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	     -     -     -     



	Cooperator Agreement No.
	     
 


COLLECTION AGREEMENT 

Between  FORMDROPDOWN 

     

And The 

USDA, FOREST SERVICE


This COLLECTION AGREEMENT is hereby entered into by and between   FORMDROPDOWN 
       FORMTEXT 

     

, hereinafter referred to as “
”, and the USDA, Forest Service, 
Background:  
Title: 

I. PURPOSE
:  The purpose of this agreement, and incorporated Financial Plan, is to document the voluntary contribution of funds from      
 to the U.S. Forest Service to 
II. THE      
 SHALL:

A. LEGAL AUTHORITY.       
 shall have the legal authority to enter into this agreement, and the institutional, managerial, and financial capability to ensure proper planning, management, and completion of the project, which includes funds sufficient to pay the nonfederal share of project costs, when applicable.
B. Perform in accordance with the Financial Plan. 
C. Upon presentation of a Bill for Collection,  FORMDROPDOWN 

 the U.S. Forest Service the amount agreed to in the Financial Plan.
D. PAYMENT BOND
.        shall furnish and maintain a payment bond acceptable to the U.S. Forest Service in the amount of $     
 before any work commences under this agreement.
E. 
III. THE U.S. FOREST SERVICE SHALL:
A. ADVANCE BILLING
.  The U.S. Forest Service shall bill       prior to commencement of work for deposits sufficient to cover the estimated costs (including overhead) for the specific payment period.  Overhead is assessed at the rate of 
Billing Method:      

B. REIMBURSABLE BILLING
.  The U.S. Forest Service shall bill            
 as of 
Billings must be sent to
: 

	     

	     

	     

	     


The U.S. Forest Service is required to issue bills for expenditures incurred under reimbursable agreements at the end of or prior to the end of each fiscal year.  Therefore, an out-of-cycle bill may be received by      . 

If payment is not received to the satisfaction of the U.S. Forest Service by the date specified on the Bill for Collection (Form FS-6500-89), the U.S. Forest Service shall exercise its rights regarding the collection of debts owed to the United States.  Conditions specified in an associated payment bond guaranteeing payment must also be met
.

C. SPECIAL BILLING REQUIREMENTS – FINANCIAL DOCUMENTATION
.  Reimbursable billings shall be issued at the prescribed frequency based on expenditures recorded in the U.S. Forest Service accounting system for work performed.  Bills for Collection reflect an aggregate amount for the billing period.  U.S. Forest Service Transaction Register listing itemized expenses will be provided upon request at the end of a project or annually for long-term agreements.  Provision of the Transaction Register or other supporting documentation accompanying individual bills will be limited to agreements over $2,500, and only when cooperator requirements are clearly defined within this clause.
The special billing requirements are:      

D. SPECIAL BILLING REQUIREMENTS – PROGRAM DOCUMENTATION
.  The U.S. Forest Service Program Manager shall provide       with a written report that meets      ’s specific documentation requirements. 
E. Perform in accordance with the attached Financial Plan. 
F. 
IV. IT IS MUTUALLY AGREED AND UNDERSTOOD BY AND BETWEEN THE  PARTIES THAT:
A. PRINCIPAL CONTACTS
. Individuals listed below are authorized to act in their respective areas for matters related to this instrument.
Principal Cooperator Contacts
:  

	Cooperator Program Contact
	Cooperator Administrative Contact

	Name:      
Address:      
City, State, Zip:      
Telephone:      
FAX:      
Email:      
	Name:      
Address:      
City, State, Zip:      
Telephone:      
FAX:      
Email:      


Principal U.S. Forest Service Contacts:

	U.S. Forest Service Program Manager Contact
	U.S. Forest Service Administrative Contact

	Name:      
Address:      
City, State, Zip:      
Telephone:      
FAX:      
Email:      
	Name:      
Address:      
City, State, Zip:      
Telephone:      
FAX:      
Email:      


B. U.S. FOREST SERVICE LIABILITY
.  The U.S. Forest Service shall not be liable to       or third parties for any damages incident to the performance of this agreement.

C. NON-LIABILITY
.  The U.S. Forest Service does not assume liability for any third party claims for damages arising out of this instrument. 

D. REFUNDS
.  Funds collected in advance by the U.S. Forest Service, which are not spent or obligated for the project(s) approved under this agreement, may be refunded to      , authorized for use for a new agreement by      , or waived by      .  A DUNS number and registration in the Central Contractor Registry (CCR) by       may be necessary to process a refund.  Due to processing costs, any balance less than $25 shall not be refunded to      .
E. PUBLIC NOTICES
.  It is the U.S. Forest Service's policy to inform the public as fully as possible of its programs and activities.        is/are encouraged to give public notice of the receipt of this instrument and, from time to time, to announce progress and accomplishments. Press releases or other public notices should include a statement substantially as follows: 

"     
 of the U.S. Forest Service, Department of Agriculture,      
." 

      may call on the U.S. Forest Service's Office of Communication for advice regarding public notices.        is/are requested to provide copies of notices or announcements to the U.S. Forest Service Program Manager and to the U.S. Forest Service's Office of Communications as far in advance of release as possible. 

F. FREEDOM OF INFORMATION ACT (FOIA).  Public access to agreement records must not be limited, except when such records must be kept confidential and would have been exempted from disclosure pursuant to Freedom of Information regulations (5 U.S.C. 552).
G. PARTICIPATION IN SIMILAR ACTIVITIES.  This agreement in no way restricts the U.S. Forest Service or       from participating in similar activities with other public or private agencies, organizations, and individuals.
H. ENDORSEMENT.  Any of      ’s contributions made under this agreement do not by direct reference or implication convey U.S. Forest Service endorsement of      's products or activities
.
I. NOTICES.  Any communication affecting the operations covered by this agreement by the U.S. Forest Service or       will be sufficient only if in writing and delivered in person, mailed, or transmitted electronically by e-mail or fax, as follows: 
To the U.S. Forest Service Program Manager, at the address specified in the agreement. 

To      , at      ’s address shown in the agreement or such other address designated within the agreement. 

Notices are effective when delivered in accordance with this provision, or on the effective date of the notice, whichever is later. 
J. COLLABORATION
.  The U.S. Forest Service and       may mutually agree to collaborate in the review of draft publications, interpretive signs, manuscripts, and other printed material and audiovisuals prior to completion.  This agreement, in and of itself, does not authorize      ’s participation in the project.
K. USE OF U.S. FOREST SERVICE INSIGNIA
.  In order for       to use the U.S. Forest Service insignia on any published media, such as a Web page, printed publication, or audiovisual production, permission must be granted from the U.S. Forest Service’s Office of Communications.  A written request must be submitted and approval granted in writing by the Office of Communications (Washington Office) prior to use of the insignia.
L. BUILDING AND COMPUTER ACCESS BY NON-FOREST SERVICE PERSONNEL
.        may be granted access to Forest Service facilities and/or computer systems to accomplish work described in the Operating Plan or Statement of Work.  All non-government employees with unescorted access to Forest Service facilities and computer systems must have background checks following the procedures established by USDA Directives 3505 and Departmental Manual 4620-02.  Those granted computer access must fulfill all Forest Service requirements for mandatory security awareness and role-based advance security training, and sign all applicable Forest Service statements of responsibilities. 

M. U.S. FOREST SERVICE ACKNOWLEDGED IN PUBLICATIONS, AUDIOVISUALS, AND ELECTRONIC MEDIA
.        shall acknowledge U.S. Forest Service support in any publications, audiovisuals, and electronic media developed as a result of this instrument.
N. PROPERTY IMPROVEMENTS
.  Improvements placed on National Forest System land at the direction or with the approval of the U.S. Forest Service becomes property of the United States.  These improvements are subject to the same regulations and administration of the U.S. Forest Service as would other National Forest improvements.  No part of this instrument entitles       to any interest in the improvements, other than the right to use them under applicable U.S. Forest Service Regulations.
O. PURCHASE OF ASSETS
.  Any assets (such as equipment, property, or improvements) purchased by the U.S. Forest Service with      ’s contributions shall become the property of the U.S. Forest Service.
P. OFFSETS, CLAIMS AND RIGHTS
.  Any and all activities entered into or approved by this agreement will create and support afforestation/ reforestation efforts within the National Forest System without generating carbon credits.  The U.S. Forest Service does not make claims of permanence or any guarantees of carbon sequestration on lands reforested or afforested through partner assistance.  The U.S. Forest Service will provide for long-term management of reforested and afforested lands, according to applicable Federal statute regulations and forest plans.
Q. NONDISCRIMINATION STATEMENT – PRINTED, ELECTRONIC, OR AUDIOVISUAL MATERIAL
.        shall include the following statement, in full, in any printed, audiovisual material, or electronic media for public distribution developed or printed with any Federal funding. 
"In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  (Not all prohibited bases apply to all programs.) 

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, DC  20250-9410 or call (202) 720-5964 (voice and TDD).  USDA is an equal opportunity provider and employer."

If the material is too small to permit the full statement to be included, the material must, at minimum, include the following statement, in print size no smaller than the text: 

"This institution is an equal opportunity provider."
R. TERMINATION FOR COLLECTION AGREEMENTS
.  Either party, in writing, may terminate this agreement in whole, or in part, at any time before the date of expiration.  The U.S. Forest Service shall not incur any new obligations for the terminated portion of this agreement after the effective date of termination and shall cancel as many obligations as possible.  Full credit must be allowed for U.S. Forest Service expenses and all non-cancelable obligations properly incurred up to the effective date of termination.  
S. LIABILITIES
. The United States, acting by and through the U.S. Forest Service, hereby agrees to bear any and all liabilities of any kind related to the exercise of the U.S. Forest Service’s rights under the Federal Tort Claims Act (FTCA), 28 U.S.C. 2671 et. seq., or any other applicable act wherein Congress specifically waived sovereign immunity of the United States.
T. DEBARMENT AND SUSPENSION.        shall immediately inform the U.S. Forest Service if they or any of their principals are presently excluded, debarred, or suspended from entering into covered transactions with the Federal Government according to the terms of 2 CFR Part 180.  Additionally, should       or any of their principals receive a transmittal letter or other official Federal notice of debarment or suspension, then they shall notify the U.S. Forest Service without undue delay.  This applies whether the exclusion, debarment, or suspension is voluntary or involuntary.
U. MODIFICATIONS.  Modifications within the scope of this instrument must be made by mutual consent of the parties, by the issuance of a written modification signed and dated by all properly authorized, signatory officials, prior to any changes being performed.  Requests for modification should be made, in writing, at least 30 days prior to implementation of the requested change.
V. COMMENCEMENT/EXPIRATION DATE.  This instrument is executed as of the date of the last signature, and has an expiration date of      
.  The expiration date is the final date for completion of all work activities under this agreement.
W. AUTHORIZED REPRESENTATIVES
.  By signature below, each party certifies that the individuals listed in this document as representatives of the individual parties are authorized to act in their respective areas for matters related to this instrument.  In witness whereof, the parties hereto have executed this instrument as of the last date written below.
	
	     


	     
,      

     


	Date


	
	     


	     
,      

U.S. Forest Service,      
 


	Date



	The authority and format of this instrument have been reviewed and approved for signature.

	                                                                                                               


	     

U.S. Forest Service Grants & Agreements Specialist
	Date


Burden Statement

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 0596-0217.  The time required to complete this information collection is estimated to average 4 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part of an individual’s income is derived from any public assistance.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at 202-720-2600 (voice and TDD).

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll free (866) 632-9992 (voice).  TDD users can contact USDA through local relay or the Federal relay at (800) 877-8339 (TDD) or (866) 377-8642 (relay voice).  USDA is an equal opportunity provider and employer.

�This document will auto populate the Cooperator’s name throughout the document after you enter the desired name in 3 locations. Those locations are: the first paragraph, Section I (Purpose), and Section II Part A (Legal Authority).  After you enter the desired name in each location hit the “TAB” key. This will trigger the auto populate function. The comments for the locations are in BOLD.


�Insert FS agreement number using the following format:  FY-CO-11RRUUSS-XXX.


�Insert cooperator agreement number, if applicable.


�NOTE:  All provisions in this instrument are mandatory, unless otherwise excepted.


�Insert Cooperator’s legal name.


�Insert Forest Service Region/Station/Area/Institute name.


�Insert Cooperator’s legal name.


�Insert �PAGE \# "'Page: '#'�'"  ��Cooperator’s shortened name or “Cooperator.”


�Insert Forest Service Region/Station/Area/Institute name.


�Insert the appropriate authority(s):





Cooperative Funds Act of June 30, 1914 (16 U.S.C. 498 as amended by Pub. L. 104-127),





 Granger-Thye Act of April 24, 1950,





 Forest and Rangeland Renewable Resources Research Act of 1978, as amended; 





 Intergovernmental Cooperation Act of 1968, as amended,





Other


�If applicable, insert historical, background information.





If not applicable, remove.


�Insert title of agreement consistent with WorkPlan name/description and I-Web project title


�Provide explanation�PAGE \# "'Page: '#'�'"  �� on what the parties wish to accomplish.


�Insert �PAGE \# "'Page: '#'�'"  ��Cooperator’s shortened name or “Cooperator.”  Be sure to include the article “the” if appropriate.


�Document what we intend to do with the funds.


�Insert �PAGE \# "'Page: '#'�'"  ��Cooperator’s shortened name or “Cooperator.”


�Insert �PAGE \# "'Page: '#'�'"  ��Cooperator’s shortened name or “Cooperator.”  Be sure to include the article "The" if appropriate.


�From the drop down box, choose either: ‘reimburse’ or ‘deposit with’ depending whether advance or reimbursement.


�Mandatory provision IF issued under the Cooperative Funds Act and if the total collection is $25,000 or more in the form of reimbursable payments.





This does not apply to governmental entities, including federally recognized Indian Tribes OR Cooperators with pass through funding from an entity that is, a member, division, or affiliate of a Federal, State, local government, or a federally recognized Indian Tribe.





�Insert total amount of bond, which should equal the Forest Service’s estimated cost of performing the agreed upon activity/project.


�Fully describe all other work, tasks, studies, funding reimbursements, collections, inspections, consultations and cooperation the Cooperator will perform.





�Mandatory provision IF issued under Granger-Thye, unless exempted under FSH 1509.11, section 33.2.2(c).  





This provision may also be used for CO issued under the Cooperative Funds Act of June 30, 1914 or the Forest and Rangeland Renewable Resources Research Act of 1978.





If the rate is not applicable, then remove the overhead rate sentence and enter “Overhead shall not be assessed.”





Remove, if using the Reimbursable Billing Provision.


�Insert the FS burden/overhead rate.  Enter ‘shall not be assessed,’ if burden is not applicable. 





�Choose and insert one of the following 3 methods:





A single lump sum advance bill. (PREFERRED)





Or, if the Cooperator requires interval billing, then:





Scheduled billing. If selected, include a complete list of dates and amounts:  





Upon request by the hosting unit at an applicable time (allowing at least 30 days for collection).


�Mandatory provision if not using advance billing provision.


�Insert appropriate response: monthly, quarterly, semi-annually, or annually.  ASC RACA will automatically bill on a monthly cycle unless another cycle is identified in the agreement.


�Enter dates for quarterly (December 31, March 31, June 20, and September 30 or earlier if earlier fiscal year cutoff in September is established by Forest Service), semi-annually (March 31, and September 30 or earlier) or annually (September 30 or earlier).


�Insert the FS burden/overhead rate.  Enter ‘shall not be assessed’ if burden is not applicable.


�Enter Cooperator’s name, name of point of contact, and mailing address to which billing documents should be sent.


�Delete IF a payment bond is NOT required.


�Optional for CO, if the cooperator requires financial documentation with each bill.  This provision alerts ASC-RACA that the Forest Service shall provide transaction registers with any billing to the cooperator under this agreement.





Also, Choose one of the following:  with each bill, upon project completion, or annually


�Insert special billing requirements here, such as whether the billing requirements are either with each bill, upon project completion, or annually.


�Optional provision if the Cooperator requires an accomplishment or program report with each BFC.  This provision alerts ASC-RACA that the Forest Service must coordinate BFCs with the PM for submission to the Cooperator.


�Fully describe all other work, tasks, studies, funding reimbursements, collections, inspections, consultations and cooperation the Forest Service will perform.


�May be changed to accommodate additional contacts.


�Insert ALL of the requested information below.  If information is unavailable, then make a good-faith effort to obtain.


�Insert ALL of the requested information below.  If information is unavailable, then make a good-faith effort to obtain.


�Mandatory provision IF the Granger-Thye Act of 1950 authority is cited.


�Mandatory provision IF authority other than Granger-Thye is cited.


�Mandatory provision IF funds are advanced.


�Optional provision if the FS PM anticipates that the project/activity is of public interest and requests that the provision be included in the award.


�Insert program name, e.g. “International Programs.”


�Briefly describe the Forest Service program, the activity or activities associated with this agreement, and any other relevant information.


�The parties may negotiate the following, additional, text,”…, and does not by direct reference or implication convey the Cooperator’s endorsement of the Forest Service products or activities.”  


�Optional provision


�Mandatory provision IF the Cooperator anticipates producing any media with the Forest Service shield.


�Mandatory provision, IF it is anticipated that the recipient will have unescorted access to Forest Service facilities or computer systems.  Prior to granting access to the computer system, the name of each person requesting access must be entered into the Non-Forest Service Employee Tracking System (NATS) database by a G&A specialist for review and approval by OCIO.


�Mandatory provision IF development of publications or production of audiovisuals, or if information is shared via electronic format (including websites), is anticipated.


�Mandatory provision IF property improvements result from a project on NFS lands.  





Do not use this provision if improvements are owned by the Cooperator and covered under another instrument such as a Special Use Permit or license.


�Mandatory provision IF property improvements result from a project on NFS lands.  





Do not use this provision if improvements are owned by the Cooperator and covered under another instrument such as a Special Use Permit or license.


�Optional provision when reforestation activities are anticipated on NFS lands.


�Mandatory provision IF development or publication of any printed, on-line, or audiovisual materials is anticipated.


�Mandatory provision IF receiving advance funds.


�Select (and then enter) either: Excess funds must be refunded within 60 days after the effective termination date. OR Excess funds must be refunded in accordance with the REFUND provision of the agreement.


�Mandatory provision IF citing the Cooperative Funds Act or Granger-Thye.


�Insert expiration date. Not to exceed 5 years.


�The signature block may be changed to accommodate additional signatories.


�Insert date of signature.


�Insert Cooperator, signatory official’s name (in CAPS).


�Insert Cooperator signatory official’s positional title.


�Insert Cooperator’s organizational name.


�Insert date of signature.


�Insert name of Forest Service Signatory Official (in CAPS).  For the Chief, use first middle initial, and last names, e.g. THOMAS L. TIDWELL.  


�Insert Forest Service signatory official’s positional title.


�Insert Forest Service Unit. 


�Insert date of signature.


�Insert �G&A Specialist’s name (in CAPS).
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