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Thank You Letter
[Date]

[Project Director Name & Address]

Dear [Title and Last Name]:

I want to formally thank you and (name) for your participation in our recent system of care assessment visit. We appreciate the effort it took to plan and organize the visit and thank all of you for the kindness and hospitality shown our site visitors. We are especially grateful for the time given by families, staff, and administrators to this data collection effort and ask that you pass on to them our thanks.

A draft report of the site visit will be sent to you in the next few weeks for your review and comment. Please feel free to contact me if there are questions or concerns.

Again, thank you for assisting us in accomplishing this part of the CMHS national evaluation.

Very truly yours,

Freda Brashears

Project Manager

cc:
(name)


