24 August 2005

Instructions for Dairy Accelerated Importer Retrieval and Information Exchange
System (DAIRIES)

A. General Log-in Procedures:

1. Before you can access the DAIRIES Web application, you need to register for
an account with the USDA eAuthentication system. This system is used by
USDA agencies to enable customers to obtain accounts that will allow them to
access USDA Web applications and services via the Internet. Your
eAuthentication account consists of a User ID, a password, and your customer
profile containing information about you that will help USDA applications
make decisions about your identity. You need to register for a “Level 1
Access” account at the following website:
hitps://eauth.sc.esov.usda.gov/eAuth/selfRegistration/selfRegLevel 1Stepl isp
(Fig. 1). You will be sent a confirmation email, which contains a link that you
must click to activate your account. If after 24 hours you do not receive the
confirmation email, please contact the eAuthentication helpdesk at
eAuthHelpDesk @usda.gov with your eAuthentication User ID, first and last

name, and email address.

SDA Unliod States Depariroend of AjgEcUliine
e SDA eAuthentication

Level 1 Access Create an Actount Help

Step 1L of 2

Complete the infarmation below to create a USDA account. All required fields are marked by an
asterisk (*)

Enter your first and last name exactly as it appears en your government issued photo 1D {e.g.
state driver's license).

" User ID*: 6-20 characters

4-10 characters

Password™:

Confirm Password™:

First Name™;

Middle Initial;:

Last Name™*:

Mome Postal/Zip Code:

i anuntry Na_rne —_— ’ i‘#‘f

Flg 1- eAuthentlcatlon Reglstrdtlon



2. After you have activated your eAuthentication account, you can access the
DAIRIES application at the following website:

https://ww?2.fas.usda.gov/dairy/login.asp

3. You will see the USDA eAuthentication warning screen. Please read it and
click on “Continue”. Fig 2 will appear. You will be prompt for your
eAuthentication User ID and password. Enter your User ID and password,
and click on “Login” button.

USIDA.  United Sinlos Dopariment at Agricufiure
Zmees USDA eAuthentication

SfwherS il

User ID: '}ig!.zs“\’anﬁff@sﬁm

Password: | = change My Password

Recet My Forgotten

| »pazmei,

e e e L UL i Sy e i
Fig. 2 — eAuthentication Login

4. For all users accessing DAIRIES for the first time, you will see Fig.3. Please
enter the requested information and click on “Submit for Request for Access”
button. After the Dairy Program Office has verified your information, you
will receive a verification email with your assigned control number.



‘i DAIRIES Request: Access - Mi

Access Request

You have not been verified by the Dairy Program Office to access the DAIRIES site. Please enter and submit the
following information on this page. The Dairy Program Office will contact you either by email or by telephone
regarding your request.

Your eAuthentication UserlD:  Test9

1. If you are a current license holder, please enter your Control Numhber (if new, leave blank.): _;“i‘: o

. Enter the number of users you expect to use this control number, including yourself:

. Your Name: [_m L o

IRS Number:

. Company Name: [+,
. Mailing Address:

M oth & W N

Sweet:| ...

ciy:| ... Swe]  la] ZipCode:| 3

5. After you have received your verification email, you can access the DAIRIES
application at the following website: https://ww2.fas.usda.gov/dairy/login.asp.

You will see a warning message, click on “Continue”. You will be prompt for
your eAuthentication User ID and password (Fig.2). Enter your User ID and
password, and click on “Login” button. Next, you will be prompt for your
“Control Number” (Fig.4). Enter your assigned control number and click on
“Continue”. You will have 5 tries to enter your assigned control number
correctly before your verification to the DAIRIES system is re-set.

Once you have successfully logged in to the DAIRIES system, you will see
the following menu (Figures 4a, 4b, and 4c). There are 18 selections to
choose from:

i. View Licenses Awarded
it. FAS-923e Certification Form for Dairy Import Licenses
iii. Selection of Entries to Qualify for Importers Only
iv. FAS-923Ae Application for NonHistorical Cheese Licenses
v. FAS-923Be Application for NonHistorical NonCheese Licenses
vi. FAS-924Ace License Surrender Form
vii. FAS-924Be Application for Requesting Additional Tariff-Rate Quota
(TRQ) Amounts
viii. Submitted FAS-923e Certification Form for Dairy Import Licenses
(current)
iXx. Submitted Entries to Qualify (current)



x1.

Xii.
Xiii.

Xiv.
XV.
Xvi.
XVii.

Submitted FAS-923Ae Application for NonHistorical Cheese Licenses
(current)

Submitted FAS-923Be Application for NonHistorical NonCheese
Licenses(current)

Submitted FAS-924Ae License Surrender Form (current)

Submitted FAS-924Be Application for Requesting Additional Tariff-
Rate Quota (TRQ) Amounts (current)

Review Entries (Replaces ILS VoiceMail System)

Update User Information

Instructions for this system

Logout of Dairy Import Licenses System

The first option will display the licenses awarded for a specific year. Fig.
4d 1s an example displaying licenses awarded for 2004 for an exporter.

The second, fourth, fifth, sixth and seventh selections are used to enter
data for selected applications and submit them to the DAIRY staff. When
you submit each of the applications, it will go through a validation process
to ensure that the data entered is valid. For example, it will check to make
sure you have not requested duplicate NonHistorical Cheese Licenses.
Once the application is validated, it will be transmitted and added to the
DAIRY database.

The third selection, Selection of Entries to Qualify for Importers Only, is
used to establish your eligibility as an importer for FAS-923 Certification
for Dairy Import Licenses.

The next six selections on the menu are used to view and check the status
of the applications and qualifying entries, if applicable, that you have
submitted using this system.

The next selection, Review Entries, 1s used to review all the line entries
for a specific license number. This option will replace the existing ILS
Voice Mail System.

The next selection, Update User Information, will allow you to update
your mailing address, representative name, phone numbers, agent for
service name, and email information.

The next selection, Instructions, displays instructions for using this system
in either a Microsoft WORD document format or in an Adobe Acrobat
PDF format. The Instructions are also broken up into different subject
areas so you can select on a specific subject. The files for each of these
subject areas are smaller so you will be able to access them quicker.



The last selection, Logout of Dairy Import Licenses System, logs you out
of this application and the eAuthentication system.

Microsoft Tnternet Explores

i g TR

U.S. DEPARTMENT OF AGRICULTURE

Foreign Agricultural Service

Welcome to Dairy Accelerated Importer Retrieval and Information Exchange System

Your efuthentication UserlD: DairyTestUser

Please anter your Control Humber:

Logout |
el A R R e e

Fig. 4 — Control Number )

Main Menu Selection
» Select from the following options to view licenses awarded

- censes Avwarded for 2004
s Licanses Awarded for 2003

« Salect fram the following options to complete your 2004 license application

- i j i iry lm 1
Selection of Eptrias to Qualify for Impgriers Gnly
EAS-923458 Application for NonHistorical Cheege Licenses
FAS.9236 i " - 2 -

= li n for

» Salect fram the following options to gurrender or request additional quota for 2003,

o FAS-924M2 License Surrender Form
v [FAS-924B8e Application for Reguesting Additional Tariff-Rate Quota (TRQY Amounts

» Select one of the following oplions to view submitted applications:

Suby 5 fication Form for Dairy Import Licenses
Submitted Entries to Qualif

.

-

» Submiited FAS-9235e Application for MonHistarical Cheese Licenses

» Submitted FAS-8238e Apnlication for MenHistarical NonCheese Licenses
T i

5]




- gubmme EAS-92445¢e Lacense Surrender Fnrm . ] |
» Submitted FAS-9248e Application for Requesting Additional Tanfi-Rate Guota (TRQ) Amaunt

» Select the following option to review your license usage:
+» Revie Replaces ILS YoicehMail Systes
e Select the following eption 10 update your contact infarmation:
» Update User Information
» Seleci one of the following options for instructions for this application

o Instructions in Micrgsofl WWORD Farmat (Camplete)

o Genreral Log:|n E[g;;gdu es

o Complating FAS-923e Cerification Form

o Selectng Eniries to Qualify

o Completing FAS-923A8 Application for MonHistorical Cheese Licenses

o Campleting FAS-923Ae Application for MonHistorical NonChesse Licenses

o Campleting FAS-9244p License Surrendegr Form

o Complating FAS-924Bs Appligation for Requesting Additional Tapf Raie Qugia (TEQN SAmpounts

o Viewing Submitted Applications

o Reviewing Entrigs

o Updating User Information J

o Logging Out of DAIRIES i
» Instructions in Adobe Acrobal PDF Formal (Cormnplete) i

o Genreral Leg-ln Procedures 1

=] m Ietln FAS~ atiop Form s

osuhmal i ,

o |nstiyctions in Microsoft WORD Forrmst (Complete)
o Genteral Log-ln Procedures
o Completing FAS- ification Form
el i ntries to Qualif
o Completing FAS-92350 Applicatien for NonHiston Cheese Lice s
o Completing FAS92345s Application for MonHistotical MonCheese Licensas i
o Completing FAS-924 e License Surrander Form i
o Co lication for Requesting Additional Tarif-Rate Quota (TROY A
O Viewing Suhmmed Applications K }
o Reviewing Enlries i
o Updating User Irforrnation !
o i f DAIRIES 3

« Instryctions in A he Acrobatl POF Format (Co ete f
o Genrg B I
<o Completing FAS-923e Cerification Form 3
o Selacting Eniries tn Qualify i
o Gampleting FAS-O23A0 Application for MonHistorical Cheese Licensas
o Completing FAS-923A8 licat 1 L s
o Completing FAS.-924A6 License Surrender Form
[+ leting FAS-324Be Application for Reguesting Additional Tarif-Rate Quota (TRQ) Amoun
o Yiewing Submitied Applicatians
o Raviewin trigs
o Updatin ser Informatian
o Loggin 1L

e Select the following to log out of this system:

e Logout of DAIRIES

.ﬂmfl.“; %is!} bl

Fig. 4c— Mdl]‘l Menu (Continue)
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.5, DEFARTMENT OF AGRICULTURE

Fareign Agricultural Service
FAS823e Certification Required to Apply for Dairy Import Licenses for 2004

Control No.: 90009
IRS Number: 99-i23456789

Company Name: CHEESE CO, INC.

1. Mailing Address:  Sireett: [1234 Mass Lane e ———————
streetz: [Suite 007 ‘ !
i

Ciy: [Faida __ State:[VA_ ZipCode: [30012 | -[1234

3. Agent for Service of
sabld Process:

5. FAX Number:

2. Name of

Representative: IJubn"Sm“h :

4. Telephone:

6. Email Address:

7. Check the box to identify whather you are appiymg for license as an:

& Irmporter € Exporter € Manufacturer

R
Fig. 5 - FAS-923e Cert1flcat10n

_ | State: [VA | ZipCode: [o0012 _ -

2. Name of 1 3. Agent for Service of

Representative: AR Process: Soakad
4. Telephone: 212" [z22 ifamaz | 5. FAX Number:

6. Email Address: hsmlth@cheese com

7. Check the box to identify whether you are applymg for license as an:
% Importer & Exporter & Manufacturer

LIST OF FIRM'S OWNERS

Percent of . Percent of

First Name Last Name Ownership First Name Last Name Ownemhlp

" [oknsen

HE R

Fig, 6 FAS.925¢ Cortification - Cont.



2. When you click on the “Edit This Certification™ button, you will see Fig. 7.
You will be in edit mode. You are now ready to add or update any of the
information on this form. All the fields on this form must be entered before it
will be accepted by the system. You must enter at least one name under the
“List of Firm’s Owners”. The total “Percent of Ownership” must equal to
100. When you are done, click on the “Submit This Certification” button at
the bottom of this screen, Fig. 8.

Foreign Agricultural Service i

FAS-9Z3e Certification Required to Apply for Dairy Import Licenses for 2004 Eé

Control Ho.: 20009 |
RS Number: 93-123456709

Company Name: CHEESE CO, INC

1. Mailing Address: Sweetl:

22 Mo

Street?: [Suite 007

City: [Feiriex T State: [V ZipCodes [S052 |- [1334

2. Name of

fé%‘?*‘“'sm“h w3, Agent for Senvice of

Represemtative: e 7 ) Process: Mary dones .| I
4. Talophona: iz e L 5. FAX Numbos; FIER ol
6. Email Address: hg_sm_kh@g:_h__es_sa com I

7. Check the box 1u identify whether you are applying for license as an:
@ |mpontar & Exponer ¢F Manufacturer

B o ek Y e

Fig. 7 - FAS-923e Certification — Edit mode




cation Reguired luﬂpp!i{
4

1 Process: i i
3. FAX Numbaer: [212 | -[s55. - 6688

Representative:
4. Telephone: I21_2,_

6. Email Address: [ismith@@cheese cam

7. Check the box to identify whether you are applying for license as an:

@ |mponer @ Exporter % Manufacturer

LIST OF FIRM'S OWNERS

Percant of . Percent of |
Ownership First Name Ownership }

First Name Last Name

e

it

= e H bt stadh R i
Fig. 8 - FAS-923e Certification — Subm

3. Fig. 9 will appear for you to certify the information. Please read the
information on this screen. Click on the “I Certify” button when you agree
with the statements on this form. If you don’t want to certify, click on the “I
Don’t Certify” button. If you click on the “I Don’t Certify” button, you will
return to the DAIRY main menu screen. If you click on the “I Certify”
button, it will start processing your information. Fig. 10 is an example of a
message when your application is submitted correctly. The “Proceed to
Selection of Entries to Qualify” link will be discussed later in this document,

10



A. This cedification must be submitted no earlier than September 1, 2003 , and no later than October 15, 2003, and accompany all
infarmation required under 6.24 of the Import Regulation (7 CFR 6.20-6 37)

B. WARNING: False statements made knowingly and willfully on this application or gther supporting documents
submitted therewith are punishable by fine and/or imprisonment under the provisions of 18 U.S.C. 1001.

C. OFFICIAL CERTIFICATION STATEMENT:

1, the duly authorized representative of the applicant, hareby requast the issuance of histarical, nonhistorical, and/ar
designated importer licenses.

| centify that the applicant meeis the applicable eligibility requirements of '6.23 of the Import Regulation. 1 also certify
that the applicant is maintalning on file at the applicant’s premises, for audit and inspection by the USDA, all applicable

records related to sales, purchases, and transactions, including all applicable records for entries used to gqualify for
eligibility, for a minimum of 5 years, as described In '6.30 of the Import Regulation.

Additionally, | certify that the applicant will not obtain ar use any license for speculation, brokering, or offering for sale,
and will not permit any other person to use the license for profit. Futhermore, | understand that the Import Regulation
prevents applicants who are affiliated with each other [as defined In 6.23{c)(4)], or who are associated with each other
[as defined in 6.23(c)(3)]. from receiving a non-historical license for the same article from the same country for quota

yaar 2003.

Processing Form FAS-923e...

FAS-922 Certification Forrn submitted successfully at 9522/2003 3:22.03 PM

Sele ri 14k

Roturn to DAIRY tatn Menu

HER e

F1 g. 10 - FAS 9233 Certlﬁcatlon — Processed Message |

L1



C. Completing “Selection of Entries to Qualify for Importers Only”

1. This option aliows you to submit entry forms to verify that you have met
license qualifications. When you select this option from the main menu, Fig.
11 will appear. Select the type of license you want to qualify for, either
“Cheese”, “NonCheese” or “Both”. Then select the year for the licenses you
want to qualify with by clicking on the drop down window and click on the
year. If you are a current license holder, click on “Current license holder for
2003. If you don’t have a current license, click on “New Importer”. Click on
the “Continue” button.

NOTE: You could have also selected this option from the FAS-923e
Certification Form for Dairy Import Licenses. See Fig. 10,

Exiplor  providéd by int

% Importer Info - Microsoft Internet

U.S. DEPARTMENT OF AGRICULTURE
Foreign Agricultural Service

License Qualification Selection for 2004

Control Number: 90009

Select Type of License for which you are atiempting to qualify: {Chéése ¢ ¥

Select qualify entries from year: !206'3( %li

Are you a new importer or a current license holdar?
3 New Importer/Former license holder

@ Current license holder for Z0U3

| 11. - Se]ect type ot llcense and yedrr

2. Fig. 12 will appear with a list of all your licenses for the selected year. Select
the license you want by clicking on the license number.

3. Fig. 13 will appear with a list of all the entries for the selected license number.
Click on the entries you want to qualify with. Fig. 14 is an example. Click on

the “Continue” button to proceed.

4. Fig. 15 will appear. This is a list of entries you selected with a total quantity
line. If you need to make a change, click on the “Previous Page” button.

12



a Select Qualilying Entrles t'ur 20!.'] icrusu[l}'ﬁiterné

Foreign Agricultural Service
License Qualification Selection for Cheese Licenses for 2004
Control Mumber: 90008

Select Cheese Entries to Qualify:

License Type | Article L;ii'::‘iﬁgﬁ ‘Llcense Amount|License Balance
| 1 & | as | 2070 | w72
| 1 | B | &3 | 2302 | 0
| 1 e | a | 4578 | 4678
| 1 | ¢ | @z | 4756 | 0
| : e Ry | e
| 1 [0 | oar | 46042 | 0
| 1 Mo | 12 | 1seea’ T Tgs
| 1 B | o | 386 | 0

Return to previous page

Eks

II.S. DEPARTMENT OF AGRICULTURE
Foreign Agricultural Service
License Qualification Selection for Cheese Licenses for 2004
Control Number: 90009

Select Entries to Qualify:

I
Fig. 13 — List of Entries for a LICE:I‘IS

’ License Article Llcense ‘ License ‘ Presentation Entry ! Quantity Imported in r Click to
Type Date Number Kilograms Selact
| o | m | mos | ormsms |pPamsazess | e6E1 | T
| | o | o | zoo | ormems |oPao2se2oss | 381 1
| | o | o | 03 | 062003 |OPA0254E21A | O oes I
[ [0 [ m | w03 | oemams  |opanzssizea | 5235 | O
Ticenahlsh

13




ZHList af I I:nl'rles for 5e|e-.u=d License - Mn:rnsort lntnrnr»t Explo

s
45 e

1.S. DEPARTMENT OF AGRICULTURE
Foreign Agricultural Service
License Qualification Selection for Cheese Licenses for 2004
Control Number: 50009

Select Entries to Qualify:

[Mlticense Article License { Llcense l Presentation l Entry i Quamigr Imported in ‘ Click to ?f

Type No [ YR Date Number Kilograms Select i
| P'o | o | 23 | 072503 | DP4n2sesEA | 6661 | [ %ég
| ['o | oo [ 2003 [ orwoms  [pPan2ss2eas | 381 %}l
| ] o | o; | 2008 | oeoms  |pRao2seszia | 2785 | W gis{;
| s [0 | oot | 208 | osmams |peaozszea | 5235 | O 'jj_

Foreign Agricultural Service
License Qualification Selection for Cheese Licenses for 2004

Control Number: 80009

Selected Entries:
[ License Type ] rticle iLicengg Ho !Lj_c_e_ns_g_[ﬂ iE[gsggtalign Date |!:Ltw_mim_h_g_[ iguamim Ilmporied in Kilograms
| 1 [ o [ ot | 203 | oomesm3 I[opaozseessa | 166861
| 1 [ D | s | 203 | oe2o03  [DPanzsaszia | ) 22765
[ | [ | ! | Total: | 30426 -
% i gi ;@(z:msw P é!ﬂfﬁ!t‘ﬂi ;szsu:

ﬁﬁ%ﬁﬁiﬁ%ﬁ% E’rh?sg%;‘?trg“ﬁﬁf@?ﬁ

ﬁ%gﬁ"hblééii?ﬁ’“‘ i ?S

At Q'! mﬁ‘ﬁ{mﬁﬁwﬁmﬁ‘i ﬁi EEUELEME%W ]
Flg 15 Sclected Entnies for a License

14



5. If you want to select additional entries from another license for a different
year, click on “Select Additional Entries from Licenses from Another Year”
button. You will be prompt for the year. Then it wili display the licenses for
the selected year. Select the license you want by clicking on the license
number.

6. If you want to select additional entries from another license for same year,
click on “Select Additional Entries from License from Same Year” button.
Fig. 16 will appear. The entries that you have already selected the first time
are on top of the screen. You will see a list of all your licenses on the bottom.
Select the license you want by clicking on the license number.

7. Fig. 17 will appear with a list of all the entries for the selected license number.
Click on the entries you want to qualify with. Fig. 18 is an example. Click on
the “Continue” button to proceed.

8. Fig. 19 will appear. This is a list of entries you selected the first ime and
second time. If you need to make a change, click on the “Previous Page”
button.

9. If you want to select more entries from another license or from a different
year, click on the appropriate button at the bottom.

:;w:ﬁg@

?Li:ense Type EArticle !License No ‘Llcense ¥R IPressmatinn Date iEmry Numbaer [Quantity Imported in Kilograms i
I 1 o | o: [ mos | o7osm3 [DP402ca255A | 16651 I
| 1 o | o:m [ 2003 | os2003 [ DPaDz5AB21 A | 22768
I ! i \ | [ Total: | 39426

Select Cheese Entries to Qualify:

License Type |Article Lcilfi"::i_:v':' ILicense Amaunt |License Balance

\ 1 [ A | a5 | 9072 | o072

\ 1 [(8 | & ' 2302 | o

\ 1 e | azx | 4678 |

i 1 [ ¢ | e | 4786 |

| 1 R B e

\ 1 | o | oo | 46042 | 0,

\ 1 [ o | s | 115294 | 198
| 1 | E | o= | 86 | 0

i

sl e ikl h
16 — Select Additional Entries

15



for Selected

3 List of Enkri
i

Selected Entries from Licensed Entries and/or Manual (UnLicensed) Entries:

1L|cense Type [Artll:le |L|cense Nn ILlcense YR iPresentatlun Date lEntry Numhar iOuamlty Imported in Kilograms
i 1 [0 [ oot | 203 | oresms | DP4o2sE255A | 16661
| [ [om | 200 | oeroms | DP4n254821A | 22765
| [ | ] 1 [ Totat: || 39426

Select Licensed Entries to Qualify:

i License lm_“cle License ° Lu:ense ' Presentation Entry TQuantisylmpuﬂed in ‘ Click 10

Type No Date Number Kilograms Select
P | o | 0s [ 2m [ narsms | soaisoises | nems | [
]_ 4 [ o | we | =03 | oamem3 [ 59523402588 | 14007 | 10
| 1 [ o | 19 | 2003 | ozams  |oPan2430936 | »0| O
1 [o | e | mos | owaws  |orao2oisro | s | o |l |
| 1 | o | 19 | =200 [ Dimes | susiaeses | 14?52"| I {

i ilﬁ‘ I ““’15!!!51“‘:%!7!(!1 ;E E;I%E

TR ; i 13[§§Jmm?wﬁlf‘ignlfll";ﬁggg.;gl‘-'
W@@@iﬁﬁ@@mm; B e

Seléctad -E.mries fom Licensed Etries and/or Manual (UnLicensed) Entries: '
I‘I:icense Typeglp.nicle !Llcense No ]Licensa YR ‘[Presamatinn Date ‘Ently Number EQuanliiy Imported in Kilograms i [
| 1 ' o | o091 | 203 | orze03 | DP402EB2554, | 16661
| 1 | o | om | 2003 | o08re0m3 |DP402548214 | 22765 | ,ﬁi
| ] i j \ T Total: | 39426 | iz;
Select Licensed Entries to Qualify: ji
' License ’Arti:le License ‘ Llcense ' Presentation ' Entry ' Quantity imported In ‘ Click to
Type : No Date Number Kilograms Select -
[ [ o | we [ 2003 | oawsos  [s0eoicoi0es | RCCTH - B
[ 1 | o | w9 | 2003 | oamema | seszaocsen | ey | m i
j 1 | o [ s [ mm | o2iams [pPaczazness | 20| '
| 1 | D | 109 ] '''''' 2003 | oinans |DP4|:|24D187WBM] 3315 | -
| 1 | o | ws | 203 | omooos | sesz3zssezs | urs2 [

e

G ; L L LM i
Fig. 18 — Select Additional Entries
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Control Number: 90009

Selected Entries from Licensed Entries and/or Manual {UnLicensed) Entriaes:

_]Lj_(;gn_s_e;mp_e IArlicIe ‘ng:ﬂ_u || jcense YR !Presentaliun Date [Entrv Number IQuamiW lmported in Kilograms
[ | o [ oet [ 203 | 07503 [DPanasanssa | 16661
i 1 Mo | om [ 2003 | oecons | DP402548214, | 22786
| 1 [ o | we | 2m3 [ o4nsm3 | 30401501968 | 11994
| 1 ['p [ e | 203 | 04m803 | 59523402588 | 14807
| [ ! | | Total: | 66227

[ Bt R de T icendol
e

Fig. 19 — Selected Entries

10. If you want to enter some entries manually, select “Enter Manual
(UnLicensed) Entries” button. Fig. 20 will appear.

L1. Enter the Presentation Date (mm/dd/yy), entry number, HTS number and the
quantity imported in kilograms. Fig. 21 is an example. When you are finished
entering, click on “Continue” at the bottom of the screen.

12. Fig. 22 will appear. You will see the entries from existing licenses on top and
the manual entries on the bottom of the screen. It also gives you a total for
each and a grand total of both. To continue, click on the “Continue” button,

13. Fig. 23 will appear. On this screen, the selected entries and manual entries are
combined. To enter more manual entries, click on “Enter Additional Manual
(UnLicensed) Entries” button. This will take you back to Fig. 20. If you have
existing licenses, you will see the “Select Additional Entries from Licenses
from Another Year” button. If you select this option, you will see a screen for
you to select the license year. After you select the license year, Fig. 16 will be
displayed with a list of your licenses for the selected year. You will then
select the license and then select the entries. If you have finished selecting all
your entries (Fig. 23), click on “Summarize These Entries” button.

17



14. Fig 25 will appear. At the top of this screen, you will see the selected entries
and manual entries are combined. You will notice in this example, the first
two entries have the same Presentation Date and Entry Number. At the
bottom of the screen, you will see the selected entries and the manual entries
summarized by Presentation Dates and Entry Numbers. You will notice that
the first two entries at the top are now summarized to one entry.

15. When you’re ready to submit these entries, click on the “Submit” button. If
there are no crrors, you will see Fig. 25 displayed. Your entries have been
successfully submitted to the DAIRY staff for their review.

16. If there are errors, you will see an error message displayed. Fig 26 is an
example of an error message.

17. From step 13 above, when you click on “Summarize These Entries” button,
the application will check to make sure you have not entered duplicate manual
entries or selected duplicate entries from existing licenses. If you have, you
will see Fig. 27, instead of Fig. 24. Click on “Delete Duplicate Entries”
button. Fig. 28 will appear. Click on the “Select Entries” column to select the
records, Fig 29. Check to make sure you did not select any duplicate records.
Click on the “Continue with Selected Entries” button. You will return back to
Fig. 24. Click on the “Submit” button to submit your qualifying entries.

NOTE: Your qualifications are subject to review and approval by the Licensing
Authority and you may be contacted for further information.

If you qualify for Cheese license, you are automatically qualified for NonCheese
licenses too. You will be allowed to submit both FAS-923Ae Application for
NonHistorical Cheese Licenses and FAS-923Be Application for NonHistorical
NonCheese Licenses.

If you qualify for NonCheese license and had selected all Cheese entries to
qualify, you are automatically qualified for Cheese licenses too. You will be
allowed to submit FAS-923Be Application for NonHistorical NonCheese
Licenses and FAS-923Ae Application for NonHistorical Cheese Licenses.
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e et
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Istuicti

Selected Entries from Existing Licenses and/or Manual (UnLicensed) Entrias:

ILicense Tyﬁn; ‘Article :ELirl:ense No ‘[Licanse YR |Pmsentétinn Date iEntry Number lQuanthy Imparted in Kilagrams

! 1 Mo [ ww [ 03 | oOrrzsma3 { DPaD25E255A | 16661
[ "o | om [ o3 | osoms [DP40254821B | 22785
! 1 [0 [ 93 | =208 | oansma | 30401501268 | 11994
} 1 o [ e [Tz | oamems | sos523:0258B | 14807
| | | | i e | o

Manual (UnLicensed) Entrles:

{F‘resemmion Date {mvm/dd/yy) !Entr}f Number IHTS Humber iQuantlty Impnrled in Kllngrams

Selected Entries from Existing Licenses and/or Manual (UnLicensed) Entries:

zL]r:ense Type tArticIe éLicense No |License YR |Presenlation Date lEntry Numhernl'lm]uanﬁty Imported in Kilograms

I

|
} 1 D | 0w | 2003 | 072503 | DPan2858256A, | 16661
[ o | om [ 203 | os2003 [DPan2s4s21B | 22765
| i o | e [ ez | oansms [ 30401501288 | 1199¢
1 D 109 2003 0483 59523402586 14807
E |
[ [ i | [ Total: |  ebz2r

Manual (UnLicensed) Entries:

[Presentation Date (mm/dd/yy) EEnlly Number [HTS Number !Quantlty Imported in Kilograms

FHET R4

[03/03/03. Ejsnunuu 4

045037 " B

Fjg. 21 - Manual Entrles
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Lisl of Quahfymg Entries Entered:

Licensed Entries: i

ILIcense Type ‘Artlcle ELIGBI‘IS!} No ll.lcense YR |Presematmn Date |Entry Humber IQuanmy Impurted in K|Ingrams ‘

[ o | 091 | 2003 | oresm3 |DP402s8255A | 16661

[ 1 { D | o: | 203 | osz0m [DPaoasssna | 22765

[ 1 "o [ e | =3 | oansmy [amsorses | 1394

[ 1 o, e | Czme | o4mama | 59523402585 | 14807

1 - \ | | Total | 66227
Manual (Unlicensed) Entries:

[Presentatmn Date iEntry Number !HTS Humber IQuamlty Imported in Kilograms

| o0z0303 | 0000004444 | 0anE0000GS | 12000
[ cansm3 { 30401501988 | 1901903400 | 3030
\ fmmm | Total: | 15030

iQuanlity Imported in Hilograms

Licensed Entries and Manuatl (UnLicensed) Entries Combined;
l License ’Anicie License License i 4 Entry [ HIS | Quantity Imponted in
Type . Ho YR Number Humber Kilograms
P | o | o9n | z;mm | o7esm3 |DP4025E255A | i 16651
[ | o | oer | =zaa | oeem03  [DP4dzsaeziA [ - | 22765
| 1 [ o '| we | z03 | 044503 | 30401501966 | | REETTEY)
[ | o | e | 2003 | oamem3 | seso3402588 | | 14807
i C [« |- 7| osmesma | 50000004444 | 0406000099 | 12000
[ - | = | - | - | oasos [soemsoises | 1901903400 | 3030
l |Quanlily Imported in Kilugram;‘ }
| Grand Tatal: | 81257 |

fitiee s '!r-""'-'“"' BRI
S Hionalida & {

ERiEHAE e E e T E

bl

Stk Cii

B .ixunm R

AR ,.4,4,1&.1;%&41.%@@@; LR R P e
Fig. 23 - Llst of Entrles Combmed
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License _ 1| Licens Presentainn I

Type E No YR Date Number Number Kilograms
[ 1 [0 | ioe [ 2003 [ omansm3 30401501988 | - | 11994
[ - [ - ] - [ mansma [3040150198B | 1901903400 | 3030
[ o [ e [ 03 [ osems  |soszmczses | - | 14807
N 7S mmgpy | 90000004444 | 0406000099 | 12000
[ | om0 [ 082003 [DPA0ISABZIA [ - . 22765
[ 1 o [ om [ 2003 [ ov/2sm3 [pPanasszssa |0 - ] 16661
| } [ \ [ ] [ Total: | 81257

Entries Summarized by Presentation Date and Entry Number:

lPresenlaliun Date [Entry Numher?lQuamity Imported in Kilograms
| 0415Mm3 [ 30401501988 | 15024
| osamBms || 595z340288B 14807
[ 030303 | 90000004444 12000
[ oerz0m3 [DP40252821 A4 22765
[ ormsioz | DPan2sezssa 16661
| | Tour 81257

Processing Selected Entries...

You have successfully submitted entries to qualify for Cheese licenses, A preliminary review of your entnes
shows that the entries appear to meet the regulatory qualifications for this type of license. However, your
qualifications are subject to review and approval by the Licensing Authority and you may be contacted for
further information. You may return to the main menu and submit FAS-923As Applcaton for MonHistorical
Cheese Licenses. Additionally, based on your selected entries, you are qualified for NonCheese licenses.
Therefore, you may also submit FAS-223Bs Application for NonHistorical NonCheese Licenses from the main
mentl.

Ret Y Main Meny

J Fig. — Processed Messagc |
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Processing Selected Entries...

ERRCR: You selected to qualify for Chesse licenses. Unfortunately, you have not met the qualifications for
Cheese licenses with the entries you just submitted. You may go back and try to qualify again by
selectingfentering additional entries. You may either click on the Back button on the tool bar or click an the link
below to retun back to previous page

To qualify, you need to have at least 3 enfries greater than 2 000 kgs with & tatal of at least 57,000 kgs, or else
you need to have at least § entries greater than 450 kgs with a total of at least 19,000 kgs, and at least 2
entries each in three of the four quarters. The four quarters ars from Sept-Nov, Dec-Fel, Mar-May, and Jun-
Aug

Retum o 4

Eetum to DAIRY Main Menu

Selected Entrigs and/or Manual Data Entries:

l License | Article Llcense ‘ Lll:ense Presentation mijmm Entrr];"”mm F‘IM'ITITS | Quantity Imported in
Type i . Data Number Number Kilograms

[ o [Thoe [ 2003 | oansos | [=oa0tsotess | - [ 11994
[ | - | - | - | oasws 30401601988 | 1901803400 | 3030
[ "o [ 9os | 2003 | o4mens  [soszs4nzses | - - 14807
[ - T - [ - | 020303 | 90000004444 | 0405000099 | T o000
[ | o [ wme | 203 | oe20m3  [DPadzsas2ia | - | - 2275
[ 1 o | 03 | o7esm3 |DPan2senssa | [ 16661
[ | o [ s | oo | oresm3 [oPancsexssa | - E' " 1ees
| [ | [ ! | Tewm: | 91918

You have selected duplicate entries above. Please click on the Delete Duplicate Entries button below to correct this
erroer.

GBI PTG e
Flg 27 Duphcate Entrles
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Control Number: 90009'

List of Selected Entries that contains at least one set of duplicate entries. Please click on the ‘Select Entries’ column to
select the entries you want to keep. Select only one of each set of duplicate entries.

5 License |, 0 lLlcense [ License | Presentation Entry ‘ HTS |Quanm_v Imported F Select

Type YR Date Mumber | Number in Kilograms | Entries
% T o [ we [ 2o [ owsos  [3ucisnises | | 11934 | =
-~ -1 - 041SME | 30401501388 | 1901903400 | 3030 | r
7 [ b | e [ 2003 | osmeos | s9523:00588 | | 12607 | I
[ - -] - | - | oamacs | oooooonasss [oans000099 | 12000 | !
[ 7 [ o [ oo [ w03 | oeawms  |oPamaseszia | | 22766 | r
[T [ o [ et [ mos [ omeses [oraossasss | | 16561 | r
[+ [0 | w | 203 | omosos  |orscasezssal - T 16661 | I3
| § | [ | | i Tonl: | 97918 |

A b bt 0L

A R e s

Fig. 28 — Select Entrles

£ o i1
TR 1 R I s R e e R

Control Number 90009

List of Selected Entries that contalns at least ane set of duplicate entries. Please click on the ‘Select Entries’ column to
select the entries you want to keep. Select only one of each set of duplicate entries.

License ‘ Presentation Entry t HTS iQu_anﬁ!ylmpnrled | Select
YR Date Number Number in Kilograms Entries
2003 | 04n5m3 [304m1s0ieEB | - { 11994 | [
| oansms | s0amis0198B | 1901903400 | 3030 | [

2003, | osmens  [sesmanzess | - | 14807 | G
| 030303 | 90000004444 | 0406000099 | 12000 | 3

203 | 0B2DOE  |DP4gzsas2iA | - ! 22765 | "
203 | o753 |DP402SERSEA | - | 16851 | "
2003 | o753 |OPA025828EA [ - i 16261 | I

l

97918 |

| Flg 29— Sc]ected Enmes
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D. Completing an FAS-923Ae “Application for NonHistorical Cheese Licenses”

1.

Control No.: 90003

The FAS-923Ae, “Application for NonHistorical Cheese Licenses™ screen is
shown in Fig. 30. Use the scroll bar on the right to move up and down the
screen, Figures 31-32. You are required to select at least 1 but no more than
six licenses in the first group. Optionally, you may aiso select eight “high”
licenses, eight “medium” licenses, and eight “low” licenses. You may not
select any “high” licenses until you have selected six licenses in the first
group. You may not select any “medium” licenses until you have selected all
six licenses in the first group and all eight licenses in the “high” group, and so
forth. Click on the drop down window, Fig. 34, to see a hist of the available
licenses. Use the scroll bar on the side of the drop down window to go up and
down the list. Select the license you want by clicking on it. If you want to
start over or clear the selections for a specific group, click on the “Clear
Selection” button under each group.

U.5. DEPARTMENT OF AGRICULTURE

Foreign Agricultural Service

FAS923Ae Application for NonHistorical Cheese Licenses for 2004

SELECT UP TO SIX LICENSES:

RANK ORDER g COUNTRY/COMMODITY

e TR
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*a FAS-9Z3Ae Applical

OPTIONAL: HIGH
SELECT UP TO EIGHT LICENSES:

[ RANK ORDER | "' COUuNTRY/COMMODITY

OPTIONAL: MEDIUM
SELECT UP TO EIGHT LICENSES:

i RANK ORDER | COUNTRY/COMMODITY

ication For MonHistors

i _ﬁdg‘&iéé ﬁi

OPTIONAL: MEDIUM )
SELECT UP TO EIGHT LICENSES:

[ RANK ORDER | COUNTRY/COMMODITY

OPTIONAL: LOW
SELECT UP TO EIGHT LICENSES:

[ RANK ORDER |

COUNTRY/COMMODITY

25



DPTIONAL: LOW
SELECT UP TO EIGHT LICEHSES:

COUNTRYJ‘COMMODITY

P S e T T e e e v

U.S. DEPARTMENT OF AGRICULTURE
Foreign Agricultural Service

FAS-923Ae Application for NonHistorical Cheese Licenses for 2004

Control No.; 90009

SELECT UP TO SIX LICENSES:

[ RANK ORDER | " COUNTRY/COMMODITY

Flg 34 - FAS-923Ac Appllcatlon — Cont.

26



After you have made all of your selections and you are ready to continue (Fig.
35), click on the “Continue” button at the bottom of this screen. A list of the
licenses you have selected to apply for will appear, Fig. 36. If you need to
make changes, click on the “Edit Selections” button. This will take you back
to the previous screen where you can make changes. When you are ready to
submit this application, click on the “Submit Application™ button at the
bottom, Fig. 37.

The system will start validating your licenses. If there are no errors, you will
see Fig. 38 displayed. Your application has been successfully submitted to the
USDA DAIRY Import License Program.

Fig. 39 is an example of an error found in the validation process. In this case
duplicate licenses were selected. To correct the error, click on the “Return
back to previous page” link on this page, and then click on the “Edit
Selections” button. This will take you back to your application to correct the
error and then re-submit the application.

NOTE: Please be sure your application is correct before submitting. After
you have submitted your FAS-923Ae, “Application for NonHistorical Cheese
Licenses”, you may not make changes. If you need assistance, please call the
DAIRY staff at (202)720-9439.

JjFas-szsne Applicaki i i agge Licenses - Mi nE prnet E vl g SV SEEv s i)

SELECT UP TO SIX LICENSES:

I 'RANK ORDER COUNTRY/COMMODITY
1 [FAvistrale = Nats 16 - Othér ZNSPF! | ¢
5 18- Other=NSPE .

OPTIONAL: HIGH
SELECT UP TO LIGHT LICENSES:

["RAKK ORDER | COUNTRY/COMMODITY

S LR

deLv T

F1g 35 - FAS92%Ae Aprphcatlon — Cont
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a FAS-023Ae Application for NonHistorical Chegse

U.5. DEPARTMENT OF AGRICULTURE

Foreign Agricultural Senvice

FAS-923Ae Application for NonHistorical Cheese Licenses for 2004
Control Number: 90009

List of Requests:

Rank Order | Country/Cammodity

1 Australia - Wote 16 - Other - NSPF
Canada - Note 16 - Other - NSPF ) f
EU - Note 16 - Other - NSPF i

i
!
i
" [New Zealand - Note 16 - Othes - NSPF
I
e

Morway - Mole 16 - Other - NSPF
F’oland - Note 16 - Other - NSPF

r
|
i
1
|
|
|
!
i
T
|
T
|

‘mma?mw

List of HIGH Raquesis:

e
Fig. 36 FAS-923Ae Application Selected

| s | Norway - Note 15 - Other - NSPF E

| B [ Poland- Note 16 - Other - NSPF
List of HIGH Requests:

lRank 0rder§| Country/Commodity l

] 1 | Pertugal - Nate 16 - Other - NSFF

| 2 'lSwilzerland - Mote 16 - Other - NSPF ‘

NOTE: Please he sure your application is correct before submitting. After you have submitted your FAS-923Ae, "Applicalion for
MonHistorical Cheese Licensas”, you may nol make changes. If you need assistance, please call the DAIRY staff at (202)720-
9433

Return back to_previous page

Rettirn to Dairy Impaor Licenses Syste a eny

Fig. 37 FAS-923Ae Apphcatlon Selected Cont
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Processing Form FAS-923Ae...

FAS-923B Application submitted successfully at 7/2/20032 12:01:01 PM

Return back to previgug page
Returp to DAIRY Main Menu

Processing Form FAS-923Ae...
High Group: Duplicate selecticn Rank 3 ( New Zealand - Note 16 - Other - NSPF) with one in Main Group

~ERROR: May not select duplicate COQUNTRY/CONMMODITY.

s e R R Rl e A A e T

Fig. 39 - FAS-923Ae Application Error Méssage

2. If you want to see a list of the different cheese licenses that you can select,
click on the “Help List of Country/Commeodity” button at the bottom of each
table (Figures 30-14). Figures 40-41 will appear. To return back to the
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previous screen, click on “Retum back to previous page” link on the bottom or
press the “Back” button on the tool bar.

I1.5. DEPARTMENT OF AGRICULTURE
Foreign Agricultural Service
FAS-923Ae Application for MNonHistorical Cheese Licenses for 2004

Control No.: 30009

| " COUNTRY/COMMODITY
I Mane
i
|

Australia - Note 16 - Other - NSPF
Canada - Note 16 - Other - NGPF

ELl- Note 16 - Other - NSPF
Mew Zealand - Nate 16 - Other - MSPF
| Morway - Note 16 - Other « NSPF
| Paland - Mote 16 - Other— MNSPF
[ "Porugsl - Note 16 - Qther - NSPF
Switzerland - Note 16 - Other - NSPF

Qther Countries - Note 16 - Other - NSPF

Any Countries - Note 16 - Other - NSPF
~EU - Note 17 - Blue Mold

'lﬂ TR
s

EU - Mote 20 - Edam & Goyda
Nonway - Mote 20 - Edam & Gouda

Argemina - Mote 21 - ltalian-type

]

i’ "EU - Note 21 - ltalian- -type

i Other Countries - hote 21 - ltalian- t}rpe
i

’

EU - Mote 22 - Gruyere Process
Switzerand - Nota 22 - Gruyere Process

Other Countries - Note 22 - Gruyere Pracess
EU - Note 23 - Lowfat '
Poland - Note 23 + Lowfat
Argentina - Note 26 - Swiss or Emmenthaler
I EU - Mote 25 - Swiss or Emimenthaler
| Morway - Note 25 - Swiss or Emmerthaler
[Swﬂze:land » Nole 25 - Swiss or Emmenthaler

Return back 10 pravious page
Return to Dairy lmpon |icensss System Main Merny

According to the Paperwork Reduction Act of 1995, an agency may noi tonduct or sponsor, and a parsan is not required to respond
toa c:ulleumn nf ml’armanon unless it displays a valld OB comrol nurnber The valnd OMB cunirnl numher fur thls mformailon
# = N e

: ; i ! ;
F1g 41 FAS 923Ac Apphcatlon Help Screen Cont
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E. Completing an FAS-923Be “Application for NonHistorical NonCheese Licenses™

L.

The FAS-923Be, “Application for NonHistorical NonCheese Licenses” screen
is shown in Fig. 42. Use the scroll bar on the right to move up and down the
screen. You are required to select at least 1 but no more than eight licenses.
Click on each drop down window, Fig. 43, to see a list of available licenses.
Select the license you want by clicking on it. If you want to start over or clear
the selections, click on the “Clear” button at the bottom of this screen.

After you have made all of your selections and you’re ready to continue
(Fig.44), click on the “Continue” button at the bottom of this screen. A list of
all the licenses selected will appear, Fig.45. If you need to make changes,
click on the “Edit Selections” button. This will take you back to the previous
screen where you can make changes. When you are ready to submit this
application, click on the “Submit Application™ at the bottom of Fig. 45.

The system will start validating your licenses. If there are no errors, you will
see Fig. 46 displayed. Your application has been successfully submitted to the
DAIRY staff for their review.

Fig. 47 is an example of an error found in the validation process. In this case
duplicate licenses were selected. To correct the error, click on the “Return
back to previous page” link on this page, and then click on the “Edit
Selections™ button. This will take you back to your application to correct the
error and then re-submit the application.

NOTE: Please be sure your application is correct before submitting. After
you have submitted your FAS-923Be, “Application for NonHistorical
NonCheese Licenses”, you may not make changes. If you need assistance,
please call the DAIRY staff at (202)720-9439.
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ureign Agricultural Service
FAS-923Be Application for NonHistorical NenCheese Licenses for 2004

Control No_.: 20009

| RANK ORDER | ~ COUNTRY/COMMODITY

* If your firm holds a historical butter licanse for "Any Country”, you are not eligible to apply for a nonhistarical license for this same
articla.

M @’fi@gﬁﬁﬁﬁﬁiﬁ’ﬁiﬁgﬁﬁ

il

d%sf&%;f eI agh
Gl
:&éiéiféégg

b bt ardtars

Fnrelgn Agricultural Sermvice

FAS923Be Application for NonHistorical NcnCheese Licenses for 2004

Control No.: 90009

| RANK ORDER | COUNTRY/COMMODITY

* If your firm holds a histoncal butter hoense for "Any Country®, you are not ehigible to apply for a nonhistorical license for this same
article.

F1g 43 FAS- 923Be Apphcatlon — Drop Down Wlndow Selectlon
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U.5. DEPARTMENT OF AGRICUILTURE

Foreign Agricultural Service
FAS-923Be Application for NonHistorical NonCheese Licenses for 2004

Control No.: 90008

| RANK ORDER | COUNTRY/COMMODITY

~ If yaur firm holds a histoncal butter license for "Any Counlry”, you are not eligible 1o apply for a ngnhistorical license for this same
article.

@Mfﬁa& E’: g

e e
Flg 44 - FAS-923Be Application Selected

U.S. DEPARTMENT OF AGRICULTURE

Foreign Agricultural Senvce
FAS-923Be Application for NonHistorical NonCheese Licenses for 2004

Control Number: S0009

List of Requests:

ERank Order [M Country/Commodity t
[ 1 | Canada - Note 7 - Dried Skim Mik |
E 2 |Any Country - Mote 8 - Dried Whole Milk !

NOTE: Please be sure your application is correct before submitting. After you have submitted your FAS-923Be, “Application for
NonHMistarical NonCheess Licenses”, you may not make changas. If you nead assistance, please call the DAIRY stafl at (202)720-
9439

e Belee

T
F1g 45 FAS-923Be Application Selected — Cont.
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Processing Form FAS-923Be...

FAS-923B Application submitted succassfully at 7/2/2003 12:01.45 PM

et e R L T L R B LA R i

Fig. 46 - FAS-923Be Application Processed

Processing Farm FAS-923Be...

Duplicate selection with Rank 1 {Canada - Note 7 - Dned Skim Milk) and Rank 2 { Canada - Note 7 - Drted
Skim Milk

i

“ERROR: May not select duplicate COUNTRY/COMMODITY

Return back 1o previous page
Return to DAIRY Main Ment

i
i

st e R e A W S el
Fig. 47 - FAS-923Be Application Error Message

2. If you want to see a list of the different noncheese licenses that you can select,
click on the “Help List of Country/Commodity” button at the bottom, Fig. 42.
Fig. 48 will appear. To return back to the previous screen, click on “Return
back to previous page” link on the bottom or press the “Back” button on the
tool bar.
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3-923BHolp. asp! !

e U ot A BT o Ll R e b s

Elmu e
u.s. DEPARTMENT OF AGRICULTURE

Foratgn Agricultural Service
FAS923Be Application for NonHistorical NonCheese Licenses for 2004

Contrel Ma.: 90009

| COUNTRY/COMMODITY
I MNone

! EL} - Note 6 - Butter

| New Zealand - Note 6 - Bunrter

{ Gther Counines - Mote & - Butter
I
I
|

“ Any Country- Note B - Butter
Canada - Note 7 - Dried Skim Milk
Any Country - Note 7 - Dried Skim Milk
Any Country - Note 8 - Dried Whole Milk
Canada Nme 12 - Dned ButtermilkANVhey
IAny Country - Note 14 - Butter Substitutes & Butterail

F1g 48 FAS 923Bc Apphcatlon Help



