2009 NSDUH Screening Application Specifications

Section 5

Select Case Screen Options
Document Format:
· Screen/menu names bolded
· Screen/question/instructional text designated by black and red text and non-italicized text in parenthesis (Upper-lower black text to be read, red upper case text is instructions to FI)
· Fills designated by parentheses and italics
· Logic designated by brackets

· Text of instructional message boxes provided in bracketed logic

· Response categories underlined

· Explanatory text in italics.

Select Case screen contains the date, time, battery level, CaseID, (list of cases), Address, Results for S (Screening), A (Interview A), and B (Interview) and menus detailed below.
ACTIONS MENU  [SELECT CASE, CASE ID, ACTIONS]
Items on the Actions Menu are case specific.  First a case is selected on the screen, then the action from the Actions Menu is selected.  

Screen DU
Go To Record Of Calls
View Selections/Roster
Edit Address
Add Missed DU
Place Case On Hold/Take Case Off Hold
[IF NO CASE SELECTED: NO CASE SELECTED:  “TAP ON A CASE TO SELECT IT.” OK, SELECT CASE]

SCREEN DU  [SELECT CASE, CASEID, ACTIONS, SCREEN DU]

[IF INITIAL ENTRY (NO PHYSICAL FEATURE DATA ENTERED), SDU CHARACTERISTIC – FOR DETAILS, SEE SECTIONS 1-4]

[IF PHYSICAL FEATURE DATA ENTERED, STUDY INTRODUCTION – FOR DETAILS, SEE SECTIONS 1-4]


[IF SCREENING COMPLETED, RE-OPEN CASE DISPLAYS ON ACTIONS 

MENU.  RE-OPENING CONFIRMATION:  “THIS CASE HAS ALREADY BEEN COMPLETED.  DO YOU WISH TO RE-OPEN THIS CASE?  IF No, SELECT CASE.  IF Yes, CASE RE-OPEN CODE:  “ENTER THE CODE TO RE-OPEN THIS CASE, THEN TAP ‘OK’ TO CONTINUE.”  ENTER CORRECT CODE, OK, SDU CHARACTERISTIC]
GO TO RECORD OF CALLS  [SELECT CASE, CASEID, ACTIONS, GO TO 

RECORD OF CALLS]

[IF NO PHYSICAL FEATURE DATA ENTERED, NO ROC RECORD: “THERE ARE NO PREVIOUS CALL RECORDS FOR THIS CASE.  IF YOU WANT TO ENTER A CALL RECORD, CLOSE THIS BOX AND TAP ‘SCREEN DU’ TO ENTER THE REQUIRED PHYSICAL FEATURE DATA BEFORE ENTERING A CALL RECORD.”  OK – FOR DETAILS SEE SECTIONS 1-4]

[IF PHYSICAL FEATURE DATA ENTERED ENTERED, RECORD OF CALLS – FOR DETAILS SEE SECTION 6]

VIEW SELECTIONS/ROSTER  [SELECT CASE, CASEID, ACTIONS, 


VIEW SELECTIONS/ROSTER]

[IF PENDING SCREENING:  NO SELECTION:  “SCREENING HAS NOT BEEN COMPLETED FOR THIS CASE.  THERE IS NO SELECTION TO VIEW.”  OK, SELECT CASE.] 

[IF CASE COMPLETED WITH FINAL RESULT CODE NE TO 30, 31, 32: NO SELECTION:  “THERE ARE NO SELECTIONS TO DISPLAY FOR THIS CASE.  IT WAS SCREENED AS CODE (RESULT CODE)”: OK,  NO ROSTER RECORDS:  “THERE ARE NO ROSTER RECORDS FOR THIS CASE.”  OK, SELECT CASE.]
[IF CASE COMPLETED WITH FINAL RESULT CODE = 30, 31, 32, RESPONDENT SELECTION]                                                                                                                                                                                                                                                                                   
RESPONDENT SELECTION  [IF CASE COMPLETED WITH FINAL




RESULT CODE = 30, 31, 32]                                                                                                                                                                                                                                                                                   
Interview A

Roster #:  (Roster # of selected member, None)     Mode: (NSDUH
     Interview, BLANK)
QuestID:  (7-digit Questionnaire ID, BLANK)
Relation:  (Relationship to householder, BLANK)
Age:  (AGE, BLANK)



Sex:  (M, F, BLANK)
Race:  (W, B, I, P, A, O, BLANK)

Hispanic: (Y, N, BLANK)
Interview B

Roster #:  (Roster # of selected member, None)     Mode: (NSDUH 
     Interview, BLANK)
QuestID:  (7-digit Questionnaire ID, BLANK)
Relation:  (Relationship to householder, BLANK)
Age:  (AGE, BLANK)



Sex:  (M, F,BLANK)
Race:  (W, B, I, P, A, O, BLANK)

Hispanic: (Y, N, BLANK)


Done  [SELECT CASE]


Roster  [HOUSEHOLD ROSTER]



ROC  [RECORD OF CALLS]
HOUSEHOLD ROSTER  [IF RESPONDENT SELECTION = ROSTER]
Rel (Relationship)


SR (Y for Screening Respondent)


A  (Age)

G  (Gender: M, F, R)

H  (Hispanic: Y, N, U, R)

R  (Race: W, B, I, P, A, O)

M  (Military: Y, N, U, R)

E  (Eligibility: E, I)

Done  [SELECT CASE]

Sels  [RESPONDENT SELECTION]

EDIT ADDRESS  [SELECT CASE, CASEID, ACTIONS, EDIT ADDRESS]



[EDIT ADDRESS – FOR DETAILS, SEE SECTIONS 1-4]

ADD MISSED DU  [SELECT CASE , CASEID, ACTIONS ADD MISSED DU]



[MISSED DU ADDRESS – FOR DETAILS, SEE SECTION 1]

[IF CASE SELECTED IS MISSED DU: CANNOT ADD UNIT: “YOU CANNOT ADD A MISSED DU FROM A DU THAT HAS BEEN ADDED.” OK, SELECT CASE.]
[IF ATTEMPTING TO ADD A DU TO A GQU:  CALL FS:  “IF THERE ARE MISSED GROUP QUARTERS UNITS IN THE STRUCTURE, OBTAIN INFORMATION ABOUT ALL MISSED UNITS THEN CALL YOUR FS.”

PLACE CASE ON HOLD  [SELECT CASE, TAP CASEID, ACTIONS, 


PLACE CASE ON HOLD]

This menu option toggles between “Place Case On Hold” and “Take Case Off Hold,” depending on the on-hold status of the case.  When a case is on hold, data for that case are transmitted, but are not pulled into the control system—the data is maintained in a separate location to be accessed, as necessary. This allows putting a case ‘On Hold’ for troubleshooting. 
[IF CASE NOT ON HOLD, PLACE CASE ON HOLD: “ARE YOU SURE YOU WANT TO PUT CASE (CASEID) ON HOLD?  IF No, SELECT CASE WITH CASE NOT ON HOLD.  IF Yes, CASE ON HOLD: “CASE (CASEID) HAS BEEN PUT ON HOLD.” OK, SELECT CASE WITH ‘H’ NEXT TO CASEID.] 

[IF CASE ON HOLD, TAKE CASE OFF HOLD, SELECT CASE WITH ‘H’ NEXT TO CASEID REMOVED AND CASE NOT ON HOLD.]
ADMIN MENU  [SELECT CASE, ADMIN]

Items on Admin Menu are administrative.  

Set Name and Id

Enter PT&E Data

View Transmitted PT&E Data

Reconcile Missed DUs

Reload Training Cases

Erase Training Cases

Reset iPAQ

Utilities
View Call Distribution

SET NAME AND ID  [SELECT CASE, ADMIN, SET NAME AND ID]

NSDUH SYSTEM CONFIGURATION [SELECT CASE, ADMIN, 



SET NAME AND ID]

Government ID: (Government ID issued to iPAQ)
FIID: (RTI FI ID Number)
Name: (FI Name to be used on Study Introduction screen)
Done  [SELECT CASE]
ENTER PT&E DATA  [SELECT CASE, TAP ADMIN, ENTER PT&E DATA]
[IF THERE ARE NO PT&E RECORDS ENTERED FOR THE WEEK, ADD PT&E: “THERE ARE CURRENTLY NO UNTRANSMITTED PT&E RECORDS.  DO YOU WANT TO ADD ONE?  IF No, SELECT CASE.  IF Yes, PT&E DATA.

PT&E DATA [SELECT CASE, ADMIN, ENTER PT&E, ADD PT&E = 


YES]

PT&E WEEK: (Payroll week beginning date)
QUARTER:  1 2, 3, 4 (Current quarter selected as default)
FS (Drop-down list of FS names who have hired FI)

TASK (Drop-down list of possible task numbers)
HRS: (.25-99.99)

NOTES: (Text entry field)
MILES: (1-999)
EXP: (.01-1500)
Done  [CHECKS FOR COMPLETE DATA ENTRY, ANOTHER 
PT&E:  ‘DO YOU HAVE ANOTHER PT&E SUMMARY RECORD TO ENTER?”  IF No, PTE SUMMARY.  IF Yes, PT&E DATA FOR NEW ENTRY. 
Cancel  [CANCEL ENTRY:  “ARE YOU SURE YOU WANT TO 

CANCEL THE ENTRY OF THIS RECORD?”  IF Yes, PTE SUMMARY.  IF No, PT&E DATA.
Clear  [PT&E DATA WITH ENTRY CLEARED.]

PTE SUMMARY

WEEK (First date of work week)
Q  (Quarter: 1, 2, 3, 4)

FS  (FS Name)

TSK  (Task number)

HRS (Hours)

MI  (Miles)
EXP  (Expenses)
FSID (FS ID)
Notes  (Notes)

TAP ON A LINE TO SELECT IT AND VIEW ITS NOTES

WEEK:


QUARTER:

FS:

TASK:

HRS:


NOTES:

EXP:

Done  [SELECT CASE]

Functions  [ADD, EDIT, DELETE, TRANSMITTED PT&E]


ADD [PT&E DATA]
EDIT  
[IF NO LINE SELECTED, SELECT PT&E:  TAP A

LINE TO SELECT A PT&E.”  OK]

[IF LINE SELECTED:  PT&E DATA.]

DELETE  [IF NO LINE SELECTED, SELECT PT&E:  “TAP 

A LINE TO SELECT A PT&E.”  OK]

[IF LINE SELECTED, DELETE CONFIRMATION:  “ARE YOU SURE YOU WANT TO DELETE THIS PT&E RECORD?”  IF No, PTE SUMMARY.  IF Yes, PT&E DELETED:  “THIS PT&E RECORD HAS BEEN DELETED.”  OK.  PTE SUMMARY WITH RECORD DELETED.  


TRANSMITTED PT&E  [IF NO TRANSMITTED PT&E


RECORDS, NO RECORD:  “THERE IS 



CURRENTLY NO TRANSMITTED PTE RECORDS 


TO VIEW.”  OK, PTE SUMMARY.
[IF TRANSMITTED PT&E RECORD(S), PTE SUMMARY WITHOUT OPTION TO ADD, EDIT, DELETE.]

VIEW TRANSMITTED PT&E DATA  [SELECT CASE, ADMIN, 


VIEW TRANSMITTED PT&E DATA]
[IF NO TRANSMITTED PT&E RECORDS, NO RECORD:  “THERE IS CURRENTLY NO TRANSMITTED PTE RECORD.”  OK, SELECT CASE.


[IF TRANSMITTED PT&E RECORD(S): PTE SUMMARY WITHOUT 


OPTION TO ADD, EDIT, DELETE.]
PTE SUMMARY (WITHOUT OPTION TO ADD, EDIT, 

DELETE)
WEEK (First date of work week)
Q  (Quarter: 1, 2, 3, 4)

FS  (FS Name)

TSK  (Task number)

HRS (Hours)

MI  (Miles)
EXP  (Expenses)
FSID (FS ID)
Notes  (Notes)

TAP ON A LINE TO SELECT IT AND VIEW ITS NOTES

WEEK:


QUARTER:

FS:

TASK:

HRS:


NOTES:

EXP:

Done  [SELECT CASE]




Functions  [ADD, EDIT, DELETE, UN-TRANSMITTED PT&E]
UN-TRANSMITTED PT&E  [SELECT CASE, VIEW 

TRANSMITTED PT&E, FUNCTIONS, UN-TRANSMITTED PT&E]

[PT&E SUMMARY WITH ADD, EDIT, DELETE OPTIONS]
RECONCILE MISSED DUS  [SELECT CASE, ADMIN, RECONCILE MISSED

 DUS]
[IF NO MISSED DUs TO BE RECONCILED, NO MISSED DUs:  “THERE ARE NO MISSED DUs TO RECONCILE.”  OK, SELECT CASE.] 

[IF MISSED DUs TO BE RECONCILED, SEGMENTS AND MISSED DUs]
SEGMENTS AND MISSED DUs [SELECT CASE, RECONCILE MISSED 

DUs]


SEGMENT (SEGID)

STREET ADDRESS (MISSED DU STREET ADDRESS)

TAP ON A LINE TO SELECT SEGMENT

Reconcile  [RECONCILATION CONFIRMATION:  “YOU WILL

BE REQUIRED TO RECONCILE ALL DUs WITHIN THE 
SELECTED SEGMENTS.  ARE YOU READY TO PROCEED?  IF No, SEGMENTS AND MISSED DUs.  IF Yes, MDU-SEGMENT KIT CHECK.]
Exit  [SELECT CASE]
MDU-SEGMENT KIT CHECK  [SEGMENTS AND MISSED DUs = 


RECONCILE AND RECONCILATION CONFIRMATION = YES]
Link: (line number and address of link line case)

INTERVIEWER: CONSULT YOUR SEGMENT KIT AND ANSWER THE FOLLOWING QUESTION(S):

IS THE UNIT THAT YOU ARE ATTEMPTING TO ADD 

(Missed DU Street Address)
ALREADY ON THE HANDWRITTEN LIST OF DWELLING UNITS?

(MAKE SURE YOU ARE LOOKING AT THE FULL LIST OF DWELLING UNITS, NOT THE SELECTED DU LIST.)

Yes  (UNIT NOT ADDED)  [IF ANOTHER MISSED DU, NEXT 
MISSED DU:  “PLEASE ANSWER THE FOLLOWING QUESTIONS TO RECONCILE THE NEXT MISSED DU.”  OK, MDU-SEGMENT KIT CHECK FOR NEXT MISSED DU.]

[IF NO OTHER MISSED DU, SELECT CASE]



No  [MDU GEOGRAPHIC INTERVAL]
Exit  [SELECT CASE]
MDU-GEOGRAPHIC INTERVAL  [MDU-SEGMENT KIT CHECK = 


NO]
Link: (line number and address of link line case)

IS THE MISSED UNIT LOCATED WITHIN THE SDU OR IN THE GEOGRAPHIC INTERVAL BETWEEN THE SDU AND THE NEXT LISTED LINE AS WELL AS LOCATED WITHIN THE SEGMENT BOUNDARIES?
(IF THE SDU IS THE LAST ONE LISTED ON A MAP PAGE, TAP THE Info BUTTON FOR FURTHER INSTRUCTIONS.)

REFER TO YOUR FI MANUAL AND YOUR SEGMENT MAPS OR CALL YOUR FS IF YOU ARE UNSURE WHETHER THIS UNIT SHOULD BE ADDED.  IF YOU CANNOT DO THAT RIGHT NOW, TAP THE Exit BUTTON TO EXIT THIS SCREEN.  YOU CAN RECONCILE THIS DU LATER.

Yes  (UNIT ADDED)  [MDU-ADDRESS VERIFICATION]
No  (UNIT NOT ADDED)  [IF ANOTHER MISSED DU, NEXT 
MISSED DU:  “PLEASE ANSWER THE FOLLOWING QUESTIONS TO RECONCILE THE NEXT MISSED DU.”  OK, MDU-SEGMENT KIT CHECK FOR NEXT MISSED DU.]

[IF NO OTHER MISSED DU, SELECT CASE]



Exit [SELECT CASE]  

MDU-ADDRESS VERIFICATION
Link: (line number and address of link line case)

THIS UNIT WILL BE ADDED TO THE SAMPLE.  PLEASE VERIFY THE INFORMATION BELOW. TAP ANY LINE TO EDIT IT.

  ST. NO:  (street number)
STREET:  (street name)
     CITY:  (city)
  STATE:  (state)            ZIP:  (zip code)


CASE #: (CaseID assigned to Added DU)

Update  [IF ADDITIONAL MISSED DUs TO RECONCILE, 
RECONCILE NEXT: “THE ADDED DU HAS BEEN SUCCESFULLY RECONCILED.  PLEASE ANSWER THE FOLLOWING 
QUESTIONS TO RECONCILE THE NEXT MISSED DU.”  OK, MDU-SEGMENT KIT CHECK FOR NEXT MISSED DU]  

[IF NO ADDITIONAL MISSED DUs TO RECONCILE, SELECT CASE]

Exit  [SELECT CASE, WITH RECONCILIATION PENDING]

RELOAD TRAINING CASES  [SELECT CASE, ADMIN, 
RELOAD TRAINING


CASES]
RE-LOAD TRAINING CASES:  “ARE YOU SURE YOU WANT TO REMOVE AND RELOAD ALL TRAINING CASES?  ONCE IT STARTS, IT MAY TAKE AWHILE TO FINISH.”  IF No, SELECT CASE.  IF Yes, SELECT CASE WITH TRAINING CASES REMOVED AND RELOADED.  

ERASE TRAINING CASES  [SELECT CASE, ADMIN, ERASE TRAINING 


CASES]

ERASE TRAINING CASES:  “ARE YOU SURE YOU WANT TO 

ERASE ALL TRAINING CASES?”   IF No, SELECT CASE.  IF Yes, SELECT CASE WITH TRAINING CASES REMOVED.

RESET IPAQ  [SELECT CASE, ADMIN, RESET IPAQ]
RESET:  “ARE YOU SURE YOU WANT TO RESET THE HANDHELD DEVICE?”  IF No, SELECT CASE.  IF Yes, DEVICE SAVES DATA TO STORAGE CARD AND RESETS, TODAY]

UTILITIES  [ON SELECT CASE SCREEN TAP ADMIN, UTILITIES]

DATABASE UTILITIES

USE WITH CAUTION.  IF YOU ARE UNSURE ABOUT HOW TO USE THIS APPLICATION, PLEASE CONTACT YOUR FIELD SUPERVISOR OR THE TECHNICAL SUPPORT GROUP. 

REMOVE COMPLETED CASES:  This function will remove all cases that have been screened, and for which final interview codes have been entered for all selected respondents.
This function allows the FI to refresh his/her case list by removing all cases on iPAQ that have been completed, have complete Access Data entered, and all final data successfully transmitted to RTI.  FI obtains FS approval before using this function.
REMOVE ALL CASES:  USE WITH EXTREME CAUTION!!!  This function will remove ALL cases, and their associated data from your handheld device.  This function should only be used as directed by your field supervisor and RTI. 

This function prepares the iPAQ to receive the next quarter’s cases by removing all current final/transmitted cases from the iPAQ, then allowing the iPAQ to pick up the next quarter’s cases upon a subsequent transmission.  This function was moved to the CMS, but this feature to initiate the process was left on the iPAQ as a troubleshooting option.    

Commit  [IF SELECT REMOVE COMPLETED CASES AND 

COMMIT, REMOVE COMPLETED CASES:  “THIS WILL 
REMOVE ALL CASES THAT HAVE BEEN COMPLETED AND TRANSMITTED TO RTI.  DO YOU WANT TO PROCEED?”  IF NO, DATABASE UTILITIES.  IF Yes, ARE YOU SURE?:  “ARE YOU SURE YOU WANT TO REMOVE YOUR COMPLETED CASES?  IF No, DATABASE UTILITIES.  IF Yes, PLEASE BE PATIENT:  “THIS MAY TAKE A FEW MINUTES.  IF YOU CURRENTLY HAVE LOTS OF CASES ON YOUR HANDHELD DEVICE, IT WILL TAKE LONGER.  PLEASE BE PATIENT.”  OK, COMPLETED CASES REMOVED:  “ALL COMPLETED CASES THAT HAVE BEEN TRANSMITTED TO RTI HAVE BEEN REMOVED.”  OK  DATABASE UTILITIES.]  
[IF SELECT REMOVE ALL CASES AND COMMIT, ACCESS CODE ENTRY:  PLEASE USE THE KEYPAD TO ENTER YOUR CASE DELETION ACCESS CODE.  TAP ‘OK’ WHEN YOU ARE DONE.”  IF Cancel OR INCORRECT CODE ENTERED, INVALID ACCESS CODE:  “YOU HAVE ENTERED AN INVALID ACCESS CODE.  PLEASE CONTACT YOUR FIELD SUPERVISOR TO OBTAIN A VALID ACCESS CODE.”  OK DATABASE UTILITIES.   IF OK AND CORRECT CODE ENTERED, REMOVE ALL CASES:  “THIS WILL REMOVE ALL YOUR CASES.  DO YOU WANT TO PROCEED?  IF No, DATABASE UTILITIES.  IF Yes, ARE YOU SURE:  “ARE YOU SURE YOU WANT TO REMOVE ALL YOUR CASES?  IF YOU ARE UNSURE, PLEASE TAP ‘NO’ AND CONACT YOUR FS FOR INSTRUCTIONS.  IF No, DATABASE UTILITIES.  IF Yes, BEGIN REMOVING CASES:  “THIS PROCESS WILL TAKE SEVERAL MINUTES.  IF YOU HAVE A LARGE NUMBER OF CASES ON YOUR HANDHELD DEVICE, IT WILL TAKE LONGER.  PLEASE BE PATIENT.  TAP ‘YES’ TO BEGIN REMOVING CASES.  TAP ‘NO’ TO EXIT WITHOUT REMOVING CASES.”  IF No, DATABASE UTILITIES.  IF Yes, ALL CASES REMOVED:  “ALL YOUR CASES HAVE BEEN SUCCESSFULLY REMOVED.  PLEASE TRANSMIT NOW TO NOTIFY RTI THAT YOUR CASES HAVE BEEN REMOVED.”  OK, DATABASE UTILITIES.]  
Exit  [SELECT CASE]

VIEW CALL DISTRIBUTION  [SELECT CASE, ADMIN, VIEW CALL DISTRIBUTION]
This optional case management feature can be used to view past work patterns based on ROC data and to determine the times/days when contact has not been attempted at SDUs.

CALL DISTRIBUTION     

Link: (line number and address of link line case)

SELECT A CASE OR SEGMENT (Drop-down list of cases and segments that have associated ROC data entered.  FI chooses desired selection criteria.)  [IF SELECT ALL CASES ROC INFORMATION ON ALL CASES IS DISPLAYED.  IF SELECT AN INDIVIDUAL CASE, ONLY ROC DATA FROM THAT CASE DISPLAYED.  IF SELECT AN INDIVIDUAL SEGMENT, ROC DATA FROM CASES WITHIN THAT SEGMENT ONLY IS DISPLAYED.]

SCREENING RECORDS ONLY (Drop-down list of selection criteria to customize ROC data displayed.)  [IF SELECT ALL ROC TYPE RECORDS, ALL ROCS ENTERED DISPLAY.  IF SELECT SCREENING RECORDS ONLY, ONLY SCREENING RECORDS DISPLAY.  IF SELECT INTERIVEW A OR B RECORDS ONLY, ONLY INTERVIEW A AND B RECORDS DISPLAY.  IF SELECT INTERVIEW A RECORDS ONLY, ONLY INTERVIEW A ROCS DISPLAY.  IF SELECT INTERVIEW B RECORDS ONLY, ONLY INTERVIEW B ROCS DISPLAY.  IF SELECT CHOOSE ROC CODE(S), A DROP DOWN LIST OF ALL ROC CODES APPEARS TO CHOOSE FROM.]
DATE RANGE (INCLUSIVE)
BEGIN DATE:  UN-RESTRICTED [SELECT A DATE] Calendar appears allowing beginning date selection to narrow down the ROC results ACCEPT chooses the date entered [CALL DISTRIBUTION], CANCEL, [CALL DISTRIBUTION].)
END DATE:      UN-RESTRICTED [SELECT A DATE] Calendar appears allowing beginning date selection to narrow down the ROC results ACCEPT chooses the date entered [CALL DISTRIBUTION], CANCEL, [CALL DISTRIBUTION].)
RESET [RESETS BEGIN AND END DATES.]


6A-10A   10A-12P   12P-4P   4P-6P   6P-10P   10P-6A   All

Su
      -                -              -             -            -              -           -
M
      -                -              -             -            -              -           -

Tu
      -                -              -             -            -              -           -

W
      -                -              -             -            -              -           -

Th
      -                -              -             -            -              -           -

F
      -                -              -             -            -              -           -

Sa
      -                -              -             -            -              -           -

All
      -                -              -             -            -              -           -
?  [HELP – CALL DISTRIBUTION] (Information screen providing helpful instructions for proper use.)  


Close  [CALL DISTRIBUTION]
Done  [SELECT CASE]

Refresh  (Refreshes displayed data based on most recent selection criteria entered.)  [IF NO CASE SELECTED, “PLEASE SELECT A CASE OR SEGMENT FROM THE LIST THEN TAP “REFRESH”]  



OK  [CALL DISTRIBUTION] 

VIEW MENU [SELECT CASE, VIEW]
View allows an FI to view all cases in his/her assignment or various subgroups of cases on Select Case screen for purposes of case management.  View can be used in conjunction with Sort for a variety of combinations.  
Pending Cases  (All Screening and Interview cases with Result Codes 00-09, 50-59)
Pending Screenings  (All Screening cases with Result Codes 00-09)
Pending Interviews  (All Interview cases with Result Codes 50-59)
Group Quarters Units  (All GQU cases)
All Cases  (All cases)
Final Screenings  (Screening cases with Result Codes 10-32)
Final Interviews  (Interview cases with Result Codes 70-79)
Added DUs  (All added DUs)
On Hold Cases  (All cases on hold)
SORT MENU [SELECT CASE, SORT]

Sort is a case management feature that list cases in varying orders on the Select Case screen.  Sort can be used in combination with View for a variety of combinations.
By Case ID  (Alphanumerical order by CaseID)
By Street  (Alphanumerical order by street name within segment and number)
By SCR Code  (Numerical order by Screening Result Code)
By Int A Code  (Numerical order by Interview A Result Code)
By Int B Code  (Numerical order by Interview B Result Code)
By ROC Date, Asc  (Ascending date order using most recent Record of Calls entry)
By ROC Date, Desc  (Descending date order using most recent Record of Calls entry)
CAL [SELECT CASE, CAL]

This optional calendar can be used to post work and personal appointments to help with time management and scheduling of interview appointments.  

APPOINTMENT-LIST
DAY:  (current date with link to calendar to select a date)
(Day of Week)
[IF SELECT A DATE, Accept CHANGES DATE, 

Cancel MAINTAINS CURRENT DATE, 

Left/Right Arrows SELECT MONTH]
DATES WITH APPOINTMENTS:  (list of dates with appointments)
TIME (appointment time)

APPT. TYPE (Interview-A, Interview-B, Screening, S/I Other, Other)
DUID (Case ID)

T (Data Type = S, A, B)
Description (text entry with comments describing appointment) 
Created Date (appointment created date)
TAP ON A LINE TO SELECT AND VIEW IT

TIME:


TYPE:

DUID:

DESC:

ADDR:

CREATED ON:

Done  [SELECT CASE] 
New   [APPOINTMENT-NEW]
Edit    [IF RECORD SELECTED, APPOINTMENT-EDIT]  
 

           [IF NO RECORD SELECTED:  SELECT RECORD: ‘PLEASE 

                        SELECT A RECORD BEFORE EDITING IT.”  OK, 
                                    APPOINTMENT-LIST]

Delete  [IF RECORD SELECTED, DELETE CONFIRMATION:  ARE 
YOU SURE YOU WANT TO DELETE THIS (TYPE) APPOINTMENT 
AT (DATE/TIME)?”  IF Yes, APPOINTMENT-LIST WITH 
APPOINTMENT DELETED.  IF No, APPOINTMENT–LIST WITH 
APPOINTMENT NOT DELETED]
[IF NO RECORD SELECTED:  SELECT RECORD: ‘PLEASE 
SELECT A RECORD BEFORE EDITING IT.”  OK, 
APPOINTMENT-LIST] 
APPOINTMENT-NEW


DAY:  (current date with link to calendar to select a date) 
(Day of Week)

[IF SELECT A DATE, 

Accept CHANGES DATE, 
Cancel MAINTAINS CURRENT DATE, 
Left/Right Arrows SELECT MONTH]

TIME: 
HOUR  (1-12)    
MINUTE  (00, 05, 10, 15, 20, 25, 30, 35, 40, 45, 50, 55)
AM/PM  (AM, PM)

DESC:  (text entry of comments describing appointment)

TYPE:  (Options for Interview-A, Interview-B, Screening, S/I Other, Other)

DUID: (CaseID for Interview-A, Interview-B, S/I Other, and Screening)



Commit  [CHECKS FOR COMPLETE DATA ENTRY, SAVES 




APPOINTMENT ENTRY, APPOINTMENT- LIST]

Cancel  [APPOINTMENT-LIST WITHOUT SAVING APPOINTMENT
ENTRY]
APPOINTMENT–EDIT  [APPOINTMENT-LIST, EDIT]

DAY:  (current date with link to calendar to select a date) 
(Day of Week)

[IF SELECT A DATE, 

Accept CHANGES DATE, 
Cancel MAINTAINS CURRENT DATE, 

Left/Right Arrows SELECT MONTH]

TIME: 
HOUR  (1-12)    
MINUTE  (00, 05, 10, 15, 20, 25, 30, 35, 40, 45, 50, 55)
AM/PM  (AM, PM)

DESC:  (text entry with comments describing appointment)

TYPE:  (Options for Interview-A, Interview-B, Screening, S/I Other, Other)

DUID: (CaseID for Interview-A, Interview-B, S/I Other, and Screening)

Commit  [APPOINTMENT–LIST WITH EDITS SAVED]

Cancel  [APPOINTMENT–LIST]


APPOINTMENTS  [NSDUH SCREENER-PASSWORD, PASSWORD ENTRY, 

CONTINUE ARROW AND APPOINTMENTS SCHEDULED FOR CURRENT DAY]

“THERE ARE SCHEDULED APPOINTMENTS TODAY.  PLEASE CHECK 


THE CALENDAR.”  OK, SELECT CASE.
QUIT [ON SELECT CASE SCREEN TAP QUIT]  [TODAY]
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