







SASS 2011-2012


Communications with Respondents




	Letter
	Comments

	SASS-7(L) Advance letter (conditional spec dists)
	Accompanies special district approval letters.

	SASS-8(L) District Letter - 2nd Package
	

	SASS-9L District Letter
	

	SASS-10(L) UAA Letter
	Sent in advance of school package w/ intent of identifing UAAs & research them before initial mail-out.

	SASS-11L(P) Principal Letter - 1st Package
	First School Package

	SASS-11L(C) Coordinator Letter - 1st Package
	First School Package

	SASS-12L(NC) No Coordinator Letter - 2nd Package
	Addressed to Principal

	SASS-12L(C) Coordinator Letter - 2nd Package
	Second School Package

	SASS-13L(C) Teacher Letter - Coordinator
	

	SASS-13L(NC) Teacher Letter - No Coordinator
	

	SASS-14L Coordinator Letter - Teacher Package
	

	SASS-15L(C) Remail Request - Coordinator
	

	SASS-15L(NC) Remail Request - No Coordinator
	

	SASS-16FC(L) FAX Cover Sheet for SASS-16
	

	SASS-17I(A) Special District Approval Insert
	Sent in School package to schools in special districts where approval has been rec'd.

	SASS-17I(P) Special District Pending Insert
	Sent in School package to schools in special districts where approval has not been rec'd yet.

	SASS-17I(D) District Questionnaire Insert
	DSMD will give us a flag indicated districts that should get the insert.

	SASS-18P Reminder Postcard
	For schools that returned the TLF and are not in the TLF Telephone FU.

	SASS-19P(C) NRFU Coordinator Postcard
	Thanks coordinator & informs that we will contact respondents directly.

	SASS-19(R) NRFU Respondent & District Reminder Postcard
	Informs respondent that we will be contacting them directly now.





	Mailout Activity
	2011 Form #
	Comments

	Mail Public and Private School Precontact letters
	SASS-11L
	Purpose is to determine if we have the correct address.

	Mail First District Questionnaire/TLF Packages
	SASS-5L(D), SASS-5L(DT) & SASS-5L(T)
	Three versions of the package - district questionnaire only, TLF information request only (if TLF respondent is different from district questionnaire respondent), and both district questionnaire and TLF request.

	Mail First School Packages
	SASS-12L(P)/SASS-12L(PT) & SASS-12L(C)/SASS-12L(CT)
	Initial letters for the principal and coordinator.  The "T" in the parentheses designates that the package contains a Teacher Listing Form.

	Remail District Questionnaire Packages
	SASS-6L
	Remail by request.  

	Remail School Questionnaire Packages
	SASS-13L(C) or SASS-13L(NC)
	Remail by request.

	Mail District Reminder Letter
	SASS-7L(D), SASS-7L(DT) & SASS-7L(T)
	Three versions of the package - district questionnaire only, TLF information request only (if TLF respondent is different from district questionnaire respondent), and both district questionnaire and TLF request.

	Mail Second School Packages
	SASS-14L(C) or SASS-14L(NC)
	Includes only outstanding questionnaires.  Start and end date includes special handling cases.

	Mail Teacher Invitation Packages
	SASS-15L & SASS-17L(A) or SASS-17L(B)
	One version of the Teacher Letter (15L).  17L(A) is for coordinator packages that contain the teacher letters, 17L(B) is a letter to the coordinator sent separately.  

	Mail TLF package to schools for nonresponding districts
	SASS-18L
	Mail TLF request to schools whose districts were the appropriate TLF respondent, but did not provide the TLF information.

	Mail TLF Nonresponse Letter to District
	SASS-8L
	Letter to the nonresponding district TLF contacts informing them that we will attempt to collect the TLF information from the school.

	Mail Second District Questionnaire Packages
	SASS-9L
	

	Mail Reminder Letter
	SASS-19L
	Reminder letter to schools whose district provided TLF information and to schools who are the appropriate TLF respondent and have one or more questionnaires outstanding.

	Mail Coordinator Nonresponse Letter
	SASS-20L(C) 
	Letter alerting the coordinator that we will begin following-up with the individual respondents.

	Mail Second District Reminder Postcard or Letter
	SASS-10L
	

	Mail Teacher Reminder Questionnaire Package
	SASS-21L(R) 
	Reminder letter to teachers asking them to complete the Internet questionnaire or the enclosed paper copy.

	Special District Correspondence
	
	

	District Questionnaire Insert
	SASS-51I
	Insert alerting that the organization should complete the district questionnaire.  Used for Supervisory Unions.

	Special District Approval Insert
	SASS-52I
	Sent in School package to schools in special districts where approval has been rec'd.

	Special District Approval Letter Insert
	SASS-53I
	Insert alerting the school that their district approved SASS and that the approval letter is attached.

	Special District Pending Insert
	SASS-54I
	Sent in School package to schools in special districts where approval has not been rec'd yet.

	Special District Permission Form Insert
	SASS-55I
	Insert alerting the school that their district approved SASS but that a principal permission form must be completed and returned - AND an approval letter is enclosed.




SASS Frequently Asked Questions (FAQ)



What is the Schools and Staffing Survey (SASS)?
The SASS is an integrated set of surveys of districts, schools, principals, teachers, and library media centers sponsored by the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS was first conducted during the 1987-88 school year. It was also conducted during the 1990-91, 1993-94, 1999-2000, 2003-04, and 2007-08 school years. From its inception, this survey has been designed with input from state and local education agencies, school administrators, teachers, education policymakers, and researchers.

What is the purpose of the SASS?
The SASS is designed to measure critical aspects of schools and teaching, the composition of the principal and teacher workforce, and conditions in schools. It provides both national and state representative data on public school districts, schools, principals, teachers, and library media centers. It also provides national and affiliation representative data for private schools, principals, and teachers.

What is the responsibility of the SASS survey coordinator?
The survey coordinator is responsible for distributing the SASS materials to the appropriate staff and ensuring the timely completion of the SASS questionnaires. The survey coordinator is also responsible for completing a screener interview if the principal hasn’t already done so.

Why is my school’s participation important?
Only a small percentage of schools are selected to participate. Therefore, your school represents many other schools and is important for the success of this survey. By sharing information about your school in the questionnaires, your school will help to create representative data on our schools and educators. All participation is voluntary.

How long does it take to complete a SASS questionnaire?
While the surveys will vary in length, each questionnaire will take approximately 30 to 60 minutes to complete.

Will my school’s and individual staff members’ data remain confidential?
Please be assured that the U.S. Department of Education and the U.S. Census Bureau follow strict procedures to protect the privacy of study participants. Your responses may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (Education Sciences Reform Act of 2002, 20 U.S.C., § 9573).  In addition, all survey respondents receive envelopes to seal their completed questionnaires to return to the survey coordinator or to send in themselves.

Who authorizes this survey?
The U.S. Census Bureau will conduct this survey for the NCES as authorized by law (Education Sciences Reform Act of 2002, 20 U.S. Code §9541(b) and §9543(a)). The Office of Management and Budget (OMB) approved this survey. The OMB control number is 1850-0598 and the approval expiration date is MM/DD/YYYY.

Who can answer general questions regarding this survey?
Please contact the U.S. Census Bureau at 1-866-208-7437 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.

Dear Survey Coordinator,

Your school has been selected to participate in the 2011-12 Schools and Staffing Survey (SASS). You have been designated by your principal to be the survey coordinator for your school. The SASS is the nation’s largest survey of the characteristics and conditions of American schools and the teachers and principals who staff them. The U.S. Census Bureau is conducting the 2011-12 SASS on behalf of the National Center for Education Statistics, the statistical agency of the U.S. Department of Education.

Thank you for coordinating your school’s involvement in the 2011-12 SASS. As survey coordinator, your responsibilities involve:

1) 	Distributing the enclosed Principal, School, and Library Media Center (for public schools only) Questionnaires to the appropriate staff and then ensuring the prompt return of the completed questionnaires. 
The return envelopes should be provided with the questionnaires to maintain privacy. 
The School Questionnaire should be distributed to the administrative staff member(s) that could best answer questions about enrollment, staffing counts, and programs and services offered at your school.  
Please ask the staff to complete and return the questionnaires to you within two weeks. Record the date each questionnaire was mailed on the enclosed Mail Date Checklist. 
Later this year, a sample of teachers will be sent an invitation to complete the Teacher Questionnaire over the Internet and we will ask you to remind the sampled teachers to complete the survey. 

2)	Providing some basic information about your school to determine your school’s eligibility for the SASS by completing a screener interview. This can be done by either you or the principal by:

Going to {url} to access the SASS Control Center.
Entering your Username:
Entering your case-sensitive Password:
Clicking on the “Complete Screener interview” link.

Alternatively, you or the principal can provide the basic information about your school by contacting the U.S. Census Bureau at 1-866-208-7437. Please complete the Screener interview within 2 weeks; otherwise, a U.S. Census Bureau interviewer will contact you to complete the Screener interview.

Answers to questions that you may have about the history and purpose of the SASS, the time commitment required for completing a SASS questionnaire, and your responsibilities as survey coordinator are located on the reverse side of this letter. For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass. Thank you again for your help in coordinating your school’s participation in this important survey.

Sincerely,

Jack Buckley
Commissioner
National Center for Education Statistics

Enclosures
SASS FAQ Sheet
Male Date Checklist




MAIL DATE CHECKLIST

Please record the date each completed questionnaire is mailed to the U.S. Census Bureau on the Mail Date Checklist, even if the respondent mails their questionnaire. The checklist is provided to help you keep track of questionnaires that have not been returned and that require additional follow up from you. Please keep the checklist until April 2010, as the U.S. Census Bureau will follow-up on missing questionnaires. 

If any staff members still have their questionnaire(s) after the deadline, please encourage them to complete and return it to you as soon as possible.	

	Questionnaire
	Mail Date
(Date mailed to U.S. Census Bureau)
	Completed

	School Questionnaire
	
	

	Principal Questionnaire
	
	

	School Library Media Center Questionnaire (public schools only)
	
	



You can use the SASS Control Center to verify that your school’s completed questionnaires were received by the U.S. Census Bureau by clicking on the “Status of Questionnaires” link and to request a replacement questionnaire by clicking on the “Request a Replacement Questionnaire” link on the left side of the page.



























SASS-12L(CT)

Dear Survey Coordinator,

Your school has been selected to participate in the 2011-12 Schools and Staffing Survey (SASS). You have been designated by your principal to be the survey coordinator for your school. The SASS is the nation’s largest survey of the characteristics and conditions of American schools and the teachers and principals who staff them. The U.S. Census Bureau is conducting the 2011-12 SASS on behalf of the National Center for Education Statistics, the statistical agency of the U.S. Department of Education.

Thank you for coordinating your school’s involvement in the 2011-12 SASS. As survey coordinator, your responsibilities involve:
 
1) 	Completing a full list of teachers at your school on the Teacher Listing Form or distributing the Teacher Listing Form to the appropriate staff. Once we receive the Teacher Listing Form, a sample of teachers will be sent an invitation to complete the Teacher Questionnaire over the Internet and we will ask you to remind the sampled teachers to complete the survey. 
 
2) 	Distributing the enclosed Principal, School, and Library Media Center (for public schools only) Questionnaires to the appropriate staff and then ensuring the prompt return of the completed questionnaires. 
The return envelopes should be provided with the questionnaires to maintain privacy.  
The School Questionnaire should be distributed to the administrative staff member(s) that could best answer questions about enrollment, staffing counts, and programs and services offered at your school.  
Please ask the staff to complete and return the questionnaires to you within two weeks. Record the date each questionnaire was mailed on the enclosed Mail Date Checklist.

3)	Providing some basic information about your school to determine your school’s eligibility for the SASS by completing a screener interview. This can be done by either you or the principal by:

Going to {url} to access the SASS Control Center.
Entering your Username:
Entering your case-sensitive Password:
Clicking on the “Complete Screener interview” link.

Alternatively, you or the principal can provide the basic information about your school by contacting the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). Please complete the Screener interview within 2 weeks; otherwise, a U.S. Census Bureau interviewer will contact you to complete the Screener interview.

Answers to questions that you may have about the history and purpose of the SASS, the time commitment required for completing a SASS questionnaire, and your responsibilities as survey coordinator are located on the reverse side of this letter. For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass. Thank you again for your help in coordinating your school’s participation in this important survey.

Sincerely,

Jack Buckley
Commissioner
National Center for Education Statistics

Enclosures
SASS FAQ Sheet
Male Date Checklist




SASS FAQ Sheet





SASS-13L(C)


































SASS-13L(NC)















































































SASS-17L(A)

Dear

Your assistance in the 2011-12 Schools and Staffing Survey (SASS) is greatly appreciated. 

An important component of the SASS is the Teacher Questionnaire. Only a small percentage of teachers are selected to participate; therefore, each teacher’s participation is important to obtain an accurate view of the professional background, teaching field, workload, and working conditions of teachers in this country. 

Invitations for the selected teachers at your school to complete the SASS Teacher Questionnaire over the Internet are enclosed. Please distribute these invitations to the selected teachers and ask them to complete the questionnaire within two weeks. The selected teachers are listed in the Teacher List on the back of this letter. Please follow-up with the teachers to ensure that they received their invitation and remind them to complete the Internet questionnaire. We would appreciate their response within two weeks.

If a teacher would prefer to complete a paper questionnaire, you may request one for him or her by accessing the SASS Control Center and clicking on the “Request a Replacement Questionnaire” link. Your username and password are provided in the box below. You may also use the SASS Control Center to view the status of each teacher’s response by clicking on the “Status of Questionnaires” link.

Please contact the U.S. Census Bureau at 1-866-208-7437 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.

Thank you for your help in this important survey.

Sincerely,

Kerry J. Gruber
Project Director
Schools and Staffing Survey
 (
Go to: {url}
Your Username:
Your Password:
)
Enclosures

TEACHER LIST
	Teacher’s Name
	Completed
	Requested Paper Copy

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	
	

	

	
	



To protect privacy, please do not disclose the names of individual respondents.


SASS-17L(B)

Dear

Your assistance in the 2011-12 Schools and Staffing Survey (SASS) is greatly appreciated. 

An important component of the SASS is the Teacher Questionnaire. Only a small percentage of teachers are selected to participate; therefore, each teacher’s participation is important to obtain an accurate view of the professional background, teaching field, workload, and working conditions of teachers in this country. 

We recently mailed invitations to the selected teachers at your school to complete the SASS Teacher Questionnaire over the Internet. Please follow-up with the teachers listed in the Teacher List on the back of this letter to ensure that they received their invitation and remind them to complete the Internet questionnaire. We would appreciate their response within two weeks. 

If a teacher would prefer to complete a paper questionnaire, you may request one for him or her by accessing the SASS Control Center and clicking on the “Request a Replacement Questionnaire” link. Your username and password are provided in the box below. You may also use the SASS Control Center to view the status of each teacher’s response by clicking on the “Status of Questionnaires” link.

Please contact the U.S. Census Bureau at 1-866-208-7437 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.

Thank you for your help in this important survey.

Sincerely,

Kerry J. Gruber
Project Director
Schools and Staffing Survey
 (
Go to: {url}
Your Username:
Your Password:
)

TEACHER LIST
	Teacher’s Name
	Completed
	Requested Paper Copy

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	

	
	

	

	
	



To protect privacy, please do not disclose the names of individual respondents.




 




























Dear

Thank you for your continued assistance in the 2011-12 Schools and Staffing Survey. According to our records, we have not yet received one or more of the questionnaires from your school. Because this is a sample survey, each response is vital to ensure reliable, nationally representative data on schools and educators. The purpose of this letter is to ask for your assistance in obtaining completed questionnaires from those respondents at your school who have not returned them yet.

You can access the SASS Control Center (using the login information in the box below) to view which of your school’s questionnaires, including Internet Teacher Questionnaires, have not been completed or returned. Please remind the appropriate respondent(s) to complete their questionnaire(s) as soon as possible. If you or the respondent(s) have recently completed the questionnaire(s), thank you. Please allow one to two weeks for your school’s questionnaires to be received and the Control Center to be updated. If any staff members have misplaced their questionnaires, you may request a replacement copy through the Control Center.

Please contact the U.S. Census Bureau at 1-866-208-7437 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.

Thank you again for your help in coordinating your school’s participation in this important survey.

Sincerely,

Kerry J. Gruber
Project Director
 (
Go to: {url}
Your Username:
Your Password:
)Schools and Staffing Survey
































SASS-20L(C)




Dear 

Recently, the U.S. Census Bureau sent you a package of questionnaires for the 2011-12 Schools and Staffing Survey, an important national study. We would like to thank you for your help in coordinating the completion and return of these questionnaires in your school.

One or more questionnaire(s) are still missing. At this time, we will begin following up on these questionnaire(s) with the individual respondents.

We appreciate all of your help. Your school’s response is very important to the success of this survey.  Thank you.

Sincerely,

Kerry J. Gruber
Project Director
Schools and Staffing Survey
















































































































































































District Contact Operation Follow-up Introductory Text

Hello, my name is {Interviewer Name} from the US Census Bureau.  This call may be 
monitored to evaluate my performance and should only take a few minutes.

During the upcoming school year, we will be conducting the Schools and Staffing Survey (SASS) for the National Center for Education Statistics (NCES), within the U.S. Department of Education.

The SASS is a series of integrated questionnaires that provide data on education to Federal, state and local policymakers as well as education researchers.  

If necessary:  This survey is authorized by the Education Sciences Reform Act of 2002, 20 U.S. 
Code §9541(b) and §9543(a).  Your participation is voluntary.  Our approval number from the 
Office of management and Budget is 1850-0598.

Have I reached {District Name}?

{The remainder of the call uses the District Contact Call Application which focuses on collecting the contact information of the person(s) to which the district questionnaire and the teacher list request should be directed and to verify the grade range for each of the sampled schools and collect the principal name and email address}.

Screener Follow-up Introductory Text

Hello, my name is {Interviewer Name} from the US Census Bureau.  This call may be 
monitored to evaluate my performance and should only take a few minutes.

I would like to follow-up on a recent package we sent your Principal/School Administrator. The package contained a letter, a Teacher Listing Form, and School, Principal, and Library Media Center Questionnaires to be completed for the 2011-12 Schools and Staffing Survey. I need to verify some basic information about your school.

{The remainder of the call uses the Screener Application which focuses on introducing SASS, verifying that the school received the questionnaire package, collecting the contact information for the person that will act as a “survey coordinator”, and to verify some basic information about the school.}

Reminder Follow-up Introductory Text

Hello, my name is {Interviewer Name} from the US Census Bureau.  This call may be 
monitored to evaluate my performance and should only take a few minutes.

We have sent several questionnaires to your school.  We are calling to find out the status of these questionnaires.  Your school’s information is very important, when can we expect the following forms?”

{The remainder of the call is unscripted but is intended to follow-up on the questionnaires that have not been returned.  We ask the survey coordinator to follow-up with the appropriate respondents and remind them to complete and return the questionnaires.}


Non-response Follow-up Introductory Text

Hello, my name is {Interviewer Name} from the US Census Bureau.  This call may be 
monitored to evaluate my performance and should only take a few minutes.

I am calling in reference to the Schools and Staffing Survey. We mailed a {questionnaire type}to 
your school and have not yet received it. Your information is very important to us. I would like 
to complete the interview with you now, if possible.  

{The remainder of the call is unscripted but is intended to follow-up with the individuals responsible for completing the questionnaire and attempting to collect the information over the phone or reminding them to complete and return the questionnaire.}



Advance email to Principal – Mail-out date 9/6/2011

	

Subject line: The 2011-12 Schools and Staffing Survey will arrive soon!

Dear (principal name):

I am writing to invite you to participate in the 2011-12 Schools and Staffing Survey (SASS).  This survey is conducted by the U.S. Census Bureau on behalf of the National Center for Education Statistics of the U.S. Department of Education.  The SASS is conducted every four years and focuses on characteristics and qualifications of teachers and principals, teacher hiring practices, professional development, class size and other conditions in schools.  Teachers, principals, schools, school districts and library media centers are components of the SASS survey.  The SASS provides a unique opportunity to collect national data on American public and private  elementary and secondary schools.  The SASS is the only survey of its kind!

Please expect to receive the SASS questionnaire package via USPS within the next week.  If you have any general questions about the study, please contact the U.S. Census Bureau at 1–866–208-7437.  Staff will be available to take your call Monday through Friday, between 8:00 a.m.  and 8:00 p.m. (Eastern Time).  The U.S. Census Bureau is also available to answer your questions via e-mail at dsd.education.surveys@census.gov.

Thank you in advance for your participation in this important survey!

Sincerely,

Kerry Gruber, Project Officer
National Center for Education Statistics
U.S. Department of Education
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Proposed Electronic Teacher List Form



	
	
	
	SCHOOLS AND STAFFING SURVEY TEACHER LISTING FORM FOR THE 2011-12 SCHOOL YEAR

	
	
	
	Please refer to the Instructions Tab or the Reference Card that was mailed to you for instructions on compiling your list.

	Teacher's Name                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                      
	Subject Matter Taught
	Teaching Status at the Selected School                                                                                                                                                                                                 
	Teaching Experience at This or Any Other School
	School Name

	
	Please enter the numeric code for the appropriate response.
	

	
	1: Special education
	1: Full-time
	1: 1st year teacher
	

	
	2: General elementary
	2: Part-time
	2: 2-3 years
	

	
	3: Math
	 
	3: 4 - 19 years
	

	
	4: Science
	 
	4: 20 or more years
	

	
	5: English/Language arts
	 
	 
	

	
	6: Social studies
	 
	 
	

	
	7: Vocational/Technical
	 
	 
	

	First Name
	M
	Last Name
	Suffix
	8: Other (e.g., art, music, etc.)
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SASS-13L(NC) Dear 

 

Thank you for your assistance in the 2011 -12 Schools and Staffing Survey (SASS). Enclosed are the 

replacement questionnaire(s) that were requested. Please distribute these questionnaire(s) and the postage -paid 

return envelope(s) to the appropriate  staff. Encourage the staff to return their completed questionnaire(s) within 

one week. 

 

Thank you again for your help with this important survey.  

 

Sincerely, 

 

Kerry J. Gruber 

Project Director 

Schools and Staffing Survey 

 

Enclosures 
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SASS-13L(NC)

Dear



Thank you for your assistance in the 2011-12 Schools and Staffing Survey (SASS). Enclosed are the replacement questionnaire(s) that were requested. Please distribute these questionnaire(s) and the postage-paid return envelope(s) to the appropriate staff. Encourage the staff to return their completed questionnaire(s) within one week.



Thank you again for your help with this important survey.



Sincerely,



Kerry J. Gruber

Project Director

Schools and Staffing Survey



Enclosures
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SASS-14L(C) 
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SASS-14L(C)
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Dear 

 

Thank you for your continued assistance in the 2011 -12 Schools and Staffing Survey.   

 

According to our records, we have not yet received one or more of the questionnaires from your school. 

Because this is a sample survey, each response is vital to  ensure reliable, nationally representative data on 

schools and educators. The purpose of this letter is to ask for your assistance in obtaining completed 

questionnaires from those respondents at your school who have not returned them yet.  

 

Enclosed are replacement questionnaire(s) for staff members who have not responded.  If you or the 

respondent(s) have recently returned these questionnaire(s), thank you.  If not, please distribute these 

questionnaire(s) to the appropriate staff. Staff members may complete  either the original questionnaire or the 

enclosed copy. The return envelope(s) should be provided with the questionnaire(s) to maintain confidentiality. 

Ask the staff to return their questionnaire(s) to you in a sealed envelope as soon as possible. Use you r original 

Mail Date Checklist or the checklist located on the back of this letter to record the date each questionnaire was 

mailed, as the U.S. Census Bureau will call you regarding missing questionnaires.  

 

You can verify that the U.S. Census Bureau recei ved your school’s completed questionnaires using the SASS 

Control Center. Please allow one to two weeks for your school’s questionnaires to be received and the Control 

Center to be updated. To verify that questionnaires were received:  

 

 Go to {url} 

 Enter your Username: 

 Enter your Password: 

 Click on the “Status of Questionnaires” link.  

 

Please contact the U.S. Census Bureau at 1 -866-208-7437 if you have any questions about the survey. 

Someone will be available to take your call Monday through Friday, between  8:00 a.m. and 8:00 p.m. (Eastern 

Time). You can also contact the U.S. Census Bureau via e -mail at: dsd.education.surveys@census.gov . 

 

Thank you again for your help in coordinating your school’s participation in this important survey.  

 

Sincerely, 

 

Jack Buckley 

Commissioner 

National Center for Education Statistics  
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Dear



Thank you for your continued assistance in the 2011-12 Schools and Staffing Survey. 



According to our records, we have not yet received one or more of the questionnaires from your school. Because this is a sample survey, each response is vital to ensure reliable, nationally representative data on schools and educators. The purpose of this letter is to ask for your assistance in obtaining completed questionnaires from those respondents at your school who have not returned them yet.



Enclosed are replacement questionnaire(s) for staff members who have not responded. If you or the respondent(s) have recently returned these questionnaire(s), thank you. If not, please distribute these questionnaire(s) to the appropriate staff. Staff members may complete either the original questionnaire or the enclosed copy. The return envelope(s) should be provided with the questionnaire(s) to maintain confidentiality. Ask the staff to return their questionnaire(s) to you in a sealed envelope as soon as possible. Use your original Mail Date Checklist or the checklist located on the back of this letter to record the date each questionnaire was mailed, as the U.S. Census Bureau will call you regarding missing questionnaires.



You can verify that the U.S. Census Bureau received your school’s completed questionnaires using the SASS Control Center. Please allow one to two weeks for your school’s questionnaires to be received and the Control Center to be updated. To verify that questionnaires were received:



· Go to {url}

· Enter your Username:

· Enter your Password:

· Click on the “Status of Questionnaires” link.



Please contact the U.S. Census Bureau at 1-866-208-7437 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.



Thank you again for your help in coordinating your school’s participation in this important survey.



Sincerely,



Jack Buckley

Commissioner

National Center for Education Statistics
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Dear 

 

Thank you for your school’s participation in the 2011 -12 Schools and Staffing Survey.   

 

According to our records, we have not yet received one or more of the questionnaires from your school. 

Because this is a sample survey, each response is vital to  ensure reliable, nationally representative data on 

schools and educators. The purpose of this letter is to ask for your assistance in obtaining completed 

questionnaires from those respondents at your school who have not returned them yet.  

 

Enclosed are replacement questionnaire(s) for staff members who have not responded.  If these 

questionnaire(s) were recently returned, thank you.  If not, please distribute these questionnaire(s) to the 

appropriate staff. Staff members may complete either the original  questionnaire or the enclosed copy.  The 

return envelope(s) should be provided with the questionnaire(s) to maintain confidentiality. Ask the staff to 

mail their completed questionnaire(s) as soon as possible.   

 

You can verify that the U.S. Census Bureau re ceived your school’s completed questionnaires using the SASS 

Control Center. Please allow one to two weeks for your school’s questionnaires to be received and the Control 

Center to be updated. To verify that questionnaires were received:  

 

 Go to {url} 

 Enter your Username: 

 Enter your Password: 

 Click on the “Status of Questionnaires” link.  

 

Please contact the U.S. Census Bureau at 1 -866-208-7437 if you have any questions about the survey. 

Someone will be available to take your call Monday through Friday, betwe en 8:00 a.m. and 8:00 p.m. (Eastern 

Time). You can also contact the U.S. Census Bureau via e -mail at: dsd.education.surveys@census.gov . 

 

Thank you again for your school’s participation in this important survey.  

 

Sincerely, 

 

Jack Buckley 

Commissioner 

National Center for Education Statistics  
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SASS-5L(D) Dear  

 

Your district has been selected to participate in the 2011 -12 Schools and Staffing Survey (SASS), conducted 

by the U.S. Census Bureau on behalf of the National Center for Education Statistics (NCES), the statistical 

agency of the U.S. Department of Educati on. The SASS is the nation’s most extensive sample survey of 

elementary and secondary schools and the teachers and administrators who staff them. It includes a District 

Questionnaire and several school questionnaires that one or more schools in your district will receive. Please 

encourage your school colleagues to participate if they are contacted.   

 

Please complete the enclosed 2011 -12 SASS School District Questionnaire and return it to  the U.S. 

Census Bureau in the enclosed pre -addressed, postage-paid envelope within 2 weeks.  

 

If you would like to track the status of your School District Questionnaire, request another copy of the 

questionnaire, or see what schools in your district have b een sampled, you can access the SASS Control Center 

using the information below.    

 

{url} 

Username: 

Password: 

 

Answers to questions you may have about the history and purpose of the SASS, the estimated amount of time 

to complete the survey, and general inf ormation on survey confidentiality and authorization are located on the 

reverse side of this letter. For more information about the SASS or to review results from prior SASS data 

collections, please visit our website at  http://nces.ed.gov/surveys/sass . 

 

Your assistance in this important effort is appreciated. If you have any additional questions about the SASS, 

please contact the U.S. Census Bureau at 1 -866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). 

You can also contact the U.S. Census Bureau  via e-mail at dsd.education.surveys@census.gov . 

 

Thank you in advance for your participation in this important survey.  

 

Sincerely, 

 

Jack Buckley 

Commissioner 

National Center for Education Statistics  

 

Enclosures
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Dear 



Your district has been selected to participate in the 2011-12 Schools and Staffing Survey (SASS), conducted by the U.S. Census Bureau on behalf of the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS is the nation’s most extensive sample survey of elementary and secondary schools and the teachers and administrators who staff them. It includes a District Questionnaire and several school questionnaires that one or more schools in your district will receive. Please encourage your school colleagues to participate if they are contacted. 



Please complete the enclosed 2011-12 SASS School District Questionnaire and return it to the U.S. Census Bureau in the enclosed pre-addressed, postage-paid envelope within 2 weeks.



If you would like to track the status of your School District Questionnaire, request another copy of the questionnaire, or see what schools in your district have been sampled, you can access the SASS Control Center using the information below.  



{url}

Username:

Password:



Answers to questions you may have about the history and purpose of the SASS, the estimated amount of time to complete the survey, and general information on survey confidentiality and authorization are located on the reverse side of this letter. For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass.



Your assistance in this important effort is appreciated. If you have any additional questions about the SASS, please contact the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at dsd.education.surveys@census.gov.



Thank you in advance for your participation in this important survey.



Sincerely,



Jack Buckley

Commissioner

National Center for Education Statistics



Enclosures
What is the Schools and Staffing Survey (SASS)?

The SASS is an integrated set of surveys of districts, schools, principals, teachers, and library media centers sponsored by the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS was first conducted during the 1987-88 school year. It was also conducted during the 1990-91, 1993-94, 1999-2000, 2003-04, and 2007-08 school years. From its inception, this survey has been designed with input from state and local education agencies, school administrators, teachers, education policymakers, and researchers. 



What is the purpose of the SASS?

The SASS is designed to measure critical aspects of schools and teaching, the composition of the principal and teacher workforce, and conditions for learning in schools. It provides both national and state-representative data on public school districts, schools, principals, teachers, and library media centers. It also provides national and affiliation-representative data for private schools, principals, and teachers.



Why is my district’s participation important?

Only a small percentage of schools and districts are selected to participate. Therefore, the schools in your district represent many other schools and their participation is important for the success of this survey. By sharing information about your district in the questionnaire, your district will help to create representative data on our schools and educators. All participation is voluntary.



How long will the School District Questionnaire take?

The questionnaire will take approximately 50 minutes to complete.



Do my district’s name and individual school and staff data remain confidential?

Please be assured that all aspects of this collection are strictly confidential. The U.S. Department of Education and the U.S. Census Bureau follow strict procedures to protect the privacy of study participants. Your responses may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (Education Sciences Reform Act of 2001, 20 U.S.C., § 9573).



Who authorizes this survey?

The U.S. Census Bureau will conduct this survey for the NCES as authorized by law (Education Sciences Reform Act of 2002, 20 U.S. Code §9541(b) and §9543(a)). The Office of Management and Budget (OMB) approved this survey. The OMB control number is 1850-0598 and the approval expiration date is MM/DD/YYYY.



Who can answer general questions regarding this survey?

Please contact the U.S. Census Bureau at 1-866-208-7437 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.
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SASS-5L(DT) Dear  

 

Your district has been selected to participate in the 2011 -12 Schools and Staffing Survey (SASS), conducted 

by the U.S. Census Bureau on behalf of the National Center for Education Statistics (NCES), the statistical 

agency of the U.S. Department of Educati on. The SASS is the nation’s most extensive sample survey of 

elementary and secondary schools, and the teachers and administrators who staff them. It includes a District 

Questionnaire and several school questionnaires that one or more schools in your district will receive. Please 

encourage your school colleagues to participate if they are contacted.   

 

Your district has indicated that you are the appropriate contact person to:  

 

1) Complete the enclosed 2011-12 SASS School District Questionnaire  and return it to the U.S. 

Census Bureau in the enclosed pre -addressed, postage-paid envelope within 2 weeks.  

 

2) Provide an electronic list of teachers for each selected school  

 

An important component of th e SASS is the Teacher Questionnaire. The Teacher Questionnaire helps 

us gather important information on  teacher preparation, professional background, teaching field, 

workload, and opinions about working conditions , providing valuable insight into our natio n’s teacher 

force. Approximately 15% of the teachers from each selected school are sampled to receive the 

Teacher Questionnaire. In order to sample teachers, we need a list of all of the teachers for each 

selected school.  

 

Please follow the instructions b elow to provide the requested information on teachers:  

 

 Refer to the enclosed reference card for details on the type of information that we are 

requesting and for instructions on whom to include and exclude from the list(s).  

 Go to {url} 

o Enter your Username: 

o Enter your case-sensitive Password: 

o Click on the “Upload a Teacher List” link located on the left side of the webpage.  

 Prepare a file of teachers for the school(s) listed  on the attached sheet. We prefer an Excel 

file, but can accept whatever format you  are able to provide. Alternatively, you may enter 

teacher information for selected schools into a downloadable Excel template found at the 

“Download Template” tab at the top of the webpage. 

o We can accept one file with all selected schools or a separate  file for each selected 

school. Please ensure that the school name for each teacher is included if you are 

providing one file. 

 Upload your teacher list(s). 

 Please complete this request within two weeks .  It is very important that we receive the 

teacher list(s) promptly so that we can send the Teacher Questionnaire to the selected 

teacher(s). 

  

You may also use the SASS Control Center to view a list of the selected school(s) in your district, track the 

status of your School District Questionnaire and teacher lists, and request another copy of the questionnaire.    

 

Answers to questions you may hav e about the history and purpose of the SASS, the estimated amount of time 

to complete the survey and provide the teacher list(s), and general information on survey confidentiality and 

authorization are located on the reverse side of this letter . For more information about the SASS or to review 

results from prior SASS data collections, please visit our website at  http://nces.ed.gov/surveys/sass . 
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Dear 



Your district has been selected to participate in the 2011-12 Schools and Staffing Survey (SASS), conducted by the U.S. Census Bureau on behalf of the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS is the nation’s most extensive sample survey of elementary and secondary schools, and the teachers and administrators who staff them. It includes a District Questionnaire and several school questionnaires that one or more schools in your district will receive. Please encourage your school colleagues to participate if they are contacted. 



Your district has indicated that you are the appropriate contact person to:



1) Complete the enclosed 2011-12 SASS School District Questionnaire and return it to the U.S. Census Bureau in the enclosed pre-addressed, postage-paid envelope within 2 weeks.



2) Provide an electronic list of teachers for each selected school



An important component of the SASS is the Teacher Questionnaire. The Teacher Questionnaire helps us gather important information on teacher preparation, professional background, teaching field, workload, and opinions about working conditions, providing valuable insight into our nation’s teacher force. Approximately 15% of the teachers from each selected school are sampled to receive the Teacher Questionnaire. In order to sample teachers, we need a list of all of the teachers for each selected school. 



Please follow the instructions below to provide the requested information on teachers:



· Refer to the enclosed reference card for details on the type of information that we are requesting and for instructions on whom to include and exclude from the list(s).

· Go to {url}

· Enter your Username:

· Enter your case-sensitive Password:

· Click on the “Upload a Teacher List” link located on the left side of the webpage.

· Prepare a file of teachers for the school(s) listed on the attached sheet. We prefer an Excel file, but can accept whatever format you are able to provide. Alternatively, you may enter teacher information for selected schools into a downloadable Excel template found at the “Download Template” tab at the top of the webpage.

· We can accept one file with all selected schools or a separate file for each selected school. Please ensure that the school name for each teacher is included if you are providing one file.

· Upload your teacher list(s).

· Please complete this request within two weeks.  It is very important that we receive the teacher list(s) promptly so that we can send the Teacher Questionnaire to the selected teacher(s).

	

You may also use the SASS Control Center to view a list of the selected school(s) in your district, track the status of your School District Questionnaire and teacher lists, and request another copy of the questionnaire.  



Answers to questions you may have about the history and purpose of the SASS, the estimated amount of time to complete the survey and provide the teacher list(s), and general information on survey confidentiality and authorization are located on the reverse side of this letter. For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass.



Your assistance in this important effort is appreciated. If you have any additional questions about SASS, please contact the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.



Thank you in advance for your participation in this important survey.



Sincerely,



Jack Buckley

Commissioner

National Center for Education Statistics



Enclosures
What is the Schools and Staffing Survey (SASS)?

The SASS is an integrated set of surveys of districts, schools, principals, teachers, and library media centers sponsored by the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS was first conducted during the 1987-88 school year. It was also conducted during the 1990-91, 1993-94, 1999-2000, 2003-04, and 2007-08 school years. From its inception, this survey has been designed with input from state and local education agencies, school administrators, teachers, education policymakers, and researchers. 



What is the purpose of the SASS?

The SASS is designed to measure critical aspects of schools and teaching, the composition of the principal and teacher workforce, and conditions for learning in schools. It provides both national and state-representative data on public school districts, schools, principals, teachers, and library media centers. It also provides national and affiliation-representative data for private schools, principals, and teachers.



Why is my district’s participation important?

Only a small percentage of schools and districts are selected to participate. Therefore, the schools in your district represent many other schools and their participation is important for the success of this survey. By sharing information about your district in the questionnaire, your district will help to create representative data on our schools and educators. All participation is voluntary.



How long will the School District Questionnaire take?

The questionnaire will take approximately 50 minutes to complete.



How long will each Teacher List take to compile and upload?

The time needed to complete the electronic TLF varies depending on your district’s records but is estimated to take up to 30 minutes per school.



Do my district’s name and individual school and staff data remain confidential?

Please be assured that all aspects of this collection are strictly confidential. The U.S. Department of Education and the U.S. Census Bureau follow strict procedures to protect the privacy of study participants.  Your responses may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (Education Sciences Reform Act of 2001, 20 U.S.C., § 9573).



Who authorizes this survey?

The U.S. Census Bureau will conduct this survey for the NCES as authorized by law (Education Sciences Reform Act of 2002, 20 U.S. Code §9541(b) and §9543(a).). The Office of Management and Budget (OMB) approved this survey. The OMB control number is 1850-0598 and the approval expiration date is MM/DD/YYYY.



Who can answer general questions regarding this survey?

Please contact the U.S. Census Bureau at 1-866-208-7437 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.
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SASS-5L(T) Dear  

 

Your district has been selected to participate in the 2011 -12 Schools and Staffing Survey (SASS), conducted 

by the U.S. Census Bureau on behalf of the National Center for Education Statistics (NCES), the statistical 

agency of the U.S. Department of Educati on. The SASS is the nation’s most extensive sample survey of 

elementary and secondary schools and the teachers and administrators who staff them. It includes a District 

Questionnaire and several school questionnaires that one or more schools in your district will receive. Please 

encourage your school colleagues to participate if they are contacted.   

 

An important component of the SASS is the Teacher Questionnaire.  The Teacher Questionnaire helps us 

gather important information on  teacher preparation, professional background, teaching field, workload, and 

opinions about working conditions , providing valuable insight into our nation’s teacher force.  Approximately 

15% of the teachers from eac h selected school are sampled to receive the Teacher Questionnaire. In order to 

sample teachers, we need a list of all of the teachers for each selected school.  Your district has indicated that 

you are the appropriate contact person to provide an electroni c list of teachers for each selected school.  

 

Please follow the instructions below to provide the requested information on teachers:  

 Refer to the enclosed reference card for details on the type of information that we are requesting and 

for instructions on whom to include and exclude from the list(s).  

 Go to {url} 

o Enter your Username: 

o Enter your case-sensitive Password: 

o Click on the “Upload a Teacher List” link located on the left side of the webpage.  

 Prepare a file of teachers for the school(s) listed on the  attached sheet. We prefer an Excel file, but can 

accept whatever format you are able to provide. Alternatively, you may enter teacher information for 

selected schools into a downloadable Excel template found at the “Download Template” tab at the top 

of the webpage. 

o We can accept one file with all selected schools or a separate file for each selected school. 

Please ensure that the school name for each teacher is included if you are providing one file.  

 Upload your teacher list(s). 

 Please complete this reques t within two weeks. It is very important that we receive the teacher 

list(s) promptly so that we can send the Teacher Questionnaire to the selected teacher(s).  

 

Answers to questions you may have about the history and purpose of the SASS, the estimated amou nt of time 

necessary to provide the teacher list(s), and general information on survey confidentiality and authorization are 

located on the reverse side of this letter. For more information about the SASS or to review results from prior 

SASS data collections, please visit our website at  http://nces.ed.gov/surveys/sass . 

 

Your assistance in this important effort is appreciated. If you have any additional questions about the SASS, 

please contact the U.S. Census Bureau at 1 -866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). 

You can also contact the U.S. Census Bureau via e -mail at: dsd.education.surveys@census.gov . 

 

Thank you in advance for your assistance in this important survey.  

 

Sincerely, 

 

Jack Buckley 

Commissioner 

National Center for Education Statistics  

 

Enclosure
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Dear 



Your district has been selected to participate in the 2011-12 Schools and Staffing Survey (SASS), conducted by the U.S. Census Bureau on behalf of the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS is the nation’s most extensive sample survey of elementary and secondary schools and the teachers and administrators who staff them. It includes a District Questionnaire and several school questionnaires that one or more schools in your district will receive. Please encourage your school colleagues to participate if they are contacted. 



An important component of the SASS is the Teacher Questionnaire. The Teacher Questionnaire helps us gather important information on teacher preparation, professional background, teaching field, workload, and opinions about working conditions, providing valuable insight into our nation’s teacher force. Approximately 15% of the teachers from each selected school are sampled to receive the Teacher Questionnaire. In order to sample teachers, we need a list of all of the teachers for each selected school. Your district has indicated that you are the appropriate contact person to provide an electronic list of teachers for each selected school.



Please follow the instructions below to provide the requested information on teachers:

· Refer to the enclosed reference card for details on the type of information that we are requesting and for instructions on whom to include and exclude from the list(s).

· Go to {url}

· Enter your Username:

· Enter your case-sensitive Password:

· Click on the “Upload a Teacher List” link located on the left side of the webpage.

· Prepare a file of teachers for the school(s) listed on the attached sheet. We prefer an Excel file, but can accept whatever format you are able to provide. Alternatively, you may enter teacher information for selected schools into a downloadable Excel template found at the “Download Template” tab at the top of the webpage.

· We can accept one file with all selected schools or a separate file for each selected school. Please ensure that the school name for each teacher is included if you are providing one file.

· Upload your teacher list(s).

· Please complete this request within two weeks. It is very important that we receive the teacher list(s) promptly so that we can send the Teacher Questionnaire to the selected teacher(s).



Answers to questions you may have about the history and purpose of the SASS, the estimated amount of time necessary to provide the teacher list(s), and general information on survey confidentiality and authorization are located on the reverse side of this letter. For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass.



Your assistance in this important effort is appreciated. If you have any additional questions about the SASS, please contact the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.



Thank you in advance for your assistance in this important survey.



Sincerely,



Jack Buckley

Commissioner

National Center for Education Statistics



Enclosure
What is the Schools and Staffing Survey (SASS)?

The SASS is an integrated set of surveys of districts, schools, principals, teachers, and library media centers sponsored by the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS was first conducted during the 1987-88 school year. It was also conducted during the 1990-91, 1993-94, 1999-2000, 2003-04, and 2007-08 school years. From its inception, this survey has been designed with input from state and local education agencies, school administrators, teachers, education policymakers, and researchers. 



What is the purpose of the SASS?

The SASS is designed to measure critical aspects of schools and teaching, the composition of the principal and teacher workforce, and conditions for learning in schools. It provides both national and state-representative data on public school districts, schools, principals, teachers, and library media centers. It also provides national and affiliation-representative data for private schools, principals, and teachers.



Why is my district’s participation important?

Only a small percentage of schools and districts are selected to participate. Therefore, the schools in your district represent many other schools and their participation is important for the success of this survey. All participation is voluntary.



How long will each Teacher List take to compile and upload?

The time needed to complete the electronic TLF varies depending on your district’s records but is estimated to take up to 30 minutes per school.



Do my district’s name and individual school and staff data remain confidential?

Please be assured that all aspects of this collection are strictly confidential. The U.S. Department of Education and the U.S. Census Bureau follow strict procedures to protect the privacy of study participants. Your responses may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (Education Sciences Reform Act of 2001, 20 U.S.C., § 9573).



Who authorizes this survey?

The U.S. Census Bureau will conduct this survey for the NCES as authorized by law (Education Sciences Reform Act of 2002, 20 U.S. Code §9541(b) and §9543(a).). The Office of Management and Budget (OMB) approved this survey. The OMB control number is 1850-0598 and the approval expiration date is MM/DD/YYYY.



Who can answer general questions regarding this survey?

Please contact the U.S. Census Bureau at 1-866-208-7437 if you have any questions about the survey. Someone will be available to take your call Monday through Friday, between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at: dsd.education.surveys@census.gov.
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SASS-6L Dear 

 

Thank you for your assistance in the 2011 -12 Schools and Staffing Survey (SASS). The replacement School 

District Questionnaire that you requested and a postage -paid return envelope are enclosed. Please complete and 

return the completed questionnaire  within two weeks. 

 

Thank you again for your help with this important survey.  

 

Sincerely, 

 

Kerry J. Gruber 

Project Director 

Schools and Staffing Survey 

 

Enclosures 
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Dear



Thank you for your assistance in the 2011-12 Schools and Staffing Survey (SASS). The replacement School District Questionnaire that you requested and a postage-paid return envelope are enclosed. Please complete and return the completed questionnaire within two weeks.



Thank you again for your help with this important survey.



Sincerely,



Kerry J. Gruber

Project Director

Schools and Staffing Survey



Enclosures
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Dear   

 

Recently, we sent you the School District Questionnaire to complete and return to the U.S. Census Bureau, 

along with a request to upload an electronic list of teachers for the selected school(s) in your district for the 

2011-12 Schools and Staffing Survey (SASS). The SASS is the nation’s largest survey of the characteristics 

and conditions of American schools and the teachers and principals who staff them. The U.S. Census Bureau is 

conducting the SASS on behalf of the National Center for Edu cation Statistics, the statistical agency of the 

U.S. Department of Education.  

 

We have not yet received the questionnaire and/or the electronic list of teachers. If you have recently returned 

the questionnaire and/or uploaded the file, thank you!   If you have not done so, please return the  School 

District questionnaire and/or upload the teacher information via the SASS Control Center as soon as 

possible.  

 

Please follow the instructions below to provide the requested information on teachers:  

 

 Refer to the enclosed reference card for details on the type of information that we are requesting and 

for instructions on whom to include and exclude from the list(s).  

 Go to {url} 

o Enter your Username: 

o Enter your case-sensitive Password: 

o Click on the “Upload a Teacher List” list located on the left side of the webpage.  

 Prepare a file of teachers for the school(s) listed  on the attached sheet. We prefer an Excel file, but can 

accept whatever format you are able to provide. Alternatively, you may enter teacher information  for 

selected schools into a downloadable Excel template found at the  “Download Template” tab at the top 

of the webpage. 

o We can accept one file with all selected schools or a separate file for each selected school. 

Please ensure that the school name for  each teacher is included if you are providing one file.  

 Upload your teacher list(s). 

 

You may also use the SASS Control Center to view a list of the selected school(s) in your district, track the 

status of your School District Questionnaire and teacher lis ts, and to request another copy of the questionnaire.    

 

Your assistance in this important effort is appreciated.  For more information about the SASS or to review 

results from prior SASS data collections, please visit our website at  http://nces.ed.gov/surveys/sass . If you 

have any additional questions about the SASS, please contact the U.S. Census Bureau at 1 -866-208-7437 

between 8:00 a.m. and 8:00 p.m. (Eastern Time). You may also contact the U.S. Census Bureau via e -mail at 

dsd.education.surveys@census.gov . 

 

Your response is very important to the success of this survey. Thank you.  

 

Sincerely, 

 

Kerry J. Gruber 

Project Director 

Schools and Staffing Survey 
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Dear  



Recently, we sent you the School District Questionnaire to complete and return to the U.S. Census Bureau, along with a request to upload an electronic list of teachers for the selected school(s) in your district for the 2011-12 Schools and Staffing Survey (SASS). The SASS is the nation’s largest survey of the characteristics and conditions of American schools and the teachers and principals who staff them. The U.S. Census Bureau is conducting the SASS on behalf of the National Center for Education Statistics, the statistical agency of the U.S. Department of Education.



We have not yet received the questionnaire and/or the electronic list of teachers. If you have recently returned the questionnaire and/or uploaded the file, thank you!  If you have not done so, please return the School District questionnaire and/or upload the teacher information via the SASS Control Center as soon as possible. 



Please follow the instructions below to provide the requested information on teachers:



· Refer to the enclosed reference card for details on the type of information that we are requesting and for instructions on whom to include and exclude from the list(s).

· Go to {url}

· Enter your Username:

· Enter your case-sensitive Password:

· Click on the “Upload a Teacher List” list located on the left side of the webpage.

· Prepare a file of teachers for the school(s) listed on the attached sheet. We prefer an Excel file, but can accept whatever format you are able to provide. Alternatively, you may enter teacher information for selected schools into a downloadable Excel template found at the “Download Template” tab at the top of the webpage.

· We can accept one file with all selected schools or a separate file for each selected school. Please ensure that the school name for each teacher is included if you are providing one file.

· Upload your teacher list(s).



You may also use the SASS Control Center to view a list of the selected school(s) in your district, track the status of your School District Questionnaire and teacher lists, and to request another copy of the questionnaire.  



Your assistance in this important effort is appreciated. For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass. If you have any additional questions about the SASS, please contact the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You may also contact the U.S. Census Bureau via e-mail at dsd.education.surveys@census.gov.



Your response is very important to the success of this survey. Thank you.



Sincerely,



Kerry J. Gruber

Project Director

Schools and Staffing Survey
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SASS-7L(D) Dear   

 

Recently, we sent you the School District Questionnaire to complete and return to the U.S. Census Bureau. 

This questionnaire is part of the 2011 -12 Schools and Staffing Survey (SASS), the nation’s largest survey of 

the characteristics and conditions of American schools and the teachers and principals who staff them. The 

U.S. Census Bureau is conducting the SASS on behalf of the National Center for Education Statistics, the 

statistical agency of the U.S. Department of Education.  

 

As of today, we have not yet received your completed questionnaire. If you recently returned it, thank you!  If 

you have not done so, please complete and return your questionnaire as soon as possible.  We will contact 

you again shortly to determine the status of your q uestionnaire. 

 

If you would like to track the status of your School District Questionnaire, request another copy of the 

questionnaire, or see what schools in your district have been sampled, you can access the SASS Control Center 

using the information below.   

 

{url} 

Username: 

Password: 

 

For more information about the SASS or to review results from prior SASS data collections, please visit our 

website at http://nces.ed.gov/surveys/sass . If you have any additional questions about the SASS, please contact 

the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also 

contact the U.S. Census Bureau via e -mail at dsd.education.surveys@census.gov .  

 

Your response is very important to the success of this survey. Thank you.  

 

Sincerely, 

 

Kerry J. Gruber 

Project Director 

Schools and Staffing Survey 
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Dear  



Recently, we sent you the School District Questionnaire to complete and return to the U.S. Census Bureau. This questionnaire is part of the 2011-12 Schools and Staffing Survey (SASS), the nation’s largest survey of the characteristics and conditions of American schools and the teachers and principals who staff them. The U.S. Census Bureau is conducting the SASS on behalf of the National Center for Education Statistics, the statistical agency of the U.S. Department of Education.



As of today, we have not yet received your completed questionnaire. If you recently returned it, thank you! If you have not done so, please complete and return your questionnaire as soon as possible. We will contact you again shortly to determine the status of your questionnaire.



If you would like to track the status of your School District Questionnaire, request another copy of the questionnaire, or see what schools in your district have been sampled, you can access the SASS Control Center using the information below.  



{url}

Username:

Password:



For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass. If you have any additional questions about the SASS, please contact the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You can also contact the U.S. Census Bureau via e-mail at dsd.education.surveys@census.gov. 



Your response is very important to the success of this survey. Thank you.



Sincerely,



Kerry J. Gruber

Project Director

Schools and Staffing Survey
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SASS-7L(T) Dear  

 

Recently, we sent you a request to upload an electronic list of teachers for the school(s) selected in your district 

for the 2011-12 Schools and Staffing Survey (SASS). The SASS is the nation’s largest survey of the 

characteristics and conditions  of American schools and the teachers and principals who staff them. The U.S. 

Census Bureau is conducting the SASS on behalf of the National Center for Education Statistics, the statistical 

agency of the U.S. Department of Education.  

 

We have not yet received the electronic list of teachers from your district . If you have recently uploaded the 

file, thank you! If you have not done so, please upload the teacher information via the SASS Control 

Center as soon as possible.  It is very important that we receive t he teacher list(s) promptly so that we can 

sample teachers to receive the Teacher Questionnaire.  

 

Please follow the instructions below to provide the requested information on teachers:  

 

 Refer to the enclosed reference card for details on the type of inform ation that we are requesting and 

for instructions on whom to include and exclude from the list(s).  

 Go to {url} 

o Enter your Username: 

o Enter your case-sensitive Password: 

o Click on the “Upload a Teacher List” link located on the left side of the webpage.  

 Prepare a file of teachers for the school(s) listed on the attached sheet. We prefer an Excel file, but can 

accept whatever format you are able to provide. Alternatively, you may enter teacher information for 

selected schools into a downloadable Excel template  found at the “Download Template” tab at the top 

of the webpage. 

o We can accept one file with all selected schools or a separate file for each selected school.  

Please ensure that the school name for each teacher is included if you are providing one file.  

o Upload your teacher list(s). 

 

Your assistance in this important effort is appreciated. For more information about the SASS or to review 

results from prior SASS data collections, please visit our website at  http://nces.ed.gov/surveys/sass. If you 

have any additional questions about the SASS, please contact the U.S. Census Bureau at 1 -866-208-7437 

between 8:00 a.m. and 8:00 p.m. (Eastern Time). You may also contact the U.S. Census Bureau via e -mail at 

dsd.education.surveys@census.gov. 

 

Your response is very important to the success of this survey. Thank you.  

 

Sincerely, 

 

Kerry J. Gruber 

Project Director 

Schools and Staffing Survey 

 

Enclosures 
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Dear 



Recently, we sent you a request to upload an electronic list of teachers for the school(s) selected in your district for the 2011-12 Schools and Staffing Survey (SASS). The SASS is the nation’s largest survey of the characteristics and conditions of American schools and the teachers and principals who staff them. The U.S. Census Bureau is conducting the SASS on behalf of the National Center for Education Statistics, the statistical agency of the U.S. Department of Education.



We have not yet received the electronic list of teachers from your district. If you have recently uploaded the file, thank you! If you have not done so, please upload the teacher information via the SASS Control Center as soon as possible. It is very important that we receive the teacher list(s) promptly so that we can sample teachers to receive the Teacher Questionnaire.



Please follow the instructions below to provide the requested information on teachers:



· Refer to the enclosed reference card for details on the type of information that we are requesting and for instructions on whom to include and exclude from the list(s).

· Go to {url}

· Enter your Username:

· Enter your case-sensitive Password:

· Click on the “Upload a Teacher List” link located on the left side of the webpage.

· Prepare a file of teachers for the school(s) listed on the attached sheet. We prefer an Excel file, but can accept whatever format you are able to provide. Alternatively, you may enter teacher information for selected schools into a downloadable Excel template found at the “Download Template” tab at the top of the webpage.

· We can accept one file with all selected schools or a separate file for each selected school.  Please ensure that the school name for each teacher is included if you are providing one file.

· Upload your teacher list(s).



Your assistance in this important effort is appreciated. For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass. If you have any additional questions about the SASS, please contact the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You may also contact the U.S. Census Bureau via e-mail at dsd.education.surveys@census.gov.



Your response is very important to the success of this survey. Thank you.



Sincerely,



Kerry J. Gruber

Project Director

Schools and Staffing Survey



Enclosures
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SASS-7L(T) Dear  

 

Recently, we sent you a request to upload an electronic list of teachers for the school(s) selected in your district 

for the 2011-12 Schools and Staffing Survey (SASS). The SASS is the nation’s largest survey of the 

characteristics and conditions  of American schools and the teachers and principals who staff them. The U.S. 

Census Bureau is conducting the SASS on behalf of the National Center for Education Statistics, the statistical 

agency of the U.S. Department of Education.  

 

We have not yet received the electronic list of teachers from your district . If you have recently uploaded the 

file, thank you! If you have not done so, please upload the teacher information via the SASS Control 

Center as soon as possible.  It is very important that we receive t he teacher list(s) promptly so that we can 

sample teachers to receive the Teacher Questionnaire.  

 

Please follow the instructions below to provide the requested information on teachers:  

 

 Refer to the enclosed reference card for details on the type of inform ation that we are requesting and 

for instructions on whom to include and exclude from the list(s).  

 Go to {url} 

o Enter your Username: 

o Enter your case-sensitive Password: 

o Click on the “Upload a Teacher List” link located on the left side of the webpage.  

 Prepare a file of teachers for the school(s) listed on the attached sheet. We prefer an Excel file, but can 

accept whatever format you are able to provide. Alternatively, you may enter teacher information for 

selected schools into a downloadable Excel template  found at the “Download Template” tab at the top 

of the webpage. 

o We can accept one file with all selected schools or a separate file for each selected school.  

Please ensure that the school name for each teacher is included if you are providing one file.  

o Upload your teacher list(s). 

 

Your assistance in this important effort is appreciated. For more information about the SASS or to review 

results from prior SASS data collections, please visit our website at  http://nces.ed.gov/surveys/sass. If you 

have any additional questions about the SASS, please contact the U.S. Census Bureau at 1 -866-208-7437 

between 8:00 a.m. and 8:00 p.m. (Eastern Time). You may also contact the U.S. Census Bureau via e -mail at 

dsd.education.surveys@census.gov. 

 

Your response is very important to the success of this survey. Thank you.  

 

Sincerely, 

 

Kerry J. Gruber 

Project Director 

Schools and Staffing Survey 

 

Enclosures 
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Dear 



Recently, we sent you a request to upload an electronic list of teachers for the school(s) selected in your district for the 2011-12 Schools and Staffing Survey (SASS). The SASS is the nation’s largest survey of the characteristics and conditions of American schools and the teachers and principals who staff them. The U.S. Census Bureau is conducting the SASS on behalf of the National Center for Education Statistics, the statistical agency of the U.S. Department of Education.



We have not yet received the electronic list of teachers from your district. If you have recently uploaded the file, thank you! If you have not done so, please upload the teacher information via the SASS Control Center as soon as possible. It is very important that we receive the teacher list(s) promptly so that we can sample teachers to receive the Teacher Questionnaire.



Please follow the instructions below to provide the requested information on teachers:



· Refer to the enclosed reference card for details on the type of information that we are requesting and for instructions on whom to include and exclude from the list(s).

· Go to {url}

· Enter your Username:

· Enter your case-sensitive Password:

· Click on the “Upload a Teacher List” link located on the left side of the webpage.

· Prepare a file of teachers for the school(s) listed on the attached sheet. We prefer an Excel file, but can accept whatever format you are able to provide. Alternatively, you may enter teacher information for selected schools into a downloadable Excel template found at the “Download Template” tab at the top of the webpage.

· We can accept one file with all selected schools or a separate file for each selected school.  Please ensure that the school name for each teacher is included if you are providing one file.

· Upload your teacher list(s).



Your assistance in this important effort is appreciated. For more information about the SASS or to review results from prior SASS data collections, please visit our website at http://nces.ed.gov/surveys/sass. If you have any additional questions about the SASS, please contact the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You may also contact the U.S. Census Bureau via e-mail at dsd.education.surveys@census.gov.



Your response is very important to the success of this survey. Thank you.



Sincerely,



Kerry J. Gruber

Project Director

Schools and Staffing Survey



Enclosures
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Dear  

 

Thank you for your assistance in the 2011 -12 Schools and Staffing Survey (SASS), an important national 

survey of America’s elementary and secondary schools. In  early September, we requested an electronic list of 

teachers for the selected school(s)  in your district so that we could sample teachers to receive the Teacher 

Questionnaire, a component of the SASS that is sent to a sample of teachers from each selected school.  

 

We appreciate your willingness to provide this information. Unfortunately, we h ave not yet received your 

teacher list. We understand that teachers are busy and we would like to allow them as much time as necessary 

to complete the questionnaire. Therefore, we need to acquire the lists as soon as possible.   

 

At this time, we will contact the school(s) directly to request the teacher list. This letter is being sent as a 

courtesy; no further action is needed on your part.  

 

Thank you for your help and your support of the survey.    

 

Sincerely, 

 

Kerry J. Gruber 

Project Director 

Schools and Staffing Survey 
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Dear 



Thank you for your assistance in the 2011-12 Schools and Staffing Survey (SASS), an important national survey of America’s elementary and secondary schools. In early September, we requested an electronic list of teachers for the selected school(s) in your district so that we could sample teachers to receive the Teacher Questionnaire, a component of the SASS that is sent to a sample of teachers from each selected school.



We appreciate your willingness to provide this information. Unfortunately, we have not yet received your teacher list. We understand that teachers are busy and we would like to allow them as much time as necessary to complete the questionnaire. Therefore, we need to acquire the lists as soon as possible. 



At this time, we will contact the school(s) directly to request the teacher list. This letter is being sent as a courtesy; no further action is needed on your part.



Thank you for your help and your support of the survey.  



Sincerely,



Kerry J. Gruber

Project Director

Schools and Staffing Survey
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Dear Principal, 

 

Your school has been selected to participate in the 2011 -12 Schools and Staffing Survey (SASS), conducted by 

the U.S. Census Bureau for the National Center for Education Statistics (NCES), the statistical agency of the 

U.S. Department of Education. The SASS is the nation’s most extensive sample survey of elementary and 

secondary schools and the teachers and administrators who staff them.  

 

We request your assistance in:  

 

1)  Establishing a survey coordinator at your school to help facilitate the completion and prompt return 

of several questionnaires, including a Principal Questionnaire.   

 

The survey coordinator will generally be someone in the school office, but can be any per son who can 

easily be in contact with survey respondents at your school. Please designate a survey coordinator and give 

the enclosed envelope to him or her. If you would prefer to act as survey coordinator rather than designate 

a staff member, please open  the enclosed envelope and follow the instructions contained within. The 

envelope contains the Principal Questionnaire, School Questionnaire, and the School Library Media 

Center Questionnaire (for public schools only).  

 

2)  Collecting some basic information  about your school to determine your school’s eligibility for the 

SASS.  

 

Please provide some basic information about your school by completing the screener interview. This can 

be done by either you or the survey coordinator by following the instructions b elow. 

 Go to {url} to access the SASS Control Center.  

 Enter your Username: 

 Enter your case-sensitive Password: 

 Click on the “Complete Screener interview” link.  

Alternatively, you or the survey coordinator can provide the basic information about your school  by 

contacting the U.S. Census Bureau at 1 -866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time) . 

Please complete the Screener interview within 2 weeks; otherwise, a U.S. Census Bureau interviewer will 

contact you to complete the Screener interview.  

 

Answers to questions that you may have about the history and purpose of the SASS, your school’s time 

commitment in this survey, and the responsibilities of the survey coordinator are located on the reverse side of 

this letter. A pamphlet detailing general  information about the SASS and a brochure with some of the findings 

from the 2007-08 SASS are enclosed. For more information about the SASS or to review results from prior 

SASS data collections, please visit our website at:  http://nces.ed.gov/surveys/sass .   

 

Thank you in advance for your participation in this important survey.  

 

Sincerely, 

 

Jack Buckley 

Commissioner 

National Center for Education Statistics  

 

Enclosures 
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SASS-9L Dear  

 

In early September, we sent you a letter requesting the completion of the School District Questionnaire, a 

component of the 2011-12 Schools and Staffing Survey (SASS). The SASS is conducted by the U.S. Census 

Bureau on behalf of the National Center  for Education Statistics (NCES), the statistical agency of the U.S. 

Department of Education. The SASS is the nation’s most extensive sample survey of elementary and 

secondary schools and the teachers and administrators who staff them.  

 

According to our records, we have not yet received the questionnaire from your district. Because this is a 

sample survey, each response is vital to ensure reliable, nationally representative data on schools and 

educators.   

 

Enclosed is a replacement questionnaire for your d istrict. If you have recently returned this questionnaire, 

thank you. If not, please complete either copy of the School District Questionnaire and return it to the U.S. 

Census Bureau in the enclosed pre -addressed, postage-paid envelope within two weeks. 

 

If you would like to track the status of your School District Questionnaire, you can access the SASS Control 

Center using the information below.    

 

{url} 

Username: 

Password: 

 

For more information about the SASS, please visit our website at  http://nces.ed.gov/surveys/sass. 

 

Your assistance in this important effort is appreciated. If you have any additional questions about SASS, please 

contact the U.S. Census Bureau at 1 -866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You may 

also contact the U.S. Census Bureau via e-mail at dsd.education.surveys@census.gov . 

 

Thank you in advance for your participation in this important survey.  

 

Sincerely, 

 

Jack Buckley 

Commissioner 

National Center for Education Statistics  

 

Enclosures 
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Dear 



In early September, we sent you a letter requesting the completion of the School District Questionnaire, a component of the 2011-12 Schools and Staffing Survey (SASS). The SASS is conducted by the U.S. Census Bureau on behalf of the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS is the nation’s most extensive sample survey of elementary and secondary schools and the teachers and administrators who staff them.



According to our records, we have not yet received the questionnaire from your district. Because this is a sample survey, each response is vital to ensure reliable, nationally representative data on schools and educators.  



Enclosed is a replacement questionnaire for your district. If you have recently returned this questionnaire, thank you. If not, please complete either copy of the School District Questionnaire and return it to the U.S. Census Bureau in the enclosed pre-addressed, postage-paid envelope within two weeks.



If you would like to track the status of your School District Questionnaire, you can access the SASS Control Center using the information below.  



{url}

Username:

Password:



For more information about the SASS, please visit our website at http://nces.ed.gov/surveys/sass.



Your assistance in this important effort is appreciated. If you have any additional questions about SASS, please contact the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). You may also contact the U.S. Census Bureau via e-mail at dsd.education.surveys@census.gov.



Thank you in advance for your participation in this important survey.



Sincerely,



Jack Buckley

Commissioner

National Center for Education Statistics



Enclosures
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Dear Principal,



Your school has been selected to participate in the 2011-12 Schools and Staffing Survey (SASS), conducted by the U.S. Census Bureau for the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS is the nation’s most extensive sample survey of elementary and secondary schools and the teachers and administrators who staff them.



We request your assistance in:



1) 	Establishing a survey coordinator at your school to help facilitate the completion and prompt return of several questionnaires, including a Principal Questionnaire. 



The survey coordinator will generally be someone in the school office, but can be any person who can easily be in contact with survey respondents at your school. Please designate a survey coordinator and give the enclosed envelope to him or her. If you would prefer to act as survey coordinator rather than designate a staff member, please open the enclosed envelope and follow the instructions contained within. The envelope contains the Principal Questionnaire, School Questionnaire, and the School Library Media Center Questionnaire (for public schools only).



2) 	Collecting some basic information about your school to determine your school’s eligibility for the SASS. 



Please provide some basic information about your school by completing the screener interview. This can be done by either you or the survey coordinator by following the instructions below.

· Go to {url} to access the SASS Control Center.

· Enter your Username:

· Enter your case-sensitive Password:

· Click on the “Complete Screener interview” link.

Alternatively, you or the survey coordinator can provide the basic information about your school by contacting the U.S. Census Bureau at 1-866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time). Please complete the Screener interview within 2 weeks; otherwise, a U.S. Census Bureau interviewer will contact you to complete the Screener interview.



Answers to questions that you may have about the history and purpose of the SASS, your school’s time commitment in this survey, and the responsibilities of the survey coordinator are located on the reverse side of this letter. A pamphlet detailing general information about the SASS and a brochure with some of the findings from the 2007-08 SASS are enclosed. For more information about the SASS or to review results from prior SASS data collections, please visit our website at: http://nces.ed.gov/surveys/sass.  



Thank you in advance for your participation in this important survey.



Sincerely,



Jack Buckley

Commissioner

National Center for Education Statistics



Enclosures


What is the Schools and Staffing Survey (SASS)?

The SASS is an integrated set of surveys of districts, schools, principals, teachers, and library media centers sponsored by the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education. The SASS was first conducted during the 1987-88 school year. It was also conducted during the 1990-91, 1993-94, 1999-2000, 2003-04, and 2007-08 school years. From its inception, this survey has been designed with input from state and local education agencies, school administrators, teachers, education policymakers, and researchers.



What is the purpose of the SASS?

The SASS is designed to measure critical aspects of schools and teaching, the composition of the principal and teacher workforce, and conditions in schools. It provides both national and state representative data on public school districts, schools, principals, teachers, and library media centers. It also provides national and affiliation representative data for private schools, principals, and teachers.



What is the responsibility of the SASS survey coordinator?

The survey coordinator is responsible for distributing the SASS materials to the appropriate staff and ensuring the timely completion of the SASS questionnaires. 



Why is my school’s participation important?

Only a small percentage of schools are selected to participate. Therefore, your school represents many other schools and is important for the success of this survey. By sharing information about your school in the questionnaires, your school will help to create representative data on our schools and educators. All participation is voluntary.



How long does it take to complete a SASS questionnaire?

While the surveys will vary in length, each questionnaire will take approximately 30 to 60 minutes to complete.



Will my school’s and individual staff members’ data remain confidential?

Please be assured that all aspects of this collection are strictly confidential. The U.S. Department of Education and the U.S. Census Bureau follow strict procedures to protect the privacy of study participants. Your responses may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (Education Sciences Reform Act of 2002, 20 U.S.C., § 9573). In addition, all survey respondents receive envelopes to seal their completed questionnaires to return to the survey coordinator or to send in themselves.
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SASS-12L(PT) Dear Principal, 

 

Your school has been selected to participate in the 2011 -12 Schools and Staffing Survey (SASS), conducted by 

the U.S. Census Bureau for the National Center for Education Statistics (NCES), the statistical agency of the 

U.S. Department of Education. The SASS is the nation’s most extensive sample survey of elementary and 

secondary schools and the teachers and administrators who staff them.  

 

We request your assistance in:  

 

1)  Establishing a survey coordinator at your school to help facilitate the completion and prompt return 

of several questionnaires, including a Principal Questionnaire.   

 

The survey coordinator will generally be someone in the school office, but can be any per son who can 

easily be in contact with survey respondents at your school. Please designate a survey coordinator and give 

the enclosed envelope to him or her. If you would prefer to act as survey coordinator rather than designate 

a staff member, please open  the enclosed envelope and follow the instructions contained within. The 

envelope contains the Teacher Listing Form, Principal Questionnaire, School Questionnaire, and the 

School Library Media Center Questionnaire (for public schools only).  

 

2)  Collecting some basic information about your school to determine your school’s eligibility for the 

SASS.  

 

Please provide some basic information about your school by completing the screener interview. This can 

be done by either you or the survey coordinator by follow ing the instructions below. 

 Go to {url} to access the SASS Control Center.  

 Enter your Username: 

 Enter your case-sensitive Password: 

 Click on the “Complete Screener interview” link.  

Alternatively, you or the survey coordinator can provide the basic informat ion about your school by 

contacting the U.S. Census Bureau at 1 -866-208-7437 between 8:00 a.m. and 8:00 p.m. (Eastern Time) . 

Please complete the Screener interview within 2 weeks; otherwise, a U.S. Census Bureau interviewer will 

contact you to complete the Screener interview. 

 

Answers to questions that you may have about the history and purpose of the SASS, your school’s time 

commitment in this survey, and the responsibilities of the survey coordinator are located on the reverse side of 

this letter. A pamphlet detailing general  information about the SASS and a brochure with some of the findings 

from the 2007-08 SASS are enclosed. For more information about the SASS or to review results from prior 

SASS data collections, please visit our website at:  http://nces.ed.gov/surveys/sass .   

 

Thank you in advance for your participation in this important survey.  

 

Sincerely, 

 

Jack Buckley 

Commissioner 

National Center for Education Statistics  

 

Enclosures 

 

   


