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“This final update has been authorized by the National Science Foundation. Whils you are not required to
respond, your cooperation is needed to make the results of this monitoring system comprehensive,
accurate, and timely

INSTRUCTIONS FOR COMPLETING THE ISE FINAL UPDATE

‘The National Stience Foundation (NSF) is collecting closeout information from all of s Informal Seience
Education (3E) projects. The purpose is to obtain data that can be used to evaluate the collective impact
ofthe ISE portolio of funded projects, to monitor partiipants' activiies and accomplishments, and to
abtain information that can inform the design of uture ISE projects.

You should contact John Wells atWestat at 1-800-937-8281, ext. 2663 ifyou have any questions ahout
how to respond 1o a particular tem. For guidance in using this system, click the Help button at the top of
the screen. This will take you to a description of how to navigate the systern, as well as a printable version
ofthe Primer which contains addiional information about how 1o address specific tems.

Please complete each of the following sections of the final update as they pertain to your ISE project, A
check mark to the left of a section indicates that the section is complete.

Information about the | Information about Individual Information about Organizational
Lead Organization Mermbers of the Project Team _|Partners and Contractors
Information about Information about Project Information about Program
Project Deliverables impacts Improvernent and Future Directions

Final Update Status: C

'@

You have now completed all six sections of the final update. Allinformation for your project has
been recorded. Click on the Subrnit button above to subrit your report to NSF
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Information about Project Deliverables

Quastion Guide Question 3

MY
GIETTFE  picase describe why this deliverable has been dropped:

15 usicns |

The Earth's Moon Huseum Exhibit has been dropped
hecause our formative evaluations showed that
far more youths would be interested in learning
shout the moon online rather than coming to an
exnibit. Ve concluded that focusing our efforts
on the website would be more cost-effective and
ultimately more educational for our audience.

Save & Continue
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Information about the Lead Organization

- Ouestion 1

Please review and update the following contact information for this organization. f there are no
changes, click on Save & Con

*Denotes required field.

~ PIPD Name:

[Jahn Doe
s e ra—
- 2P Code: fizss
» Telephone: [z
[,

Fax:
[mg——

Emai:

Web Address:

Save & Cantinue

[nteffwww.moonmuseum.org
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Information about Individual Members of the Project Team

This section provides your project the opportunity o update information on each of the indiviclua
members of your project team.

“To provide ar update information on a Co-Pi, advisor, key team mermber or consultant listed below,
click onthe linkin the maric (in the column filed Name of incivictua)

Please review and update the following information about any Co-Pls, advisors, key team members.
or consultants that have been involved in the design and implementation of your projet

[doshwans & |
Ifyou have completed updating the individual members of your Submit

project team, please click the Submit button to the right.

Glossary | Help | Sian Out
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Information about Individual Members of the Project Team

- Ouestions 1.5

Please review and update the following contact information for this project team member. If there
are no changes, click on Save & Continue. If this individual is no longer a member of the project
team, please indicate 0 hours in question 5.

*Denotes required field.

* 2. What organization is this individual affliated with?

* 3. What role will this individual assume on your project?

4. Wnatis thi

* 1. Name:

ividual's email address?

[ioshwalls@moanmuseur.org

* 5. What s the anticipated level of effort for this individual?
[180 days

Save & Cantinue
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Information about Organizational Partners and Contractors

Quastion Guide - Questi

(] awsicn1_|

EACEETMI  pcccrive your progress in developing o strengthening partnerships or

betueenyour project and your project’s organizationalpartners and
contractors, including formal education organizations (e.q., K-12 school
systems or wiversites) during the past year:

n1

nkages

The project continued to establish partnerships
with E-12 school districts across the country,
which will allow for substantially higher nubers
of high school students to visit the exhibit.

Save & Cantinue
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Information about Organizational Partners and Contractors

Quastion guide

(] awsicn1_|
M.

The remaincier of this section provides your project the opportuniy to update.
information on each of your olganizational partners and contractors.

“To provide o update information on an organization listed below, click on the link
inthe mattix (in the column titled Organizations Partney/Contactor Name).

| esearch Enterpies nc | = |

s =
If you have completed updating your organization’s ‘Submit

partners and contractors, please click the Submit
button to the right.

me | Print | Glossary | Help | Downloads | Sian Out
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Information about Organizational Partners and Contractors

*Denotes required field.

= Primary contact:
+ Street address:
- city:

- state:

~ 7P code:

- Telephone:
g

Fax:
[mg——

Ema

Web address:

Save & Cantinue

Please review and update the following contact information for this organization. I there are no
changes, click on Save & Con

[Lamy Sitverstone.

[http:fpusaras research.com

me | Print | Glossary | Help | Downioads | Sign Out
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Information about Organizational Partners and Contractors

Please review and update the following contact information for this organization. I there are no
changes, click on Save & Con

*Denotes required field.

« Primary conta

[Kevin Harold

+ Street address:
- city:

- state:

~ 7P code:

- Telephone:
g

Fa
[mg——

Ema

Web address: [http: s exhibitdesigners.com

Save & Cantinue
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Information about Project Deliverables

This section collects information about each major deliverabie that your project was designed to
prociuce.

“To provide ar update information on a deliverable listed below, click on the link n the matrix in the
column titled Defiverable Name),

| ]

[The Earts Moon useum Extn
e Eartus Moonvenste I Gl
Please click the Submit button to the right to submit this section. ‘Submit

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Deliverables
Question Guid=  -Question 1

S avsin_|

CIETTFE  wiatis the status ofthis deliverable?
e vnicn |

& Completed
€ Not Completed

© No longer being proposed as part of the ISE project

Save & Cantinue

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Deliverables

Quastion Guide’  ~Question 1
{5 wsions_|

ICETTI | whatis the status of this deliverable?
(] aueeicns |

€ Completed
& Not Completed

© No longer being proposed as part of the ISE project

Save & Cantinue

Print| Glossary | Help | Downloads | Sign Out
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Informat

Quastion guide

{5 wsions_|
(5 awsionz_|
(£ cuostons |

n about Project Deliverables

-Question 2

Please describe (1) the factors that contributed to this defiverable not being
‘completed by the end of the project, and (2) steps that will be taken to complete.
this deliverable in the future.

[The consulvant inicially hired co conduct |
programring vork on the vebsice did mot fulfill

Lro obligations. This comsultant vas replaced,

nich resulced in a delay in the vebsice's
programing being completed and its becoming

fully operacional.

Save & Cantinue

Glossary | Help

Sion Out
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Information about Project Deliverables
Question Guide' Question 1

S avsin_|

[l onionz_|

Whatis the status of this deliverable?

(£ cuostons |
O completed
O Not Completed
® Nolonger being proposed as part of the ISE project

Save & Confinue

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Quastion guide

e This section collects information about each impact that your project s designed to
(] question 1 e
1. PUBLIC AUDIENCE MPACTS

2. PROFESSIONAL AUDIENCE MPACTS

DECEVEM  , rncocupacts
> EE.
> EET.
> EE
> C—

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Quastion Guide  ~Question 1

(] question

Describe what you consider to be your project's most significant
MEEEM | accomplishment. Why?

IEPEEPM  [oocoq on resuits from the swmarive evaluaion, ]
SCETYE  ||cne project exceeded its expectations vith regard
SEETTM [0 increased levels of interest in the Tarth's

AFEEYE  |fwoon swong high school students.
{5 ueton:__|
M.

Save & Cantinue

me | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Quastion Guide ~Question 2

(] question

E Describe any unanticipated benefits or impacts that occured as a result of your
EEEM | project:

[ ouestion e |
{5 austcns_|
{5 ustons |
{5 austcns |
{5 ueton:__|
M.

e projest excesded its expectacion regaraing 1]
ihe fambes ot inasysuars whe visiced he xmbit.

Save & Cantinue

Glossary | Help

| Sian Out
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Information about Project Impacts

Questicn ude Questiona
MECTEE | oy augences only
(o]
[ cvmon ]

This question callects infomation an the number o ndividuals hatwere reached
| tyine aieabie scaossed i yur Boject g e prevous ear.

To provide o update information on an organization, ssting, or method listed
below, click on the link n the matrix (in the colurnn tiled Name)

To add a new public setting andior a new method to reach public audiences at

I | " CIekon e AciA Publi SetingAlethodbuton below.
e P -1
[Museur of Autornobiles I |

Add A Public Seting/Method

If you have completed adding and updating your Submit
organizations, settings, and methods for reaching
public audiences at home, please click the Submit
button to the right.

e | Print| Glossary | el | Downloads | Sign Out
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Information about Project Impacts

Question Guide’ ~Question 3b. Public audi

(] wston1_|
{4 austcnz__|

= e S a—
(] queston e |
XIP | rternet 10000

{5 austcns_|
{5 ustons |

1] questens__| Save & Cantinue
{5 ueton:__|

M.

nces only

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Impact Meny

1. PUBLIC AUDIENCE IMPACTS

Fublic audience impacts refer to the benefis that you expectto smerge s a result of an informal
leamer's participation in your project's deliverables. These impacts should be specific, realistic,
measurable, and achievable thraugh your project's deliverables and strategies. When determining
impacts, it should be noted that these do not include such factors as the number of participants;
rather, an impact is defined as what acours as  result o their participation. Examples of impacts
include (1) gains in knowledge o acquisition of new skills (2.9, viewers have increased
comprehension of specific scientifc concepts when compared with non-viewers), (2) changss in
behavior (2.0, access website following museur visi, and (3) changes in atitudes (2.0, suvey
results indicaing greater interest in science)

To ad a public audience impact, click on the Adl A Public Aucience fmpact button below.

To provide o update information on an impact listed below, click on the linkin the matrix (in the
column titled Public Auclience impac,

[ e At et I
|Chihon wil know more bt vty ot lat e ]

‘Add A Public Audience Impact

Home | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Quastion Guide ~Question 4

(] wston1_|
{4 austcnz__|

Provide a summary of approaches taken to dissen
SR | project to other:

I most effective?
[ ouestion e |

DEETYM | [re prosect cressed & mevalercer shouwr the |
MEEETEE  |exnibic that vas sent by email and mail to other
ME™THM |15t institutions throughout the country.

{5 ueton:__|

M.

nate information about your
inthe ISE field over the course of your ISE grant. Which were.

Save & Cantinue

Print| Glossary | Help | Downloads | Sign Out
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Information about Project Impacts

Quastion Guide ~Question 5

(] question
List any honors, awards, or other recognition received by the project over the.
EEEM | course of your ISE grant:

{5 austonz_|

CIEYP |- uscun exhibic ves recogmized by che Navional -]
MEETYE  (science Teachers hssociation as an effective way
M= |to create interest in and increase knowledge of
=T |che Earch's moon among high school students.

{5 ueton:__|

M.

Save & Cantinue

Glossary | Help

| Sian Out
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Information about Project Impacts

Quastion Guide ~Question 6

(] question

Please identify the nature and extent of print and media coverage generated
CAEEZE about your ISE project:

[The musewn exhibic ves profiled andjor revieved |
in the Usshington Post and several ocher local
neuspapers. ALl of the reviess vere very

avorable and contrinuced o the popuiarity of

MM | [the exhibic.
Sl |

Save & Cantinue

Glossary | Help

ds | Sinn Out
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Information about Project Impacts

Quastion Guide ~Question 7

(] wston1_|

Please identify the products that you are going to submit onfine to your ISE
program officer in addition to the Closeout Report (e.q., DVD, materials, kits,
manuals, videotapes, copies of major news stories, press releases, journal
articles, o other marketing and dissemination tems):

@ [Copies of major news staries

V=T
S|
= —

Save & Cantinue

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

The following indicators were provided for this impact i prior annual reports. Please click on each
indicator to specify whether of not it has been met.

Children can list at least § tyoes of plants.

Children can explain the uses of at least two types of plants 0

Children can narne characteristis of some poisonous plants o

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

QuaztionGude - Question 1a
>
Please indicate the extent to which this indicator has been met:

© Indicator has heen met and represents a major accorplishment
© Indicator has been met

© Indicator has not been met

© Progress taward this indicator has not been measured

© Nolonger applicable

Save & Continue

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts
Quastion Gude - Question 1a (continued)

3 auosicn 12|

Please provide evidence that this indicator has been met and if applicable,
explain why it represents a significant accomplishme

Save & Continue

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Project Impacts

Quastion Gude - Question 1a (continued)

> e

Describe (1) any factors that hi
indicator, (2) steps you are plar
and (3) method(s) your project is plan
has been attained:

dered your project’s ability to achieve this.
1910 take to achieve this indicator in the future,
1910 use to document that the indicator

Save & Continue

Glossary | Help ds | Sinn Out
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Information about Project Impacts
Quastion Gude - Question 1a (continued)
> e

Discuss why this indicator no longer pertains to your project (e.q., change in
project scope) or why progress toward this indicator has ot been measured:

Save & Continue

Horne | Print | Glossary | Help | Downloads | Sian Out





[image: image37.png]Informal Science Education Program

Home Print Glossary Help Downloads _Sign Out

Information about Project Impacts

Impact Meny

2. PROFESSIONAL AUDIENCE INPACTS

Professional aucience impacts efer to the benefits that you expect to emerge as a resultof
paricipation by ISE professionals in your project. These impacts should be specifie, realisti,
measuratle, and achievable thraugh your project's deliverables and strategies. Examples include
acauisition of new knowledge or skills, and the development of implementation of speciic
practices that are designed to improve an institution's ability to engags informal learmers

To add a professional aucience impact,click on the Ad A Professional Aucfience lmpact button
below.

To provide o update information on an impact listed below, click on the linkin the matrix (in the
column titled Professional Audience impach)

I Protessions Audiznoe Impact I
| ctence edusators vl lean teghniques toteach thlrstusents anoutplant e 1
I Add A Professional Audience Impact ]

Horne | Print | Glossary | Help | Downloads | Sian Out





[image: image38.png]%24 Informal Science Education Program

Home Print Glossary Help Downloads _Sign Out

Information about Project Impacts

Impact Meny

3. STRATEGIC IMPACTS

Strategic impacts referto a lasting impact o the field of informal science education in addition to
the public or professional impats on target audisnces. Strategic impacts may be achieved through
new approaches, strategies, models, findings, of other means designed to advance the systems
orinstitutions that promots informal learming

To add a stratagic impact, click on the Add A Strstegie frmpact button below.

To provide o update information on an impact listed below, click on the linkin the matrix (in the
column titled Strategic Impac,

[ S et I
[The I5E o1 wil loam ahout how o ncommorte natuge egucaion nfowban communties, |

Add A Strategic Impact

Horne | Print | Glossary | Help | Downloads | Sian Out
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Information about Program Improvement and Future Directions

Quastion guide

Ouestion 2
> EE.
> CIETEVM e al significant inovations of your projec (.3, deliverables or
> CETEM approaciies to project management) that would be of value o afers:
o

Save & Continue

| Glossary| Help Sign Out
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Information about Program Improvement and Future Directions

Quastion guide

Question 1
B cumion 1
> EETVI e any lessons that you learnied as aresult of this project that may be of
2> EEEEMM use to other ISE Principal Investigators. If possible, address each of the
EIEEETEE  following categorie

+ Designing and managing project actiies

« Collaborating wih pariners

o Identifying and measuring project impacts

Other aspects ofyour project

Save & Continue

e | Brint | Slne e | Holn | Fomlnade | Sinm ot
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Information about Program Improvement and Future Directions

Question Guide Question 3
3 auwoicn1_|

> T
P cvoicns |

Will your project continue beyond the end of the ISE grant period?
=

O ves
O Ne

Save & Continue

| Glossary| Help

Sion Out
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Information about Program Improvement and Future Directions

Question Guid=  -Question 1
[ avsin_|
SAEETTH i you had not received ISE funds, do you think your project would have: (Choose
™YW | onefor each category of tems):

i awsins_|
(] auesions RS offered the same range of senvices o activities
offered slightly fewer senvices or activiies

offsred significantly fswer senvices o activiies

IR T

would not have offered any services or activties

reached an equivalent number of people
reached somewhere betwsen 5-25 percent fewsr individuals

reached somewhere between 26-50 percent fewsr individuals
reached somewhere betwsen 51-75 percent fewsr individuals

IR et

reached somewhere betwsen 76-100 percent fewsr individuals

been implementsd on the same schedule
been delayed by fess than sixmonths
been delayed by more than sixmonths

IR T

would not have been implemented at i

Save & Cantinue
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Information about Program Improvement and Future Directions

Quastion guide

Ouestion 4
>
> VM 4o 0 description of you projec's future planss:
[ cvmons ]
>
Save & Continue

Horne | Print | Glossary | Help | Downloads | Sian Out
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To enter the Informal Science Education (SE) Projsct Monitoring System, please type your
User Login and Password in the boxes below, then click on Login

lUser Loginfinal |

Facowors [loveee |

OMB # 3145.0158 Expiration Date: 7/31/2009
Informal Science Education (ISE) Project Monitoring System
Sponsared by the
Natonal Science Foundation
Canducted by
estat
1650 Research Boulevard
Rodille, Manyland 20850

Privacy Notice

Information from this manitoring System will b ratained by the National Seience Foundation, s federal agéncy,
and il be an integral part o ts Privacy Act System of Records In accordance with the Pivacy Act of 1974 and
maintsined in the Edusation and Training System of Records 53 Fed. Reg. 264, 272 (Januay 5, 1895). These are
Gonfidential files aooessbls only to approprate National Seiénce Foundation (NSF) afoial, e Aatis, and heir
contactos espnsible for monitoing, assesing, and evaluating NSF programs. Only data i highly aggregated
form, or dats explctly requested 35 for general se,"will be made available to anyone ouide of the National
Sciance Foundation fr recesroh purpoes. Data Submittd will be usad in aooordance with citeria establizhed by
NSF far manitaring research and sducation grants, and in recpnse to Publio Law 08353 and 42 USC 15680

Public Burden

Subrmision of the requested information is voluntary. Failure to provide full and complete nformation, hawev,
may educe the possbilty for contnuing support hiough the awardiproject subject o his survey. The public
aporting burdan fortis sollsctin of inform tion i estimated to average 24.0 pesan hour or the bazeline
Survey, 8.0 person hous for aach annusl update, and 15.0 parson houts fo the final update, ncluding the time for
avianing inctuetions. Send sommentsreqarding this burdén asimate. of any othér aspect of this collsction of
information, including suggestions fo educing ths burden, to Suzanne Plimpton, Reports Clearance Gffcer for
(OMB Collestion 3146.0158, National Seiénce Foundation, 4201 Wil Bivd., Suite 208, Arlingtan, VA 22230,

16you have any questions, contact:John Wells, 1500.337.5251, ext. 2663 Fax 500.254.0954,
isehelp@uestat com

Tomzeilz
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Information about Project Impacts

Queztion Guide'  Question 1a (con
Quesion 12

nued)

Discuss why this indicator no longer pertains to your project (e.q., change in
project scope) or why progress toward this indicator has not been measure

Save & Continue
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Information about Project Impacts

Question Guide Question 3¢

oot
> Professional or institutions only
>

L cussionss |
); For each of the following professional audiences that pertain to your project,
»OTEWE  Pece povide yourbest estimate of the number of individusls that were

teached by the deliverables associated with your project since the beginning

DS o your ISE grant

e . Bl |
0feeos L]
01| mocra memsers [
10 [eivt designers ]
[ wedia producers orcisseminators | ||
0| Potigmaters [
| Protessionat sar [
0| Researchersevalustors [
3 oter speoiy [

Specity: | |

Save & Continue
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Glossary of Terms and Phrases

Anticipated level of effor

: The number of hours spent per year on projsct related actities by a project eam mernber.

Deliverable: & matetial produced by the projectthat is designed to lead to the project's intended impacts. 4 project may have numerous deliverables. Examples of deliverables for public audiences include
an exfibition (permanent or raveling); flm o video; educational program, ki, o materials; radio program or series; sofware; television program or series; web sites. Examples of deliverables for
professional audiences include collaborative, cansorium, or netwark, conference, seminar, or workshop; media programs; professional development, publication; research study, web site

Formative evaluation: This tyne of evaluation begins during program development and canfinues throughout the ife ofthe program. Its infent s to provide information to monitor and improve the
deliverables by assessing whether they ars being developed and implemented as planned as well as to assess progress in meeting goals. Formative evaluation is done at several points in the
developmental e of a program and its actities.

Impact: See Measurable impact.

Indicator: For the purpose of this collection, an indicator is defined as a series of statements that break down the sub-componets of a public or professional audience impact,

Individual member of project team: Any individual (2.9, Co-F, named advisor or consultant) who will making substantial contributions to your project and that has an ongoing relationship in the
development of project deliverables

Lead organization: The lead fiscal agent for an ISE-funded project.
Measurable impact: The ultimate result of improvement that a project s designed to achieve. An example would b to enhance target audience knowledge of a specific cantent area.

Organizational partner/contractor: An organizational partner or contractor includes (1) subawardees, (2) contractors that play a key role (e.0., evaluation fim, exhibit design firm), (3) dissemination sites,
and (4) co-funders (who provide at east 10% ofthe total project budge)





[image: image24.png]Professional audience impact: A benefit expected to emerge as a result of paricipation by ISE professionals in your project. These impacts should be specific, realistic, measurable, and achievable

through your project's deliverables and strategies. Examples of professional audience impacts include acquisiion of new knowledge or skills, and the development or Implementation af specifc practices
that are designed to imprave an institution's ability to engage informal leamers.

Project focus: The speciflc subject area in which the projectis sesking to increase knowledge within the target audisnce.

Public audience impact: A heneft expected to emerge as a result of an infarmal learner's paricipation in your project. These impacts should be specific, realistic, measurable, and achievable through your
project's deliverables and strategies. WWhen determining impacts, it should be noted that these do not include Such factors as the number of participants; rather, an Impact is defined as what oceurs s a
resultof their participation. Examples of impacts include (1) gains in knowledge or acouisiion of new SKills (e.0., viewers have increased comprehension of speciic Scientiic concepts when compared
with non-viewers), (2) changes in behavior (2.9, access website following museumn visit, and (3) changss in atitudes (=.0., survey results indicating greater nterest in science)

Quasi-expe
randomization,

ental desi

“This type of evaluation design involves the comparisons of outzomes for intervention paticipants with outcomes for a comparison group chosen through methods other than

Randomized controlled trial: Also referred 1o 3 an "experimental” study design, this type of evaluation design measures an intervention's effect by randornly assigning individuals ar groups of individuals)
to an intervention group or a control group and subsequently comparing the outcames of those two groups.

Strategic impact: A long-tem outcome affecting the fisid of informal science education in addition to the public or professional impacts on target audiences. Strategic impacts may be achieved through
new approaches, sirategiss, models, findings, or other means designed to advance the systems or insttutions that promote informal leaming. It may not be measurable during the grant period.

Summative evaluation: This type of evaluation assesses the project’s success in reaching its intended impacts. It takes place after the deliverables have been implemented and the time frame posited for
changs has occurred. Summative evaluation collscts information ahout outcomes and related processes, sirategies, and actvities that have led to them and is an appraisal of worth, value, or mert This

type of evaluation is often used for decision-making purposes (2.9, whether o continus funding, whether to disserinate the program to other setings) and is usually conductsd by an exiemal or otherwise
Gbjective and unbiased evaluator

Target audience: Atarget audience is defined as the speciic segment ofthe population that is intended a receive exposure to ar athenwise beneftfom the project There may be more than one target
audience in a single project
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Help

General Navigation

Afierlogging in, you should begin by clicking on a section name, all ofwhich are listed in blue, in the initial screen. The system allows you to complete the sections inthe initial annual, annual update, and
final annual forms either in sequential order ar in whichever order you prefer. Afler a section has been completed, a checkmark will appear nextto that section name listed atthe top of every screen. In
addition, each screen shows the report status, listed in red immediately below the section names. Unless you have completed all questions in all sections of a repor, the status will e listed a5 Not
Cormplete

For each individual question inthe syster, you are asked to provide information sither through the use of text fields, drop-down menus, or by checking boxes, or a combination of these. After entering
andjor selecting the appropriate information for  guestion, you should click on Save & Confinue atthe bottom ofthe screen. This will autamatically Save the information entered for the current question and
will autornatically go o the next question

On each screen and in each form inthe syster, a Question Guide appears onthe left side of the screen. It provides a list of al guestions in that particular section of that form. 4 red bar with a checkmark to
the leftindicates that he particular guestion has been completed. A biue bar with an arrow indicates that you have entered the screen for that particular question but have notyet completed it A black bar in
the Question Guide indicates that question either 1) cannot be accessed hecause prior questions n that section have not been completed or 2) s not applicable based on your respanses to a prior
question

You should answer questions within a paricular section in sequential order, however, you may skip to any question you have alieady answered within a particular section by clicking on the appropriate bar
inthe Question Guide. You may also access sections you have alieady completed by slicking on that section's link n the menu atthe top of each screen

Atany time while completing the system, you may retum to a previous screen or question by clicking on the Back button on your Web browser.




[image: image26.png]In addition o the section links, there are several additional links atthe top of every screen in the system. The following links will allowyou to navigate through the systern

Home: This links backto 3 main menu, which appeared when you first entered the system. Ifyou elickthis link while answering a question, you will be taken out of that guestion. To retumto that
uestion, click the Back button on your browser.

Pr

: This links to a screen that presents a variety of options for printing. Printing functions are described in detail under Printing below.
Glossary: An alphabetized listing of key terms and their definitions is provided here.
Help: Ifyou have questions aboutthe systern, ty this link

Downloads: You may use this link to download paper versions of screens contained in the system. Examining the system on paper prior to completing it willlikely make it sasier fo you to gather
all documents or other information you will need to answer the guestions contained within

Sign Out: This wil autornatically log you out of the systern and link you back to the login page.

Final Submittal

Once you have successiully complsted all questions in all sections, the data must be submitted to the system. A final subrmission of data is your last step in completing a report Afer the final submission
of arepor, access to the system will be denied. For examle, i you successiully complete the iniial annual report and click the final submittal bution, you will be autormatically logged out of the system. If
you attemptto log in again, you will be taken to the annual update form. In the eventthat you need to reopen the system after a inal Submission, you Mmust contact the webrmaster 1o make a request
(isehelp@westat com)

Text Entry.

Many screens have text boxes, as indicated above, in which you should supply information in narrative farm. Please provide complete answers o open-ended questions. Since there are no tex formating

or editing tools (e.0., spell check builtnto the system, it may be easier foryou to type your answer in a word processing program, format and editf, and then copy and paste itnto the appropriate text hox
Mostword processing software should work for these purposes.
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Ifyouwould like to printthe information entered into the systern, you should click on the Print link,listed in blue, at the top of any screen. This will provide you with a variety of options for printing. You willfind
a list of all sections inthe form you are currently in the process of completing (.., initial annual, annual update, or inal annual. The status (.., whether or not the section has been completed) is listed to
the immediate left of each section name. 4 checkmark indicates that that section has been completsd, and an xindicates itis incomplete. You cannotview or print a section until you have completed it

For sectians that have been completed, a print report and a view repart icon both appear to the immediate right of the section name. Clicking on the printreport will begin printing a list of all guestions and
ther respective responses for that section. Clicking on the view report will provide you with a preview ofwhat the printed document will look ke

Otherwise, for each completed or uncompleted section, you may return to that section by clicking on the link containing the section name in the column labeled, for example, View Initial Annual Form

Logging OutSaving Information

Ifyou unable to complete an entire section or farm at one fime, you may complete part of the section ar form by clicking on Save atthe bottom of any guestion and then log out by clicking on the Sign Out link,
in'white, atthe top of any screen. This will retum you to the main log in screen, which asks for the user name and password. All infarmation entered up to that point wil be saved

s stated above, you may only partially complets the syster, Iog out, and enter the system later to complete any remaining information When you reenter the systern, you will be taken to the introguctory
screen, which lists the section names for that form. When clicking on a section, you will be taken directy to the first question not answered in that section. For example, ifyou complete only lters 1 and 2 of
the Information about the Lead Organization section, you will be autornatically aken to ftern 3 of that section

Contact

Ifyou have any questions, contact John Wells, 1-800-37-8281, ext. 2663 Fax 800-254-0084, Isehelp@westat com
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Downloads

Download a printable version of the primer or the Informal Scisnce Education (SE) project management
system

(To save a Word or PDF file, ight click the link and choose *Save Target As”)
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Dot have MS Word or Adoba® Actob st Reader®? Downlasd them fras!
MS Word Viewer o Adobe® Acrobai® Reader®




