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. &, Take additicpal photographa of the applicant in PT gear. Malee
will wear FT shorts only, while females will wear PT shorts and a T
r-?u;'{:. The photographe will consigt of a front and profile view of the
applicant,

k. To decermine body far percentage for male spplicants, use
figure 2-44. For female applicants. figure 2=-4%5 will he utilized.

. FRecord the height, welght, all seasurements. and body fat
porcantage on the photograph page as described in paragraph 3lal above.

d, Flace the original photographs and measurements behind the
photograph page in the application,

2209. CHARACTER AND BACKGROUND

1. Applicants for any Heserve officer candidate program must not have
been conwvicted by court-marcial of any offense, or by civil authorities
of an offense which involves any oflense for which the maximum penalty
under the Uniform Code of Military Justice |(UCKI) includes dishonorable
discharge or confinement for 1 year or more. Evidence of character
will be obrtained chrough use of the following forms:

a. Personal Information Questionnaire (MavMC 10064) {(Figure 2-30).

b. Personnel Security Questionnalre (Mabional Agency Check) (DD
Form 398-2) (Figure 2-16).

c. Fingerprint Card [FD-2%8) |Figure 2-15],

d. Marine Corps Drug Palicy Sratement of Understanding (Figure
2-32h .

e, Officer Selectlionm Evaluation Form (NAVMC 1241 {Figure 2-2%).
f. Application for Officer Frograms (RAVMC 10418-1) {(Figure 2-22).

Instructione for completing these forme are contalined im section 3 of
chaptar 2,

2. The following definitiona of court-related terme are provided to
aggist in determining an applicant’'s qualifications.

a. Adverse Juvenile Adjudication

(1) Determination v a judoge or jury in juvenile court
proceedings that the juwenile is guilcy of, or that the Individual
committed the acts alleged in the petition or complainkt, based either
on merits of the case or on the juvenile's admission of guilt or plea
of guiley, and char the determinacion was recorded in the court's
records, and

la) Eegardlesa of whecher sentence was Chen imposed,
withheld, or suspended, and

ib) Regardless of subseguent proceedings in che zame case
to delete an initial determination of guilt from court records, based
cn avidence of rehabilitation or a satisfactory period of probation or
gupervielon. Examples of subseguent proceedings ured in juvanile
courts in the Uniced States are "expungement, °“"record seallng.®
recpening the case to change the oariginal finding of “guiley® or
*dalingquency, " or the plea of "guilty" or adinission of the truth of
the aliegariona in the petiction, to "mot guilty,” dismipsal of the
criginal pecltion, setting aeide the adjudication of "delingquency.®
such subsequant procesdings merely recognize rehabilitation and do not
alter the fact that the juvenile comitted the act for which the
individual was cried,

|21 The term “adversee juvenile adjudicatiom® 15 an adjudlication
as & Juvenile delimsguent, wayward minor, youthful offender, delinguent
child, juwvenile offender, incorrigible, and a declaration of the
juvenile as a ward of the coure, or an award of probation or punishment

by a juvenile court as the result of an offense. The term _—



i. Bodv Fat PhotographsHeasuremsnt Paoe. If an applicant is over
the maxisum weight according to figure 2-43 of this Manual, a body lat
photograph will be taken per paragraph 2208 of chis Hanual and included
in the applicacion. MAdditionally, tha height and weight will be
listed, as well asp the apprepriate body neasurements, computation, and
body far parcentage. Figures 2-44 and 2-45 provide imstructions for
calculating body fat percentsges.

«  Gne Hundeed Word Statement (Figurg J-281. To sgsist the
biaktrice Séresning Board and tha Officer Candidate Selecticn Board ac
Hendquartars Marine Corpe in evaluating the applicant'e grammatical
apiliey and potential as well as motivation for commissioning, each
appllcant must write a statemant |100 worde or lesa), setting forth tha
reasons they desire to be gelected for parcicipation in a Marine Cocps
comniagioning program.

M. = |
d=d9). The sealuation will he eespleted by the CS0 on each applicant.

111 The information reguired on the top of the form is Ealf-
axplanatory.

[2) Whan vating the individual, the 050 sghould cendider tha
following definitions and fully consider the agplicant s age, perconal
characteristics and, most importantly, the applicant's potential to
serve as a commisgloned officer. The applicant should be evaluaked
truthfully, and the inflation of marks to skew the applicant*s rToal
pobencial i8 to be digcouraged.

SUPERIOR - Outstanding potential based on demonstrated performance,
ABOVE-AVERAGE - DaminaCraced capabilities ahead of peers.

AVERAGE - Demonstrated capabilicies typical of peers.

BELOW AVERAGE - Capabilities om a lower scale than that of pears.
INFERIOHR - Ho capabilitied or growth potential demonstrated.

HOT OBSERVED - Insufficient comtacc to give an opinfon.

131 The ingent of the naccrative portion of the HAVHC 124 L3 fos
the 0S50 to explain any apparent weakness in the application or ko
explain why a waiveri{s) should he granted. It can also be used to
provide other celevant information on the applicant that is not already
pregent in the licazion. It should not ba used Co restate qualifi-
cacions/information that b8 iocated in other sections of tha
application.

i4} The reverse of this form provides space for che 050 Lo list
the high school and college extrasurricular activities in which the
applicant has participated, as well as a brief description of the
applicant's work history,

1. KaWHC 10064 |Rew, 9-85) Pergonal Inforipation Cusstionoaice
AFiguis 3-301. The 080 will forward a Personal Information Question-
naire [PIQ) to at least 10 persons to b named by the appllicant, for
campletion and return as character raferences,

(11 kn applicant must include the following as characcer
references:

@l The Daan of Mén/Wemen, Dean of BFtudent Affalrs, or
comparable afficial of the applicant's current collaepas whe would ba
cognizant of the applicant*s disciplinary record on caspus. This doss
not lnclude the applicant s aca ¢ advisor, although the advisor may
e asked to supply one in addition to the dean.

By AT laast ong college prolegsar.

ol If applicable, the moat recent argloyer.

id} If the applicant iz a member of thae SMCR, the
commanding officer, of lnspector-ingtructor of the Resesve wnie.

i-42



i2] Applicants showld be advised that PIQ's from employers,
educators, and other professional individuals are preferred to PIQ's
from peers, close friends. relatives, and neighborz. The 050 will
ensure that FIQ's are prepared neatly and professionally. A date must
be typed in the upper right hand corner of the cover letter,

. (3} All completed FIQ's. when returned to the 050, will ba
included with the applicacion. Under no clrcumstances will the
contants of a PIQ, whether faverable or unfavorable, be discussed with
an applicant, ] r -
e e L S AL D ESEINg 0 o igtrict. Ar &
minimm, five PIQ's will be forwarded with the application. These are:

&) Dean

bl One professor
et Employer

(d} Two others

{4) Those FIQ's forwarded to college officials and educators
muslb contaln an appropriate release statement from the applicanc,

7. In cases where the 050 recommends disapproval of che applicane,
anly sections 5 and 6 of the OCA need be completed.

23p3.

1. In addition te the OCA, an OQR will be preparsd on each applicant
for which approval is recomwanded. It will be assembled per figure
2-1. Imstructions for completing the DD Form 4 Enlistment Concract,
Statement of Conditional Enlistment, and the appropriate service agros-
ments can be Eound in figures 2-4 through 3-13, respectively.

2. The ocher forms that are required in the OQR are as follows:

&. DO Form JO05 ! i
&=dll. The instructions for completing this form are self-explanatory,
o . :
i i -32). Each applicant will be
coundaled on the Marine Corps drug policy, using this form as a gulde.
The applicant and the 0S0 will pign the form which will be placed in
the left side of che OQR.

e, HAVMC 118411 Fage 11 {figurp 2-33]. The page 11 will be
placed on the right side of the DOR. It will be lefr blank except for
woman applicants, Women applicancs will £ill out a civilian clothing
gize entry on the page 11 (figure 2-34). This encry may be made by
rubber stamp,

2304. OTHER MFOUTOEMENTS. During the processing and adminietratien of
officer candidates, other documents may be completed for & variety of
different situartione. An explanation of these forms and the occasiona
when regquired, must be understood by all officer selecticn persconnel.

1. DR Form 263 Folice Record Check (Figure 2-351. In cases where the
050 or district director determine that a background check of an
afficar applicant is necessary {i.e., several applicant afdmitted
arreats|, as many forms as necessary, will be prepared and forwarded to
local pelice authoricles for completion and return. Enter the appli-
cant'e Tull pname, SEN, sex, race, and date of birth in addition to
rasidence address and dates of residence,  Local police checks will be
requested from all places in which the applicant haz lived since the
age of 15 yvears to wverifly prior eivil court actions, juvenile court
actions, or Chat ne records exist. Completed [orms will be retained ac
the place of conditional enlistment wuncil the cime for disposal, and
will



