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“This pdate has been authorized by the National Science Foundation. Whils you are not required to
respond, your cooperation will ensure that the results of this monitoring System are comprehensive,
accurate, and timely

INSTRUCTIONS FOR COMPLETING THE ISE ANNUAL UPDATE

‘The National Science Foundation (NSF) is collecting annual information from all of ts Informal Scisnce
Education (SE) projects. The purose is to obtain data that can be used to evaluate the collective impact
ofthe ISE portolio of funded projects, to monitor partiipants' aciiviies and accomplishments, and to
abtain information that can inform the design of uture ISE effrts

Some of this information can be taken directy fom your original ISE proposal. You should contact John
Wells atWWestat at 1-800-637-8281, ext. 2663 ifyou have any questions about how to respond to a
particular itern

For guidance in using this system, clickthe Help bution atthe top of the screen. This willtake you to
description of how to navigate the System, as well as a printable version of the Primer which contains,
additional information about how to address specifc tems.

Please complete each of the following sections of the annual update as they pertain to your ISE
Droject. A check mark to the left o a section indicates that the section is complete.

Information about the |2 Information about Individual |M Information about Organizational
Lead Organization Members of the Project Team _[Partners and Contractors
Inforration about Information about Project | Information about ISE Prograr
Project Deliverables impacts Improvement
Annual Update Status: Complete
Submit

You have now completed all six sections of the Annual Update. Allinformation for your project has
been recorded. Click on the Subrrit button above to subrit your report to NSF
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To enter the Informal Science Education (SE) Projsct Monitoring System, please type your
User Login and Password in the boxes below, then click on Login

User Logi

luser Loin | annuel |

Facowors [loveee |

OMB # 3145.0158 Expiration Date: 7/31/2009
nal Science Education (ISE) Project Monitoring System
Sponsared by the
Natonal Science Foundation
Canducted by
estat
1650 Research Boulevard
Rodille, Manyland 20850

Infor

Privacy Notice

Information from this manitoring System will b ratained by the National Seience Foundation, s federal agéncy,
and il be an integral part o ts Privacy Act System of Records In accordance with the Pivacy Act of 1974 and
maintsined in the Edusation and Training System of Records 53 Fed. Reg. 264, 272 (Januay 5, 1895). These are
Gonfidential files aooessbls only to approprate National Seiénce Foundation (NSF) afoial, e Aatis, and heir
contactos espnsible for monitoing, assesing, and evaluating NSF programs. Only data i highly aggregated
form, or dats explctly requested 35 for general se,"will be made available to anyone ouide of the National
Sciance Foundation fr recesroh purpoes. Data Submittd will be usad in aooordance with citeria establizhed by
NSF far manitaring research and sducation grants, and in recpnse to Publio Law 08353 and 42 USC 15680

Public Burden

Subrmision of the requested information is voluntary. Failure to provide full and complete nformation, hawev,
may educe the possbilty for contnuing support hiough the awardiproject subject o his survey. The public
aporting burdan fortis sollsctin of inform tion i estimated to average 24.0 pesan hour or the bazeline
Survey, 8.0 person hous for aach annusl update, and 15.0 parson houts fo the final update, ncluding the time for
avianing inctuetions. Send sommentsreqarding this burdén asimate. of any othér aspect of this collsction of
information, including suggestions fo educing ths burden, to Suzanne Plimpton, Reports Clearance Gffcer for
(OMB Collestion 3146.0158, National Seiénce Foundation, 4201 Wil Bivd., Suite 208, Arlingtan, VA 22230,

16you have any questions, contact:John Wells, 1500.337.5251, ext. 2663 Fax 500.254.0954,
isehelp@uestat com

Tomzeilz
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Information about the Lead Organization

- Ouestion 1

Please review and update the folloy
changes, click on Save & Con

ng contact information for this organization. I there are no

*Denotes required field.

« PAPD Name: [Jsin Dos
« Stret Adess:
= City:

« State:

- 2 Code:

- Telephone:
g

Fax:
[mg——

4321

Emai:

K

Web Address:

Save & Cantinue

[rommommmem g
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N5t

idual Members of the Project Team

Information about the In:

This collects information about each inclvidual Co-PI, ackisors, key team memmber and consulant that
will be making substantial contributions to your [SE project. For the puposes of this colfection, only
inciucie incvicuals that wil be committing at least one ay per year or atleast five days over the fife of
the project

To ad @ Ca-PI, advisor, keyteam member or consultant, click on the Acf An fnciividia/ button belaw,

“To provide ar update information on a Co-P), advisor, key team mermber or consultant listed below,
click onthe linkin the maric (in the column filed Name of incivictua)

Provide the following information about the individual Co-Pis, advisors, key team members or
consultants that will be involved in the design and implementation of your project:

| dosh walls
Add An Individual
Ifyou have completed adding and updating the individual members Submit

of your project team, please click the Submit button to the right.

Horne | Print | Glossary | Help | Downioads | Sian Out
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Information about the In:

idual Members of the Project Team

- Ouestions 1.5

Please review and update the following contact information for this project team member. If there
are no changes, click on Save & Continue. If this individual is no longer a member of the project
team, please indicate 0 hours in Question 5.

*Denotes required field.

* 2. What organization is this individual affliated with?

* 3. What role will this individual assume on your project?

4. Wnatis thi

* 1. Nam

individual's email address?

[ioshwalls@moanmuseur.org

* 5. What s the anticipated level of effort for this individual?
[180 days

Save & Cantinue
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Information about Organizational Partners and Contractors

[ Quosion 1 _|

between your project and your project’s organizational partniers and
contractors, including formal education organizations (e.q., K-12 school
systems or universities) during the past year:

The prodest was abie to csvabiion parcaersmips
ith ail K12 scheol districts in the area, vhich
alloved for ail high school scudencs to visic the
cxninic.

Save & Cantinue

Glossary | Help Sion Out
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Information about Organizational Partners and Contractors

Quastion guide

(] awsicn1_|
M.

The remaincier of this section provides your project the opportuniy to update.
information on each of your olganizational partners and contractors. in completing
this section, please be sure to provice information about any oiganizations that
have been added to your project during the pastyear. These inclucie
subawardiees, dissemination sites, co-funders who have provide at least 10% of
the total project bucget, and contractors that play @ key role (e.0., evaluation firm,
exhibit design fim).

“To provide o update information on an organization listed below, click on the link
inthe mattix (in the column titled Organizations PartneyContiactor Name).

To add an organization, cick on the Addl A ParinenConiractor below.

_’I

| esearch Enterprises.ne I

s = \D
Add A Partner/Contractar
If you have completed adding and updating your ‘Submit

organization’s partners and contractors, or if you
have no partners or contractors, please click the
Submit button to the right.

Horne | Print | Glossary | Help | Downloads | Sian Out





[image: image7.png]Informal

N5t

Science Education Program

Home _Print

Glossary Help Downloads _ Sign Out

Information about Organizational Partners and Contractors

*Denotes required field.

= Primary contact:

+ Street address:

- city:
- state:

~ 7P code:
- Telephone:
g

Fax:
[mg——

Em:

Web address:

Save & Cantinue

Please review and update the following contact information for this organization. I there are no
changes, click on Save & Con

[Lamy Sitverstone.

202-785-4321

A

[ research.com

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Organizational Partners and Contractors

Please review and update the folloy
changes, click on Save & Con

ng contact information for this organization. I there are no

*Denotes required field.

= Primary contact: [Kevin Farot
+ Street address:
- city:

- state:

~ 7P code:

- Telephone:
g

Fax:
[mg——

234567

X

Emai:

Web address:

Save & Cantinue

[ exhibitdesigners.com
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Information about Project Deliverables

Quastion Guide  ~Question 1

e
ICETI | \yere iere any significant changes tothe scope or substance of your praject
EEZER | during e pastyer?

e

[ |

...

Save & Cantinue
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Information about Project Deliverables

Quastion Guide Question 1

e

CEEVEI  yycrc there any significant changes t the scope of substarice of your project
SEEER | g e pactyoatt

[ o

[ |

VT O N

Save & Confinue
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Information about Project Deliverables

Quastion guide

Ouestions

4 EE

|10 roc citanyon gt (. vt 10°% el i et e
items)?

e
[ |
...

Save & Cantinue

Horne | Print | Glossary | Help | Downloads | Sian Out





[image: image32.png]% Informal Science Education Program

Home Print Glossary Help Downloads _Sign Out

Information about Project Deliverables

Quastion Guide Question 2

M EE
> ETEEEM  oscribo any sianificant changes tothe scope o substance of your project
CACEEM that occumed during the past year:

.
[Zcvmns ]

Ve decided to add the Znd floor of the museum to
MM e exnibit and to incorporate mere information
on the history and mythology shout moons and
plancts.|

Save & Confinue
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Information about Project Deliverables

Quastion Guide ~Question 5

4 EE
CEIETEI o any sigiicant ovauat
CTCEEM  inciuding carrying out for

.
[Zcvmns ]

activities that occurred d

nd, formative, remedial, or summative evaluatio

ng the past year,

Data collection for the formative evaluation
hegan, end a data collection plan for the
sumative evaluation was finalized.

{5 ooivorios |

Save & Cantinue

|

me | Print | Glossary | Help | Downioads | Sign Out
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Information about Project Deliverables

Quastion Guide Question 3
[ auston 1

SACTETTM i your project currently on budge ., within 10% overaland within budoet
[ cvmons ] ?

.
[Zcvmns ]
o]

Save & Confinue
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Information about Project Deliverables

Question Guide Question 4
(] wston1_|

SACEETI  escive (1) the budget variances, (2] how the budget variances migi inpact
{5 austons |

the scope and substance of your project, and (3) steps that are being taken to
> address these budget variances:

{5 ustons |
{5 ooivorios |

The second floor addition has increased our
budget by 25%. Ve have made up this shortfall

by seeking additional funding from local
businesses.|

Save & Confinue
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Information about Project Deliverables

Quastion Guide Question 2
(%] aussion 1

> EXEE ;e doscribe (1) he factors that contributed o i defivrable being
o

behind schedule, (2) what impact this delay has on the overall project, and (3)
how you are addressing this delay:

hdding the 2nd floor has put the exhibit behind
schedule. We have pushed back the opening date

by ¢ nonshs, and vill postpone che closing hate
by ¢ nonchs.

Save & Confinue
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Information about Project Deliverables
Q@E ;.;Im.;m wal reports, you projected the status of The Earth's Moon Website as.
Sl avsinz |

End of Year

Website content determined, initial programrming completed
End of Year 2: Programrming completed, website available to public

[l auoions |
Question 1

Whatis the status of this deliverable?
Completed

On or ahead of schedule fi.e., by one month or more)

Behind schedule (ie., by one month or more)

®000

Nolonger part of the ISE project

Save & Confinue
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Information about Project Deliverables

s e

designedito prociuce.
M | 7o agu a deliverable, click on the Acd/A Defverabie button below.
[ aucoien ]

AT | To provide o update information on a deliverable listed below, clck on the link in
[T | the matrxin the column tled Celiverabie Narme).

[The Earts Moon useum Extn I

e Eartus Moonvenste I \D
‘Add A Deliverable

If you have completed adding and updating your ‘Submit @

organization's deliverable, please click the Submit
button to the right.

e | Print| Glossary | Help | Downloads | Sian Out
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Information about Project Deliverables

QuesticnGuide I prior annual reports, you projected the status of The Earths Moon Museurm
ViEHoti o) ports,you o

Extibit as follows:

CIEETEN o vear 1: Complete
o

Endof Year 2: Camplete
Endof Year 3: Complete
End of Year 4: Complete
Endof Year 5: Complete

Question 1

Whatis the status of this deliverable?
& Completed

© Onor ahead of schedule fi.e., by one month or more)

© Behind schedule

. by one month or more)

€ Nolonger part of the ISE project

Save & Cantinue

me | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Deliverables

QuectionGuide I prior annualreports, you projected the status of The Earti's Moon Website as

o AW

E% Endof Year 1: Website cantent determined, inifa prgrarming compisted
= End of Year 2: Programming completed, website available to public

Question 1

Whatis the status of this deliverable?
© Completed

On or ahead of schedule

@ .. by one month or more)
€ Behind schedule (i., by one month or more)
®

Nolonger part of the ISE project

Save & Cantinue

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Deliverables

Quastion Guide Question 3

4 EE
CIETEEM )0 gescribe wiy this defiverable has boen dropped:

b cuesions |

We have decided that the moon is no longer an
important part of our solar system. Children
would be better off learning sbout Pluca.

Save & Confinue
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Information about Project Deliverables

Queztion Guide Questions 12

Y aviom 12|
CEICEEER 105 oquiedfek.

[ avens |

COERZEM 1 what s the name o e ofthe deliverable?

[Mythalagy and History of the Moon |

*2. Please provide a brief description (1-2 sentences) of the deliverable and
discuss any innovative aspects of this deliverable.

[2nd flaor of rmjiseum will show the changing understanding of the |

Save & Confinue

me | Print | Glossary | Help | Downioads | Sign Out N
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Information about Project Deliverables

Quastion Guide Question 3

(] usions 12|

> ETEEM 500 indicato the category tha best describes the deliverable type:

3 cuoston |
[l auoions |

Collaborative consortiumnetwork

Conferenceiseminar meeting

Educational technology

Extibition (permanent)

Extibition (traveling or temporary)
Educational program (othier than TV or radio)
FilmAideo

Professional development

Publication

Radio program

Research (not includ

g the evaluation component of this project)
Software
TV show

000000000 ®0O000

Web siteicyber infrastructure
© other (speciy)

specity |

Save & Confinue






[image: image40.png]% Informal Science Education Program

Home _Print

Glossary Help Downloads _ Sign Out

Information about Project Deliverables

Quastion guide

ipining | Cvestond
{5 austons |
>
[Edlauostons |

dicate whether the deliverable is a primary or secondary focus of the.

. atleast 25 percent of your ISE project effort)
@ Secondary (i. less than 25 percent of your ISE project effort)

Save & Confinue
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Information about Project Deliverables

Queston sude  Questions 5
[ a2 |

SACTETEM 5500 onyou project imelin, lease idonty the projocted staus oftis
CACETTM geiverable at th end of cach year ofthe project:

> =

Bythe end of Year 1:

[Extibitwill be planned and designed. |

By the end of Year 2:
[Extibitwill be apened] |

Bythe end of Year 3:

Bythe end of Year 4:

Bythe end of Year 5:

Save & Confinue
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Information about Project Impacts

Question fa

Please indicate your progress on achieving this impact:
© Ontrackio achieve impact cluring the period of the ISE orant

© Ontrackio achieve this impact aferthe period of the ISE grant

® Nolonger considered to be an impact for this IS project

Save & Confinue

| Glossary| Help | Sign Out
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Information about Project Impacts

Queztion Guide'  Question 1a (con
Qusaion 12

wed)

Please describe why this

npact no longer pertains to your project:

Save & Continue

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Quastion Guide  ~Question 1

(] wston1_|

What do you consider to be your most significant project accomplishment
during the past year? What s noteworthy about this accomplishment?

Save & Cantinue
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Information about Project Impacts

Quastion guide

(] question

[ Ouestion 2a
Public Audiences Only.

For each of the following methods for reaching public audiences that pertain to
your project, please provide your best estimate ofthe number of indviduals that
were reached by the deliverables associated with your project during the previous
year.

To ad a new public setting andor a new method to reach public audiences, click
on the Addi A Public Seting/Method button below.

To provide o update information on an organization, ssting, or method listed
below, click on the link In the matrix (n the colurmn tiled
OrganizationSetting Method Name)

[Mussur ofhe Waon I
Add A Public Setting/Method
If you have completed adding and updating your ‘Submit

organizations, settings, and methods for reaching
public audiences, please click the Submit button to
the right.

me | Print | Glossary | Help | Downloads | Sian Out
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Informat

n about Project Impacts

Please review and updste the following informtion for this public audience:

*Denotes required field.

. OrganizationSetting Method
Nam

~Zip code: [

st St OMeto [ =

~ Status of deliverable: Deliverable is operational -
Number of ISE part

barts s
during the previous year: 112000
Source of count: ua Co B

Save & Cantinue

[Museurm of the Moon

Glossary | Help | Sian Out
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Information about Project Impacts

Quastion guide

( Ouestion 2b. Public audionces ony
[ ien ]
[ s ]
GO || Peetenm e s s |
[ core ]
oo )
Save & Continue.
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Information about Project Impacts

Quastion guide

Sl 7 cton ot st st sty ot s st
[ oien: [

i |

[Cicumicn s [N

BUBLIC AUDIENCE IMPACTS
PESSEE ;.  PROFESSIONALAUDIENCE MPACTS
3. SIRATEGIC MPACTS

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Impact Meny

1. PUBLIC AUDIENCE IMPACTS

Fublic audience impacts refer to the outcomes that you expectto emerge as a result of an informal
leamer's participation in your project's deliverables. These impacts should be specific, realistic,
measurable, and achievable thraugh your project's deliverables and strategies. When determining
impacts, it should be noted that these do not include such factors as the number of partcipants;
rather, an impact is defined as what acurs as  result of their participation. Examples of impacts
include (1) gains in knowledge o acquisition of new skills (2.9, viewers have increased
comprehension of specific scientifc concepts when compared with non-viewers), (2) changss in
behavior (2.0, access website following museur visi, and (3) changes in atitudes (2.0, suvey
results indicaing greater interest in science)

To ad a public audience impact, click on the Adl A Public Aucience fmpact button below.

To provide o update information on an impact listed below, click on the linkin the matrix (in the
column titled Public Auclience impac,

I
[ Children will know more about a variety of plant lfe 1]

‘Add A Public Audience Impact

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

[

stion Guide  -Question Ta
Qusaion 12

Please indicate your progress on achieving this impact:
& Ontrackio achieve impact cluring the period of the ISE orant

© Ontrackio achieve this impact aferthe period of the ISE grant

¢ Nolonger considered to be an impact for this IS project

Save & Cantinue

Glossary | Help Sion Out
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Information about Project Impacts

Quastion Guide  ~Question Ta

Please indicate your progress on achieving this impact:
© Ontrackio achieve impact cluring the period of the ISE orant

& Ontrackio achieve this impact aferthe period of the ISE grant

¢ Nolonger considered to be an impact for this IS project

Save & Cantinue

me | Print | Glossary | Help | Downioads | Sign Out
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Information about Project Impacts

Quastion Guide - Questi

M=

na

Please indicate your progress on achieving this impact:
& Ontrackio achieve impact cluring the period of the ISE orant

© Ontrackio achieve this impact aferthe period of the ISE grant

¢ Nolonger considered to be an impact for this IS project

Save & Cantinue

me | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Quastion Guide  ~Question Ta

M=

Please indicate your progress on achieving this impact:
& Ontrackio achieve impact cluring the period of the ISE orant

© Ontrackio achieve this impact aferthe period of the ISE grant

¢ Nolonger considered to be an impact for this IS project

Save & Cantinue

Glossary | Help | Sian Out
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Information about Project Impacts

Impact Meny

1. PROFESSIONAL AUDIENCE IMPACTS

Professional aucience impacts efer to the outcomes that you expectta emerge s a result of
paricipation by ISE professionals in your project. These impacts should be specifie, realisti,
measuratle, and achievable thraugh your project's deliverables and strategies. Examples include
acauisition of new knowledge or skills, and the development of implementation of speciic
practices that are designed to improve an institution's ability to engags informal learmers

To add a professional aucience impact,click on the Ad A Professional Aucfience lmpact button
below.

To provide o update information on an impact listed below, click on the linkin the matrix (in the
column titled Professional Audience impach)

[Seience educators will leam techniques to teah their students about plant lfe I

I Add A Professional Audience Impact ]
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Information about Project Impacts

Impact Meny

1. STRAGEGIC AUDIENCE IMPACTS

Strategic impacts refer to a long-term outcome aflecting the field of informal STEM education in
addition to the public or professional impacts on target audiences. Strategic impacts may be
achieved through new approaches, strategies, models, findings, or other means designed to
advance the systems or institutions that promots informal learming. These outcomes may not be
measurable within your projects time frame.

To add a Strategic sudience impact, click on the Ade A Strstegic Audlience Impact button below.

To provide o update information on an impact listed below, click on the linkin the matrix (in the
column ttled Stvategic Auciience impacd.

[ R 1

|The ISE feld will leam about how to incorporate nature education into urban communities. | |

‘Add A Stiategic Audience Impact
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Information about Project Deliverables

Quastion Guide Question 2

M EE
> EETEI i ay s
CIEETENN it occured du
[ avens |
[ aven: |
Eho o

nificant changes to the scope or substance of your project
g the past year:
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Information about ISE Program Improvement

-Ouestion 1

Describe any lessons that you learned as a result of this project that may be of use to other ISE
Principal Investigators. Please address each of the following categorie:

« Designing and managing project activities
o Collaborating with partners

o Identitying and measuring project impacts
o Other aspects of your project

one important lesson learnsd is that there should have been
more direct communication between the project team and our
partners. The lack of enough direct commnication betueen

the project and the contractor hired to develop the website
led to a misunderstanding in both the extent of work to be
performed and the timeline on which it was to he completed.

Save & Cantinue
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Glossary of Terms and Phrases

Anticipated level of effort: The number of hours spent per year on project-elated aciviies by a project tearm member.

Deliverable: & matetial produced by the projectthat is designed to lead to the project's intended impacts. 4 project may have numerous deliverables. Examples of deliverables for public audiences include
an exfibition (permanent or raveling); flm o video; educational program, ki, o materials; radio program or series; sofware; television program or series; web sites. Examples of deliverables for
professional audiences include collaborative, cansorium, or netwark, conference, seminar, or workshop; media programs; professional development, publication; research study, web site

Formative evaluation: This tyne of evaluation begins during program development and canfinues throughout the ife ofthe program. Its infent s to provide information to monitor and improve the
deliverables by assessing whether they ars being developed and implemented as planned as well as to assess progress in meeting goals. Formative evaluation is done at several points in the
developmental e of a program and its actities.

Impact: See Measurable impact.

Indicator: For the purpose of this collection, an indicator is defined as a series of statements that break down the sub-componets of a public or professional audience impact,

Individual member of project team: Any individual (2.9, Co-F, named advisor or consultant) who will making substantial contributions to your project and that has an ongoing relationship in the
development of project deliverables

Lead organization: The lead fiscal agent for an ISE-funded project.

Measurable impact: The ultimate result of improvement that a project s designed to achieve. An example would b to enhance target audience knowledge of a specific cantent area.

Organizational partner/contractor: An organizational partner or contractor includes (1) subawardees, (2) contractors that play a key role (e.0., evaluation fim, exhibit design firm), (3) dissemination sites,
and (4) co-funders (who provide at east 10% ofthe total project budge)

Professional audience impact: & benefit expected to emerge as a resultof participation by ISE professionals in your project These impacts should be spesific,realistic, measurable, and achievable
through your project's deliverables and strategies. Examples of professional audience impacts include acquisiion of new knowledge or skills, and the development or Implementation af specifc practices
that are designed to imprave an institution's ability to engage informal leamers.

Project focus: The speciflc subject area in which the projectis sesking to increase knowledge within the target audisnce.




[image: image26.png]Public audience impact: A benefit expected to emerge as a result of an informal learmer's participation in your project These impacts should be specific, realistic, measurable, and achievable through your
project's deliverables and strategies. WWhen determining impacts, it should be noted that these do not include Such factors as the number of participants; rather, an Impact is defined as what oceurs s a
resultof their participation. Examples of impacts include (1) gains in knowledge or acouisiion of new SKills (e.0., viewers have increased comprehension of speciic Scientiic concepts when compared
with non-viewers), (2) changes in behavior (2.9, access website following museumn visit, and (3) changss in atitudes (=.0., survey results indicating greater nterest in science)

Quast-experimental desi
randomization,

“This type of evaluation design involves the comparisons of outzomes for intervention paticipants with outcomes for a comparison group chosen through methods other than

Randomized controlled trial: Also referred 1o 3 an "experimental” study design, this type of evaluation design measures an intervention's effect by randornly assigning individuals ar groups of individuals)
to an intervention group or a control group and subsequently comparing the outcames of those two groups.

Strategic impact: A long-tem outcome affecting the fisid of informal science education in addition to the public or professional impacts on target audiences. Strategic impacts may be achieved through
new approaches, sirategiss, models, findings, or other means designed to advance the systems or insttutions that promote informal leaming. It may not be measurable during the grant period.

Summative evaluation: This type of evaluation assesses the project’s success in reaching its intended impacts. It takes place after the deliverables have been implemented and the time frame posited for
changs has occurred. Summative evaluation collscts information ahout outcomes and related processes, sirategies, and actvities that have led to them and is an appraisal of worth, value, or mert This

type of evaluation is often used for decision-making purposes (2.9, whether o continus funding, whether to disserinate the program to other setings) and is usually conductsd by an exiemal or otherwise
Gbjective and unbiased evaluator

Target audience: Atarget audience is defined as the speciic segment ofthe population that is intended a receive exposure to ar athenwise beneftfom the project There may be more than one target
audience in a single project
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Help

General Navigation

Afierlogging in, you should begin by clicking on a section name, all ofwhich are listed in blue, in the initial screen. The system allows you to complete the sections inthe initial annual, annual update, and
final annual forms either in sequential order ar in whichever order you prefer. Afler a section has been completed, a checkmark will appear nextto that section name listed atthe top of every screen. In
addition, each screen shows the report status, listed in red immediately below the section names. Unless you have completed all questions in all sections of a repor, the status will e listed a5 Not
Cormplete

For each individual question inthe syster, you are asked to provide information sither through the use of text fields, drop-down menus, or by checking boxes, or a combination of these. After entering
andjor selecting the appropriate information for  guestion, you should click on Save & Confinue atthe bottom ofthe screen. This will autamatically Save the information entered for the current question and
will autornatically go o the next question

On each screen and in each form inthe syster, a Question Guide appears onthe left side of the screen. It provides a list of al guestions in that particular section of that form. 4 red bar with a checkmark to
the leftindicates that he particular guestion has been completed. A biue bar with an arrow indicates that you have entered the screen for that particular question but have notyet completed it A black bar in
the Question Guide indicates that question either 1) cannot be accessed hecause prior questions n that section have not been completed or 2) s not applicable based on your respanses to a prior
question

You should answer questions within a paricular section in sequential order, however, you may skip to any question you have alieady answered within a particular section by clicking on the appropriate bar
inthe Question Guide. You may also access sections you have alieady completed by slicking on that section's link n the menu atthe top of each screen

Atany time while completing the system, you may retum to a previous screen or question by clicking on the Back button on your Web browser.




[image: image28.png]In addition to the section links, there are several additional links atthe top of every screen in the system. The following links will allow you to navigate through the system:

Home: This links backto 3 main menu, which appeared when you first entered the system. Ifyou elickthis link while answering a question, you will be taken out of that guestion. To retumto that
uestion, click the Back button on your browser.

Pr

This links to & screen that presents a varisty of options for printing. Printing functions are described in detail undsr Printing below.
Glossary: An alphabetized listing of key terms and their definitions is provided here.
Help: Ifyou have questions aboutthe systern, ty this link

Downloads: You may use this link to download paper versions of screens contained in the system. Examining the system on paper prior to completing it willlikely make it sasier fo you to gather
all documents or other information you will need to answer the guestions contained within

Sign Out: This wil autornatically log you out of the systern and link you back to the login page.

il Submittal

Once you have successiully complsted all questions in all sections, the data must be submitted to the system. A final subrmission of data is your last step in completing a report Afer the final submission
of arepor, access to the system will be denied. For examle, i you successiully complete the iniial annual report and click the final submittal bution, you will be autormatically logged out of the system. If
you attemptto log in again, you will be taken to the annual update form. In the eventthat you need to reopen the system after a inal Submission, you Mmust contact the webrmaster 1o make a request
(isehelp@westat com)

Text Entry.

Many screens have text boxes, as indicated above, in which you should supply information in narrative farm. Please provide complete answers o open-ended questions. Since there are no tex formating
or editing tools (e.0., spell check builtnto the system, it may be easier foryou to type your answer in a word processing program, format and editf, and then copy and paste itnto the appropriate text hox
Mostword processing software should work for these purposes.




[image: image29.png]Ifyouwould like to printthe information entered into the systern, you should click on the Print link,listed in blue, at the top of any screen. This will provide you with a variety of options for printing. You willfind
a list of all sections inthe form you are currently in the process of completing (.., initial annual, annual update, or inal annual. The status (.., whether or not the section has been completed) is listed to
the immediate left of each section name. 4 checkmark indicates that that section has been completsd, and an xindicates itis incomplete. You cannotview or print a section until you have completed it

For sectians that have been completed, a print report and a view repart icon both appear to the immediate right of the section name. Clicking on the printreport will begin printing a list of all guestions and
ther respective responses for that section. Clicking on the view report will provide you with a preview ofwhat the printed document will look ke

Otherwise, for each completed or uncompleted section, you may return to that section by clicking on the link containing the section name in the column labeled, for example, View Initial Annual Form

Logging Out/Saving Infor

Ifyou unable to complete an entire section or farm at one fime, you may complete part of the section ar form by clicking on Save atthe bottom of any guestion and then log out by clicking on the Sign Out link,
in'white, atthe top of any screen. This will retum you to the main log in screen, which asks for the user name and password. All infarmation entered up to that point wil be saved

s stated above, you may only partially complets the syster, Iog out, and enter the system later to complete any remaining information When you reenter the systern, you will be taken to the introguctory
screen, which lists the section names for that form. When clicking on a section, you will be taken directy to the first question not answered in that section. For example, ifyou complete only lters 1 and 2 of
the Information about the Lead Organization section, you will be autornatically aken to ftern 3 of that section

Contact

Ifyou have any questions, contact John Wells, 1-800-37-8281, ext. 2663 Fax 800-254-0084, Isehelp@westat com
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Downloads

Download a printable version of the primer or the Informal Scisnce Education (SE) project management
system

(To save a Word or PDF file, ight click the link and choose *Save Target As”)
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