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7 – Applying for Tax Services

7.1 - Applying for a Mission or Personal Tax Exemption Card
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Figure 7.1-1 – Tax Exemption Card Screen 1
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Figure 7.1-2 – Tax Exemption Card Screen 2
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Please take a moment to confirm your entry. If it is correct, click the Subrmit button ta send the form.
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Figure 7.1-3 – Confirmation Page for Tax Exemption Card (Personal)
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Figure 7.1-4 – Submission Receipt for Tax Exemption Card (Personal)
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7.2 - Applying for a Diplomatic Tax Exemption for Taxes on Utilities

Figure 7.2-1 – Exemption from Utilities Taxes Screen 1
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Figure 7.2-2 – Exemption from Utilities Taxes Screen 2
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Please take a moment to confirm your entry. If it is correct, click the Subrmit button ta send the form.

APPLICATION FOR UTILITY TAX EXEMPTION

DS98 1.0, Number Account Type
12345678 Personal

Mission
EMBASSY OF BURUNDI ANNEX 0 WASHINGTON, DC 20007

Narme Address

SMITH, JoHN 25AM VIEW
Bifth Date Jan/01/1930 ARLINGTON, VA 22201

County ARLWGTON

Utilty Type Cornpany Name Account Number
cABLE ADELPHIA CABLE 123

eatrom | submt | Carcel |

oo Giocarivae:





Figure 7.2-3 – Confirmation Page for Tax Exemption from Utilities (Personal
Figure 7.2-4 – Submission Receipt for Tax Exemption from Utilities (Personal)
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(Reference to form number removed)
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7.3 – Applying for Exemption from Gasoline Taxes

Figure 7.3-1 – Application for Gasoline Tax Exemption Screen 1
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Please take a moment to confirm your entry. If it is correct, click the Subrmit button ta send the form.
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Figure 7.3-2 – Confirmation Page for Gasoline Tax Exemption (Mission)

Figure 7.3-3 – Submission Receipt for Gasoline Tax Exemption (Mission)
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(reference to form number removed)
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8.2 - Applying for Notification of Appointment for 

8 – Applying for Protocol Services
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8.1 - Applying for a Notification of Appointment of Foreign Diplomatic Officer, Career Consular Officer and Foreign Government Employee
Figure 8.1-1 – Notification of Appointment Screen 1
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Figure 8.1-3 – Notification of Appointment Screen 4
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Figure 8.1-4 – Notification of Appointment Screen 3

Figure 8.1-5 – Notification of Appointment Screen 3a
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Figure 8.1-6 – Notification of Appointment Screen 3b
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Figure 8.1-7 – Notification of Appointment Screen 5
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Figure 8.1-11 – Notification of Appointment Screen 6b 

Figure 8.1-8 – Notification of Appointment Screen 5a
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Figure 8.1-9 – Notification of Appointment Screen 6
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Figure 8.1-10 – Notification of Appointment Screen 6a
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Figure 8.1-12 – Notification of Appointment Screen 6c

Figure 8.1-13 – Notification of Appointment Screen 7
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Figure 8.1-14 – Notification of Appointment Screen 7a
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Figure 8.1-16 – Notification of Appointment Screen 8

Figure 8.1-17 – Notification of Appointment Screen 8a
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Figure 8.1-17a – Notification of Appointment Screen
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Figure 8.1-18 – Notification of Appointment Screen 9
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Figure 8.1-19a – Activities Screen Message
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Figure 8.1-19 – Notification of Appointment Screen 9a
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Figure 8.1-19b – Notification of Appointment Screen 9

Figure 8.1-20 – Notification of Appointment Screen 10
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Figure 8.1-21 – Notification of Appointment Screen 10a
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Figure 8.1-21a – Notification of Appointment Screen 10
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Figure 8.1-22 – Notification of Appointment Screen 11
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Figure 8.1-23 – Notification of Appointment Screen 11a
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Figure 8.1-23a – Notification of Appointment Screen 11
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Figure 8.1-24 – Confirmation Page for Notification of Appointment (Diplomat)

(Reference to form number removed)
Figure 8.1-25 – Submission Receipt for Notification of Appointment (Diplomat)
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(Reference to form number removed)

8.3 - Applying for Notification of Appointment for Honorary Consular Officer
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Figure 8.3-1 – Appointment of Honorary Consular Officer Screen 1
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Figure 8.3-2 - Appointment of Honorary Consular Officer Screen 2
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 Figure 8.3-3 - Appointment of Honorary Consular Officer Screen 2a
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Figure 8.3-4 - Appointment of Honorary Consular Officer Screen 3

[image: image76.png]Explors

sowts Jprartes Wrets €) (3

B L R ——

U.S. Department of State

Office of Foreign Missions

Appoirtrent | P

Duty Office Addess

“ho * steat * surs Qusdre U Type it o

=iy “stmte *Zp Code * Phone Number

I [
N> | Carcel

Bloone =

T




Figure 8.3-5 - Appointment of Honorary Consular Officer Screen 4
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Figure 8.3-6 - Appointment of Honorary Consular Officer Screen 4a
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Figure 8.3-7 - Appointment of Honorary Consular Officer Screen 4b
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Figure 8.3-8 - Appointment of Honorary Consular Officer Screen 5
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Figure 8.3-9 – Appointment of Honorary Consular Officer Screen 6
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Figure 8.3-10 - Appointment of Honorary Consular Officer Screen 6a
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Figure 8.3-11 - Appointment of Honorary Consular Officer Screen 6b
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Figure 8.3-12 – Confirmation Page for Notification of Appointment (Honorary Consular Officer)
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Figure 8.3-13 – Submission Receipt for Notification of Appointment (Honorary Consular Officer)
8.4 - Applying for Notification of Termination of Diplomatic, Consular, or Foreign Government [image: image82.png]Activities Within the Past 5 Years
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Figure 8.4-1 – Notification of Termination Screen 1

Figure 8.4-2 – Confirmation Page for Notification of Termination
Figure 8.4-3 – Submission Receipt for Notification of Termination



(Reference to form number removed)

(Reference to form number removed)
9 - Viewing Your Submitted Forms
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Figure 9-1 – View Submitted Forms
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Figure 9-2 – Submission Form

10 – Resubmit Returned Forms

Forms requiring correction are placed in a “Returned To Mission Status”.  These Forms can be corrected and re-submitted to OFM without re-creating the form.  In this example, Transaction 5000000772 has been returned to the mission for correction.
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Figure 10-1 – Submitted Applications
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Figure 10-2 – Application in “Returned to Mission” Status
In this Scenario, the Insurance Policy Number was incorrect.  The application will walk the user through the application again and allow corrections to be made.
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Figure 10-3 – Page 1 Mission of Registration
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Figure 10-4 – Page 1a Driver Information
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Figure 10-5 – Page 1b Garage Address of Vehicle
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Figure 10-6 – Page 2 Vehicle Information
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Figure 10-7 – Page 3 Insurance Company Information
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Figure 10-8 – Page 3a Insurance Broker Information
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Figure 10-9 – Page 4 Insurance Policy Information
[image: image40.png]2 OFM E-Gov: Vehicle Registration - Microsoft Internet Explorer, provided by DS/OFM Systems

Fie Edt View Favorites Tools Help <>

em C O RN RG] P P @ @28 B L)

vess ] htpifjofmsntsorw1 :7010(eGavapp/vehicRegt.do

U.S. Department of State
Office of Foreign Missions.
‘ghicle Registration | Confirmation Pag
Please take a moment to confirm your entry. If it is correct, click the Submit button to send the form.
Vehicle Registration

oo Giocarivae:




[image: image41.png]2 OFM E-Gov: Vehicle Registration - Microsoft Internet Explorer, provided by DS/OFM Systems

Fie Edt View Favorites Tools Help <>

om C O F BB Pt Foraors @ @ 2B

vess [ ] htpifjofmsntsorw1 :7010(eGavapp/vehicRegt.do

Please take a moment to confirm your entry. If it is correct, click the Subrmit button ta send the form.

Vehicle Registration

Mission EMBASSY OF ITALY AIIIEX 0 WASHINGTON, DC 20003

Registration Tye Mission Vehicle

Address Where Vehicle Is Principally Garaged 2950 JOHII MARSHALL DRIVE
ARLINGTON, VA 22207

Vehicle Identifcation Nurber 1212345654564654654456

Vehicle Make FoRD

Veicle Madel TAuRUS

Vehicle Body a

Vehicle Model Year 1995

Vehicle Weight (Ibs) 3000

Vehicle Odometer (mi) 120000

Vehicle Color whiTe

Ownership Tye Owned

Insurance Company Name usaa

Insurance Company Address 123 MAIN STREET
DALLAS, TX 23054

Insurance Phone Number (202) 895.3529

Brakeriagent Name usaa

Brakeriagent Address 123 MAIN STREET
DALLAS, TX 12345

Brakeriagent Phone Number (202) 895.3529

Binder or Palicy Nurber 123458904

Policy Beginning Date (Mo/DaylYi) Jan012005

Policy Ending Date (Mo/Dayvr) DEC/312005

Insurance Coverage Type Combined Single Limit

Persanal Injury and Prapery $3,000,000.00

Darnags Per Accident

ediFom| [sut| [Cared
oo Giocarivae:

&l





Figure 10-10 – Confirmation Page
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Figure 10-11 – Re-submitted Form

11 - View Your User Profile
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Figure 11-1 – View Your User Profile
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Figure 11-2 – Change Password
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Figure 11-3 – Authorized Missions

eGov Screens
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Modified to remove Form references





Displays information that you entered in screen 8a.


If an error was made, you can click the EDIT button to correct it.


If you entered this information and should not have, you can click the DELETE button to delete this record.








Displays information that you entered in screen 9a.


If an error was made, you can click the EDIT button to correct it.


If you entered this information and should not have, you can click the DELETE button to delete this record.





Displays information that you entered in screen 10a.


If an error was made, you can click the EDIT button to correct it.


If you entered this information and should not have, you can click the DELETE button to delete this record.





Displays information that you entered on screen 11a.





If an error was made, you can click the EDIT button to correct it. If you entered this information and should not have, you can click the DELETE button to delete this record.





Click the Transaction ID to view the submitted form .  (See Figure 9-2 – Submission Form)





An “X” indicates that a Remark has been made.  





Displays current status of submitted applications. 





Displays Form Number of submitted application





Displays the applicant’s Surname.  For Mission Tax card and Mission Vehicles, Code is inserted, where first two characters are country, next character is mission type, then city-state code, and then annex number.  For instance, IT-E-DCDC-0, is the Italian Embassy, Washington, DC, Annex 0.





User initiates corrections by pressing the “Edit Form” Button





User makes corrections. Presses the “Next>>” button.





User reviews form for accuracy.  If accurate, click the “Submit” button.





Click this link to see all Missions that you are authorized to submit/view status for.  (See Figure 11-3 – Authorized Missions.)





Click this button in order to change your password.  (See Figure 11-2 – Change Password.)





This area will be populated with your personal information.





It is intentionally left blank here.





(See Figure 11-1 – Personal Information.)





Enter your information in these three fields and click the Submit button. 
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