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1. SCOPE

1.1 Scope. This standard establishes uniform procedures for the preparation of Data Item
Descriphions (DIDs).

l.2 Applicability. The provisions of this standard apply to all Dol components and contractors
who are responsible for the preparation of new and revised DIDs intended for use in defense
contracts,

|.3 Classification. This standard covers the following types of DIDs:
DHDs approved for repetitive acquisition use.

UOne-Time DIDs - DIDs approved for one-time acquisition use which is associated with a
unique data requirement applicable to a single contract, or 1o multiple contracts associated with a
single acquisition program.
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2. REFERENCED DOCUMENTS

2.1 Government documents. The following Government documents, drawings, and publications
form a part of this standard to the extent specificd herein.

GOVERNMENT PRINTING OFFICE (GPO)
Government Printing Office Style Manual

{Application for copies should be addressed to the Superintendent of Documents, Government
Printing Office, Washington, DC 20402).

PUBLICATIONS

DEPARTMENT OF DEFENSE

DODISS - Department of Defense Index of
Specification and Standards

Dol> 5010,12-L - Do) Acquisition Management Systems
and Data Requirements Control Lists
(AMSDL)

DoDI1 3000.21 - Forms Management Program

DeD 5200.1-R - Information Security Program
Regulation

sD-1 - Standardization Directory

{(Copies of specifications, standards, handbooks, and publications required by contraciors in
connection with specific acquisition functions should be obtained from the contracting activity or
as directed by the contracting officer.)

2.2 Order of precedence. In the event of a conflict between the text of this standard and the
references cited herein, the text of this standard shall take precedence.
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3. DEFINITIONS

Acquisition. The acquiring by contract, with appropriated funds, of supplies or services by and
for the use of the Government that are already in existence or must be created, developed,
demonstrated, and cvaluated.

Acquisition Management Systems and Data Requirements Control List (AMSDL). A listing of
Source Documents and Data Item Descriptions (DIDs) which have been approved for repetitive

coniractual application in Dol acquisitions and those that have been canceled or superseded. The
AMSDL is identified as DoD 5010.12-L.

Acquisition Management Systems Control (AMSC) Mumber. A control number assigned by the
Darector, DUSI{LYCALS to DIDs and Military Specifications and Standards that cite DIDs.

Content. The desired subject(s), topic(s), or element (s) which constitutes the data product
described in the DID (for example, a string of defined data clements for entry into a Government
database, a listing of paragraph titles or topics for inclusion in a data deliverable) under general
topics or subject matter which may be further defined into sub-topics.

Contract. A munally binding legal relationship obligating the seller to furnish the supplies or
services and the buyer to pay for them. 1t includes all types of commitments that obligate the
Government (o an expenditure of appropriated funds and that, except as otherwise authorized, are
m writing. In addition to bilateral instruments. contracts include (but are not limited to) awards
and notices of awards; job orders or task letters issued under basic ordering agreements; letter
contracts: orders, such as purchase orders, under which the contract becomes effective by written
acceptance or performance; and bilateral contract modifications.

Contract Data Requirements List (CDRL), DD Form 1423, The standard format for identifying
potential data requirements in a solicitation, and deliverable data items in a contract.

Contractor. An individual or organization outside the Government which has accepted any type
of agreement or order for providing research, supplies, or services to a Government Agency.

Contractual data requirement. A data requirement which applics by virtue of the terms of a
contract,

Data. Recorded information, regardless of form or characteristics.

Data Functional Area. An area which has a defined scope based on the functional use of the data.
The Data Functional Arca designations and scopes are defined in the AMSDL.

Data ltem Description (DID). A completed document that defines the data required of a
contractor. The document specifically defines the data content, format, and intended use (see
Figures 1, 2 and 3).
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[rata product. Information which is inherently generated as the result of work tasks cited in a
statement of Work (SOW) or in a Source Document invoked in the contract.  Such information is
treated as a separate entity (for example, drawing, specification, manual, report, records, or parts
list).

Defense Technical Information Center (DTIC). DTIC is a major component of the DoD
Scientific and Technical Information Program (STIP). DTIC contributes to the management and
conduct of Defense research, development, and acquisition efforts by providing access to and
transfer of scientific and technical information for DoD personnel, Dol contractors and potential
contractors, and other Government agency personnel and their contractors,

Delivery. Physical delivery of data to the Controlling DoD Office in any media. or official
notification of access to the data via contractor information services, in satisfaction of a data
requirement.

Dol Scientific and Technical Information Program (STIP). The DoD STIP is the umbrella under
which all scientific and technical information programs within DoD Components operate. The
overall objective of the STIP is to increase the effectivencss of the scientific and technical effort in
the DoD community,

Director, DUSIMLMCALS. (For purposes of this standard) The individual representing the
Secretary of Defense who has been assigned the DoD-wide responsibility for developing and
implementing Dol» policy for controlling and approving data requirements applied in defense
contracts.  Approval authority for DIDs may be delegated at the discretion of the Director,

Dol component. The Office of the Secretary of Defense, a military department, or a defense
agency.

Dol Index of Specifications and Standards (DODISS). The publication that lists federal and
military specifications, standards and related standardization documents and non-Government
documents that are used by the military departments and agencies.

Form. Any document printed or otherwise reproduced with space for filling in information,

Format. The desired organization, structure, or arrangement of the content of the data product
described by the DID. This term relates to the shape, size, makeup, style, physical organization,
or ammangement of the data product described in the DID.

Crovernment/Industry Data Exchange Program (GIDEP). A cooperative data interchange among
Government and industry participants seeking to reduce or eliminate expenditures of time and
money by making maximum use of existing knowledge. GIDEP provides a means to exchange
certain types of data cssential during the life cycle of systems and equipment.

Qifice of Pimary Responsibility (OPR). The DoD component activity having the responsibility
for the preparation and coordination of DIDs and other standardization documents. An OPR may
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also be a Preparing Activity.

Preparing Activity (PA). The DoD activity or the civilian Agency responsible for preparation,
coordination. ssuance, and maintenance of standardization documents.

sSource document. A document listed in the AMSDL and DODISS that is applied in a solicitation

or contract and establishes a data requirement which requires a DID to define the format, content,
and intended use of the data.

Tailonng of data requirements. The deletion of the applicability of a portion of the data
requirements from an approved DID that are unnecessary to meet the needs of a specific contract.
The tailoring is specified in Block 16 of the CDRL (DD Form 1423},

Technical data. Recorded information, regardless of form or charactenistics, of a scientific or
technical nature. It may, for example, document research. expenmental. developmental or
engineering work; or be useable or used to define a design or process or to acquire, support,
maintain or operate materiel. Technical data does not include computer software or financial,
administrative, cost and pricing, and management data, or other information incidental to contract
administration,
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4. GENERAL REQUIREMENTS

4.1 Preparation of DIDs. DIDs (see Figure 1) shall identify the content and format requirements
tor data to be prepared for use by the Government under the terms of a contract only when there
15 not an existing DID listed in the AMSDL that is adequate, as is or with tailoring, 1o define the
required data product. A DID shall cover a single deliverable data product. If a single work task
generates more than one deliverable data product, a separate DID shall be selected or prepared
for cach

4.2 DID structure. Two methods are authorized as follows:

4.2.1 Sclf-contained. A self-contained DD is a complete description of the data content, format,
and intended use without reference to other documents. A self~contained DID is preferred
because it reduces the number of referenced documents.

4.2.2 Abstract-reference. An abstract-reference DID describes the data by referencing other
documents which contain additional content, format and intended use information. This may be
necessary when the volume of content, format, and intended use information makes inclusion in
the DID impractical. (See 4.9.1)

4.3 DID content and format. Each DID shall delineate the data content and format requirements
applicable to a single data product.

4.3.1 Work tasks. The DID shall not contain any requirements to perform work tasks (for
example, inspection or test), or otherwise direct or constrain the data preparation activity. Work
tasks associated with the generation of data will be identified in the contract. The DID shall not
contain any instructions or provisions to modify or alter any task provisions.

4.3.2 Classified material. DIDs should avoid unnecessary restrictions in their dissemination. In
the unfikely event that a DD must contain classified material, the DID shall be appropriately
marked and handled in accordance with DoD 3200.1-R. The title of the DID shall not be
classified. A classified DID shall be a one-ime DID,

4.3.3 Packaging instructions. DIDs shall not contain packaging instructions for the delivery of
data.

4.3.4 Tailoring. DIDs shall be structured to facilitate the tailoring (deletion) of requirements not
applicable to a specific acquisition. Each paragraph containing format and content instructions
shall be identified by number or letter to permit tailoring by reference. This is normally done by
referencing appropriate paragraph identifiers in Block 16 of the CDRL for deletion or application.

4.4 Language style. The format, content, and intended use information of a DID shall be
presented in language which is simple and direct. Sentence structure shall be short, The rules of
grammar and punctuation shall be followed. The use of standard technical and military terms shall
be limited to those cssential for the preparation of the data product.
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4.4.1 Abbreviations and acronyms. The use of abbreviations and acronyms in a DID shall be
limited to those that are commonly required. specifically known, and accepted. 1f a DID
references a document, acronyms in the DID shall be the same as those in the reference document.
The first time an abbreviation or acronym is used in the text of a DID, it shall be in parentheses
and be preceded by a full spelling.  Abbreviations and acromyms used in tables or figures shall be
explamed by appropriate fooinotes when not identified in the DID text. Acronyms shall not be
used if a term 15 used only once in a DID.

4.4.2 Style Guide. The United States Government Printing Otfice Style Manual shall be used as
a guide.

4.4.3 Signs and symbols. Any signs or symbaols used in the DID shall be explained.
4.4.4 Useof “shall,” “will,” “should.” and *mav”. Use “shall” when an instruction i1s mandatory.

“Will” may be used to indicate the Government will do something, Avoid the use of “should™ and
“may” since DIDs normally contain only mandatory instructions.

{a) “Unless otherwise specified in the contract,” This term indicates an alternative
condition to that specified in the approved DID. Since all DIDs are approved to reflect maximum
allowable requirements, the only alternative to using the DID as approved is the tailoring out of
requirements in block 16 of the DD Form 1423,

ih) The tollowing ]'-hraﬁnﬁ task the contracltor 1o perform work; work tasks should be
in the SOW or confract, not in the DID.

(1)  "The contractor shall ... "

2y ", .. records shall be maintained . . "

(3) *. . . data shall be prepared . .

(4) * . . data shall be submitted . . "

(5) * . . data shall be reviewed . . 7

{6) *. . . data shall be approved by, . )"

{c) The following phrases imply that additional requirements can be added by tailoring

the DID in the CDRL. Reguirements may be tatlored out, but additional requirements shall not be
added by tailoring.

i1y * . . shall include but not be limited to . . .7
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*

{2} *, . . shall include as a minimum _ . .
(d)  The term "and/or" shall not be used.

4.5 Tables and figures. Tables and figures may be used when it improves the clarity of the
format, content, and intended use information. Tables and figures shall be referenced by
applicable paragraphs and shall be placed as close to the reference as possible.

4.6 Forms. Reference to forms in a DID shall be limited to those cases where a form is required
to be completed by a contractor in compliance with a specific task. Forms used as part of the
DI requirement to obtain data require prior approval of the appropriate Forms Control Officer,
in accordance with the Forms Control and Management requirements specified in Dol
Instruction 5000.21, Forms Management Program, and must display the office of Management
and Budget (OMB) Control number 0704-01 88,

4.7 External documentation. No external documentation (e.g.. attachment. amendments,
enclosures, exhibits) shall be physically included as part of a DID.

4.8 References.

4.8.1 Document references. References to a document within the DID shall be governed by the
following provisions,

(a}  Referenced documents shall be limited to those essential to the preparation
or clarilicathon of the data product.

(b) References to DODISS documents which contain requirements for
preparation of a data product shall be identified,

(¢} When the entire contents of a referenced document are not applicable to
the data preduct, the specific applicable paragraph, section, chapter, ete.,
shall be identified.

(d}  When a non-DODISS document is referenced, identify where
copies of the referenced document are available. Complete address, point
of contact, and any conditions on availability shall be identified.

4.8.2 DID references. References to DIDs within a DID shall be governed by the following
Provisions,

{a) DID numbers may be referenced under “Use/relationship™ to identify
any other DIDs which should, or should not, be used in conjunction with
the DID.
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(b)  DIDs being canceled or superseded by the DID shall be identified under
“Use/relationship™.

(¢} Other DIDs containing information on the data format or content may be
referenced under "Requirements” for guidance only.

(d)  Ome-time DID numbers (OT prefix) shall not be referenced.

4.8.3 Cross reference, Within any data field of the DID, references to other paragraphs within
that same field may be made for the purpose of clarifying or tailoring format, content, and
intended use information. Such reference shall state the specific paragraph (for example, “see 2.4
above™ or “see 4.7 below™). The word “paragraph”™ shall not be used.

4.9 Definitions in a DID. When the meaning of a word or term is necessary for clarification, a
definition shall be included immexiately following the word or term. Such definitions should he
kept to an absolute minimum.

410 Continuation pages. The DID number shall be centered at the top of each continuation
page. Pages shall be numbered sequentially at the bottom of each page. The last paragraph under
“Requirements™ shall state: “End of (DID number).” {See Figure 2)
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5. DETAILED REQUIREMENTS

3.1 Preparation of DIDs.  The first page of cach DID shall identify the document tvpe “Data Item
Description™ at the top of the page (Figure 1)

5.2 Proposed DIDs.

2.2.1 Drafts. Drafis of proposed DIDs shall carry the word “Draft” in the “Approval Date” data
field.

3.2.2 Cntenia. Principal criteria for approval of draft DIDs arc that they: (1) not substantially
overlap/duplicate existing approved DIDs, (2)not represent “excessive oversight” of a
contractor’s internal business practices, and (3) are compliant with the requirements of this
standard. Upon approval, the digital “original™ of the DID will have the word “Draft” replaced
with an approval date as specified below.

5.3 Contents. The following information shall be provided in the sequence presented herein.

5.3.1 Title. The Title entry shall provide a meaningful name for the data product using keywords
which specifically identifv its nature. Abbreviations and acronyms shall be limited to those used
parenthetically to suffix the spelled-out erminology. The title shall be constructed using the
direct reading method and shall employ modifiers necessary for distinctive identification. for
example:

"Packaging Design Report”
“Radar Performance Test Data™

3.3.2 Mumber. Leave blank on new DIDs. The Identification Mumber will be assi gned by the
Director, DUSD{L)CALS, or other delegated DID approval authority (see 6.5). Identification
Numbers for DIDs to be approved for use for repetitive acquisition will be obtained by the DID
approval authority from the Defense Automated Printin g Service, Bldg. 4D (DPM-DODSSP),
700 Robbins Avenue, Philadelphia, PA 19111-5094, Phone: 215-697-5164, email:
rick_rodemen@ddas. mil. Identification Numbers for One-Time DIDs will be assigned by the
Service or Agency Data Management Focal Point for One-Time DIDs. If the DID is a Tevision,
see the example and explanation below:

(a)  DIDs intended for use for repetitive acquisition:
DI-CMAN-80013B
DI - Data Item

CMAN - Four character data functional arca assignment (see AMSDL for area
assignment designations and definitions)

10
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80013 - Number assigned as described above

B - Sequential alpha revision level (I, O, Q, §, X and Z not used)
(b}  One-Time DIDs

OT-1997-1 2068

OT - One-Time

1997 - Current fiscal vear

12065 - One-Time DIDs will be assigned a number from the proponent Service or
Agency's block of assigned numbers

3.3.3 Approval date, The Dircetor, DUSD(L)CALS, or other delegated DID approval authority
{see 6.3), will assign the approval date for DIDs to be approved lor use for repetitive acquisition.
This date will be the date the Identification Number and the AMSC Number are received from the
Defense Automated Printing Service (see 5.3.2 and 5.3.4). The approval date for One-Time
DIDs will be assigned by the Service or Agency Data Management Focal Point for One-Time
DIDs. For example:

19REOT0]
I98R - Year
07 - Month
01 - Day

5.3.4 AMSC Number. The AMSC Number will be assigned by the Director, DUSINLICALS, or
other delegated DID approval authority (see 6,5). AMSC Numbers for DIDs to be approved for
usc for repetitive acquigition will be obtained by the DID approval authority from the Delense
Automated Printing Service (see 5.3.2). An AMSC number will not be assigned to One-Time
DIDs.

3.3.5 Limitation. The Director, DUSD{L)CALS, or other delegated authority, will specify any
approval limitations on DIDs to be approved for use for repetitive acquisition. For One-Time
DIDs, provide the solicitation or contract number.

3.3.6 DTIC applicable. If a Government organization or a contractor is reguired to submit
copics of the data to DTIC, provide a *Yes™ and include the DTIC address. DTIC Regional
Offices are listed on the Internet at http://www.dtic.dlamil/diic/diich/dticbln/regionalofes hitml.,

3.3.7 GIDEP applicable. When copies of the data are required to be submitted by a Government
organization or the contractor to GIDEP enter a “Yes™ and include the GIDEP address: GIDEP
Operations Center, Naval Warfare Assessment Center, PO Box 8000, Corona, CA 91718-8000.
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+.3.8 Office of Primary Responsibility (OPR). The OPR having responsibility for preparing the

DID shall be identified as follows:

(a}  IFthe originator of the DID is the Preparing Activity (PA) of a DODISS
specification or standard citing the DID, the PA Code as identified in the SD- 1. Standardization
Directory, shall be provided,

(b)  Ifthe originator of the DID is not the PA, or the DID does not cite a DOI JISS
specilication or standard, the Component and Organizational Code shall be provided in
accordance with the following:

Component Sample of
Component Code Organizational Codes
LLS. Army A AMCRDA-TE
LIS, Navy N AlR-1.3.3A
LLS. Air Force F AFMC-ENS
LLS. Marine Corps M PSE-D
Defense Logistics Agency S MMLXC
National Security Agency G J721
Detense Information Systems Agency K { Mot reguired)
Defense Intelligence Agency L (Mot required)
Mational Imagery and Mapping Agency B {Not required)
Defense Special Weapons Agency H {MNot required)
Oifice of the Secretary of Defense [ DUSD{LYCALS

3.3.9 Applicable forms. [dentify, by number, all forms required (o be completed by the
contractor in the preparation of the data product. All forms must include the OMB control
number 0704-0188 and an Agency Disclosure Notice (ADN) with a burden estimate of the time
required for reviewing sources, gathering and maintaining data, and compiling and reviewing the
mformation placed on the form.

3.3.10 Uscirelationship. Include a description of the purpose of the data and how it is to be used.
For DIDs having a DODISS-listed source document, include a statement that the DID contains
the format, content, and intended use information for the data deliverable resulting from the work
task described in paragraph (number) of (document identifier; e.g., MIL-PRF-12345). For DIDs
not having a source document, include a statement that the DID contains the format, content, and
itended use information for the data deliverable resulting from the work task described in the
solicitation. Include references to any DODISS specifications’ or standards' paragraphs cited by
the DID which contain further instructions on the purpose or use of the data, Also list any DIDs
being superseded or canceled by the DID or other DIDs that are recommended for use, or non-
use, when the DID is used. For Ome-Time DIDs, include a statement that the DI is for use only
on the single solicitation or acquisition program; and enter the solicitation or contract number, or
acquisition program identifier respectively,

12
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3.3.11 Requirements. Data format and content requirements shall be clearly stated. Whenever
possible, allow contractor format. Mandatory formats should only be required when a specific
format is required to meet interface requirements (e.g., data will be put into a database svstem).
Ifnon DODISS documents are referenced. include the applicable issue of the documents,
ncluding their approval dates and dates of any applicable amendments, notices, and revisions.
Also include addresses where the documents can be obtained. [ no single distribution point is
available include a statement that the documents will be available in a bidder's library or some
other means.

{a) DIDs which identify reference documents shall have the following first paragraph
under “Requirements™

I. Reference documents. The applicable issue of the documents cited herein, including
their approval dates and dates of any applicable amendments, notices, and re visions, shall
be as cited in the current issue of the DODISS at the time of the solicitation; or, for non
DODISS-listed documents, as stated herein.

(b} When necessary to optimize data format, content, and intended use information,

phrases necessary to identify the specific requirements of a DoD Component. Agency, or
organizational element {e.g., “For AFMC Only™) may be utilized.

I3
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6. NOTES

(This section contains information of a general or cxplanatory nature that might be helpful, but is

not mandatory, )

6.1 Intended use. DIDs conforming to the requirements of this standard are intended for use as
military standardization documents and are listed in the AMSDL.

6.2 Associated Data ltem Descriptions (DIDs). This standard is cited in Dol S010. 12-L,

Acquisition Management Systems and Data Requirements Control List (AMSDL), as the source
document for the following DID. When it is necessary to obtain the data, the DID must be listed
on the Contract Data Requirements List (DD Form 1423), except where the DoD Federal
Acquisition Regulation Supplement exempts the requirement for a DD Form 1423

DI Number DID Title
DI-MISC-800008 Data Item Descriptions ( DIDs)

6.3 DID guidance for contractual application. For those solicitations under which preparation of
DD is to be performed by contractors, the solicitation documentation should specify the
following:

(a)  The Type of DID(s) to be prepared (Repetitive use or One-Time),
(b} The OPR of the DIDys).
() The DTIC/GIDEP application of the DID(s).

6.4 Changes from previous issue. Marginal notations arc not used in this revision to identify
changes with respect to the previous issue due to the extent of the changes.

6.5 DID delegated approval authorities.

Navy: Commander
Maval Inventory Control Point - Philadelphia
Code-0713.12, 700 Robbins Avenue
Philadelphia, PA 19111-3098
Phone: 2]15-697-3231 DSN: 442-323]

Armny: Headquarters, U5, Army Maiteriel Command
Office of the Deputy Chief of Staff for Research, Develapment and Acquisition
ATTN: AMCRDA-TE
Al Eisenhower Avenuc
Alexandria, VA 22333-000]
Phone: T03-617-5136 DSN: 767-5136



Aar Force:

Marine Corps:

DISA:

DLA:

MIMA:

M5A:

MIL-STD-9631B

Headquarters, AF Materiel Command
AFMC/ENPD

4027 Col. Glenn Highway, Suite 300
Beavercreek, OH 43431-5001

Phone: 513-257-3085 DEM: 787-3085

Commander

Marine Corps Systems Command

Program Support Directorate, Code: PSE-D
2033 Bamett Avenue, Suite 315

Quantico, VA 22134-5010

Phone: 703-784-4583 DSN: 278-4583

Director, Defense Information Systems Agency
CIOIRM Division

3701 Fairfax Drive, Rm 426N

Arlington, VA 22203-1713

Phone: 703-696-1891 DSN: 426-1%91

Defense Logistics Ageney

ATTN: MMLXC

Suite 2533

8725 John 1. Kingman Road

Ft. Belvoir, VA 27060-6221

Phone: T03-767-2625 DSN: 427-2625

National Imagery and Mapping Agency

ATTN: RPS

4600 Sangamore Road, Mail Stop D-83
Bethesda, MD 20816-5003

Phone: 301-227-3249 DSN: 287-3249

Director

National Security Agency/Central Security Service
ATTN: J721

9800 Savage Road, Suite 6456

Fl. George G, Meade, MD 20755-6456

All other activities:

Director, DUSD(LYCALS

5203 Leesburg Pike, Suite 1609

Falls Church, VA 22041

Phone: T03-681-8475 DSN: T61-8475
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6.5.1 Initial Data ltems Record. For each DID approved for use for repetitive acquisition, the
DI approval authority will complete the Initial Data Items Record, DPSDO-PHILA 4120/2
(available from the Defense Automated Printing Service — see 5.3.2). In addition to the
information requested on this form, the following information is o be included, as applicable, in
the “Remarks™ block: DID approval date, OPR, Source Document, AMSC Number, and
supersession information (list all DIDs being superseded by this new or revised DID)

6.5.2 Submittal to Defense Automated Printing Service. Within 30 days of receipt of the
Identification and AMSC Numbers, DID approval authorities are to submit the approved DID
(one hard copy and a PDF File), along with the completed Initial Data Items Record, to the
Defense Antomated Printing Service. (see 5.3.2)

lia



MIL-STD-963B

DATA ITEM DESCRIPTION

Title:

Number: Approval Date:
AMSC Number: Limitation:

DTIC Applicable: GIDEP Applicable:
Office of Primary Responsibility:

Applicable Forms:

Use/relationship:

Requirements:

Figure 1. Sample DID Data Fields

I'?



MIL-STD-963R

DATA ITEM DESCRIPTION
Title: TECHNICAL MANUAL RESEARCH AND ANALYSIS SOURCE DATA

Number: DI-TMS5-8XXX4 Approval Date: 19930720
AMSC Number: N6946 Limitation:

DTIC Applicable: Yes GIDEP Applicable: Yes

DTIC Northwestern Regional Office at GIDEP Operations Center
Boston, ATTN: DTIC_BRNB Maval Warfare Assessment Center
Building1 103, 5 Wright Street PO Box B(KK)

Hanscom AFB, MA 01731-3012 Corona, CA 91718-8000

Office of Primary Responsibility: SH

Applicable Forms:

Use/relationship: The Technical Manual Research and Analysis Source Data will be used to
obtain essential information from contractors for accomplishing required technical manual
changes by Government publications personnel or through contractor technical writing
CONCETNS.

4. Information to be acquired through these data will include en gineering change records,
hardware modification records, en gincering judgement records (EJRs), service expericnce
records, and other related data.

b. This DID contains the format. content, and intended use in lormation for the data product
resulting from the work task described by 3.2.3.1 of MIL-PRF-XXXXXA. and is applicable 1o
the acquisition of military systems, equipment, and facilities,

Requirements:

I. Reference documents. The applicable issue of the documents cited herein, ncluding their
approval dates and dates of any applicable amendments, notices, and revisions, shall be as cited in
the current issue of the DODISS at the time of the solicitation.

2. Format. The Rescarch and Analvsis Source Data shall be in contractor’s format.

3. Content. The Research and Analysis Source Data shall be presented in the style of the technical
manual for which the changes are recommended specified in the contract. Pages shall be
typewritten and double-spaced. 1llustration changes shall be presented in textual descriptive form.
marked-up illustrations, or by free-hand sketches that illustrate the required changes,

3.1 Introduction Section, This section shall contain a brief description of the changes, reason for

changes, and a recapitulation of the requirements: also a listing of the technical manuals affected
and any relevant information pentaining to related changes.

|
Figure 2. Sample DID approved for use for repetitive acquisition
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DI-TMSS-8XX X4

3.2 Required Change Section. This section shall contain a separate section for cach technical
manual for which changes are required. The sections shall be titled "Changes Required in
Technical Manual Number » Book Dated , Changes Dated @

a. Each page of each section shall be identified with the applicable technical manual number. An
ntroductory statement in each section shall ientify any modifications for technical manuals that are
incorporated in accordance with MIL-DTL-2XXX4.

b. The source data shall contain essential information that will enable publications personnel o
accomplish all required technical manual changes. When an illustration which is used in more than
one technical manual has been changed, the change shall be referenced in the other applicable
Required Change Sections.

3.3 Research and Analysis. Engineering change records, modification records, service experience
records, and all change information not yet incorporated in the technical manualis) shall be included
from past publication records,

3.4 Text Changes. Each recommended technical manual text change shall be identificd by the
paragraph number listed in the outstanding issue of the technical manual to be changed. New
paragraphs to be added shall be identified by paragraph numbers in accordance with MIL-DTL-
2XXX4,

3.5 lllustration Changes. [llustration changes shall be identified by figure numbers in the
outstanding issue of the technical manual to be changed. New illustrations 1o be added shall be
identified by new figure numbers in accordance with MIL-DTL-2XXX4. When illustration
changes consist of only nomenclature changes, these changes may be identificd by a textual
description of the change{s) to be made.

3.6 Change Listings. Change listings shall include only part numbers to be added, part numbers to
be changed, and part numbers to be deleted, as applicable.

4. End of DI-TMSS-8XXX4

2
Figure 2. Sample DID approved for use for repetitive acquisition
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DATA ITEM DESCRIPTION
Title: GENERIC CODING SCHEME REPORT

Number: OT-3XXXX Approval Date: 19880701

AMSC Number: Limitation: DLASM-95-C-XXXX
DTIC Applicable: GIDEP Applicable:

Office of Primary Responsibility: DO

Applicable Forms:

Use/relationship: The report on generic coding scheme for MIL-STD-96] describes the
tagging structure (generic tags), the hierarchy or relationship of the tags, basic generic
processing instructions, and error checking procedure which will be used for an in-process
review of the coding scheme being developed to ensure that the scheme will meet the
requirements of the contract.

This DID contains the format, content, and intended use information for the data product

resulting from the work task described in the contract SOW. This DID is for one-time use for
solicitation DLAGD0-95-C-XXXX.

Requirements:

I.  Reference documents. The applicable issue of the documents cited herein, including their approval
dates and dates of any applicable amendments, notices, and revisions, shall be as cited in the current
issue of the DODISS at the time of the solicitation.

-d
:

Format. The plan shall be in contractor’s format,

Lad

. Content. The report shall contain the following:

3.1, Mames of elements developed from analysis of MIL-STD-961 and conforming documents.

3.2, Tag names.
3.3, Relatonship or place in document hierarchy of tag; example could be the (DOCTY PE) element
name and it is the highest element on the document tree.

3.4, Basic genenc processing instructions: for example, the text associated with the (DOCTITLE)
element is used to generate the running head on all left hand pages throughout the document.

3.5, Error checking procedures; for example, the (SCOPE) element is required in all spectfication
documents and if it is not found an error is generated.

4. End of OT-5XXXX
I
Figure 3. Sample One-Time DID



Custodians:
Armmy - Ml
Navy - SH
Air Force - 10
DLA -DH

Review Activities:

MIL-STD-963B

Preparing Activity:
05D - DO
{Project MISC-0241)

Army - AM, AR, AT, AV, CR, EA, GL, SM, TM
MNavy - A5, EC, MC, NM. OM, 05, SA. TD. YD

Adr Foree - 01, 16
DLA -GS, IS
DSWA - DS
MEA - NS
MNIMA

DIA

21



INSTRUCTIONS
L. The preparing activily must complete blocks 1, 2, 3, and 8, In block 1, both the dncument number and revigion letter should be
LAl

1. The submitter of this form must cemplete blocks 4, 5, 6, and 7,
3. The preparing activity must provide o reply within 30 davs from receipt of the form,

NOTE: This form may not be wed 1o request copies of documents, nor to request watvers, or clarification of requirements o
current contracts. Comments submitted on this foem do net constinse or impiy authorization ke waive any portion of the refercnced
decuments(s ] or 1o wmend contractisl requirements.

1. DOCUMENT NUMBER 2 DOCUMENT DATE (YYMMDD)
MIL-STD-963B 970831

I RECOMMEND A CHANGE:

3, DOCUMEMT TITLE

Drata Item Descriptions (D1Ds)
4. NATURE OF CHANGE (ldentify paragraph mumber and include proposed vewrite, if possible. Attoch exira sheers as
needed. )

5. REASON FOR RECOMMENDATION

f. SLIBMITTER

8, NAME (Last, First, Migdle Mnitial) b. DRGANIZATION

£, ADDRESS (fnchde Lipy Ceagde) d. TELEPHONE {Jrcfude Avea 7. DATE
Cencl) SUBMITTED
1) Commercial | FYMMIDEY
(2] AUTOVON

L apprlicable)

. PREPARING ACTIVITY

a. NAME b. TELEPHONE (fnciivde Area Codel
(1) Commercial (2} DN

DUSD(LYCALS (703) 681-8475 T61-8475

. ADDRESS (fmclude Zip Codel [F YOU DO NOT RECEIVE A REPLY WITHIN 45 [MAYS,

CONTACT:

5203 Leesburg Pike, Suite 1609

Falls Church, VA 22041-3346 Defense Quality and Standurdization Office

5203 Leesburg Pike, Suite 1403, Falls Church, VA
22041-34066
Telephone (703 T56-2340 D5MN: 280.2340

DD Form 1426, OCT 89 Previors editions are obsolota 198280
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LS Ciisdde

Hame

¢ TITLE 10--ARMED FORCES
+« SUBTITLE A--GENERAL MILITARY LAW
+ PART IV--SERVICE, SUPPLY, AND
PROCUREMENT
+« CHAPTER 137--PROCUREMENT
GENERALLY

s Sec.
e Sec.

. 2301. Repealed.

- 2302, Definitions.

s 2 M12a, Simplified acquisition threshold.

. 2302, Implementation of simplified acquisition procedures.
- 2302Z¢, Implementation of electronic commerce capability.

- 230Zd. Major system: definitional threshold amounts,

. 2303, Applicability of chapter.

. 2303a. Repealed.

2304, Contracts; competition regquirements.

. 23044, Task and delivery order contracts: general authority,
. 230db. Task order contracts: advisory and assistance services.

2. 2304¢. Task and delivery order contracts: orders.

23044, Task and delivery order contracts: definitions.

2¥Me. Contracts: prohibition on competition between Department of Defense

and small businesses and certain other entities.

® Sec.
® Hec,
* Sec,
= Sec.
. Nec.
. Sec,
« Sec,
. Sec,
. Scc.
» Sec.
» Sec.
- 2312, Remission of liquidated damages.

» Sec,

2305, Contracts: planning, solicitation, evaluation, and award procedures,
23053, Design-build selection procedures.

2306, Kinds of contracts,

2306a. Cost or pricing data; truth in negotiations.

23060, Multiyear contracts: acquisition of property.

2306¢, Multiyear contracts: acquisition of services.

2307, Contract financing.

2308, Repealed.

2309, Allecation of appropriations.

2310, Determinations and decisions.

2311, Assignment and delegation of procurement functions and responsibilitics.

. 2313 Examination of records of contractor.

. 2314, Laws inapplicable to agencies named in section 2303 of this title

2315, Law inapplicable to the procurement of automatic data processing

equipment and services for certain defense purposes.

hitp:ifwww.access. gpo.goviuscode/title | Wsubtitlea_partiv_chapter1 37 __himl B/ 3072006
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» Sec. 2316, Disclosure of identity of contractor.

o Sec. 2317. Repealed,

» Scc. 2318, Advocates for competition.

= Sec. 2319, Encouragement of new competitors,

o Sec, 2320, Rights in technical data.

» Scc. 2321, Validation of proprietary data restrictions.
» Sec. 2322, Repealed.

o Sec. 2323, Contract goal for small disadvantaged businesses and certain institutions of
higher education.

¢ Sec, 2323a. Credit for Indian contracting in meeting certain subcontracting goals for
smull disadvantaged businesses and certain institutions of higher education,

e 5Sec. 2324, Allowable costs under defense contracs.

» Sec. 2325, Restructuring costs.
o Sec. 2326, Undefinitized contractual actions: restrictions.

» Sec, 1327, Contracts: consideration of national security objectives,

= Sec, 2328, Release of technical data under Freedom of Information Act: recovery of

o Sec. 2329, 2330. Repealed.
» Sec. 2331, Contracts for professional and technical services,

-_—
_——

Queslions or comments reganding this sendce? Conlact the
GPO Access User Support Team by Inlemet a-mail at gpoaccess @ gpo.goy ;
by telephone at 1-202-512-1530 or 1-888-293-6498; or by fax at 1-202.512.1262.

{Lasl updaled January 8, 2004)
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WALy Document Retneval

From the (1.5, Code Online via GBD Accass

[wails.access._ gpo.gov]

[laawzs in effect as of January 24, 2002]

[Bacument not affected by Public Laws enacted betweoen
January 34, 2002 and December 1%, 2002)

ICITE: 10US8C2303]

TITLE 10--ARMED FORCES
Subtitle B--General Military Law
PART IV--SERVICE, SUPPLY, AND PROCUREMENT
CHAPTER 137--PROCUREMENT GENERALLY
Bec. 2303. mpplicability of chapter

ta) This chapter applies to the procurement by any of the following

agencles, for ite use or otherwise, of all property (other than land)
and all services for which payment is to be made Erom appropriated
funds:

(1) The Department of Defense.

12} The Department <f the Army.

{3} The Department of the Navy.

fd) The Department of the Alr Foree.

{5} The Coast Guard.

(6} The Matlonal Asronautics and Space Administration.

(b} The provisiona of this chapter that apply to the procurement of
property apply alsc to contracts for its installation or alteration.

(Aug. 10, 1956, ch. 1041, 70A Stat. 128; Pub. L. 85-568, title III,
Sec. 301{b), July 29, 18958, 72 Seat. 432: Pub. L. 98-369, div. B, title
VIL: Sec. 2722{(b), July 19, 1984, %8 Stak., 1187.]

Historical and Revision Motes

Rewiged section Source (.5, Codal
ZRIE A s s S s o e T RS 41:151¢a).
L - T 41:158 {clause (b}, leas lasc &
words) .
a1 41:158 {last 5 words of clause
(b))

TR R R s e v e Y S e s o s o e o ] S e i s o s o o e RN B o e vt e

In subsection (al, the words "“all property named in subsection (b},
and all services'' are substituted for the words ° “for supplias or
services''., The words °° (each being hereinafter called the agency) ',
are omitted, since the revised sections of this chapter make specific
raference to the agencies named in this revieed section. The words
""United Statea'' before the words "Coast Cuard'' are omitked, since
they ara not a part of the official name of the Coast Guard under
section 1 of title 14,

In subsection (b}, the introductory clause is substituted For tha

word Csupplies'*. Throughout the revised chapter reference is made to
T 'property or services covered by this chapter'', instead of
“supplies'', since the word “Ceupplies'' is defined in seetion 101i26¢

of this title in ite usual and narrower sense, rather than the sense of

hitp:i/frvebgate access. gpo.govicgi-bin/getdoc.cgi*dbname=browse_usc&docid=Cite:+10,..
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the source statute for this revised chapter. It is desirable to aveld a
usage which conflicts with the definition in section 101(26) of this
title. The word ""ehips'' and the words " “af every character, type, and
description'', after the word "~ “vessels'', are omitted as covered by the
definition of "“vessel'®" in section 1 of title 1.

Amendments

1984--5ubsec. (a). Pub. L., 98-36%, Sec. 2722(b) (1) (A}, (81,
substituted in provisions preceding cl. (1) "“procurement ' ' for
“'purchase, and contract to purchase,'' and " (other than land] and all
gervices'' for "~"named in subsection (b), and all garvices, "',

Subsec. {a}l(l)] to (6}. Pub, L. 9E-3169, Sec, 2722 b4y (CY, (D),
added cl. (1) and redesignated existing cls. {1) to (5) as (2} to [&],
respaccivaly.

Subsecs. (b}, (c). Pub. L. 98-369, Sec. 2722(b} (2}, (3},
redesignated subsec. (¢) as (b). Former subsec. (b}, which had provided
that thie chapter did not cover land but did cover public works,
buildinga, facilities, wvessels, floating egquipment, aircraft, parts,
accassories, eguipment, and machine tools, was seruck oukb.

1358--5ubsac. {(a)(3). Pub. L. 85-568 pubstituted ° The Macional
Aeronautics and Space Administration'' far " “The Matlenal Advisory
Commitces for Asronautics®'.

Effective Date of 1984 Amendment

Amendment by Pub, L. 98-36% applicable with respect to any
solicitation for bids or propesals issued after Mar. 31, 1985, zea
gection 2751 of Pub. L. 98-369, set out as a note under section 251 of
Title 41, Publis Coptracts.

Effective Dace of 1958 Amendment

Amendment by Pub. L. 85-568 effective 90 days after July 29, 19%5E,
Or on any earlier date on which the Administrator of the Mational
Asronautics and Space Administration determines, and announces by
proclamation, that the Administration has been organized and ls prepared
to diascharge the duties and exercise the powers conferred upon it, sea
note zet out under section 2302 of this ticle.,

Transfer of Puncticns

For transfer of authorities, functions, personnel, and assets of the
Coast Guard, including the autherities and functions of the Secretary of
Transportation relating thereto, to the Department of Homeland Security,
and for treatment of related references, see sections 458 (b, 551id),
3532{d), and 557 of Title &, Domestic Security, and the Department of
Homeland Securlity Reorganization Plan of November 25, 2002, as modified,
gel. out as a note under section 542 of Title &,

Acquisition, Lease, or Rental for Use by the Armed Forces of Motor Buses
Manufactured Cutside the United States

Pub. L. %0-500, title IV, Sec. 404, Sept. 20, 1968, B2 Stat. 851,
which provided that no funds for the armed forces were to be used to buy
or lease buses other than those manufactured in the United Ltates,

hup:i/irwebgate.access.gpo.govicgi-hin/getdoc.cgi Zdbname=browse_uscddocid=Cite:+10...
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except as regulation Erom the Secretary of Defense might autharize
golely to avoid uneconomical procurement or one contrary to the national
interest, was repealed and restated as section 2400 of this title by

Pub, L. 97-295%, Sece. 1{29) (&), &(b}, Ocec. 12, 1982, 96 Stat. 1294,
1314.

Secrcion Referred co in Other Sections

This secktion is referred to in sections 2302a, 2302k, 2302¢, 2304,

2305, 2307, 2309, 2311, 2314, 2318; 2320, 2374, 23848, 2409, 2410 of
this title.

hitp:/ffrwebgate.access.gpo.govicgi-binfgetdoc.cgi "dbname=browse_usc&edocid=Cite:+10...  6/30/2006
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ASSISTANT SECRETARY OF DEFEMNSE
WASHIMGTOH, DC 200010 -RO00

My 14, 1993

FOREWORD

This Marual is 1ssued undar the aucthority of Dol Inatruetion S000.3,
“Defense Acguisition Managament Folicies and Frocedures, * Fabruary
2%, 1891, It prescribesa policies and procedures for Dob adgquisition
and management of toeclmical dara .

Thia Manual applies bo the OfFfice of che Secretary of Defensg (O0S0),
the Milicary Departments; the Chaiyman of tho Joint Chiefs of SEaEE
and the Joint Staff: and the Dafenss Agencies (hercafter vollectivaly
raforced co ao *the Dol Compatients®). Thig Manual is affectiva
immedintely and is mandatory For use v all ol Conponents .
Supplementation and implementation of this Mapoal by cha Do
Componenta shall canply with Dob Instruccilon S000.2, seckion O

dend recomeended changes Eo the Manual tos

CRED PEL )

Computer-aided Acquisibion and Logistics Support (CALSY

CALE EBvaluacion and Integration Offices/Plans and
Folicy Division

5103 Leesburg Pika, Suice 1509

Falla Church, VA 22041=-3458

The Dol Components may cbtain copies of this Manusl ehrough thaelr owm
publicaticong channels, Other Fedaral Agencies ard the public may
obtain copies from the Defense Printing Sarvice Debschment OfErca,
Atkn: Cugbomer Service, 700 Robbing Mrenue, Fhiladelphia, Pa
15111-5094. Toelephsme: [218) §97-2174.

Davrid J. Bertbemu
Principal Deputy

i
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DL1. DEFINITIONS
DL L. Agceptance. The act of an authorized representative of the Government

by which the Government, for itself or as an agent for another, assumes ownership of
existing identified items tendered or approves specific services rendered as partial, or
complete, performance of the contract.

DLI.1.2. Acguistion Management Svstems and Data Reguirements Control List
(AMSDL}). Alisting of source documents and data item descriptions that have been

approved for repetitive contractual application in DoD acquisitions and those that have
been canceled or superseded.  The AMSDL 15 identified as DoD 5010.12-L {reference
(a)) and is reissued semiannually in April and October of each vear.

DL1.1.3. "Contract Data Requirements List (CDRL)."DD Form 1423, The
standard format for identifving potential data requirements in a solicitation and
deliverable data requirements in a contract,

DL1.1.4. Contractual Data Requirement. A requirement, identified in a solicitation

and imposed in a contract or order that addresses any aspect of data; i.c.. that portion of
acontractual tasking requirement associated with the development, generation,
preparation, modification, maintenance, storage, retrieval, and/or delivery of data.

DLI.1L5. Controlling Do Office. The DoD activity that sponsored the work that
generates techmical data or receives technical data for the Department of Defense
therefore, has the responsibility for controlling the distribution of a document
containing such technical data. (It should be noted that the controlling DoD office is
also responsible for selecting the correct distribution statement and ensuring that it 1s
apphied to the technical data prior to initial distribution.)

DL1.1.6. Data. Data means recorded information regardless of the form or
method of recording.  For the purposes of this Manual, the term includes technical data,
computer software documentation, financial information, management information and
any other information required by a contract to be delivered to the Government.

[3L1.1.7. Data Acquisition Document. A collective term for DIDs specifications,
and standards that contain requirements for the preparation of data products or for
recordkeeping. With the exception of one-time DIDS, these documents require the
Office of Management and Budget (OMB) clearance and must be listed in the AMSDL,
DoD 5010.12-L (reference (a)).
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DL1.1E. " =i Description (DID)," ‘orm 1664, A form that defines the
ntended use, preparation instructions, and content and format requirements for a
specific data product.

DLIL.1.9. Data Management. The process of applving policies, systems, and
procedures for identification and control of data requirements; for the timely and
economical acquisition of such data; for assuring the adequacy of data for its intended
use; for the distribution or communication of the data to the point of use; and for use
analysis.

DL1.1.10. Data Rights Validation. The process by which the Government assures
itself of the legitimacy of the asserted restrictions of the Government's right to use,
release or disclose technical data. The official definition of this validation process is
addressed in Section 2321 of title 10, United States Code (reference (e)).

DLL.L.11. Deferred Delivery. A method for delaying the delivery times for
specified data. (Refer to the DFARS Subpart 405-71 (reference (b)).)

DL1.1.12. Deferred Ordering. A method used to establish the right to obtain data
that may be needed in the future but for which a specific requirement does not exist at
the time of contract award, (Refer to Subpart 227.405-71 of reference (b).)

DLIL.1.15. Distribution Statement. A statement used in marking technical data to
denote the extent of its availability for secondary distribution, release, and disclosure
without need for additional approvals or authorizations from the controlling Dol
office. (Refer to DoD Directive 5230.24, "Distribution Statements on Technical
Documents.(reference (c)).)

DLI.1.14. DoD L Clearance Office. The office representing the Secretary
of Defense that has been assigned the DoD-wide OMB clearance authority and
responsibility for preparing and issuing the AMSDL, and for developing and
implementing DoD policy for technical data requirements that are in compliance with
Pub. L. No. 96-511 {reference (d)).

DL1.1.15. DoD Component Data Management Focal Point. That designated
individual assigned principal responsibility for promulgating and ensuring compliance
with the procedures outlined in this Manual at the DoD Component level, The DoD
Component data management focal point is the single focal point within the DoD
Component for all data management issues,
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DLI.1.16. Final Review. The final review of the completed technical data that has
been submitted to the specified Government reviewing activity.  That review includes a
check for compliance of the technical data with contractual requirements, and proper
wentification of rights in technical data.

DL1.1.17. In-Process Review (IPR). In-process reviews provide an opportunity 1o
monitor the technical data during preparation.  These reviews also provide opportunities
to verify the adequacy of the design activities, practices, and procedures, including
quality assurance (QA) practices for data that will result in deficient {missing
dimensions, tolerances, notes, and interface requirements). incomplete (missing
reference documents, mandatory processes, ete.), and nonconforming (not in accordance
with contractual requirements) data. Discovery of discrepancies during this review will
facilitate and expedite the final review and acceptance of the technical data.

DL1.1.18. Inspection. The examination of the technical data to determine whether
it conforms to specified contractual requirements.

DL1.1.19. One-Time-DID. A DID approved by a DoD Component for one-time
acquisition use, which is associated with a unique data requirement applicable to a single
contract.

DL1.1.20. Organizational nagement Officer.  That designated individual
assigned primary responsibility at a major organizational level (eg., Major Command,
Agency, center, laboratory) for ensuring compliance with the procedures of this Manual.

DLI.L.2ZL. Organizational Data Manager. That designated individual at the project

or system program office, division, DoD Field Activity, and other lower echelon
assigned responsibility to assist an organizational data management officer in ensuring
compliance with the procedures of this Manual.

[3L1.1.22, Other Definitions. DFARS Subpart 227.401 defines other terms
customarily used in data rights acquisition and management processes.

DLI1.1.23. Overage DIDs. The DiDs that have been in the system without revision
for a peniod of 10 years, or more.

DL1.1.24. Primary Distribution. The distribution of documented technical data to
recipients, as determined by the controlling DoD office.

DL1.1.25. Revigwing Activity. The Government activily assigned to perform

m-process, or final, reviews of TDPs,
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DLI1.1.26. Secondary Distribution. Distribution of, or access to, a document or
technical data usually based on a request to a document repository or information center,
performed by other than the controlling DoD office,

DL1.1.27. Tailonng of Data Requirements. Tailoring is the process of focusing
on obtaining only minimum essential technical data and data rights.  Tailoring data
requirements shall consist of reducing the scope of an approved DID or source
document, by specitying in block 16 of the DD Form 1423 those portions of the DID,
or other data acquisition document, which are or are not applicable to the specific
acquisition.,

DL1.1.28. Technical Data. As used in this Manual, the term technical data has the
same meaning as the term data. (When used in reference to rights in data and computer
software, the term technical data means recorded information of a technical or
scientific nature.  The term does not include computer software or data incidental to
contract administration such as financial or management information. )

DL1.1.29, Technical Data Package (TDP).  Atechnical description of an item

adequate for supporting an acquisition strategy, which defines the required design
configuration and procedures to ensure adeguacy of item performance. It consists of
all applicable technical data such as drawings, associated lists, specifications, standards,
performance requirements, QA provisions, and packaging details.

DLI.1.30. Technical Manual {TM). A publication that contains instructions for the
installation, operation, maintenance, traiming, and support of weapon systems, weapon
system components, support equipment, or other items procured by the Department of
Defense.  TM information may be presented in any form or characteristic, including, but
not limited to, hard copy, audio and visual displays, magnetic tape, disks, and other
electronic devices. ATM normally includes operational and maintenance instructions,
parts lists or parts breakdown, and related technical information or procedures exclusive
of administrative procedures. Techmical orders (TOs) that meet the criteria of this
definition may also be classified as TMs.
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DLI1.1.31. ¥aldation. As used, validation is the process by which the contractor
(or other activity as directed by the DoD Component procuring activity) tests technical
documents for accuracy and adequacy, comprehensibility, and usability. Validation is
conducted at the contractor's facility or at an operational site and involves the hands-on,
unless otherwise agreed on by the DoD Component, performance of operating and
maintenance procedures including checkout, calibration, alignment, and scheduled

removal and installation instructions. (For validation of data rights, see "Data Rights
Validation.")

DL1.1.32. Nernification. The process by which technical data are tested and proved
under DoD Component control to be technically accurate and complete,
comprehensible, and usable for operation and maintenance of equipment or systems
procured for operational units. Verification 15 conducted by using personnel with skill
levels equivalent to those of the people who will be required to maintain the equipment
or system in the operational environment. Verification consists of the actual
performance of operating and maintenance procedures and associated checklists,
including checkout, calibration, alignment, and scheduled removal and installation
procedures.

DL1.1.33. Warranty of Data. A data warranty is a guarantee by the contractor that
all technical data delivered under the contract conform with all contractual requirements
for the data.
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Cl. CHAPTER |
iENERAL INFORMATION

Cl.l. SCOPE

This Manual is applicable to the acquisition and management of data within the
Department of Defense, This includes data both in paper and digital format and data to
which the Department of Defense has access via contractor-provided services.

Cl.2. PURPOSE

C1.2.1. The purpose of this Manual is to provide a uniform approach to the
acquisition and management of data required from contractors. The procedures are
intended to provide data management tools necessary to minimize and standardize data
requirements that will be included in Dol? contracts.

C1.2.2. The DoD Components shall comply with the requirements and procedures
contained herein, tailored to the data management requirements of each user activity.

C1.2.3. This Manual is not intended to be a definitive treatment of the rights of the
Department of Defense to use, release, or disclose technical data or computer software,
a subject that is addressed in detail in the DFARS, subpart 227 4 {reference (b)).

Cl.3. OBIECTIVES

C1.3.1. The objectives of this Manual are to assist DoD personnel engaged in the
acquisition and management of data in achieving optimum effectiveness and economy in
the development, acquisition, and use of data for systems and equipment within the
Department of Defense.  This Manual should be used by all persons involved in the data
acguisition and management process.

C1.3.2. The procedures prescribed in this Manual are the basis for accomplishing
the following:

Cl.3.2.1. Establishing standards for determining what data must be acquired
from contractors (o meet DoD minimum essential needs.
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Cl.3.2.2. Selecting data requirements through the "tailoring” process and giving
prionty to commercial data where available and feasible.

C1.3.2.3. Using the least intrusive procedures to acquire necessary data and
data rights from contractors.

C1.3.2.4. Ensuring selective acquisition of data in both paper form and in
digital form. Data acquired in digital form must meet the requirements of Part 6,
section N of Do) Instruction 5000.2 and DoD-STD-963 (references (f) and {g)), and
the guidance in MIL-HDBK-3% (reference (h)).

C1.3.2.5. Controlling the generation of data requirements,
C1.3.2.6. Minimizing and preventing the proliferation of data requirements,
C1.3.2.7, Providing for complete visibility of data requirements in contracts.

C1.3.2.8. Ensuring that the price of data is commensurate with the benefits to
be derived from the use of the data over the life cyele of the system or item,

C1.3.2.9. Promoting optimum uniformity in the identification, development,
access and control of data requirements in and between each DoD Component and to
facilitate the exchange of data between the DoD Components.

CL.3.2.10. Ensuring that the quality of the data meets the contractual
requirements.

C1.3.2.11. Ensuring timeliness, accuracy, and adequacy of the data delivered.

C1.3.2.12. Unlizing, to the maximum extent, data generated in contractor
format,

C1.3.2.13. Ensuring the proper marking of technical data or documents, for
distribution.

C1.3.2.14. Ensuring compliance with all current DoD regulations on the
selection, acquisition, and use of data.

C1.3.2.15. Ensuring that duplicate data are not ordered.

C1.3.2.16. Ensuring that the data ordered has actually been delivered to the
Government,

14 CHAPTER |



vl S T 220 Miery JR53

C1.3.2.17, Promoting, to the maximum extent. competition in DoD
acquisitions.

C1.3.2.18. Ensuring that technical data that exists in data repositories and
interchanges is utilized to the maximum extent possible,

C1.3.2.19. Ensuring that data is delivered at the times and with the guality
necessary to prevent schedule and use problems.
Cl.4. FUNCTION J A ACOLISTTI MANAGEM

Cl.4.1. Data acquisition and management is the process of applving policies,
systems, and procedures for:

C1.4.1.1. Identification and control of data requirements.
Cl.4.1.2. Timely and economical development of data.

C1.4.1.3. Ensuring the adequacy of such data for full compliance with the
contract and for its intended use. This includes, where necessary, early application of
contractual remedies needed to correct defective data products,

C1.4.1.4. Distribution of the data to the point of use.
Cl4.1.5. Analysis of the data's suitability for intended use.

C1.4.2. The adequacy of data delivered in fulfillment of contractual data
requirements depends on implementation of the contractor's data management process
before delivery of the data to the Government. The contractor's data management
system should ensure that internal surveillance and review of deliverable data are
accomplished beforc its release, Determination that data is complete, accurate, and in
compliance with applicable contract standards is the responsibility of the contractor and
15 confirmed by the Government's data management process.

C1.4.3. As a minimum, an adequate data acquisition and management program
provides:

C1.4.3.1. Identification of all contractual data requirements, in¢luding their
authorization, delivery schedule, data rights marking, and quantity,
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Cl1.4.3.2. Aprocess from which data requirements are developed, data prices
determined, and deliveries are monitored, throughout the life of the contract.

C1.4.3.3. Precise procedures for control of change to the data requirements,
price, and delivery schedule,

Cl.4.3.4. Adecision process that ensures acquisition of adequate data to
support competition, as required by Pub, L. 98-369 (1984), reference (i).
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C2. CHAPTER 2
ON AND ESTABLISHMENT

C2.1. PRELIMINARY PLANNING PHASE

C2.1.1. The acquisition of materiel requires a comprehensive and well planned
operation to fulfill a realistic need for such materiel. When the need is translated into
requirements, acquisition documentation to support a materiel life-cycle strategy 1s
developed,

C2.1.2. As an integral part of the routine planning for acquisition of materiel, a
plan to acquire technical data and computer software is required. For major programs,
the plan may be a separate document such as an engineering/technical data management
plan or it may be a section of another planning document such as the program or project
acquisition plan.

C2.1.3. The preliminary planning phase is a critical part of any acquisition action
and must be conducted early enough to allow for the scheduling of all actions associated
with obtaining a contract award. The preliminary planning phase is the translation of the
acquisition strategy into the acquisition of the materiel. During the preliminary
planning phase, a determination is made as to which stage in the life cycle the data is
needed and. in conjunction with the materiel acquisition strategy, a data call is issued
betore the request for proposal (RFP) or sealed bid preparation process.

C2.1.4. The preliminary planning phase should provide detailed information that
adequately defines the proposed acquisition strategy to allow recipients of the data call
to translate that strategy into minimum essential data requirements.  An important
element of that strategy is the acquisition of digital technical data in accordance with
the requirements of Part 6, Section N, of DoD Instruction 5000.2 (reference ().

C2.1.5. As part of the acquisition strategy, the careful use of warranties of
technical data under the provisions of the DFARS, Subparts 227.403.72 and 246.708
(reference (b)), offers an additional tool to assist in assuring delivery of quality
technical data and in correcting defective data products.

C2.2. DATACALL

C2.2.1. At the direction of the program manager, data manager, or other
responsible official, a call for data requirements to be obtained from contractors about
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the proposed acquisition 1s issued. The data call should be issued at least & months
before the release of the RFP or sealed bid and can take many forms, such as being
1ssued in writing or by a called meeting.  The data call must provide the data call
recipient with, as a minimum, the following information:

C2.2.1.1. Type of effort (research and development, and production, etc.).
C2.2.1.2. Length of effort (months, years, or days).

C2.2.1.3. Brief description of effort together with planned top-tier post-award
contractual milestone schedule.

C2.2.1.4. Key program information such as the acquisition strategy,
maintenance concept, and, when available, key program documents, such as the
acquisition plan, engineering/technical data management plan, integrated logistics
support plan, and test and evaluation master plan.

C2.2.1.5. Contractor (it known) and identification of any overlap with other
existing contracts.

C2.2.1.6. Tasking documents (statement of work (SOW), purchase description,
and specilication, etc.). Documents may be in draft or final form.

C2.2.1.7. The military or commercial requirements that shall be applied in
principal for the acquisition.

C2.2.1.8. Requirement for written justification for each data item requested.
C2.2.1.9. Type of contract.
C2.2.1.10. Point of contact for data call information or guidance,

C2.2.1.11. Suspense date(s), such as contract award milestone events, which
allow adequate time for a well prepared response.

C2.2.2. The data call must reach all functional arcas that support the materiel: e.g.,
engineering, integrated logistics support activities, configuration management, test and
evaluation, product assurance, safety, human engineering, training, and comptroller, etc.
The data call should also be provided to the end user of the data, the svstem or project
management team, and the contracting office.
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C2.3. DATACALL RESPONSE

C2.3.1. Data call recipients have the responsibility for responding to the data cal
through their established functional organizations. Each functional area must identify
specific, minimum essential data requirements based on the intended use of the dara,
tailored to delete unnecessary data preparation, Those data call participants must refer
to the SOW or other requirements’ documents that define contractual tasking to
determine the deliverable data requirements to preclude ordering data that is not
supported by a vahd requirement.

(2.3.2, Source documents cited for tasking purposes must be tailored to delete
unnecessary data preparation tasks, Where such documents do not provide clear data
requirements, the data tasking requirements must be written into the SOW in concise
and unambiguous terms.

C2.3.3. All data requirements to be included in a solicitation or contract, with the
exception of data acquired by any clauses of the FAR or the DFARS (references (j) and
(b)), must be selected from the listing of OMB-cleared data acquisition documents (i.e..,
military specifications, military standards, and the DIDs in the AMSDL, DoD 5010.12-L
(reference (a)). If reference (a) does not contain an appropriate cleared DID, one must
be prepared in accordance with DoD-STD-963 (reference (g)) and, unless it is for
one-time use for a single acquisition, cleared by the AMSDL Clearance Office to
comply with the requirements of Pub. L. No. 96-311 (1980) reference (d)). Additional
gudance for the preparation, coordination, clearance, and approval of the DIDs 15 in
Chapter 8 of this Manual.

C2.3.4. The response to the data call is critical and provides the basis for the
user's data requirements becoming contractual requirements. Those requirements shall
be consolidated and reviewed at several management levels, any one of which may
challenge the need for the data.  Flawed or unneeded requirements should be identified
and revised or rejected and removed before contractual application. Care must be taken
when initially establishing data requirements to prevent additional research, review,
rewrite, and justification after contract implementation. Following the selection of
minimum essential data requirements, specific guidance (if necessary) and justification
for each data item must be provided to the initiator of the data call.

C2.4. PREPARATION OF DATA ITEM DESCRIPTIONS (DIDs)

C2.4.1. Inreviewing the AMSDL, DoD 5010.12-L (reference {a)). it may be
determined that an existing DID does not satisfy the requirement, even through tailoring
(see Chapter 3, section 3.2, of this Manual for tailoring guidance), or that there are no
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DIDs that address the data requirement. In those instances, action must be taken, in
accordance with DoD-STD-963 (reference (g)). to formally revise an existing DID to
incorporate the additional requirements, to prepare a new DID or to prepare a one-time
DID. Additional guidance for processing the DIDs is contained in Chapter & of this
Manual.

C2.4.2. If the decision 15 made to revise or supersede the existing DID, the
tollowing actions should be started:

C2.4.2.1. Contact the office of primary responsibility (OPR) for the existing
DID to obtain their consent to revise or supersede the DID. The OPR is shown in block
5 of the DID and in Section Il of the AMSDL (reference (a)) by their designated office
symbols and codes, usually contained in the SD-1 (reference (k). If reference (k) does
not contain the OPR's designated office symbols and codes, the data management focal
point for the Service or Agency responsible for the DID should be contacted for
assistance. The focal points, with their names and telephone numbers, are listed in
Section F. of reference (a).

C2.4.2.2. Provide a draft copy of the revised DID to the OPR for review, If
the OPR concurs with the revision, the OPR should then submit the revised DID to the
AMSDL Clearance Office for clearance in accordance with Part 9, Section B of DoD
Instruction 5000.2 {reference (£)). If the OPR does not concur with the revision, the
cognizant DoD) Components' Data Management Focal Point or the AMSDL Clearance
Office may be contacted to determine if a revision is necessary or if a separate DID
may be cleared.

C2.4.3. If a new DID is required, it must be prepared in accordance with
DoD-5TD-963 (reference (g)), coordinated with the other interested DoD Components
or activities, and submitted to the AMSDL Clearance Office for clearance in accordance
with Part 9, Section B of DoD Instruction 5000.2 (reference (f)).

C2.4.4. Il aunique data requirement 1s identified for which recurring contractual
use 15 not anticipated, a one-time DID may be prepared in accordance with reference
(g). The Dol Component is responsible for assigning an identification number to the
one-time DID and for ensuring that this DID is used on only one specific contract.

C2.5. DATAREQUIREMENTS CONSOLIDATION

C2.5.1. Onreceipt of all inputs (including negative responses) resulting from the
data call, the data requirements must be consolidated into one cohesive package. This
15 generally accomplished by the organizational data manager, dependent on the
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organizational structure. The consolidation of the data requirements shall be completed
and the results identified on the DD Form 1423, the CDRL. Chapter 3 provides detailed
requirements for acquisition of data using the CDRL.

C2.5.2. The data requirements consolidation process is a significant step in the
overall data management process. The effective use of that consolidation process
usually determines how well the data package goes through the review process,

C26. D QUIREMENTS REVIEW.

C2.6.1. AData Requirements Review Board (DRRB) shall be established in
accordance with Part 9, Section B, of DoD) Instruction 5000.2 (reference (f)). The
DRRB shall be responsible for authenticating all data requirements (including the
comresponding SOW tasking requirements) for any acquisition having an estimated total
contract cost of 5,000,000 dollars or more. Lower-dollar thresholds for convening a
DRRB may be established by each Dol Component based on the circumstances of the
acguisition.

(C2.6.2. The DREB shall be organized in a manner that shall ensure that all data
requirements and their associated tasks are reviewed by a cross-section of the functional
elements providing support to the system and/or equipment.  Asound DRRB should
include a Chair, a Vice Chair, Secretary, Board members, and alternate members. The
membership of the DRRB shall be at a level of management having authority to approve
or disapprove the data requirements and associated tasks for their respective functions.
Normally, engineering, product assurance, safety, test and evaluation, acquisition,
contracts, legal counsel, management, financial, training, logistics support, configuration
management amd data user functions are represented on the Board, as required. The
command CALS implementing office should be represented on the board as well.

C2.6.3. Operating instructions for the DRRB should be established by the
organizational data management officer.  Minutes of each DRRB should be taken to
document the approval or reasons for disapproval of all data items submitted for review,
and to list all action items assigned at the meeting.  Also, a copy of those minutes
should be distributed to all data call respondents, and the status of action items assigned
at the DRRB should be actively maintained until closed out to the satisfaction of the
DRRB Chair, The operating instructions should identify who is responsible for taking
and issuing minutes, who will chair the DRRB, and who will accomplish all the other
functions described herein,
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CL.6.4. Usually the DRRE Chair is vested with total decision responsibility for all
DRRB actions and dissenting opinion is made a matter of record in the DRRB minutes,
However, when a DoD Component allows DRRB decisions to be reviewed through DoD
Component organizational levels, at the request of dissenting members, the Do
Component must establish specific time constraints and a single organizational level
responsible for resolving DRRB dissenting opinion to meet scheduled acquisition
milestones.

C2.6.5. The function of the DRRB is to review all deliverable data requirements,
ensurng that;

C2.6.5.1. Intended users of the data are in agreement with the needs and
requirements of the proposed acquisition and that the requirements conform to
applicable clauses of the FAR and the DFARS (references (j) and (b)),

C2.6.5.2. Only essential data, in the most economical form, is requested and
defined, including minimum guantities, consideration of contractor format, use of
preliminary or informal data to meet initial needs. avoiding premature and expensive
final deliveries, and use of data updates by means other than total resubmissions.

C2.6.5.3. Approval requirements, delivery dates, and deferred ordering or
delivery of data are reasonable, consistent with program schedule, and have been
properly specified on the DD Form 1423,

C2.6.54. Adequate QA data and/or warranty provisions have been identified in
the contract schedule to ensure that data produced and delivered shall meet its intended
use.

C2.6.5.5. All DIDs referenced on the DD Form 1423 are listed in Section 1 of
the AMSDL (reference (a)), or are one-time DIDs prepared per DoD-STD-963
(reference (g)), or are newly approved DIDs appropriately tailored for contract
application.

C2.6.5.6. All requirements for the format, content, preparation, media, and
delivery of the data are either referenced in the contract solicitation or on the DD Form
1423 to permit pricing using the over-and-above method contained in Chapter 5 of this
Manual.

C2.6.5.7. All data requirements are traceable to the contract reference in
block 5 of the DD Form 1423,
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C2.6.5.8. All significant changes to a DD Form 1423 are reviewed and
approved.

C2.6.6. For acquisitions having an estimated total contract cost of less than
3,000,000 dollars, data reviews may be performed on a formal (DRRB) or informal
basis to meet the needs of the DoD Component.

C2.7. COMMERCIAL PRODUCT ACQUISITIONS

Data managers should consult with the contracting officer to determine if a particular
procurement of commercial items, commercial computer software, or commercial
computer software will be made under the procedures in the DFARS, Subpart 211
(reference (b). If so, the procedures and contract clauses in Subpart 211 of reference
(b} shall have precedence over other FAR and DFARS procedures and clauses. Those
procedures and clauses limit the types of data that may be acquired for commercial
items, commercial computer software, and commercial computer software
documentation.
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C3. CHAPTER 3
AQLITSI - DATA

C3.1. ESTABLISHMENT OF DATA REQUIREMENTS

C3.1.1. Data requirements shall be established based on the intended use of the
data with consideration given to the immediate planned and probable future use of the
system, materiel, or service to which the data relates. Care must be taken to ensure tha
appropriate data requirements are established. Too much data may be costly and
useless, while insufficient data can have a negative impact on future production,
operations, maintenance, and logistics support of equipment.

C3.1.2. All data requirements shall be consistent with the data acquisition
documents and tasking requirements imposed by the contract and shall be tailored, as
appropriate, to ensure that only essential data is acquired. Data acquisition documents
are defined as only those DIDs, specifications, and standards listed in DoD 5010.12-L
(reference (a)), or one-time DIDs prepared in accordance with DoD-STD-963
(reference (g)) that provides the authorized format and content of all data requirements
listed on DD Form 1423, It is also important to note that the DFARS, Subpart
252.227-T031 (reference (b)), states that the contractor is required to deliver only daia
listed on the DD Form 1423, plus all data deliverable under contract clauses prescribed
i the FAR (reference (j)) and in reference (h).

C3.1.3, When leasible, a draft RFP should be used to solicit industry comments on
data requirements to determine possible use of contractor-formatted data, to obtain
their recommendations on data essentiality or alternate approaches to meeting data
requirements, and to identify digital data access and delivery opportunities.  Review of
those industry comments should serve to minimize data requirements costs before
1ssuance of a formal RFP,

C3.1.4. If a procurement of commercial items, commercial computer software, or
commercial computer software will be conducted under the DFARS, Subpart 211
(reference b)), the Government's ability to require the contractor to provide data related
to the commercial items, software, or software documentation is restricted. Data
requirements for commercial items, software, and software documentation must
conform to the requirements in reference (b), Subpart 211. Those requirements have
precedence over other FAR (reference (j)) and reference (b) requirements.
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C3.2. TAIL (G AND STREAMLINING

C3.2.1. Overstating data requirements contained in data acquisition documents in
contracts often leads to increased cost and delay in delivery.  This misapplication can be
attributed to past emphasis on achieving maximum performance regardless of cost; to
the attitude that data acquisition documents, as published, were mandatory and had to be
totally applied; and to the lack of emphasis on tailoring or streamlining of those
documents to a specific need.

C3.2.2, Tailoring shall be accomplished by deleting requirements from the data
acquisition documents (i.e., paragraphs, sentences. or words) that are not needed or not
applicable to the acquisition. Block 16 of the DD Form 1423 may be used to explain
how a particular DID applies to the specific acquisition if the original format, content,
ntent, scope, and deliverables of the data acquisition document are not exceeded or
increased. (Tailoring accomplished by modifications, addenda, supplements, or other
types of revisions that exceed or increase the content, intent, scope, and deliverable of
the data requirements of an approved data acquisition document are prohibited.  If the
data acquisition document need should need additional reguirements, the document must
be formally revised to incorporate the added requirements and receive OMB clearance
before use in a contract.)

C3.2.3. Basically, streamlining is the process of reviewing all contract
requirements documents and making them as relevant to the acquisition as possible.
Throughout the streamlining process, judgment must be exercised to achieve the desired
balance among competing program objectives. To balance performance, and life-cyele
cost considerations, it is important that data acquisition documents be applied in a
prudent manner and, at the same time, be properly tailored to ensure that essential
operational requirements are maintained. Detailed guidance pertaining to the tailoring
of contract requirements documents during the acquisition streamlining process is in
MIL-HDBK-248 (reference (1}). (When invoking streamlining to first or second
document levels, extreme care should be taken to specifically and additionally invoke
those lower-level documents required to provide key design control provisions.)

C3.2.4. Data acquisition documents should specify delivery of data in contractor
format when format requirements have no direct bearing on the utility of the data and
when contract format will not increase the cost of the data to the Government. The
following actions should be taken if it appears that contractor format may not satisfy the
Government's minimum needs:
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C3.2.4.1. If a non-competitive contract is planned, the prospective contractor
should be asked to propose an alternative to the contractor and Government data formats
that will reduce the data's cost to the Government.

C3.2.4.2. If acompetitive procurement is planned, data managers should
request that the contracting officer structure the solicitation, including appropriate
evaluation criteria, to permit offerors to propose alternative data formats that will
reduce the data acquisition costs.  The solicitation must advise the offerors that the
alternate data formats will be evaluated as part of the source selection process.

C3.2.5. When available, maximum use should be made of contractor-provided
services for electronic access and delivery of contractually required information. Data
to be delivered in digital form shall comply with the Computer-Aided Acquisition and
Logistics Support (CALS) requirements of Part 6, Section N, of Do) Instruction
5000.2, the format and content requirements of DoD-STD-963, and the guidance of
MIL-HDBK-59 (references (f), {g), and (h)). Also, the DoD Components' CALS
implementing office should be contacted for current guidance when the delivery of the
technical data in digital form will be a contract requirement. Before developing
contract data requirements that will permit data to be delivered in a digital format, data
managers shall ensure that the DoD activities to which the data will be delivered have,
or will have, the required hardware, software, and other necessary capabilities to receive,
use, store, maintain, and distribute the data and to protect the data from unauthorized
release or disclosure.  Similarly, when a contract requires the contractor to deliver data
to another contractor, (e.g., leader-follower, teaming arrangements, GFE suppliers, etc.),
data managers shall ensure that the contractual arrangements will not be affected by
permitting the prime contractor to deliver data in a digital format.

C33. DD FORM 1423 NTRA
C3.3.1. Use of DD Form 1423, the CDRL. The CDRL provides a contractual

method to direct the contractor to prepare and deliver data that meets specific approval
and acceptance criteria,  With the exception of data specifically required by Subpart
52.2 of the FAR or Subpart 252 of the DFARS (references (j) and (b)), or specifically
excepted by Subpart 227,405.70 of reference (b), all data-generating or record-keeping
data requirements shall be listed on the DD Form 1423, Data format and comtent are
established by data acquisition documents that (with the exception of one-time DIDs)
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are approved and given OMB clearance by the AMSDL Clearance Office, in accordance
with Parl 9, Section B of reference (), and listed in the AMSDL, Do) 5010.12-L
{reference (a)). The data acquisition documents are listed on the CDRL in block 4 as
the authority for the data requirements.

C3.3.2. CDRL Supplemental Sectjon. To assist the contractor in complying with
the requirements of the CDRL, a supplemental section should be provided with each
CDREL package. Included in this section should be such information as follows:

C3.53.2.1. Defimitions of acronyms and abbreviations, if not explained
elsewhere in the materiel provided to the contractor,

(C3.3.2.2. Full-mailing addresses for data recipients designated in block 14 that
mcludes an explanation of office symbols and codes.

C3.3.2.3. Special procedures or additional information not in block 16 that
pertains to review and approval of a data item when block & requires Government
approval of the data item before final preparation.

C3.3.2.4. The data that will be subject to the deferred delivery per the DFARS,
subpart 252.227-7026 (reference (b)), when invoked.

C3.3.2.5. Procedures for data that will be subject to deferred ordering when
invoked by the contracting officer.

C3.3.2.6. Criteria and procedures for marking technical data with distribution
statements (see Chapter 4 of this Manual).

C3.3.2.7. Special instructions for the inspection and acceptance of data using a
DD Form 250, "Matenal Inspection and Receiving Report.”

C3.3.2.8. Procedures for accommaodating and accepting data transmitted by
facsimile or electronic methods when permitted by terms of the contract.

C3.3.29, Expanded criteria for use in determining the price group that applies
to the data to be delivered,

C3.3.2.10. Limitation apphed to control unnecessary or routine use of
expensive ovemnight courier and/or delivery service for data deliveries.

C3.3.2.11. Lists of DoD TMs known to be impacted by the CDRL exhibit.
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C3.3.2.12. Acopy of any one-time DIDs being used for the acquisition.
C3.3.3. Instructions for Completing the DD Form 1423, The DD Form 1423

exists in three automatable versions. The basic DD Form 1423 (Figure C3.F1.) allows
up to four data items to be listed on one form. The DD Form 1423-1 (Figure C3.F2.)
has an expanded "Remarks”block (block 16) and accommodates only one data item. The
DD Form 1423-2 (Figure C3.F3.), which also has an expanded "Remarks" block, allows
up to two data items to be listed. Entries must be made inblocks 1,2,4,5,6,7,8, 9,
10, 12, 14, and 15 of the DD Form 1423, Where it is determined that blocks are not
applicable, insert "N/A™to indicate that those blocks were not overlooked. The DD
Form 1423 shall be completed as follows:
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INSTRUCTIONS FOR COMPLETING DD FORM 1423
(Fewe Do 5070 12-0 for detailad infrociian )
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Figure C3.F2. DD Foom 1423-1
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C3.3.3.]. Detailed Block Information (Blocks A through I)

C3.3.3.1.1. Block A, "Contract Line Item No."(CLIN) - Enter the CLIN
that is associated with the CDRL.

(C3.3.3.1.2. Block B, "Exhibit"- Enter the contract exhibit letter assigned
to the CDRL. (DFARS, Subpart 204.7101 (reference (b), requires the DD Form 1423
to be a contract exhibit versus an attachment.

C3.53.5.1.3. Block C. "Category” - Check the appropriate block for the
single category of data to be listed on the DD Form 1423, Types of data that comprise
a TDP are defined in MIL-T-31000 (reference (m)), and types of DoD Manuals included
under the TM category are defined in Part 9, Section B, of DoD Instruction 5000.2
(reference (f)). Types of data in the "Other” category may be further sub-categorized on
a DD Form 1423 into single functional area assignments such as ADMN, CMAN, EDRS,
etc., per the DoD 5010.12-L (reference (a)). (This block provides a convenient means
of identifying and grouping individual data items in the same category, such as TDPs and
TMs that require preparation of separate contract exhibits.)

C3.3.3.1.4. Block D, "System/Ttem" - Enter the system, item, project
designator, or name of services being acquired that the data will support.

3.3.3.1.5. Block E, "Contract'PR No."- Enter the contract or Purchase
Request (PR) number when known; if unknown, enter the RFP number or other
appropriate designator,

C3.3.3.1.6. Block F, "Contractor" - When known, enter the contractor's
name. Following the name, the appropriate Commercial and Government Entity
(CAGE) code may be inserted.

C3.3.3.1.7. Block G, "Prepared by"- Enter the name and signature of the
CDRL preparer or the name of the activity responsible for preparation of the CDRL.

C3.3.3.1.8. Block H, "Date”- Enter the date the CDRL was prepared.

(C3.3.3.1.9. Block L, "Approved by"- Enter the name and signature of the
mdividual responsible for approving the CDRL.

(C3.3.3.1.10. Block I, "Date"- Enter the date the CDRL was approved. (It
is sound management practice to paginate, sign, and date each approved page of the
CDRL package to ensure that no unauthorized pages have been added or previously
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approved pages have been changed, However, the specific method of CDRL package
approval is the responsibility of each DoD Component.)

C3.3.3.2. Detailed Block Information (Blocks 1 through 16)

3.3.3.2.1. Block 1, "Data ltem Number”- Enter the Exhibit Line Item
Number (ELIN) per the DFARS, Subpart 204.7103(c), reference (b)).

C3.3.3.2.2. Block 2, "Title of Data ltem"- The title shall be identical to
the title of the [MD when cited in block 4. When Technical Manual Contract
Requirements {TMCRs) are used to prescribe TM manual preparation requirements, or
the DD Form 1423 is used to acquire weapon system TMs, the title of the specific type
of TM being acquired shall be entered in block 2.

(3.3.3.2.3. Block 3, "Subtitle” - If the title in block 2 requires further
identification, enter a subtitle,

3.3.3.2.4. Block 4, "Authonty"- (Data Acquisition Document Number) -
Enter the DID number that provides the format and content requirements for the data
item listed in block 2. When the DD Form 1423 is used to acquire militarized TMs, the
specific number of the applicable military specification or standard that provides the
data preparation verification and validation instructions shall be entered in Block 4. I a
TMCR document is used to acquire militarized TMs, enter "See TMCR_"and attach the
TMCR to the CDRL. The TMCR must list the applicable military specifications or
standards that provide the data preparation, verification, and validation instructions. It
should be noted that DIDs DI-TMSS-80527 and DI-TMSS-80528 are the only
authorized DIDs to be used when procuring commercial off-the-shelf (COTS) manuals.
With the exception of a one-time DID, all DIDs cited in block 4 (or listed in the TMCR.
when used) must have been cleared for listing in the AMSDL (DoD 5010.12-L,
reference (a)).

(C3.3.3.2.5. Block 5, "Contract Reference" - Enter the specific paragraph
numbers of the SOW, specification, standard, or other applicable document that
contains the tasking for generating the data requirement.

(C3.3.3.2.6. Block 6, "Reguiring Office” - Enter the technical office
responsible for ensuring the adequacy of the data.

(3.3.3.2.7. Block 7, "DD 250 Requirement”- Enter the applicable code,
designating the requirement for inspection and acceptance of the data item, as shown in
the following list:
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55 i) {2)
oD (3 {4)
SO (1) {4
DS (3) (5)
LT (6} {7
WO (8} &)
X E}] £

{1} Inspaction =l source.,

i2) Acceplance at source.

(3} No inspecton perlormed al source.  Final inspection performed at destination,

(4} Acceptance at destination.

[5) Acceptance &l source. Acceplance based on written approval from the Contracting Cilicer

{6] Letter of transmiltal (LT} only. Aletter of transmiital is not appropriate when an mspeclion of the data is
required. The data is sent bythe contracior direclly to the activilies listed in Block 14 of the DD Form 1423,
The LT is used when the contracling agency requires a record of delivery but does nat desire to have a DD
Form 250 for everypiece of data developed bythe contracior. The only other aulharized use af the LT is the
special case whera the contracting agency does not desirg o have separate DD Forms 250 but desires to
hava a Government QA representative perfarm inspection.  The Governmeant A representative shall be
lisgted on the distribution in Block 14 and requested fo provide comments via the O letter of insirection.
Also, wheen the local contract administration office (CAQ) g required 1o perform inspection of a letter of
transsmiital, block 16 shall 2o indicate, In all cases where "LT"is used, a copy of the leiter of transmitial
should be provided b the CAQ for infarmalien and appropriate use in adminisiration of the conlrac

(7} As specilied in Block 16 of the DD Form 1423,

{8} Mo inspection or acceptance required. Mo DD Form 250 or letler of transmitial required.
(9} Inspection and acceptance requirements specified elsewhere in the contract,

"Use of the symbol NO is not authonzed for data comprising TDPs or TMs.

MOTE: For additional information on the inspection and acceptance of data reler bo Chapler B hergin,
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C3.3.3.2.8. Block 8, "Approval Code”- Items of critical data requiring
specific advanced written approval before distribution of the final data item should be
identified by placing an "A"in this field. The responsible reviewing activity will
normally be the Requiring Office listed in block 6. If that is not the case, the reviewing
activity shall be identified as such in block 16. When the data item requires submission
of a draft document prior to publication of a final document, block 16 of the DD Form
1423 shall show the length of time required for Government approval and/or disapproval
and subsequent turn-around time for the contractor to resubmit the data after
Government approval and/or disapproval has been issued.  Those response times are
contractual commitments and if the Government or contractor cannot meet those
commitments, each is obligated to notify the other of the revised length of time
required to respond.  Block 16 will also indicate the extent of the approval
requirernents; e.g.. approval of technical content and/or format. If approval of the data
item is not required, insert "N/A"{not applicable) in block &.

C3.3.3.2.9. Block 9, "Distribution Statement Required” - Enter the code
letter ("A""B,""C,""D""E""F,"or "X") corresponding to the distribution statement to be
marked on the technical data item by the contractor, in accordance with DoD Directive
5230.24 (reference (c¢)) and the guidance in Chapter 4 of this Manual. [f the
appropriate statement is not known, or if it may vary among specification submissions
of the data item, enter "See Block 16" and indicate in block 16 that a distribution
statement is required and will be provided by the Government before delivery of the data.

C3.3.3.2.10. Block 10, "Frequency” - The following is a list of typical
codes used to specify frequency of submittals.  All other codes used that are not on this
list should be defined in block 16 or in a supplemental section of the CDRL package as
discussed in C3.2.2., above,
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AMMNLY Annually

ASGEN Ag generabed”

AERED As required®

B-MC Every 2 manths

BI-WE Every 2 waeks

DAILY Dally

DFDEL Deferred Delivery
MTHLY Maonthiy

OMER Qg Praliminary
OMER Cine fime with revisiong
QRTLY Quarterty

FASR Revision as required”
SEMA Every& months

WEKLY Weekty

KTIME Mumber of fimes to be submitied {1 TIME, 2 TIMES, 2 TIMES, &lc)™*

*Use of these codes requires further explanation in block 16 fo provide, the confracior with guidancs
necessary o accurately price the defverable data item.

“Anumber must be ingerled in place of the 7"

(3.3.3.2.11. Block 11, "As of Date"- If the data is to be submitted only
once, enter the "As of Date™ (cut-off date) as follows: vearmonth/day (e.g..
"92Marl0"). This is the date for cutting off collection of the data. If the data is to he
submitted multiple times, enter a number to indicate the number of calendar davs
before the end of the reporting period, established in block 10, that data collection will
be cut off. For example, "15" would place the "As of Date” for the data at 15 days
before the end of the month, quarter, or year depending on the frequency established in
Block 10 (e.g., report for May should reflect information collected through 16 May).
An "O'would place the "As of"date at the end of each month, quarter, or vear, etc.
Block 16 may be used for further explanation. If an "As of Date"is not applicable, enter
"NA"in block 11.

C3.3.3.2.12, Block 12, "Date of First Submission" - Enter the initial
submission date as follows: year/month/day (e.g., "90Marl10"), If submittal is
constrained by a specific event or milestone, enter that constraint.  If the, contract start
date 15 not known, indicate the number of calendar davs after contract (DAC) start that
the data is due (e.g.,. "% DAC"). Do not insert classified dates. Typical abbreviations
in block 12 are:
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ASGEN fs generated”

ASREQ Az reqguired®

KEOAC Days after contract start™*
DFDOEL Deferred Debvery”

ECC End of contract

EOM End aof manth

ECQG End of quarter

EDACHKM Days after contract modificalion®®
XDARP Dianes after reporiing period**
ADARC Diays after receipt of comments**
ADATC Draya after test complation™
XDETT Days balore o best™

ADARC Danys after receipt of comments**
ZDARP Days after reporting period*
XDADO Days after delivery order™*

*Pravide specihic instructions for thess requiremenis in block 16,

“Anumber must be inseded in place af the X"

(3.3.3.2.13. Block 13, "Date of Subsequent Submission"- If data is
submutted more than once, enter the date(s) of subsequent submission(s). If submittal
is constrained by a specific event or milestone, explain this constraint in block 16. Do
not msert classified dates.

C3.3.3.2.14. Block 14, "Distribution” - Enter the addressees and the
corresponding number of draft copies and final copies (regular and/or reproducible) to
be provided to each. The first addressee is normally the requiring office code shown in
block 6. If the acceptance activity for the data item is different than the requiring
office, and acceptance of the data item is by DD Form 250 to be accomplished at the
destination, then the code for the acceptance activity will be placed as the first entry in
block 14. Do not insert classified locations, Block 14 will provide for the following
particulars;

(C3.3.3.2.14.1. The DoD component designator and office symbols
and‘or codes, or unit wentification codes (UICs) may be used in block 14a; however, an
explanation of these must be provided in the supplemental section of the CDRL package
as discussed i paragraph C3.3.2. of this chapter, or in block 16 with a reference to
block 14. The former approach is recommended for CDRL packages with more than 10
CDRL items.
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(C3.3.3.2.14.2. Inblock 14b, insert the specific number and type of
copies to be delivered to each addressee in each of the available three columns.
Unused columns adjacent to each addressee will have either an "N/A" or number "0
entered.

(C3.3.3.2.14.3. When the data items requires advance written approval
{indicated by an "A"in block 8), draft copies are required for approval before publication
of the final document. Enter draft quantities in block 14b and an explanation in block
16 (e.g., "Submit draft for approval 90 DAC award. Submit final copies 30 days after
Government approval of the draft.”) [t should be noted that unless otherwise indicated
on the DD Form 1423, all addressees listed in block 14 will receive both draft and final
documenits.

C3.3.3.2.144. Include digital media details and constraints (when
appropriate), such as source document requirements of tape density per inch, tape size,
record and header formats, file headers, files constructs, and target system environment
{such as DEC VAX 6000 series environment). (See reference (h), MIL-HDBK-59, for
guidance).

C3.3.3.2.14.5. Include non-digital media details and constraints, such
as source document requirements {e.g., MIL-D-5840 or MIL-M-38761/1) type and
class of microfilm, paper, vellum, etc., as necessary to fully describe media
constraints. (NOTE: Do not confuse "reproducible” with the term "reproduced.”
Reproducible copies are master/first generation documents capable of making
successive generations of high quality resolution copies. Reproduced copies are
subsequent generation copies of lower resolution made from the first generation
masters. )

C3.3.3.2.14.6. If the data 15 not actually to be delivered to the
Government or associated contractors, or if deferred delivery is required, so indicate by
placed "DFDEL" in this block and provide disposition instructions in block 16.
Additional guidance on deferred ordening or delivery of data is in section C3.5. of this
chapter. Procedures for distribution to classified locations should be coordinated
among the user, acquisition agent, and applicable data managers.

C3.3.3.2.15. Block 15, "Total"- Enter the total number of draft and final
(regular and reproducible) copies required by block 14, For digital media, enter the
total number of copies required by block 14.
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(3.3.3.2.16. Block 16, "Remarks"- This block shall be used to provide
additional or clarifying information for blocks 1 through 15; e.g.. clarification relative
to distribution statements, DID tailoring requirements, use of contractor format, and
distribution of the data. When on-line access or digital delivery is required for the data
item, relevant requirements are to be included i Block 16; e.g., references to the
appropriate CALS standardization documents. (See reference (h), MIL-HDBK-39, for
guidance. )

(C3.3.3.3. Detailed Block Information (Blocks 17 and 18). These blocks are
to be completed by the bidder or offeror as required by the following:

C3.3.3.3.1. Block 17, "Price Group”- Enter the appropriate price group as
shown on the reverse side of the DD Form 1423,

(3.3.3.3.2, Block 18, "Estimated Total Price” - Enter the total estimated
price equal to that portion of the total price that is estimated to be attributable to the
design, development, production or reproduction for the Government of item of data.
The entry "N/C" for "no charge” is acceptable, DFARS, Subpart 204.7105-3 (reference
(b}, provides specific gudance for entering the negotiated price for separately priced or
"Not Scparately Priced (NSP)" data on the DD Form 1423 or in the contract. Also
provided is guidance on when to detach, or leave attached, blocks 17 and 15 of the DD
Form 1423, Chapter 5 of this Manual provides additional information in completing
and evaluating blocks 17 and 18 of the DD Form 1423,

C3.3.4. Procedures for Managing DD Form 1423 Data

C334.1. Anorganizational element shall be assigned responsibility for
monitoring the distribution of contractor-prepared data.  Specifically, procedures shall
be established to ascertain actual receipt of the data and to ensure that all contractual
requirements relative to technical data have been met. Data managers and data
management activities should be informed of the estimated prices for the data they have
requested before contract award, including contractor responses that suggest the data
are nol separately priced.

C3.3.4.2. The DoD Components shall enlist the support of the Defense
Contract Management Command {DCMC) to assist in the management of CDRL data.
Close coordination is necessary to evaluate the following:

C3.5.4.2.1. The apphecation of restrictive legends.

C3.3.4.2.2. Prenotification of data rights.
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C3.3.4.23. The estimated and negotiated price of data,

(C3.3.4.2.4. The adequacy of data and to inspect and/or accept data
acquired under contract provisions. Working agreements may be formulated and
implemented to permit the DCMC to report data discrepancies to the DoD Components
and to take other actions to provide support and assistance to the contracting activities
of the Dol Components.

C3.3.4.3, Data management personnel shall participate in precontract
technical reviews of all data requirements, assist contracting activities in negotiating
contracts containing data requirements, and participate in contract management reviews
of contracts contaming data requirements.

C3.3.4.4 Management procedures shall be established by each Do)
Component to coordinate and unify the efforts of their functional organizations in the
preparation, review, and procurement of contract data requirements and to assist in the
receipt, tracking, and use of data acquired under contract,

C3.4, LINE-ITEM NUMBERING OF DATA

C3.4.1. Separate contract line items shall be established in the contract for TDP,
as defined in MIL-T-31000 {(reterence (m)), and for TMs, as defined in Part 9, Section
B, of DoD Instruction 5000.2 (reference (f)). Acontract line item for "other" data
requirements (with the exception of data specifically required by any contract clause of
the FAR, Subpart 52.2, or the DFARS, Subpart 2522 (references (j) and (b), or
specifically excepted by Subpart 227.405-70 of reference (b) shall be established as
applicable to the specific acquisition. Criteria governing the line item numbering of
supplies and services can be found in Subpart 204.71 of reference (b).

C342 TDPs. Separate DD Forms 1423, idenufied as exhibits to the contract,
shall be used in conjunction with the contract line item for TDPs. The CDRLs shall list
all data comprising the TDP through the itemizing of approved DIDs, and shall include
delivery schedules for each. Additional selection and ordering guidance for a TDP 1s
provided in Appendix A of MIL-T-31000 (reference (m)). Figure C3.F4. 15 an example
of a TDP contract line item.
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Figure C3.F4. Sample Ccontract Line item Numbering of 8 TDE

ITEM SUPPLIES/SERVICES QTY  UNMIT PRICE  AMOUNT

M.

002 Tach. Data Package (TOP) for CLIM 0001 in accordance 1 EA 000" FaO0¢
with Exhibit &

*Provided by ollerors responding o a salicifation; final contrad amounts inserled by contracling officer

C3.4.3. TMs. Separate DD Forms 1423, identified as an exhibit to the contract,
shall be used in conjunction with the contract line item for TMs. The DD Form 1423
shall list all T™Ms through the dentification of applicable approved military standards and
specihications containing TM format and content requirements, and shall include
delivery mstructions for each. (See subparagraph C.3.3.3.2.4. of this chapter for
instructions when a TMCR 15 used.) For convenience, the DD Forms 1423 for TMs
may be grouped together in one contract exhibit, or separate contract exhibits may be
established for each TM listed on a DD Form 1423, In either case a separate price for
cach DD Form 1423 should be in the exhibit or on the DD Form 1423, Figures C3.F5.
and C3.F6. are examples of TM contract line items.

Figure C3.F5, Sample Gonlract Ling ltem Ordering af TMs When
F e e s

ITEM SLPPLIES/SERVICES Ty UNIT  FRICE  AMOUNT
MO,
003 Tech, Manuals for approved equipment nomenclature, 1 = SO0 R000

CLIM 0007, in accordance with Exhibil B

*Provided byofferors responding to a solicitation; final contract amounts mserled bythe contracting officer

Figure C3.F6. Sample of Contract Line llem Numbering of the This When
Egch Th Is Listed on a Separate Contract Exhibit

ITEM EUPPLIES/ISERVICES aT™ UMIT PRICE  AMOUNT
MO,
LK Operalor's Tech. Manuals for (enier approved eguipment 1 EA SO0 Bt

namenclalure), CLIN 0001, in accordance with Exhibil B,

*Provided by offerors responding to a solicitation; final contrect amounts inserted by the contracting officar.
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C3.4.4. Other Data. Separate DD Forms 1423, grouped together as an exhibit to
the contract, shall be used in conjunction with the contract line item(s) for all "other”
data requirements.  The DD Form 1423 shall list all data through itemizing of approved
DIDs, and shall include delivery schedules for each. Figure C3.F7. is an example of a
contract line item for "other" data.

Figure C3.F7, Sample Contract Line [tem Mumbering of Other
Data Requiremenis

ITEM SUPFLIES/SERVICES OTY  UNIT PRICE  AMOUNT

M.

onos Diasta Requiremeants for CLIN 0001 in accordance with 1 EA SO0 B0
Exhibit T

*Provided byoflerors responding bo a salicilation; final contract amounis inserted bythe confracting officer,

C3.4.5. Greater Rights. If the Government needs techmical data pertaining to
items developed at private expense to establish alternative sources it may, under certain
circumstances, acquire greater rights in data.  The DFARS, Subpart 227 402-72
(reference (b), which sets forth the procedures to acquire greater rights, requires the
acquisition of, greater rights be stated as a separate contract line item. Figure C3.F8 is
an example of a contract line item for greater rights (unlimited rights in this example)
in the TDP referred to in Figure C3.F4,

Figure C3.F8. y & i i
ITEM SUPPLIES'SERVICES QOTY UNIT  PRICE AMOUNT
MO
oneG Linlimited Rights in Technical Data Package of CLIM - 30030 300 FH00C 0000

D00z

*Provided, by offerors respending (o a solicitation; final contact amounts insered by the contracling officer

C3.5. DEFERRED DATA ACQUISITION TECHNIQUES

C3.5.1. Deferred Ordering. Deferred ordering is a technique for delaying the
ordering of data generated i the performance of the contract until the Government
determines what data is actually needed and when it is needed. The technique should
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normally be used when, during the solicitation and negotiation stages, there is an
indication certain data may be needed, but further information will be required before
specific requirements can be identified or until the product stabilizes to the extent
accurate requirements can be specified. This technique ensures the availability of the
raw data while avoiding the cost of buying the data, if the need never arises. The right
to deferred ordering is obtained by including the clause found at Subpart 252.227-7027
of the DFARS (reference (b)) in solicitations and contracts. That clause allows the
Government to order any data generated in the performance of the contract or related
subcontract, al any time during the performance of the contract or within 3 vears afier
acceplance of all items (other than technical data or computer software) to be delivered
under the contract or the termination of the contract whichever is later. The
supplemental section of the CDRL should contain a general statement as to the type of
data will be subject to the deferred ordering clause. The contractor is compensated
when the data is delivered and accepted. The contractor is compensated only for the
cost of converting the technical data or software into the required format and for
reproduction and delivery, since the cost of developing these items was included in the
cost of the work to perform the tasks generated these items.

C3.5.2. Deferred Delivery. Deferred delivery of data is a technique for delaying
delivery of data until the Government determines when the data should be delivered.
The technique is normally used when, during the solicitation and negotiation stages, the
specific requirements for the data can be determined, but the time or place of delivery
is not certain, Deferred delivery is also a means of postponing the delivery of data until
the design of the related item has stabilized. Obviously, the later the contractor
assembles a data package for delivery, the more up-to-date it will be. The right to
deferred delivery is obtained by mcluding the clause found at Subpart 252.227-7026 of
the DFARS (reference (b). in solicitations and contracts. That clause allows the
Government to require, any time during the performance of the contract, within 2 years
after either acceptance of all items (other than data or computer software) to be
delivered under the contract, or termination of the contract, whichever is later, the
delivery of any data identified in the contract for "deferred delivery.” The data
requirements shall be listed on the CDRL, with the time and/or place of delivery
indicated as "deferred"but the cost of the data shall be negotiated before contract award,
along with those CDRL items which are not deferred delivery.
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C3.6. WARRANTIES OF TECHNICAL DATA

Awarranty of technical data should be obtained whenever practicable and cost
effective. Guidance for obtaining warranties of technical datais contained in Subpart
246708 of reference (b),
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C4. CHAPTER 4
DISTRIB YATEMENTS ON TECHNICAL DATA

C4.1. GENERAL

In accordance with Section 130 of title 10, United States Code (reference (e)), a DoD
distribution marking system for technical data has been established by DoD Directive
5230.24 and MIL-STD-1806 (references (c) and (n)). Based on the technical content
of the data, one of seven distribution statements defined in reference (c) is to be applied
to indicate the extent of secondary distribution that is permissible without further
authorization or approval of the controlling DoD office.  The intent of the system is to
stem the flow of military-related technical data to our adversaries, without inhibiting
technological growth or blocking the exchange of technical data that is vital to progress
and innovation. Properly applied, the system will keep critical technology from our
adversaries but permit it to flow to Government Agencies and private organizations that
have legitimate need for it. Chapter 7 of this Manual contains guidance on criteria that
restricts or permits the release of data.

Ca.2. EXPORT-CONTROL WARNING NOTICE

Besides a distribution statement, the marking system also requires the use of a waming
notice on all documents that contain export-controlled technical data.  That notice may
be used in conjunction with any of the six limited distribution statements ("B,""C."
"DVE"F"and "X"). Statement A, which authorizes public release, cannot be used in
conjunction with the export-control warmning notice. Exact wording of the notice should
be in accordance with reference (r). Procedures for dissemination of this technical
data outside of the U. 8. Government arc contained in DoD Directive 5230.25
(reference (o).

C4.3. MARKING REQUIREMENTS

C4.3.1. Distribution statement markings are mandatory for all newly generated
technical data. Dol managers of technical programs shall assign distribution
statements 1o all technical data generated in their programs before primary distribution.
That requirement does not apply to contractors’ technical proposals or similar
documents submitted in anticipation of contract awards,
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C4.3.2. There is no requirement to mark existing technical data held in the files
unless a request is received for a copy of the data, or it is otherwise activated. In that
case, the controlling DoD office shall determine releasibility in accordance with DoD
Directive 5230.24, DoD Directive 5230.235, and DoD 5400.7-R (references (c), (o). and

(ph.

C4.3.3. Each revision shall be considered new technical data to be reviewed and
marked appropriately. Whether or not previous versions of that data have been publicly
released shall not be the determining factor in the dissemination determination.

C4.3.4. The seven authorized distribution statements provide options ranging from
unlimited distribution to no secondary distribution without specific authority of the
controlling DoD office.  The authority to withhold unclassified technical data from the
public is found in Section 130 of title 10, United States Code (reference (e)). as
implemented by DoD Directive 5230.25 (reference (0)). Distribution statements can
be applied to technical data that contain or reveal proprietary information, foreign
government information, contractor performance evaluations, technical or operational
mformation used solely for official administrative or operational purposes, critical
technology, information not appropriate for premature dissemination because it pertains
to systems or hardware in the developmental or conceptual stage, or export-controlled
data.

C4.3.5. Although six of the seven statements indicate that public disclosure may be
inappropriate, data managers and other DoD personnel should be aware that distribution
statements are not in themselves authority to withhold unclassified technical data from
public disclosure.  Such determinations shall be made, in accordance with DoD
Directive 5400.7 (reference (q)). Refer to Chapter 7 of this Manual for procedures on
release of technical data to the public.

C4.3.6. MIL-STD-1806 (reference (n)) provides specific procedures for selection
and placement of the seven authorized statements. MIL-STD-961 and MIL-STD-962
(references (r) and (s)) provide that same information for military specifications,
standards, and handbooks, respectively.

C4.4. RESPONSIBILITY FOR MARKING

C4.4.1. It is the responsibility of the controlling DoD office to select the correct
distribution statement and to ensure that the corresponding code letter ("A""B,""C.""D,"
"E""F,"or "X") is in block 9 of the DD Form 1423 or that block 16 of the DD Form
1423 contains instructions on application of the correct distribution statement before
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mitial distribution of the technical data. Frequently, it 1s not possible to determine the
correct statement at the time the DD Form 1423 is prepared, and often, the contractor
may be in a better position to recommend the correct statement. In those cases, the
controlling DoD office and the contractor may negotiate the correct statement at one of
the scheduled program audits or reviews. Inany event, the controlling DoD office shall
ensure that the technical data is correctly marked before initial distribution.

C4.4.2. The controlling DoD office should coordinate the distribution statement
requirements with appropriate legal counsel, foreign disclosure, and security personnel
with respect to the statuary and regulatory requirements governing the export or other
dissemination of technical data.

C4.4.3. Inthe case of joint sponsorship of technical data, the controlling DoD
office is determined by advance agreement and may be a party, a group, or a committee
representing the interested activity or component,

C4.5. DESTRUCTION AND HANDLING

All unclassified technical data marked with distribution statements "B, "C""D""E.""F "or
"X'may be handled and destroyed as "For Official Use Only"(FOUO) documents, as
described in DoD 5400.7-R (reference (p)). Classified, limited technical data shall be
handled and destroyed in accordance with the procedures of Chapter 9 of DoD 5200.1-R
(reference (t)).

C4.6. CHANGES TO MARKINGS

Controlling DoD offices shall notify the proper technical data dissemination facilities;
©.g., repositories, when the controlling DoD office is redesignated, the office address is
changed, or the markings or statements are changed.
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5. CHAPTER 5§
PRICIN " DATA

C5.1. GENERAL

C5.1.1. The estimated price of each requirement for technical data to be included
in a contract solicitation shall be either developed by the requiring DoD Component or
obtamed from potential contractors.  Such price estimates shall be used in making
mitial decisions and judgements as to whether or not the requirement for technical data
should be included in the contract. The accuracy of the price estimates should be
determined by or related to the importance of the data products to management in
making decisions. In some cases, contractors, estimated prices may not reflect all
costs; and different contractors may reflect costs in various ways due to differences in
business practices, differences in accounting systems, use of factors or rates on some
portions of the data, application of common effort to two or more data items, or
differences in data preparation methods, For these and other reasons. estimated data
prices should not be used for contract pricing purposes without further cost/benefit
analysis. Subsequent to proposal receipt, reviews shall be made by the DoD
Component acquisition activity to validate costs and the continued need for the
technical data requirements,

C3.1.2. Acquiring technical data at a fair and reasonable price is the goal of all
mvolved in the contracting process. In achieving that goal, it is good management
practice to ensure that prospective contractors and the Government have a mutual
understanding of the technical data requirements, especially complex digital data
products and services, to be contractually provided. That mutual understanding begins
with a concise description of all technical data requirements generated by tasks in the
statement of work and may be enhanced by Government and prospective contractor
discussions at bidders conferences. Also, to achieve this goal, contracting officers,
program managers, and technical data management personnel are encouraged to require
contractors to separately price each requirement for technical data. The Armed
Services Pricing Manual (ASPM) (reference (u)) provides procedures for pricing
technical data requirements.  Also, when the acquisition of greater rights in technical
data 1s a factor, the contract must contain a separate line item for these rights as
required by Subpart 227.402-72 of reference (b) (Refer to Figure C3.F8. for a sample
of contract line-item numbering of greater rights in technical data),
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C5.2. OVER- VE CONCEPT FOR PRICING

C3.2.1. The contractor will have to prepare certain data as a natural consequence
of contract performance. Design, development, testing, and production tasks will
generate certain data, whether or not a requirement is identified in a DD Form 1423 and
delivery is requested. This factor is the basis for what is called the "over and above
concept” tor pricing data; the price paid for a data item will be based on what it costs the
contractor to furnish that item, over and above the costs the contractor would incur if il
were not required at all. To implement the over and above concept of data pricing, four
price groups have been developed, These price groups are summarized in paragraph
C5.3.3. below, of this Chapter and provided in greater detail in Chapter 9.5, of the
Armed Services Pricing Manual (reference (u)).

C5.2.2. The contractor's method of pricing should include costs for providing
contract technical data management. Where applicable, these costs could include costs
for digital data or CALS management functions, management support of Government
reviews and audits of technical data products, and management of separate or integrated
database systems.

C3.3. PRICING BY CDRL DATAITEM

C5.3.1. The DFARS, Subpart 215.873 (reference (b)), requires the use of DD
Form 1423 in solicitations when the contract will require delivery of data. The DD
Form 1423, when made a part of the solicitation, shall include every known and
anticipated data requirement. The offerors are asked to provide a price estimate for
cach technical data requirement. If the price estimates appear unreasonable, the offerer
may not understand the technical data requirements.  After a solicitation has been
released, the source selection procedures in effect for a particular procurement must be
followed strictly to protect the integrity of the procurement process. Therefore,
contact the contracting officer for guidance if there is reason to believe that the
offerors have not understood the technical data requirements, before making a decision
to delete or retain the data requirement. The requiring activity uses the price estimates
to decide whether is need for the data is worth the dollars the data will cost.  If the
activity concludes that it still needs and can afford the data, the requirement stays on the
list; 1f it concludes that the price may be too high, it modifies or deletes the
requirement, The amended list is then made a part of the contract.

C5.3.2. Data price estimating is much the same as any other pricing action. When
the contract is negotiated, the total price of the contract line item for data will be
supported by cost or pricing data.  The data will be submitied as a package, analyzed, and
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the prices negotiated. Some of the prime considerations that should govern the price
estimating of data items on the DD Form 1423 are as follows:

C5.3.2.1. The price estimates entered on the DD Form 1423 should reflect
the total cost of providing the data including those costs associated with the
development, access, and delivery of digital data, in accordance with CALS requirements.

(°5.3.2.2. The contractor should submit the cost or pricing data supporting the
price estimates in accordance with the submission requirements contained in the
DFARS, Subpart 215.804 (reference (b)),

(35.3.2.3. The concept of materiality, defined in the Armed Services Pricing
Manual (reference (u)), should be applied at all points in the
estimating-analyzing-negotiating-cost-tracking cvcle; the probable benefit should be
worth the effort.

C3.3.2.4, There should be as much concern with unit price integrity in pricing
data items as there is in pricing spare parts.  Also, attention should be paid to the total
price negotiation technique in pricing data items, as is used in the negotiation of
multi-line contracts, when other factors make it necessary to negotiate on the total
contract price rather than on an item basis.

C3.3.2.5. All Government and industry people involved in the price estimating
process need to agree that the goals in this process are reasonably accurate costs and
realistic prices, rather than precise and detailed accounting,

C5.3.3. For each data item listed on the DD Form 1423, the contractor will specify
one of the following price groups:

C3.3.3.1. GROUP [, Data that the contractor prepares to satisfy the
Government's requirements.  The contractor does not need this type of data to perform
the rest of the contract. Price would be based on identifiable direct costs, overhead,
general and administrative (G&A), and profit.

C5.33.2. GROUP 1. Data essential to contract performance that must be
reworked or amended to conform to Government requirements. The price for data in
this group would be based on the direct cost to convert the original data to meet
Government needs and to deliver it, plus allocable overhead, G&A, and profit.

(5.3.3.3. GROUP III. Data that the contractor must develop for the
contractor's use and that requires no substantial change to conform to Government
requirements on depth of content, format, frequency of submittal, preparation, and
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quality of data. Only the costs of reproducing, handling and delivery, plus overhead,
G&A, and profit, are considered in pricing data in this group.

C3.3.34. GROUP [V. Data that the contractor has developed as part of the
contractor's commercial business. Not much of this data is required and the cost is
insignificant. The item should normally be coded "no charge." Anexample is a
brochure or brief manual developed for commercial application that will be acquired in
small quantities, and the added cost is too small to justify the expense of computing the
charge that otherwise would go with the acquisition.

C5.4. RETENTION
INFORMATION

Cost analysis records and CDRL price estimate information should be maintained by the
project office for the following purposes:

ANALYSI

C5.4.1. Developing data costs on follow-on acquisitions.
C5.4.2. Developing estimated data costs on new acquisitions,
(C5.4.3. Determining cost versus need of data.

C3.4.4 Identilying cost drivers,
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C6. CHAPTER 6
INSPE AMND ACCEPTANM - DATA

Cé.1.1. Data delivered by DoD contractors is made up of many forms of recorded
information,  This information consists of products such as drawings, plans, reports,
specifications, digital data bases, and computer software documentation.  All DoD
activities are responsible for ensuring that the data ordered and paid for under a DoD
contract is actually received and available when needed, Therefore, DoD activities must
have procedures for technical validation, inspection and acceptance of this data and must
implement these procedures using technically qualified personnel and equipment
appropriate for the task.

C6.1.2. The FAR (reference (j)) requires that the Department of Defense acquire
equipment and supplies, when possible, through competitive procurement. To meet
these requirements, the Government must develop and maintain adequate data to permit
effective competitive procurement. Government design activities generally develop and
maintain data to support their system design, and are in the best position to produce
timely. reliable procurement data packages to satisfy Government needs. However,
when the Government acquires procurement data from contractor design activities, the
Government must review the data received to ensure that it is complete, accurate, and
adequate for its intended use.  The QA requirements of the DFARS, Subpart 246
(reference (b)), apply to data products as well as to hardware products and services
acquired by the Government, As described, both the Government and its contractors
have responsibilities for inspecting data during its preparation, as appropriate, and for
ensuring its acceptability in its final form.

C6.2. CONTRACTOR RESPONSIBILITIES

The contractor is responsible for establishing and maintaining effective procedures for
implementing and maintaining quality control of data consistent with the complexity of
the data requirements and the provisions of the contract.

C6.2.1. OA Functions. Normally, each contractor has an established quality system
in place for ensuring quality products. The quality svstem is usually based on
requirements such as MIL-1-45208, MIL-(-9858, DoD-STD-2168, MIL-T-3 1000
(references (v), (w), (x), and (m)) or a commercial equivalent. When these

55 CHAPTER 6



Dol S0 F 20 My 5403

requirements are imposed contractually, the QA functions listed below summarize some
of the key requirements for an acceptable quality system,

C6.2.1.1. The contractor should provide and maintain a quality system that will
ensure that all data submitted to the Government for acceptance is technically correct
and conforms to contract requirements. Statistical process control technigues should
be included as an integral part of the contractor's quality system in consonance with
total quality management. These techniques should be used as a means of fostering
continuous process improvement and to provide information on which to make
decisions aboul corrective action and change procedures. This requirement applhes to
data procured from subcontractors or vendors, as well as the data generated or
processed by the prime contractor,

C6.2.1.2. The contractor should perform or have performed the Inspections
and tests required to substantiate the quality of the data throughout all areas of contract
performance, e.g., generation, validation, packaging, and delivery.

C6.2.1.3. The contractor's quality system procedures should be made available
for review by the Government before starting data preparation and throughout the life of
the contract,  The guality system should be prescribed by clear, complete, and current
instructions and include eriteria for approval and rejection of data,

C6.2.1.4. Personnel performing quality functions shall have well-defined
responsibilities, sufficient authority, and the organizational freedom to evaluate data
quahty and identify problems, and to start, recommend, or direct corrective action.

C6.2.1.5. The contractor's management activity should review the status and
adequacy of the quality system and the quality program regularly to ensure that correct
technical data is being generated and delivered to the Government, This management
review should also ensure full compliance with specific contract requirements
especially in the area of rights-in-data, both proprietary and other.

C6.2.1.6. The contractor's quality program requirements should ensure
compliance with procedures governing the preparation, marking and control of technical
data in accordance with contract requirements,

C6.2.2. Corrective Action Procedyres. The contractor should take prompt action
to correct conditions that have resulted, or could result, in data being submitted to the
Govemnment that is not in conformance with contractual requirements. Corrective
action should include, as a minimum:
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Co.2.2.1. Review of existing records indicating the types and number of
mspections made, the types and number of deficiencies found, items of data rejected,
the corrective actions taken, and the quantities of data items approved.

C6.2.2.2. Review and revision, where necessary, of existing procedures for
conducting follow-up actions to monitor the effectiveness of corrective actions to
prevent the recurrence of discrepancies.

C6.2.3. "Certification of Technical Data Conformity.” The contractor should
complete the "Certification of Technical Data Conformity” when the DFARS, Subpart
252.227-7036 (reference (b)), is required by contract and identify, by name and title,
each individual authorized by the contractor to certify in writing that the technical data is
complete, accurate, and complies with all requirements of the contract. The authorized
mdividual should be familiar with the contractor's technical data conformity procedures
and their application to the technical data to be certified and delivered.

6.3, GOVERNMENT RESPONSIBILITIES AND FUNCTIONS

C6.3.1. The Government is responsible for administering all acquisition
contracts.  This function is accomplished in the Department of Defense by the DCMC,
Contract administration automatically carries with it the authority to perform all of the
normal functions of a CAO as listed in the FAR, Subpart 42 (reference (j)). Some of
the functions related to data acquisition that the CAO performs are as follows:

C6.3.1.1. Ensuring that the contractor complies with contractual QA and
warmanty requirements.

Co.3.1.2. Maintaining surveillance of contractor engineering efforts and
management systems including those that relate to data control systems.

(6.3.1.3. Evaluating these engineering efforts and management svstems for
adequacy.

C6.3.1.4. Evaluating and monitoring the contractor's procedures for complying
with contract requirements regarding restrictive markings on data.

C6.3.1.5. Ensuring submission of required reports.

C6.3.1.6, Reporting to the PCO any inadequacies noted in the contractor's
performance of the contract, including its requirements for technical data.
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C6.3.2. Government personnel responsible for the inspection and acceptance of
technical data on all acquisition contracts should be aware of the following:

C6.3.2.1. Acceptability of technical data delivered under a contract should be
in accordance with the appropriate contract clause and the DD Form 1423, The
"Certification of Technical Data Conformity," clause at DFARS, Subpart 252.227-7036
(reference (b}, should be included in solicitations and contracts that include Subpart
252.227.7031 of reference (b). Note that the "Certificate of Conformance” found in
the FAR, Subpart 52.246-15 (reference (j)), is not a substitute for the "Certification of
Technical Data Conformity.” Rather, it is used when authorized in writing by the
contracting officer and allows the contractor to ship supplies for which the contract
would otherwise require inspection at the source.

C6.3.3. The DoD Components are responsible for ensuring that a prompt review
and approval or rejection of submitted data is provided, that contract data items requiring
preparation of a DD Form 250 have been inspected and accepted and that all deliverable
data items meet contract requirements.  Guidelines for inspecting and accepting
deliverable data items are provided in Subparts 42,3, 46.4, and 46.5 of reference (j) and
Subpart 246 of reference (b).

C6.34. Data managers should consult with the contracting office to determine if a
particular procurement of commercial items, commercial computer sofiware, or
commercial computer software will be made under the procedures in Subpart 211 of
reference (b). When this is the case, those procedures have precedence over other
procedures and clauses in references (b) and (j).  The procedures under Subpart 211 of
reference (b} affect the Government's data inspection and acceptance functions.

Co4. TYPE

C6.4.1. Specific inspection and acceptance criteria for contract data items are
provided in block 7. of the DD Form 1423, Government inspection and acceptance is
required for Ths, TDP elements, and other data that will be used by Dol) Component
personnel for the installation, operation or maintenance of equipment or software.
Some of the factors to be considered in the inspection and acceptance of this data are
the following:

C6a.4.1.1. Ths

Co.4.1.1.1. The Department of Defense requires both military and
commercial TMs, using two different acquisition strategies. TMs that support items
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designed and manufactured predominately for military purposes are procured using a DD
Form 1423, which lists the applicable specifications and standards that provide the
required data preparation, validation, and verification instructions, or refers to an
attached TMCR document, which provides all required instructions. The TMs that
support items designed and manufactured to commercial specifications are first
evaluated to the requirements of MIL-M-7298 (reference (v)) to determine the
suitabality of the TM for use in a military environment. Based on this evaluation,
commercial TMs are procured using a DD Form 1423 and the appropriate DIDs listed in
reference (v). When procuring military or commercial TMs, the program manager, with
assistance from appropriate technical personnel, is responsible for selecting the
specifications, standards, or DIDs to be applied under the terms of the contract. If a
commercial TM is being acquired under the procedures in the DFARS, Subpart 211
(reference (b)), in-process inspection of the TM may not be permitted.

Ca4.1.1.2. Part 9 of DoD Directive 5000.2 (reference (1)) requires that
TMs be validated for accuracy, comprehensibility, completeness and for operational
usability against the related equipment or system by the contractor, Validation is
conducted at the contractor’s Facility or at the operational site and, unless otherwise
agreed on by the DoD Component. involves the hands-on performance of operating and
maintenance procedures including checkout, calibration, alignment, and scheduled
removal and installation instructions.  The contractor validation will be witnessed by the
DoD Component representative unless, under unusual circumstances, validation by other
means is agreed on by the DoD Component.  The Do) Component will verify
operational suitability against the production version of the equipment or system.
Contract requirements must define the contractor's and DoD) Component responsibility
in the validation and verification schedule.

C6.4.1.1.3. Besides validation and verification, TMs should be subjected
to in-process reviews and acceptance. During the preparation of the TM, the DoD
Component conducts in-process reviews to provide guidance to the contractor, ensures
that the TMs conform to contract requirements, and review the validation and
verification plan schedule. Due to interdependent relationships between eritical data
products, coordination of the DoD T™ and TDP review and acceptance activities should
be accomplished. In-process reviews may be conducted at the contractor's tacility or at
the subcontractor's or other source facility while the T™ is being developed and before
the contractor prepares the final version.

C6.4.1.1.4. Procedures shall be established to apply configuration control
to TMs to ensure that timely issuance of changes and revisions reflect engineering
changes, that new instructions resulting from equipment and system modifications are
issued concurrently, and that illustrated parts list used in repair procedures are updated.
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C6.4.1.2. TDPs

C6.4.1.2.1. The Department of Defense currently requires that TDPs
conform to the requirements of MIL-T-31000 {reference {m)).

C6.4.1.2.2. Inspection and acceptance of the TDP elements shall be
subjected to Government reviews in accordance with Part 9, Section B, of DaD
Directive 5000.2 (reference (). Basic procedures for inspecting and accepting TDPs
are provided in section C6.5., below, of this Chapter.

C6.5. PROCEDURES FOR INSPECTING AND ACCEPTING TDPs

C6.5.1. The process of inspecting and accepting TDPs shall be a systematic series
of actions beginning at contract inception and ending with the acceptance of the TDP by
an authorized Government representative. The principal phases of this process are
contractor indocirination, in-process reviews, audits, final reviews, technical approval,
and inspection, and acceptance or rejection. These phases should include initiation of
contractual enforcement actions for non-performances or lack of progress where
appropriate,

C6.5.1.1. Contractor Indocirination. Before the contractor begins developing

data; 1.e., usually within 60-90 days after contract, a data guidance conference should be
held. These milestones will normally allow significant time for the contractor to
wlentify the personnel that will be responsible for preparing and submitting the data.
The data guidance conference is a joint Government-contractor review of the
contractual data requirements to ensure that the contractor understands his contractual
obligations, and to review the contractor's approach to satisfying those obligations. The
data guidance conference may be held in conjunction with other contractor guidance and
introduction conferences; e.g., the post-award conference. It is highly recommended
that the contract contain a requirement for the contractor to support this conference,
The format for the conference is not as important as the topics to be discussed. As a
minimum, the topics provided below should be addressed.  These topics will enable boih
parties to understand the Government's intended use of the data being procured. The
conference is an opportunity to resolve differences of interpretation and provide
alignment of the contractor's current TDP preparation systems with the Government's
TDP requirements. Finally, the conference allows the Government the opportunity to
ensure that the contractor understands that all technical data presented to the
Government for acceptance shall be accurate, clear, complete, current, and adequate for
intended purposes. Further, all topics discussed during the conference should be
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documented in a set of minutes and any areas not resolved or that require changes to the
contract should be brought to the attention of the appropriate Government program
manager and the PCO.  The minimum topics for the conference are as follows:

C6.5.1.1.1. The CDRL requireirents, the applicable DIDs, specifications,
and standards, and applicable tailoring,

C6.5.1.1.2. Data review requirements and schedules.
C6.5.1.1.3. Data delivery requirements and schedules.
C6.5.1.1.4. The contractors drafting practices and data formats.

C6.5.1.1.5. The contractor's numbering system for its drawings, part
numbers, and engineering documentation.

C6.5.1.1.6, The contractor’s QA procedures on data, including quality
control of subcontractor and vendor data.

C6.5.1.1.7. The contractor's data rights marking procedures and policies.

C6.5.1.1.8, The role of subcontractors or vendors who will deliver data
under the contraci,

C6.5.1.1.9. The contractor's configuration management system, including
methods for releasing data, approving data, and incorporating changes into the data.

C6.5.1.1.10. Identification of contract end items and the daia trees
associated therewith.

C6.5.1.1.11. The contracior's organization for developing, releasing, and
controlling data.  For data in digital form, include data update and transfer
methodologies and identification of data exchange protocols used by the contractor,

C6.5.1.1.12. Review samples of data, if available.

C6.5.1.1.13. Other topics for discussion are identified in
MIL-HDBK-288 (reference ().

C6.5.1.2. ln-Process Reviews and Audits

C6.5.1.2.1. In-process reviews and audits shall employ a structured and
disciplined approach of monitoring contractor data preparation to ensure that the TDP is
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evolving satisfactorily and that no unnecessary restrictions are being placed on its
ultimate use. Maximum use shall be made of evaluations performed by Government
personnel for other purposes, and of conducting in-process reviews in conjunction with
other reviews to reduce duplication of effort. For example, when possible, in-process
reviews for engineering data should be conducted in conjunction with the formal desi £n
reviews and/or audit processes prescribed by DoD-STD-963 (reference (g)).
Specialists knowledgeable in the use of data and in TDP preparation shall perform the
in-process reviews. The step-by-step procedures for the in-process reviews shall be
determined by the reviewing activity in coordination with the end users of the data. The
following sample guidance is provided for use:

C6.5.1.2.1.1. Pre-review preparation:
C6.5.1.2.1.1.1, Select the Government review team.

C6.5.1.2.1.1.2. Provide the following information to the
Government review team:

C6.5.1.2.1.1.2.1. The purpose of the review.
C6,5.1.2.1.1.2.2. The time and place of the review,

C€6.5.1.2.1.1.2.3. If the TDP will be provided to a
Government site for review.,

C6.5,1.2.1.1.2.4. Contract requirements.
C6.5.1.2.1.1.2.5. Intended use(s) of the TDP.
C6.5.1.2.1.1.2.6. Identification of the review team.
C6.5.1.2.1.1.3. Arrange meetings and/or reviews
C6.5.1.2.1.1.3.1. Notify the contractor.

C6.5.1.2.1.1.3.2. Ensure data is delivered or accessed on
time,

C6.5.1.2.1.1.3.3. Brief the team on the review procedures.

C6.5.1.2.1.1.3.4. Discuss corrective action procedures with
the review team.
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C6.5.1.2.1.2. Conduct In-process Review (IPR)

C6.5.1.2.1.2.1, The requirements of contractually imposed
documents such as MIL-T-31000 (reference (m)) and applicable DIDs will be used to
evaluate the data presented for review. Government- or contractor-developed
checklists and MIL-HDBK-288 (reference (z)) may be used as guides in conducting the

review,

C€6.5.1.2.1.2.2, Document each deficiency found in the data,
Prepare discrepancy sheets to document the findings of the IPR.

C6.5.1.2.1.2.3. Consolidate the IPR findings.

C6.5.1.2.1.2.4, Discuss the IPR findings with the contractor to
ensure a mutual understanding of data deficiencies identified by the IPR team,

C6.5.1.2.1.3. IPR follow-up:

C6.5.1.2.1.3.1. Forward the consolidated IPR findings to the
PCO.

C6.5.1.2.1.3.2. The PCO formally submits the IPR findings to

the contractor for corrective action.

C6.5.1.2.2. Consideration shall be given to the amount of data to be
reviewed, delivery schedule, and availability of equipment and personnel to perform the
review. In-process reviews shall:

C6.5.1.2.2.1. Be coordinated with the appropriate DCMC or
designated Government activity representative and the contractor.

C6.5.1.2.2.2. Be conducted at a location consistent with the
Ciovernment's objectives.

C6.5.1.2.2.3, Oceur at intermediate stages during TDP preparation as
required 1o evaluate data, ensure incorporation of requested corrections, answer
questions, and provide guidance.

C6.5.1.2.2.4. Be used to assess contractor responsiveness, and, if
appropriate, instigate contractual remedies for contractor or lack of Progress,
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C6.5.1.2.2.5, Be used to notify other functional data activities of
potential impact cansed by defective TDPs,

C6.5.1.2.3. Predetermined acceptable quality levels may be used by the
Government for TDP acceptance.  All data for an entity (such as a specific system)
should be 100 percent complete and inspected before acceptance, No data shall be
accepted with known errors or deficiencies.

C6.5.1.3. Final Review, The TDP shall not be accepted until a final review
has been performed. As a minimum, final reviews shall;

C6.5.1.3.1. Be conducted after completion of the in-process reviews and
the functional configuration audit.

C6.5.1.3.2. When applicable, be integrated with physical configuration
audits (PCAs) meeting the criteria of MIL-STD-963 (reference ( 1),

C6.5.1.3.3. Verify that engineering decisions or changes resulting from
PCAs have been accurately incorporated into the TDP,

C6.5.1.3.4. Serve as the basis for acceptance or rejection of the TDP,

C6.5.1.3.5. Include a top-down-break-down (TDBD) completeness review
to ensure that all documents eited or referenced in the TDP have been fumnished as part
of the TDP. Specifications and standards identified in the Department of Defense Index
of Specifications and Standards (DoDISS) and industry association specifications and
standards are not required to be submitted as part of a TDP. MIL-HDBEK-288
(reference (z)) may be used as a guide in performing the TDBD,

C6.5.1.3.6, Verify that discrepancies previously documented during the
in-process review have been corrected.

C6.5.1.3.7. Include a review of the TDP to ensure its adequacy for its
intended use.

C6.5.1.3.8. Require Government receiving activities to:
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C6.5.1.3.8.1. Review data for legibility. The TDP prepared by the
contractor in hard copy form shall possess the quality that, when reproduced or
microfilmed, will produce copies conforming to the legibility requirements of
MIL-M-9868, MIL-D-54%0, and MIL-M-318761 {(references (aa), (ab), and (ac)), as
required by the contract.

C6.5.1.3.8.2. Review microfilm per reference (ah) and aperture cards
of hard copy documents for conformance to format and coding requirements of
MIL-STD-804 (reference (ad)), as required by the contract,

C6.5.1.3.8.3. The TDP prepared by the contractor in digital media
shall conform to the requirements of MIL-STD-1840, to MIL-D-28000 for
Computer-Aided Design (CAD) data files, and to MIL-R-28002 for raster image files
(references (ae), (af), and (ag)), as required by the contract.

(6.5.1.3.8.4. Establish and maintain records indicating that the TDP
has been officially accepted by the Government. The records should document any
deficiencies found in the TDP. actions taken to correct the deficiencies, and any
conditions of acceptance and approval by the Government.

C6.5.1.4. Acceptance or Rejection. On completion of the final review, the
Government reviewing activity shall notify the acceptance activity (listed on the CDRL)
in wriling, recommending acceptance or rejection of the TDP. Arejection
recommendation shall include documented reasons. Non-conforming data in the TDP
may serve as the basis for withholding contract payments as specified in the DFARS,
Subpart 252.227-7030), or other contract requirements, The aceeptance activity shall
notify the contractor of the acceptance or rejection of the TDP. Final acceptance of
the TDP is normally accomplished when the Government signs the DD Form 250,
"Material Inspection and Receiving Report,” and takes custody of the TDP. If the TDP is
rejected, the acceptance activity shall notify the contractor in writing of the reasons for
rejection. Formal notification that supplies do not conform with contractual
requirements should be made by the contracting officer. In addition to providing the
reasans why the data were not accepted, the contracting officer must direct the
contractor to correct the deficiencies, replace the non-conforming data, or, when
permitted by the contract, elect to receive an equitable adjustment in contract price in
lieu of correction or replacement.
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7. CHAPTER
R E OF TECHNICAL DATA TO BLIC

C7.1. GENERAL

Public disclosure of technical data, as defined by 10 U.S.C. 130 (reference (e)), that
has military or space application is tantamount to providing uncontrolled foreign

access. Because it is in the national interest to control the release of such data,
Congress granted the Department of Defense the authority, by 10 US.C. 130 (reference
(e)), to withhold that data when certain criteria are met,  DoD Directive 5230.25
(reference (o)) contains the policy and procedures for determining whether to
disseminate or withhold technical data with military or space application.

C7.2. REQUIREMENTS FOR WITHHOLDING OF TECHNICAL DATA

C7.2.1. Unclassified technical data may be withheld from the public when the data
meets the following criteria:

C7.2.1.1. The data has military or space application and is in tthe possession
of or under the control of the Department of Defense,

C7.2.1.2. The data 1s entitled to protection pursuant to DFARS, Subpart
227.402-72(b) (reference (b)), for contractor-sensitive or proprietary information.

C7.2.1.3. The data is not subject to an exception under the export control laws,

C7.2.1.4. The data discloses critical technology or operational advantage, as
determined by the controlling DoD office.

C7.2.2. Inall cases the controlling DoD office, i.e., the activity that sponsored the
work that generated the technical data, or received the technical data for the Department
of Defense, has the responsibility for determining whether the criteria for withholding
from public disclosure are met,

C7.2.3. Repository personnel, or other designated receiving activities, shall review
incoming technical data to ensure that data created under a contract whose solicitation
was issued after November 6, 1984, has been assigned a distribution statement in
accordance with MIL-STD- 1806 (reference (n)). Incoming technical data created after
that time that have not been assigned a proper distribution statement shall be returned to
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the controlling DoD office for assignment of a proper distribution statement. In cases
where personnel reviewing the incoming technical data suspect that proper analysis was
not conducted to support assignment of a valid distribution statement, these personnel,
with the concurrence of legal counsel, should seek written confirmation that the
policies and procedures of DoD Directive 5230.24 (reference (c)) were followed in
assignment of distribution statements. Subsequent delivery of this data still bearing
apparent nappropriate distribution statements should be referred to the Under Secretary
of Defense for Policy, who is responsible for administering and monitoring compliance
with the program.

C7.2.4. Unmarked technical data that is already held in the files by the repository
shall not be removed from the file and returned to the controlling office for the sole
purpose of marking. However, when a request is received for this technical data, the
cantrolling DoD office should then be required to determine and provide appropriate
marking directions to the repositories or designated receiving activities before the copy
is released. Inthose cases where it is impossible to determine who the controlling
DoD office is, the repository or designated receiving activity will assume responsibility
for marking the technical data.

C7.3. FREEDOM OF INFORMATION ACT (FOIA) DENIAL AUTHORITY

DoD Directive 5230.25 (reference (o)) also provides the Department of Defense the
authority to deny FOIA (reference (ah)) requests for data that meet the criteria described
in section C7.2,, above., Assignment of a restrictive distribution statement {(i.e., other
than distribution statement A) may be evidence that those criteria have been met. In
such cases, the third or fourth exemption of the FOIA should be cited. as appropriate. It
should be noted that to meet exemption 3 withholding criteria by applying the statutes of
10 U.5.C. 130 requires written supporting documentation that meets the rationale of, or
is listed. in the Munitions List (ML) or Militarily Critical Technologies List (MCTL).

C7.4. CERTIFICATION P iRAM FOR QL D REQUEST

C7.4.1. Central 1o the technical data release control mechanism is the concept of a
large pool of "Qualified U.S. and Canadian Contractors.” This pool also includes private
individuals and State and local governments that have a valid need for specific data. The
management of this pool of qualified requestors is a responsibility of the U.S./Canadian
Joint Certification Office (JCO) and the Defense Logistics Services Center (DLSC), a
primary field activity of the Defense Logistics Agency.
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C7.4.2. The JCO has established a Qualified U.S/Canadian Contractor File to
implement management control of the certification of qualified requestors and to
provide this information to activities making determinations on the release of technical
data with military or space application. This file has been implemented as a computer
database that will be used to generate a "Certified U.S./Canadian Contractor Access List
(CCAL)" The CCAL is published quarterly and is available on microfiche.
Non-Government subscribers may obtain the CCAL through the Superintendent of
Documents.

C7.4.3. Requests for certification must be submitted on the DD Form 2345,
"Militarily Critical Technical Data Agreement.” The individual or organization, seeking
certification should submit the form directly to the following:

LLS./Canadian Joint Certification Office
Defense Logistics Services Center
ATTN: DLSC-FBA.,, Federal Center
Battle Creek, MI 49017-3084

C7.4.4. In submitting a DD Form 2345, the individual or organization shall certify
that:

C7.4.4.1. The person who will receive export-controlled technical data is a
U.5. or Canadian citizen.

C7.4.4.2. The technical data will be used in connection with, a legitimate
business that is described in the certification. This does not necessarily require a
contract or grant from the U.S. or Canadian Governments.

C7.4.4.3. The responsibilities under export control laws are understood and
will be observed. This includes a recognition that release or disclosure of technical
data within the 115, or Canada with the knowledge or intent that it will be transmitted to
a foreign country is illegal.

C7.4.4.4. The business will not release or disclose the data to other than its
employees except as allowed by DoD Directive 5230.25 (reference (o)) or, for Canada,
the "Technical Data Control Regulations (TDCR)."

C7.4.4.5. No person who will have access to the technical data is debarred or
has violated export control laws.
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C7.4.4.6. The contractor itself is not debarred or has not violated export
control laws,

C7.4.5. The JCO will cross-reference other available data to determine to the
greatest extent possible whether the technical data recipient has been debarred,
suspended, charged with violating export-control laws and regulations, or involved with
violations ol other Militarily Critical Technical Data Agreements. The JCO will also
look for activities and organizations clearly unrelated to legitimate business PUIPOSES as
defined in reference (o). Examples of inappropriate business activity are submittals by
a foreign embassy or foreign trade organizations or activities that, by their nature, are
primarily designed to permit public dissemination {lectures and publications, etc.).

C7.4.6. When the DD Form 2345 has been approved by the JCO, information will
be selected from the form and entered in the Qualified U S /Canadian Contractor File,
Selected data will subsequently be extracted from the file and will appear in the CCAL,
Entries in the file will be recertified every 5 vears.

C7.5. DOCUMENTATION REQUIRED FOR DISTRIBUTION REVIEW

C7.5.1. The technical data repository should have the Cataloging Handbook
H-4/H-8 Series (reference (ai)) available for ready reference. This microfiche
publication is available from the Defense Logistics Services Center at the address
shown above in paragraph C7.4.3.

C7.5.2. Technical organizations that are providing technical support to the
engincering data repository or other designated engineering data release organization
will need routine aceess to the Militarily Critical Technologies List (MCTL) as well as
access to the CCAL, Requests for the MCTL should be submitted to the technology
transfer focal points in the Military Services and the Defense Agencies. Technical
review activities may also require access to or information on the State Department's
Munitions List and the Department of Commerce's Commaodities Control List,

C7.5.3. Controlling offices will need the CCAL, MCTL, and access to. or
information on, the Munitions List and the Commodities Control List.
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C7.6. PROCEDURES FOR DISTRIBUTION REVIEW AND RELEASE OF TECHNICAL
DATA

C7.6.1. Initial Repository Actions On Receipt of Request for Technical Data

C7.6.1.1. Determine if the technical data requested is not releasable or has
restrictions on release or disclosure for other reasons. These reasons include security
classification or valid marking with a limited rights legend. Where it is possible to
expunge the specific data to which the restrictions on release or disclosure apply, the
request, along with the relevant technical data and supporting evaluation, should be
referred to a designated organizational element at the local acquisition activity. The
designated organization element should coordinate his actions with the local Data
Management Office and any other technical activity(s) necessary to determine the cost
effectiveness of "sanitizing” the document.

C7.6.1.2. If the technical data is not subject to other restrictions, it should be
reviewed for an "Export-Control Waming Notice." This wamning notice should read:

"WARNING -- This document contains technical data whose export is restricted by the
Arms Export Control Act (Section 2751 of title 22, U.S.C., gt seq.) or the Export
Admimstration Act of 1979, as amended, App 2401 of title 50, US.C., et seq.
Violations of these export laws are subject to severe criminal penaltics. Disseminate
in accordance with provisions of DoD Directive 52300.25." This warning notice
generally will be associated with distribution statements B, C. D, E, F,or X, If no
distribution statement is annotated on the document or if distribution statement A has
been applied, the controlling DoD office should be contacted to clarify the discrepancy
before further review.

C7.6.2. Distribution Review of Export-Controlled Technical Data

C7.6.2.1. If an "Export-Control Warning Notice" is annotated on the technical
data, the repository should verify that the requestor is listed on the CCAL. If the
requestor is not listed on the CCAL and is not listed on the monthly cumulative "CCAL
Change Bulletin"(called the "Disqualified U.S. Contractor Bulletin”), the reviewing
activity should deny the request, but provide a blank DD Form 2345, the address for
submission to DLSC, and a copy of DoD 5230.25-PH (reference (aj)). which is a
pamphlet that explains the Department of Defense's policy for the conirol of
unclassified technical data with military or space application.

C7.6.2.2. It the requestor is listed on the CCAL, the request and the requested
technical data should be reviewed to determine whether the data requested is related to a
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legitimate business purpose for which the contractor is certified. If there is any
question about the relevancy of the data request to the purpose for which the data was
requested, the technical review activity should forward the technical data and the request
to the controlling DoD office, concurrently advising the requestor in writing that the
request has been forwarded to the controlling Dol office. who will be responsible for
the decision to release or deny the request.

C7.6.3. Distribution Review for Techni

C7.6.3.1. If distribution statement Ais assigned, release the technical data to
the requestor charging an appropriate search, reproduction, and delivery charge in
accordance with Dol» Instruction 7230.7 (reference (ak)).

C7.6.3.2. 1f distribution statement B is assigned, the technical data is not to be
released outside the Government without specific approval of the controlling DoD
office. If there is a question whether the requesting activity is indeed a U.S.
Govermnment Agency, refer the request and the technical data to the Office of the Under
secretary of Defense for Policy for disposition.

C7.6.3.3. If distribution statement C is assigned to the technical data, the data
may be released to another party subject to the following conditions:

C7.6.3.3.1. Either they are a Government contractor or approved by the
acquisition as a potential contractor,

C7.6.33.2. If the data is export controlled, a DD Form 2345 must be in
the possession of the Department of Defense,

C7.6.3.3.3. If the data is classified, an approved DD Form 250 (with
"need-to-know” the subject field of the data) must be on file with the Department of
Defense.

C7.6.3.4. If distribution statement D is assigned to the technical data, the data
may be released to another party subject to the following conditions:

C7.6.3.4.1. Either they are a DoD contractor or approved by the
acquisition activity as a potential contractor.

C7.6.3.4.2. If the data is export controlled, a DD Form 2345 must be in
the possession of the Department of Defense.
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C7.6.3.4.3, If the data is classified, an approved DD Form 250 (with
"need-to-know" the subject field of the data) must be on file with the Department of
Detense.

C7.6.3.5. If distribution statement E has been assigned to the technical data,
the reviewing activity is to release this data to DoD Components only unless
specifically approved by the controlling DoD office.

C7.6.3.6. If distribution statement F has been assigned to the technical data,
the reviewing activity should refer all requests to the controlling DoD office. Each
activity should periodically review technical data marked with a distribution statement F
to verify that there is a valid and continuing need to store the information. When the
need can no longer be established, disposition of the technical data shall be
accomplished based on written instructions from the controlling DoD office.

C7.6.3.7. If Distribution Statement X has been assigned to the technical data,
the data may be released to U.S. Government Agencies. When a DD Form 2345 is on
file with the Department of Defense, the data may also be released to parties with a
legitimate business interest with the Department of Defense.

C7.6.3.8. The controlling DoD office may always release data to anvone
regardless of the distribution statement subject to any constraints imposed by statute or
Dol policy.

C7.0.4. Technical Data Not Marked with a Distribution Statement

C7.6.4.1. Technical data that have not been marked in accordance with DoD
Directive 5230.24 (reference (c)) should be reviewed by the controlling DoD office and
an appropriate distribution statement assigned.

C7.6.4.2. Aninitial step in establishing the appropriate distribution statement
is to review whether the technical data has been released to the public. Evidence of
such release would include listing in a reprocurement data package or in a procurement
description that has been used in the past to support a competitive procurement, Fach
reviewing activity should canvass the record-keeping at the data repository or at each
activity that directs the data repository to release information. Determine whether the
approptiate reason for a protective statement such as export controlled or classified
still applies and mark the document accordingly.

C7.6.4.3. The reviewing activity should also research the Military Engineering
Data Asset Locator System (MEDALS) for other repositories that may contain the
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same, or earlier revisions of the same, technical data. If such duplication exists, proper
distribution statement assignment should be the responsibility of the cognizant
Government design activity with notification to the other repositories also holding the
data.

C7.6.4.4. 1f research indicates that the controlling DoD office no longer
exists, the DoD) Component Headquarters shall assign responsibility to an appropriate
organization in their chain of command to make a determination concerning marking,
remarking, and release of the data.
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C8. CHAPTER &

COORDINATION, C
F ITEM DESCRI

PREPA

CE, AND APPROVAL

C3.1. PREPARATION OF DIDs

C8.1.1. Before preparing a new or revised DID, the current issue of the AMSDL,
Dol 5010.12-L (reference (a)), and AMSDL Notices, shall be researched to determine
whether an existing approved DID can be used as is, tailored, or revised in lieu of
preparing a new DID.

C8.1.2. DIDs shall be prepared in accordance with DoD-STD-963 (reference (g)).
When a DID requires an associated form to be completed by the contractor in
preparation of the data product, the form shall be approved by the DoD Components
forms control office and must display the OMB control number 0704-01858 and an
Agency Disclosure Notice (ADN) at the top of the form. Forms that were approved
before the DID was prepared must be revised to display an OMB control number and
ADN at the top of the form before is is attached to the DID and submitted for approval
Forms that are not mandatory but are "sample formats." shall be clearly marked as such
and shall not display form numbers, the ADN, or the OMB control number,

C8.1.3. New and revised military specifications that contain data or recordkeeping
requirements shall be prepared in accordance with MIL-STD-961 (reference (r)).

CB.1.4. New and revised military standards that contain data or recordkeeping
requirements shall be prepared in accordance with MIL-STD-962 (reference (s)).

Cs.2. COORDINATION OF DIDs

C8.2.1. DIDs that are prepared or revised concurrently with new or revised military
specifications and standards (Type [ DIDs) shall be coordinated concurrently by the
Preparing Activity (PA) of the military specification or standard in accordance with the
procedures of DoD 4120.3-M (reference (al)). The DIDs shall be coordinated with the
appropriate DoD Component Data Management Office before submission to the DoD
AMSDL Clearance Office for approval and clearance.

C8.2.2. DIDs that are prepared to accommodate the data requirements in existing
specifications or standards (Type 1 DIDs) shall be coordinated with the PA of the
specification or standard. If the PA concurs with the DID, the PA shall prepare an
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amendment to the military specification, or a notice to the standard to incorporate a
reference to the DID. Coordination of the amendment or notice shall be conducted in
accordance with DOD 4120.3-M (reference (al)). The DID shall be coordinated with
the appropriate Dol Component Data Management Office before submission to the
DoD AMSDL Clearance Office for approval and clearance.

C8.2.3. New or revised DIDs that are not associated with a military specification or
standard {Type 11 D1Ds) shall be coordinated with the appropriate DoD Component Data
Management Office before submission to each DoD AMSDL Clearance Office for
approval and clearance.

C8.2.4. When a contract data requirement cannot be satisfied by using the DIDs
currently hsted in the AMSDL, and time constraints preclude preparation and approval
of a Type [ or 11 DID, a one-time DID (Type 11 DID) may be prepared and used in a
contract solicitation. One-time DIDs (Type [T DIDs), which are restricted to use on
one contract, require only coordination and approval within the applicable DoD
Component.  Clearance and approval by the DoD AMSDL Clearance Office is not
required. The Data Management Focal Point for each DoD Component listed in the
AMSDL (reference (a)) shall assign one-time DID identification numbers from the
block of numbers issued to each DoD Component as follows:

Tha first two digits will ke 0T

The third digitis a dash *-"

Tha fourth and fifth digits will indicate the fiscal year (FY)e.g., 92"
The sixth degit is a dash -

The seventh through elevendh digits will be assigned bythe Data Management Focal Penl lrom
the fgllewing Bock of numbers:

10030 Army

20000 Mavy

0000 Air Force

40000 Defense intelligence Agency
45000 Marine Corps

50000 Defense Communications Agency
55000 Defense Mapping Agency
G000 Dwfense Muclear Agency
G000 Defense Logisfica Agency
TO000 Watonal Security Agency
TS000 Mol Assigned

80000 oS0
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Ezxample:
QT-81-10000  {tha first number assigned in FY 91 by the Army)
OT-92-10000  {the first number assigned in FY32 by the Army)

C8.2.4.1. This numbering system eliminates the need for repeated assignments
of new blocks of numbers,

C8.2.4.2. One-time, or Type IlI, DIDs may continue being used on follow-on
contracts for procurement of additional quantities of the original item. However, when
recurrent use of the data requirement of a one-time DID on other contracts is expected,
a Type [ or Type 11 DID should be concurrently prepared, coordinated as appropriate, and
submitted to the DoD AMSDL Clearance Office for approval and clearance.

C8.2.5. New or revised military specifications and standards that contain
record-keeping requirements or cite existing DIDs shall be coordinated by the PA of the
military specification or standard in accordance with the procedures specified in DoD
4120.3-M (reference (al})). The PA shall submit the specification or standard to the
Dol AMSDL Clearance Office for clearance after completion of the coordination
process.

C8.3. CLEARANCE AND APPROVAL OF DATA ITEM DESCRIPTIONS

C8.53.1. The "Paperwork Reduction Act of 1980," Pub. L. 96-511 (reference (d)).
established policies and procedures for controlling paperwork burden imposed by
Federal Agencies on the public. The OMB has determined that the data acquisition
documents histed in the AMSDL, DoD 5010.12-L (reference (a)), are subject to the
provisions of reference (d).  Accordingly, the OMB control number 0704-0188,
assigned to reference (a), applies to the information-generating requirements contained
in military specifications and standards and to the related DIDs listed therein.
Consistent with the blanket OMB clearance that has been assigned to the AMSDL,
preparation and submattal of individual Standard Forms 83, "Request for OMB Review.,"
are nol required for individual data acquisition documents.

C8.3.2. New and revised data acquisition documents intended for recurrent
contractual use shall be submitted to the DoD AMSDL Clearance Office for approval
and clearance as a complete package containing the following:

C8.3.2.1. Atorwarding letter, which includes the following:

CB.3.2.1.1. The desired action; ¢.g., "approval of a new DID," or
"assignment of an AMSC number to a military specification.

T CHAPTER &



Dl 3001 2- M My 1993

C8.3.2.1.2. Astatement indicating that the document has been fully
coordinated, as appropriate.

C8.3.2.1.3. Asupporting statement describing the need for the data and
certifving that the data requirements contained in each proposed data acquisition
document are not duplicative of existing approved and cleared data requirements.

C8.3.2.2. Alegible copy of each proposed data acquisition document. For
each proposed DID, a clear original copy is also required.

CR.4. CANCELLATION OR SUPERSESSION OF DIDs

Ct.4.1. When a military specification or standard that contains requirements for
the preparation of deliverable data 1s canceled, any associated DIDs that do not cite any
other source documents shall be proposed for cancellation by the PA of the
specification or standard. The PA shall provide the proposal to cancel the DID{s) to
the DoD AMSDL Clearance Office, citing the cancellation of the associated
specification or standard. Advance notification of the intent to cancel the DIDs will be
published in two consecutive AMSDL Notices prior to final cancellation.  This provides
an opportunity for other users of the DID to register a need for retention of the DID
with the AMSDL Clearance Office.  In these cases, the user will normally be asked to
assume responsibility of "Office of Primary Responsibility (OPR)" for the DID.

C2.4.2. When DIDs are mtended to be canceled independent of the cancellation of
a military specification or standard, the OPR will notify the DoD AMSDL Clearance
Office. The DoD AMSDL Clearance Office will determine if the DIDs have been cited
in any source document listed in the AMSDL (reference a)). If so, the PA of the
source document will be notified of the proposed cancelation.  If the PA determines
that the IMD is stll required lo accommodate data requirements in the source
document, the PA may then be designated as OPR for the DID, and the DID will not be
canceled. [If the AMSDL Clearance Office determines that the DID has not been cited
in any source documents listed in reference (a), or if the PA determines that the DID is
no longer required, notification of the intent to cancel the DID will be advertised in two
consecutive AMSDL notices as described in CE.4.1_, above.

C3.4.3. Newor revised DIDs can supersede existing DIDs when the OPRs of the
affected DIDs concur in the action. The OPR for the new DID has the responsibility
for obtaining this concurrence. Superseded DIDs are listed in block 7 of the DD Form
1664,
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C8.4.4. Canceled or superseded DIDs shall not be used on new solicitations or
contracts. However, if a DID is canceled or superseded subseguent to the release of a
Request for Proposal but prior to the award of a new contract, the canceled or
superseded DID may still be cited.  Also, canceled or superseded DIDs that are in use
on a current contract may be used on follow-on contracts for the same item when
continuity of data format and content is required. In all cases where a DID has been
superseded, the newer DID should be reviewed for possible application on the new or
follow-on solicitation or contract. Because canceled and superseded DIDs are not
readily available at the DoD Single Stock Point, copies should be retained by the project
office and included in the contract or solicitation package. If this is not done, copies
may be obtained from the DoD Single Stock Point if the contracting officer certifies
the need for a contractor to obtain copies of the canceled or superseded DIDs in
fulfillment of their contractual obligations.
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