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1 Introduction

The Traffic Analysis Zone (TAZ) Program is a specialized program used for delineating
TAZs and Traffic Analysis Districts (TADs) in support of the Census Transportation
Planning Products (CTPP). This program is designed to allow Metropolitan Planning
Organization (MPOs) and/or State Departments of Transportation (State DOT's) to define
zonal systems and geographic summary layers suitable to their planning. Participating
MPOs and State DOTs will use TAZ MAF/TIGER Partnership Software (TAZ MTPS),
provided by the Census Bureau, to create geographic summary layers based on
population, worker counts, and other criteria. Participants will have the ability to
delineate TAZs and/ or TADs based on 2010 census tabulation blocks, block groups and
tracts. Participant updates will be part of the CTPP' and will include tabulations for both
TAZs and TADs.

This document will provide participants with the following information:

TAZ MTPS Installation and Data Download Procedures

TAZ/TAD Overview and Criteria

TAZ/TAD Delineation Options

How to use the TAZ MTPS for TAZ/TAD delineations

How to use the TAZ MTPS to Verify delineations

How to submit final delineations to the Census Bureau

TAZ MTPS tools and functionality

How to create multiple work units out of one State DOT/MPO TAZ/TAD
delineation project.

¢ Block Resolution Guidelines

If there are questions regarding TAZ/TAD delineation or about downloading materials,
please email the GEO TAZ team at geo.taz.list@census.gov, or call the Census Bureau at
301.763.1099 and ask to speak to one of the following GEO TAZ Team members:

Dennis Gray
Michael Clements
Sam Barrick
Shonin Anacker

Participating State DOT/MPO representatives will have three months to submit all
delineations to the Census Bureau after they have downloaded essential materials.

! For additional information about the CTPP, follow this link:
AASHTO - CTPP - Home
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Participation in the TAZ program is voluntary. However, if you do
decide to drop out of the program, we do ask that you contact the GEO
TAZ team as soon as possible to let us know. Along similar lines,
participants are welcome to delineate TAZs only, TADs only, or both.
However, if you will only be delineating TAZs for your area, please
contact the GEO TAZ team as soon as possible to let us know, as it may
be necessary for us to follow special procedures for these areas.
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2 Installation and Starting the TAZ MTPS

The following installation guidelines are for State DOT/MPO participants who will be
using provided county data and TAZ MTPS software to delineate and submit TAZs and
TAD:s to the Census Bureau. All TAZ/TAD delineations must be based off of 2010
Census population and worker data?, tracts, block groups or blocks.

2.1 Downloading Census Data

In order to create a project with the TAZ MTPS that defines the predetermined
coverage area for which you are responsible, you will need county-level shapefile
layers, provided by the Census Bureau, that contain all of the necessary data for the
counties that you have agreed to cover. (For a complete list of provided layers see
section 3 of Appendix A, located toward the end of this document).

If you do not know the FIPS county codes of the counties you have agreed to cover,
find them here:

http://www.census.gov/geo/www/ansi/countylookup.html

1. Navigate to the following website:

http://webdev.ssd.census.gov/geo/www/pvs/TAZ PVS.html

2. Select a state from the list. State folders will contain all counties within a state.

3. Place a check mark by all of the counties you plan on delineating. Check “All
Counties” if you plan on delineating TAZs and/or TADs in every county of a
state. Do not select counties that are not part of your coverage area.
Furthermore, the Census Bureau will not accept delineation submissions
located in territories beyond a participant’s coverage area boundaries.

4. After selecting all counties that will be worked, click “Submit.”

5. A “File Download” screen will then appear. Save the .zip file to a new folder on
your C: drive. Give this folder the name “TAZ_Layers.”

6. Open the “TAZ_Layers” folder and extract the contents of the .zip file to the

* Census 2000 block-level worker estimates were interpolated to 2010 block boundaries. Participants may
use their own, more current or relevant data to assist delineations.
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“TAZ_Layers” folder.

7. You will be receiving an email that will include a customized setup file. The
TAZ MTPS will need this file to create a project. Move this file into your
TAZ_Layers folder.

2.2 Installing the TAZ MTPS

The TAZ MTPS will be downloaded from the Census Bureau website. The Census
Bureau will provide a password for the software (via phone) as the software download is
password protected. To obtain a password, contact one of the Census Bureau staff
members from the list provided in the Introduction.

1. Once you have received a password, navigate to the following website:

http://webdev.ssd.census.gov/geo/www/pvs/TAZ PVS.html

Note: This will take you to the same page where Census shapefiles are located.
2. At the top of the screen, select:

Download the MAF/TIGER Partnership Software (MTPS). Type the password
that was provided to you over the phone (case sensitive).

3. Save the .zip folder and extract it in your C: drive.

4. Locate and double-click on the SETUP.EXE file. g.'s‘at”p'exe

5. On the “Welcome” screen, click “Next.”
6. For “Installation Type” choose “Single User” and click “Next”.

7. The installation guide suggests how to best set up the TAZ MTPS software. It is
best to accept the default settings (including the installation of the TAZ MTPS
application and data on the C: drive). If there are files in the directory, the setup
program will ask if you want to remove these files.

Continue to follow the tutorial steps in the installation process. Installation may take
several minutes.

8. If there are files in the directory, the setup program will ask if you want to remove
these files. If you click “Yes”, the files are removed; if you click “No”, you can
choose another directory. Note: Installing the TAZ MTPS data will delete any
previous MTPS data installations and any work you have already completed in the
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TAZ MTPS. Be sure to relocate any files associated with work done with the
MTPS for other Census Bureau projects such as LUCA or PSAP.

Once the program is installed, the setup indicates that “Setup Needs the Census
Data” and prompts you to insert the Census Data CD or to browse and select the
data from a file on your computer.

setop x|
Setup Needs the Cenzus Data
Setup needs to copy Censuz Data, Please ingert the Cenzus Data CO

?’ 1 ar enter a path where the files can be found.

Path:

I Browse... |
Skp | ok | caned |

Browse to the “TAZ_Layers” folder containing the county data that you recently
downloaded from our webpage. Click on this folder to highlight it and click “OK.”
Notice the Destination Folder at the bottom of the following screen; The TAZ MTPS
software will automatically create an MTPSData folder during installation and
will store all necessary files for your project within this folder. Click “Next.”

9. Click “Finish” on the following screen.

10. Click the Windows taskbar “Start” button, and from the Programs menu choose
the “MAF-TIGER Partnership Software” and then “MAF-TIGER Partnership
Software 5.8”.

It may take several hours for the TAZ MTPS to create a project. The amount of time
depends on the amount of territory included in your coverage area.

11. Please log in with your case sensitive User Name: “TAZ”

x
|Jzer hame ITAZ

[1]:8 I Cancel I

12. The “Participant Verification” box will also appear. Please verify and correct (if
necessary) the information in the box and press OK when complete.
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Participant Information 5[

Pleaze verify and correct your participant information.

First Mame Imﬂ

Last Mame [Smith
Title |G1S Flanner

Department Mame llnformation Technolagy

Mailing Address |8903 Prezidential Parkiway
City lUpper Marlbora State IMD
ZIF Code |2D??2 +4 |3093

FPhone Area Code |3D1 Exchange I?BE Last 4 |8630 Extension IS
Fax Area Code |3D1 E=change I?BS Last4 |4710

Ermail Address |ioe. smithi@ilacal gov

oK I Cancel |

The participant information is provided for the “official” TAZ participant contact, and
therefore may not be the same as your contact information. Only provide contact
information updates for the official TAZ contact. It is not necessary to provide the
contact information for each individual working on the project.

If you select “Cancel” and close the program, the software will force you to go
through installation processes again. Make sure to hit “OK” at this point.

13. Once you select OK, the following Startup Choices box will appear:

Startup Choices i X|

i~ Startup Choices
14. + Run the MAF/TIGER Partnership Software Computer Based Training

Click by the radio button by
“Run the MAF/TIGER
Partnership Software Computer
Based Training.” The Census

' Bureau encourages participants
to take the time to complete the
TAZ Training Tutorial before
delineating any TAZs or TADs. The Computer Based Training (CBT) will provide
instructions and exercises that will prepare participants for delineating TAZs and
TADs using the TAZ MTPS.

" Go directly to the MAF/TIGER Partnership Software program

™ Do not show this dialog box again

15. A webpage will appear, listing all of the CBT tutorials that are used for many
Census projects. Please locate the “Basic Skills” and “TAZ” categories and explore all
of the sections listed under each by clicking on their links. Once you have completed
the tutorials, click the X in the top right corner of the page to exit.

Once you have reached this point, do not proceed until reading Section 3.

3 TAZ/TAD Overview and Criteria
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TAZs are special purpose geographic entities delineated by state and local transportation
officials for tabulating traffic-related data, especially journey-to-work and place-of-work
statistics. TAZs are built from 2010 tabulation blocks. They nest within a county and are
delineated on a county basis. If participants wish to delineate TAZs, they are not required
to assign TAZs to all counties within a coverage area, but all areas within a county that
will be delineated must be assigned to a TAZ (there cannot be any gaps in TAZ coverage
within a county). If there are counties within a coverage area that will not be delineated,
please notify the Census Bureau as soon as possible. Participants may define TAZs by
grouping together 2010 tabulation blocks, 2010 census tracts, and/or 2010 block groups.
Participants who defined TAZs for the 2000 TAZ program will have the additional option
of using their 2000 TAZs as a starting point for their 2010 TAZ delineation®.

TADs are a new, higher-level geographic entity for traffic analysis. TADs are built by
aggregating TAZs. TADs may cross county boundaries, but they must nest within MPOs.
State DOT/ MPO officials are not required to delineate TADs, but if TADs are delineated
for an MPO, all area in that MPO must be assigned to a TAD (there cannot be any gaps in
coverage). If a participant chooses not to delineate TAZ’s, they still have the option of
delineating TADs as aggregates of 2010 default TAZs set as either 2010 census tracts or
block groups.

Entire Area Of...

Criteria TAZ TAD
Aggregates Of... 2010 Census blocks 2010 TAZs
Overla TAZs may not overlap (one TAZ TADs may not overlap (one
P assigned/ block) TAD assigned / TAZ)
Nest Within & Cover . State DOT / MPO coverage
Counties

( may be multiple counties)

Codes

Unique within County; Codes
are up to 8 characters,
Alphanumeric, Automatically
padded with zeros

Unique within State DOT/ MPO
coverage; Codes are up to 8
characters, Alphanumeric,
Automatically padded with zeros

Suggested Minimum
Thresholds

Resident or Worker Population>
600; Data reliability and
availability improves as

population and workers increase

Resident Population > 20,000;
Data reliability and availability
improves as population and
workers increase

* Delineation coverage/counties can be worked on by more than one person. In these cases, all areas within
a delineation coverage/county will not have to be delineated in one project, but final TAZ and TAD files
(files that incorporate all independent delineations) should have complete county coverage.
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3.1 TAZ Criteria

TAZs should be delineated to meet the following criteria:
No Overlapping: A TAZ may not cover all or part of the same area as another TAZ.

Complete Coverage: All blocks within a county must be assigned to a TAZ. Completed
delineations that will be reported back to the Census Bureau must not contain unassigned
areas.

Unique Codes: Each TAZ must be assigned a code which must be unique within a
county and consist of 8 alphanumeric characters (letters and numbers only).

The following are suggested guidelines:

Minimum TAZ Population Threshold: Each TAZ should have at least 600 residents or
at least 600 workers.

Shape/Compactness: There is no shape requirement for TAZs. However, participants
may wish to examine TAZs that are oddly shaped. TAZs with a shape index ratio value
of less than 0.15 can be investigated by participants to ensure that no delineation error
was made.

S=A,/A., where S is the shape index, Ap is the area of the TAZ and Ac is the area of a
minimal enclosing circle. The minimal enclosing circle is the circle with the smallest
radius where all of the points in the TAZ are contained within or on the boundary of the
circle.

S=A,/A.

/Ac

Minimal Enclosing Circle

Contiguity: Generally, TAZs should be contiguous (i.e. not in multiple pieces).
Participants should examine any non-contiguous TAZs to make sure that they were not
created unintentionally.
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3.2 TAD Criteria

TADs should be delineated in a way that will meet the following criteria:

No Overlapping: A TAD may not cover all or part of the same area as another TAD.
TAZ Nesting: TADs are aggregates of select TAZs. When TAZs are delineated for a
given area, TAD boundaries must follow the outermost boundaries of the TAZs they are
intended to encompass and may not extend into other areas.

Complete Coverage: All blocks within a county must be assigned to a TAD. Completed

delineations that will be reported back to the Census Bureau must not contain unassigned
areas.

Unique Codes: Each TAD must be assigned a code that must be unique within a county
and consist of 8 alphanumeric digits (Upper case letters and numbers only).

TAD Population Thresholds: Each TAD must have at least 20,000 residents.
The following are suggested guidelines:

Shape/Compactness: See shape index description above.

Contiguity: Generally, TADs should be contiguous (i.e. not in multiple pieces).

Participants should examine any non-contiguous TADs to make sure that they were not
created accidentally.
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4 Delineation Options

4.1 TAZ Delineation Options

TAZ delineation is not required. If participants plan to delineate only TADs,
continue to Section 4.2.

Participants have the following options for delineating TAZs using the TAZ MTPS:

Option 1: Start with 2000 Traffic Analysis Zones. This option gives the users the ability
to create their 2010 TAZs based on 2000 TAZs. The TAZ MTPS will create a 2010 TAZ
for each 2000 TAZ (TAZs will have the 2000 TAZ codes). The participant will be able
to modify the boundaries and attributes of these 2000 TAZs. Note: Blocks that are not
completely contained by a 2000 TAZ will not automatically be delineated by the TAZ
MTPS and will appear as gaps in the TAZ coverage.

Option 2: Create default TAZ layers from 2010 Block Groups. This option gives the
users the ability to create 2010 TAZs based on 2010 Census block groups. The software
will create a 2010 TAZ for each 2010 block group (TAZs will have the 2010 block group
codes). The participants will be able to modify the boundaries and codes of these block
group-based TAZs.

Option 3: Create default TAZ layers from 2010 Census tracts. This option gives users
the ability to create 2010 TAZs based on 2010 Census tracts. The TAZ MTPS software
will create a 2010 TAZ for each 2010 census tract (TAZs will have the 2010 tract codes).
The user will then be able to modify the boundaries and attributes of these tract-based
TAZs.

Option 4: Create an empty TAZ layer. This option gives participants the ability to create
a completely new set of 2010 TAZs from a blank slate. 2010 Census tracts, block groups
or blocks can used to create TAZs.

Option 5: Import a Block Equivalency File (s) (BEFs). Participants have the option of
using their own files (.csv, .txt, or .dbf) files to build TAZs in the TAZ MTPS. If
participants will be using multiple BEFs, .dbf files cannot be used. In order for a BEF to
be imported into the TAZ MTPS, they must be placed in the MTPSData folder.

BEFs must contain two attribute fields in each file. The first field (named BLOCKID)
contains concatenated state, county, tract and block codes and must consist of fifteen text
characters. For example, the BLOCKID would appear as 110010002003004, where the
11 is the state FIPS code, 001 is the county FIPS code (COUNTYFP below), 000200 is
the TRACT number and 3004 is the BLOCK number. If your BEF currently shows those
geographic areas as separate fields, they will need to be concatenated into a single field
before performing the import. The second field is the TAZCE10 code which must consist
of eight text characters (This record will be automatically padded with zeros by the TAZ
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MTPS if it is less than 8 digits long.) Below is an example of an acceptable TAZ record
within a BEF file:

BlockID TAZCE10

310076075041003 06079041

For additional information about creating Block Equivalency Files and an example, refer
to Appendix D.

4.2 TAD Delineation Options

Participants are not required to delineate TADs. They may decide to only delineate
TAZs, in which case this section can be ignored.

If participants want to delineate TAZs and TADs, they must complete TAZ
delineation before creating TADs.

Participants have the following options for delineating 2010 TADs:

Option 1: Create 2010 TADs from an empty TAD layer. Build 2010 TADs from 2010
TAZs that the participant created with the TAZ MTPS software.

Option 2: Import a Block Equivalency File (s) (BEFs). Participants have the option of
using their own files (.csv, .txt, or .dbf) files to build TADs in the TAZ MTPS. If
participants will be using multiple BEFs, .dbf files cannot be used. In order for a BEF to
be imported into the TAZ MTPS, they must be placed in the MTPSData folder.

The BEFs must contain two attribute fields in each record. The first field (named
BLOCKID) contains concatenated state, county, tract and block codes and must consist
of fifteen text characters. For example, BLOCKID would appear as 110010002003004,
where the 11 is the state FIPS code, 001 is the county FIPS code (COUNTYFP below),
000200 is the TRACT number and 3004 is the BLOCK number. If your BEF currently
shows those geographic areas as separate fields, they will need to be concatenated into a
single field before performing the import. The second field is the TADCE10 code which
must consist of eight text characters (This record will be automatically padded with zeros
by the TAZ MTPS if it is less than 8 digits long.) Below is an example of an acceptable
TAD record within a BEF file:

BlockID TADCE10

310076075041009 02093041

For additional information about creating Block Equivalency Files and an example, refer
to Appendix D.
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Option 3 (Available if participant is only delineating TADs.): Create 2010 TADs from
TAZs that are set as 2010 block groups by default. The TAZ MTPS will create a TAZ
layer from aggregates of 2010 Block Groups. This TAZ layer will be used for delineating
TADs. Note: These TAZs can not be edited to change a TAD at this point.

Option 4 (Available if participant is only delineating TADs): Create 2010 TADs from
TAZs that are set as 2010 Census tracts by default. The TAZ MTPS will create a TAZ
layer from aggregates of 2010 Tracts that will be used for delineating TADs. Note: These
TAZs cannot be edited to change a TAD at this point.
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5 Starting a Project

5.1 Startup Options

Note: Participants can exit the TAZ MTPS at any time; delineations will be saved
automatically. In order to reopen the TAZ MTPS, locate and open it from Start
menu/Programs/MAF-TIGER Partnership Software/MAF-TIGER Partnership 5.8.

Startup Settings x|

[v i will be Buiiding Traffic Analpsis Zones
[ 1 will be building Traffic &nalysiz Districts

— T& Startup Options
£ Start with 2000 Traffic Analysiz Zones

Create default TAZ layer from 2010 Block Groups
Create default TAL laper from 2010 Tracts
Create emphy T [aper

Impart a Block Equivalency File

Irnport multiple Block. Equivalency Files

b i i D0 i

Betain current TA= definitions

— TaD Startup Options
= Aggregate: franm:

& 2010 Block Groups
2000 Tracts

= Create TAD: Eranm:
£ A empty TaD layer
£ & Block Equivalency File
! Multiple Block Equivalency Files

0k, I Cancel I

1. To begin, place a check mark by the entities that you plan on delineating.

The radio buttons within the TAZ Startup Options and the TAD Startup Options sections
become active, indicating the options that are available depending on the entities selected.
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If delineating Traffic Analysis Zones only, only TAZ Startup options become available:

0

Start with 2000 Traffic: Analysis Sones

Create default TAZ layer from 20010 Block Groups
Create default T2 layer from 2010 Tracts
Create empty TA2 |aper

Import a Block Equivalency File

Irpart multiple Black Equivalency Files

i Nie i Nie e N

Hetain current T4 definitions

If delineating Traffic Analysis Districts only, only TAD Startup Options are available:

= Agaregate fram:
' 2010 Block Groups
{2010 Tracts

= LCreate TADs From;
&+ An empty TAD layer
i~ & Block Equivalency File

” Multiple Block Equivalency Files

In the screenshot above, notice that even though TADs are aggregates of whole TAZs,
they can be defined by 2010 block groups or 2010 census tracts. Here, participants will
choose which default layer they will use to define TADs (Creating by an empty layer will
use TAZs).
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If delineating both TAZs and TADs, place a checkmark by both TAZ and TAD options.
Both TAZ and TAD options will become available as shown in the following screen shot.
However, note that if delineating TAZs, participants may not build TADs from
aggregates of 2010 block groups or 2010 census tracts. TADs will be created from the
TAZs that participants create. Similarly, if TAZs are not created, TADs are created based
on 2010 block groups or census tracts. The block group/tract “TAZs” that are created by
the MTPS for TAD delineation may not be edited.

v i will Be buiding Traffic Analvsiz 2 ones
W | will be building Traffic Analysis Districts

— T&Z Restart Options
% Stark with 2000 Traffic Analysiz Zones

Create default TAZ laver from 2010 Block Groups
Create default TAZ laver from 2010 Tracts
Create empty TA7 layer

|mpaort a Block Equivalency File

|mport mulkiple Block E quivalency Files

~
~
~
~
~
-

Eetain curent 142 defintions

— Tal Restart Options
—Agareaate fran

% 2000 Block Groups
£ 2000 Tracts

— Create TAD= From:
% Ap empty TAD layer

™ A& Block Equivalency File

i~ Multiple Block Equivalency Files

OF. I Cancel I
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For participants using Block Equivalency Files to delineate TAZ and/or TADs:

TAZ: If participants are only delineating TAZs:

From the Settings screen, place a check mark by “I will be building Traffic Analysis
Zones” and click in the radio button by “Import a Block Equivalency File.” If multiple
files will be used for a final project (refer to Appendix B to learn how to create and merge
multiple projects per MPO), select “Import multiple Block Equivalency files.” Click
“OK.”

TAD: If participants are only delineating TADs:

From the Settings screen, place a check mark by “I will be building Traffic Analysis
Districts” and click in the radio button by “A Block Equivalency File.” If multiple files
will be used, select “Multiple Block Equivalency Files” (refer to Appendix B to learn
how to merge multiple projects per MPO); select “Import multiple Block Equivalency
files.” Click “OK.”

W 1 will be building Traffic Analysis Zones ™ 1 will be building Traffic Analpsis Zones
[~ 1 will be building Traffic &nalysis Districts W | will be building Traffic &nalysiz Districts
— TAZ Restart Dptions = T2 Festart Options
€ Start with 2000 Traffic Analyzsiz Zones £ Start with 20000 Traffic Analysis Zones
" Create default TAZ layer from 2010 Black Groups = Create default TEZ ayer from 2000 Block Groups
" Create default TAZ layer from 2010 Tracts | Create default TAZ |aper from 2010 Tracts
" Create empty TAZ layer ' Create empty TAZ laper
* fmport a Biock Equivalency Filg = |mport a Block Equivalency File
£ Import multiple Block E quivalency Files € mport multiple Black Equivalensy Files
€ Fetain curent TAZ definitions | Fetain cunent TAZ definitions
— TAD Restart Optian: — TAD Restart Opticohs
—&aaregate fram; — Aggregate from:
% 2010 Block Groups " 2010 Block Groups
2070 Tracts 2010 Tracts
— Create TAls From: — Create TADs From:
% A empty TAD ayer  An empty TAD layer
= & Block Equivalency Eile 7 A Block Equivalency File
! Multiple Black Equivaleney Files " iultiple Hinck Equivalency Fles
Ok, I Cancel Ok I Cancel I
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If participants are delineating both TAZs and TADs they may choose to delineate
both using BEFs. From the Startup Settings screen, select to build Zones and Districts
and to Import a BEF for both. If multiple files will be used for a final project (refer to
Appendix B to learn how to create multiple projects), select to import multiple BEFs

under TAZ and TAD startup setting.” Click “OK.

v 1 will be building Traffic Analysis Zones
v 1 will be building Traffic &nalysis Districts

-

=
=
=
~
e
~

— TAZ Restart Options

Start with 2000 Traffic Snalyziz £ones

Create default TAZ layer from 2010 Block Groups
Create default TAZE |layer from 2010 Tracts
Create empty TAZ layer

Import & Block Equivalency File

dmport multiple Block E guivalency Files

Eetain eurent 1A% defintions

~
-

— TAD Restart Options
—&garegate franm:

200 Black Graups
2000 Tracts

~

— Create TAD s From:
A emphy TAD layer
" A Block Equivalency File

kultiple Block Equivalency Files

Q. I Cancel
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(1)In the “Choose TAZ/TAD BEF To Import” window (s), find and select your
BEF file (s). Click “Open”. Note: If you do not see your BEF files in the
MTPSData folder where they should be located, select its file type. If it is of any
acceptable file type it should now appear as an option in the file box.

2]
Look in: | 3 MTPSDats x| @ = ER-

[Z] MTPS1.Ext

MI_ALLTADS.csv
TAZ_MI_TAD10_34005_BEF.csy
TAZ_MI_TAD10_34007_BEF.csv
TAZ_MI_TAD10_34015_BEF.csv
TAZ_MI_TAD10_34033_BEF.csv
TAZ_MI_TAZ10_34000_BEF csv
TAZ_MI_TAZ10_34005_BEF . csv
2] TAZ_MI_TAZ10_34005_BEF.bxt
TAZ_MI_TAZ10_34007_BEF.csv
TAZ_MI_TAZ10_34015_BEF . csv
TAZ_MI_TAZ10_34033_BEF . csv

Desktop

by Docurnents

2

by Computer

File name: I LI Open I
Files of twpe: Comma-delimited Text [7 bt cav) Cancel |

b7

(2) In the “TAZ/TAD: Import Block Equivalency File” window (s), select the
appropriate fields for each field to build from. Click “OK.”

TAZ: Import Block Eqivalency File P3IM T aD: Import Block Eqivalency File x|

File|E:\MTPSDMMTM_NJ_WE0_34005_BEF-CSV _| File|E:'\MTF‘SD.&T!—‘«_S\T!—‘-Z_NJ_T!-\D10_34015_EEF.EE _|

Match Block Field To |[Census Biock] )| Match Block Field To [[Census Biock] =

Fill TAZCE From |TAZCE10 [ Fill TADCE From | TADCE =l

Fill Mew Mame From

oK I Cancel | k. I Cancel |

Fill Mew Marne From ({]

After making selections in the Startup Settings window and clicking on “OK,” the TAZ
MTPS will create a map and a TAZ toolbox with functions that are relevant to the entities
and the start options that were selected.
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Immediately after the project has been created, click on the “Zoom to Area Layer” tool in
the TAZ toolbox. This will zoom to a map at the full extent of the project area, which
will include data for all counties that are being worked.

zl
|g|@1 %l 2F| ¥ ¥

Ediing Layer [TAZ 2010

Target Area |3400500700304 =l
Source Area I.-'l'-.II ;I
Selection Layer IEensus Block, ;I

Fopulation | 2063 Workers | 3105

5.2 Example of Starting a Project

The following example demonstrates an initial set up process.
Example:

We opt to build only 2010 TAZs that are going to be initially built on 2000 TAZs:

IV | will be building Traffic Analyzsis Zones
[ i wiil Be Buiiding Trafiic Analusis Districts

— T4 Restart Oplions
Start with 2000 Traffic Analysiz Zones

Create default TAL lager from 2010 Block Groups
Create default TAZE layer from 2010 Tracts
Create empty TAZ layer

Impaort a Block Equivalency File

Impaort multiple Block Equivalency Files

4 I Tie i Tl i BN

Fretain cumment T4 definitions
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The TAZ MTPS then builds a project based on these selections:

/TIGER Partnership Software I |
File Edit Map Dataview Selection Tools TAZ ‘MWindow Help

& & % |[Pzzm El=EEEEEC LA AT

[ TAZ.map - TAZ N1

ez [ !
Editing Layer. | TAZ 2010 m
SO 0TS )
T
Target Auea |New District Population: 4763 Population: 2152
_ Wiorkers: 4696 Wiorkers: 1752
Source Area [Al et ‘
) ECT ] 8
Selection Layer |Census Block Papulation: 7072 F4g) Population: 5767 | @il
Wiorkers: 7117 riers: 8053 i
Population [0 orkers [0 ‘—F Fopultion: 5310 (G0 ey
f 24 Popuiation: 7755 Papulation: 2937
Wrkers: 7434 workers: 2705
L V] T— i ST
Tool: 5 ] Population: 2001 340051803 :
ools Population: 991 [y " o Population: 2052 7
e i 1045 [f] Workers: 1978 ieore sagg | 5] SROTET " s
QA G |ne TR g, | orers § ropuiston: 313 [ Hostmsen | TRTETE
7 B 3a00s 1315 Viaters: 3752 Papulation: 10551
oA Werkers: 10577
Popuiation: 451
oricers: dgb2 |8

o = e 4
LT T o B o s AR
Wioreer "‘Efs Population: 4216 n.‘

] 0 ] Workers: 5370 [

ot "

N
{ g e
47 Popuiation: 4455 EEEE e TR e
7| Wrers: asez G P e
; B, oL, g ] ;‘/’P:('a‘i""q’“ﬁé“ﬁ LR 99| population: 3285
’ - ®FT o
i S o A o
s ] Population: 3736 ‘ Papulation: 3205 ‘}‘L‘-
z Morkers 3331 Wioriers: 3630 "
P i m e

a0isTeE0
5| | Population: 12041 Population: 2038 [{Werk
i 5. 2035

ST o
iorkers: 1113
UL 1 P s . Population: 15234 | B

8
ers: 6322 | BRI o1 7en >, h Workers : 19322 T
Bat 20 | Popuiation; 3175 [t : 2 e
.‘h . - % pulation: 17158
Population: 1481 ENELFLE] Workers: 3305 " ’O""w:t“ Workers: 13210
e }
o

Workers: 1421 1 Population: 6363

\lorkers: B57%

2
1096
104

[ [ ias
*S Fapulation
Wiarkers: 1 ;
o Wrks

Fopulation: 2036
“Workers: 2166 Map layers

Population: 1414 B re TAZ 2010
; Wiarkers: 1987 River, Lake, or Ocean
Papulation: 2980
Niarkers: 3607 5 County
[ | Census Tract
0 30,000
[E—

Population: 5475
AT Ta04 Wiorkers 4857
Populstion: 1174
orkers: 1275
a7

Feat

[Map scale: 1 Inches = 32,748.2515 Feek (1:392,973) | =] (2]

In the map above, 2010 TAZs are displayed using the 2000 TAZ boundaries. The dotted
green line and unique shading show the 2010 set of TAZs if you were to accept them “as
is.” Never assume that the 2000 TAZ boundaries create 2010 TAZs that meet the 2010
criteria outlined in Section 3. You will want to review these areas and revise as needed.

The solid, bright green lines in our map represent the boundaries of the Census Bureau’s

2010 counties. County boundaries will be built regardless of your selections in the
Startup window.
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Within the TAZ toolbox, the Editing Layer is set to “TAZ 2010,” and we have three
layers to choose from in the Selection Layer: Census Blocks, Census Block Groups, and
Census Tracts. If we were to have only selected “ I will be building 2010 Traffic
Analysis Districts” from the Startup Settings window, the Editing Layer would be set to
“TAD 2010” and the Selection Layer drop down box would only have 2010 TAZs as an
option.

A

@ ase] & °| ¥|¥]

Editing Layer. | TAZ 2010

Target Area INEW Entity LI
Source fuea I.-'-‘-.II ;I
Selection Laver |Cenzus Block ;I

; Cenzus Block,
Fopulation |0 Censuz Block Group

Manzie Tract

If we had opted to build both TAZs and TADs, the TAZ MTPS would have built a map
and a TAZ toolbox based on TAZs. If a participant is going to delineate both entities,
they must first delineate TAZs before TADs. Section 6.2 will discuss how to transition
from TAZ to TAD delineations.
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6 Delineating TAZs/TADs

This section provides procedures for delineating TAZs and TADs using the TAZ MTPS.
Prior to delineating TAZs and/or TADs, refer to criteria in Section 3.

The MTPS tools needed for TAZ/TAD delineation are described in Appendix A, located
near the end of this document.

If participants ever receive a note window including the following block error
message during delineation, do not take any further actions until reading
procedures provided in Appendix E, located at the end of this document.

"The MTFS has encountered a problem with one ormore blocks in the project and cannot continue proceszing any
addition al updates. Thewotk wou have completed o far will be = aved. However, due to the nature of the prablem,
Census Bure au staff must correct the issue beforethe MTPS can accept addition al updates. Follow the instroctions in the
MTPS Block Resalution Procedure, which is withinthe TAZ WMTF S Participant Guidelines "

Do not exit or shut down the TAZ MTPS while it is processing. Doing so will cause
the project to corrupt and your work will be lost.

6.1 Delineating New TAZs

After participants have gone through the Startup Options, a map will be created. A map
toolbox and TAZ toolbox will also appear. The map tool (Tools) and TAZ toolbox (TAZ)
will contain all of the tools you will need to delineate TAZs and TADs.

Take a moment and hover the mouse over one of the tool icons within the toolboxes, wait
a second, then notice that a text box will appear, describing what the tool will do.

x
Tl & 38 [ 12 1I£IJ

Editing Layer. | TAZ 2010

Target Area INew Ertity ;I ]

Source Area I.-'-‘-.II ;I 'E'l a @| = X
Selection Layer IEensus Block, LI o= 5“ E@
Population |0 Wiorkers |EI

1. To begin creating a new TAZ, select “New Entity” at the bottom of the drop down
Target Area list. This will allow participants to create new entities based only on
blocks, block groups or tracts. The Target Area drop down menu will list all
entities that are available for building delineations on. If desired, participants can
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simply add blocks, block groups or tracts belonging to a TAZ that was built by the
MTPS and later edit the code.

Select a Selection Layer that will be used for adding area into the new TAZ
(Census Block, Census Block Group, or Census Tract).

Also, select a Source Area. Areas can only be added from territory within the
source area. Select “All” if you will be selecting from multiple TAZs that were
built by the MTPS.

Taz_ #
Tl & &38| & ¥|¥|
Editing Layer. | TAZ 2010

Target Area INEW Ertity ;I

Source Area I.-’-'-.II ;I
Selection Layer Il:ensus Block ;I
Population |0 Graup

M erene Tract

2. Use zoom and pan tools (from the map toolbox) to move around in the MPO coverage
area. Locate an area to begin a TAZ Delineation. If the map toolbox is not already on the
screen, open it by pressing F8, or by selecting it from the Tools tab located at the top of
the screen.

‘t MAF/TIGER Partnership Software
File Edit Map Dataview Selectiond Tools ) TAZ  wWindow  Help

=5 & % | [Tez 2010 HE 2 e o

s TAZ.map - TAZ NJ

H ~

Participants may bring in outside layers to assist delineation. There are several types of
files that the TAZ MTPS will allow participants to add as additional layers. These layers
may be shapefiles, imagery files, or several other GIS layer file types (Refer to section 5
of Appendix A to learn more about using imagery with the MTPS. To bring in an outside
layer into the TAZ MTPS, follow the steps below:
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¢ (Click on the map layers icon to open up the Layers window.

't MAF/TIGER Partnership Software
File Edit Map Dataview Selection Toals TAZ /&fndqw Help

|& & & | [1ao 20 El=EEEEEE LT

e C(Click “Add Layer” from within the Layers window.

x|
LaversinOrder of Display ~ Sample  Status

TAZ 2010
Wiea Landark, A Hidden

rea Landmark:1 L Hidden Hide Layer |

ies Landmark:2 s Hidden
Add Laper
e Landmark:3 oz Hidden 1
; B i

\iea Landmark: 4 v Hidden

e Landmark:5 ] Hidden Hove Up
\iea Landmark: 6 e Hidden m
it | andmark-7 77 Hidden i

Style... | Labels... | Au;osca\e...l Metadata |

Geographic File | CAMTPSDatahTAZ 2010.DBD

¢ Locate and open a file to be used as a reference layer. Drop down to the file type
of your imagery layer if it is not already available in the file box.

21|
E ol & &k E-

@ analysis_county.shp

Desktop

0

My Documents

?x

My Computer

File hame: Ianalysis_county.shp j Open I
iles of twpe: IESHI Shapefile [*.shp| [ = Cancel |
[~ Open az read-only ¥ Open for exclusive access

¢ C(Click on the “Autoscale” tab near the bottom of the Layer window and adjust
accordingly.
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Note: Layers provided by the Census Bureau may not line up exactly to feature
boundaries provided by outside sources, but TAZ/TAD delineations must follow the
boundaries provided by the Census Bureau.

3. To begin adding area to a new TAZ, Click on the “Select by pointing from an area
layer” button in the TAZ toolbox.

|
@l@l@lﬁ%lgﬁ‘ g ¥ ¥

Editing Layer. | TAZ 2010

Target Area INew E ritiky ;I
Source Area I.-'-‘-.II LI
Selection Layer IEensus Block, LI

Population |0 “Wwhiorkers |

In the above image we are using Census Blocks as the selection layer, so the TAZs will be
built on the blocks we select.

4. Select areas by placing the cross hairs over an area and left clicking. This will add the
selected areas to the new TAZ (“New Entity”). After an area is added to the TAZ, the fill
pattern of that newly added area will be stippled. The population and worker totals of the
TAZ being modified are updated to reflect the changes.

P s OV s 18 -1

Editing Laver. | TAZ 2010

Target Area INEW Entity ;I
Source Area IE ;I
Selection Layer IEensus Block, ;I

mn |E‘- Workers |112

Continue to add areas to the TAZ until the boundary and totals meet MPO approval and
the delineation criteria.
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Note: While adding areas, participants may unselect areas by holding down the Ctrl key
and left clicking (Ctrl + Left Click).

The TAZ MTPS software does not allow users to delineate TAZs that cross county
boundaries. If population and workers totals do not change after selecting, verify that
changes do not cross the county boundary (thick green line).

Participants may also select areas to add to a TAZ by using the “Select by shape from the
area layer” tool. This tool will allow drawing a polygon around an area and adding it to
the Target Area. It is a time saving tool for adding multiple areas at once or for capturing
smaller areas that may be difficult to click on when using the “Select by pointing from an
area layer” tool. To use, left click on the icon, begin drawing a polygon around an area
and double-click to complete the polygon.

: .

E
T @ | & 35 ﬁ‘iu?} ¥ ¥

Editing Layer: | TAZ 2010
Target Area [34033105
Source Area I.-’-'-.II

Selection Layer IEensus Block.

Population | 1224 Wiorkerz | 1498

Notice that only shapes completely within a drawn polygon will be selected.

“I*_I*_IL

5. To save edits, click the “Green Light” icon located in the top right of the TAZ
toolbox. To cancel the edits, click on the “Red Light” icon that is located in the TAZ
toolbox. This will only roll back the changes made since the last time edits were saved.
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a3 @ﬁl

Editing Layer: | TAZ 2010

T arget Area INew E nitity j
Source Area I.ﬁ.ll j
Selection Laper IEensus Block, ;I

Population | Al Wwhorkers |23

6. After clicking the save button, a “TAZ 2010 Attributes” window will appear. Provide
up to an 8 digit alphanumeric code that does not duplicate any other TAZ code within the
current county. No spaces or special characters will be allowed to be entered, and codes
less than 8 characters will be automatically padded with zeros. Do not identify entities
as ‘00000000’ or “99999999.’ Click “OK.”

TAZ 2010 Attributes X|

| dentification

State/County | 34033 Code |E4?53589
Population | 3124 Whorkerz | 3373

0k, I Cancel I

This is also a good time to double check Population and Worker totals.

Note: Participants can also create TAZs that have a blank, “null” code. Refer to section
6.1.1 for a description of the “null” code. To create TAZs with null codes, leave the
Code box blank and click on “YES” in the Confirm window:

x

You have entered an empty Code value for pour TAZ 2010
entity. Do pou want to continue?

The Census Bureau urges program participants to review any 2000 TAZ areas and codes
before delineating 2010 TAZs. Consult with others at the MPO or geographic area
served by the MPO to determine which changes to TAZs are expected and/or acceptable.
If a numbering scheme was important for 2000 TAZs, try to maintain the code scheme
for 2010 delineations.
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7. Proceed with delineating the next TAZ by resetting the Target Area in the TAZ
toolbox to “New Entity”.

x
O & &[5 [ 12 1I1IJ

Editing Laper: | TAZ 2010

Mew Entity LI
Source Area (2403300000007 -
3400700000007

=election Layer |2403300000002

_ 3403300000003
Fopulation |0 2403300000004
S— e

6.1.1 Adding or Removing Area from Existing TAZs

In order to add or remove area from an existing TAZ, set the Target Area to a specific
TAZ by selecting it from the Target Area Drop Down list or click on the “Target Area
Pointer”, and then select the desired TAZ within the map.

Wt

|my || & F| ¥|F

Editing Layer: | TAZ 2010

Target Area 3400500001113 =]
Source Area I.ﬁ.ll LI
Selection Layer IEensus Block LI

2400500001112
Population: 1523
G632

This action will result in a stippled fill pattern indicating the Target TAZ (i.e. the TAZ to
which you will be assigning area).

Now you can use either of the two selection tools to choose areas to assign to the TAZ in
the “Target Area” box

Removing area from a TAZ delineation

There are two ways one can remove area from a TAZ delineation: through the assignment
of a “null” code or adding area to the “unassigned” target area. We have allowed these
possibilities so that program participants can opt to distribute work units located within
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one county to multiple staff technicians. (Refer to appendices B and C to learn about
creating multiple work units.)

If areas need to be removed (unassigned) from the TAZ delineation, do the following:

d.

If the “unassigned” target area exists: Area may be removed from the TAZ
delineation by adding area to the existing unassigned area within the
county by selecting “unassigned area” as the target area, and adding
blocks, block groups, and/or tracts to that unassigned area. This situation
should occur when the empty TAZ layer (and possibly the 2000 TAZ and
BEF) was selected as the startup option, and TAZs have not been
delineated to cover the entire county.

If the “unassigned” target area does not exist: Area may be removed from
the TAZ delineation by creating a TAZ that covers the area that should be
unassigned, and providing a null code for the TAZ (i.e., entering no value
in the TAZ 2010 Attribute window “Code” box). This area is now
considered “unassigned area”, and the unassigned area can be added to as
necessary (as described in “a” above), using the same methods as
described for creating and editing TAZs. This situation should occur
when the 2010 tracts or 2010 block groups (and possibly BEF) was
selected as the startup option, or TAZs have been delineated to cover the
entire county.

6.1.2 Changing Attributes of Existing TAZs

To edit a TAZ code, click on the “Display Area Data” tool from within the TAZ toolbox.

TAZ |
*:r-li #1F| E|E¥|

Editing Layer. | TAZ 2010

Target Area |ERIRE
Source Area I.ﬁ.ll |
Selection Layer IEensus Block Group j

Populatian | 4033 Wiorkers | 2433

A TAZ 2010 Attributes window will appear. Click within the Code box and edit the code.
Again, make sure never to use the codes ‘00000000’ or ‘99999999.” Click “OK” to

complete.
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TAZ 2010 Attributes X|

| dentification

State/County | 34015 Code [MNESS
Population | 4953 whorkers | 5361

0k, | Cancel I

6.1.3 Resetting TAZ Delineations

If, at any time, participants want to reset their TAZ delineations, select “Reset TAZs,”
located under the “TAZ” heading at the top of the MAF/TIGER Partnership Software
screen. Warning: if you choose this option, all the work you have done on your
delineation will be lost!

¢ MAF,/TIGER Partnership Software
Gle Edit Map Dataview Seleckion Iu:n:ul_inu:h:uw Help

= & & |[Tazamn B SE e dEs w0 o [@éhkg
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Restart Settings x|

¥ | will be building Traffic Analysis Zones
[ 1 will be buiding Tralfic &Analysis Disticts

— TAZ Restart Options
% Start with 2000 Traffic Analysiz Zones

" Create default TAZ |ayer from 2010 Elock Groups
£ Create default TAZ |aver from 2000 Tracts
" Create empty TAZ layer
£ |mpart a Block E quivalency File
" Import multiple Block, E quivalency Files
£ Fietain curent TAZ definitians
— TAD Restart Optionz

= Agaregate fran:
£ 2000 Black Groups
£ 2000 Tracts

= Create TaMs From:

% A empty TAD laver
£ & Block Equivalency File
€ Multiple Block Equivalency Files

k. I Cancel

Select a layer to use to rebuild the TAZs on under “TAZ Restart Options” and click
“OK.” If participants are sure that they want to delete TAZs that they may have already
created, click on “YES” in the Confirm window. This will build a new TAZ project and
adjust the initial TAZ boundaries to follow the layer participants have selected. Click
“NO” in the Confirm window if restarting is not desired. None of the recent TAZ
delineations will be lost and the restart options will be ignored.

x

Do you want to delete all the TAZz you have created and start
aver?
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Once all TAZs are delineated, run the Verification Tool and review section 7 of this
document. If participants have opted to delineate TAZs and TADs, they must first run
the Verification Tool on TAZs and resolve any problems before delineating TADs.

6.2 Delineating New TADs

Refer to Section 3 for TAD criteria.

Participants opting to delineate TAZs and TADs must complete TAZ delineation and
verification before beginning TAD delineations. If participants opted to delineate both,
begin delineating TADs by clicking on “Delineate TADs” from within the TAZ tab,
located on the MAF/TIGER Partnership Software menu bar.

‘Y MAF/TIGER Partnership Software

File Edit Map Dataview 3Selection Toold TAZ indow  Help

= & @ |[1az 2010 B 2 EH e Jds

The following “Confirm” window will appear:

x

You zhould complete your TAZ delineation before switching to
TAD=s Have you completed the delineatian of your TAZs7

Click “No” if TAZ delineation is not complete. This will keep the map and TAZ toolbox
set for TAZs.

Click “Yes” if TAZ delineation is complete. This will adjust the map and TAZ toolbox
for TAD delineation.

Steps to Delineate TADs:

After picking TAD options in the Startup Settings window or selecting to Delineate
TADs from the TAZ tab, a map tool, legend, and a TAZ toolbox will appear on screen.
The map tool (Tools) and TAZ toolbox (TAZ) will contain all of the tools needed to
delineate TADs. (For a better understanding of the tools and their functionalities within
each toolbox, refer to Appendix A, located at the end of this document).
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Take a moment to hover the mouse over one of the tool icons in the toolboxes, wait a
second, then notice that a text box will appear, describing what the tool will do.
Experiment with the zoom tools in the Tools toolbox and move around in your coverage
using the Pan tool.
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If the toolboxes do not appear, select the TAZ toolbox after clicking on the TAZ tab, and
select the Tools toolbox (Tools) from the Tools tab, both located near the top of the
MAF/TIGER Partnership Software screen.

‘Y MAF/TIGER Partnership Software

File Edit Map Dataview 3Selection Tools TAZ Window Help
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1. To begin a New TAD, drop down to and select “New Entity” as the Target Area
(within the TAZ toolbox) if it is not already set. “New Entity” will be listed at the
bottom of the drop down list. If “Unassigned” is selected as the Target Area, the
TAZ MTPS will zoom out to the entirety of the unassigned TAD territory,
indicating unassigned territories to add from by a grey, stippled fill.

Select “All” as the Source Area when creating your first TAD. The set Source
Area limits the entities that area can be added to a TAD.

The Selection Layer should already be set as the TAZ 2010 layer.
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E diting Layer: | TAD 2010
(@a Mew Entity 1|rI B
Source Area |al j
Selection Layer |TAZ 2010 =l

FPopulation |0 Wiorkers | 0

2. Use the zoom and pan tools (from the map toolbox) to navigate within in the map.
Locate an area to begin delineating a TAD.
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Participants may bring in outside layers to assist delineation. There are several types of
files that the TAZ MTPS will allow participants to add as additional layers. These layers
may be shapefiles, imagery files, or several other GIS layer file types (Refer to section 5
of Appendix A to learn more about using imagery with the MTPS. To bring in an outside

layer into the TAZ MTPS, follow the steps below:

Click on the map layers icon to open up the Layers window.

't MAF/TIGER Partnership Software

File Edit Map Dataview Selection Tools TAZ /V_v’indqw Help
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Click “Add Layer” from within the Layers window.

%

LaversinOrder of Display ~ Sample  Status
Taz 2010

lAuea Landmark, (7 Hidden

\fuea Landmark; 1 S Hidden Ml

ea Landmark:2 K] Hidden Aol Ly

e Landmark:3 Y Hidden

e Landmark:4 S Hidden — !

e Landmark:5 ] Hidden Hove Up

g2 Landmark:f i Hidden Vo D

ren | andraat 7 73 Hidden A —
Style... | Labels... | Autoscale... | Metadata |

Geographic File | CAMTPSDatahTaZ 2010.0BD

Locate and open a file to be used as a reference layer. Drop down to the file type

of your imagery layer if it is not already available in the file box.
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¢ (Click on the “Autoscale” tab near the bottom of the Layer window and adjust
accordingly.

Note: Layers provided by the Census Bureau may not line up exactly to feature

boundaries provided by outside sources, but TAZ/TAD delineations must follow the
boundaries provided by the Census Bureau.

3. Click on the “Select by pointing from an area layer” icon in the TAZ toolbox.
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Selection Layer |TAZ 2010 =l

Population |0 Wwarkers |0

4. Select individual TAZs by placing the cross hairs over an area and left clicking. After
a TAZ is added to the “New Entity”, the fill pattern of the added TAZ will be stipple. The
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population and worker totals of the TAD being modified will be changed to reflect the

new TAD.
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While in the process of selecting TAZs to add to your TAD, participants may unselect
them by holding down the Ctrl key and left clicking (Ctrl + Left Click).

Although there are no limits to how many TAZs can be included within a TAD, the
Federal Highway Administration (FHWA) insists that the total resident population for a

TAD is at least 20,000.

Participants may also select multiple TAZs to add to a TAD by using the “Select by
shape from an area layer” tool. This tool allows drawing a polygon around an area and
adding to the Target Area. It is a time saving tool for adding multiple areas at a time or
for capturing smaller areas that may be difficult to click on when using the “Select by
pointing from an area layer” tool. To use, left click on the icon, begin drawing a polygon
around an area, and then double-click to complete the polygon.
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Notice that only shapes within the drawn polygon will be selected.

5. To save a delineation, click the green light located in the top right of the TAZ toolbox.
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Editing Layer. | TAD 2010

Target Area INEW Dhiztrict LI
Source Area I.-'l‘-.ll LI
Selection Layer |TAZ 2010 =l

Population | 2458 “Whorkers | 3324

To cancel edits, click the red light that is located in the TAZ toolbox. Cancelling edits
will only roll back the changes made since the last time changes were saved.

6. A “TAD 2010 Attributes” window will appear. Provide a code of up to 8
alphanumeric characters that will not duplicate any other TAD code in the State
DOT/MPO coverage. Zeros will automatically be included to codes that are less than 8
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characters. Do not identify entities as ‘00000000’ or ‘99999999.” To complete new
TAD delineation, click on “OK” after a code is entered.

TAD 2010 Attributes X|

|dentification

State/County (34015 Code |12345I3.:f
Population | 24330 Whorkers | 25148

0k, I Cancel I

This is also a good time to double check the Population and Worker totals.

Note: Participants can also create TAZs that have a blank, “null” code. Refer to section
6.2.1 for a description of the “null” code. To create TADs with null codes, leave the
Code box blank and click on “YES” in the Confirm window:

x

Y'ou have entered an emphy Code value for your TAD 2010
entity. Do pou want to conbinue?

Note: The Census Bureau urges State DOT/MPO staff to consult with each other to
determine and maintain a numbering scheme for 2010 TAD delineations. This is
particularly important if it is decided that work will be divided. A numbering scheme
will make it easier for each staff member to keep track of their delineations, and, if work
will be broken down and later merged, will make it easier on a final reviewer.

7. Proceed with creating another TAD by changing the Target Area to “New Entity.”

x
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Editing Layer. | TAD 2010

Source Area [Uhassigned
000001

Selection Layer

Population | 41291 “Wiorkers | 26713
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Select a new area for a new TAD from the map: Click on the Target Area Pointer in the

TAZ toolbox and click within an area in the map:
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9. Follow the above steps to create other TADs.

6.2.1 Adding or Removing Area from Existing TADs

In order to edit an existing TAD, set the Target Area to a specific TAD by selecting it
from the Target Area Drop Down list or by clicking on the “Target Area Pointer” and

then using the map cursor to set the target TAD.

Be sure to select a Source Area before editing. You will only be able to add area from

entities that are set as the Source Area.
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Use one of the
Area” box.

two selection tools to add TAZs to the TAD that is shown in the “Target

Removing area from a TAD delineation

There are two ways one can remove area from a TAD delineation: through the
assignment of a “null” code or adding area to the “unassigned” target area. We have
allowed these possibilities so that program participants can opt to distribute work units
located within one county to multiple staff technicians. (Refer to appendices B and C to
learn about creating multiple work units.)

If areas need to be removed (unassigned) from the TAD delineation, do the following;:

d.

If the “unassigned” target area exists: Area may be removed from the
TAD delineation by adding area to the existing unassigned area within the
county by selecting “unassigned area” as the target area, and adding TAZs
to that unassigned area. This situation should occur when the empty TAD
layer (and possibly BEF) was selected as the startup option, and TADs
have not been delineated to cover the entire coverage.

If the “unassigned” target area does not exist: Area may be removed from
the TAD delineation by creating a TAD that covers the area that should be
unassigned, and providing a null code for the TAD (i.e., entering no value
in the TAD 2010 Attribute window “Code” box). This area is now
considered “unassigned area”, and the unassigned area can be added to as
necessary (as described in “a” above), using the same methods as
described for creating and editing TADs. This situation may occur when
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the BEFs are selected as the startup option, or TADs have been delineated
to cover the entire coverage.

Do not forget to commit your changes when complete.

6.2.2 Changing Attributes of Existing TADs

To edit the TAD code, click on the “Display Area Data” tool from within the TAZ
toolbox.

E
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Editing Layer: | TAD 2010

Target Area |22222222 |
Source frea I.ﬁ.ll ;I
Selection Layer IT.-’-'-Z 2o J

Populatian | 223528 Wiorkers | 219891

A TAD 2010 Attributes window will appear. Click within the Code box and edit the
code. Do not identify entities as ‘00000000’ or ‘99999999.” Click “OK” to complete.

TAD 2010 Attributes X|

| dentification

State/Caunty Code IEEEM

Population | 223528 Wwhorkers | 213391

0k, | Cancel I

6.2.3 Resetting TAD Delineations

If, at any time, a participant wants to reset their TAD delineations, click to select “Reset
TADs” from within the TAZ tab, located at the top of the MAF/TIGER Partnership
Software screen, and select a method to re-build TADs.

¢ MAF,/TIGER Partnership Software
Gle Edit Map Dataview Seleckion Tl:n:ul_inl:ll:uw Help

5 & % | [Tz 200 FllElSEH2 aSsw Yo o[k
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Select a method of re-creating TADs in the “Create TADs From” options. Click “OK” to
continue.

If participants are sure that they want to delete any TADs that they may have already
created, click on “YES” in the Confirm window. This will build a new TAD project and
adjust the initial TAD boundaries to follow the layer that has been selected. Click “NO”
in the Confirm window if re-starting TAD delineations is not desired. None of the recent
TAD delineations will be lost and the Reset Options will be ignored.
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Do you want to delete all the TADz you have created and start
el

Once the TADs are delineated, run the Verification Tool and review section 7 of this
document.
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7 Verification

Both TAZs and TADs will need to be run through the TAZ MTPS Verification before
submitting the TAZ/TAD plan.

7.1 TAZ Verification

After participants have completed TAZ delineations they will need to run the Verification
Tool in order to check for TAZs that do not meet criteria. The verification tool will
check for the following failures:

Unique Codes: The TAZ MTPS will check for TAZs with codes that are not unique
within a county.

Unassigned Areas: The TAZ MTPS will check for blocks within a county that are not
covered by a TAZ. The goal of this check is to ensure that no unassigned areas are
reported back to the Census Bureau. Because some participating officials may divide the
work among several staff members, the TAZ MTPS does not enforce this rule. However,
a final reviewer must verify that no unassigned areas remain (See Appendix B for more
details on splitting up work administratively).

Minimum Population: The TAZ MTPS will find any TAZs that do not have at least 600
residents or 600 workers. Census 2000 resident and worker estimates are interpolated to
2010 block groups that are used in the TAZ MTPS. If participants have more current or
relevant resident population data, it should be used to make the most accurate
delineations. If the minimum population verification check fails in an area where your
data indicates an acceptable population, ignore this failure and notify the Census Bureau
of this issue when you submit final delineations.

Contiguity: The TAZ MTPS will search for non-contiguous TAZs.

Compactness: The TAZ MTPS will check for TAZs that have a shape index ratio value
of less than 0.15. The compactness check is intended to find any TAZs that may be
oddly shaped. Even though there are no shape requirements for delineation, an odd shape
could indicate an error in delineation (For example, a TAZ may not be following the
boundaries of block aggregates that it is intended to contain).

1. Locate and click on the Verification Toolbox, located in the TAZ tab near the top of
the screen. The Verify Traffic Analysis Zones window will appear.
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¥erify Traffic Analysis Zones ]

Werification Type: Required: Unique Codesz

Review: TAZ 2010 Unazsigned Areas
Review: TAZ 2010 Minimum Population
Feview: TAZ 2010 Contiguity

Feview: TéeZ 2010 Compactness

=
W erify |§| ;I

>

Notice that there are two types of verifications: “Required” verifications and “Review’
verifications. Required verification failures must be fixed before the user can report
changes back to the Census Bureau. “Review” verification failures do not need to be
fixed, but it is recommended to adjust these if doing so will result in a cleaner
delineation. Even though unassigned areas are not a “Required” verification type, a
completed county should have a complete TAZ coverage.

2. Highlight a single Verification Type and Click on the “Verify” button, located at the
lower left of the window. If the software discovers any failures for any specific
validation, the failures will appear in the bottom-half of the window. Click to highlight a
single failed TAZ and click the magnifying icon to zoom to that TAZ.

Yerify Traffic Analysis Zones |

Yerfication Twpe: |Requied: Unique Codes ﬂ

Review: TAZ 2010 Unazzigned Areas
Review: TAZ 20010 Minimurn Population

Review: TAZ 2010 Contiguity
Review: TéeZ 2010 Compactness j

| 009371802 421 workers, 390 rezident population

00330000: 406 workers, 518 resident population

2. Using the TAZ tools, adjust a TAZ so that it meets requirements. The TAZs that
are highlighted and zoomed to will be identifiable in the map by their unique
stippled fill-compared to immediate adjacent TAZs.
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To fix a Unique Code failure:
1. Zoom to the failed TAZ.

2. Click on the “Target Area Pointer” tool in the TAZ toolbox, and then click on the
TAZ in order to set it as the Target Area.
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Editing Layer: | TAZ 2010

Target Area | 3400500001524 =l
Source fArea I.-’-\-.II ;I
Selection Laper IEensus Block, j

Population | 171 YWhorkers |96

TAZ Participant Guidelines page 48



3. Click on the “Display Area Data” tool.
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Editing Layer: | TAZ 2010

Target Area | 3400500001524 =l
Source Area I.ﬂ-.ll j
Selection Laper IEensus Block, ll

Population | 171 YWwhorkers |96

4. A TAZ 2010 Attributes window will appear. Type an acceptable code in the Code
box. Note: If a duplicate code is typed, participants will be notified by the
software and will not be able to continue until an acceptable code is entered.

TAZ 2010 Attributes |

[dentification

State/County 11111 Code |9?854321
Population [53739 “workers |53145

1] | Cancel |

5. Click “OK”

To fix Unassigned Area, Minimum Population, Contiguity and Compactness failures:

1. Zoom to the failed TAZ.

2. Add areas from the failed TAZ to an adjacent TAZ. To do this, set an adjacent
TAZ as your target area and use the “Select by pointing from an area layer” tool
or the “Select by shape from an area layer” tool to select areas, rather they be
blocks, block groups or tracts of the failed TAZ. Continue to adjust TAZs until
population totals are reasonable, all areas have been assigned, there are no
undesired non-contiguous TAZs or no compactness failures.

The Verification failures list can be refreshed after attempting to fix one TAZ by clicking
on “Verify” from within the “Verify Traffic Analysis Zones” window. Running the
verification tool after each attempted TAZ fix is a good way to keep track of the failures,
and will also let participants know if their fixes resolve the verification error/s.
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7.2 TAD Verification

After participants have completed TAD delineations they will need to run the verification
tool in order to check for possible TADs that do not meet criteria. The verification tool
will check for the following failures:

Unique Codes: The TAZ MTPS will check for invalid TAD codes and duplicate code
entries.

TAZ Nesting: The TAZ MTPS will search for TADs that contain any area located in
multiple TADs.

Unassigned Areas: The TAZ MTPS will check for blocks within a county that are not
covered by a TAD. The goal of this check is to ensure that no unassigned areas are
reported back to the Census Bureau. Because some participating officials may divide the
work among several staff members, the TAZ MTPS does not enforce this rule. However,
a final reviewer must verify that no unassigned areas remain (See Appendix B for more
details on splitting up work administratively).

Minimum Population: The TAZ MTPS will check for TADs that have a resident
population total less than 20,000. Census 2000 resident and worker estimates are
interpolated to 2010 block groups that are used in the TAZ MTPS. If participants have
more current or relevant resident population data, it should be used to make the most
accurate delineations. If the minimum population verification check fails in an area where
your data indicates an acceptable population, ignore this failure and notify the Census
Bureau of this issue when you submit final delineations.

Contiguity: The TAZ MTPS will search for TADs that are non-contiguous and/or
contain slivers.

Compactness: The TAZ MTPS will search for TADs that have a shape index value of
less than 0.15. The compactness check is intended to find any TADs that may be oddly
shaped. Even though there are no shape requirements for delineation, an odd shape could
indicate an error in delineation.

1. Locate and click on the Verification Toolbox, located in the TAZ tab at the top of the
screen. The “Verify Traffic Analysis Districts” window will appear.
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Yerify Traffic Analysis Districks ]

Yerification Type: Required: Unigue Codes
Required: TALz nest within TADz

Rewview: TAD 2010 Unazsigned Areaz
Rewview: TAD 2070 Minimum Population
Review: TAD 2010 Contiguity LI
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2. Notice the “Required” and “Review” Verification Types. Highlight a single
Verification Type and click on the “Verify” button, located in the left side of the window.
If any errors appear in the bottom-half of the window, highlight a single failed TAD and
click the magnifying icon to zoom to that failed TAD.

Yerify Traffic Analysis Districts |

Werfication Twpe: (R equired: Lnique Codes |

Feview: TAD 20010 Unassigned Areas

: TAD 2000 Minimum Population
Review: TAD 20010 Cantiguity
Feview: TAD 20010 Compactness ;I

@l 00000007: 0 warkers, 0 rezsident population

Clicking on the magnify icon will navigate to the failed TAD in the map. The TAD
failure will be identifiable by its identification box, and by its unique stippled fill-
compared to adjacent TADs.
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Using the TAZ toolbox tools, adjust the TAD so that it meets requirements.

To fix Nesting, Unassigned Area, Minimum Population, Contiguity and Compactness
failures:

1. Zoom to the failed TAD.

2. Add areas from the failed TAD to an adjacent TAD. To do this, set the adjacent
TAZ as the target area and use the “Select by pointing from an area layer” tool or
the “Select by shape from an area layer” tool to TAZs belong to the failed TAD.
Continue to adjust TADs until there are no nesting failures, all areas are assigned
(if this is for final submission), TAD populations are reasonable; there are no
undesired non-contiguous areas and there are no compactness failures.
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8 Submitting TAZ/TAD Delineations

8.1 Report Changes

After the plan passes the MTPS verification process, participants will “report changes,”
and the software will create county-based output files and shapefiles with the TAZ/TAD
updates. Separate county-based BEFs and shapefiles will be created for both TAZs and

TADs.

Each file should contain the BLOCK ID (15 character code concatenated from

the 2-digit state code, 3-digit county code, 6-digit census tract code, and 4-digit block
code) for all 2010 blocks within the county, and all unique TAZCE/TADCE codes
associated with each BLOCKID.

1.

10.

Run the “Verify” tool again for each TAZ/TAD area plan before selecting
“Report Changes” to assure that any failures have been fixed or approved of since
you last ran “Verify.”

Choose “Report Changes” from the TAZ menu to display a “Confirm” dialog to
make sure you want to create a ZIP archive of changes that can be sent to the a
Final Review or the Census Bureau.

Click “Yes.” If there are no changes to report, TAZ MTPS displays a message.
Click “OK.”

Otherwise, within the MTPSData folder, the TAZ MTPS creates a ZIP archive
named “TAZ_<EntityID>_Return.zip,” where <Enity ID> is the is the Entity ID
within your setup file. Click “OK” to close the message.

Participants must report changes for each county within their area of
responsibility within 3 months of receiving their username/password. Again, the
Census Bureau will not accept delineation submissions located in territories
beyond a participant’s coverage area boundaries.

If participants will only be submitting TAZ delineations or decide not to
complete the TAZ MTPS program, please contact us as soon as
possible!

TAZ Participant Guidelines page 53



8.2 Submitting Files via the File Transfer Protocol (FTP)

We request that you submit delineations through the Census Bureau’s “Send A File” FTP
utility. The “Send A File” utility is located at:

https://secure.census.gov/cgi-bin/sendfile

User Name: geotaz
Password: taz4usboc

Source Information >> File to Send: >> Browse

¢ Browse to your MTPSData folder and select the TAZ_<EntityID>_Return.zip
file. If participants would like to include any additional information pertaining to
delineations, please add it within this zip file that we will receive.

Notify by Email >> Sender’s E-Mail Address:

¢ Please include your e-mail address in the Sender’s E-Mail Address field so that
we can notify you that we have received your file.

Notify by Email >> Census Bureau Employee’s E-Mail Address:
¢ Notify the TAZ team by including our email, geo.taz.list@census.gov — we will
receive an e-mail when your file is uploaded.

¢ Please send an additional email to the Geo TAZ team (geo.taz.list@census.gov)
including a message title that indicates what you are submitting. Use the
following example:

“TAZ Submission_<Entity ID>" (The Entity will be provided to you and is also
included in the name of the TAZ Setup File that the primary participant
downloaded.)

e Within the message, please include a list of counties in your coverage area that
have been delineated, along with a list of counties that have not been delineated
(if any). Please include county lists for both TAZ and TAD delineations. It is
extremely important to list any counties within your coverage area where you may

have intentionally not made delineations. During our final evaluation, the Census

Bureau does not want to inaccurately assume that participants have accidentally
forgotten to delineate any counties in within their coverage area.
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Appendix A. TAZ MTPS Tools

TAZ/TAD Delineation Tools

These tools will be most helpful to you when delineating TAZs/TADs.

TAZ Toolbox

AZ |
|| &38| [+ 1F| ¥ ¥

Editing Layer. | TAZ 2010

Target Area INew Dhizkrict LI
Source Area I.-'l‘-.ll LI
Selection Layer IEensus Block, ;I

Population |0 “Wiorkers |0

TAZ Toolbox Tools Does this...

@l Target Area Pointer

@ Zoom to Area

@| Zoom to Area Layer

| %l Display Area Data
W Select by pointing from an area

EI Select by shape from an area layer

i | Cancel Edits

Ctrl + Left Click

£| Save Edits

Selects Target Area for editing

Zoom to an area within map that is of interest
Zooms out to the entire TAZ/TAD project area

Displays data that is specific to a TAZ/TAD
Selects an area to add to a TAZ/TAD

Allows user to draw a polygon around an area. After double-
clicking to complete polygon, selects area within polygon

Cancels TAZ/TAD delineation

Unselects area that user just added to TAZ/TAD.
Unselected area will change fill color/pattern.

Completes and saves edits to a TAZ/TAD.
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Target Area

Source Area

Selection Layer

Map Tools

After clicking the save edits button an Attributes window will
appear.

Drop down to select an entity to edit

Drop down and select an entity to target edits

For TAZ delineation only; drop down and select a layer that
will be used for adding area to a TAZ.

Tools Toolbox

A
QA8 |nx

O & | o |

Tools Toolbox Tools Does this...

@l Zoom In Zoom closer to an area of interest

a Zoom Out Zoom out to a larger map scale

o Pan Tool Pan around the map. Move the map in any direction

ﬂ . . .

=== Previous Scale View an area at the previous scale

= . o

== Initial Scale View an area at the initial scale

i Info Will give you information specific to geographic layer. Click
Info, then click on a TAZ/TAD. A similar info window will
Appear:
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_iojx
NAME 1041
ID 4
Areq 21418030.00
TAZ| 340051041
MPOCE
CHMG_TYPE
EFF_DATE
RELATE
YINTAGE 40
PARTFLG N
wirk.ers00 1310
popl0) 1403
STATEFP10)
COUNTYFRTO
TAZCET0) 1041
TADCE
Colaring 3
Popiwitk_Labell 340057041 [Population: 1403w ark,

L= Multi-Layer Information Allows user to get info on any layer that is available. Click on
button, then click within area on map. The Multi-Layer
Information will appear:

E|
— Chonze a Feature—————— - Feature Info
Bl TAZ 2010 Fields Walues |
EI Faces D 9
. - 13888] ) Area 75306840
[+ Lensus oloc
EI Census Block Group [Census Block | 340057003031
ﬂ STATEFP 24
- County COUNTYFP | 005
- Census Tract TRACTCE 700303
BLEGRPCE |1
RIKRAAD | 240057003031 7

Choose a feature from the left box. Use the scroll tool at the
right or stretch the window to view all feature info.

bl Multi-Layer Area Information Similar to the Multi-Layer Information tool,
but lists available layers by their name. User can change the
field for each layer to view field specific information in the
Value column
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Multi-Layer Area Information #

Laper Field | Walue | 2| Movelp
Taz 200 A - | 1041 Move D own
Area Landmark, D Mo Feature Tﬂp
&reaLandmarkl | FULLMAME Mo Feature —_—
River, Lake, or Oce. | FULLMAME Mo Feature i
River, Lake, or Oce. | FULLMAME Mo Feature &
River, Lake, or Oce. | FULLMAME Mo Feature
River, Lake, or Oce. | FULLMAME Mo Feature
Faces popl0 ar
Cenzuz Block [Cenzug Block] 240057003031033
Cenzuz Block Group | [Censuz Block Grou | 340067003031 ﬂ

“* Measure Distance Tool Measure the distance of an area within the map. Hover the cross hairs

over an area and left click to begin a measurement. Double click to end
a measurement. Determine the distance and convert to desired units.

@

Measure Size Click on and draw a polygon. Double-click to end measurement and
receive the size and perimeter length of area.
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Working with Map Layers

The TAZ MTPS will allow users to view and distinguish between the boundaries and
names of the following entities:

e County

¢ County subdivision (Minor Civil Division and Census County Division)

¢ Incorporated Place

® Census Designated Place

¢ American Indian reservations and off reservation trust lands

* American Indian tribal subdivisions

¢ Alaska Native Regional Corporations

¢ Hawaiian home lands

¢ Alaska Native Regional Corporations

¢ Congressional Districts

e State Legislative Districts upper

e State Legislative Districts lower chamber

e TAZ boundaries (Census 2000)

¢ School Districts (Elementary, Secondary and Unified)

® D class area landmarks (Military institutions and state and national parks)
Additionally, the following linear features will be available:

¢ Roads

e Hydrography

e Railroads
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Open the layers dialog box by going to “Map: Layers” or selecting the “Map Layers”
icon & in the “Standard” toolbar.

Use the Layers dialog box to view and edit the map layers and settings:

Layers in Order of Dizplay Sample

TAZ 2010

trea Landmark A
frea Landmark: 1 S
River, Lake, or Dcean

River, Lake, or Dcean:1

River, Lake, or Dcean 2

River, Lake, or Dcean:3
Faces ]
M e .

Statusz

Hidden
Hidden
Autoscale
Autozcale
Autoscale
Autoscale

Autoscale
Hidren

Style. . I Labels. . | .t'l'«u_tuscale...l

x|

Cloze

Hide Layer

i

Add Layer
Drrop Layer

fdove p

Move Down
ﬂ | e

i etadata |

Geographic File |E:\mtp$data'\T.ﬁZ 2010.DEBD

Note: The content within the layers dialog box above is an example of the layers that
may be present in the layers dialog box.

To do this...

Do this...

Open the Layers dialog box

Choose a layer

Hide/Show a layer

Add a layer

Drop a layer

Go to Map: Layers or click the Map Layers icon % on
the “Standard toolbox™, or click the right mouse button on
the map window and choose Layers to open the Layers
dialog box.

Highlight the layer in the scroll list, which shows the layers
in the order they will be drawn, from first to last, a sample
of the style, and the status (Hidden means the layer will not
be drawn, Autoscale means the layer will be drawn between
certain scales, and blank means the layer will be drawn at
all scales). You can also hold the Shift key and click on
another layer to highlight a range of layers, or hold the Ctrl
key and click on a layer to toggle the highlight on or off.
Click Hide Layer. The button will change to Show so that
you can reshow the layer.

Click Add Layer to display the File Open dialog box. You
can choose the type of file and one or more files to add.
Click Cancel to close the dialog box without adding any
layers. Note: If you add additional files to your TAZ MTPS
project, you must not move or delete those files on your PC
until you “drop” them from the TAZ MTPS project. Failure
to drop the files from the project before moving or deleting
them will render the project unable to open.

Click Drop Layer to display a Confirm dialog box. Click
Cancel to close the dialog box without dropping the layer.
Note: Only drop layers that you have imported from your own
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Change the order of the layers

Change the style settings for a layer

Change the label settings for a layer

Change the autoscale settings for a
layer

Close the Layers dialog box

digital files. If you do not want to see a layer that is included in
the TAZ MTPS, you should “Hide” the layer.

Click Move Up or Move Down to move the highlighted
layer up or down.

Click Style to display the Style dialog box, which is
different for point, line, and area layers. Edit the style
settings and click Apply if you want to make the changes to
style settings. Click Cancel to close the dialog box without
changing the settings.

Click Labels to display the Automatic Labels dialog box.
Edit the label settings and click Apply if you want to make
the changes to label settings. Click Cancel to close the
dialog box without changing the settings.

Click Autoscale to display the Autoscale dialog box. The
largest drop down menu, if not blank, shows the “largest”
scale at which the layer is displayed, as you zoom in. The
“smallest” drop down menu, if not blank, shows the
smallest scale at which the layer is displayed, as you zoom
out. Edit the autoscale settings and click Apply if you want
to make changes to the autoscale settings. Click Cancel to
close the dialog box without changing the settings.

Click Close.

Standard MTPS Tools

Most of the TAZ/TAD delineation work can be completed using tools available in the
TAZ toolbox and in the Tools toolbox. However, participants are also equipped with
many other tools that are available in the Standard toolbox.

Standard toolbox and Map layers

The standard toolbox is docked by default below the menu bar and contains many of the

functionalities within the menus.

Standard Toolbox:
Open Working
File Layer
. -

. "

Manage .

M M

La ap Adda Bookmarks T Elltl)n
yers Bookmark oolbox

. . - .

B % 634 | IEensus Tract

HESHs JBwto - ek

f . 3 . ‘.
., * = * u
Show or Hide Layer Automatic Set the Map Selection
the Legend Style Labels Scale Toolbox
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Note: The layer displayed in the “Working Layer” is the featured layer that will be
displayed in the dataview if the dataview is opened, in the attribute table if a feature is
selected using the “Info” tool in the Tools toolbox, etc.

To do this...

Do this...

Open a file

Print a map

To view map properties

To change the working layer

To open the dataview for the working
layer

To edit the map layers

To edit the layer style

To display or edit labels

To edit the map scale

To add a bookmark

To manage bookmarks

To show/hide the tools toolbox

To show/hide the selection toolbox

Go to File: Open or click the Open File icon = on the

Standard toolbar.

Go to File: Print or click the Print icon % on the
Standard toolbar.

Go to File: Properties or click the Properties icon “% on
the standard toolbar.

Select the Working Layer drop down menu

ICensus Tract LI

and navigate to and select the name
of the layer that you would like to select as the working
layer.

Click the New Dataview icon| to open the dataview
(or data table) for the layer displayed in the Working Layer
drop down menu.

Go to Map: Layers, click the Map Layers icon é on the
Standard toolbox, or click the right mouse button on the
map window and choose Layers to display the Layers
dialog box. To show or hide the legend Click the To

Show or Hide Legend icon El to show the legend (if
hidden) or hide the legend (if displayed).

Click the Layer Style icon “ 0 edit the style of the layer
displayed in the Working Layer drop down menu.

Click the Automatic Labels icon “! to display or edit
labels for the layer displayed in the Working Layer drop
down menu.

Click the Map Scale icon ** to edit the map scaling
method.

Click on the Add a Bookmark icon v to save a map
extent.

Click on the Manage Bookmarks icon et to edit or apply
a bookmark.

Click on the Main Toolbox icon @ to display the Tools
toolbox (if hidden) or hide the Tools toolbox (if displayed)

Click on the Selection Toolbox icon E to display the
Selection toolbox (if hidden) or hide the Selection toolbox
(if displayed) for the layer displayed in the “Working
Layer” drop down menu. Note: The selection toolbox
contains specific selection and selection review tools.

TAZ Participant Guidelines page 62



Standard Dataview Toolbox

When a Dataview is open the Standard toolbox with dataview-specific tools is available.

Pranerties
Prlnt

Sl:ar.dard

Working Laver
n

OpenFile == === = =5 Wy | |41l Recards - |

NewDataVIew""' . “ EE . .||"Ir$ Al .H.‘l‘ E.E *E’* 'E* = = Increase Width
Ya,

o "
Tuag, Na, * ., Ya v,
Find Dataview Lock Column Sort 501-[ H1de Reduce Width
Fields Columns ~ Settings Increasing Decreasing Columns
To do this... Do this...
Open a file Go to File: Open or click the Open File icon = on the

Print a map

View map properties

View all or a selection set of the
dataview records

Open the dataview for a different layer

Find a specific record in the dataview

Change the display of the dataview
fields

Lock a field in the dataview

Standard toolbar.

Go to File: Print or click the Print icon % on the
Standard toolbar.

Go to File: Properties or click the Properties icon “% on
the Standard toolbar.
Select All Records or a specific selection set in the
Records to Display drop down menu

I.-’-'-.II Fecords ;I |

Click the Open Dataview icon and select the layer
with the dataview you would like to display

Click the Find icon # to search for a specific record in the
open dataview.

Select Dataview: Fields or click the Dataview Fields icon

= to display the Dataview Fields dialog box, which
allows you to edit the fields and the displayed order of the
fields in the dataview.

Select a cell or column heading of the field(s) you want to
lock, and select Dataview: Lock Columns or click Lock

Columns icon E .

Change column settings in the dataview Go to Dataview: Column Settings or click the Column

To sort the fields in the dataview

Hide columns in the dataview

Settings icon 3 (0 edit the column formats and settings.
Select a cell or column heading of the field(s) you want to
A

sort and click on the Sort Increasing icon 2l or Sort

z
Decreasing icon il .
Select a cell or column heading of the field(s) you want to

hide and click on the Hide Columns icon
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Change the column width in the Select a cell or column heading of the field(s) you want to

dataview increase or decrease the column width size, and click the
Reduce Width icon = or the Increase Width icon

Imagery Tools

It is possible to bring imagery and topographic maps into the TAZ MTPS from the
TerraServer USA Imagery internet service. These images can function as layers in your
maps in almost the same way as any other type of layer. There are two technical
prerequisites to using this tool; there must be an active broadband internet connection,
and the Microsoft .NET framework must be installed. The Microsoft .NET framework
can be downloaded from Microsoft at:
http://www.microsoft.com/downloads/details.aspx?FamilyID=0856eacb-4362-4b0d-
8edd-aab15c5e04f5&displaylang=en . Moreover, if your system operates behind a
firewall, please ensure that you are outside the firewall before using this feature.

Follow these steps use a Terra-Server-USA map image:
1. Zoom to the area for which you want the map image

2. Select “Tools: Imagery: TerraServer-USA toolbox” to open the TerraServer-
USA toolbox.

Drop Image Save
Image Information Tmaoe
. = ’0
TesraSer-er-USA Fmage Too ]

Getimagen nuun P 3 PO [ | Method [erial image |
Rezalution I.i'-.utu:usu:ale vI

3. Choose one of the following options from the “Methods” drop down menu:

» Aerial image — nationwide black and white digital orthophoto quadrangles
(DOQs)

» Topographic map — nationwide digitally scanned images of USGS
topographic maps, also called digital raster graphics (DRGs)

» Urban color maps — color DOQs for the 133 most populated metropolitan
areas of the United States. Refer to the USGS Fact Sheet at:
gisdata.usgs.net/IADD/factsheets/fact.html.

4. Choose the image resolution from the “Resolution” drop down menu. If you
choose Autoscale, the TAZ MTPS will choose an appropriate resolution.
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5. Click on the “Get image” icon at to get the image. The TAZ MTPS requests,
receives, and displays the image in the map window.

6. Click on the “Save image” icon = display the Save Image As dialog box.
Choose a folder, choose a file type, type a name, and click Save to save the image
in JPEG format.

X

for the image can be displayed by clicking on the “Image information” icon B8 . Click
“OK” when you’re done reading the metadata.

Click on the “Drop image” icon to drop the image layer from the map. The metadata

When finished, click on the close button in the top right-hand corner of the toolbox to
close the toolbox.

Participants may also use other outside imagery as a layer:

Acceptable imagery files that may be brought into the TAZ MTPS as layers are:
Geographic Files (.cdf, .dbd), ESRI Shapefiles (.shp), ESRI Geodatabase File (.mdb),
MaplInfo TAB File (.tab), ODBC Table, Oracle Spatial Layer, Image Library (.cil), TIFF

Image (.tif), JPEG Image (jpg), MrSID Image (.sid), JPEG 200 Image (jp2), ECW Image
(.ecw), SPOT Image (.bil, .tif), Digital Orthophoto (DOQ/DOQQ)

1. Click on the map layers icon to open up the Layers window.

Y MAF/TIGER Partnership Software

File Edit Map Dataview Selection Tools TAZ J_,ﬁ'rnd@\w Help
5 &b @y | [TAD 2010 ;|||g;ﬁ_|®¢_|-;%j-‘ﬁu|nm|%[@

i TAZ.map - TAZ NJ Map Layers

2. Click “Add Layer” from within the Layers window.

3. Locate and open an image layer to be used as a reference layer. Drop down to the
file type of your imagery layer if it is not already available in the file box.

4. Click on the “Autoscale” tab near the bottom of the Layer window and adjust
accordingly.
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Appendix B. Creating Multiple Work Areas

The Census Bureau realizes that some participants are responsible for multiple counties
that cover an extensive area or densely populated areas, and that it is difficult for a single
participant to complete a project within the allotted time. Below are steps that can be used
to break the workload into multiple work units.

Workload can be divided up by giving whole counties to multiple staff technicians, or
individual counties may be broken down and assigned as smaller working units to
multiple staff technicians.

For TAZ MTPS installation, all staff technicians should always use the same password
and user information that was sent to the main participant representative.

2. The primary participant will be responsible for dividing territory and assigning
smaller geographic areas to staff technicians. The smaller geographic areas for
which staff technicians are responsible for should be clearly-defined, especially if
the primary participant will be splitting a single county amongst multiple staff

technicians. Never assign the same area to more than one staff technician and
always make sure that technicians do not delineate outside of their assigned area.

a. If the workload is divided by giving whole counties to multiple staff
technicians, the setup file must be edited to reflect the county/counties
assigned to the individual staff technician. For instructions on creating set-
up files for multiple whole-county based projects for your area, see
Appendix C.

b. If the workload is divided by assigning multiple work areas within single a
county, the staff technicians will use the same set-up files, and the workload
will be administratively divided so that each staff technician delineates
TAZs/TAD:s in their assigned area of the county only, and no TAZs/TADs are
defined outside of that area. In some situations, areas may need to be
removed from a TAZ/TAD delineation (e.g., if one mistakenly delineates
outside their assigned area, or if one chooses the 2010 tract or 2010 block
group startup options). See 2a and 2b for instructions on how to remove
(unassign) area from a TAZ/TAD delineation

3. Each technician will complete their assigned delineations, run all verification

checks and report changes. Note: When you split a single county among multiple
staff members, the unassigned verification will always fail, because each staff
member has intentionally only delineated TAZs/TADs in their assigned

geographic area, leaving the areas assigned to other staff technicians unassigned.

If areas need to be removed (unassigned) from the TAZ/TAD delineation, do the
following:
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a. If the “unassigned” target area exists: Area may be removed from the
TAZ/TAD delineation by adding area to the existing unassigned area
within the county by selecting “unassigned area” as the target area, and
adding blocks, block groups, and/or tracts to that unassigned area. This
situation should occur when the staff technician chooses the empty TAZ
layer or empty TAD layer startup option (and possibly the 2000 TAZ and
BEF startup options), and has not delineated TAZs/TADs to cover the
entire county (TAZs) or coverage (TADs).

b. If the “unassigned” target area does not exist: Area may be removed from
the TAZ/TAD delineation by creating a TAZ/TAD that covers the area
outside their assigned area, and providing a null code for the TAZ/TAD
(i.e., entering no value in the TAZ 2010 Attribute window “Code” box or
TAD 2010 Attribute window “Code” box). This area is now considered
“unassigned area”, and the unassigned area can be added to as necessary
(as described in “a” above). This situation should occur if the staff
technician starts with 2010 tracts or 2010 block groups (and possibly the
BEF startup options), or the staff technician has delineated TAZs/TADs to
cover the entire county (TAZs) or coverage (TADs).

4. Once all technicians have completed their assigned work areas, the output BEF
files that were created during Report Changes should be collected and be provided
to a final reviewer.

5. A single final reviewer (most likely a manager or senior staff member) should
create a new project using the original unedited setup file. Note: the original
setup file with all counties within the delineation coverage should be present in
the final reviewer’s project. Within the startup settings window of the new
project, they will opt to “Import Multiple Block Equivalency Files” under the
TAZ start up options and select “Multiple Block Equivalency Files” under the
TAD start up options. The final reviewer will then import all collected TAZ
BEFs to build TAZs and import all TAD BEFs to build TADs.

6. The final reviewer will run the Verification checks on TAZs, then TADs. All
“Required” and “Review” checks should be run to verify that State DOT/MPO
approves of all delineations. During the final review stage, the “Complete
Coverage” check becomes mandatory. While each individual staff member’s
project will have unassigned area, the final reviewer must ensure that no
unassigned areas remain in the combined final project before reporting changes.

Final submissions must not have unassigned areas.

7. After fixing all required verification check failures (and re-running the
verification to ensure that the fixes did not create new issues), the final reviewer
will “Report Changes™.
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8. Finally, the State DOT/MPO representative will send the Census Bureau a zip file
that contains the output files resulting from the final project.

TAZ Participant Guidelines page 68



Optional project layout:

STAGE 1
Create Work Units
TAZ Program TAZ Program Primary TAZ Program Primary
Primary Participant Participant determines Participant distributes
downloads Census workload, TAZ/TAD TAZ MTPS and
layers — code scheme and —)| provides county data,
assignment areas assignment areas and
optional edited setup
files to staff
STAGE 2
Delineation
@ Staff Technicians Staff Technicians Staff Technicians
create a project with | ) delineate TAZs | “Verify” and
TAZ MTPS and/or TADs in “Report Changes”
assigned areas
STAGE 3
Final Submission
Final Reviewer | |  Final Reviewer J Final Reviewer | |  Final Reviewer
collects all ¥ creates final project | reviews — submits final
delineation BEF with Multiple BEF delineations, delineations to
files from staff option and imports “Verifies” and Census Bureau’s
all collected BEFs “Reports Changes” FTP site
(All areas within the
coverage must be
assigned)
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Appendix C. Creating Set-up Files for Multiple Whole County-
Based Delineations

In cases where participants wish to administratively break up delineation coverages and
assign work units by whole counties* to staff technicians, one will edit each staff
member’s setup file located in the MTPSData folder to list only specific counties (The
county coverage section within the SetupFile tells the TAZ MTPS what codes to look for
when building a project):

(1) Inthe MTPSData folder within your C: drive, locate and double click to open
the setup file: SetupFile_TAZ_<Enityt ID>.xml

(2) Open the File menu located at the top of your internet toolbar and select “Edit
with XML Editor”

(3) Manually remove county codes from the Core County Coverage section so
that the setup file only contains the county codes of the assignment area:

7xm] wersion="1.0" encoding="UTF-8"7>

SetupFileContentss>
<Geograph1cPrDgramName>TA2<fGeugraph1cPngramName>
<Participartent hamesh boipantEntityName:>

a tEntwtyCDde>NC<fP-

<FringeCountyCover g iAfeCountyCover ages
<FringeCountyCoverages</FringeCounty overages
<XCDuntyCDverage>

Sy
<Max1mumLat1tudeCDDrd1nate>40 228020<XMax1mumLat1tudecnurd1nate>

</BoundingBox>

<CFCC_MTFCCFlags>MTFCC <,/ CFCC_MTFCCF lags>

<Usernames>TAZ < /Jsarnames

<personinfosx
<FirstnamesJohn</firstnames
lastname=smith<s/lastname

<mirimumLongitudecoordinate>-75.657425</MinimumLongitudeCoordinates
<MaximumLongitudeCoordinate>-74. 311273 </MaximumLongitudeCoordinates

(4) Save the edited SetupFile (Use the “Save As” option; do not change the
original Setup file), changing the name of the file to include the technician’s
initials (do not remove “SetupFile” from the name). Save it within the
MTPSData folder and move the original file to another designated folder.

Example: Setupfile_ TAZ_SC.xml

A final reviewer’s SetupFile should not be edited; it should cover all counties
covered by a State DOT/MPO.

From this point on, follow the steps in Appendix B (these steps are the same
regardless of whether you have divided up your work by Whole County or by
sub-county areas).

*If you do not know the FIPS county codes of the counties you have agreed to cover,
find them here: http://www.census.gov/geo/www/ansi/countylookup.html
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Appendix D. Creating Block Equivalency Files

Participants have the option of delineating TAZs and TADs that are based on their own
files. These files are known as Block Equivalency Files (BEFs). If used, BEFs will be
loaded into the TAZ MTPS using the Import functionalities discussed in the main
document.

Example of one possible BEF creation methodology

There are many ways a BEF can be created for import into the TAZ MTPS. The
following is an example of one methodology that could be used to create a TAZ BEF
using ESRI ArcGIS software®. BEF files can be created using other types of GIS
software packages.

1. To download 2010 census block shapefiles for the county(s) in which you will be
delineating TAZs/TADs, navigate to the following website: http://www.census.gov/cgi-
bin/geo/shapefiles2010/main

2. This will take you to the 2010 TIGER/Line ° Shapefiles web page. Under “Select a
layer type”, select “Blocks”, click Submit.

Shapefiles - Mozilla Firefox =100 x|
Fie Edt View Hstoy Bookmarks Took Help
@v c a0 [ nsus.gav]c 77 - [@r-[yatoa et y:
(2] Most Visited P Getting Started 5 Latest Headines
| [ 2010 TIGER Line® Shapefiles I—‘ F

d U.S. Census Bureau

2010 TIGER/Line® Shapefiles

In respanse to customer requests, we have redesigned the download interface for 2010 TIGER/Line Shapefiles Main
the 2010 TIGER/Line Shapefiles. Select the layer you are interested in from the
dropdown menu and click 'submit’, and you will then see the geagraphic areas for .
which that layer is available Documentation
® What files are available?
Select a layer type + Techmical Documentation
* User Notes
fAmerican Indian Area Geography v | submit o Access our FTP site for additional dewnloading options
Geographic Areas = « Shapefiles included in the 2010 Census Redistricting [P.L
d

g Amencan\ndlanAreaGEDiraihi vision 94-171] delivery
Block Groups
Census Tracls

Congressianal Districts
Consalidsted Cities
Counties (and equivalent
County Subdivisians
Places
Schoal Districts
Stetes (and equivalent)
Stete Legislative Disticts
Uthan Growih Areas
Viating Districts

Fealures
AllLines
Landmarks
Roatis
Water -

3. On the following screen under Block (2010) Select the state from which you would

*ArcGIS™ is a Trademark of Environmental Systems Research Institute, Inc. (ESRI). Note: The location of menus
and tools is highly customizable in ArcGIS. Therefore, the way the screen looks in the graphics may not be
the same as your settings.

® TIGER/Line® is a Registered Trademark of the US Census Bureau.
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like to download data, click submit.

77 - [ -] yahoo mail P

2] Most visted ™ Getting started . Latest Headines

| E2010 T16ER/Line® Shapefites: Blocks | = | B

af, U.S.(Censué Bureau

2010 TIGER/Line® Shapefiles: Blocks

Return ta: Main Download Page | 2010 TIGER/Line Shapefiles Main

Block 2010)

[ =] [ Submit
—Selecta state— Al
| Alabama
Alaska

Subrmit
proe L o]
Arkansas
Califarnia.
Colorado
Connecticut

Soure Delaware
Distrct of Colurnbia
Y Georgia
LSO Hewaii
Ilingis
Indiana
Iowa

Kansas
Lovisiana

Massachusetts k3

On the following screen, select which counties you would like to download, and click
download. You can download all counties in one state-based file, if desired. Note:
There are many blocks within a state, ranging from 6,507 to 914,231.

- C X G (B donrload 77 - || [®!-] shoo 5
2] ost visted P Getting Started 5\ Latest Headines

| B3 2010 T1GER /tine® Shapefiles: Blocks | = | B

(/ U.S. Census Bureau racpe |

2010 TIGER/Line® Shapefiles: Blocks

Return to: Main Download Page | 2010 TIGER/Line Shapefles Main

[Selecta courty ~] _Download

Soure anne Arundel County

Baltimare County
Caroline County

Carrall County

Cecil County

Charles County

Dorchester County

Freclerick County

Garrett County

Heuford County

Howard County | |
Kent County

Montgomery County

Prince Gearge's County

Queen Anne's County

St Mary's County |

Save the Zip file on your local drive in a designated folder on your C: drive. Name
this folder “TAZ_Layers.”

Opening tl_2010_24005_tabblock10.zip ll

‘You have chosen ko open

1) ti_2010_24005_tabblock10.zip

whichis ai WinZip File
From: http:ffwwwz. census.gov

What should Firefox do with this file?

= Open with IWinZip {default) j

+ : Save File

™ Do this automatically for Files like this From now o,

Carcel_|
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6. Once you have downloaded all selected shapefiles, unzip the files the in the “TAZ
layers” folder. The file name for the county-based shapefiles will be
tl_2010_SSCCC_tabblock10 where SS is the 2-digit state FIPS code, and CCC is
the 3-digit county FIPS code, e.g., 24031 for Montgomery County, MD.

7. Import tI_2010_SSCCC_tabblock10 shapefiles into your GIS software. Again, for
this example we are using ArcGIS 9.2.

Optional: If you choose to use an existing geography to inform your TAZ/TAD
delineation (e.g., if you have a file containing recent traffic analysis zones for your
area), import that file into the project as well. We recommend that you make this
“selection layer” hollow with a thick outline to distinguish between the tabblock
layers.

8. Inthe t1_2010_SSCCC_tabblock10 attribute table (.dbf) add a field named
TAZCE10. TAZCE10 must be set as an 8-character text field. (This field will be
needed so the TAZ MTPS can correctly read your created BEF file.)

9. Select the tab blocks within the desired area using select tool E (or select by
location based on your “selection layer”).

= Untitied - ArcMap - Arclnfo.

FEile Edt View Insert Selection Iools Window Help
QAL PEI TR ROMN L 207

DEES| ) 0B | o | |fmw AvzaallesxaR|we- aecagF o|aes al
[PRE|EED D[ B | & g et~ | *|# - o [conemrons = [ rooe: T X o @]=E]
BN

loots02

ot oot
et o o] shom [ sohe
=

1
d (4705 oukof 6507 Selected) | O
T

10. Open the tI_2010_SSCCC_tabblock10 attribute table. Right click on the TAZCE10
field and open Field Calculator. Assign the TAZCE10 the 8 character TAZ code for
the selected area.
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Field Calculator

Fields:

FID
STATEFF10
COUNTYFF10
TRACTCE10
BLOCKCE
BLOCKID10

=

Type:

& Number
" Stiing

 Date

21

Functions;

PARTFLG
HOUSINGT0
FOP10
WORKERS00
TAZCETD

TAZCETN =
11111111

™ Advanced

¥ Calculate selected records anly

11. Repeat this for each unique TAZ you want to create assigning a unique 8 character
code until all records no longer have a TAZCE10 value of “null”.

ol
FID | Shape | STATEFP10 | COUNTYFP10 | TRACTCE10 | BLOCKCE BLOCKID10 PARTFLG | HOUSING10 | POP10 | WORKERSO0 | TAZCE10 | =
: B483 |Polygon |11 am 006202 1085 110010062021085 [N 198 928 B850 11111111
6486 |Polygon |11 001 000801 3022 110010008013022 M a6 13 16 11111111
: B487 |Polygon |11 am 00002 2012 110010008022012 [N 180 373 137 1111
6459 |Polygon 11 001 000802 107 110010008021017 M 148 359 120 11111
: 6492 |Polygon |11 am 004902 1002 110010049021002 [N 197 839 780 111111
6496 |Polygon 11 001 004902 2005 110010049022005 [N 192 &0 647 | 11111111
: 6497 |Polygon |11 am 004302 2003 110010043022005 [N 13 14 o] 1111
6500 |Polygon 11 001 001001 1003 11001004 0011009 |M 165 478 225 11111111
|| 6501 |Polygon |11 am 001402 3007 11001001 4023007 [N &2 123 14 11111111
6503 |Polygon 11 001 000202 300 110010002023010 M 141 320 A0 111
B 6506 |Polygon |11 am 007806 2021 110010078062021 [N 2m 997 882 11111111 i
67 |Palygon |11 001 007200 2062 110010072002062  |M 176 590 344 1111912
66 |Polygon |11 am 007200 2035 110010072002035 [N 61 81 B 11111112
70|Polygon |11 001 007200 2036 1100100720020 |M 198 o7 830 1111112
71 |Polygon |11 am 006202 1069 110010062021068 [N 129 264 63| 11111112
72 |Polygon |11 a1 006202 1222 110010062021222 [N 19 795 624 | 11111112 j
Record: ﬂ j 3 j ﬂ Show: [ Al Selected Records (834 out of 6507 Selected) Options ~

12. Once you have all you TAZCE10 codes assigned, merge all the
t1_2010_SSCCC_tabblock10 files together into one shapefile (within Arc Toolbox:
Data Management Tools: General).

13. Delete all fields within the merged shapefile EXCEPT for BLOCKID10, TAZCE10,
TADCE (if created), FID, and Shape (FID and Shape can not be deleted). The
BLOCKID10 and TAZCE10 fields are crucial for importing the BEF into the TAZ
MTPS otherwise they will not load.

14. Export layer as a comma-delimited, text, or dbase (.csv, .txt, or .dbf) file, renaming it
as BEF_TAZ’ (.csv, .txt, or .dbf). (Alternately, you can just use the .dbf from your
shapefile as your BEF. If participants will be appending TAZ and TAD fields to a
DBF, remove the Population and Worker fields from the DBF).

NOTE: To create a TAD BEF, a similar methodology would be employed, however, one
would need to assure that the TADs were created based on complete TAZs, i.e., all TAZs

7 We recommend that you create only one BEF_TAZ for initial import into the TAZ MTPS. If you create
more than one BEF file, then append the state and county FIPS code, or another identifier, to the file.
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will nest within TADS (e.g., the TAZ file could be used as the “select by location”
features in creating TADs).

Do not modify a BEF in CSV format in Microsoft Excel. Doing so may change the
formatting of the file and it will not be accepted by the TAZ MTPS. If records
within a BEF need to be modified after creating them, we recommend using
Microsoft Access, WordPad, or Notepad.

If a BEF will not import into the TAZ MTPS, check for the following scenarios:

¢ Duplicate block IDs within BEF

¢ BEF is not of the correct file type or the name is not formatted correctly
¢ BEF is not in the MTPSData folder

e Multiple BEFs in DBF format

* Modified CSV in Excel
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Appendix E. Block Resolution Guidelines

Though it is uncommon, while performing updates in the TAZ MTPS you may encounter
the following error message:

"The MTPS has encountered a problemwith one or more blades in the project and cannot continue processing any
addition al updates. Thewod you have completed so far will be saved. However, due to the nature of the problem,
Census Bureau staff must correctthe issue beforethe MTPS can accept addition al updates. Follow the irstroctions in the
MTPS Block Resalution Procedure, which is withinthe TAZ MTFS Participant Guidelines "

If you encounter the aforementioned message, it is imperative that you 1) stop all updates
immediately and 2) read and follow information below, so the Census Bureau can resolve
this issue as quickly as possible.

MTPS Error Message

The error message above is triggered by the MTPS when a participant selects a small
block to use as a TAZ boundary where the block boundary contains points within a
millionth of a degree of each other. These tiny blocks represent a spatial anomaly in our
database that can cause problems in the MTPS only when a participant uses one as a TAZ
boundary. Many of these blocks are not visible to the naked eye, so you may not even
know you have selected one until it's too late. When you receive this error message, it is
important to discontinue updates in this county and send the problem files to the Census
Bureau for repair.

Resolution

Because the MTPS does not contain tools to fix this issue and the fact many of these tiny
blocks are difficult to resolve, the Census Bureau is requesting that you send the damaged
files to Census Bureau staff via File Transfer Protocol (FTP), so we can quickly correct
the problem. We will return corrected spatial files back to the TAZ program participant
via FTP within a couple of days of receiving the files (Note: If the participant cannot
obtain data via FTP site, this data can be sent to TAZ program participant on a CD).

FTP Instructions

The following are instructions for sending the problem MTPS Caliper-based files to the
Census Bureau for repair:

1) Locate the MTPSData folder on your C: drive (C:\MTPSData).

2) Select the MTPSData folder, and using any ZIP software, compress the data into a
ZIP file called:

<EntityID>.zip
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Where ‘EntityID’ is <EntityID> in the SetupFile file name
SetupFile_TAZ_<EntityID>.xml. The Setup File is located within your MTPSData

folder.

3)

4)

5)

6)

7)

8)

9)

Upload the <EntityID>.zip file using the Census Bureau’s Send a File Utility at:

http://www?2.census.gov/cgi-bin/sendfile

Copy and paste the above URL into the browser address bar or use these
following steps to access the utility:

e Type www.census.gov in your browser address bar;

e (Click on Data Tools in the dark blue column on the left-hand side of the
screen;

¢ Scroll down to the bottom of the Data Access Tools page;

Click on the Public file send utility link.

In the Source Information (Local) section, click on the Browse button to
navigate to the completed file that is to be submitted.

Select the file from the Choose file window by clicking on it. Click Open. The
File to Send field now contains the file name. Note: Only one file can be sent at a

time.

In the Target Information (Remote) section, enter /geo/2010_PSAP_TSAP in
the Directory to Receive File

No entry should be made in the New File Name field.

10) Under Notify by E-mail, type your e-mail address in the Sender’s Email Address

field. In the Census Bureau Employee’s E-Mail Address field, enter
geo.taz.list@census.gov.

11) We are asking you to please send a second e-mail to geo.taz.list@census.gov

using your regular e-mail account, to notify us when you have submitted files.

12) The last thing you need to do is type in the Verification Code that you see (or

hear) in the field below the code.

13) After filling in all the fields correctly, click on the Upload button. If you find an

error, click the Clear button and start the process again from the beginning.
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Important Note!! If you must resubmit a file for any reason, you must rename
the file. If not, the utility will produce an error message. Please retain the default
naming convention of <EntityID>.zip when you rename it.

Here are examples for re-naming a file:

<EntityID>_revised.zip
<EntityID>_revised?2.zip

Census Bureau Return Files

Once the Census Bureau repairs your file(s), we will FTP the repaired MTPSData folder
to you.

If you cannot receive data via FTP, the data will be burned on a data CD. The CD will be
shipped via FedEx to the TAZ program participant. On the CD you will find following
named folders:

MTPSData_<EntityID>

Follow the instructions below for updating the repaired data back onto your C: drive:
Locate your current C:\MTPSData folder, and rename it C:\MTPSData_old. Download
the updated MTPSData_<EntityID> folder from the FTP site (or, if provided via CD,
place CD in your computer’s CD drive); it will not be zipped,

1) Copy the new MTPSData_<EntityID> folder into your C: drive. You should see
the following on your C: drive:

C:\MTPSData_<EntityID>
C:\MTPSData_old

2) Rename C:\MTPSData_<EntityID> to C:\MTPSData (you are just removing the
<EntityID> code from the name of the folder, so the MTPS will recognize it.)

3) Open the TAZ MTPS and resume your TAZ updates. The TAZ software will
pick-up where you last encountered the error message; no work will be lost.
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Contact Information

If you have any questions regarding this particular issue or you are unsure how to
proceed, please contact one of the following Census Bureau employees:

Patrick Jurgens
Phone: (301) 763-1692
Email: Patrick.A.Jurgens@census.gov

Ryan Short
Phone: (301) 763-9047
Email: Ryan.L.Short@census.gov

Brian Brlansky
Phone: (301) 763-8992

Email: Brian.L.Brlansky@census.gov

Shonin Anacker
Phone: (301) 763-9052
Email: Shonin.Anacker@census.gov

The Census Bureau apologizes for any inconvenience that this issue has caused, and we
will work quickly to resolve it. Thank You.
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Appendix F. Disclosure to Respondents

The Geography Division manages programs to continuously update features, boundaries,
addresses, and geographic entities in the Master Address File/Topologically Integrated
Geographic Encoding and Referencing System (MAF/TIGER) database that is used to
support programs and to conduct the census and surveys. The Traffic Analysis Zone
Program (TAZ) Program was developed to give participating Metropolitan Planning
Organizations (MPOs) and State Departments of Transportation (DOTs) an opportunity
to delineate TAZs and Traffic Analysis Districts (TADs); these districts will be used to
report data in the 2006-2010 Census Transportation Planning Products.

Public reporting burden for this collection of information is estimated to average 160
hours per respondent, including time for reviewing instructions, assembling materials,
organizing and reviewing the information, and reporting all delineations. We anticipate
that an estimated 350 MPOs and State DOTs will make and report delineations. Please
send comments regarding this burden estimate or any other aspect of this collection of
information, including suggestions for reducing this burden to:

Paperwork Project
0607-0795

U.S. Census Bureau
4600 Silver Hill Road
Room 3K138
Washington, D.C. 20233

You may e-mail comments to Paperwork@census.gov. Use “Paperwork Project 0607-
0795 as the subject.

Responses to this survey are voluntary. The authority for conducting these activities is
covered under the legal authority of Title 13 U.S.C. Sections 141 and 193.

No agency may conduct and no person may be required to respond to a collection of
information unless it displays a valid Office of Management and Budget (OMB) approval
number. The OMB approval number for this information collection is 0607-0795 and
this approval is valid until April 30, 2012.
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