ePermits – Screen Shots of the Access Process
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APHIS Home Page – Look at right size of screen to “Related Topics”.

Click first bullet – Apply for a permit
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We are pleased to announce the U.S. Department of Agriculture e
(USDA), Animal and Plant Health Inspection Service (APHIS),

Veterinary Services (VS), National Center for Import and Export

(NCIE), deployment of the ePermits system. ePermits is a web-

based system that allows users to submit import permit

‘applications, track applications, apply for renewals and

‘amendments, and receive a copy of the import permit - il

while on-fine. Users are required to sign up for an

‘eAuthentication account to access ePermits.

For your convenience, VS will continue to offer both the
‘ePermits system and the manual process to our users.
However, we encourage you to take advantage of the ePermits
‘option. This option will help to expedite the entire permitting
process and enable users to track the status of their permits,
confirm receipt, and easily renew existing permits.

Apply for a VS Permit

Veterinary Biolo More ®

Veterinary Siological Product Permits - The Animal and Plant
Health Inspection Service, Center for Veterinary Biologics
requires a permit for each shipment of veterinary biological
products to be imported, and for each transit shipment of
biological products moved through the United States. Each
person making application to import veterinary biologics shall
reside and/or operate 3 business establishment in the United
States or both.

Apply for a CVB Permit

Biotechnology Permits More ®

BRS requires a permit or notification for the importation,
interstate movement, or release of genetically engineered
organisms considered to be regulated articles. Learn more
‘about the BRS permitting and notification processes by clicking
on the "More" link above.

Apply Online for a BRS Notification or Permit

Plant Health Permits More ®

Plant Protection and Quarantine requires permits for importation
into and transit though the United States of plants and plant
products; and the importation into, transit through, and
interstate movement within the United States of plant pests
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ePermits – 2nd screen – Again look at right side in “Related Topics”.

Scroll to third bullet – click “Login to ePermits”
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Please note the following USDA eAuthentication account © Contact ePermits
restrictions: ‘Technical Support
o After 180 days with no login, your USDA eAuthentication © Learn about
password will expire. To use the system again, you will need to eAuthentication
unlock your password.
o After 400 days with no login, your USDA eAuthentication
‘account will be disabled. To uniock your account, please contact
the eAuthentication Helpdesk via mail
‘eAuthHelpDeske@ftc.usda.gov or call 800-457-3642. You may
isit the eAuthentication Help website
/www.eauth.egov.usda.gov/eauthHelp.htmi.
« Tolear more about USDA eAuthentication password rules,
://www.eauth.egov.usda.gov/USDA%20eA%
:20105%20Aid_v2.0.pdf
» Each person who uses USDA eAuthentication must use his or
her own user id. No sharing is allowed. USDA reserves the right
to terminate any account i this policy is violated.

1F you have a user id and password, you may login to ePermits

eAuthentication User ID and Password contact
information

Passwords: If you are experiencing problems with your
‘eAuthentication password or if you should need your password
reset, please contact the APHIS eAuthentication Help Desk at
1-866-734-2827.

Contact the APHIS eAuthentication Help Desk if you have
forgotten your password or if you need help resetting your
password. For assistance, call 1-866-784-2827 (U.S. toll free) or
1-515-855-7888 (international).

Important: Contact the help desk before your third failed
Iog-on attempt. Otherwise, you will need to wait 1 hour before
the password can be resst.

User IDs: Users experiencing eAuthentication problems that
involve more than password and user ID issues must still work
through USDA's eAuthentication Help Desk. That number s 1-
800-457-3642. For more information on eALthentication, please
visit hitp://www.eauth.egov.usda.gov/index.html.
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ePermits – 3rd screen – Read down under the Login section, until you locate: If you have a user id and password, you may login to ePermits at: https://epermits.aphis.usda.gov/epermits

Click on the url
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You are now at the eAuthentication page. If you are eAuthenticated at a Level 2 proceed with clicking “I Agree”.

If you are not eAuthenticated – it is required that you apply for the access.
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Login using your eAuthentication UserID and password. Then click login.
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Welcome to ePermits, your one stop Source for Agricultural Permitting.
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______________________________________________

U.S. Department Of Agriculture (USDA)

Animal and Plant Health Inspection Service (APHIS)

Veterinary Services (VS)
ePermits – Applicant Process

______________________________________________

VS Form 16-3

 Application for Permit to Import Controlled Material or Transport Organisms or Vectors or Animal Products and By-Products
VS Form 16-7

Application for Permit to Import Cell Cultures and Their Product

VS Form 16-3
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VS Form 16-3 

(Application for Permit to Import or Transport Controlled 
Material or Organisms or Vectors)
VS Form 16-7
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Public reporting burden for this collection of information is estimated to average .33 hours per response, including the time for reviewing FORM APPROVED
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of

information. Send comments regarding this burden estimate or any other aspect of this coliection of information, including suggestions for 'OMB NO. 0579-0094
reducing this burden, to Department of Agricutture, Clearance Officer, OIRM, Room 404-W, Washington, DC 20250; and to the Office of

Information and Regulatory Afairs, Office of Management and Budget, Washington, DC 20503.

U.S. DEPARTMENT OF AGRICULTURE
ANIMAL AND PLANT HEALTH INSPECTION SERVICE
VETERINARY SERVICES

ADDITIONAL INFORMATION FOR CELL CULTURES AND THEIR PRODUCTS

(Monoclonal Antibodies, Recombinant Products, Extracts, Viruses, etc.)
(Supplemental to VS Form 16-3)

1. CELL LINE OR REFERENCE NO. 2. COUNTRY OF ORIGIN OF CELL LINE
3. CELL LINE PASSAGE HISTORY 4. FOR HYBRIDOMA SPECIFY IMMUNOGEN & FUSION
PARTNERS
5. FOR OTHERS SPECIFY ORIGIN OR DERIVATION /6. TYPE OF CULTURE MEDIA (BASIC OR "SPECIAL")
(e.g. EBV transformation)

7. IDENTIFY MEDIA NUTRITIVE FACTORS (protein/nitrogen sources used and/or added).
Specify country of origin, particulariy animal origin (include species) supplements or nitrogen sources.

8. COUNTRY OF ORIGIN AND SOURCE OF ENZYMES USED (e.g., trypsin)

9. NAMES OF ANY ANIMAL VIRUSES STUDIED IN THE LAB WHERE THE CELL LINE ORIGINATES

10. ADDRESS OF LAB WHERE MATERIAL ORIGINATED (i different from shipping lab)

11. IF RECOMBINANT SPECIFY GENETIC INSERT

12. POTENTIAL USE OF IMPORTED CELLS OR PRODUCTS (use of derivatives or extracts, immunogen for antibodies produced and
production method)

13. SIGNATURE 14. DATE

VS FORM 16-7 (MAR 95)





Figure 1: VS Form 16-7 

(Application for Permit to Import Cell Cultures and Their Products)

 Create Application – Choose Program Office

The first page in the application workflow for applicants is the Choose Program Office screen.  
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Create Application – Choose Program Office screen
 Create Application – Choose Application Type
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Create Application – Choose Application Type (Applicant View)
 Select Agent Confirmation

This Select Agent Confirmation page is displayed to applicants only.  The radio button choices are Yes or No.  This field is required.
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Select Agent Confirmation

Is this an application to import or transport a Select Agent?

B 1 oA 100 D i i

O Yes. This is an application to import or transport Select Agents.

The following is a lst of sellct agents and toxins which VS has considered select agents:

Afican horse sickness virus Goat poxvirus
Afican swine fever virus Hendravirus

Akabane virus Japanese encephalits virus

Avian influenza virus (highly pathogenic) Lumpy skin disease virus

Bacillus anthracis Malignant catanthal fever virus

Bluetongue virus (exotic) (Alcslaphine herpesyius type 1)

Botulinum newrotoxin producing species of Clostricium Menangle virus

Bovine spangiform encephalopathy agent Mycopiasma capricolum M. F38M. mycoides capri
Brucelia abortus (contagious caprine pleuropneumonia)
Brucelia melitensis Mycopiasma mycoides mycoides

Brucelia suis (contagious bovine pleuropneurornia)
Burkholderia maflei Newcastle disease virus (velogenic)

Burkhoideria pseucomallei Nipah virus

Camel poxvirus Peste des petits ruminants virus

Classical swine fever virus Rit Valley fever virus

Coccidioides immiis Rinderpestvirus

Coweiia rurninantium (Heartwater) Sheep poxvirus

Coxielia burmeti Swine vesicular disease virus

Eastern equine encephallts virus Venezusian equine encephaliis virus
Footand-mouth disease virus Vesicular stomatits vrus (exotic)

Franciselta tularensis

Addiional information regarding the USDA Select Agent Program can be found at

it selectanents.qov

Continue

Homa | rete Agolcation | M Aslcaons | My Pormiessonss | s Mesages | My Shismenabl| Advanced Seach | M Pl | Shangs
o | Techcrcupsad| Coml snce st | S hdshe Bebde
\ Ol | ey St S Lot Subber | Comoliance Responses | s AJSLE RSt Wit e





Select Agent Confirmation

Clicking on the Select Agent link opens a separate browser to display the APHIS Agricultural Select Agent Program page.
Select Agent Warning

If the Applicant selects Yes on the Select Agent Confirmation page, the Select Agent Warning page is displayed and further processing is halted.  This is because applicants are not permitted to submit select agent applications online.
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(301)734-3652

Atthis time you may not submit an application, amendment or renewal request for a select agent using ePermits.
Flease faxor mail a completed paper VS 16-3 application to USDA APHIS VS NCIE:

Ifyou have mistakenly answered the question incorrectly rom the previous page please uss the browser"Back” button to
cortectyour answer.

CREAPP-00GE

Home | Create Application | by Appliations | by Permit/Responses | My Messages | My ShipmentsfLabels | Advanced Search | My Profile | Change

Passnord | Tachnioal Support | Compliance esponses | Get Adobe eader

- Ol | Aosesilty St el

| Non-Dissrimination Statement | Information Quality | FirstGoy | White House





Select Agent Warning

Specify: New, Amendment or Renewal Application (Applicant View)

The Specify: New, Amendment or Renewal Application screen allows users to specify whether the application is for a New, Amendment, or Renewal permit.

Applicants are given the option to select a permit number from a drop down. Permits which are eligible for amendment or renewal may be selected from the drop down.  If a permit is not eligible, it is grayed out.   

If an applicant attempts to submit an application for a permit more than 6 weeks before the expiration date, the following message is displayed:

The Permit Number provided, 999999, is for a Permit that has more than 6 weeks to run, and so only qualifies for amendment now.

If a user attempts to submit an application for a permit that has another application pending, the following message is displayed:
Permit 99999999 is not eligible for amendment or renewal because an in-process application already exists. Please contact Technical Support from the Home page for further information. Make sure to mention that the application has not yet been fully processed.

If a user attempts to submit a renewal/amendment application for a permit that is not eligible for some other reason, the following message is displayed:
Please select this permit, C-000105, by clicking the drop-down arrow above and then clicking the permit number.
If a permit is being renewed or amended, all data from the previous application, including attachments but excluding the certification checkbox and the payment information, is brought forward and defaulted into the amendment/renewal application.
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New, Amendment or Renewal Application (Applicant View)
Type of 16-3

If the application is not for a select agent, this page requires the Applicant to specify the type of permit.

The options are:

1. Animal By-Products

2. Organisms or Vectors (bacteria, viruses, fungi, etc.)
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APPLICATION FOR PERMIT TO:

IMPORT OR TRANSPORT CONTROLLED MATERIAL OR
'ORGANISIS OR VECTORS.

* = Required field
* Do you wantto apply for a permitto import or ransport a Select Agent?

* Are you applying for a permitto import o transport
Animal By-Products or Organisms or Vectors?

Animal By-Products

Organisms o Vectors (bacteria, viruses, fungi, etc)
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Type of 16-3: Initial Applicant View

[image: image17.png]USDA APHIS United States Depariment of Agriculture
== Animal and Plant Health Inspection Service

- @ cren

[eme | & printable version |

VS Form 16-3 Application for Permit To: Import or Transport Controlled Material or Organisms or

Vectors
Application No. 10062017

L o - - - - - °
Teor1ed [ MOCOL  mpoter  Ster  promet YSTFO™ aachments Conty & pay
Type of 163

VS Form 16.3

Failure to supply al applioable information oan dslay the prosessing of this application

Mo controld mataril, ongaisms o vectos may b impoted or moved nterstas e the dtarequested on hs fom i fumished and oeifed 8 CFR 04,05
and 122),

Focarding o the Papanvor Reducton £ of 1995, o prsons ar rquied 1o raspand o 3 cllection o information urless  isplays 3 vaid OM cortrol umbr.
T vaid OB soerlrumber for 45 iformation calecion s 05760015, T tme requfe 1o compltethis informatin collection s estinted o average btveen
115308 hurs p recpanse, noluding th tme fo reviing ntrctons.S6arhing &g data ourse., gatharng and mantaning the data nascded, and
completing 3nd revieuingth colection of formatin

U5, DEPARTMENT OF AGRICULTURE
ANIMAL AND PLANT HEALTH INSPECTION SERVICE
VETERINARY SERVICES
National Center for Import Export, Poducts Program
4700 River Read, Unit 40
Riverdale, MD 20737-1231

APPLICATION FOR PERMIT TO:

IMPORT OR TRANSPORT CONTROLLED MATERIAL OR
ORGANISMS DR VECTORS

* Are you applying for a permitto import or ransport Animal By-Products

Animal By-Products or Organisms o Vectors? Organisms or Vectors (hasteria, viruses, fngi, etc)
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Type of 16-3 Applicant View
Note: The navigation aid called the “Train Stops” is available on the screens from this point on. 
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Mode Of Transportation

The Mode of Transportation page enables the applicant to select the Mode of Transportation and U.S. Ports of Entry. The available choices for the Mode of Transportation are Air, Sea, Land, and Any.  The user may select multiple points of entry by holding down the Ctrl key.
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VS Form 16-3 Application for Permit To: Import or Transport Controlled Material or Organisms or
Vectors
Application No. 10062017

L. ol g g g s g od
S I

Mode Of Transportation

* = Required feld

1. Mode of Transportation

2. UsS. Ports of Entry. Hold down the CH key to select mulipl pors using your mouse

IALCAN, AK

|ALEXANDRIA BAY, NY

|ANCHORAGE, AK

/A5 APPLICABLE

ATLANTA, GA

BALTIMORE, MD

BLAINE, WA

BOSTON, I

BROWNSVILLE, TX

BUFFALO, NY

CANADIAN BORDER PORTS
CHARLESTON, 5C

CHARLOTTE, NC

CHICAGO, IL

CINCINNATI, OH

CINCINNATI, OH

CLEVELAND, OH

CLINTON FIELD AIRPORT, WILMINGTON,OH
COLUMBUS, OH v

SelectNOT APPLICABLE for domestic shipments.
Select applicable por(s) for shipments from outside the U.S.

Continue
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Mode Of Transportation

Importer Information

For the VS16-3, the applicant is the importer.  The Importer Information page provides a means to enter the applicant’s name, address, and contact information.  Importer name, organization and address will default from the user’s profile if the application is being keyed by the applicant.
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VS Form 16-3 Application for Permit To: Import or Transport Controlled Material or Organisms or
Vectors
Application No. 10069003
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Importer Information

* equired field
Widdle Name ]

[l click here ifyou are applying as an individual not assaciated with an organization (company of institution),
oRr
* Organization:

P.0.Box s not acceptahle

* Street Address Ling 1
Strest Address Line 2.

[
[
* o I ———

* Day Telsphons: o |

Day Exension | —
FaxTelephone o |
I ——

Alternate Telephone.

atemate Exension. [ ]
[

Frimary Email Address

[ Check if Mailing Address is the same as the Strest Address entered above.
Mailing Address 1
Mailing Address 2

[
[
* o I ———
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Importer Information 
Unknown City and ZIP Code Combination

Data validation checks are performed by the system for the address information entered on the Importer Information page, Shipper Information page, and the Originating Lab Entry page on the 16-7.  The system checks to see that both that the zip code itself is valid and also that the combination of city and ZIP code are valid.  If either data validation fails, then the Unknown City and ZIP Code Combination page is displayed.  If the combination of city and zip code is not valid, the user has the ability to bypass the error and continue.

Below is the screen displayed for an invalid city and zip code combination entered on the Importer Information page.
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Unknown City and ZIP Code
1.1 VS0163-003-112
Unknown City and ZIP Code Combination

Below is the screen displayed for an invalid city and zip code combination entered on the Shipper Information page.
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Figure 2: Unknown City and ZIP Code Combination

Quantity of Shippers (Shipper Information)

The Quantity of Shippers page provides a means for the applicant to indicate that specific shippers will be entered or that there will be various shippers.  If the user elects to enter specific shippers, the next page will be the Shipper Summary page.    If there are too many shippers to enter, the user can select one of the Various Shippers options and bypass the shipper entry pages.
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Quantity of Shippers (Shipper Information) 

Shipper Summary

The Shipper Summary page provides a means for the applicant to view the name and organization of each of the shippers entered, as well as edit and delete existing shippers.  If no shippers have been entered, then the summary box displays ‘No Shippers entered yet’.  If the “Specify the Name and Address of one or more…” radio button was selected on the previous page, then the application requires at least one shipper to be entered.  
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Shipper Summary

Shipper Information

The Shipper Information page provides a means for the applicant to enter a shipper’s name, address, and contact information (multiple shippers may be entered).
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Shipper Information
Product Summary

The Product Summary page provides a means for the applicant to enter multiple products for each application and view, edit, and delete the products entered.  
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Product Summary
Using the icons available, the user can edit, copy, or delete the material(s) displayed. 
Product Information

The Product Information page provides a means for the applicant to enter data about the material to be imported.   Multiple species and countries may be selected.  If the user selects Yes in the radio button to indicate that the material is a cell culture or cell culture product, then the next several pages will require the user to enter information for the VS16-7 form.  If the application is not for a cell culture or cell culture product the next page is the attachment page.
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Product Information

VS 16-7 Summary

Each material entered on the 16-3 Material page that was identified as a cell culture requires an additional 16-7 application.  The VS16-7 Summary page allows the user to view, edit, and delete 16-7 Forms.
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VS16-7 Summary

VS 16-7 Information

The VS16-7 Information page is used to enter the additional information (16-7) for cell cultures and their products.
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VS16-7 Information

Media Nutritive Factors Summary

The Media Nutritive Factors Summary page is part of VS 16-7 and is used to enter the Media Nutritive Factors, its Country of Origin, and Species information.
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Media Nutritive Factors Summary
Country of Origin and Source of Enzymes Used Summary

The Country of Origin and Source of Enzymes Used Summary page is part of VS 16-7 and is used to enter the Enzymes Used, its Country of Origin, and Species information.
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Country of Origin and Source of Enzymes Used Summary
Animal Virus Studied Summary

The Animal Virus Studied Summary page is part of the VS 16-7 and is used to enter the Name(s) of any viruses studied in the lab where the cell line originated.
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Animal Virus Studied Summary
Originating Labs Summary

The Originating Labs Summary page is part of the VS 16-7. It allows the user to enter multiple originating labs and to view, edit, and delete existing originating lab information. 
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Originating Labs Summary

Originating Lab Address Information

The Originating Lab Address Information page is part of VS 16-7 and is used to enter the originating lab name, address, and contact information.
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Originating Lab Address Information

Genetic Insert and Potential Use

The Genetic Insert and Potential Use page is part of VS 16-7 and is used to enter the Genetic Insert (if recombinant) and the Potential Use of the imported cells or products.
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Genetic Insert and Potential Use

Attachments Summary

The Attachments Summary page provides a means for the applicant to add and delete files as attachments to the application.   
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Attachments Summary

Note: The current attachment types currently allowed in ePermits are: txt, html, htm, doc, wp, wpd, xls, pdf, gif, jpeg, jpg, bmp, vsd, docx, docm. The Attach button verifies that the filename extension is that of an acceptable type of file (i.e. it is not a potentially damaging type of file, such as an exe or vb).  

Certify & Pay

The Certify & Pay page provides a means for the user to certify the application as well as pay the processing fee.  Applicants must submit a payment in order to continue.
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Certify & Pay Applicant View
If Credit Card is selected as the type of payment, then the Credit Card Payment page will be the next page displayed. Otherwise, the Application Submitted page will be displayed.

 Credit Card Payment

The Credit Card Payment page allows applicants to make online credit card payments. This page transitions the applicant to Pay.gov for paying the processing fee.  The applicant will complete the pay.gov pages as instructed.   If the user selects “Change Payment Type”, they are returned to the Certify & Pay page.
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Credit Card Payment

Online Payment (thru Pay.gov): Step 1: Enter Payment Information

If the applicant clicks the ‘Pay Now’ button on the Credit Card Payment page, the applicant transitions to Pay.gov a secure system that allows electronic payments to be made to Federal Government Agencies.

The applicant enters the required fields, as indicated by an asterisk (*), on the pay.gov page.  The Account Holder Name, Payment Amount, Billing Address, City, State, and ZIP Code will be pre-populated with the data obtained from ePermits.  Applicants have the option of changing the Account Holder Name, Billing Address, City, State, and ZIP Code, but are not permitted to change the Payment Amount.
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On-line Payment: Step 1 Screen from pay.gov

Online Payment: Step 2: Authorize Payment

Step 2: Authorize Payment on the pay.gov site requires the user to click the Authorize checkbox.
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On-line Payment: Step 2 Screen from pay.gov

Online Payment: Your request is being processed.  Please wait.

Pay.gov displays the Your request is being processed.  Please wait. page while it processes the credit card transaction.
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On-line Payment: Your request is being processed screen from pay.gov

If the payment is unsuccessful, pay.gov will return the applicant to the ePermits ‘Certify & Pay’ page.  The applicant can then select another Payment Type.  If the payment is successful, pay.gov will return the applicant to the ePermits ‘Application Submitted’ page.

Application Submitted

The Application Submitted page displays text stating that the application was successfully submitted.  

The View/Print Application link on the bottom of the screen can be used to view and/or print a copy of the submitted application.
The messages and functionality on the Application Submitted page vary by Payment type:

1) Credit Card – provides APHIS 81 Receipt

2) Cash or Money Order – Application is on hold pending receipt of payment, please mail to NCIE at… 

3) APHIS User Fee – Application is on hold pending processing of payment in the User Fee account
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APHIS User Fee - Application Submitted 
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Vectors
Application No. 10062017

Application Submitted

‘Thank You, Abhilash Mohan
Your Application has tieen successfully submitied!

our New Application for a Permitto transport controlled material or organisms or vectors was
received. Please nots your application reference number is 10062017 . You will be asked to
provide this number fyou contact APHIS regarding this application.

our New Application has been put on-hold until APHIS recsives your payment of §137.00

Please print this screen and send it with your check of money order to:

USDAAPHIS Veterinary Senvices
National Center for Import Export, Products Program
4700 River Road, Unit 40

Riverdale, Maryland 20737-1231

Paymentis a processing fee and doss not guarantee permit approval

ViewlPrint Application
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Application Submitted - Check or Money Order
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VS Form 16-3 Application for Permit To: Import or Transport Controlled Material or Organisms or
Vectors
Application No. 10286004

Application Submitted

‘Thank You, Applicant Tester
Your Application has been successfully submitied!

Your New Application for a Permitto transport controlled material or organisms or vectors was
received. Please note your application reference number is 10286004 . You wil be asked to
provide this number ifyou contact APHIS regarding this application.

Paymentis a processing fee and does not guarantee permit approval

ViewPrint Application

ViewPrint Payment Receipt
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Application Submitted - Credit Card
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USDA united States Depariment of Agriculture
Animal and Plant Health Inspection Service

Search APHIS
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and Response
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International Services
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Plant Healtn

» Regulations and
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b User Fees

» Widife Damage
Management
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"Protecting American agriculture” is the basic charge of the
U.5. Department of Agriculture's (USDA) Animal and Plant
Health Inspection Service (APHIS). APHIS provides leadership
in ensuring the health and care of animals and plants, The
agency improves agricultural productivity and competitiveness
and contributes to the national economy and the public health.

In the News More

Secretary Vilsack Appoints Members to Advisory
Committee on Animal Health

USDA Launches a Website to Inform the Public about
User Fees

USDA, DOD Extends Agreement to Assist Airbases
Iraq and Afghanistan with Wildlife Hazard Reduction

USDA Changes Disease Status of the Brazilian State of
Santa Catarina with Regard to Certain Ruminant and
Swine Diseases

Federal Register Posts More

USDA Seeks Comment on Amendments to Regulations
Concerning the Entry of Wood Packaging Material from
Canada into the United States

Agriculture Secretary Reestablishes National Poultry.
Improvement General Conference Committee

USDA Seeks Comment on Environmental Assessment
for a Biological Control Agent for Arundo donax

Latest Publications More

Sheep 2011: An In-Depth Look at

the U.S. Sheep Industry
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