4.A.4.c.
Site Informant List
 SEQ CHAPTER \h \r 1Site Informant List
	Project Name:
	     
	
	Project Location:
	     

	Date of Site Visit:
	     
	
	
	


	A

Position/Role
	B

Specialized Functions
	C

# of Interviewees
	D

Time Required
	E

Names of Participants
(To be filled in by site)

	1.
Governance Body
Representatives of the core agencies, family members, and youth involved in governance of the children’s mental health service delivery system being assessed


	Core agency representatives (representatives from schools, child welfare, juvenile justice, public health, primary health, etc.) on the governing body.
	3
	60 mins each
	Please include agency affiliation

1.1

	
	
	
	
	Please include agency affiliation

1.2

	
	
	
	
	Please include agency affiliation

1.3

	
	Family member representative on the governing body
	1
	90 mins
	1.4

	
	Youth representative on the governing body
	1
	45 mins
	1.5

	2.
Project Management and Operations
	Project Director
	1
	2 hours
	2.1

	
	Family Organization Representative
	1
	90 mins
	2.2

	
	Youth Coordinator
	1
	45 mins
	2.3

	
	Cultural and Linguistic Competence Coordinator
	1
	45 mins
	2.4

	
	Social Marketing Manager/Coordinator
	1
	45 mins
	2.5


	A

Position/Role
	B

Specialized Functions
	C

# of Interviewees
	D

Time Required
	E

Names of Participants
(To be filled in by site)

	3.
Program Evaluation 


	Lead evaluator for national and local evaluation efforts
	1
	60 mins
	3.1

	
	Family representative involved in evaluation
	1
	60 mins
	3.2

	4.
Care Review 
	Activities related to care review and monitoring

	2
	60 mins each
	Please include staff title or function

4.1

	
	
	
	
	Please include staff title or function

4.2

	5.
Service Delivery Staff 
These should be direct service staff who provide services to children, youth, and families who are part of the CMHS grant-funded project. 
	Staff who perform intake 
	1
	30 mins
	Please include staff title or function

5.1

	
	Case Management/Care Coordination Staff


	3
	2 hours each
	Please include staff title or function

5.2

	
	
	
	
	Please include staff title or function

5.3

	
	
	
	
	Please include staff title or function

5.4

	
	Therapist/clinician


	2
	60 mins each
	Please include staff title or function

5.5

	
	
	
	
	Please include staff title or function

5.6

	
	Other service staff (e.g., respite provider, mentor, behavioral aide, family advocate) 


	2
	60 mins each
	Please include staff title or function

5.7

	
	
	
	
	Please include staff title or function

5.8


	A

Position/Role
	B

Specialized Functions
	C

# of Interviewees
	D

Time Required
	E

Names of Participants
(To be filled in by site)

	6.
Other Agency Direct Service Delivery Staff
These should be front-line staff from public child-serving agencies who provide services to children, youth and families served by the grant AND who have attended child and family team meetings.
	Staff from other agencies 

(e.g.: a teacher or therapist from the schools, a probation officer, a case worker at child welfare) who work with children, youth and families served by the grant
	2
	60 mins each
	Please include staff title or function

6.1

	
	
	
	
	Please include staff title or function

6.2

	7.
Caregivers and Youth currently being served by the project 

These should be family members who DO NOT serve in staff or advocacy functions.
	Caregiver whose child or youth and family has received services and is a member of a minority racial or ethnic group
	1
	90 mins
	7.1

	
	Caregiver whose child or youth and family has been in services for 9 to 12 months
	1
	90 mins
	7.2

	
	Caregiver whose child or youth and family has been in services for 3 to 6 months
	1
	90 mins
	7.3

	
	Youth who receives services and has participated in his or her own service planning 
[Must be 14 years old or older and have parental consent if under 18 years old]
	1
	45 mins
	7.4

	9.
Debriefing
	Project Director, Principal Investigator, Director of Family Organization, Evaluator, others as desired
	
	45 mins
	Please include staff title or function



	
	
	
	
	Please include staff title or function



	
	
	
	
	Please include staff title or function



	
	
	
	
	Please include staff title or function










