Maryland 20782

Dear

The Centers for Disease Control and Prevention’s National Center for Health Statistics (NCHS)
has been conducting the National Hospital Ambulatory Medical Care Survey (NHAMCS), an
annual study of hospital-based outpatient care, since 1992. The purpose of this study is to collect
information about the large portion of ambulatory care provided by hespital outpatient and
emergency departments throughout the U.S. The information requested includes data about the
patient visit and hospital characteristics, including questions on bioterrorism and mass casualty
preparedness of hospitals in the aftermath of the September 11, 2001 attack.

Many organizations and leaders in the health care community, includi,n‘g those providing the
enclosed letters of endorsement have expressed their support and join me in urging your
parti¢ipation in this meaningful study. The following are some key points about the survey.

¢ Data collection for the NHAMCS is authorized by Section 306 of the Public Health Service
Act (Title 42, U.S. Code, 242K).

e All information ¢ollected will be held in the strictest confidence according to law [Section
308(d) of the Public Health Service Act (42, U.S. Code, 242m(d))] and the Confidential
Information Protection and Statistical Efficiency Act (Title 5 of PL 107-347) and will be used
for statistical purposes only. No patient names, social security numbers, or addresses are
collected.

e U.S. Census Bureau employees, who administer the study, have taken an oath to abide by
Title 13, U.S. Code, Section 9, which requires them to keep all information about your
hospital and patients confidential.

e The Privacy Rule as mandated by HIPAA allows your hospital to participatéi
= Disclosure of patient data is permitted for public health purposes.
= NHAMCS has been approved by the NCHS Research Ethics Review Beard.

A representative of the Census Bureau, acting as our agent, will be galling you to schedule an
appointment regarding the details of your participation, which is voluntary. If you have any
questions regarding yout participation, please call a NHAMCS representative at (800) 223-3815,
Visit the NHAMCS participant Web site for more information about the survey
(www.cdc.govinhames). We greatly appreciate your cooperation.

Sincerely,

Wt
A [ WX
Edward J/Sondik, Ph.D., Director

Enclosures
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Dear Administrator:

The Centers for Disease Control and Prevention’s National Center for Health Statistics (NCHS) is
conducting the National Hospital Ambulatory Medical Care Survey (NHAMCS), an annual study
of hospital-based outpatient care. As you may know, the purpose of this study is to collect
information about the large portion of ambulatory care provided by hospital outpatient and
emergency departments throughout the U.S. The information requested includes data about the
patient visit and hospital characteristics, including questions on bioterrorism and mass casualty
preparedness of hospitals in the aftermath of the September 11, 2001 attack.

Many organizations and leaders in the health care community, including those providing the
enclosed letters of endorsement have expressed their support and join me in urging your
participation in this meaningful study. The following are some key points about the survey.

o Data collection fot the NHAMCS is authorized by Section 306 of the Public Health Service
Act (Title 42, U.S. Code, 242Kk).

o All information collected will be held in the strictest confidence according to Taw [Section
308(d) of the Public Health Service Act (42, U.S. Code, 242m(d))] and the Confidential
Information Protection and Statistical Efficiency Act (Title 5 of PL 107-347) and will be used
for statistical purposes only. No patient names, social security numbers, or addresses are

collected.

s U.S. Census Bureau employees, who administer the study, have taken an oath to abide by
Title 13, U.S. Code, Section 9, which requires them to keep all information about your

hospltal and patients confidential.

e The Privacy Rule as mandated by HIPAA allows your hospital to participate.
» Diselosure of patient data is permitted for public health purposes.
= NHAMCS has been approved by the N CHS Research Ethics Review Board.

A representative of the Census Bureau, acting as our agent, will be calling you to schedule an
appointment regarding the details of your participation, which is voluntary. If you have any
questions regarding your participation, please call a NHAMCS representative at (800) 223-3815.
Visit the NHAMCS participant Web sité for more information about the survey

(www . ode goviihames). We greatly appreciate your cooperation.

Smcerely, n
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Edward J J Sondik, Ph.D., Director
Enclosures



