Screenshots of the revised Peace Corps Volunteer application (0420-0005)

Screenshot 1:  Initial log-in screen for the electronic version of the Peace Corps Volunteer application off of the Peace Corps website.  This is not included in the hard copy version of the Peace Corps Volunteer application.
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Screenshot 2:  “Landing” page for candidates where they may “Click here to become a Peace Corps Volunteer” (which directs them to the first page of the electronic version of the Peace Corps Volunteer application).  This is not included in the hard copy version of the Peace Corps Volunteer application.
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Screenshot 3:  General Instructions on how to complete the electronic version of the Peace Corps Volunteer application. This is not included in the hard copy version of the Peace Corps Volunteer application.
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Screenshot 4:  The “What You’ll Need” page is the first “page” of the electronic version of the Peace Corps Volunteer application that mirrors the same page in the hard copy of the Peace Corps Volunteer application.  All subsequent pages in the electronic version match those in the hard copy.
[image: ]

Note 1:  The preceding “What You’ll Need” screenshot matches the wording and overall formatting of the same page of the hard copy of the Peace Corps Volunteer application.  All subsequent pages of the hard copy of the application match those of the electronic version page for page and question for question.  The only exception are that we’ve omitted from the hard copy all references to uploading, electronic parsing, electronic attachments, etc. because that is meaningless in the hard copy (in which case we state “please attach” the same documents).
**Note 2 is on the following page**



Note 2: The following screenshot is of the PRA notice, burden statement, and OMB Control Number and Expiration Date. This is currently included at the end of the electronic and paper copies of the Peace Corps Volunteer application but we can ask the vendor to configure it elsewhere, per OMB guidance.
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Good morning VRS RSA token users,

If you are receiving this email, it is because we would ike for you to answer a few questions about your tokens to ensure that they are all working (as there have been some issues
connecting lately).

Please try to use your token sometime in the next few days and reply to this email answering the following questions:

1. Were you able to connect?
2. How many times did you try and connect prior to it working?
3. What time of day did you connect at?

4.Did you have any other issues?

5. How often do you use your token?

Iwould like a response from all of you no later than COB on Tuesday January 17 (this will give you all of the 3 day weekend to test t out). If there are some large issues we will report
them to the CIO for troubleshooting.

3 Online with Microsoft Exchange

Privacy Act and Paperwork Reduction Notice

The Peace Corps. an agency of the federal govemment, is required by the Privacy Act of 1974 (5 U S C. 552a) to advise you of the following information regarding this application. The Privacy Act addresses the federal government's use.
of certain personal information in agency files

A This application is authorized by the Peace Corps Act (22 US.C. 2501 et seq ) as amended
B. This information you provide will be used is to evaluate your suitability and qualifications to serve as a Peace Corps Volunteer

C. This information may be used for the routine uses described in the Privacy Act. 5 US.C. 552a, and Peace Corps’ published Routine Uses, summarized in Peace Corps' System of Records

D. The completion of this form is voluntary. However, failure to complete the application will esult in the Peace Corps being unable to assess your qualifications and may preclude your consideration for the Peace Corps

E The Peace Corps estimates that it willtake 6 hours to complete this form. The Peace Corps may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a currently valid OMB
control number.

OMB Control Number: 0420-xxxx
Expiration Date: ——

PLEASE NOTE: The Peace Corps does not discriminate based on race, color, religion, sex. national origin, age (over 40), disability, sexual orientation, marital status, political afiiation, union membership, or history of participation in
either the EEO or grievance process. Anyone who feels he or she has been discriminated against should contact the Peace Corps American Diversity Office, (202) 692-2139, adp@peacecorps gov, 1111 20th Street, NW, Washington,
D.C 20526
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Procedural
Team Leader
)3 VDS Redesign
s I think one of the problems may be that the general public has to be able to log in too, which | don't think is a problem on our end, but Sarah may have concerns about that for some reason.
e-prints Am | right Denora? Also | meant to send out a meeting request for 2 tomorrow, for Denora's benefit, as she is being bombarded by all this right now, and is getting a little confused. | have a
s bunch of things going on and | just haven't sent the request yet. How about 2 tomorrow?
2 Res
(8 search Folders

assistance in six program areas: education, youth and community development, health, business and
information and communications technology. agriculture, and environment. Peace Corps provides Volunteers with language, cross-cultural, and technical
training. Please Note: To be eligible for senice. you must be at least 18 years of age and a U.S. citizen
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From: Carey, Patrick

Sent: Wednesday, January 11, 2012 9:49 AM

To: Coltart, Amy

Cc: Bair, Lara; Perciaccante, Marianne; Miller, Denora

Subject: PCV screenshots for OMB

Dear Amy,
You are here:

our Applic

1just spoke with Marianne and she relayed that OMB truly wants screenshots of the PCV application. She is sympathetic to our concerns on both this application as well as the HHF but
apparently OMB does not want to create a log in for our demo site and actually complete the application. | don't know if she spoke with Sarah at OMB, if Denora spoke to Sarah at OMB, or if
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I emailed Patrick’s options to Sarah to get an idea on what she would accept. Sarah's response is below.

From: Bashadi, Sarah [mailto:Sarah 0. Bashadi@ornb.e0p.gov]
Sent: Wednesday, January 11, 2012 11:12 AM

To: Miller, Denora

Subject: RE: PCV screenshots for OMB

Denora, I'm ok with option #1 as long as all the options and questions are represented regardless of branching. Is the PDF inclusive all the questions? Also, | would like screenshots of the opening screens where the OMB control
number, expiration date, privacy act statement (if applicable) and PRA burden statement are displayed.

?Help
»
Does that work W]
From: Miller, Denora [mailto: dmiller4@peacecorps.gov] Thank you for beginning the applcation process. Our online form allows you to go at your own pace. You can start an application, save the information
Sent: Wednesday, January 11, 2012 11:06 AM you enter, and go back later to complete the remaining questions. Please Note- All candidates must complete and submit a Peace Corps application in
To: Bashad, Sarzh its entirety before they will be considered for current volunteer opportunities. Your information is transmitted through a secure senver and is kept
Subject: FW: PCV screenshots for OMB bl ‘confidential until you submit your application. Only after you submit your full applcation will it be available for review by our office. We look forward to

receiving your application
HiSarah,
Click here to become a Peace Corps Volunteer
Apparently there is some difficulty in providing screenshots. The program office is asking me if there is an alternative format to the screenshots that we can submit the PCV Application to you. | know you mentioned not wanting

.pdf as that has its limitations when commenting. Additionally, the program office wants a telephone conference to discuss this with you. Are you okay with that? s et

Check the status of your job submission
Below are the options that Patrick Carey, Senior Business Analyst, came up with:

Edityour profile
One option we have is to convert the paper copy of the application into a PDF and submit that to OMB but that fails to do justice to the benefits of the electronic application, namely the resume parsing, branching logic, and ability Update your login, contact information, education, and work experience.
to upload attachments. In addition, it hasn't been prettied up by Communications the way that the HHF has been so it won't be doing itseff justice. | think we both agree that we could simply convert the HHF hard copy to a PDF, o
however, and be OK on that front because Communications has already had at it. Resume/CV manager

Upload, edit, or delete up to five versions of your resume/CV and cover letter
Another option is to screenshot every screen in the application by answering every question two different ways so that we can capture how the branching would lead to different questions. This will take up to a day to do and will
require hundreds of screenshots. The screenshots themselves will be hard to read and some of the screens themselves will require 2-5 screenshots depending on the number of questions on the screen. It will be difficult if not
impossible for OMB to follow how one question led to another (the branching logic) in hard copy.

Candidate Portal
Access documents made available to you during the hiring process

Saved drafts

The third option is for us to create a log-in and password for OMB to review the application. That will save them the 2 minutes of having to create this on their own and they can simply begin applying. T

A fourth option s to conduct a WebEx with Sarah where we can walk through the application in its entirety. L Log out
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- Do not use your browser's “back” or forward” buttans or you wil exit the application without saving your work. I order to navigate through the application. use only the “Previous” and “Next” buttons at the bottom of your screen

- The application allows you to go at your own pace. You can start an application, save the information you enter. and go back later to complete the form_We do recommend that you periodically save your application. Please
note, however. that clicking on “Save s draf” at the bottom of your screen will save your application and you will exit the application at that time. You will then need to log back in and access your saved draft in order to continue
the application process

- For security reasons, each login session has a twenty minute (20) inactivty limit. This means. if you don't interact with the application by clicking on any of the navigational tools during any 20 minte period. the application vl

Does that work?

To: Bashadi, Sarah

Hisarah,

‘Subject: RE: PCV screenshots for OMB

Subject: FW: PCV screenshots for OMB

From: Miller, Denora [mailto: dmiller4@peacecorps.gov]
Sent: Wednesday, January 11, 2012 11:06 AM

16 Pesce Cops - ob del.. || PV 7.6 - Windows Tn

Denora, I'm ok with option #1 as long as all the options and questions are represented regardless of branching. Is the PDF inclusive all the questions? Also, | would like screenshots of the
opening screens where the OMB control number, expiration date, privacy act statement (if applicable) and PRA burden statement are displayed.

Apparently there is some difficulty in providing screenshots. The program office is asking me if there is an alternative format to the screenshots that we can submit the PCV Application
toyou. | know you mentioned not wanting .odf as that has its limitations when commenting. Additionally, the program office wants a telephone conference to discuss this with
you. Are you okay with that?

3 Online with Microsoft Exchange

2| ABLB@ABA 554 porg

automatically log you off. Any work not saved prior to this 20 minute period will be lost
« Most people finish the application within two weeks. Keep in mind. you must re-open your draft application within 30 days between sessions prior to submission o the drat will be deleted

- The Peace Corps Volunteer application employs parsing technology. To assist with parsing, we encourage you to add one blank line before and after each section of your resume (contact information. education, experience.
etc)

« Essays and most questions allowing large amounts oftext have a limit of 3,000 characters. We strongly encourage you to wiite these responses in a separate document using word processing software vith a character count. ~ _|
To copy and paste the responses from another document use the Ctrl-C or Command-C (copy) and Ctr-V or Command-V (paste) shortcuts

« I you have additional questions about completing the application, visit The FAQ page on the Peace Corps website
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What You'll Need
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Thank Vou

Following is a list of information or documents that you may need in order to successfully submit a Peace Corps Volunteer application

Basic personal information such as contact information
Naturalization number (f applicable)

Updated Resume

Social Security Number

‘Social Security Number of Spouse (if applicable)

‘Student Loan or other financial obligation information (i applicable)

Wilitary information (if applicable)

Legal incident information (i applicable)

Employment. volunteer history and practical skills experience information

10. Educational background information

1. Three references and corresponding contact information: Work Supenisor. Volunteer Supenisor, Personal reference (the person cannot be related to you)
12 Two essays demonstrating motivation and cross-cultural experience. Each essay should be between 250-500 words.
13. Attachments, if applicable (to be uploaded at the end of the application)

a_ Mariage Certificate.

b. Notarized letter from spouse (i sening without your spouse)

c. Divorce decree or documentation concening your legal separation

d_ Notarized letter concering your dependents

& Notarized letters concerning financial obligations

£ Military Discharge papenwork (DD214)

g Licenses and Certficates

h. Transcripts

i Master's Intemational acceptance letter

o mmE L
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