 SEQ CHAPTER \h \r 1[DATE]

[NAME], [TITLE]

[NAME OF COMPLEX/COMMUNITY]

[ADDRESS]

[CITY], [STATE] [ZIP]

Dear [MR./MS.] [LAST NAME]:

On behalf of our client, the U.S. Public Health Service, a part of the Department of Health and Human Services (DHHS), I would like to express our sincerest appreciation for the assistance you recently provided our [FI/FS] [CIRCUMSTANCES] at [NAME OF COMPLEX/COMMUNITY].  It was your cooperation that made it possible for us to meet our response rate goals in this important national study.  Every completed interview helps ensure that the data collected for the 2010 National Survey on Drug Use and Health (NSDUH) are statistically sound.  The information generated from the 2010 NSDUH will provide the nation’s policymakers with accurate data on a number of important health issues.

If you have any questions, please do not hesitate to call me during 9:00 am and 5:00 pm (Eastern Time), Monday through Friday, at 1-800-848-4079.  Once again, thank you for your cooperation.



Sincerely,

Ilona S. Johnson
National Field Director

cc:
[FS]






[RS]


[RD]
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