
STATEMENT OF WORK

OMB Approved 0563-0065

Task/Recipient Responsibilities Date RMA Role Deliverables

Task 1.  [Description of task]

Example: Develop project plan

[Description of the result of 
the task completion]

Example: Project plan in agreed 
upon format.

a [Description of subtask and 
responsibilities associated with the 
task/subtask]

Example: Develop project plan including 
timelines and resources.

[Start date to 
finish date]

Example: 
10/1/03 – 
10/30/03 

[The role that RMA will have in 
assisting with each 
task/subtask]

Example: Consult and participate
on project plan.

b [Continue with as many subtasks as 
necessary]

Example: Put plan into agreed upon format 
using required software.

Example: 
11/1/03 – 
12/1/03 Example: Develop format.

Task 2. [Continue with as many tasks as 
necessary]

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control 
number.  The valid OMB control number for this information collection is 0563-0065.  The time required to complete this information collection is estimated to average 10 hours per response, including the time for 
reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of informationSend comments regarding the burden estimate or any other 
aspect of this collection of information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0563-0065), Washington, DC 20503.
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