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E Login Changes to HUBZone Electronic System (NOTE - Print this Page for Reference)

The login method to HUBZone has changed from using the SBA Custorer ID and password to using the SBA
General Login System (GLS)

This new login method requires any individual with authority to submit, update and/or commit on behalf of the
company to have a SBA GLS User ID and Password registered in SBA's GLS system

You must have:

1. An active up-to-date Dun and Bradstreet profile and DUNS number that represents the buginess for which
you are seeking HUEZone Program certification, recertification, program examination, decertification, etc

2. An active CCR profile for each of the businesses location(s). A business is identified uging your Employer
Identification (EIM). Register in CCR

3. Each businese location (DUNS Mumber) must have a primary NAICS.

Question:
Do you already have a SBA GLS User ID set up?

Yes Mo

SBA Form 2103 (02/06:2003)
iy )
home top

Contracting Officer Resources _ What's New _ Contracting Assistance _ Who We Are _ Frequently Asked Questions _
Library & Resources  Contacts  Are You In a HUBZone?  Certified HUBZone Concerns

] T T (& R
1. Delete “Decertification” in the first sentence.

2. Change the expiration date to 7/31/2009 on all pages.

3. ADD OMB Disclosure Statement below under the last sentence.

PLEASE NOTE: The estimated burden for completing this form is 3 hours per response. You are not required
to respond to any collection of information unless it displays a currently valid OMB approval number.
Comments on the burden should be sent to U.S. Small Business Administration, Chief, AIB, 409 3rd St., S.W.,
Washington D.C. 20416 and Desk Officer for the Small Business Administration, Officer of Management and
Budget, New Executive Office Building, Room 10202, Washington, D.C. 20503. OMB Approval (3245-0320).
PLEASE DO NOT SEND FORMS TO OMB.

4. Add “SBA Form 2103 to each page in the application.



HUBZone - Applying For HUBZone Cer

cation - Microsoft Internet Explorer provided by SBA
| Fle Edk View Favorites Tools  Help

Junks > J Dok ~ () - (=] [ ::j|psaarch <7 Favarices @| 3= ,; - & 3= & [E =N
| address [] https:jjenilesp. sha, gov/hubzone/nternst /generaljdsp_gls_hubzone. cfm

Your Small Business Resource

I:I HUBZone Electronic Application

EI GLS For HUBZone Business?
Is your SBA GLS User ID set up for each business for which you are seeking HUBZone Program

certification, recertification, program examination, decertification, etc.? & business is identified
by Tax Identification Mumber (TIN) or Employer Identification Mumber (EIM).

Yes Mo

SBA Form 2103 (02/06,/2003)
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Contracting Officer Resources

)
What's New Contracting Assistance Who We Are

Frequently Asked Questions
Library & Resources Contacts Are You In a HUBZone?

Certified HUBZone Concerns
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Remove the word “decertification” and change the expiration date to 7/31/2009 on all pages.
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EI Proceed With HUBZone Application

1. ‘When you click Continue below, you will be taken to the "General Login System - Choose
Function" page of the General Login System after a successful login.

2. Under the "Applications available with the present login' you should see a "HUBZone"
hotlink,

2. If you do not see the "HUBZone" hotlink, vou will need to return to the Have SBA GLS
User ID? on this page and review and following the instructions to insure you have the
"HUBZone' hotlink available to you.

SEA Form 2103 (02/06,/2003)

top
Contracting Officer Resources What's New Contracting Assistance Who We Are  Frequently Asked Questions

Library & Resources Contacts Are You In a HUBZone? Certified HUBZone Concerns

@ Done

Change “insure” to “ensure” in the 3™ sentence.



@Instructions to register an SBA GLS User ID (NOTE - Print this Page for Reference)

You will need to set up an SBA GLS User ID for any individual with authority to submit, update and/or commit
on behalf of the company. In your SBA GLS profile, you will need to identify each business for which you are
seeking HUBZone Program certification, recertification, program examination, decertification, etc. A business
is identified using its Tax Identification Number (TIN) or Employer Identification Number (EIN).
Follow these steps to set up your SBA GLS User ID profile:

1. You will first establish or modify your SBA GLS User profile that identifies you to associate your

SBA GLS User profile to one or more of your business for which you will be seeking or maintaining
HUBZone Certification.

2. You will establish or modify your SBA GLS User profile using your 'SBA GLS User ID' of your
choice which must be between 8 and 15 characters.

3. You will complete the information in the SBA GLS User profile and submit the profile.

4. You will receive an e-mail that will provide you with a temporary SBA GLS User Password. Use that
password to log back into GLS. Once in GLS, you will be required to change the password using the
guidelines below:

= Must be minimum of 8 characters.

= Must contain at least three of the following four properties
0 At least one upper case letter A, B, C, ... Z
0 Lower case letters a, b, ¢, ... z
0 Numerals0,1,2,...9

0 Special characters { } []<>:? |\~ 1@ $ % A& * _-+=

5. Next, associate your SBA GLS User ID to each business for which you are seeking HUBZone
Program certification, recertification, program examination, decertification, etc. To accomplished this
you will need to:

A. Select the 'Profile' tab or select 'Update Profile.’

B. Scroll to the bottom of page and below the Business Information line select Yes for the Add New
Business.

C. Enter the EIN (TIN) and DUNS for each business. NOTE: For a HUBZone Business, both are



required.
D. Select "Submit" after entering both.

E. Continue this process until all businesses have been entered for your profile.

6. You will need to associate your SBA User ID to the HUBZone Certification Program by doing the
following: A. Select the 'Access' tab

B. Scroll down to the "Historically Underutilized Business Zones" line
C. Click on the folder icon
D. Check the box by "Firm applying for HUBZone certification"

E. In the drop down box, select the EIN and DUNS that represents the business for which you are
seeking HUBZone Program Certification.

F. The "HUBZone Certification Application" option will now appear on your Choose Function page.

G. You will also receive an e-mail stating that you have successfully updated your profile.

7. You are now ready to start the HUBZone Action or Inquiry.

8. Click "Start Registration" link below to open the SBA GLS profile information page.

Start Registration

Remove the word “decertification” in the first paragraph and in sentence number 5..

SBA Form 2103 (02/06/2003)
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Remove the word “decertification” from the first paragraph.
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Advisory

Yeur Small Business Resource

I:l Please be advised

ADVISORY

1. SECURITY SETTIMNGS: Your 'Internet Service Provider' (ISP) ar your internet browser
may have the Security /Privacy settings preset to a level that might NOT allow the
HUBZone System to perform correctly, Before you attempt to log in, please select this
link 'How o verify my browser settings?' and make sure you have the right settings.
After yvou establish that you have the right settings you may log in and complete the
required steps.

2., BROWSER REQUIREMENTS: This application was originally developed for use on
Microsoft Internet Explorer or Netscape versions less than 6.x. It is currently being
updated to work with more modern browsers, but please be aware that this website
may experience some minor issues with other browers, such as Firefox, Safan, or
versions of Metscape 6.2 and above,

Cur form uses Pop-Ups which are by default blocked by the Windows XP operating
system, To enable our form to work correctly, please select this link ' Block Pop-up
Windows with Internet Explorer ' and follow the instructions under "To change Pop-up
Blocker settings.”

EI To see/modify your Browser settings follow the instructions belows:

1
1. For Internet Explorer Users: From your Internet Explorer's Tool Bar, select the
Toofs \ Internet Options \
m Lsing the 'Security' TAR: Change the Security level to 'Default.’
B Using the 'Privacy' TAB: Change the Privacy level to 'Medium.'
MORE HELP
m After modifying the settings, close the browser and start over.

2. For Netscape Users: Using the £dit \ Preferences \ Privacy & Security \
® sing the 'Cookies' option: Enable cookies for the origination web site only.
MORE HELP
B After modifying the settings, close the browser and start over.

B, If ‘& andfor 'C' do NOT apply in your case, then please talk to vour 'Internet Service
Provider' (ISP) and ask how the Security/Privacy settings can be changed to permit Lse
of 'session variables' that are required for completion of this HUBZone Application.

Z, If'A andfor 'B' do NOT apply in your case, then please talk to your 'Metwaork
Adrninistrator' and ask how the Security/Privacy settings can be changed to permit Luse
of 'session variables' that are required for completion of this HUBZone Application.

MOTE: It is recommended that you revert back to your original 'Security /Privacy' settings after
completing this HUBZone application.

SEA Form 2102 (02 /06/2003)

Change date from 7/31/2009



Links and Pop-Ups
The More Help link for Internet Explorer Users

help

How to FIX the probhlem

Frarm your Internet Explorer's [web browveser tool bar, select 'Tool= \ Internst Options'
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The More Help link for Netscape Users
help

How to FIX the problem o=
Frorm your Metscape's [web browsser |tool bar, select 'Edit \ Preferences'
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Fram Preferences, select 'Privacy & Security \ Cookies'.
Moy select 'Enable cookies for originating web =site only' option and then select 'OK' button.

Preferences x|

[» Appearance o
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- Images
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- 551
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Clo=e the Metzcape brovwser and start ower.

H wou are using Indema Explorer boowsar, see hMIORE HELFP undea 'Howte FIX the problan.'



Map Advisory

Your Small Business Resource

D Please be advised

down

MAP ADVISORY

The HUBZone online maps will, in some cases, display a different status than what the
certification system's embedded maps will display. We are aware of this and are proceeding
with a major update of the certification system to accommodate all the recent changes in
HUBZone mapping brought about by geographical enhancements to the HUBZone Act of 1997,

IF ¥OU DO MOT AGREE WITH THE 5¥STEM-GENERATED MAPPING PLACEMENT FOR A
PARTICULAR ADDRESS , the certification system contains a text box that allows you to
explain the reason for your disagreement, Your concern is entered as part of the cerbfication
form and you are encouraged to use that text box option, The HUBZone analyst staff routinely

checks this element of the online certification form and will thoroughly research any expressed
COncer,

Thank you for your patience as we work to improve the HUBZone online certification form,



Start Application Process

Your Small Business Resource

D Start Application Process
T

It is recommended that you read the HUBZone Program Guide and review all regulatory
hot links in each section as you complete the application.
The HUBZone application involves FIVE [5] steps. Carefully follow each step.

step 1 Yerify if in HUBZone Need help? [ Optional Step ]

Part of the eligibility criteria of the program is that the concern's Principal Office be located in
a gualified HUBZone and at least 35% of its employees reside in a HUBZone, To determine if
the concern's principal office (the location where the greatest number of the concern's
employvees at any one location perform their work) is located in a HUBZone and if your
emplovees reside in a HUBZone, you must:

a. Select Verify if in HUBRZ one.

b, Fill out the an-line form, which asks you for the street address, city, state and ZIP code
of the location.

c. Select Submit,

The system will automatically tell you if your business andfor yvour employee(s) are in an
eligible area,

Please select 'Continue’ button below and answer the questions that follows.

1. Add “(except for tribally owned concerns)” “after part of the eligibility criteria”.

2. Add a “period” and remove the parenthesis after “work)” and two spaces.

3. Add “However, for those concerns whose “primary industry” (see 13 CFR 121.107) is service or construction
(see 13 CFR 121.201), the determination of principal office excludes the concern's employees who perform the
majority of their work at job-site locations to fulfill specific contract obligations.)” After “work”.

4. Both the Principal Office and employees link should be directed to http://ecfr.gpoaccess.gov/cgi/t/text/text-
idx?c=ecfr&sid=09c8010eadb7e47866b2e23bffcbfach&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13 .

Links and Pop-Ups
The employees Link will take you to the Electronic Code of Federal Regulations site.


http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13

The Principal Office Link
This is the section linked to in the Application Program Guide. The Guide can be found in full in

the appendix.
6. The Electronic Application:

Section A — Location in Qualified HUBZone:

The mformation in this section of the application is required for HUBZone analysts to determine whether your
firm's principal office 12 located in a HUBZone. The answers to most of these questions will be extracted
automatically from the mformation you've already entered m the DSBS databasze. Eewiew this section carefully. If
it iz thaccurate, you must return to the firm's profile in CCR and correct it. The concern's name as entered here
should be exactly as it appears on your finmn's legal instruments, such as articles of incorporation, business license,
or partnership agreements. Address mformation wall be extracted automatically from what you enter on SBA's
HUBZone Address Screen. It should be the correct street address of your firm's principal office. (Eemember,
your firm's principal office is the place where the greatest number of your employees, at a single location,
performe thew work,) Ifthe imformation on thiz screen 12 maccurate, you should return to the finm's CCE. profile to

correct it

A determmation on whether your firm's principal office 15 located m a HUBZone will be generated automatically
by mapping software based on the information entered on the HITBEZone Address Screen

- HUEZone Prncipal Office Address
- Mahing Address

- Map Plot of principal office location

The Need Help? Link



help

HUBZone OnlLine Certification close

Starting the application process.

What are the steps to becoming HUBZone cerified?
Werify if in HUEZane.

Register on SBA Supplemental Page.

Apply for HUEZone cerdification.

How to navigate this page and use buttons.

Starting the application process.
To be awarded contracts under the HUBZone prograrm,

1. Your concern rmust first meet HUBZone eligibility requirerments,
2. Be certified by the 1.3, Small Business Administration (SBA) as a gualified HUBZone small business, and
3. Be listed on SBA's List of Qualified HUBZone SBCs' and in SBA Supplemental Page database.

Far 5BA to certify your concemn, we must analyze some factual information about it.
Far more information, see the HUBZone Program Application Guide.

What are the steps to becoming HUBZone certified

The first step is to Verify If In HUBZone. Your principal office and at least 35% of your employess must reside in a qualified
HUBZone. A principal office is the location where the greatest number of the concern's employees at any one location perfarm their
work. If your concern's principal office is found not to be in a HUBZane, you are ineligible to participate based on your current
lacation. Howewer, if you choose to relocate your concern's principal office and you meet the other requirements, you may be
eligible to participate.

Secondly, you must Register in SBA Supplemental Page. SBA Supplemental Page is a premier marketing tool for small
business concemns seeking to do business with the Federal government. It is also the authoritative source that Federal agencies
check to determine if businesses have been certified by SBA as qualified HUEZane SBCs and eligible to receive contracts under
the program. SBA Supplemental Page also will be used by Federal contracting officers to conduct market research and to
determine the type of acquisition strategy they may use to solicit HUBZone SBCs.

Lastly, Apply for HUBZone Certification by filling out the on-line application. For the SBA to certify your firm, we must analyze
some factual information about it. VWe've developed an application form for you to use. In designing the application, we've kept it as
simple as possible. You must finish the application in one sitting. Incomplete applications will not be saved.

We recormmend you read the HUBZone Program Application Guide before beginning the on-line application.

Verify if in HUBZone.

Armong the key reguirernents for admission to the HUBZone program is that your concemn's principal office (the place at which the
greatest number of your employees at a single location perfarm their wark) AMD at least 35% of its employees reside in an area
which meets at least one of the following tests:

* 3 gualified census tract (as defined in section 42(d1ENC))() of the Internal Revenue Code)

® 3 gualified "non-metropolitan county” (as defined in section 143(k)(2)(B) of the Internal Revenue Code) with a median
household income of less than 80 percent of the State median household income

® 3 gualified "non-rmetropolitan county” (as defined in section 143(k)(2)(B) of the Internal Revenue Code) with an
unerployment rate of not less than 140 percent of the statewide average, based on US Departrment of Labor recent data

® lands within the boundaries of federally recognized Indian reserations

To determine if the principal office of your concemn is located in a HUBZone and Jor if your employee(s) reside in a HUBZone, you
must: a) select Verify If In HUBZone link; b} fill out the on-line form, which asks you for the Street Address, City, State and ZIP
Code of the location and select submit. The computer will automatically tell you if your concern andfor your emplayee(s) are in an
eligible area.

If your principal office is found to be in a HUBZone, the next step is to verify that your concermn has a SBA Customer ID and
password.

Frr mnre informatinn sre the HUR nne Pracram Analicatinn Giirdes

1. Remove all reference of “SBA supplemental page” and replace with “the Dynamic Small Business” on this and all

subsequent pages.

2. Add “However, for those concerns whose “primary industry” (see 13 CFR 121.107) is service or construction (see 13 CFR
121.201), the determination of principal office excludes the concern's employees who perform the majority of their work at
job-site locations to fulfill specific contract obligations.” After the 2" sentence in the 2" paragraph.

3. Add “one of” after “It is also” in the 3™ sentence in the 2™ paragraph.

4. Add “or the United states, whichever is less” after “statewide average”.

5. Add: a bullet for Qualified base closure area; and Redesignated area after “lands within ...........



Register on SBA Supplemental Page.

In this section, you will reply to some basic questions that will help us identify your concern and communicate with you. The
address information that you enter into SBA Supplemental Page must match the address that you entered on the HUEZane
Address Screen. If you enter a different address on the Applicant Registration Screen, you will not be able to complete the
HUBZaone Application. In this ewent, you will have to go back to the Applicant Registration Screen, and correct the address to
carrespond to the ane that you entered on the HUBZone Address Screen. Some of the information that you provide on the SBA
Supplemental Page registration will automatically be entered in Location in a Qualified HUEZone and General Business
Infarration.

Faor mare information, see the HUBZone Program Application Guide.

Apply for HUBZone certification.

The HUBZone application is organized into several sections. After you have verified that your concer's principal office is located in
a HUBZaone and at least 35% of your firm's employees reside in a HUBZone, you will be shown screens that ask a series of
guestions about your firm, its ownership and management, its employees, and its financial history. VWe've tried to make the
application as simple and straightforward as possible. Each of the questions has a specific purpose in helping us make a
determination regarding your concern's eligibility to participate in the HUEZane Program.

For mare information, see the HUBZone Program Application Guide.

How to navigate this page and use buttons.
Select Verify If In HUBZone to see if your principal office and/or your employees are in a qualified HUBZone.

Select Register in SBA Supplemental Page to register your concem in SBA Supplemental Page and receive your SBA
Customer ID and passwaord.

Select Apply for HUBZone certification to begin the on-line HUBZone application.
Usze the Back button to go to the previously visited page.

Use the Help button to obtain context sensitive help at any time.

Uze the Top button to retum to the top of the current page.

The links on the battarm and/or left side will take you out of the HUBZone application and bring you to the corresponding sections
of SBA's website.

Use the Close button to close this help window.

1. Remove all reference of “SBA supplemental page” and replace with “the Dynamic Small Business” on this and all
subsequent pages.



The Verify if in HUBZone Link

Are You In A HUEZone V<] |?
down back help

Note: As of Septermber 13, 2008, the HUBZone system featured the most current maps for all
geographical categaories, including Qualified Census Tracts.

(. What are HUBZone Requirements?
To patticipate in the HUBZone Empowerment Contracting Program, a concem must be determined to be a
"gqualified HUBZone small business concern.” A firm can be found to be a gualified HUBZone concern, if:

It is small,

It is located in an "historically underutilized business zone" (HUBZone),
It is owned and cantrolled by ane or more LS. Citizens and

At least 51% of its employees reside in a HUBZone.

Q. What is a HUBZone?
A "HUBZone" is an area that is located in one ar more of the following:

® A qualified census tract (as defined in section 42(d)ENCIN) of the Intemal Revenue Code of
1986);
® A qualified "non-metropolitan county” that is: not located in a metropolitan statistical area (as
defined in section 143(k)(2)(B) of the Internal Revenue Code of 1986), and
o inwhich the median household income is less than 80 percent of the non-metropolitan State
median household income, or

O that based on the most recent data available from the Secretary of Labor, has an
unemployrment rate that is naot less than 140 percent of the statewide average unemployment
rate for the State in which the county is located,

Lands within the external boundaries of an Indian resercation.
Lands Difficult Development Area.
Clualified Base Closure Area (BRACS).

& Redesignated Area.
1. Remove the word “Empowerment Contracting” and change 51% to 35% under What are HUBZone requirements.
2. Remove answers under “What is a HUBZone” and create a hotlink under See 126.103 and remove all bullets.
3. Change the 3" bullet to read “(a) it is at least 51% owned and controlled by U.S. citizens; (b) it is wholly owned by
one or more Indian Tribal Governments or owned in part by one or more Indian Tribal Governments provided all other
owners are either U.S. citizens or small business concerns.; it is wholly owned by a CDC or in part by one or more
CDCs provided all other owners are either U.S. citizens or small business concerns.; (c) it is wholly owned by one or
more small agricultural cooperatives organized or incorporated in the U.S. or owned in part by one or more small
agricultural cooperatives organized or incorporated in the U.S, provided all other owners are either U.S. citizens or
small business concerns.
4. Add, “or the united States which ever is less;” after the unemployment bullet.
5. Remove “lands difficult development area.”



0. How do | determine if an address or area is in a HUBZone?

Welve developed some special mapping software to help you determine if an address or area is in a
HUBZone. All you will have to do is click on one of the four hat links below, and follow the instructions. But
before you do you should know a few things about navigating maps. Flease read the section "How do |
navigate HUBZane maps?" at the bottom of the page.

® To Deterrnine if an Address is Located in a HUB one, enter the Street Address, City, State, and Zip
Code, and click the "Search” Button.

® To Determine What Areas of a State are HUBZones, click on the state, or select a state from the
pop-up menu.

® To Determine What Areas of a County are HUBSanes, enter the name of the county, and select the
state fram the pop-up menu.

® To Determine YWhat Areas of a Town are HUBZones, enter the name of the town, and select the
state from the pop-un menu.

Q. How do | navigate HUBZone maps?
Once our mapping software has generated a map for you, you can navigate on it. To the left of the map,
you will find four "Taal” buttons.

® 7oom In - Use this button to display a smaller section of the map in greater detail. For example,
with a series of clicks, you can "zoom in" fram a map showing a state, to @ map showing a county,
to a map showing a census tract, to a map showing a street.

® Foom Out - Use this button to display a larger section of the map in less detail. For example, with a
series of clicks, you can "zoom out” from a map showing a street address, to a map showing a
census tract, to a map showing a county, to a map shawing a state.

* HUEBZone Status - Use this button to determine whether a point an a map is in a HUBEZone. If you
want to determine if a place that is shown on a map is in a HUBZone, click the HUBZone STATUS
button, move the cursor to the point you are interested in, and click. If you want to determine if a
point that is not shown on the current map is in a HUBZane, click Z00M OUT button until you can
see the area you are interested in, click the HUBZone Status button, move the cursor to the desired
lacation, and click; then click the ZO00M IN button until the desired level of map detail is obtained.

* Recenter - Llse this button to "center” the map in another place. If you want to examine anather
area that is shown on the map, click the RECENTER button, and move the "hand” cursor to the
desired location, and click. If you want to examine another area that is nat shown on the map, click
ZOOM OUT button until you can see the area; click the RECENTER button; move the "hand" cursaor
to the desired location, and click; then click the ZO0R M button until the desired level of map detail
iz obtained.

By using these tools, you can do "top-down” "bottom-up” determinations fram virtually any given map. For

example if you start with "To Determine YWhat Areas of a County are HUBZones " from the resulting map,

you can go to a specific address, zoom down to a census tract, ar zoom in a state.

SBA Form 2103 (02/06/2003)
horne top

Change expiration date to 7/31/2009



The HUBZone Program Guide Link
(The entire program guide can be found in the Appendix)
Application Guide to the HUBZone Program

CONTENTS

l. Introduction

[l Background to the HUEFone Program

Il.  Becoming eligible to receive HUBSone Contracts
v, Information SBA needs to determine eligibility

Y.  Submission of application

Y|, Starting the application process

Y. Confidentiality and Security considerations

Wl Completing the application

[%. Processing your application

® Apply for HUBSone Cerification

=BA Custormer 1D - Password

SBA Supplemental Page Registration
section A - Location in Qualified HUBZone
Section B - General Business Information
Section C - Ownership and Contral
Section O - Affiliation

section E - Financial Inforrmation

Section F - HUBZone Employment

®. Approved HUBZone Firms

Closze




Apply For HUBZone Certification

D Apply For HUBZone Certification

I will be guiding you through the application process.
Howewver, before we start, please read the following:

Any sensitive information collected in this application is necessary to determine if the
business concern applying for HUBZone Certification complies with statutory and
regulatory requirements.

It is recommended that yvou carefully review the following
information before you begin.

HUBZone Program Application Guide
Small Business Size Standard Information
Ownership 8 Control Information
Affiliation Information

Einancial Information

Mote: By selecting an item, you will be presented with text explaining the requirement.

You MUST complete this application in a single session. While
entering data into the application, you must be connected to the
Internet. The clock on each application page displays the time
remaining for you to complete that page before the session times
out. ¥You must complete the page before it times out. Incomplete
applications cannot be saved.

Are you ready to proceed with yvour application?

[ Yes ] [ No ]




Links and Pop-Ups

All of the links link to the respective sections in the Program Application Guide. The Program
Application Guide can be found in full in the appendix.

Application Step One

Your Small Business Resource

D Identifying Business Location(s)

down back help

C Mot Completed T Completed [ Current OME Approval Mo. 3245-0320
Expiration Date: 5/21,2009
Ilove cursor over atask to see name of the task

[ ] 2] 31 4] s 71189 [wlJ1r[1z]1z]14]15] 1617 |

E Identifying Business Location(s):

Based on your concern's EIN, we have identified that vour concern has following location(s).
Mo  SBA Customer ID DUMS Mo Address

241 E 4th 5t Suite 105

1 FeElasl 9959302400 b o arick MD 21701-3601

MOTE:
If any of the location(s) listed above does not represent any of your offices, please Contact SBA
Supplernental Page help desk to correct your concern's profile(s) before resuring your response process,

Question:
Does your concern have locations other than the ones listed above (excluding temporary job
sites for construction and service industries)?

Yes ] [ Mo ]

| Gtart Over

1. Add “the” between “has following”.

2. Remove () around the “s” in location; change “does” to “do”

3. Change “SBA Supplemental Page” help desk to “pronet@sba.gov”.

4. Change the Expiration Date from 5/31/2009 to 7/31/2009 in the entire application.



Links and Pop-Ups
The Contact SBA Supplemental Page help desk Link
help

SBA Registration Assistance:

Weh: http: fpro-net. sba. gow’

CCR customer service contact information:

Toll-Free Mumber: 1-838-227-2423
Cutside LS 1-616-961-4725
CCR E-mail cen@dlis. dla. mil

Laura, the link automatically sends the firm to CCR after explaining the purpose of pronet and its integration
with CCR.

1. Change the link to go directly to pronet@sba.gov (which is the current email address).

2. Change the toll free number to 1 866 606 8220.


mailto:pronet@sba.gov

Application Step One (Part II)
Appears after answering Yes to the question in Application Section One Part I

<

D Registering Other Business Location(s) in CCR
ack hel

(=%
5
=y

e

kol
=
=

[ Hot Completed T Completed ] Current ONE Approval Noe. 3245-0320
Expiration Date: 5/31/2009

Iowe cursor over a task to see name of the task

[T ] 2] z] 4156 7leg ]9 [wo[11]1z]13[14[15]16] 17 |

E Register ALL office location(s) in CCR & SBA for your Business Concern:

A, In order to complete the HUBZone Application ALL locations(s) for your business concern
(excluding job sites for construction and service industries) MUST be registered and
active (profile must be updated at least every 12 months) in CCR & SBA.

B. You have indicated that you do MOT have ALL location(s) for your business registered in
CCR 2 SBA,

Z, Atthis time you can set up a CCR and SBA profile information one at a time by following
the instructions below:

DO THE FOLLOWING:

In CCR:

1. Use the DUNs number for each business' location to register the new profile(s),
2. If you meet the criteria, identify your concern as a 'small Business Concern.,'
3. Provide only 2002 or 2007 MAICS Codels) in your SBA Registration Page
Information/CCR Registration,
MNeed Halp in Selecting vour 2002 ar 2007 NAICS?
4, Towards the end of the CCR registration process, if the business has bheen determined
to be a 'Small Business Concern', you will be prompted to enter some supplimental
information for SBA Registration Page Information,

In SBA Registration Page :

1. On 5B& Registration Page, please make sure you identify a 2002 or 2007 MAICS Code
as your Primary NAICS,

2. When you have finished entering the SBA Reqgistration Page Information, you may
‘Return to HUBZone® and proceed.

& Repeat the above steps until ALL yvour office location(s) are registered in CCR & SB&,

Please Note :

1. By clicking the button below you will exit the SBA website completely and will be
redirected to the CCR website

2, Your hubzone certification session will be ended

3. After completing your CCR reqgistration, please wait at least 24 hours befare
attempting to restart your application for hubzone status

Fegisterin CCR

Previous Question || Start Over




1. On the previous page, Number 4 above, correct the spelling of “supplemental.”

2. Under the Please note, change “hubzone” to “HUBZone”.
Sk 3k ok 3k ok Sk oK 2k K Sk Sk Sl S Sl S Sk S Sk S sk S sk 31 sk Sl ok Sk ok Sk ok Sk ok Sk ke Sl ke Sl Sk Sk Sk sk oK sk S sk S sk Sl sk Sl sk Sk sk Sk ok Sk ok Sl ok Sl ok Sl ok Sl Sk sl Sk sl sk sl S sl S sl Sk sk sk ok

The NAICS Link

What is a NAICS Code?

MNAICS stands for Morth American Industry
Clasgsification System.’

What is NAICS and how is it used?

The Morth American Industry Classification System
(MAICS pronounced Makes) iz a unigue, all-new system
far clagsifying business establishments. Adopted in
1997 ta replace the old Standard Industrial Classificatiol
(SICY system, it is the industry classification system
used by the statistical agencies of the United States.

It i the first economic classification system to be
constructed based on a single economic concept.

To learn more about the background, the development
and the difference betweean MNAICS and the SIC, visit the
following Census website: hitp Afweiw census. gov
fepodfwweninaicsdey htm.

The Need Help in Selecting your 2002 or 2007 NAICS? Link
This link will take you to the census.gov site.



Application Step Two

D Determining Principal Office

back halp

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Owver
and/for Previous Question] under every question you answer.

[ Mot Completed T Completed ] Cugrent OME Approval MNo. 3245-0320
Expiration Date: 5/31,/2009
Ilowve cursor over ataskto see name of the task

[1 T 2] 2] 4l s el 7189 Jwl1a]1z]l1a]14]15]16]17]

IEI Collect Employees(s) at each Business Location:

Instruction:

Please enter the number of full-time ffull-time equivalent employees at EACH of the
following SBA& Customer ID locations.

MOTE: The location(s) listed below should NOT account for any employee(s) working at
off-site, contract specific location(s) for construction and service industry.

SBA Mo of Full-time f
No DUNS Mo Address Full-time Equivalent
Customer ID Employees
1 | PooD0138 | oooopoiss |24LE 4thst 11

Frederick MD 21701

Haow many Full-time/Full-time equivalent employees of your concern
wiork at off-site, contract specific location(s) that have NOT been 2
listed above?

[ Submit ] [ Clear ]

| Previous Question || Start Over

1. Under the NOTE: Remove “working at off-site, ............... ” and replace with “that perform the majority of
their work a jobsite locations to fulfill specific contract obligations.”

2. Remove “work at off-site contract .......... NOT been listed above” and replace with “perform the majority of
their work at jobsite locations”.



Application Step Three

D Confirmaton of Principal Office

back help

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Over
and/for Previous Question] under every question you answer.

L Hot Completed T Completed [l Cutrent OME Approval Mo.3245-0320

Expiration Date: 5/31/2009
Mowe cursor over a task to see name of the task.

[1 1T 2T 3] 4] s ]el 7189 Jwlatl12]13]14]15[16]17]

E Identifying Principal Office:

Determination of Principal Office:

Based on the number of employees supplied for each location on the previous page, it was
determined that the Principal Office location where the greatest number of employees perform
their work, is at the location with DUNS No; 000000138,

We, therefore, have determined that the location with this DUNS is your concern's Principal
Dffice.

If this is correct, please select the 'Continue' button below to proceed,

If this is not correct, please select the 'Previous Question' button below to correct your
response.

No SBA CustomerID  DUNS No Address e w
Employees

241 E 4th 5t
1 b POCOOL132E ooo0oo13g Frederick MD 21701 11

Murmber of employees of your concern who work at off-site, contract specific

location(s) that have NOT been listed above: 2
TOTAL number of employees: 13
Continue
| Previous Question || Start Over
1. Remove “We, therefore, have determined that”. Capitalize the “T” to read “The location with this DUNS......... ”

2. Prinicpal Office link should be directed to http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?
c=ecfr&sid=09c8010eadb7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13

3. Remove “work at off-site, contract specific locations............. above:” and replace with “who perform the majority of their
work at jobsite locations”.



http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13

Links and Pop-Ups

The two Principal Office links link to their respective sections in the Application Program Guide.
The Guide can be found in full in the appendix.

Application Step Four

D HUBZone Internet Application Form

back help

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Owver
andfor Previous Question] under every question you answer.

C Mot Completed [T Completed ] Cugrent OME Approval No. 32450320

Expiration Date: 5/31,/2009
Ilowve cursor over ataskto see name of the task

[t T 2] 2T 4] sl 6] 71189 JwoJ11]12]13]14]15]16] 17 ]

@ Please verify the below and carefully answer the that
follows:

Legal Business Mame ‘MNew Company 138°

Question:

Does the business name appearing above represent the Principal Office for yvour HUBZone
Application?

IF the information above is corvadt, please click "YES" to continue with yeur SBA application.

“es

Mo

| Previous Question | | Start Over

1. Does the business name appearing above operate out of the Principal sk sskok

2. Principal Office link should be directed to http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?
c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13
3. Add “Only the firm’s” in front of “Legal Business Name” and add “may be used to apply for HUBZone certification. SBA
will not accept applications submitted using DBAs”.

Links and Pop-Ups

The Principal Office link links to its’ respective section in the Application Program Guide. The
Guide can be found in full in the appendix.


http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13

Application Step Four (Part II)
Screen appears after clicking No in Application Section Four.

D HUBZone Online Certification

back help

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Owver
and/or Previous Question] under every question you answer.

CHotCompleted T Completed ] Cusrent OMBE Approval Mo, 32450320

Expiration Date: 5/31/2009
Ilowve cursor over atask to see name of the task

[1 T 2] al 4] s el 7lelolwmlunl1z]1al14]15]16]17]

E Please Update your CCR profile with

MNeed to correct Business Name?

Address: Street: 241 E 4th St
City: Frederick
State: MD ZIP: 21701

Instructions:

1. Select the 'Update Profile in CCR and SBA Supplemental Page' button below,
2, vou will be automatically directed to the CCR web site, When you get there, enter the
appropriate name in the 'Doing Business As' field,
3. Ensure that your profile has the following:
B 5 '2002 or 2007 MAICS' which represents your primary business in your CCR
profile. Meed Help in Selecting vour 2002 or 2007 NAICE?
® complete and correct address, Your address in the profile is as displayed above,
4, Save your changes.
5, Wait 48 hours to allow us to process this information, then come back to the HURZone
weh site at www.sba.gov/hubzone to re-start the HUBZone application process.

Update Profile in CCR. |

Previous Question || Start Over

1. Remove reference to “SBA supplemental Page” and replace with “Dynamic Small Business Search Page”.
2. Change “48 hours” to “24 hours”
Links and Pop-Ups

The Need Help in Selecting your 2002 or 2007 NAICS? link links to the census.gov site. The
Update Profile in CCR button links to the ccr.gov site.



Application Step Five

D HUBZone Online Certfication

back help

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Owver
andfor Frevious Question] under every question you answer.

L Hot Completed T Completed Bl Current OMB Approval No. 3245-0320

Expiration Date: 5/31,2009
Mlowve cursor over a task to see name of the task

[1 2] 3] 415 67189 [wo[1x1]12]13[14]15][16]17 ]

E Please verify the below and carefully answer the that follow:
Business Name: Mew Company 138
Address: Street: 241 E 4th 5t

City: Frederick
State: MD FIP: 21701

SBA Supplemental ACTIVE [v]
Page Status:

Question:
Does the address appearing above represent the Principal Office of Mew Company 1387

“fes | Mo |

| Previous Question | | Start Over

1. Change “SBA Supplemental Page Status” to “Dynamic Small Business Search (DSBS) Status”.
2. Prinicpal Office link should be directed to http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?
c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13

Links and Pop-Ups

The Principal Office link links to its’ respective section in the Application Program Guide. The
Guide can be found in full in the appendix.


http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=09c8010ea4b7e47866b2e23bffcbfacb&rgn=div5&view=text&node=13:1.0.1.1.20&idno=13

Application Step Five (Part II)
Screen appears after clicking No in Application Section Five

D HUBZone Online Certification

back help
Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Over
andfor Previous Question] under every question you answer.
C Mot Completed T Completed [l Cusrent OMBE Approval MNo. 3245-0320

Expiration Date: 5/31/2009
Ilowe cursor over a task to see name of the task.

[1 ] 2] 3] 456718 ]9 [o]11]12[13]14]15] 16 [ 17 |

IE' Principal Office:

Question:
Based on the employrment information you provided the address is vour principal location, Is
the employment information correct?

“es

E Mo profile representing Principal Office:

e &
5 W

What's the problem?

It is a requirement that the Business Concern applying for HUBZone Certification must use the
SBA Supplemental Page Information that represents Principal Office. Since you stated that
vou do not have a SBa Supplemental Page Information that represent your Principal Office, you
must register a new profile in CCR and SBA Supplemental Page now.

Howt to Proceed?

Select the 'Register Mew Profile in CCR. and SBA ' button below. It takes you back o Step 2
(Fegister in SB&A Supplemental Page fCCR) of the HUBZone &pplication Process, Carefully follow
the instructions there and register a new profile in CCR and SBA Supplemental Page with
another DUNS number,

Feqister Mew Frofile in CCR and PRO-Met |

Previous Question || Start Over

1. Under What’s the problem?, add an “s” after represent.
2. Change “SBA Supplemental Page/CCR” to “Dynamic Small Business Search (DSBS) ”.
3. Change PRO-Net to DSBS.

Links and Pop-Ups

The Principal Office link links to its” respective section in the Application Program Guide. The
Guide can be found in full in the appendix.



Application Step Five (Part I1I)
The screen appears after clicking Register New Profile in CCR and PRO-Net.

D Apply for HUBZone Certification

down back help

O Mot Comgrleted 0 Completed [ Current OMB Approval o, 3245-0320

Expiration Date: 5/31,/2009
Ilove cursor over atask to see name of the task.

[1 ] 2] a2l 45 67 ]l8 9 lwmJ1rtl12]13]14[15] 16 ] 17 |

E Register new profile in CCR & SBA Supplemental Page Information for your Principal
Office:

&, You have indicated that you do NOT have a CCR and SB& Supplemental Page
Information for your business' 'Principal Office.
B, AL this time you can set up a CCR and SBA Supplemental Page Information by following
the instructions below:

DO THE FOLLOWING:
In CCR:

1. Use your business' Principal Office address to register the new profile,

2, If you meet the criteria, identify your concern as a 'small Business Concern.'

3, Provide only 2002 or 2007 NAICS Codels) in your SBA Supplemental Page fCCR
Registration.
Meed Help in Selecting your 2002 Qr 2007 NATCS?

4, Towards the end of the CCR registration process, it you have identifed your concern

as a 'small Business Concern', you will be prompted to enter SBA Supplemental Page
Information.

On SBA Supplemental Page:

1. On SBa Supplemental Page |, please make sure you identify a 2002 or 2007 NAICS
Code as your Primary NAICS,

2, Make note of your SBA Customer [D, and password.

3, When you have finished entering SB& Supplemental Page Information, you may
‘Return to HUBZone' and proceed.

Fegisterin CCR |

| Previous Question | | Start Over

1. Remove all reference to “SBA Supplemental Page” and replace with “Dynamic Small Business
Search page”



Links and Pop-Ups

See Application Step One (Part II) for information on NAICS and Need Help in Selecting your
2002 or 2007 NAICS links. The Principal Office link links to its’ respective section in the
Application Program Guide which is found in full in the appendix.

Application Step Six

D HUBZone Online Certfication

back help
Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Owver
and/or Previous Question] under every question you answer.
C Mot Completed T Completed 0 Current OME Approval Mo. 32450320

Expiration Date: 5/31,/2009
Mlove cutsor over atask to see name of the task

[1 2] 3] 4] s e l7lel]9g JwlJirtl1z]l1a]1a4]15]1s] 17|

@ Verification of DUNS and additional information for this address:

DUNS number for this address: 099302400 |Z]
Tax ID: 999302400
CAGE 30240
Question:

Does the DUNS number appearing above represent your Principal Office?
If yes, select the "Continue’ button below and proceed. If not, return to your GLS account and
make sure the correct DUNS for the principal office is reported. If you need assistance with

displaying the correct DUMS in your GLS profile, please contact itsecurity@sba.gov. However, if
¥ou require assistance with the SBA Supplemental Page, please contact 202-205-9984 or

email pronet@sba.gov.

| Previous Question || Gtart Over




Links and Pop-Ups
The DUNS Link

1

IE' Verific
DUNS ﬁ'
Tax ID:
CAGE

Question:
Does the O

If yes, sele
Supplemer
SEA Supple
Information
Once this g
www.sha.

B3

Whatis a DUNS number?

A DaBE®E D-U-N-38 Murmber iz a unique nine-digit sequence
recognized as the universal standard for identifeing and keeping
track of over 70 million businesze:z worldwide,

Why should you have a D-U-N-5 Number?

It enhances the credibility of vour business in the marketplace,
It enables potential custorners, suppliers and lenders to easily
identify and learn about your company,

The U5, government and many major corporations require their
suppliers and contractors to have a D-U-N-5 Murnbear

To learn rmore about the DUNS nurnber,
vigit the following website: httpi/fwww. dnb. corm/

=T

1. Under Why should you have......... Remove “It enhances the credibility of your business in the
marketplace It enables potential customers, suppliers and lenders to easily identify and learn about

your company” in its entirety.

The CAGE Link

@ Verific
DLUMNS nun

Tax ID:

CAGE
Questiun.:

Does the [

If yes, sels
Supplemer
SBA Supple
Informatio
Once this 4
www.shal

YWhatis a CAGE Code?

CAGE stands for 'Cornmercial and Sovernment Entity, '

A CAGE Code is a five (5] position code that identifies cormpanies
daoing or wishing to do business with the Federal Governrment,

The format of the code iz the first and fitth position must be nurmeric
The zecond, third and fourth rmay be any rmixture of alphafnurnearic
excluding I and <, All pasitions are non-significant,

Ta learn more about the CAGE Code
vigit the following website: http: ffwww. dlis. dla. milfcage welcorme, asp.




Application Step Seven

D HUBZone Online Certficaton

back help

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Owver
andfor Previous Question] under every question you answer.

C Mot Completed [T Completed 2 Current OME Approval Mo, 3245-0320

Expiration Date: 5/31,/2009
Mlove cursor over a task to see name of the task

[1 2] 31 41 s [ 67189 [1wo0]1x]1z2z]13[24]15][16]17]

E| NAICS Code:

Primary MAICS Code in 541330Engineering Services', effective year - "2007"
SBA Registration Page
Information:

MAICS Code Size Standard $£25,000,000.00
based on 'Average Annual
Receipts’ See 121.104 :

Question:

Does the "Primary NAICS Code', its description and size standard appearing above represent
the Primary Business of "Mew Company 138"7

Yes [ u]

| Previous Question | | Start Over

1. Remove “Business” and replace with “Industry”.
2. Add a link “See 121.107” after Industry.

Links and Pop-Ups
The see 121.104 link links to the Electronic Code of Federal Regulations site.



Application Step Seven (Part II)

Screen appears after clicking No on Application Section Seven.

D HUBZone Online Certification

back help

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Ower
and/or Previous Question] under every question you answer.

0 ot Completed e Completed B Current OMB Approval No. 3245-0320

Expiration Date: 5/31/2009
Ilove cursor owver atask to see name of the task

[1 ] 2] 3] 4] s e 771l s ]9 lwl1rliz]l1za]1a4]15]1s] 17 ]

IE' NAICS Code Problem:

ﬁ We have found a problem with your Primary NAICS Code.

How to proceed?

In order to help resalve this problem, please throughly read the detailed questions to follow
and respond accordingly.

Question:

Have you updated your profile in CCR with a 2002 or 2007 MAICS that represents your Primary
Business?

“es | Mo |

| Previous Question || Start Over

1. Remove “Business” and replace with “Industry”.
2. Add a link “See 121.107” after Industry.



Application Step Seven (Part III)
Screen appears after clicking No in Application Section Seven (Part II).

D HUBZone Online Certification

back help

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Owver
and/or Previous Question] under every question you answer.

C Mot Completed [T Completed [l Current OMBE Approval Ne. 3245-0320
Expiration Date: 5/31/2009
Mlowve cursor over a task to see nathe of the task

[T 2] 2]l 4] s5 [ 7legl9oJwo[it]12]12]14]15 1617 ]

E MAICS Code Problem:
ﬁ We have found a problem with your Primary NAICS Code,

How to proceed?
In order to help resolve this problem, please throughly read the detailed questions to follow
and respond accordingly.

Question:
Have you updated your profile in CCR with a 2002 or 2007 NAICS that represents your Primary
Business?

Yes ‘ Mo |
| Previous Question || Start Over
E NAICS Code Problem:
Primary NAICS Code in 541330 does NOT represent your Primary Business

SBA Supplemental Page
Information:

ﬁ NAICS Code Problem!

What's the problem?

Since this Primary MAICS Code does not represent your Primary Business and you have not
updated you profile in CCR with a 2002 or 2007 MAICS Code that represents your primary
Business, please follow the instructions given below carefully and do so now.

Howt to proceed?

Select the 'Update Profile in CCR and SBA Supplemental Page' button below, then carefully
read and respond to instructions on the following page and update your profile in CCR and SBA
Supplemental Page.

Update Profile in CCR |

Previous Question || Start Over

1. Correct the spelling of “thoroughly”.
2. Replace “ primary Business” with Primary “Industry”
3. Remove all reference to SBA Supplemental Page and replace with Dynamic Small Business Search page.



Application Step Seven (Part IV)
Screen appears after selecting Yes in Application Section Seven Part II.

D HUBEZone Online Certification

back help

Caution: DO NOT use the browser BACK button. Use the navigation buttons [Start Owver
and/or Frevious Question] under every question you answer.

CA Mot Completed T Completed [ Current OME Approval MNe.3245-0320
Expirvation Date: 5/31,/2009
Move cursor over atask to see name of the task

[ T 2T 3T 4] s el 718 ]9 J1ol1rl12]1z]14]15] 1617 |

EI NAICS Code Problem:
ﬁ We have found a problem with your Primary NAICS Code.

How to proceed?
In arder to help resolve this problem, please throughly read the detailed questions to follow
and respond accordingly.

Question:
Have you updated your profile in CCR with a 2002 or 2007 MAICS that represents your Primmary
BuUsiness?

“es ‘ o |
| Previous Question || Gtart Over
EI MNAICS Code Problem:
Primary MAICS Code in 541330 does MOT represent your Primary Business

SBA Supplemental Page
Information:

ﬁ NAICS Code Problem!

What's the problem?

Although you indicated in the last guestion that you have updated your CCR profile with a
2002 or 2007 NAICS Code that represents your prirmary business, but that has not been
identified in your SBA Supplemental Page Information as your Primary NAICS,

How to proceed?

Select the 'Identify Primary MNAICS in SBA Supplemental Page' button below, then carefully read
and respond to instructions on the following page and identify a 2002 or 2007 MAICS Code as
your Primary NAICS Code in SB& Supplemental Page,

| Identify Primary NAICS in SBA Supplemental Page |

| Previous Question || Gtart Over

1. Correct the spelling of “thoroughly”.
2. Replace “ primary Business” with Primary “Industry”
3. Remove all reference to SBA Supplemental Page and replace with Dynamic Small Business Search page.



Application Step Seven (Part V)

Screen appears after clicking Update Profile in CCR in Application Section
Seven Part III.

D HUBEZone Online Certification

back help

CI Not Completed T Completed [l Cusrent OME Approval No. 3245-0320

Expiration Date: 5/31/2009
Mlove cursor over a taskto see name of the task.

[1 ] 2] a3l 4] sl el #le]loJiol1t]1z]l1al14]15]16 ] 17|

E How to Update Profile in CCR and SBA Supplemental Page Information?

1. Select the 'Update Profile in CCR and 5BA Supplemental Page Information' button below,
2. 0n the page that follows, select '"Update Profiles' buttan,

3. You will be automatically directed to the CCR web site. When yvou get there, enter the
appropriate “ear 2002 or 2007 MAICS Code',

4, Wait 24 hours to allow us to process this information, and come back to the HUBZ one web
site (www . sbha.gov/hubzone) to re-start the HUBZone application process.,

Need Help in Selecting vour 2002 or 2007 NAICS?

Update Profile in CCR




Application Step Eight

D HUBZone Certification - Yerification Statement

down back help

[ Mot Completed T Completed [ Current OMB Approval No. 3245-0320

Expiration Date: 5/31/2009
IIove cursor over atask to see name of the task

[1 ] 2] 3] 4] s]se 7189 Jwlurliz]1z]1a4]15]1s] 17 ]

Your session will time out in B3RO
E Authorization:

Mote: Click the following highlighted link to review the SBA requlations {13 Code of
Federal Regulations, Part 126, Subpart B) for applying to the HUBZone Program.

Question:

Are yoll authorized to obligate the ' Business Concern Applying for HUBZ one Certification’
to the participation requirements of the HUBZone Program?

[ Yes l [ Mo ]

| Previous Question || Start Over

1. Change “are you authorized” to “Are you an authorized officer that can represent the”....



Application Step Nine

D Declaration Statement - Page I

down help

C Hot Completed T Completed [l Cusrent OME Approval No. 3245-0320
Expiration Date: 5/31/2009
M owre cursor over a task to see name of the task.

[1 ] 2]l 2] 4] sl el 7]l aJiol11]1z]13l14]15]16 ][ 17|

Your session will time out in 5700
IE' Please certify the following:
I certify that, to the best of my knowledge, the following information is accurate and that
my position with the '‘Business Concern Applying for HUBZone Certification® allows me to

legally represent this small business concern for the purpose of applying for certification to
the HUBZone Program:

OK, now we need to collect some information from you as the person filling out these
forms.

IE' Contact Information for Person Entering the Application Data:

Initial Point-of-Contact Marme:

Prefix First Middle  Last Suffiz Ir,5r etc,
kAr hd John E Doe Jr

Title or Position: Fresident

Phone Mo: ERE - BRBE -] GRER Euxt.: REER

E-mail Address: John.Doe@hyCompany. net

Mawigation Links:= 1 [ Mext Fage H Exxit

1. Add “as an officer of the applicant firm” after “my position”.



Application Step Ten
D HUBZone Online Certification - Page 1

down  help

1 Mot Completed 1 Completed [l Current ORME Approval Me. 3245-0320
Expiration Date: 5/31/2009
MMove cursor over a task to see name of the task

[ T 2T 3] 4] s e ] 7 lalolaoJunJiz]1z]14]15]16 [ 17 ]

Your session will time out in 5751

A SECTIOMN A - LOCATION IN QUALIFIED HUBZone

we have determined the following for the geographical location of the principal office
address of “New Company 138"

® | ocated in a gqualified census tract? Yes
L track number: 24021750100

® | ocated in a gqualified non-metropolitan County based on income? Mo
® | ocated in a qualified non-metropolitan County based on unemployment? Mo

® | ocated within the external boundary of a Federally recognized Indian reservation? Mo
® | ocated within the Difficult Development Area? Mo
® | ocated within the BRAC Former Military Base? Mo
® | ocated in a redesignated area? Mo

EI Edit the mailing address of "Mew Company 138" if different from its principal office
address

Address, linel: Address, line2: City:
241 E 4th St Frederick.

State: ZIP Code:
kD b 21700 | -

B SECTIOMN B - GENERAL BUSIMESS INFORMATION - Contact Person:

Prefix First Initial Last
Contact Mame: | Mrs. | Jane E Doe
Phone Mo r299) 999 9999 Ext.
Title: “ice President 55 |- BhRE |-| EEREL 1L
Fax No: [(299) 999 29399 Ext,
E-mail: Jane Doe@EMyCompna EEE | -| BRE |-| BEER4
Mawigation Links:= 1| 1| Back ] [ Mext Page ] [ Exit

1. Remove the bullet for “Difficult development Area?



Links and Pop-Ups
The redesignated Link
help

HUBZone On-line Certification Page 1 close

Sechon A Location n Duabhfied HUBZ one

e CTmabfied HUUBZ one locations
& Lilaling Address

Section B General Business Information - Contact Person
Howr to navizate this pase and use buttons.

Section A: Location in Qualified HUBZone

The information in this section of the application is required for the SBA to determine whether your
concern's principal office is located in a HUEZane. A principal office is the location where the greatest
number of the concern's emplaoyees at any one location perform their wark.

Qualified HUBZone locations

Among the key requirements for admission to the HUBEZone program is that your concern's principal office
(the place at which the greatest number of your employees at a single location perform their work) AND at
least 35% of its employees reside in an area which meets at least one of the following tests:

® |t is located in a qualified census tract;
® |t is located in a qualified non-metropolitan county in which the median househald income is less
than 80% of the non-rmetropolitan state median household income,

® |t is located in a qualified non-metropolitan county that, based on the most recent data available
frorn the Secretary of Labor, has an unemployrment rate that is not less than 140% of the statewide
average unemployment rate for the state in which the county is located,; ar,

® |t i located in lands within the external boundaries of an Indian reservation.

See what the HUBEZone Program Application Guide savs.
See what the BEegulations say.

Mailing address information

=ZBA uses mailing address to communicate with the concern regarding clarifications far the answers in the

application. Enter mailing address only if you want your correspondence regarding the application to be
sent to a different address other than your principal address.



Section B: General Business Information- Contact person

In thiz section we ask you to answer some basic guestions that will help us identify and communicate
with your concern. In addition, we ask that you answer some guestions that will help us determine how to
process your application as eficiently and quickly as possible.

SBA uses the contact person information for correspondence regarding the application. This person
would be contacted by SBA staff, in cases where immediate clarifications regarding submitted application
is required. A valid e-mail and phone number is required for this contact person.

What does Redesignated Area mean?

Redesignated Ares™ means any census tract or any nonmetropalitan county that ceases to be a gualified
HUEBZone, except that such census tracts or nonmetrapolitan counties may be “redesignated areas” only
for the 3-year period following the date an which the census tract ar nonmetropalitan county ceased ta be
s0 qualified. The date on which the census tract or nonmetropalitan county ceases to be qualified is the
date that the official government data, which affects the eligibility of the HUBZone, is released to the
public.

* As per the proposed rule that appeared in the Federal Register on Monday, Januany 28, 2002,

For details please walt this link to the PROPOSED REGULATORY AMENDMENTS

How to navigate this page and use buttons.
Use the Help button to obtain context sensitive help at any time.
Use the Top button to return to the top of the current page.

The links on the bottom andfor left side will take you out of the HUBZone application and bring you to the
carresponding sections of SBA's website.

If you would like to cancel your application at any time, select the Cancel button at the bottom of the
page.

Mavigation between the application pages are provided through the links at the bottom of each page.

The Next Page button at the bottorn of the page validates all answers on this page and displays any
errars. WWhen the page is complete, it will bring you to the next page in the application.

lUse the Close hutton to close this help window.

1. Add “(1) The date on which the Census Bureau publicly releases the first results from the 2010 decennial census; or (2)
Three years after the date on which the census tract or non-metropolitan county ceased to be so qualified. The date on which
the census tract or non-metropolitan county ceases to be qualified is the date that the official government data, which affects
the eligibility of the HUBZone, is released to the public.” After “qualified in the 4™ line of the first sentence under What does
Redesignated mean?

2. Remove “as per the proposed rule.......... And replace with the statute.



Application Step Ten (Disputing Map Findings)
This Section will appear if all the answers to questions in Section A are No.
[ [ 2T 3] 4] s [ a7 s [ 9 [30]11]127]13[14 [ 15 [ 16 [ 17 |

Your session will time out in 5710

A SECTIOMN A - LOCATION IN QUALIFIED HUBZ0ne

WARMNIMG:

Except for concerns owned by Indian Tribal Governments, 13 C.F.R. 126.103 requires the
business® principal office be located in a qualified HUBZone census tract, non-metropolitan
county, Indian reservation, BRAC or redesignated area. Firms that are owned by Indian
Tribal Governments may, at the time of application 13 C.F.R. 126.200 , either:

{i) Maintain a principal office located in a HUBZone and ensure that at least 35%0 of its
employees reside in a HUBZone as provided in paragraph (b){4) of this section; or

{ii) Certify that vwhen performing a HUBRZone contract, at least 35% of its employees
engaged in performing that contract will reside within any Indian reservation governed by
one or more of the Indian Tribal Government owners, or reside within any HUBZone
adjoining such Indian reservation. A HUBZone and Indian reservation are adjoining when
the two areas are next to and in contact with each other; and

{iii) The concern will "attempt to maintain™ {see 126.103) that applicable employment
percentage stated above during the performance of any HUBZone contract it receives.

we have detenmmined the folfowing for the geographical location of the principa! office
address of "tngualified Company 3040007

e | ocated in a qualified census tract? Mo
® |ocated in a qualified non-metropolitan County based on incomea? Mo
® | ocated in a qualified non-metropolitan County based on unemployrment? Mo
® | ocated within the external boundary of a Federally recognized Indian reservation? Mo
® | ocated within the Difficult Development Area? Mo
® | ocated within the BRAC Former Military Base? Mo
® |ocated in a redesignated area? Mo

e have determined that "Lingualified Company 304000 does not qualify based on the
geographical focation of its principal office. If for any reason yvou disagree with this
determination, please explain why below:

1. first para-first sentence change to read “Execpt for concerns owned by Tribal Governments, and all other owners are either
U.S. citizens or small business, ............. ”and all other owners are either U.S. citizens or small business(es)” after Except for
concerns owned by Indian Tribal Governments”

2. first para-second sentence change to read as follows: Firms that are owned in whole or part by Indian Tribal Governments
or corporations wholly owned by Indian Tribal Government may,........

3. (i) — remove as provided in paragraph (b)(4) of this section;

4. Remove the Difficult Development bullet.



Application Step Ten (Part Two)

General Business Information Section Continued from previous page.

O HotCompleted [ Completed [l Current OMB Approval Mo, 3245-0320
Expivation Date: 5/31/2009
Iflowe cursor over a task to see name of the tazlk.

[P T 2T 3T 41 s 1T 6 7128 [ 9o JTaoJi1tJ1z] 131415 [ 168 [ 17 |

Your session will time out in 48:56

B SECTIOM B - GENERAL BUSINESS INFORMATION - Continued

& For Profit

Organizational Structure: C'_ Mon Profit R ) o
B " [This option is allowed for "Small Agricultural Cooperatives" only)
=ole Froprietarship Y| See 171.105(a) & (k)
Business Established: Business Fiscal Year Ending:
Date: (rmms/ddfywey] State: (rarnSdd)
5/10/1986 kAD ~ 12731

Description of principal products andfor services of "New Company 138"

characters left: 235
b new style of clothing.

EI Primary MAICS Code details:

Size:

Primary MAICS Code: 541330 Limited to $25,000,000.00 by  Description:

Effective Year: 2007 ‘Awerage Annual Receipts' see Engineering Services
121.104

EI Ownership by other entities:

I "Mew Company 132" owned in whole or part by one or more Indian Tribal ® ves
Governments, ar owned in whole or part by a corporation that is wholly .y
owned by one or more Indian Tribal Governments? see 126,202 O Mo
If yes, at the time of this submission does the firm:

i. Maintain a principal office located in a HURZone and ensure that at Cives
least 25% of its employees reside in a HUBRZone as provided in ' Mo
paragraph (bi{4) of this section -

or:

il. Certify that when performing a HUBZone contrack, at least 35% of its
employees engaged in performing that contract will reside within any
Indian reservation governed by one or more of the Indian Tribal
Government owners, or reside within any HUBZone adjoining such Oves
Indian reservation. A HUBZone and Indian reservation are adjoining Mo

when the two areas are next to and in contackt with each other, 2MND;

iii. The concern will "attempt to maintain” (See 126.103) that applicable
employment percentage stated above during the performance of any
HUBZone contract it receive.

1. Under “ownership by other entities and after the word Goverments” add and all other owners are either U.S. citizens or
small businesses”.

2. Change the regulatory link to “126.200(a).

3. under “I” above remove “as provided in paragraph (b)(4) of this section”.



Iz "Mew Company 132" wholly owned by a Community Development & vaes
Corporation (COC) or owned in part by one or more COCS? Mo

I "Mew Company 138" an Alaskan Mative Corporation (ANC) owned and
controlled by Matives (determined pursuant to section 22(e)(1) of the

AMCSAY: or a direct or indirect subsidiary corporation, joint venture, or @ ves
partnership of an ANC qualifying pursuant to section 29(e)(1) of ANCSA, if ) Mo

that subsidiary, joint venture, or parthership is owned and controlled by
Matives (determined pursuant section 29(e)(2)) of the ANCSA)?

Is "Mew Company 138" applying for HUBZone Certification a small

agricultural cooperative organized or incorporated in the United States, Oves
wholly owned by one or more small agricultural cooperatives organized or {,;: "
MO

incorporated in the United States or owned in part by one ar more small
agricultural cooperatives organized or incorporated in the United States?

E Size information:

Murmber of full-tirmefull-time equivalent employees of "MNew Company 138" at

time of application:

Surn of nurmber of employees of vour concern at 2ach office location and the number 1=
of emplayees of your concern who wark at off-site, contract specific location(s) See

126,103

Murnber of fulltimefull-time equivalent employees of "Mew Company 133" q
who reside in a HUBZone at time of application: see 126, 2000b3047

Average number of employvees on the payroll of "MNew Company 128" during o
the last 12 calendar months: see 121,106

Average Annual Receipts for "Mew Company 138" over its last three Fiscal & |nooon
Years! Sees 121.104

E Debarment information:

Has "MNew Company 132" ever been debarred, suspended, voluntarily @& vas
excluded or otherwise rendered ineligible by any departmment or agency of {.: "
Mo

the Federal Government?

If ‘'ves to the above question, provide the folfowing information for each such

instance:
Listdabarring
Need Help ?
Date of Actian: Type of Action: ~gency Taking Action:
2112005 Suspension b OTHER hd
Mawigation Links:= I 11 2 [ Back H Mext Page H Exit

1. add “and all other owners are either U.S. citizens or small buinesses” after CDCs?

2. (a) Under the field above add “as” after HUBZone Certification; (b) add “a concern” before “wholly” and (c) add
“provided all other owners are either U.S. citizens or small businesses” before the “?”.

3. Change “Size Information” to read “Size and HUBZone Residency Information”

4. Change “See 126.200(b)(4)” to “See 126.103”.

5. Under “debarment information” change the sentence to read “Is “New Company 13” debarred, suspended..........



Debarment Information
The appearance of the screen after entering Debarment information.
E Debarment information:

Has "Mew Company 138" ever been debarred, suspended, voluntarily ® ves
excluded or otherwise rendered ineligible by any department or agency of
the Federal Government? O Mo

If 'ves’to the above question, provide the following information for each such

instance:
LisiDakbarring
0241172005 MNeed Help @
Date of Action: Type of Action: Agency Taking Action:
D2/1142008 Suspension W COTHER v
Enter ] [ Delete

1. Under “debarment information” change the sentence to read “Is “New Company 13” debarred, suspended.........

Links and Pop-Ups

Alert will appear after selecting Business type “Non Profit” in the General Business Information
section.

-

The page at http://sba.hq.saihost.net: 8888 says:

6 Except Far small agriculkural cooperatives, a business concern eligible For assistance Fram SBA as a
small business
is a business entity organized For profit, with a place of business located in the United States, and
which operates
primarily within the United States ar which makes a significant contribution ko the U5, economsy
through
pavment of kaxes or use of American products, materials or labor, Title 13 C.F, R, Seckion 121,105

(a1}

oK | [ Cancel




Alert will appear if current number of employees that reside in a HUBZone is less then the
required 35% when entering data into the Size Information section under General Business
Information

-

-,

The page at http://sba.hq.saihost.net: 3888 says:

e hawve determined that only 20% of your employees reside in a HUEZone, This may result in your
application being 'Declined,' howewer;

&, The requirement that at least 35%: of the concern's employvees reside in a HUBZone at the time
af the certification does nat apply bo business concerns that are:-

1} whaolly owned by one or more Indian Tribal Governments, or by a corporation that is vaholly
owned by one or more Indian Tribal Governments; or

(2} owned in part by one or more Indian Tribal Governments or in part by a corporation that is
wholly owned by one ar more Indian Tribal Governments, if all other owners are either United States
citizens ar SBCs,

If the business concern meets these conditions, please select 'Ok to proceed,

B, For all other business concerns, 13 C.F.R, 126,200 requires thak at leask 35 percent of the
concern's employees reside in a HUEZone.,

Select 'OK' to proceed or '"Cancel' if wou do not want ko proceed with this application.

(04 l [ Cancel

Alert may appear after enter Average Annual Receipt data in the Size Information section under
General Business Information.

-,

The page at http://sba.hq.saihost.net: 3888 says:

6 four Firm may nok qualify, & HUBZone SEC must meet SE&'s size standards For its primary induskey
classification as defined in Title 13 C.F.R, Sec. 121,201 ,

Do you wank bo continue?

(0.4 l [ Cancel




The Need Help? Link
help

HUBZone On-ine Certification Page 2 close

Section B General Business Information

® Historical mformation

¢ HITEZone employment information
o Affiliation and size mformation

o Debarment information

How to enter debarment information.
How to nawigate this page and usze buttons.

Section B: General Business Information

In this section we ask you to answer some basic guestions that will help us identify and communicate with your
cancern. In addition, we ask that you answer some guestions that will help us determine how to process your
application as efficiently and quickly as possible.

Historical information
® Organizational Structure:

® [Date Established
® State Where Business Was Incorporated/Established

For more mformation, see the HUBEZone Empowerment Contracting Program Application Gide.

HUBZone employment information

® [umber of full time/full time equivalent employees at time of application
® [umber of full time/full time equivalent employees whao reside in & HUBZane at time of application

For more mbormation, see the HUEZone Empowerment Contracting Program Application Cude.

Affiliation and size information

® |5 the applicant concern now involved in any joint venture(s)?
® Ars any special license(s) (other than a general business license required for the operation of your business)?
® |5 the applicant concern indebted to anyone other than a bank or financial institution(s)?

® Does anyone, other than a surety, indemnify or guarantee bonding assistance to the applicant concern?

® [oes your concern have any outstanding convertible debentures?

® [loes your concern have any outstanding stock options?

® Does the applicant concern issue or operate under a franchise or license agreement with another concern?

For more mbormation, see the HUBEZone Empowerment Contracting Program Application Cude.
U




Debarment information

®* Has the applicant ever been debarred, suspended, voluntarily excluded or otherwise ineligible fram any
department ar agency of the Federal Gavernment?

® [ate of Action

® Type of Action

® Agency Taking Action

For more mformation, see the HUBZone Emp owerment Contracting Program Application Guide.

How to enter deharment information.

Enter Date of Action in 'mméddiyyyy' format

Select Type of Action fram the Type of Action list

Select Agency Taking Action from the Agency Taking Action List

Select the Enter button so that the Debarment details will entered to the top box, and the Debarment date will
be displayed in that box

If there are multiple debarring actions, repeat the above steps for each of those.

To viewdmodify an already entered action's details select the corresponding date from the displayed dates, so that
the details will be displayed in the corresponding boxes and the Enter button will be changed to Modify.

Make the necessary modifications if any and save the changes by selecting the Modify button

How to navigate this page and use buttons.
llse the Help button to obtain context sensitive help at any time.
llsa the Top button to return to the top of the current page.

The links on the bottom and/or left side will take you out of the HUBZone application and bring you to the
carresponding sections of SBA's website.

If you weould like to cancel your application at any time, select the Cancel button at the battom of the page.
Mavigation between the application pages are provided through the links at the bottom of each page.

The Next Page button at the bottom of the page validates all answers on this page and displays any errors. When
the page is complete, it will bring you to the next page in the application.

The Back button at the bottom of the page validates all answers on this page and displays any errors. When the
page is camplete, it will bring you to the previous page in the application.

llse the Close button to close this help window.

Under debarment information change the sentence to read “Is the applicant firm debarred, suspended, etc.
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C SECTION C- OWNERSHIP AND CONTROL - SOLE PROPRIETORSHIP

This section must be completed using the current company information, "Mew Company 138"
(the Business Concern Applying for HUBZone Certification) is responsible for ensuring that all
pertinent information is maintained and available to support and verify the U.S, citizenship (13
CFR Section 126.103 - Citizen) (126.204) of all persons (126.201) who own and maintain a
controlling interest in "Mew Company 138",

Mote: With the exception of the following, all Business Concerns applying for HUBZone
certifications must be at least 51% owned and controlled by persons who are U.S, Citizens.

1. An ANC owned and controlled by Natives or a direct or indirect subsidiary corporation,
joint venture, ar partnership of an AMC qualifying pursuant to section 29(2)(1) of the
AMCSH,

2, & Business Concern wholly owned by one ar more Indian Tribal Governments, ar by a
corporation that is wholly owned by one or more Indian Tribal Governments,

3. A Business Concern owned in part by one or more Indian Tribal Governments or in part
by a corporation that is wholly owned by one aor more Indian Tribal Governments, if all
other owners are either United States citizens or SBCs,

4, A Business Concern wholly owned by a CDC or owned in part by one or more CDCs, if all
other owners are either United States citizens or SBCs,

5. A Business Concern wholly owned by one or more small agricultural cooperatives
organized or incorporated in the United States,

You must still complete the following information for each “individual” that is a stockholder,
owner, director aor officer of the business concern seeking certification into the program.

For the owner and ALL officers of "New Company 138" provide the information below

If there Is more than one such individual, select the ' Next Individual ® button at the
bhottormn and enter the requested information.

Please start by identifving the highest ranking individual in the organization, proceeding
to the next highest ranking and so on for afl individuals.

E| Individual(s):

1. Remove “(126.304)”.

2. Add “126.202” after the “New Company 138” in the last sentence of the first para.

3. Under the “Note” add “All other business concerns applying for HUBZone certification must be:”

4. Change number 5 to read “A Business Concern wholly owned or owned in part by one or more small agricultural
cooperatives organized or incorporated in the United States, if all other owners are either U.S. citizens or small businesses’.
5. Add “6. A small agricultural cooperative organized or incorporated in the United States”.



Marme: First Middle Last

John E Doe
Title E-rmail Address
Fresident John Doei@hyCompany. net
*Must select at least onel
Select all that apply to Ot s, & ves
this individual: [Select only one person as owner] Citizenship: ) Ma
] officer

E Individual's interest in other business:

Does this individual have a financial interest or hold a management position in any J Yes
ather business? ® Na
Coes "Mew Company 138" share facilities, equipment, or personnel with any other O ves
business in which this individual has a financial interest or holds a2 management l,::

position? ' Mo

If 'Yes'lo either of the above two questions, provide the following information for each
of such business:

Need Heln P
Business name: Title or Position: % of Owhership
Street: City: State: ZIP Code:;

Ayerage Number of ermployees for the last 12 months

Average Annual Revenue for this business over the last three Fiscal
Years See 121,104

E Individual debarment information:

Has this individual ever been debarred, suspended, voluntarily excluded or otherwise = O Yes
rendered ineligible by any department or agency of the Federal Government? @& No

If 'ves' to the above gquestion, provide the following information for each such instance:

MNeed Helo ?
Date of Action: Type of Action: Agency Taking Action:
MNextIndividual || Delsts |
Mavigation Links:= I| 1] 2] 3] [ Back H Iext Page H Exxit

1. Under debarment information change the sentence to read “Is this individual currently debarred, suspended, voluntarily
excluded or otherwise............... ?



Interest in Other Business Information

The screen’s appearance after entering information into the Individual’s interest in other business
section.

E Individual's interest in other business:

Does this individual have a financial interest or hold a management position in any ® ves
other business? O Na
Does "Mew Company 138" share facilities, equipment, or personnel with any other O vas
business in which this individual has a financial interest or holds a management f,

position? 2 No

If 'Yes'to efther of the above two questions, provide the following information for each
of such business:

OthaerBusinass

Business Two MNeed Help 7
Business name: Title or Position: % of Ownership
Business Two bManager 50
Street: City: State: ZIFP Code:
123 Main Street Westminster MO |» 21776 | -
Lverage Mumber of employees for the last 12 months 20
Sverage Annual Revenue for this business over the last three Fiscal 10000000

Years see 121,104

Enter ] l Modify ] [ Delete




Links and Pop-Ups
This alert will appear if the individual selects No for U.S. Citizenship in Section C.

The page at http://sba.hq.saihost.net: 83888 says:

‘fou have answered Mo’ to this question on U5, Citizenship, This may result in wour application
being 'Declined,' howewver;

&, A HUBZone Small Business concern musk be at least 51%: owned and controlled by:

&) one of more persaons who are .5, Citizens (citizen means a person born or naturalized in the
LS.

b) an ANC owned and controlled by Matives or a direct or indirect subsidiary corporation, joint
venture, of parktnership of an ARC qualifying pursuant ko section 2903011 o the ANCSA; or owned in
part by one or more ANCs, if all okher owners are either 1,5, citizens or SECs;

) a Business Concern whally owned by one or more Indian Tribal Governments or in park by a
corporation that is wholly owned by one or more Indian Tribal Governments;

d} a Business Concern owned in park by one ar mare Indian Tribal Governments ar in part by a
corporation that is wholly owned by one or more Indian Tribal Governments, iF all other owners are
either U.5, citizens or3BCs;

&) a Business concern wholly owned by a COC or owned in part by one or more COCs, iF all other
owners are either U,5, citizens ar SBCs;

Y a business Concern whally awned by ane or maore small agricultural cooperatives arganized ar
incorpaorated in the Uniked States or owned in part by one or more small agriculcural cooperatives
organized or incorporated in the United States,

If the business concern meets these conditions, please select 'O to proceed,

B, For all other business concerns, 13 C.F.R. 126,103 requires that at leask 5195 of the business
concern seeking certification must be owned and controlled by U5, Citizens.

Select 'OK' to proceed o '"Cancel' if wou do not want ko proceed with this application.

(04 l [ Cancel

. Change (A) to read, “A HUBZone Small Business concern can be:”

. Change (a) to read: “at least 51% owned and controlled by individuals”

. Remove “in part” in C above and take the “s” off of Governments on the second line.

. change (f) to add, “a small agricultural cooperative organized or incorporated in the United States” in front
of “a business Concern wholly owned....... Also, after United States on the 3™ line add “if all other owners are
either U.S. citizens or small business concerns”.

5. Change 126.103 to 126.200. add “directly” after “must be” and add “individuals who are” after “controlled
by”.

BWN =
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D SECTION D - FINAMCIAL INFORMATION

The following must be taken from the most recently filed Federal Tax Beturn for "New
Company 138"

Last Fiscal Year Date: Tax Return Filing Date:
123102008 | Cramddddyyyyd 0T/05/2009 | (rarndddfyuyy)
Total Receipts: Met Profit:
2 0 $ 0
Mote: DO MOT use cornmas or dollar zign, Mote: DO MOT use cornmas or dollar zign.

The following balance sheet information must be taken from the most recert, official
financial statermnents of "New Company 138"

Current Assets: Fized Assets: Other Assets: Total &ssets:
£ 1000000 £ 500000 £ 25000 | 152E000
Current Liabilities: Long-term Liahilities: Total Liahilities: Het Waorth:

§ 100000 § 100000 s 200000] s 1325000]

If for any reason, you are unable to provide
complete financial information, please explain why: characters left: 255



E SECTIOM E - HUBZone EMPLOYMENT - INDIVIDUAL EMPLOYMEMNT DATA

The question befow refers to each ermployee who is currently on your payrofl, and
wharr vou rely upon to meet the 35% HJBZone residency requirernent. In calcuilating
the percentage of ermployees who are Hi/B8Zone residents, D0 NOT include temporary
employees, independent contractors or feased employees. Further, in verifying
employee residence, be sure to use the actual resident addresses: post office boxes are
not acceptabfe.

Mote:
The 35% requirement cited above DOES NOT apply to Business Concerns applying for HUBZone
Certification that are

1. wholly owned by one or more Indian Tribal Governments, or by a corporation that is
wholly owned by one or more Indian Tribal Governments; or

2. owned in part by one or more Indian Tribal Governments or in part by a corporation that
is wholly owned by one or more Indian Tribal Governments, if all other owners are either
United States citizens or SBCs.

3. And chose the waiver in Section B for questions i and iii. However for those firms that
did not select the waiver, this section DOES apply to your firm.

You may simply respond MO to the nexst two questions below, if "MNew Company 138" chose
the waiver in Section B as described in Section B above.

"Mew Company 138" has researched the resident status of its employees

and has determined that at least 35% of its fulltime/full-time equivalent :f:' 1ES
. Mo

employees are HUBZone residents.

"Mew Company 138" certifies that when performing a HUBZone contrack, at

least 25 percent of its employees engaged in performing that contract will

reside within any Indian reservation governed by one or more of the Indian .

Tribal Government owners, or reside within any HUBZone adioining such &) yes

Indian reservation and that it will "attempt to maintain” that percentage ) Mo

during the pedormance of the contract, & HUBZone and Indian reservation
are adjoining when the two areas are next to and in contact with each
other.

F SECTIOM F - AFFILIATION

In order to deterimine the affifiation (as defined pursuant to 13 CFR Section $121.1032) of
“New Cormpany 138°, please answer the following two questions.

Mote:

An affiliation with other gntity{ies) can be established by virtue of one or more of the following:
e Joint Yenture agreerment(s)

® Franchise or License agreementis)

& Stock Holding, Parthership, Membership or Owhership

® Sharing of Equipment/Facilitiesf/Employees

& Sharing or use of Special licenseis) required for operation of "New Company 138"

& PBonding Assistance Indemnification or guarantee to "MNew Company 128"

Does "New Company 138" have one or more affiliation interest(s) listed Cives
above in any other business? & Mo

Does any other gntitylies) have one or more affiliation interest(s) listed O ves
above in "New Company 138"7? & Mo

If "ves,'to either of the above gquestions, give the details of each such entity on the next
page.

Mawigation Links:= I | 11 2| 3 | [ Back ] [ Mext Page ] [ Exit

1. Change the first sentence to read “The question below refers to each individual employee wh currently works for your
business.

2. The second sentence after “DO NOT include temporary employees” add “(from a temporary agency)”.

3. Under Section “F”, after the 3™ bullet, add a bullet for “Identity of Interest”

4. Add a bullet for “Other contractural relationships” after the “bonding Assistance” bullet



Links and Pop-Ups
This alert will appear when the Yes radio button is selected for the second question in Section F.

The page at http://sba.hq.saihost.net: 83888 says:

6 A HUBZone Small Business concern must be at least 51%: owned and controlled bey:

a) one of more persons who are U5, Citizens (citizen means a person born or naturalized in the
L.

b an &M< owned and controlled by MNatives or a direct or indirect subsidiary corporation, joink
venture, or partnership of an AMC gualifying pursuant to section 29(3(1) o the AMCSA; or owned in
part by one or more ANCs, if all okher owners are either 1,5, citizens or SECs;

) a Business Concern whaolly owned by one or maore Indian Tribal Governments or in part by a
corparation that is whally owned by one or mare Indian Tribal Governments;

d} a Business Concern owned in part by one or more Indian Tribal Governments ar in part by a
corporation that is wholly owned by one or more Indian Tribal Governments,if all other owners are
either U.5, citizens ar SBCs;

&) a Business concern wholly awned by a C0C or owned in park by one or more COCs, iF all other
owners are either U,5, citizens ar SBCs;

Y a business Concern whally awned by ane or mare small agriculkural cooperatives arganized ar
incorpaorated in the Uniked States or owned in part by one or more small agriculcural cooperatives
organized or incorporated in the United States,

(0.4 l [ Cancel

1. Change (A) to read, “A HUBZone Small Business concern can be:”

2. Change (a) to read: “at least 51% owned and controlled by individuals”

3. Change c to read, “.......... more Indian Tribal Government or by a .......... ” And take the “s” off of Governments on the
second line.

4. change (f) to add, “a small agricultural cooperative organized or incorporated in the United States” in front of “a business
Concern wholly owned....... Also, after United States on the 3" line add “if all other owners are either U.S. citizens or small
business concerns”.

5. Change 126.103 to 126.200. add “directly” after “must be” and add “individuals who are” after “controlled by”.

The entity link
help

Defintion of an ‘entity” close

Entity
How to navigate this page and use buttons

Entity:

An entity could be one of the following:

an Alskan Mative Corporation [(ANC)

a Community Development Corporation (CDC)
an Indian Tribal Corporation

an Indian Tribal Goverment

a ZImall Agricultural Cooperative

a SBC as defined pursuant 13cfr 121

Other Business

1. Correct the spelling of “Alaskan”
2. Capitalize CFR and add the word “Part” in front of 121
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F SECTION F - AFFILIATION

Please provide the following information for Al L affiliates of "New Company 138."
In Section B of the application, vou indicated that following type of affiliates have
ownership in "New Company 138" Please provided details for each of these.

* Indian Tribal Goverrunents

* Connmunity Developiment Corporation (CDGC)

& Adlaskan NMative Corporation {ANC)

If you have more than one affifiate, use the ‘Enter’ button at the bottom of the screen
and enter the information for the next affiliate.
When vou are done with ALL entries, sefect "Next Page' button at the bottom of the page.

Affiliate's Business Mame: [Business »5%7

E Affiliate's business address:

Street Address:
156 chestnut street

City: State: ZIP Code:
Baltimaore MO | » 21168 |-

IEI Affiliate's business type:

Select OME of the following that applies to this affiliate:
Other Business v

If this affiliate is a Community Development Corporation (COC),

provide the date on which it received the Financial Assistance under | DaTEI(rms ddf yyyy)
Part 1 of Subchapter & of the Community Economic Development Act

of 1981, 42 U.5.C, 9305-98083,

1. Add a bullet for “Agricultural cooperatives under section F.



El Affiliate's relationship with “MNew Company 138"

Identify the relationshipis) of this affiliate to "Mew Company 128",
(Answer the following).

® Joint Venture agreementis)

® Franchise ar License agreemeant(s)

Stock Holder, Partner, Member or Owner

® Sharing of Equiprment § Facilities f Employees

Sharing or use of Special license(s) required for operation of "New Company 138"

® Bonding Assistance indemnification or guarantee to "Mew Company 128"

El Affiliate's business information:

What percentage of voting stock, interest or ownership does "MNew o o
Company 138" hold in this affiliate? °
What percentage of voting stock, interest or ownership does this
affiliate haold in "New Company 138"7 25 %o
See definition of HUBZone SBC in (Title 13 S.F.R Sec 126,103,

If "Mew Company 128" is owned in part by

(1) an Indian Tribal Government, or

(2] a corporation that is wholly owned by one or more Indian Tribal Governments,
ar

(31 acDhC

(4] an ANC

(51 a small agricultural cooperative
and one or more of the other owners is a business concern, then please certify the
following:
You have researched and hereby certify that the business concern, which owns part
of the applicant ("New Company 138", is a Blsmall business concernEl pursuant to
13 C.F.R. part 121.

The average number of employees of the affiliate for the last 12 5
months:

The average annual receipts of the affiliate for the last three fiscal £ 100000
YEars:

1. Under “Affiliate’s business....... remove “(4) an ANC” and change (5) to (4).
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| ®Help me on Affiliates® | Entered affiliate[s]

Select Enter Button  Select Modify Button  Select Delete Buttan  |psteirmAffifiatal ist
to add new affiliate  to modify an existing to delete an existing

affiliate affiliate

Affiliates - How To

® To MODIFY an already Entered Affiliate, select the corresponding affiliate's name
from the list of "Entered Affiliate[s]" above, make the necessary modifications and
select the Modify button. Select "Next Page® button at the bottom when you are done
with affiliate modifications.

® To ADD a new affiliate, select -- Add New Affiliate -- from the Entered Affiliate[s]
list, a blank form will be presented. Fill-out the new affiliate’s information and select
Enter button to add that affiliate. Select 'Next Page’ button at the bottom wwhen you
are done with affiliate additions.

® To DELETE an existing affiliate, select the corresponding affiliate’s name from the list
of "Entered Affiliate[s]’ above, then select Delete button. This Affiliate should then
disappear from the list of "Entered Affiliate[s]’. Select ‘Next Page’ button at the
bottom when you are done with affiliate deletions.

Mavigation Links:= I| 1| 2| 3| 4] 5| Back ] [ Next Page ] [ Exit
After Adding an Affiliate
| W Help me on Affiliates® | Entered affiliate[s]

Select Enter Button  Select Modify Button  Select Delete Button
to add new affiiate  to modify an existing  to delete an existing T —————
affiliate affiliate f

Links and Pop-Ups

This alert will appear if the No radio button is selected in the Affiliate’s business information
section.

The page at http:/ffsba.hq.saihost.net: 8888 says:

@ The Small Business Ackt provides that a HUEZone Small Business Concerns may be owned in part by
ane or more Indian Tribal Governments, by a Corparation(=) that is whaolly owned by one or more
Indian Tribal Government(s) or in park by a CDC, iF all akher owners are either U5, Citizens or SBECs.

Select "OK' to proceed or "“ancel' if wou do nok want to proceed with this application.

[ Ok ] [ Cancel ]

1. After “Indian Tribal Government(s) or inpart by a CDC” add a semicolon. After the semicolon add the following: “or an
ANC owned and controlled by Natives; or a small agricultural cooperative organized or incorporated in the United States,
wholly owned by one or more small agricultural cooperatives organized or incorporated in the United States or owned in part
by one or more small agricultural cooperatives organized or incorporated in the United States; if all other owners are either
United States citizens or small business concerns.



This alert will appear when clicking the Next Page button on Application Section Thirteen.
-

The page at http://sba.hq.saihost.net:8888 says:

-

EXTREMELY CRITICAL

It is imparkant ko verify the accuracy of all the information contained in this HUEZone application.
Cnee the electronic aukhorizakion process is completed, the application cannaot be changed by the
business concern and the certification decision will be made solely on the basis of what is submitted
in this application 13CFR 126,306 (a) and (B). SEA regulations preciude reconsideration of a denial
of certification resulting From the information contained in this application.

In some circumstances, a HUEZone analyst may need to clarify a portion of an application and the
business concern may be given a chance ko submik this clarification using the online swskem, but this
condition cannok be used by wou (the business concern) ko change information already submitted,

If wau Feel Far any reasan, that this application may nok represent an accurake description of your
business concern's standing relative to the HUBZone eligibilicy criteria, wou are strongly advised to
withdraw the application unkil such time that vou are certain of the contents, Withdrawing a
pending HUBZone application permits a company to resubmit &k any time in the future, & business
concern's application that undergoes Full scrutiny and is Formally denied means the company musk
wait a full vear before reapplving For HIBZone certification.

Thank vou,

The HUEZone management and skaff,

1. 1* Para. 4" line, remove the remaining sentence and replace with “as well as documents provided and other information
obtained by SBA. There is no reconsideration process”.

2. 3" Para. Remove the (;) after the word reason.

3. 3" Para, last sentence, add the word “Again,” at the beginning of the sentence.
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Expiration Date: 5/31,/2009
Idovwe cursor over ataskto see name of the task,

[ T 2T 3T 4 s 67189 [ioJ1uxJ1z]13[14] 15[ 15 [ 17 |

Your session will time out in Y23

step 3 Motice of Yerification

The SBA will need to verify your ability to represent "Mew Company 138" for HUBZone
cettification. To facilitate this process, the system is designed to automatically identify the
highest-ranking officer named earlier in the 'Key Person' listing, You can choose to override this
designation with another 'Key Person' by using the drop down menu, but this action will be
recorded and may prompt an inguiry. You may also choose to identify someone other than a
'Key Person,' and this would be entered in the section titled 'Other,

Identify the person that can verify that you have the authority to submit this form on
behalf of the Firm { Additional Point of Contact):

The responding executive will need to have the SBA Customer password for "MNew Company
132" and hisfher e-mail address available. The e-mail notice hefshe receives will provide the
SBA Customer ID and the HUBZone application number automatically,

Key Person List Cither w

Other:

Contact Mame:

First Middle Last Suffix Ir,Sr etc.
Jack E Doe

Title “ice President

Phone Mumber 565 -| 555 -| GER4 Ext, | G663

E-mail Address Jack Doe@kyCampan

Submit || Exit

1. 2™ sentence, remove “the Key Person” and replace with “Section C of this application”.
2. 3" sentence, add “that is an officer” after “Key Person”.
3. Remove “executive” and replace with “officer”.



Application Step Fifteen

D HUBZone Online Certification Summary Page 1

down help

CIHot Completed T Completed [ Cugrent OMBE Approval No. 3245-0320

Expiration Date: 5/31/2009
Mlove cursor owver atask to see name of the task.

[1 ] 2] 2T a4l s el 71]s ]9 lwwoJartl1z]l1z]1a]15] 1] 17 ]

Your session will time out in 5340
» What happened?
® You have successfully completed steps 1 to 3 of the HUBZone Electronic Application,

m Carefully read this page and follow instructions for nest action. ‘We strongly suggest you

PRINT this page using the 'File-Print’ option of your internet browser and retain it for
your records,

¢ Potential Decline Factor{s)

We have determined that the following factors can cause your application to be 'Declined.’
Carefully review the following Potential Decline Factor{s).

® Section B-You indicated that your concern is a Mon-Profit concern

¢ What else is there to do?

B Please proceed to the next page and complete steps 4 & 5, in order £o complete your
application.

We strongly suggest you print this page for your records and proceed to the next page for
the next steps in completing the application

To proceed to the next steps, select the "next page® button below.

next page




Application Step Sixteen

D HUBZone Online Certification Summary Page 2

C Mot Completed T Completed [l Current OME Approval No. 32450320

Expiration Date: 5/31/2009
Ilowve cursor over a taskto see name of the task.

[1 ] 2] 23] a4l s |6 719 o111z 1z2]14]15 16 ] 17 |

Your session will time out in 948

step 4] | pownload COMPLETED Application

® vour HUBZone Application has been submitted. The application number is 37 286

B You must now view your COMPLETED application and make sure that all the information
appearing is accurate.

You can 'Edit Your Application' as many times as you want before responding to the
'‘Electronic Verification.! Once we receive the Electronic Verification, we will not allow you
to make further edits to the application.

To view your COMPLETED application, click the 'display my application’ button below, YWe
strongly recommend you Save & Print the Application for your records.,

[ display my application ]

Step B [check List

® Have you printed out your completed application? If not, print and retain it now for your
records,

B I arder for us to further proceed with your application, you must ensure that the
‘Additional Point of Contact' identified by vou in Step 3 completes the 'Electronic
verification' process using the information provided in the E-mail notification sent to

him/her. If this is not done within 10 calendar days, your application will be 'Deleted.’
® Click FIMISH to proceed.

& FINISH

Under Step 5, remove ‘Additional Point of Contact” and replace with “An officer of the applicant firm”



Display My Application

Application No.: 37286
Business Name: New Company 138

SECTIOM A - LOCATION IN QUALIFIED HUBZOMNE

Principal office address: Other Address:({Mailing)
241 E 4th St, 241 E 4th St,
Frederick, MD, 21701 Frederick, MD, 21701

We have determined the following for the geographical location of the Principal Office address of "New company 138"
Located in a qualified census tract? Yes
® Census Tract Number: 24021750100

Located in a qualified non-metropolitan County based on income {median household income is less than 20% of the

non-metropolitan state median household income)? R
Located in a gualified non-metropolitan County based on unemplayment {unemployment rate that is not less than 140% No
of the state-wide average unemployment rate for the state in which the county is located)?

Located within the external boundary of a Federally recognized Indian reservation? No
Located within the Difficult Development Area? No
Located within the BRAC Former Military Base? No
Located in a redesignated area? No

1. Remove reference to DDA.



SECTION B - GENERAL BUSINESS INFORMATION

Business Mame: MNews Company 138

Tax Identification Mumber or Employer Identification Number EIN: 000000138

Contact Mame & Title: Mrs. Jane E Doe, VYice President.

FPhone: 5555555555 - 5554

Fax: 5555555554 -

E-mail: Jane.Doe@MyCompnay.net

COraganiztional Structure of Business: Sole Proprietorship Non Profit
NAICS Code: 541330 CAGE Code(Optional): 1CAGE
Date Business Established: 05101986 Business fiscal year ending: 12731
State Business Incorporated f Established: MD

Description of concern's principal praducts

ek SeRiiEEeE A new style of clothing.

Is "Mew Company 122" awned in whole or part by one or more Indian Tribal Governments, or owned in whole or part by a
corporation that is whaolly owned by one ar more Indian Tribal Governments?

If yes, at the time of this submission does the firm:

i. Maintain a principal office located in a HUBZone and ensure that at least 35% of its employees reside in a HUBZone as
provided in paragraph (b){4) of this section

or:

ii. Certify that when performing a HUBZone contract, at least 35% of its employees engaged in performing that contract
will reside within any Indian reservation governed by one or more of the Indian Tribal Government owners, or reside
within any HUBZone adjoining such Indian reservation. & HUBZone and Indian reservation are adjoining when the twao
areas are next to and in contact with each other, AMND;

iii. The concern will "attempt to maintain” (See 126.103) that applicable employment percentage stated above during the
performance of any HUBZone contract it receive.

Is "Mew Company 122" wholly owned by a Community Development Corporation (CDC) or owned in part by one or more
CDCs?

Is "Mew Company 122" an Alaskan Native Corporation (ANC) owned and controlled by Matives {(determined pursuant to
section 29(e)(1) of the ANCSA); or a direct ar indirect subsidiary corporation, joint venture, or partnership of an ANC qualifying
pursuant to section 29{e)(1) of ANCSA, if that subsidiary, joint venture, or partnership is owned and controlled by Natives
{determined pursuant section 29(e)(2)) of the ANCSA)?

Is "Mew Company 122" Applying for HUBZone Certification a small agricultural cooperative organized or incorporated in the
United States, wholly owned by one or more small agricultural cooperatives organized or incorporated in the United States or
owned in part by one ar mare small agricultural cooperatives organized or incorporated in the United States?

Nurmber of full-time/full-time equivalent employees at time of application who work at the location with SBA
Customer ID: POOD0138

11
Number of full-time/full-time equivalent employees at time of application who waork at off-site, contract specific job sites:
Nurmber of full-time/full-time equivalent employees at time of application:

Mumber of full-time/full-time equivalent employees who reside in a HUBZone at time of application:

Average number of employees on your concern's payroll during the last 12 calendar months:

Average annual receipts for the applicant concern over its last three Fiscal Years: %1,000,000.00

Has the applicant ever been debarred, suspended, voluntarily excluded or otherwise rendered ineligible by any department
or agency of the Federal Government?

13

No



SECTION C - OWNERSHIP AND CONTROL- SOLE PROPRIETORSHIP
List of ALL officers and the Owner

» Note: The additional point of contact is not the highest ranking officer.

Name: John E Doe Title: President

Email: John.Doe@®MyCompany.net * Owner

1.5, Citizenship Yes
Does this individual have a financial interest or hold a management postion in any other business? MNo

Does the applicant concern share facilities, equipment or personnel with any other business in which this individual has a

financial interest or holds a management position? R
Has this individual ever been debarred, suspended, voluntarily excluded or otherwise rendered ineligible from any No
department or agency of the Federal Government?

SECTION F - AFFILIATION

Does the applicant concern own an interest in any other business? No
Does any other business own an interest in the applicant concern? No

If ¥es to either of the above andfor if applicant concern is owned in part or full by ANC/CDC/Indian Tribal Government(s) established in
Section B, List of affiliates

Affiliate's business name: Business XYZ
Affiliate's business address: 156 chestnut street

Baltimore, MD, 21152-0

Affiliate's business type: Other Business
What percentage of voting stock or ownership of the affiliate does the applicant concern hold? : 25.00%
What percentage of voting stock or ownership of the applicant concern does this affiliate hold? : 25.00%

If "Mew Company 138" is owned in part by

(1) an Indian Tribal Government, or

(2} a corporation that is wholly owned by one or more Indian Tribal Governments, or
(3)acDC

(3} an ANC Mo
and one or more of the other owners is a business concern, then please certify the following:

You have researched and hereby certify that the business concern, which owns part of the applicant ("New Company

138"1, is a Bsmall business concern pursuant to 13 CF.R. part 121,

Relationship{s) of Business X¥Z (this affiliate) to "New Company 138"

® Joint Wenture agreement(s) MNo
® Franchise or License agreement(s) MNo
e Stock Holder, Partner, Member ar Owner MNo
® Sharing of Equipment / Facilities / Employees Yes
® Sharing or use of Special license(s) required for operation of "Mew Company 138" No
® Bonding Assistance indemnification or guarantee to "New Company 128" MNo
The average number of employees of the affiliate for the last 12 months: 5

The average annual receipts of the affiliate for the last three fiscal years: %100,000.00



SECTION D - FINANCIAL INFORMATIOMN
Last fiscal year: 12/31/2008
Total Receipts: $ u]

Assets
Current
Fized
Other
Total

If for any reason, you are not able to supply the complete financial information, please explain why:

Yalue (%)
1000000.00
S00000.00
25000.00
1525000.00

Tax return filing Date:

MNet profit: $
Liabilities
Current
Long-Term
Total liabilities

Net Worth

SECTION E - HUBZONE EMPLOYMENT-INDIVIDUAL EMPLOYMENT DATA

The applicant concern has researched the resident status of its employees and has determined that at least 35% of its full

time,/full-time equivalent employees are HUBZone residents

01/05/2009
u]

Yalue ($)
100000.00
100000.00
200000.00
1325000.00

NSA

Yes

The applicant concern calculated the percentage of HUBZone residents utilizing current employment records as of the date of
this application and will ensure that these records and all other pertinent information are maintained to document that at Yes
least 35% of its full-timefull-time equivalent employees are HUBZone residents.

Contact Information for Person Entering the Application Data

MName:
Title or Position:
Phone Mo.:

E-mnail:

[ PLEASE "SAVE & PRINT" IT FOR YOUR RECORDS ]

Mr. John E Doe Jr

President

5555555555 Ext.:5555
John.Doe@MyCompany.net




Application Step Seventeen

D Thank You

CI Mot Completed T Completed ol Cusrent OME Approval No. 3245-0320

Expiration Date: 5/31/2009
Mlowve cursor over atask to see name of the task.

[1 ] 2] a3l 4] sle]z7zle]l9oJwoJ1arl1z]1a3]1a4]15]16 17|

® You have successfully submitted your application for HUBZone certification.
B You may visit our website at www.sha.gov/hubzone at any time and use the following
options.,
o Edit Your Application®
o Check Application Status
o Cancel Your Application
® If additional information/clarification is required, we will emailffax the request to the
individual listed as the point of contact in the application,

MOTE:
You may cancel the application at any time before we receive the Electronic verification
response allowing us to proceed with your application or if you receive a "System

Rejected" message ar if you feel that yvou have made a mistake in the application. You are
welcome to re-submit a3 new application for re-evaluation,

*vou can 'Edit Your Application ' az rany tirmes a5 you want before responding to the 'Electranic
Varification,' Once we receive the Elactronic Werification, we will not allow vou to make further edits to

the application.
B END




Links and Pop-Ups
The Cancel Link

D HUBZone Application - Cancel

=1
Z

<]
Al
|

=
Ll
=

% cormplete status bar

| 0%
OME Approval No. 3245-0320
Expiration Date: 5/31/2009
Do you really want to cancel your application?
[ Y'es ] [ Mo ]
Mote: This will discontinue the processing of vour current application
and you will net be able to restore it. You are welcome to re-subrmit a
new application for re-evaluation,
SBA Form 2103 (02/06/2003)
D
home

top
Contracting Officer Resources What's New Contracting Assistance  Who We Are  Fregquently Asked Questions

Library & Resources Contacts Are You In a HUBZone? Certified HUBZone Concerns

1. Change the 2003 date to 7/31/°2009

The Edit Your Application Link



4K
iA]
|~

=
il
=

I:I HUBZone Electronic Application - Main Menu

SBA Customer ID: PODOD138
Wiew Your Correspondence

Application: 37286 Your application has been received, but may not meet eligibility criteria. If you filed
electronically, please respond to the HUBZone e-mail notice immediately. If you filed using
paper, please mail us your completed signature page. This reflects status as of Tuesday,

January 13, 2009. [Code 24]

» Edit Your Application

3 Authorize Application Process Page

4 Cancel Your Application

SBA Form 2103 {02/06/2003)

1. change expiration date to 7/31/2009.



Login for Authorization of Application

D HUBZone Application - Authorize Application Processing

i
[~

o
il
L=

¥ complete status bar

OMB Approval No. 32450320
Expiration Date: 5/31/2000

E Authorize Application Processing

-—-[ADVISORY ]---

1. SECURITY SETTINGS: Your Internet Service Provider' (IZP) or your internet browser may have
the Security/Privacy settings preset to a level that might NOT allow the HUBZone System to
perform correctly. Before you attemnpt to log in, please select this link 'How to verify my browser
settings?" and make sure you have the right settings. After you establish that you have the right
settings you may log in and complete the required steps.

2. BROWSER REQUIERMENTS: You MUST Use Microsoft Internet Explorer or Metscape wersion
less than B.x.
Do MOT use any of these browsers as these may not be compatible with our application system:
Firefox or Safari and Yersions of Metscape B.x and above

3. OPERATING SYSTEM: This system may encounter problems if you are using a Windows XP
operating system or a Wireless connection.

Cur form uses Pop-Ups which are by default blocked by the Windows XP operating systemn. To
enable our form to work correctly, please select this link 'Block Pop-up YWindows with Internet
Explorer' and follow the instructions under "To change Pop-up Blocker settings”.

Enter your Log-In Information Below

HUBZone Application Murnber: | 37286
SBA Custorner D FO000T38
Your E-mail Address: | Jack Doe{EhkdyCompan

For HUBZ one' assistance,
e-mail us at 'HUBZone@sha.gov’
or
call 202-2058885

[ Submit ] [ Clear ]




Submitting the Application

D HUBZone ¥Werification - Page 1

back help

OME Approval Mo, 3245-0320
% complete status bar Expiration Date: 5/21,2009

Please authorize the processing of application submitted on hehalf of New Company 138 by
John Doe .

& This HUBZone application is being submitted on behalf of this concern and, as an official
with this small business concern, | want this application to proceed.

© 1 wish to withdraw the application.

| iewPrint Application | | Submit || Exit |

SBA Form 2103 (02/06,/2003)
harme top

Contracting Officer Resources  What's New Contracting Assistance  Who We Are  Freguently Asked Questions

Library & Resources Contacts Are You Inm a HUBZone? Certified HUBZone Concerns

1. change expiration date to 7/31/2009
2. change “official with” to “officer of”.

Links and Pop-Ups
This message will appear once clicking the Submit button.

-,

The page at http://sba.hq.saihost.net: 83888 says:

6 Click. "0k to authorize bo start processing the application, otherwise click on the '‘Cancel' button,

oK [ Cancel




Authorization and Verification End
After clicking end, the applicant is directed back to the HUBZone homepage.

D HUBZone Verification - Page 2

down back help

OMB Approval Ne.3245-0320
% complete status bar Expivation Date: 5/31,/2009

| 0%

Thank you for completing this phase of the HUBZone application process. The
application status will now appear as "Received” in our system.

END

SBA Form 21032 (02/06/2003)

home top
Contracting Officer Resources ‘What's New Contracting Assistance  Who We Are  Freguently Asked Questions

Library & Resources Contacts Are You In a HUBZone? Certified HUBZone Concerns

1. Change expiration date to 7/31/2009

Appendix

Contains the Regulatory Links for the Application and the Application Programming Guide in
full.



Regulatory Links for the Application

See 121.104

§121.105 Howw does SBA define "business concern or concern™?

[t]io

{2301y Except for small agricultural cooperatives, a husiness concern eligihle for assistance from
SBA as a small husiness is a business entity organized for profit, with a place of business located
in the United States, and which operates primarily within the United States arwhich makes a
significant contribution to the LS. economy through payment of taxes or use of American products,
rmaterials or lahor.

23 A small agricultural cooperative is an association {corporate or otherwise) acting pursuant to the
pravisions of the Agricultural Marketing Act (12 U.S.C A 1141y whose size does not exceed the size
standard established by SBA far other similar agricultural small business concerns. A small
agricultural cooperative's member shareholders are not considered o be affiliates of the
cooperative by vitue of their membership in the cooperative. However, a business concern or
cooperative that does not qualify a5 small under this part may not be a member of a small
agricultural cooperative.

(by A business concern may be in the legal form of an individual proprietorship, partnership, limited
liahility company, carparation, joint wenture, assaciation, trust or cooperative, except that where the
form is a jointventure there can be no mare than 49 percent padicipation by foreign business
entities in the joint venture.

(o) Afirm will not be treated as a separate business concern if a substantial portion of its assets
andfar liabilities are the same as those of a predecessor entity. In such a case, the annual receipts
and employees ofthe predecessorwill be taken into account in determining size.

[61 FR 3286, Jan. 31, 1996, as amended at 70 FR 51248, Aug. 30, 2005]



SBA Regulations

DATABASE FEATURES
= Browse
= Simple Search
= Advanced Search
* Boolean

* Proximity
= Search History
= Search Tins
= Corrections
= Latest Updates
= User Info
= FAQs
= Agency List
= e-CFR Wain Page

RELATED RESOURCES

= Code of Federal
Eequlations

= Federal Redister

= Listof CFR
Sections Affected

= Regulations.goy

= Unified Agenda

Site Search:
advanced

Resources by Topic [ v

LecisLATIVE / ExEcuTive /JubiciaL [ror Jrmomyg

Home Page = Executive Branch » Code of Federal Regulations » Electronic Code of Federal Regulations

Electronic Code of Federal Regulations

e-CFR .

e-CFR Data is current as of January 13, 2009

Title 13: Business Credit and Assistance
Browse Previous | Browse MNext

FPART 126—GOVERHMENT CONTRACTING PROGRAMS

Section Contents
125.1 Programs included.
§125.2 Prime contracting assistance.
§125.3 Subcontracting assistance.
§125.4 Government property sales assistance.
§125.5 Certificate of Competency Prograrm.
§1256 Prime contractor performance regquirements (limitations on subcontracting).
§1257 [Resered

Subpart A—Definitions for the Service-Disabled Veteran-Owned Small Business

Concern Program

§125.8 What definitions are important in the Service-Disabled Yeteran-Owned (S0%0) Srmall
Business Concern (SBC) Program?




See 121.105(a) & (b)

5121105 How does SBA define "business concern or concern™?

3

(2101 Except for smmall agricultural cooperatives, a business concern eligible for assistance from
SBA as a small business is a business entity arganized for profit, with & place of business located
in the United States, and which aperates primarily within the United States arwhich makes a
significant contribution to the LS. economy through payment of taxes or use of American products,
materials ar lahar.

2 A small agricultural cooperative is an association {corporate or otherwise) acting pursuantto the
provisions ofthe Agricultural Marketing Act (12 LLS.CA 1141y whose size does not exceed the size
standard established by SBA far other similar agricultural small business concerns. A small
agricultural cooperative's member shareholders are not considered to be affiliates of the
cooperative by wirtue of their membership in the cooperative. Hovwever, 3 bUsiness concern ar
cooperative that does not qualify a5 small under this part may not be a member of a small
agricultural cooperative.

(b1 A husiness concern may be inthe legal form of an individoal proprietarship, partnership, limited
liability company, carparation, jointwventure, association, trust or cooperative, except that where the
form is a jointwenture there can be no more than 449 percent paricipation by foreion husiness
entities in the joint venture.




See 126.202

5121105 How does SBA define "business concern or concern'?

[0

tan(1) Except for small agricultural cooperatives, a husiness concern eligible far assistance from
SBA as a small business is a business entity organized far profit, with a place of business located
it the United States, and which aperates primatily within the United States arwhich makes a
significant contribution to the LS. economy through payvment of taxes or use of American products,
materials or labaor.

2 Asmall agricultural cooperative is an assaciation {corporate or otherwise) acting pursuant to the
provisions of the Agricultural Marketing Act (12 U.S.C A 11411 whose size does not exceed the size
standard estahlished by SBA for other similar agricultural small business concerns. A small
agricultural cooperative's membhber shareholders are not considered to be affiliates of the
cooperative by virtue of their membership in the cooperative. Hovwever, 8 bUsiness concern or
cooperative that does not qualify as small under this part may not be a member of a small
adricultural cooperative.

(b1 A husiness concern may be in the legal form of an individual proprietorship, partnership, limited
liability company, carparation, jointventure, association, trust or cooperative, except that where the
form is a jointventure there can be no more than 489 percent padicipation by foreign business
entities in the joint venture.

() Afirmewill not be treated as a separate business concern if a substantial portion of its assets
andfar liabilities are the same as those of a predecessar entity. 0 such a case, the annual receipts
and employees ofthe predecessorwill be taken into account in determining size.

[61 FR 3286, Jan. 31,1996, as amended at 70 FR 51248, Aug. 30, 2005]

5121106 How does SBA calculate number of employees?

See 126.103



5 128,103 What definitions are i mportant in the HUBZone program?

[0

Actriniatrator means the Administratar ofthe United States Small Business Administration (SBA).

AAFCERD means Associate Administrator, Office of Government Contracting & Business
Development.

ADAFCERD means SBA's Associate Deputy Administrator for Government Contracting and
Business Development.

Agricultural commodidy has the same meaning as in section 102 of the Agricultural Trade Act of
1878 {7 LS. C. 8602,

Alaska Native Corporation (ANC) has the same meaning as the term "Mative Corporation™in
gection 3 ofthe ANCEA 43 U 2.C 1602

Alaska Native Ifillage has the same meaning as the term "Mative village" in section 3 ofthe AMNCESA,
43 1J.5.C 1602,

ANCEA means the Alaska Mative Claims Settlerment Act, as amended.

Alternpt to maintzin means making suhstantive and documented efforts such as written offers of
employiment, published advedisements seeking employees, and attendance at joh fairs.

Aase closure area means lands within the external houndaries of a military installation that were
closed through a privatization process under the authority of;

(11 The Defense Base Closure and Realionment Act of 1990 (part A of title X of division B of
Fublic Law 101-510; 10 L1L5.C. 2687 note);



See 126.200(b)(4)
5 126.200 wWhat requirements rmust 3 concern mest to receive SBA cerification as a qualified HUBZone SEC?

[0

(3 Concerns owned Dy [ndian Tribal Governments —(1 Owherahip, () The concern must be whally
owned by one or more Indian Tribal Governments;

(il The concern must be wholly owned by a corparation that is wholly oswned by one ar maore Indian
Trikal Governments;

(iiix The concern must be owned in part by one or mare Indian Tribal Governments and all other
mwners are either United States citizens or SBCs; or

(i) The concern must he owned in part by a corporation, which is wholly owned by one or maore
Indian Tribal Governments, and all other owners are either United States citizens or SBCs.

(21 5ize. The concern, with its affiliates, must meetthe size standard carresponding to its primary
industry classification as defined in part 121 of this chapter.

3 Other Reguirements. The concern must either:

(i) Maintain a principal office located in a HUBZone and ensure that at least 35% of its employees
reside in a HUBZone as provided in paragraph (hidd) of this section; or



See 121.106
5121106 How does SBA calculate number of employees?

Ao

(a) In determining a concern's number of employvees, S8A counts all individuals employed on a
full-time, part-time, or other basis. This includes employees obtained from a temporary employee
agency, professional employee arganization or leasing concern. SBAwill consider the totality of the
circumstances, including criteria used by the IRS far Federal income tax purposes, in determining
whether individuals are employvees of a concern. Wolunteers { Je. | individuals who receive no
compensation, including no in-kind compensation, forwork performed) are not considered
employers.

(b Where the size standard is number of employees, the methad far determining a concern's size
includes the following principles:

(1) The average number of employees of the concern is used {including the employees of its
domestic and foreign affiliates) based upon numbers of employvees far each ofthe pay periods for
the preceding completed 12 calendar months.

2 Part-time and tempoarary emplovees are counted the same as full-time emplovees.

(31 Ifa concern has not beenin business for 12 months, the average number of employees is used
for each ofthe pay periods during which it has been in business.

(4101 The average number of employees of a business concern with affiliates is calculated by
adding the average number of employees of the business cancern with the average number of
employees of each affiliate. If a concern has acguired an affiliate or been acguired as an affiliate
during the applicable period of measurement ar before the date on which it sel-cedified as small,
the emplovees counted in determining size status include the employvees ofthe acquired or
acguiring concern. Furthermare, this aggregation applies far the entire period of measurement, not
just the period after the affiliation arose.

(i) The emplovees of a farmer affiliate are not counted if affiliation ceased before the date used for
determining size. This exclusion of emplovees of a former affiliate applies during the entire period
of measurement, rather than only far the period after which affiliation ceased.

[B1 FR 3286, Jan. 31,1996, as amended at 69 FR 29203, May 21, 2004]

5121107 Howr does SBA determine = concern's "primary industry"?



See 121.104

§121.104 Howr does SBA calculate annual receipts?

[0

(a) Recelpts means "total income” (or in the case of 2 sole proprietorship, "gross income™ plus
"cost of goods sold” as these terms are defined and reparted on Internal Revenue Service (IR S) tax
return farms {such as Form 1120 for corparations; Form 11208 and Schedule K for S corporations;
Form 1120, Form 1065 or Form 1040 far LLCs; Form 1065 and Schedule K for patnerships; Form
1040, Schedule F far farms; Form 1040, Schedule C for ather sole praprietarships). Receipts dao not
include net capital nains or losses; taxes collected for and remitted to a taxing authority if included in
gross or total income, such as sales or other taxes collected from customers and excluding taxes
levied on the concern ar its employees; proceeds from transactions between a concern and its
domestic or foreign affiliates; and amounts collected for another by & travel agent, real estate agent,
advertising agent, conference management service provider, freight forwarder or customs hroker.
Far size determination purposes, the only exclusions from receipts are those specifically provided
for in this paragraph. Al other items, such as subcontractor costs, reimbursements for purchases a
contractor makes at a customer's request, and emplovee-hased costs such as payroll taxes, may
not be excluded from receipts.

(1) The Federal incamme tax return and any amendments filed with the IRS on or before the date of
sel-cerification must he used to determine the size status of 2 concern. SBA will not use tax returns
or amendments filed with the IRS atter the initiation of a size determination.

(2 Wihen a concern has not filed a Federal income tax return with the IRS for a fiscal year which
must be included inthe period of measurement, SBA will calculate the concern's annual receipts for
thatyear using any other available information, such as the concern's regular books of account,
audited financial staterments, or information contained in an affidavit by a person with personal
knowledge ofthe facts.

13 CFR Section 126.103 — Citizen

Citizen means a person born ar naturalized in the United States. SBA does not consider holders of
permanent visas and resident aliens to be citizens.

Cormmuniy Development Corporation (CODC) means a corporation that has received financial
assistance under Part 1 of Subchapter A& of the Community Econamic Development Act of 1981, 42
L5.C. 98058803,

Concern means afirmwhich satisfies the requirements in £6121.105(3) and (b} of this title.

Contract opportunily means a situation in which a requirement for a procurement exists, none of the
exclusions from §126.605 applies, and any applicable conditions in 126 607 are met.

Contracting Officer (200 has the meaning given that terrm in 41 LLS.C. 423005, which defines a C0O
as a personwho, by appointment in accordance with applicable regulations, has the authority to
enterinto a Federal agency procurement contract an behalf ofthe Government and to make
determinations and findings with respectto such a contract.

Counhy means the political subdivisions recognized as a county by a state or commuaonwealth or
which is an eguivalent political subdivision such as & parish, borough, independent city, or
municinio, where such subdivisions are not subdivisions within counties.



See 126.304
§126.204 wWhat must 3 concern submit to SEAT

[0

(2] To he certified by SBA as a gqualified HUBZone SBC, a concern must submit a completed
application and representto SBA that it meets the reguirements setforth in &126.200. After
submitting the application, applicants must notify SBA of any material changes that could affect its
eligihility. The cancern must also submit any additional information required by SBA.

(b Concerns applying for HUBZone status based on & location within the external boundaries of an
Indian reservation must use SBA's maps {ocated at Mpsdewebi. sba.gowhubzonedinternel’ 1o
varify thatthe lacation is within the external boundaries of an Indian reservation. If, however, SBA's
maps indicate that the location is not within the external boundaries of an Indian reseration and the
concern disagrees, then the concern must submit official documentation from the appropriate
Bureau of Indian Affairs (BlA) Land Titles and Records Office with jurisdiction over the concern's
area, canfirming that it is located within the external houndaries of an Indian reservation. BIA lists
the Land Titles and Records Offices and their jurisdiction in 25 CFR 150.4 and 1450.5.

(c) Concerns applyving for HUBZone status based on a location within a gqualified base closure area
must use SBA's List of Qualified Base Closure Areas (ocated at Alfpdvia sha gowhubzone ) o
werify that the location is within a qualified base closure area. If a concern disagrees with the failure
of SBA's List of Qualified Base Closure Areas toinclude a paricular area as a gualified base
closure area, then the concern must submit relevant documentation from the Depardment of
Defense, Office of Economic Adjustment, ar the military department responsible for closing that
installatian.

(d) Ifthe concern was decedified for failure to notify SBA of a material chanoge affecting its eligibility
pursuantto £126.501, it must include with its application for cedification a full explanation of why it
failed to notify SBA of the material change. If SBA is not satisfied with the explanation provided, SBA
may decline to cedify the concern.

126.201
5 126.201 ‘wWho does SBA consider to own 2 HUEZone SECY

100

An owner of a SBC seeking HUBZone cedification or a gqualified HUBZone SBC is a person whao
mwns any lenal or equitable interestin such SBC. Ifan Employee Stock Ownership Plan owens all or
part ofthe concern, SBA considers each stock trustee and plan member to be an owner. If 3 trust
mwns all or part of the concern, 5BA considers each trustee and trust benefician to be an owner. In
addition:

(2] Corporations. SBA considers any person swho owns stock, whether voting or non-voting, to be an
mwner. SBA considers options to purchase stock and the right to comvert debentures into voting
stockto have been exercised.

Example: 5. citizens own all of the stock of a corporation. A corporate officer, a non-LL5.
citizen, owns no stock in the corporation but owns options to purchase stock in the
corporation. 3BA will consider the options exercised and the individual to be an owner.
Therefare, if that carporate officer has aptions to purchase 50% or more of the carporate
stock, pursuant to §126.200, the corporation would nat be eligible to be a qualified HUB one
2BC because it is not at least 51% owned and controlled by persons whao are LLS. citizens.
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1. Welcome

Welcome to the HUBEZone Program Application Guide and thank vou for your mterest in applining for certification
as a qualfied HITBZone Small Business Concern. As vou will notice, firm, business of company will be
referenced throughout this document as a 'SBC' or simply as a 'concern This guide has been prepared to assist
vou with the apphcation process. If you meet the eligibility recuirements, the program offers excellent
opportunities for your firm to participate i the Federal marketplace. It also offers vour concern a unique
opportunity to contribute to empowenment, economic development, and job growth in underserved

commumties. The HUBZone Program 15 “building cur communities one small business at a time™.

2. Introduction

SBA's HUBEZone Program is in line with the efforts of both the Admimstration and Congress to promote
economic development and employment growth in distrezsed areas by providing access to more Federal
contracting opportunities. The final rule for the HUBZ one Program was published on June 11, 1998, 62 FR
21896, The final Federal Acousition Eegulation was published on September 24, 1993 at 64 CFE 51820 Both
documents have experienced updates since those 1ssued dates. The imbedded links i the application access the

MOTe PECENE WErsions.

3. Eligibility Requirements

* To be eligible for the program, a concern except thbalty-owned concerns, must meet ALL of the following criteria, at
the time of application:

® Tt rrst be a small business by SBA standards;

® Tt trust owned and controlled at least 51% by U3, citizens, o a Community Development Corporation, of at
agricultural cooperative or an Indian tnbe;

® Tts principal office must be located withun a Histonically Underotiized Business Zone,' which includes lands considered
Indian Country and military facihties closed by the Base Realignment and Closure Act, and

e Atleast 35% of emplovees (total workdforce regardless of where the employees worle) must reside in a HUBZone,
* Emsting businesses that choose to move to qualified areas are eligible. T'o filfill the recquirement that 23% of a

HTBZone firm’ s employees reside i the HUBZone, employees must live in a primary residence within that area for at
least 180 days or be a currently registered woter in that area.



A "HUBZone" is an area that is located in one or more of the following:

The statute establishing the HITBZone Program directs the SBA to rely upon defingtions prowided by other
Federal agencies to determine which areas qualify as HUBEZones. Generally speaking, these determminations are
arnved at after the collection of etther income or emplovment data, and that data forms the basis for the
calculations cited below:

A HUBZone may be one of the following:

A qualified census tract. The definttion for Qualfied Census Tract 1z based on an Internal Eevenue Service
provision for the low mcome housing tax credit program that is developed in conjuncton with the TS
Department of Housing and Urban Development (HITD). The Secretary of HUD designates Qualified Census
Tracts by a notice published periodically in the Federal Eegister. The most recent notice based on the results of
the 2000 census data collection appeared December 12, 2002, and were represented on the HTBZone mapping
systemn on May 19, 2003, Information on how data is compiled for the Qualified Census Tracts designation is
available on the web at http/fqct huduser org

A difficult development area. The defintion of Difficult Development Area iz siular to Cualified Census Tract
in that it is based on an Internal Eevenue Service prowision for the low income housing tax credit program that iz
developed i conunction with the T3, Department of Housing and Urban Development (HUD). (IMOTE: By
wirtue of legislation signed into law on Aug 10, 2005, the application of the Difficult Development Area status for
HUEZone consideration only applies to Alaska, Hawan, and the T3, territories and poszsessions, not the 48
contiguous states ) The Secretary of HUD designates Difficult Development Areas by a notice published
periodically in the Federal Eegister. The most recent notice appeared August 22, 20035,

® Information on how data is compiled for the Difficult Development Area designation is available on the web
at hitp:/gct. huduser.org

A qualified county. The defintion for qualified county 15 any county that, based on the most recent data avalable
from the T3 Census Bureau, is not located in a metropolitan statistical area and in which the median household
neome 18 less than 30 percent of the median household meoome for the entire non-metropolitan area of a state
andlor any non-metropolitan county that, based on the most recent data awvailable from the Bureau of Labor
Statistics (BLS), has an unernplovment rate that 15 not less than 140 percent of the state average unemployment

rate of the national average unemployment rate.

* Information on decenmal census data used to determine the household moome 15 avalable on the web at
http e, census. sowmamndwaww'cens 000 kil

® Information in the local employment data used to determine the unemployment element s avalable on the
web at httpSfwww. bls. sowlawhome. htrm#data




A qualified Indian reservation. The defiritions for qualified Indian reservations, which include lands covered by
the phrase Indian Country, are those established and used by the Bureau of Indian Affaiws. There iz one
exception, which applies to portions of the state of Oldahoma where HUBZone is using a definition arrived at by

the Internal Eevenue Service.

Information on Mative American reservations and related mformation is available on the web at
hitpfararw. dot sovfburean-mdian-affars html

Information on the Internal Revenue Service description for former Indian Eeservations m Oldahoma
15 avallable on the web at http/fwarw irs. sownewsroomdarticle/0_1d=559491 00 html

A former military base clozsed by the Base Eealignment and Closure Act (BEAC) Congress deterrpined that
former military bases closed because of BEAC qualify for HUBZone status for a five-year period fromm the date
of formal closure. For those locations closed as of the date the legslation was signed inte law, the five-year

penod began on the date the law became effective, Dec. 8, 2004

4. How The HUBZone Program Determines HUBZone Eligibility
o To male this determination, the HUBEZone Program office may request several general types of information:

® Basic mformation to identify your firm and the location of its prmeipal office, to establish whether it 15 lncated in a
HUEZone.

s Information about who owns and manages your firm, to establish whether 1t 15 at least 51% owned and controlled by
1.5, Citizens.

& Information about your finm’s employees, to establish whether at least 35% of them reside in a HUBZone,
& Information about your finm’s financial condiion.

Yo must subtmit an electrome application to be certified as a qualified HUBZone SBC. We estirnate that it wall
talce vou about one hour to complete this application. Before you start, wou should have the following mfvrmation
at hand:

® Special licenses;
o Tfyour fitm i a corporation, its articles of incorporation and stockholder's register, if vour firm 15 a partnership, its
partnership agreement;if vour firm is a imited liabdity company, its company operating agreement; if your firm 15 a

franchise, the franchise agreement.

® Financial statements for vour firm's three most recently completed Hscal vears. If vour firm has been in operation less
than three years, financial statements covenng howewer long it has been m operation;

® A current emplovee roster prowiding emplovee name, home address, and date of employment;



® Employment records for the past twelve months;
* A lishing of any Federal Employment Tax Credits the firm receives;

* Information on any current bondmng arrangements through a company or mdridual not formally recognized as a surety
prowvider,

¢ Information on any non-bank lender(s) who provides credit to the finm (should cover name and citizenship of creditor
and amount owed),

* Information (name, address, kind of business, etc.) about any other businesses that the owners, directors, or officers «
vour business own or manage; and,

* Information from the birth certificate or certificate of naturalization for each owner, manager, member of the board of
directors, or officer.

5. Starting the Electronic Application Process

When filing an electromc application, you must work through the application untl it 15 fully complete, and it must
be done in one single session. COnce the apphication 15 electromcally subrmtted, you wall have a brief period dunng
which you can edit the decument by selecting the "Edit Application” button on the opening HUEZone Electronic
Application — Wan Menu page. The editing period ends when the 3BA receives the electronic venfication

prowided by a representative of the applicant concern. Onee that verification 1s recerved, the electromc file 15

matked as "recetved” and can no longer be edited or accessed by the firm. When completing the application, at
any point in the process, vou can select Help, and get context-specific gmdance. If you really get stuck answenng
a question, you can contact us by e-mail at hubzone@sba gov. Questions can also be directed to the HUBZone
office at 202-205-8885. There are several IMPORTANT registrations that must be completed before you can
start the electromc application process:

DUN & BRADSTREET — Each headquarters and branch office must be registered so that it will
hawe itz own D&B ID number known as a Data Universal Mumbering System, or D-TT-19-3.

Central Contractor Registration (CCR) — the firm’s Emplover’ s Identification MumbernTax
Tdentfication Mumber (EINTTNY must be registered. (NOTE- the principal office address that i
applying for HUBZohe certification must be entered in the CCR profile associated with DULS
approprate for this specific physical location.)

SBA Supplemental Page — each office of your concern must be registered so that each will have
their own CUSTOMER ID NUMBER. This mformation 15 retaned i the Dynamic Small
Business Search System (DSBS database.



Global Login System (GLS) — vou must complete registration in thiz systemn for each indrndual
that can update information to yvour cencern. Once you have registered, then yvou must add the

conicern’ s DUNS and EIN number(s).

Once all vour registrations have been completed and you have recerved your TTSER IDs and PASSWORDS,
then vou are ready to start your electronic application for HITEZone certification.

6. The Electronic Application:
Section A — Location in Qualified HUBZ one:

The information in this section of the application 1s required for HUBZone analysts to determine whether your
firm's principal office is located i a HUBZone. The answers to most of these questions will be extracted
automatically from the information you've already entered m the DSBS database. Review this section carefully. If
it 18 maccurate, you tust return to the finn's profile in CCR and correct it The concern's name as entered here
should be exactly as it appears on your firm's legal instruments, such as articles of corparation, business icense,
or partnership agreements. Address mformation will be extracted automatically from what you enter on SBA's
HUBZone Address Screen It should be the correct street address of wvour firm's principal office. (Remember,
vour firm's principal office is the place where the greatest number of your employees, at a single location,
petforms thetr worle ) If the mformation on this screen 13 maccurate, you should return to the firm's CCER profile to

correct it

A determination oh whether your firm's principal office iz located ih a HUBZone will be generated automatically
by mapping software based on the information entered on the HUTEZone Address Screen.

» HUBZone Principal Office Address

» Iailling Address

» Ifap Plot of principal office location
Section B — General Business Information:

In this section you are to answer some basic questions that will help identify and communicate with your firm and
determine how to process your application as efficiently and quickly as possible. Many of the questions have been
filled in (see * below) based on information that was entered in the DSBS database. In most cases, the
mformation that has been automatically filled in on Section B cannot be edited. If any of this mformation 13
meotrect, proceed to CCE or the HUBZone Address Screen to make cotrections

- Business MName
- Emplower's Identification Number /Tazpayver Identfication Mumber *
- Point Of Contact

o Contact Prefix:



o Contact Name
o Contact Title
- Street Mumber
- Street Address *
- Business Phone Mumber
- Extension
- Business Fax Number
- e-tnail Address
- Orgatizational Structure
- Date Busmess Established
» Briefly describe your firm's principal products andior services
- Morth Amencan Industnial Classification System (MATCE) code (primary)*
- State Business was Incorporated In
- Business Fizral Year Ending Date:
- Brief descrption of the concern’s produce andior services
- Iz firmn owned i whole or in patt by a tribal government Indian tribe
- Iz concern owned in whole or i part by a Community Development Cotpotation
- Is concern owned i whele or i part by an Alaskan Native Cotrporation
» Is concern owned in whele or m part by a small agricultural coop
 Number of employees at the time of this application working at the PEINCTPAL OFFICE
- Mumber of employees at the time of this application wotldng at an off-site, contract specific job site
- Mumber of employees at the time of thiz application
- Mumber of emplovees who reside in a HUBZone at the time of this application
- Average antmal receipts over the last three (3) years

- Haz the applicant concern ever been debarred, suspended, woluntarily excluded or otherwise rendered inelimble

for procurement or non-procurement purposes from any department or agency of the Federal government



Section C — Ownership and Control:

One basic requirement for certiication as a qualiied HUBZone SBC 15 that your firm be at least 51% owned and
controlled by 1.5, Citizens & citizen is defined as a person botn or naturalized in the United States | (companies
that are cwned m whole or m part by a federally recogmzed tribe, AMNC, CDC or small agncultural coop would
meet the ownership by citizens test).

In this section we ask that you prowide the following:

For corporations, enter the name of each stockholder (if the firm is owned by a tribe, AWNC, CDC
ot small agricultural coop, or another business mclude the name(s) of these entiies in this section as
a stockholder) owning voting stock, each board member and each officer; for partnerships, enter the
name of all general partners, each limited partner and each officer; for sole proprietorships, enter the
name of the owner; and for lrmited labiity compattes, enter the name of each member and each
manager. Individual affiiation questions allow us to determine whether your firm is affiiated with
another concern by commeon ownership, management, or other relationshup. To be certified as a
qualified HITEZone SBC, wour firm must be determined to be small under relevant SBA size
standards. SBA's determination of wour firm's size may be affected it 1z "affiliated" with ancther
frm by ownership or an mterest i that frm. In addibon, the only affiiates a firrn can have and be
cettified as a qualified HUEZone SBC are those that are qualified HITBEZone small businesses. Tn
general, SBA will find that concerns are affiliates of each other when one concern controls or has the
power to control the other, or a third party or parties controls or has the power to control both. In
maling this detenmination, SBA considers factors such as ownership, management, previous

relationships with or ties to another concern, and contractual relationships.

- MName all shareholders {if the firm 15 owned by a tribe, ANC, CDC or small agncultural coop, or
another business include the name(s) of these entities in this section as a stockholder), board

members, officers, owners, members or partners.
* Indadual's title or posthion.
<115, Ciizenship

- Does the applicant share faciities, equiptment, or personnel with any other firm m which this

ndividual has a financial interest or holds a management postion?
o Business Mame:
o Type of Interest:

- Has the indrridual ever been debarred, suspended, voluntanly excluded or otherwise rendered
mehgible for procurement or non-procurement purposes from any department or agency of the

Federal Government?
o Date of Action

o Type of Action

o Agency Taking Action



Section D — Financial Information:

In this section of the application, we request that you give us a financial profile of your firm so that we can track
and evaluate itz performance m the HUBZone Program. Balance sheet mformation must be taken directly from
financial statements for your firm's most recently ended fiscal year, and annual receipts, and net profit must be
taken directly from wour firm's Federal tax return for that vear. Example: Tt 12 now Warch 1, 2000; your firm's
most recently ended fiscal vear closed on December 31, 1999, In this space, you would enter information for the
year ended 12731 These statements must be avatlable for HUBZone analysts to rewiew.

® Fiscal Year Ending Date (Date the concern’s accounting books are closed for the year)
® Tax Eeturn Filing Drate (3ost Eecent Federal Tax Eeturn )
o Current Asgets
® Frzed Assets
s Cther Assgets
e Total Lssets
o Current Liabilities
® Long Term Liabilities
s Total Liabilies
s et Worth
e Total Feceipts
o MNet Profit
Section E — HUBZone Employment Statement:

One of the four key requirements for certification as a qualfied HUBEZone SBC 15 that at least 25% of itz
employees reside in a HUBZone. For purposes of the HUBZone program:

® An employee 15 a person (or persons) employed by a HUBZone SBC on a full-time {or fiall-time
equivalent), permanent basis. Temporary employees, independent contractors, or leased employees are
net constdered "employees”.

e Full-time equivalent emplovees whe wotle 30 hours per week or more, and the aggregate of employees
who work less than 30 hours a week, where the worl: hours of such emplovees add up to at least a 40
hour waork weel:,

s Anmdiadual resides m a HUBZone fhe or she bives in a primary residence at a place located m a
HUEBEZone for at least 180 days, or as a currently registered woter, with intent to live there indefiritely.

You are required to use current employment records to research the resident status of your employees to ensure
that at least 25% of wour full-tine or full-time equivalent employees are HUBZone residents. You are further
required to maintain records to document the percentage of HUBZone employees for a siz-vear period. Provide

actual resident address. Post office boxes are not acceptable.



® Touhave researched the resident status of your employees and have detertrined that at least 35% of its
full-time/part-time equivalent employees are HUBZone residents. YES/INO

® Touhave calculated the percentage of HUEZone residents utilizing cutrent employment records as of the
date of thiz application and wil ensure that these records and all other pertinent mformation are mamtamed
for a six-year peniod to document that at least 32% of your full-time or fll-time equivalent employees are
HUEZone residents. YES/NO
Section F — Affiliation:

To be certified as a qualified HUBZone SBC, vour finm must be determuned to be small under relevant SBA size
standards. SBA's determination of your firm's size may be affected i1t 1z "affihated" with another firm by
ownership or having an mterest m that firm.

In general, SBA will find that concerns are affiiates of each other when one concemn controls or has the power to
control the other, or a third party or parties contrels or has the power to control both. In making this
determination, SBA considers factors such as ownership, management, previous relationships with or ties to

another concern, and contractual relationships.,

In thiz section, we ask that you tell us whether your firm has an ownership mterest m another concern. IFit does,

vou tust provide identification and size information on that concer
Affiliation information:
- Does the applicant own an nterest m any other business?
» Does any other business own an interest i the applicant?
- Mame of other concemn
- Address of other concern
- City of other concern
- State of other concemn
- Zip Code of other concern

- What percentage of voting stock, ownership, or management postion of the concern does the

applicant hold?
» Primary WATCS Code of other concern Size information for concert:
- Average number of emplovees of the firm for the past 12 months

- Average annual receipts of this concern for it's most recently completed three fizcal years



Notice of Verification:

The SBA needs to venfy that the mformation just entered through Internet Application Form was prowded by an
authonzed company representative. To faciitate this process, the system 15 designed to automatically identfy the
highest-ranking officer named earlier m the "Eey Person' isting. You can choose to overnde this designation with
another Hey Person' by using the drop down menu, but this action will be recorded and may prompt an moquiry.
Youmay also choose to identify someone other than a Key Person,' and this would be entered in section titled
'Cther.' The responding executive will need to have your company’ s GLS TTSER ID and password avalable. The
e-mail notice they receive will prownde a ink back to the HUBZone Web page so that you will be able to prowide
the Customer ID Mumber and the HUEZone applicaton number and the authonizer’s email address so that you

prowide the electronic verfication that allows us to process the application.

7. Completing the Application Process

After you have completed the electronic version of the application, the electronic application software will audit it
atd adwize you of any mcomplete of rissing data. The system will alert vou when or if supporting documentation
15 required to complete the application rewew. Oxee the alectranic application has baen transmitiad an initial
e-mail will he sent to the highest ranking individual af that firm ar to the additional paint af cantact with
a web ink for respanss. The highest ranidng individua! ar the additional point-af-contact has io verjfy
and attast to the authenticity af the application for further processing by clicking an the link in the initicl
e-mail. You will have 10 days to give the electronic verification, or your application will not be
processed. Until we receive the electronic verification we cannot process the application. Once vour
application has been assigned to an Analyst, the Analyst will contact vou wa e-mail or fax f supporting
documentation(s) 15 needed to process the application. All subsequent comtmumcations with vou will be either by
e-mail o fax. The cettification staff of the HUBZone Program Office will review vour application. All attetnpts
will be to process the application within thirty calendar dayes (if practicable) from the date of receipt of the
electronic vertfication. If vou want to check on your electromic application subtmission at any time, select
Application Status and it will show the status of the application. Once eligihdity detertination has been made, the
firm will be notified i writing of the decision, At the same time, if it has been deternuned that your finn iz a
qualified HUBZone concern, it will be added to the Tist of Qualfied HUEZone SBCs' and your firm's SBA
Supplemental Page profile will reflect its HUBZone certification status. It iz recommended to keep vour profiles
(CCE and SBA Supplemental Page) up to date through the CCE web-site: httpo/focr gov, At the CCR Web aite,
simply update your CCE profile and CCE will update the DSBS profile. (NOTE: edit updated data transferred
from CCE. to DSBS usually takees up to 24 hours after vou have updated the CCE profile.) Again, thank you for
wour interest in the HUBZone Program.

Good luck!

Start Application Process




8. CFR. 13 Part 126 Guidance:
Subpart Section related to HUBZone certfication:
o Subpart & — Provision of General Applicability (13 CFR 126,100 thru 126.103)
o Subpart B — Recquirements to be a Qualified HUBZone SBC (13CFR 126 200 thru 126 309

o Subpart B — IMantaining HUBZone Status (13 CFR 126,500 thru 126-504)

9. Glossary
Confidentiality

Administrator means the Admmstrator of the Tnited States Small Business Admnistration (SBA).

Director/BD means SBA's Director for the Office of Business Development.

Director/HUBZone Program means SEA's Director for the HUEZone Program.

Director/GC&BD means SBA's Director for Government Contracting and Business Development.

Deputy Director/GC&8(a) BD means SBA's Deputy Director for Govertment Contracting and 8(a) Business Development.

Agricultural commodity has the same meaning as in section 102 of the Agricultural Trade Act of 1975 (7 TT.3.C. 5602).

Alaska Native Corporation (AINC) has the same meaning as the term “MNative Corporation” m section 3 of the ANCSEA,
431T.5.C. 1602,

Alaska Native Village has the same meaning as the term “Native willage™ in section 3 of the ANCSA, 43 TT.3.C. 1602,
ANCSA means the Alaslka MNative Claims Settlement Act, as amended.

Attempt to maintain means making substantive and documented efforts such as written offers of employment, published
advertisements seeking employees, and attendance at job fairs.

Base closure area means lands within the external boundaries of a military nstallation that were closed through a privatization
process under the authonty of



{11 The Defense Base Closure and Realignment Act of 1990 (part & of title 20K of division B of Public Law 101-5110;
10T3.C. 2687 note);

(21 Title B of the Defense Authorization Amendments and Basze Closure and Realigniment Act (Pub. L. 100-526, 10 TT.3.C.
2687 note),

(N 10TE.C 2687, or

(4 Ary other provision of law authorizing or directing the Secretary of Defense or the Secretary of a military
departtnent to dispose of real property at the military nstallation for purpeses relating to base closures of
redeveloptnent, while retaiting the authority to enter into a leaseback of all or a portion of the property for
military use.

Certify means the process by which SBA determunes that a HUBZone SBC 15 qualified for the HUBZone program and
enttled to be included m SBA's “List of Qualified HUBZone SBECs”

Citizen means a person born or naturahzed m the Untted States. SBA does not consider holders of penmanent wmsas and
resident aliens to be citizens.

Community Development Corporation (CDC) means a corporation that has received financial assistance under Part 1 of
Subchapter & of the Community Economic Development Act of
15981, 42 T.2.C. 9805-93808.

Concern means a firm which satisfies the requirements in Sec. Sec. 121,105 (&) and (b)) of this title,

Contract oppottunity means a situation it which a requirement for a procuremment exsts, none of the exclusions from Sec.
126.605 applies, and any apphcable conditions m Sec. 126 607

are met.

Contracting Officer (CO) has the meaning given that term in 41 T3 . C 423(0(9), which defines a CO as a person who, by
appomtment in accordance with applicable regulations, has the

authotity to enter it a Federal agency procurement contract on behalf of the Gowvernment and to make determinations and
findings with respect to such a contract.

County means the political subdivisions recogmzed as a county by a state of cotnmonwealth of which 15 an equivalent political
subdinstion such as a panish, borough, mdependent city,
or municipio, where such subdivisions are not subdivisions within counties.

County unemployment rate is the rate of unemployment for a county based on the most recent data available from the
Thited States Department of Labor, Bureau of Labor Statistics. The appropriate data may be found in the DOL/BLS
publication titled " Supplement 2, Themployment it States and Local Areas." Thiz publication iz avallable for public inspection
at the Department of Labor, Burean of Labor Statistics, Division of Local Area Unerployment Statistics located at 2
Massachusetts Ave , WE, Eoom 4675, Washington, D.C. 20212, A copy 15 also available at SBA, Office of HUEZone
Program, Director, 409 3rd Street, 3W, Washington D C. 20416

De-certify means the process by which SBA determines that a concern is no longer a qualified HUBZone SBC and removes
that concern from its List.



Employee means a person (or persons) emploved by a HUBZone SBC on a full-time (or full-time equivalent), permanent
basis, Full-tine equivalent includes emplovess who worls 30 hours per week or more. Full-time equivalent also includes the
agoregate of emplovees who worlt less than 20 hours a week, where the work hours of such emplovees add up to at leasta
40 hour worle weel. The totality of the circurnstances, meluding factors relevant for tax purposes, will determine whether
persons are employees of a concern. Temporary employees, independent contractors or leased employees are not employees
for these purposes.

Example 1: 4 employees each work 20 hours per weel; SBA will regard that circumstance as 2 full-tune
equivalent employees.

Example 2: 1 employee works 20 hours per weel and 1 emplovee works 15 hours per weel, SBA wall
regard that circumstance as not a full-tirne equivalent.

Example 3: 1 emplovee works 15 hours per weel, 1 emplovee worles 10 hours per weelk, and 1 emplovee
works 20 hours per week; SBA will regard that circumstance as
1 full-time equivalent employee.

Example 4: 1 employee worlcs 30 hours per weel and 2 employees each work 15 hours per week, SBA wall
regard that crrcumstance as 1 full-time equrvalent employee.

HUBZone means a historically underutiized business zone, which 13 an area located within one o more:;

(1) Qualified census tracts;

{2) Qualified non-metropolitan counties;

{3} Lands Difficult Development Area (external to continental 1.5,
) Qualified base closure area (BEACS), or

{5 Redesignated area.

HUBZone small business concern (HUBZone SBC) means an SBC that 1s:
(1) At least 51% ewned and contrelled by 1 or more persons, each of whotn 1z a United States citizen;

{2y An AN owned and controlled by Natives {as determined pursuant to section 25(e) (1) of the AWCSA, 42 T3 C.
626(e) (1)),

{3 4 direct or indirect subsidiary corporation, joint venture, of partnership of an ANC qualifying pursuant to section
29(e)(1) of the AWCSA 43T7.3.C. 1626(e)(1)), if that
subsidiary, joint venture, or partnership is owned and controlled by MNatives (as determined pursuant to section 29(e)(2) of the
ANCEA A3TTE.C.1626(e)(2)),

4 Wholly owned by one or more Indian Tribal Governments or by a corporation that is wholly owned by one or more
Indian Trnbal Governments;

{3} &n SBC that 1s owned m part by one or more Indian Tribal Governments or m part by a corporation that 15 whally
owned by one or more Indian Tribal Governments, if
all other owners are either Tnited States citizens or 2BCs;



(67 An SBC that 1z wholly owned by a CDC or owned m part by one or more CDCs, of all other owners are etther United
States citizens or SBCs; or

() An SBC that s a small agricultural cooperative orgamzed or incorporated m the Urited States, wholly owned by one or
more small agricultural cooperatives organized
ot mcotpotrated i the Tited States or owned m patt by one of more small agncultural cooperatives organized of mcorporates
in the Tnted States, prowded that all other

owners are small busmess concerns or Untted States citizens.
Indian reservation:
(1) Has the same meaning as the term “Thdian country™ i 18 T.5.C. 1151, except that such term does not mclude:

{(a) Any lands that are located within a State in which a tribe did not exercise governmental junisdiction as of December
21, 2000, unless that tribe is recogmzed after that date by either an Act of Congress or pursuant to regulations of the Secretary
of the Interior for the administrative recognition that an Indian group exists as an Indian tribe (25 CFR part 83); and

{b) Lands taken mto trust or acquired by an Indian tribe after December 21, 2000 if such lands are not located within the
external boundaries of an Indian reservation or
former resetvation of are not contiguous to the lands held i trust or restricted statuz az of December 21, 2000; and

(23 In the State of Oldahoma, means lands that:
(&) Are within the junsdictional areas of an Oklahoma Indian tribe (as determined by the Secretary of the Interior); and

(b)Y Are recognized by the Secretary of the Interior as of December 21, 2000, as eligible for trust land status under 25 CFR
part 1571

Indian Tribal Government means the governing body of any Indian tribe, band, nation, pueblo, or other orgamzed group or
cetnmunity which 1s recognized as eligible for the
special programs and services provided by the United States to Indians because of their status as Indians.

Interested party means any concern that submits an offer for a specific HUBZone sole source or set-aside contract, any
concern that submitted an offer i full and open competiion and itz opportunity for award will be affected by a price evaluation
preference given a qualified HIUBEZone SBC, the contracting activity's contracting officer, or SBA

Lands within the external boundaries of an Indian reservation include all lands within the perimeter of an Indian
reservation, whether tribally cwned and governed or not. For example, land that is mdimdually owned and located within the
perimeter of an Indian reservation 12 “lands within the external boundaries of an Indian reservation™ By contrast, an
Indian-owned parcel of land that is located outside the perimeter of an Indian reservation is not “lands within the external

boundaries of an Indian reservation.”™
List refers to the database of qualified HUEZone SBCs that SBA has certified.

Median household income has the meaning used by the Bureau of the Census, United States Depattment of Commerce, in
itz publication titled, " 1990 Census of Population, Zocial and Economic Characteristics," Eeport Mumber CP-2, pages B-14
atid B-17. This publication 15 available for nspection at any local Federal Depository Library, For the location of a Federal
Depository ibrary, call toll-free (888) 293-6495 or contact the Bureau of the Census, Income Statistics Branch, Housing and
Economic Statistics Diwision, Washington D.C. 20233-8500.

Metropolitan statistical area meanz an area as defined in section 143(k) (2) (B) of the Internal Revenue Code of 1986,
(Title 26 of the TTnited States Code).

Non-metropolitan has the meaning used by the Bureau of the Census, United States Department of Commerce, in its
publication titled, “ 1290 Census of Population, Social and Economic Charactenistics,” Report Mumber CP-2, page A-9. This
publication 15 available for spection at any local Federal Depository Library. For the location of a Federal Depository
Library, call toll-free (B85) 253-6495 or contact the Bureau of the Census, Population Distribution Branch, Fopulation
Drvizion, Washington, D.C. 20233-8800,



Person means a natural person.

Principal office means the location where the greatest number of the concern’s emplovees, at any one location, performs their
work., However, for those concerns whose

“primaty dustry” (see 12 CFR 121.107) 12 service o construction (see 13 CFR 121.201), the determination of pritcipal
office excludes the concern's emplovees who perforn

the majority of their work: at job-zite locations to Blfill specific contract obligations.

Qualified base closure area means a base closure area for a pertod of 5 years etther from December 8, 2004, or from the
date of final base closure, whichewver 1z later.

Qualified census tract has the meaning given that term m section 42{d) (5) (C) (1) of the Internal Revenue Code of 1986

Qualified HUBZone SBC means a HUBEZone SEC that SBA certifies as qualified for federal contracting assistance under the
HUEBZone program,

Qualified non-metropolitan county means any county that was not located in a metropolitan statistical area at the time of the
most recent census taken for purposes of

selecting qualified census tracts under section 42(d)51(C)(1) of the Internal Revenue Code of 1986, and in which:

(a) The median household mcome 1z less than 80% of the non-metropelitan State median househeld mcome, based on the
most recent data available from the Bureau
of the Census of the Department of Commerce; or

(b} The unemployment rate is not less than 140 percent of the average unemployment rate for the United States or for the
=tate tn which such county is located,
whichever i3 less, based on the most recent data available from the Secretary of Labor.

Redesignated area means any census tract of any non-metropolitan county that ceases to be a qualified HUBZone, except
that such census tracts of non-metropolitan
counties may be “redesighated areas” only until the later of

(1) The date on which the Census Bureau publicly releases the first results from the 2010 decenmal census; or

(2) Three years after the date on which the census tract of non-metropolitan county ceased to be so qualified. The date on
which the census tract or non-metropolitan
county ceases to be qualified is the date that the official government data, which affects the eligibility of the HUEZone, 1s
released to the public.

Reside means to live i a primary residence at a place for at least 180 daye, or as a currently registered woter, and with intent
to bive there indefinitely.

Small agricultural cooperative means an association {corporate of otherwise), comprised exclusively of other small
agricultural cooperatives, small business concerns, or 1.3, citizens,

pursuant to the provisions of the Agricultural Marketing Act, 12 T.3.C. 11413, whose size does not exceed the applicable size
standard pursuant to part 121 of this chapter. In

determining such size, an agricultural cooperative 1s treated as a “business concern” and its member shareholders are not
considered affilated with the cooperative by wirtue

of their membership in the cooperative.

Small business concern (SBC) means a concern that, with itz affilates, meets the size standard for its primary imndustry,
pursuant to part 121 of this chapter.

Small disadvantaged business (SDB) means a concern that 13 small pursuant to part 121 of this chapter, 13 owned and
controlled by one or more socially and econormically disadvantaged mdiwiduals, tribes, ANCs, Mattve Hawaban Crgameations,
or CDCs and has been certified pursuant to subpart & or B, part 124 of this chapter.



Statewide average unemployment rate is the rate based on the most recent data available from the Bureau of Labor
Statistics, United States Department of Labor, Division of Local Area Unemployment Statistics, 2 Massachusetts Ave., IME.,
Eoom 4675, Washington, D.C. 20212, A copy is also available at SBA,

Cffice of A &HUE, 409 3rd Street, SW., Washington DC 20416

10. Confidentiality and Security considerations:

Touwil access the application over the Internet using vour Internet browser (Microsoft Internet Explorer 4.0 or greater web
browser or other browsers). HUBZone has taken strong securnty measures to ensure that all submitted mformation remams
confidential. When we receive your application, HUBEZone's Electronic Information Securtty Systems will protect it.

SBA Form 2103 (02/06/2003)
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