PAPERWORK REDUCTION ACT SUBMISSION

Please read the instructions before completing this form. For additional forms or assistance in completing this form, contact your agency's Paperwork
Clearance Officer. Send two copies of this form, the collection instrument to be reviewed, the Supporting Statement, and any additional documentation
to: Office of Information and Regulatory Affairs, Office of Management and Budget, Docket Library, Room 10102, 725 17th Street NW,

Washington, DC 20503.

1. Agency/Subagency originating request

US Department of Housing and Urban Development

2. OMB control number b, £ Nons

A e e e e

3. Type of informaltion collection {check one}

a b New coliaction

Revision of a currently approved collection

Extension, without change, of a currently approved coliection
Reinstatement, without change, of a previcusly approved collection for
which approval has expired

e { Reinstatement, with change, of a previously approved collection for which
approval has expired

Existing collection in use without an OMB control number

4. Type of review requested {check one)

a. {77 Regular
Emergency - Approval reque sted by: i /
Delegated

5. Small entities
Wil this information collection have a significant economic impact cn a
substantial number of small entities? L ves  [7iNo

3a. Public Comments
Has the agency received public comments on this information collection?

ETY’M,:NQ

o
. Yes

6. Requested expiration date e
hree years from approval date b.l Other Specify:

7. Title

Closeout Instructions for Community Development Block Grant Programs (CDBG)

8. Agency form number(s) (if applicable)

9. Keywords

Community Development Block Grants (CDBG)

10. Abstract

Grant closeout documents verify and certify that CDBG funds have been properly spent and the requirements of the grant have been completed.

11. Atfected public (Mark primary with "P* and ail others that apply with "X")

a.__ Individuals or households d.._Famms
b.__ Business or other for-profit e. _ Federal Govemment
¢. x_ Not-for-profit institutions . p_ State, Local or Tribal Government

12, Obligation to respond (Mark primary with “P" and all others that apply with "X*)
a ___5 Voluntary
b. A Required to obtain or retain benefits
c. . Mandatory

13. Annual reporting and recordkeeping hour burden

a. Number of respondents 1621
b Total annual responses 6.23

1 Percentage of these responses

collected electronically 100 k)

¢ Total annual hours requested 239934
d. Current OMB inventory N/A
e, Difference N/A
. Explanation of difference

1. Program change N/A

2. Adjustment NIA

14. Annual reporling and recordkeeping cost burden (in thousands of dollars)
a. Total annualized capital/startup costs $0.00
b. Total annuat costs (O&M) $0.00
¢. Total annualized cost requested $0.00
d. Current OMB inventory
e
f.

$0.00
$0.00

. Diiference

Explanation of difference
1. Program change

2. Adjustment

$0.00
50.00

15, Furpose of information collection (Mark primary with "P* and ait
others that apply with "X}

a. __Application for benefils e. P _Program planning or management

b Program evaluation f.__Research
[ General purposs statistics g. __ Regulatory or compliance
do % Audit

16. Frequency of recordkeeping or reporting (check all that apply)
a. ¥ Recordkeeping b, Third party disclosure
¢. £ Reporting

1. Onogcasion 2. Weskly 3. __Monthiy
4. CGuarterly 5., _Semi-annually 6 _ Annually
7. Blennially 8. v Other (describe)] Al the time of closeout

17. Swatistical mathods
Does this information collection employ statistical methods?

18. Agency contact (person who can best answer questions regarding the content of this
submission}

Regina Montgomery

Namae:

202-402-3593

Phone:

OMB 83-1

02/04

Reset



PAPERWORK REDUCTION ACT SUBMISSION

Please read the instructions before completing this form. For additional forms or assistance in completing this form, contact your agency's Paperwork
Clearance Officer. Send two copies of this form, the colflection instrument to be reviewed, the Supporting Statement, and any additional documentation
to: Office of Information and Regulatory Affairs, Office of Management and Budget, Docket Library, Room 10102, 725 17th Street NW,

Washington, DC 20503,

1. Agency/Subagency originating request 2. OMB control number tr, _v:_ Nong
US Department of Housing and Urban Development a. _X e e e e e e e e e e o
e of information collection {check ons} 4. Type of review requested {chack one)
© New coffection agular
Revision of a curently approved collection Emergency - Approval requested by / /

Extension, without change, of a currently approved collection
Reinstaternent, without change, of a previously approved collection for
which approval has expired

approval has expired
[ Existing collection in use without an OMB control number

Delsgated

Reinstatement, with change, of a previously approved collection for which

5. Small entities
Will this information collection have a significant economic impactona

e

substantial numper of small entites? £ Yes [/ No

3a. Public Comments
Has the agency received public comments on this information collection?

Tves  Vno

6. Requested expiration date e
a {¥: Three years from approval date bl O

7. Titie

HUD 7082 Funding Approval Form

8. Agency farm number(s) (if applicable}
HUD 7082

9. Keywords

Community Development Block Grants (CDBG)

10. Abstract

The funding approval form permits HUD to make the funding assistance to grantees upon execution of the grant agreement

11. Affected public (Mark primary with "P* and all others that apply with *X"}

Famms
_. Federal Govemnment
& State, Local or Tribal Government

a._ individuals or households d
b.___ Business or other for-profit e
¢ Not-for-profit institutions f

12. Obligation to respond (Mark primary with *F* and ail others that apply with "X
a. __a_ Zoluntary

_)}_ Required to obtain or retain benetits

- .. Mandatory

oW

13. Annual reporting and recordkeeping hour burden

a. Number of respondents 1456
b. Total annual responses 8
1 Percentage of these responses
collected electronically 100 %
¢. Total annual hours requested 384
d. Current OMB inventory N/A
e. Difference A

f. Explanation of differsnce
1. Program change N/A
2. Adjustment NiA

14. Annual reporting and recordkeeping cost burden (in thousands of dallars)

a. Total annualized capital/startup costs $0.00
b. Total annual costs (O&M} 2000
¢. Total annualized cost requested $0.00
d. Current OMB inventory $0.00
e, Ditterence 8000
f. Explanation of difference

1. Program change $0.00

2. Adjustment $oon

15 Purpose of information collection (Mark primary with “FP " and ali
others that apply with *X*}

a P _Application for benelits e, Program planning or management
b. __ Program evaluaton f.__Research

¢ General purpose statistics g X_Regulaiory or compiiance

g Audit

18. Frequency of recordkeeping or reporting (check alf that apply)
4. ¥ Racordkesping b. _ Third party disciosurs
¢. ¥ _Reporting

.o __Dnoccasion 2. Weekly 3. Momhly

4. Quarterly 5. Bemiannually 8 ¢ Annually

7. _ Biennially & _ Other (describe}

17. Statistical methods
Does this information collection employ statisical meathods?

18. Agency comtact (person who can besl answer questions regarding the content of this
submission}

Mame: Regina Monigomery

onone. 202-402-3593

OMB 83-1

02/04
Reset



19. Certification for Paperwork Reduction Act Submissions
On behalf of this Federal agency, | certify that the collection of information encompassed by this request complies with 5 CFR

1320.9.

Note: The text of 5 CFR 1320.9, and the related provisions of 5 CFR 1320.8(b)(3), appear at the end of the instructions.

The certification is to be made with reference to those regulatory provisions as set forth in the instructions.

The following is a summary of the topics, regarding the proposed collection of information, that the certification covers:

(a)
(b)
(c)
(d)

It is necessary for the proper performance of agency functions;
It avoids unnecessary duplication;
It reduces burden on small entities;
It uses plain, coherent, and unambiguous terminology that is understandable to respondents;
Its implementation will be consistent and compatible with current reporting and recordkeeping practices;
It indicates the retention period for recordkeeping requirements;
It informs respondents of the information called for under 5 CFR 1320.8(b)(3):
(i)  Why the information is being collected;
(i) Use of information;
(i)  Burden estimate;
{iv) Nature of response (voluntary, required for a benefit, or mandatory);
(v} Nature and extent of confidentiality; and
(vi) Need to display currently valid OMB control number;

It was developed by an office that has planned and allocated resources for the efficient and effective
management and use of the information to be collected (see note in ltem 19 of the instructions);

It uses effective and efficient statistical survey methodology; and

It makes appropriate use of information technology.

It you are unable to certify compliance with any of these provisions, identify the item below and explain the reason in ltem 18 of
the Supporting Statement.

OMB 83-1

Signatw@ér fficial or designée Date
: S VA il /

/ i/
o/
oS




Supporting Statement for Paperwork Reduction Act Submissions
Justification

1. Why is the information necessary?

This information collection is being conducted by CPD Office of Block Grant Assistance to assist the
Administrator of HUD in determining, as required by Section 104 (e) of the (HCDA) of 1974, and outlined in
Subpart | (for States) and Subpart J (for entitlements) of the CDBG regulation, whether Grantees,
(Entitlement communities, States and units of general local governments) have carried out eligible activities
and its certifications in accordance with the statutory and regulatory requirements goveming State CDBG,
CDBG-R, Disaster Recovery, NSP1, NSP2 and NSP 3 grants prior to closing the grant allocation.

The submission of the HUD 7082 ~ Funding Approval Form is necessary because the Grant Agreement
between the Department of Housing and Urban Development (HUD) and the Grantee is made pursuant to
the authority of Title | of the Housing and Community Development Act of 1974, as amended, (42 USC
5301 et seq.). HUD will make the funding assistance as specified to the grantee upon execution of the
Agreement. We request the paperwork approval because the funding approval form is a vehicle for
standardizing the agreements between HUD and each of its grantees.

2. What information is to be collected?

Section 104(e)(1) of the Act requires HUD to make reviews and audits as necessary or appropriate to
determine if applicable administrative and program requirements have been completed by the grantee
before a grant may be closed. The HUD field office will prepare and send a closeout package that include a
transmittal letter, grant closeout agreement, grantee closeout certification and a closeout checklist to the
grantee via email or standard mail, and is a vehicle for standardizing the agreements between HUD and

each of its grantees.
Transmittal letter- HUD will prepare a closeout notification to inform the grantee regarding grant closeout.

Grant closeout agreement- HUD will prepare a Grant Closeout Agreement for the grantee’s signature,
acknowledging the completion of the grant, certifying that all requirements have been met, and setting forth
any other provisions as may be determined by the parties to the grant agreement

Grantee closeout certification — The grantee certifies that the approved grant was performed in
accordance with the terms and conditions of the executed grant agreement.

Closeout checklist- The Grantee uses this closeout checklist to certify that all requirements of the grant
have been completed.

The grantee is given 15 days to return the completed documentation back to the field office to officially
closeout the grant. The information in the closeout package will assist the Department in determining
whether all requirements of the contract between the Department and the Grantee have been completed.



HUD 7082 - Funding Approval Form:
Prior to a Grantee receiving HUD Community Development Block Grant funds the HUD 7082 Funding

Approval form must be reviewed, completed and submitted to the Department.
3. Is the information submitted electronically? If not, why?

A PDF copy of the HUD 7082 Funding Approval form and the closeout package can be submitted to the
HUD field office electronically (via email) as long as the grant closeout agreement, the certification, review
checklist have the official’s authorized signature.

4. Is this information collected elsewhere? Review current information collection packages for
potential consolidation.

No, this is a new collection.

5. If the collection of information impacts small businesses or other small entities, describe any
methods used to minimize burden.

There will be no impact on small businesses or other small entities. HUD makes grants to entitlements,
States and non-entitiement counties in Hawaii. CDBG grantees make the necessary reviews and audits to
state recipients, non-entitlement counties in Hawaii and entitiements to ensure that statutory and regulatory
requirements governing the CDBG grants have been satisfied prior to closing a CDBG grant. Local
governments are required to provide the State with the information the State needs to document that each
proposed activity is eligible and meets a national objective and the State report information to HUD on the
use of CDBG funds in the Integrated Disbursement and Information System (IDIS). Non-entitlements and
nonprofits that are direct recipients of NSP 2 funds are responsible in implementing their NSP programs
according to the requirements of the program. If they are in need of technical assistance (TA) a grantee
can request TA provider assistance from the HUD field office or make a request online at the NSP
Resource Exchange.

To minimize the collection burden on the grantee the HUD field office will prepare the HUD 7082 - Funding
Approval Form and the grantee will review, sign and retum the form to the HUD field office.

6. Describe the consequence to Federal program or policy activities, if the collection is not
conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing

burden.

If no records are collected the program performance/regulatory compliance will not be determined. The
information being collected is the minimum necessary to assist the Department achieve an efficient and
standardized method to closeout CDBG grants and execute signed contracts in accordance to the
provisions of the Grant Agreement.



7. Explain any special circumstances that would cause an information collection to be conducted in
a manner.

There are no special circumstances that would cause this information collection to be conducted in a
manner that would impose one or more of the additional requirements identified under this item.

8. Date and page number of the Federal Register notice (provide a copy) soliciting comments and
public input. Summarize any public comments and describe response to comments. Describe all
efforts to consult with persons outside the agency to obtain their input.

HUD published a notice describing the Paperwork Reduction Act Submission in the Federal Register on ----
------ for 60 days.

9. Explain any decision to provide any payment or gift to respondents, other than reenumeration of
contractors or grantees.

Not applicable. No payment or gifts are provided to any respondents for any information.

10. Describe any assurance of confidentiality provided to respondents and the basis for the
assurance in statute, regulation, or agency policy.

24 CFR 570.508 of the CDBG regulations states that grantees shall provide citizens with reasonable
access to records regarding the past use of CDBG funds, consistent with applicable State and local laws
regarding privacy and obligations of confidentiality.

11. Provide additional justification for any questions of a sensitive nature, such as sexual behavior
and attitudes, religious beliefs, and other matters that are commonly considered private.

The new information collection request does not include any sensitive questions.

12. Provide estimates of the hour burden of the collection of information. Provide estimates of the
hour burden of the collection of information



Grant Closeout

Grant Program Number of Annual Burden Hours  Total Burden
Closeout Task Respondents  Frequency per per Response Hours
Response
State
CDBG States 50 1 3 150
CDBG-R 50 33 3 495
Disaster 10 1 3 30
2NSP 51 1 3 153
States Total 161 3.33 12 382.5 hours
Nonentitlement Counties in Hawaii
CDBG-R 3 .33 3 2.97
Counties in Hawaii 3 .33 3 2.97 hours
Total
Entitlement Jurisdictions
2NSP 288 1 3 864
CDBG-R 1110 .33 3 1098.9
Entitlement Total 1398 1.33 6 1962.9 hours
Nonentitlement Direct Grantees
NSP 3 31 25 3 23.25
Nonentitlement Total 31 .25 3 23.25 hours
Non-Profit and Quasi-public Direct Grantees Responsibilities
NSP 2 20 .33 3 19.8
Non-Profits and 20 33 3 19.8 hours
Quasi-public Total
Insular Areas
NSP 1 4 .33 3 3.96
CDBG-R 4 .33 3 3.96
Insular Area Total 8 .66 6 7.92 hours
~ Grant Closeout Total 1,621 623 33 12399.34 hours

'Disaster recovery funds are contingent upon if the President declared a major disaster and Congress provided a

supplemental appropriation.

INSP includes 1, 2, & 3 unless otherwise specified.




Funding Approval/Agreement 7082 Form

Funding Number of Annual Burden Hours Total Burden
Approval/Agreement  Respondents Frequency per per Response Hours
Form for Grant Response
Programs
State
CDBG State 50 1 25 125
Disaster 10 1 25 25
NSP-3 51 1 25 12.75
State Total 111 3 .75 27.75 hours
Nonentitlement Counties in Hawaii
CDBG 3 1 25 75
Counties in Hawaii 3 1 .25 .75 hours
Total
Entitlement Jurisdictions
CDBG 1,110 1 25 2775
NSP-3 197 1 25 49.25
Entitlement Total 1307 2 .50 326.75 hours
Nonentitlement Direct Grantees
NSP3 31 1 25 7.75
Nonentitlement 3 1 .25 7.75 hours
Direct Grantees
Total
Insular Areas
CDBG 4 1 25 1.0
Insular Area Total 4 1 .25 1.0 hours

Funding Approval
Total

'Disaster recovery funds are contingent upon if the President declared a major disaster and Congress provided a
supplemental appropriation.

364 hours

13. Provide an estimate for the total annual cost burden to respondents or record keepers resulting
from the coliection of information.

No other costs than stated in #12 above.

14. Provide estimates of annualized costs to the Federal government. Provide estimates of
annualized costs to the federal government



1,621 (respondents) x 3 (hours) x $28.88** (per hour) =$140,443.44 is the estimate of annualized cost to
the Federal government to complete the closeout task. **GS 12, step 1 (2010 OMB tables)

1,456 (respondents) x 1 (hours) x $28.88** (per hour) = $42,049.28 is the estimate of annualized cost to
the Federal government to complete the HUD 7082 — Funding Approval form. **GS 12, step 1 (2010 OMB
tables)

15. Explain the reasons for any program changes or adjustments reported in items 13 and 14 of the
OMB 83-1.

There are no program changes or adjustments being reported.

16. For collections of information whose results will be published, outlined plans for tabulation and
publication.

The new information collected is not for statistical use nor does the collection uses statistical methods.

17. If seeking approval to not display the expiration date for OMB approval of the information
collection, explain the reasons that display would be inappropriate.

HUD is not seeking approval to not display the expiration date for OMB approval of the information
collection.

18. Explain each exception to the certification statement identified in item 19.

There are no exceptions to the signed certification.



