F.

Services and Costs Study 

Flex Funds Data Dictionary and Services and Cost Data Dictionary 

as New Instruments for OMB Approval

Services and costs data provide valuable information to support not only the national evaluation’s Services and Costs Study, but also to support grant communities local fiscal management, provide data for measuring program performance, and support local data reporting needs. Information collected by communities include data on flexible funds expenditures, services received by children/youth, and the costs of those services. 

Services and costs data are collected by grant communities in various ways, depending on their local information technology infrastructure and that of their partner agencies. Some communities have comprehensive data systems that already track at least some services and costs data electronically, with additional data possibly available from paper-based case records. Other communities have limited or no data system in which to record these data electronically, but have at least some data available from paper-based case records. However, none of the Phase V communities currently collect complete data on all system of care services and the costs of those services, either electronically or on paper. Some communities will be asked to collect data in addition to what they already collect, while other communities will be asked to begin collecting data for the Services and Costs Study. 

To minimize communities’ burden in providing data for this study, the national evaluation is accommodating this variation in communities’ capacity to collect services and costs data in several ways, as outlined in Exhibit 1. For data that are already collected electronically, the national evaluation is providing a common data dictionary structure for communities to use in extracting and recoding their data prior to transferring their data to the Services and Costs Study. Separate data dictionaries are provided for flexible funds expenditures and for services and costs data. For data that are only available on paper, the national evaluation is developing two data entry applications for communities to use for key enter data for this study. These include the Flex Funds Tool and the Services and Costs Data Entry Application. The Flex Funds Tool is a stand-alone Microsoft Excel® application that includes password protection, data entry validation, and reporting features. The Services and Costs data tool is designed as a Web-based application that includes user accounts and password protection, data entry validation, and reporting features. This application facilitates both data file transfer of electronic data and data entry of paper-based information.   

	Type of Data
	Electronically-Available Data
	Paper-Based Information

	Flexible Funds Expenditures
	Flexible Funds Data Dictionary
	Flex Funds Tool

	Services and Costs Data
	Services and Costs Data Dictionary
	Services and Costs Data Entry Application


The Services and Costs Study has not previously received OMB clearance. The study is being submitted for OMB clearance, along with the two data dictionaries to represent the two new tools (new instruments) developed for the Services and Costs Study. As part of the study’s OMB clearance, we are requesting that communities provide data retrospectively on services received from the beginning of service delivery, typically starting in the second year of the community’s grant funding. 

F.1.
Flex Fund Data Dictionary

FLEX FUNDS DATA DICTIONARY

	Variable Name
	Description
	Formats & Codes

	National Evaluation Child ID
	The child/youth identification number assigned for the national evaluation. This number is 9 digits for communities funded in 2005 and 2006. The first three digits represent the program, the fourth and fifth digits are determined by local evaluators, and the final four digits are unique child identifiers assigned by local evaluators. 

This number is 8 digits for communities funded in 2002 through 2004. 
	Number 
     A data validation rule requires that this number be between 100000001 and 130999999, but may be customized more narrowly for each community.

	Consented to Share Data
	A yes/no flag to indicate whether the child/youth or caregiver has assented/consented to participate in the Longitudinal Child and Family Outcome Study, or otherwise share data with the national evaluation’s Services and Costs Study.
	Text

    Yes

    No

	Expenditure Category
	The numeric code and description for the expenditure for which the flex funds were spent. (See Appendix A for greater clarification of the different categories.)

If “22=Other” is selected, details should be provided in the “Expenditure Details/Notes/Comments” field.  


	Number 

  1=Housing

  2=Utilities

 3=Environmental 

     Modification

  4=Furnishings/Appliances

  5=Supplies

  6=Food/Groceries

  7=Clothing

  8=Activities

  9=Educational Support

10=Day Care and Support

11=Automobile

12=Transportation (Reimbursed)

13=Transportation (Contracted)

14=Incentive

15=Legal

16=Medical

17=Mental Health Services (Child/Youth)

18=Mental Health Services (Caregiver/Family Member)

19=Camp

20=Training (Caregiver/

      Family Member) 

21=Training (Child/Youth)

22=Other (Specify)

	Expenditure Details/Notes/

Comments
	A description of specific item(s), services, or activities the flex funds were used to purchase that would help clarify the expenditure. Use this field to describe any expenditure listed in the Expenditure Category field as “22=Other.”  
	Text

(maximum of 70 spaces allowed)

	Expenditure Date


	The date the flex funds were disbursed.
	Date (mm/dd/yyyy)

     A data validation rule requires that this date be between 10/01/2005 and 09/30/2012, unless this field has been customized for your community.

	Total Amount Paid by Flex Funds
	The amount of flex funds spent on this item, service, or activity in dollars and cents. 
	Dollars and cents

     xxx,xxx.xx

     A data validation rule requires that this amount be between 0 and 99999.99, unless this field has been customized for your community. 


F.2.
Services and Cost Data Dictionary

