ELA Re-Design OMB / PRA Submission
Business Application Page Review and New Enhancements
Last Update: 11/10/2011

Revision History

	Release No.
	Date
	Revision Description

	1.0
	10/27/11
	Initial creation 

	1.1
	11/10/11
	· Change label “Table of Contents” to “Summary provided to facilitate OMB review.”

· Deleted “Page Tree” from document

· Section 1.4 Welcome – Registration Process SC 34; revised information text to remove reference to “Anakam”.

· Section 1.26 Form View – Business Application Page 2 SC 332; corrected typo error “as” to “is”.

· Section 1.29 Form View – Affiliates SC 281; revised information text to clarify when page will be viewed.

· Section 1.20.1 Welcome – False Statements SC 241; revised text in to insert IG requested language.
· Section 1.34.1 Form View – Submit SC242; inserted new page for user to certify application is true and correct and review false statements language for a second time.

· Section 1.35.1 Log Out (Not Submitted); revised information text to add “or “Log Out”.

· Section 1.36.11 Log Out (Submitted); revised information text to add “or “Log Out”.


This OMB / PRA review and approval of the ELA includes a re-design of ELA to discontinue the current “Wizard” approach and the introduction of form fill application for the SBA Form 5 as it has been re-designed.

We have strived to incorporate the revised paper application into ELA using the same language and format.  The only language change is in the “Other Information” section where Headquarters has approved the approach of asking questions in such a manner as the applicant will be required to reply either “Yes” or “No”.  This is the same approach as exists today in the wizard ELA.
We recognize that many applicants of Business applications may have more than one damaged property or owner.  Each of these sections on the form fill SBA Form 5 have links what will allow the user to add as many records as are required. 

While creating the electronic form fill documents, we have kept industry best practices for basic web functionality.  These are:
· Web navigation, e.g. Next, Previous, Help, and Log Out buttons and links.

· Use of radio buttons instead of check boxes to prevent multiple selections when only one is desired.

Paper Form 5
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ELA Form 5
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· The use of List of Values (LOV) to standardize data selection to match existing DCMS data fields.

Paper Form 5
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ELA Form 5
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· Field validation to prevent unsafe import of data into DCMS.

· Field formatting to assist the user when entering dates and other number values.

· Zip Code validation to speed the user experience by populating City, State, and County address fields based on the zip code entered.  If the zip code covers more than one county, the applicant will be able to select the correct one.  This is the same functionality that exists today in DCMS.

Paper Form 5
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ELA Form 5C
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· Use of business rules to drive some functionality (such as the zip code validation) is necessary but will be limited.
· On the ELA Form 5, #3 and #4 will dynamically display depending on the organization type.
Legal entities (Corporation, LLC etc.:
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Sole Prop:
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· ELA Form 5 #12 Business Property Is: (below) will be removed and the “Owned” and “Leased” will be added to #8 Damaged Property Address.  Also, # 17 Insurance will be removed and also added to # 8 Damaged Property Address.  This is necessary since we are proposing that the ELA be allowed to permit the user to add as many damaged property records as they need to.  The “Owned” or “Leased” and the insurance information must be associated with each damaged property. 
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AND
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· New ELA  # 8 – The user will be able to add as many damaged properties as they need to and the critical information “Owned” or “Leased” and insurance information will be tied to each property.
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Adding a damaged property
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· Also on the Form 5 page 2, Owners will also be different in ELA.  ELA will have an “Individual Owner” panel as well as a “Business Entity Owner” panel.  The user will be able to add additional owners for either.  
· Current Owners display on paper application.
Paper Form 5
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ELA Owners – the user will be able to add as many “Individual Owner” and “Business Entity Owner” records as they need to.

ELA Form 5
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· View of user adding another “Individual Owner”
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· On the paper application, the 912 question has a space for the user to enter a name.  ELA will insert a LOV with the names of the applicant and all owners.
Paper Form 5
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ELA Form 5
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ELA OMB / PRA 2012 Submission
Summary provided to facilitate OMB review

121. Welcome - Terms of Use SC 30;


12First page viewed by user when accessing the Electronic Loan Application.


121.1.1. User View


131.2. Welcome - Login – Register SC 31;


13New users will click the “Register” button while returning users can simply “Login”


131.2.1. User View


141.3. Welcome – Status SC 33;


14This page will be developed in the future.  It will be designed so the user will not have to “Login” to ELA.  No PII information will be displayed as a result of this page.


141.3.1. User View


151.4. Welcome - Registration Process SC 34;


15This page gives a little information about the registration process and includes a statement that is required by the contractor SBA uses to validate the identity of the users of ELA.


151.4.1. User View


161.5. Welcome - Registration Page 1 SC 60;


16The first page of the registration collects the user personal information that we will use to authenticate who they are.


161.5.1. User View


171.6. Welcome - Registration Page 2 SC 62;


17User establishes their user ID and password and selects the security questions and gives answers that will be used should the user forget their password or ID.


171.6.1. User View


181.7. Welcome - Pass Code Delivery SC 61;


18User selects how they wish to receive their authentication pin.


181.7.1. User View


191.8. Welcome - Authentication Challenge; after receiving their authentication pin, the user is prompted to enter the pin code on this page.


191.8.1. User View


201.9. Welcome – Navigation SC 32;


20The user is given information as to the proper use of navigation in the application.


201.9.1. User View


211.10. Welcome - Auth Failure SC 100;


21Should we be unable to authenticate the users’ identification, they are instructed to contact our customer service center.


211.10.1. User View


221.11. Welcome - Change Password – Temporary SC 130;


22When the user has forgotten their password, we send them a temporary password.  The user must create a new password on this page.


221.11.1. User View


231.12. Welcome - Expired Password SC 131;


23User passwords are only good for 90 days.  When the password has expired, they are directed to this page to create a new one.


231.12.1. User View


241.13. Welcome - Don't Remember Password SC 132;


24When the user clicks the “Don’t remember password” link on the login page, they are directed here where they must correctly answer to a system generated question the user has previously given us.  Then we send them a temporary password.


241.13.1. User View


251.14. Welcome - Returning Users SC 141;


25Users returning to complete their applications will see a list of the open application in the ELA.  They may also start a new application should the need arise.


251.14.1. User View


261.15. Welcome - New Users SC 141;


26New users must choose what type of application they wish to start on this page.


261.15.1. User View


271.16. Welcome – Business SC 170;


27Business applicants must select the type of organization and damages sustained in order for the system to generate the correct list of open disaster declarations.


271.16.1. User View


281.17. Welcome – Selection SC 210;


28The user enters the zip code of the damaged property and the system will populate the “State” and “County” fields.  When they click “Search” button, based on the state and county and information gathered on the “Home” or “Business” pages, the system will generate a list of open declarations.


281.17.1. User View


291.18. Welcome - Selection 2 SC 210;


29This is a representation of the list open disaster declarations the user must select from.


291.18.1. User View


301.19. Welcome - Statements and Exec (Business) SC 240;


30Business applicants must also acknowledge that they have read the statements before they can move on.


301.19.1. User View


311.20. Welcome - False Statements SC 241;


31All applicants must acknowledge the False Statements & Omissions notice before they can move on.


311.20.1. User View


321.21. Form View - Business Requirements SC 262;


32Business applicants will follow the same flow process as do home applicants.  When they first come to the page, they are prompted to click on the link next to the blue arrow which takes them to the business SBA Form 5.


321.21.1. User View


331.22. Form View - Business Requirements 2 SC 262;


33After they have completed the SBA Form 5, the applicant returns here and the blue arrow moves to the next step in their process.  Each individual owner is listed with a link to the 413 and a link to download the document.  The arrow moves down each time the user either completes the form online or downloads the document.


331.22.1. User View


341.23. Form View - Business Requirements 3 SC 262;


34Once all the documents are completed or downloaded for later submission, they are prompted to submit the application to the SBA.


341.23.1. User View


351.24. Form View - Business Application Page 1 (Entity) SC 331;


35Sections 1, 2, and 3 will dynamically change on the page to meet the needs of the user.  An applicant that said they have physical damage to real estate will dynamically populate Section 1 and it may not be edited.  Section 2 will display the organization type they have previously selected and it also in not editable.  If the applicant is a legal entity (LLC, corporation, etc), Section 3 will display the “Applicant’s Legal Name” label and fields and Section 4 “EIN” labels and fields.  The page is also modified to collect insurance information in Section8 “Damaged Property Address (es)”


351.24.1. User View


361.25. Form View - Business Application Page 1 (Sole Prop) SC 331;


36If the applicant is a Sole Proprietorship, Section 3 change to collect the applicants “First Name, Middle Name, Last Name” and Section 4 changes to collect the SSN.  This information is also populated in the Section 16 “Individual Owner”.


361.25.1. User View


371.26. Form View - Business Application Page 2 SC 332;


37Page 2 is the same as the paper application in that we collect information on both individual and entity owners.  In ELA, the applicant may add owners as they need to.


371.26.1. User View


381.27. Form View – Business Application Page 3 SC 333;


38This new page will give the user the ability to add any information they wish.  When the SBA Form 5 is populated in DCMS, any items added will display on this page.


381.28. User View


391.29. Form View – Affiliates SC 281;


39This page only will appear when the user has indicated that the applicant or any owner owns 20% or more of another business.


391.30. User View


401.31. Financial - Schedule of Liabilities SC 970;


40A Schedule of Liabilities form is provided should the applicant be able to complete it online or they can download the document from the Requirements page.


401.31.1. User View


411.32. Financial - Personal Financial Statement Page 1 SC 985;


41The user will come to this document for each individual owner listed on the SBA Form 5 if they select the link on the Requirements page.  Data of the specific owner selected will populate the first section of the form.


411.32.1. User View


421.33. Financial - Personal Financial Statement - Page 2 SC 986;


42Continuation of the SBA Form 413.


421.33.1. User View


431.34.1. Form View – Submit SC242:


43After the user clicks the “Submit” button on the Business Requirements page, they will see this page that will require that they click the “I Certify check box before their application can be submitted to DCMS.


431.34.2. User View


441.35.1. Log Out (Not Submitted);


44New message that displays when the user clicks the “Exit” or “Log Out” links and has not submitted their application.


441.35.2. User View


441.36. Log Out (Submitted);


44New message that displays when the user clicks the “Exit” or “Log Out” links and has been submitted their application.


441.36.1. User View




1. Welcome - Terms of Use SC 30; 
First page viewed by user when accessing the Electronic Loan Application.
1.1.1. User View
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1.2. Welcome - Login – Register SC 31; 
New users will click the “Register” button while returning users can simply “Login”
1.2.1. User View
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1.3. Welcome – Status SC 33;  
This page will be developed in the future.  It will be designed so the user will not have to “Login” to ELA.  No PII information will be displayed as a result of this page.
1.3.1. User View
[image: image20.png]us Small usiness Adminitration

Your smau Business Resource

Help? Exit

aster Application Status

To view the status of a loan application, please enter the corresponding application number. The 10-digit application number
can be found on

Listed below are the possible steps an application may go through during processing. Not every application wil spend time in

each of these steps. Once you enter your application nurnber, the step in the process where your application is curtently
located wil be indicated with a check mark

Enter your 10 digit applicar nber

1000099554
(searen)

O O O OO OO0 O O

Acceptance  IntialReview Requestfor  Loss  Unassianed  Loan Officer Deci
documents Verifieation ‘Assianed

<=

SBA | FEMA | FAQ | ContactUs | FactShest | Miltary Resenist Loans





1.4. Welcome - Registration Process SC 34;  
This page gives a little information about the registration process and includes a statement that is required by the contractor SBA uses to validate the identity of the users of ELA.
1.4.1. User View
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1.5. Welcome - Registration Page 1 SC 60; 
The first page of the registration collects the user personal information that we will use to authenticate who they are.
1.5.1. User View
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1.6. Welcome - Registration Page 2 SC 62; 
User establishes their user ID and password and selects the security questions and gives answers that will be used should the user forget their password or ID.
1.6.1. User View
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1.7. Welcome - Pass Code Delivery SC 61;  
User selects how they wish to receive their authentication pin.
1.7.1. User View
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1.8. Welcome - Authentication Challenge; after receiving their authentication pin, the user is prompted to enter the pin code on this page.
1.8.1. User View
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1.9. Welcome – Navigation SC 32;  
The user is given information as to the proper use of navigation in the application.
1.9.1. User View
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1.10. Welcome - Auth Failure SC 100; 
Should we be unable to authenticate the users’ identification, they are instructed to contact our customer service center.
1.10.1. User View
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1.11. Welcome - Change Password – Temporary SC 130; 
When the user has forgotten their password, we send them a temporary password.  The user must create a new password on this page.
1.11.1. User View
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1.12. Welcome - Expired Password SC 131; 
User passwords are only good for 90 days.  When the password has expired, they are directed to this page to create a new one.
1.12.1. User View
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1.13. Welcome - Don't Remember Password SC 132; 
When the user clicks the “Don’t remember password” link on the login page, they are directed here where they must correctly answer to a system generated question the user has previously given us.  Then we send them a temporary password.
1.13.1. User View
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1.14. Welcome - Returning Users SC 141; 
Users returning to complete their applications will see a list of the open application in the ELA.  They may also start a new application should the need arise.
1.14.1. User View
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1.15. Welcome - New Users SC 141; 
New users must choose what type of application they wish to start on this page.
1.15.1. User View
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1.16. Welcome – Business SC 170; 
Business applicants must select the type of organization and damages sustained in order for the system to generate the correct list of open disaster declarations.
1.16.1. User View
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1.17. Welcome – Selection SC 210; 
The user enters the zip code of the damaged property and the system will populate the “State” and “County” fields.  When they click “Search” button, based on the state and county and information gathered on the “Home” or “Business” pages, the system will generate a list of open declarations.
1.17.1. User View
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1.18. Welcome - Selection 2 SC 210; 
This is a representation of the list open disaster declarations the user must select from.
1.18.1. User View
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1.19. Welcome - Statements and Exec (Business) SC 240; 
Business applicants must also acknowledge that they have read the statements before they can move on.
1.19.1. User View
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1.20. Welcome - False Statements SC 241; 
All applicants must acknowledge the False Statements notice before they can move on.
1.20.1. User View
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1.21. Form View - Business Requirements SC 262; 
Business applicants will follow the same flow process as do home applicants.  When they first come to the page, they are prompted to click on the link next to the blue arrow which takes them to the business SBA Form 5.
1.21.1. User View
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ADDITIONAL REQUIREMENTS FOR MILITARY RESERVIST ECONOMIC INJURY (MREIDL):
A copy of the essential employee's notice of expected calkup to active duty, or offcial callup orders, or release / discharge
from active duty

A witten explanation and financial estimate of how the call-up of the essential employee has or will result in economic
injury to your business, and the steps your business is taking to alleviate the economic injury.

MREIDL Certiication Form P-0002, which includes:

1. Your statement that the resenvist is essential to the successful day-to-day operations of the business
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retur from active duty.
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PROVIDE WITHIN 7 DAYS OF THE INFORMATION REQUEST.

« Complete copy, including all schedules, of the most recent Federal income tax return for each principal owning 20 percent
or more, each general partner or managing member, and each affliate.

«Ifthe most recent Federal incore tax retum has not been filed, a year-end proft-and-loss statement and balance sheet for
the tax year.

oA curtent yourto-gate profit-and-loss statement

« Additional Filing Requirernents (SBA Form 1388) providing monthly sales figures
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1.22. Form View - Business Requirements 2 SC 262; 
After they have completed the SBA Form 5, the applicant returns here and the blue arrow moves to the next step in their process.  Each individual owner is listed with a link to the 413 and a link to download the document.  The arrow moves down each time the user either completes the form online or downloads the document.
1.22.1. User View
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received.
ADDITIONAL REQUIREMENTS FOR MILITARY RESERVIST ECONOMIC INJURY (MREIDL):
A copy of the essential employee's notice of expected calkup to active duty, or offcial callup orders, or release / discharge
from active duty
A witten explanation and financial estimate of how the call-up of the essential employee has or will result in economic
injury to your business, and the steps your business is taking to alleviate the economic injury.
MREIDL Cettification Form P-0002, which includes
1. Your statement that the resenvist is essential to the successful day-to-day operations of the business
2. Your cetification that the essential employee wil be offered the same or a similar job upon the employee’s
retur from active duty.
The essential emplayee’s concunrence with your statements

ADDITIONAL INFORMATION MAY BE NECESSARY TO PROCESS YOUR APPLICATION. IF REQUESTED, PLEASE
PROVIDE WITHIN 7 DAYS OF THE INFORMATION REQUEST.

« Complete copy, including all schedules, of the most recent Federal income tax return for each principal owning 20 percent
or more, each general partner or managing member, and each affliate.

«Ifthe most recent Federal incore tax retum has not been filed, a year-end proft-and-loss statement and balance sheet for
the tax year.

o A current yourto-date proft-and-loss statement

« Additional Filing Requirernents (SBA Form 1388) providing monthly sales figures
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1.23. Form View - Business Requirements 3 SC 262; 
Once all the documents are completed or downloaded for later submission, they are prompted to submit the application to the SBA.
1.23.1. User View
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1.24. Form View - Business Application Page 1 (Entity) SC 331; 
Sections 1, 2, and 3 will dynamically change on the page to meet the needs of the user.  An applicant that said they have physical damage to real estate will dynamically populate Section 1 and it may not be edited.  Section 2 will display the organization type they have previously selected and it also in not editable.  If the applicant is a legal entity (LLC, corporation, etc), Section 3 will display the “Applicant’s Legal Name” label and fields and Section 4 “EIN” labels and fields.  The page is also modified to collect insurance information in Section8 “Damaged Property Address (es)” 
1.24.1. User View
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1.25. Form View - Business Application Page 1 (Sole Prop) SC 331; 
If the applicant is a Sole Proprietorship, Section 3 change to collect the applicants “First Name, Middle Name, Last Name” and Section 4 changes to collect the SSN.  This information is also populated in the Section 16 “Individual Owner”.
1.25.1. User View
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1.26. Form View - Business Application Page 2 SC 332; 
Page 2 is the same as the paper application in that we collect information on both individual and entity owners.  In ELA, the applicant may add owners as they need to.
1.26.1. User View
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details on any question answered YES. (for additional space for detailed responses, use #21 on last page.)

a. Has the business or listed owner ever been imvolved in a bankruptcy of insolvency proceeding? CYes CNo
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FHA, VA, student, etc.) Federal contracts, Federal grants, or any child support payments?

1. Does any owner, owner's spouse, or household member work for SBA or serve as a member of SBA's SCORE, € Yes € No
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receiving Federal grants of loans?

8. Regarding you or any of the individuals listed in Itern 16
@) have you ever been o are you presently, under indictrent or subject to a criminal investigation or have you otherwise been
charged through a judicial process of having committed a crime; b) have you been arrested or arraigned in the past six months; c)
have you ever been convicted . plead quity to a crime, plead nolo contendere to a crime, placed on pretrial diversion, or placed on
any form of parole or probation ~ including adjudication withheld pending probation - for any criminal offense other than & minor

?
vehicle violation? - yg CNo Wyes, Name | =]
19, PHYSICAL DAMAGE LOANS ONLY.

If your application is approved, you may be eligible for additinal funds to cover the cost of mitigating measures (real property
improvements or devises to minimize or protect against future damage from the same type of disaster event). It is not necessary
for you to submit the description and cost estimates with the application. SBA must approve the mitigating measures before any
loan increase. [ By checking this box, | am interested in having SBA consider this increase

20, Ifanyone assisted you in completing this application, whether you pay a fee for this service or not, that person must print
and sign their name in the space below.

[Narme and Address of representative (please include the indvidual name and their company)

(Name of Company) Phane nurber (including Area Code)
Street Address City State  Zip Fee Charged or Agreed Upon
I I I 50

Unless the NO box is checked, | give permission for SBA to discuss any portion of this application with the
representave listed above. o

AGREEMENTS AND CERTIFICATIONS
O behall of the undersigned indvidually and for the applicant business

1/ We authorize my / our insurance corpany, bank, financial institution, or other creditors to release to SBA all records and
information necessary to process this application

If my / our loan s approved, additional information may be required prior to loan closing. |/ We will be advised in writing what
informatin will be required to obtain my / our loan funds

11/ we heteby authorize the Small Business Admiristration to verify my past and present employment information and salary
history as needed to process and senice my disaster loan

1/ We will not exclude from paticipating in, or deny the benefts of, or otherwise subject to discrimination under, any program
or actiity for which | receive Federal financial assistance from SBA, any person on grounds of age, color, handicap, miital
status, national origin, race, religion, or sex

1/ We will report to the SBA Office of the Inspector General, Washington, DC 20416, any Federal emplayee who offers, in
retur off cormpensation of any kind, help get this loan approved. | have not paid anyone connected with the Federal
government for help in getting this loan

I Al information in and submitted with this application is true and correct to the best of my knowledge. Al financial
staternents submitted with this application fully and accurately present the financial position of the business. | have not
ornitted any disclosures in these financial statements. This certification also applies to any financial statements or other
information submitted after this date. | understand that false statements may result in the forfeiture of benefts and possible
prosecution by the U.S. Attomey General (reference 18 U.S.C. 1001 and/or 15 U.5.C. 645)

N

@L’ Do >
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1.27. Form View – Business Application Page 3 SC 333;

This new page will give the user the ability to add any information they wish.  When the SBA Form 5 is populated in DCMS, any items added will display on this page.
1.28. User View
[image: image44.png]us Small usiness Adminitration .

m.,", L0A ion
DISASTER BUSINESS LOAN APPLICATION - Page 3 Help? Log Out

24, ADDITIONAL SPACE

Please refer to ltem Number

e ame: jand 00
Refarenca Number: 1000060500
Declarton il Deadine: 10272011
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1.29. Form View – Affiliates SC 281;

This page only will appear when the user has indicated that the applicant or any owner owns 20% or more of another business.

1.30. User View
[image: image45.png]SBA(

Vour Small Business Resource

. Help? Log Out
Affiliated Businesses
Please complete the afiiiate information below for each applicant andfor owner.
 After youVe entered the afilliated business information, click "Save™ to add it to your list

Affiliated Business

* Applicant or Owner Name for Affiliate det:

[Select One.

* Business Name FEN * Type
| [Select a Type =l

7 Address Line 1

Address Line 2

* Zip Code State  County

Green Leaf, LLC
Afiliate Name EIN
Greenieaf, LLC 12-3456789

John J Smith
Afiliate Name EIN Type % Owned

Please enter affiliated business information for John J Smith.

—— Ca >

e
eferance Number. 1000080500
Declaaton il Deadine: 10272011
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1.31. Financial - Schedule of Liabilities SC 970; 
A Schedule of Liabilities form is provided should the applicant be able to complete it online or they can download the document from the Requirements page.  
1.31.1. User View
[image: image46.png]U SmallBusiness Administration

SBA(

Vour Small Business Resource

WELCOME APPLICANTS DAMAGES - FINAL STEPS

Help? Log Out

Schedule of Liabilities - (Notes, Mortgages and Accounts Payable)

This form is provided far you convenience in respanding to filing requirements in item 2 on the application, SBA Form 5. Yau
may use your own farm if you prefer. The information contained in this schedule is a supplerment to your Balance Sheet and
should be included as a liabilty on your Balance Sheet.

Applicant's Narme

Date of Schedule;

I71 have NO debts.

al Maturi
Original Dot Curent preyou poe”  Payment  Month or

*
Creditor Name. Amount (MMDDYYYY) Balance * Current? mmyvvv) Amount * Year* How Secured

™ Yes
™ Yes
™ Yes
™ Yes
™ Yes

™ Yes
™ Yes

™ Yes
™ Yes
™ Yes
™ Yes
™ Yes

i e
Refarenca Number: 1000060500
Declaaton ilng Deadine: 107272011
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1.32. Financial - Personal Financial Statement Page 1 SC 985; 
The user will come to this document for each individual owner listed on the SBA Form 5 if they select the link on the Requirements page.  Data of the specific owner selected will populate the first section of the form.
1.32.1. User View
[image: image47.png]us Small usiness Adminitration

Your smau Business Resource
Help? Log Out

Personal Financial Statement As of

Compite s form for: (1) eachproprietor, or (2) each lmited partner who owns 20% of more inferest and sach general partner, or (3) each
stockholder owning 20% or more of votng stock, or (4) any persan o entty providing a gusrarty on the loan.

Narme Business Phone

Residence Address Residence Phone

City, State, & Zip Code |

Business Name of Applicant / Borrower |
Assets Liabilities
Cash an hand & in Banks M 5o

Accounts Payable
Savngs Aceouts Notes Payable to Barks & Others
IRA or Other Retirenent Accourt (Camplete Section 2)

Installment Account (Auta)

Morithly Payment

Accounts & Notes Receivable
Lie . Cash Surrender Value Ol
et Sactan e Oy Installment Account (Other)

Stocks & Bonds = | Monthly Paymen
(Describe in Section 3)

Loan on Life Insurance

Real Estate

(Deseribe in Section §) Mortgages on Real Estate
(Describe In Section 4)

Automobile-Present Value Unpeid Taxes

Other Personal Property (Descibe in Section )

(Describe in Section )
Other Assets
(Describe in Section )

Other Liabilties
(Describe in Section 7)
Total Liabilties

Net Worth

Total Assets Total Liabi

Section 1. Source of Income Contingent Lial
Salary As Endorser or Co-Maker
Net Investrment Income Legal Claims & Judgments

Real Estate Income Provision for Federal Incore Tax
 so Other Special Debt

Other Incorme (Descrioe below)*

Description of Other Income in Section 1. (example - Alinony, Chi Support, Disabilty, Pension, Sacial Securty, etc.)

* Alirmony or child support payments need not be disclosed in "Other Income” unless it is desired to have such payments
counted toward total incore.

Section 2. Notes Payable to Banks & Others

Original ~ Curtent  Payment  Frequency How Secured or Endorsed Type
Balance _ Balance ™ Amount _ (monthly, etc.) _of Collateral
50 50 50

50| 50 50
[ 50 50
50| 50 50
[ 50 50

Narne of Noteholder(s)

U Marme: )
Refarenca Number: 1000060500
Declarton il Deadine: 10272011
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1.33. Financial - Personal Financial Statement - Page 2 SC 986; 
Continuation of the SBA Form 413.
1.33.1. User View
[image: image48.png]" . 2 Log
Personal Financial Statement page 2 Helyp? Log Out

Section 3. Stocks and Bonds

Nurnber Market Value Date of
of Shares _ Name of Securities Cost __Quotation/Exchange _Quotation/Exchange _ Total Value

50
50|
50|
[

Section 4. Real Estate Owned  (List each parcel separately.)

Property A Property B Property C

Type of Property

Address

City, State, Zip Code
Date Purchased (MM/YYYY)

Original Cost

Present Market Value

Narne of Mortgage Holder

Street Address / PO Box

City, State, Zip Code

Mortgage Account Number

Mortgage Balance 50 50 50
Amount of Payment per Mo/ Yr § 0fSelect One_ 7| § 0fSelect One_ 7| § 0fSelect One_ 7|

Status of Mortgage

Section 5. Other Personal Property & Other Assets (Descrise, and if any is pledged as securty, sete name and ddress of fen
older, amount of lien,terms of paymert and i deinert, descrise delinguency)

Section 6. Unpaid Taxes (Descrioe n cetal, st type, to whom payable, when o, amount, and o wht progerty, f any, atax len attach's)

Section 7. Other Debts  (Describe in detal)

Section 8. Life Insurance Held  (Give face amaunt and cash surrender value of pacies - name af insurance campany and bensficieries)

I authorize SBA to make inuiries as necessary to verify the accuracy of the statements made and to determine my
creditworthiness. | certify the above and the statements are trus and accurate as of the stated date. These statements are
made for the purpose of either obtaining a loan or guaranteeing a loan. | understand FALSE statements may result in
forfeiture of benefits and possitle prosecution by the U.S. Attomey General (Reference 18 U.S.C. 1001)

User Nare: dnd 00
Refarenca Number: 1000060500
Declaraton Filng Deadine: 101272011

SBA | FEMA | FAQ | ContactUs | FactShest | Miltary Resenist Loans





1.33.2. Form View – Submit SC242:

After the user clicks the “Submit” button on the Business Requirements page, they will see this page that will require that they click the “I Certify check box before their application can be submitted to DCMS.

1.33.3. User View

[image: image49.png]5. Smal Business Admiiszaton

SBA(

Vour Small Business Resource
Help? Log Out

CERTIFICATION AS TO TRUTHFUL INFORMATION: By cerifying this applcation, you ceriy that all
information in your application and submitted with your application is true and conact to the best of your knowledge, and that
you will submit truthful information in the future.

WARNING: Submitting false information to the Government can lead to cririnl penalties and/or chil and adrinistrative
rermedies against you. I you are prosecuted for submitting false information, you may be imprisoned for up to 30 years and/or
fined up to 250,000 under 18 U.5.C. § 1040 and other Federal statutes. The Government may also pursue a civi fraud case
against you for three times the amount of your loan, and may exclude you from participating in Federal programs and
contracts for submitting false information in — or with - your application or if you do not use the proceeds of the loan for the
purpose(s) stated in your application and SBA's loan authorization

Tl Certify (contiue)

e e il
Refarenca Number: 1000060500
Declaraton Filng Deadine: 101272011
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1.33.4. Log Out (Not Submitted); 
New message that displays when the user clicks the “Exit” or “Log Out” links and has not submitted their application.
1.33.5. User View
[image: image50.png]5. Smal Business Admiiszaton

SBA(

Vour Small Business Resource

You have logged out of the Disaster Application .

Your information has been saved, however, you have not completed your application. To complete your
application, log backin. Return to Log in

\We suggest that you close this window. Closing this browser window will clear your activity from your
browser's mermory. This is especially importart f you use a shared or public computer

e
Refarenca Number: 1000060500
Declaaton il Deadine: 10272011

SBA | FEMA | FAQ | ContactUs | FactShest | Miltary Resenist Loans





1.34. Log Out (Submitted); 
New message that displays when the user clicks the “Exit” or “Log Out” links and has been submitted their application.
1.34.1. User View
[image: image51.png]5. Smal Business Admiiszaton

SBA(

Vour Small Business Resource

You have logged out of the Disaster Application .

Your application has been submitted. If you need to create another application, log back in
Return'to Login

\We suggest that you close this window. Closing this browser window will clear your activity from your
browser's mermory. This is especially importart f you use a shared or public computer

e
Refarenca Number: 1000060500
Declaaton il Deadine: 10272011
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