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EMRS Manual for Routine
FAD/EDI Investigations

EMRS — Emergency Management Response
System

- aweb enabled lotus notes application developed by the
Center for Epidemiology and Animal Health in cooperation
with multiple program areas of Veterinary Services, State
Departments of Agriculture and other stakeholders to use

in the management of emergency animal disease
outbreaks.

Routine FAD/EDI Reporting

Instance of EMRS used to track the progress and reporting of routine
Foreign Animal Disease and Emerging Disease Investigations in order to
improve our recognition of and response to disease outbreaks.

-It is the intent of management that this system will be the sole system
utilized for the tracking of routine FAD/EDI Investigations after Jan 1, 2004.




Navigation Instructions!

-clicking on any text in the Table of Contents will take you to the section
referenced.

-use the Return to Table of Contents
button to return to the Table of Contents.

-use the Return to Top
button to return to the beginning page.

-use your browsers Back button to return to a previous screen when
navigating to outside web pages.

-you may scroll through any part of the document by using the scroll bar.

-Text that is highlighted and underlined denotes links to other documents

Any Problemsor non-working links on this page should bereported to:

Dr. Fred Bourgeois @Fred.G.Bourgeois@aphis.usda.gov
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FAD/EDI Information for FADD’s

There are several links on the EMRS Download page and directly
within EMRS to access helpful information but for your
convenience | have included some others here!

Grey Book VS Memo 580.4
(Information on (Procedures for
Foreign Animal investigating a

Diseases) suspected FAD/EDI
Grey Book for Other NVSL

your PDA Submission Forms

NVSL Homepage —
Blank Formsand Tests & Test Types
Other EMRS info for Ames & FADDL

Guide to Collection NVSL Electronic 10-

and Submission of 4

Return to Top

Samples -




EMRS USER SUPPORT

Currently all states should be fully utilizing EMRS for all Routine
FAD/EDI investigations. The steps necessary to accomplish this are
demonstrated within this document and the Q & A’s should answer
most questions. Anyone having additional questions dealing with
passwords should contact

EMRS _Registration Approvers@aphis.usda.gov or other server or
access issues should contact the EMRS support staff team leader
Robert T Carr @Robert.T.Carr@aphis.usda.gov in Fort Collins @
970-494-7297. Additional user support may be obtained by contacting
one of the following individuals, Dr. Fred Bourgeois
@Fred.G.Bourgeois@aphis.usda.gov or 318-288-4083, or Dr.
Sherrilyn Wainwright @ Sherrilyn.H.Wainwright@aphis.usda.gov or
631-323-3061.

USER NAMES & PASSWORDS

Who can Access the system and how do you get a user name
and password?

The system has been designed so that it can be accessed by any
authorized person using Internet Explorer version 5.5 or greater from any
computer having Internet access. You do not need to have Lotus Notes
installed on the computer or have a Lotus notes ID. You do not need RLD
or to be on a secure network. This is very different from the previous
version of the FAD/EDI system that required the use of Lotus Notes on your
computer to access the system through the Client side interface which is

no longer needed. THIS IS STRICKLY WEB BASED THROUGH
INTERNET EXPLORER ONLY —DO NOT USE NETSCAPE!

Return to Top
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The method to use for general access to the system will depend
on the category you are in:

USDA L otus Notes Users

If you are a federal employee or a State employee and you get e-mail through
the USDA Lotus Notes system then you have a short user name (usually the
same user name you use when you log into Lotus Notes) and you will utilize your
short user name and your Internet password . If you do not know what your short
user name and Internet password please refer to the Appendix A; Setting Internet
passwords and obtaining short user names for Notes users.

Non L otus Notes Users

If you are not a USDA Lotus Notes user you will need to apply for a Web User
Name and password through the web page referenced in Appendix B.
See_Appendix B; Obtaining EMRS User names and Passwords for Non-Notes
users.

How do | actually get into the system once | have a user name
and password?

Start Internet Explorer by double clicking the I nternet Explorer icon on
your computer that lookslike the one below:

Shortcut to Internet Explorer.Ink

Navigate to page below; select the link to the Routine FAD/EDI Reporting
system; this currently resides on EMRS 03 and EMRS 02 and links will be added
for EMRS 04 which is a faster server. | have placed a direct link in this web page
for your convenience which can be used and then added to your favorites in
Internet explorer so you may quickly return to the Access page for Routine FAD
database in the future.




http://emrs.aphis.usda.gov/emrslogin.html

USDA
=
Depariment of

Veterinary Services - Emergency Management
EMRS Login

Home | USDA | APFTS | VS

Links to servers are in the table below. Information put on one server is automatically replicated (copied) to all other servers every 15 minutes. Personnel should work off the server that is closest
to their current geographical location. If that server 1sn't worlang, chick on the link to the next closest server to access the approprate mstance of EMES.

Only personnel in a specific state, or with other specific needs, are given access to the EMRS datahases shown helow.

emrsfsl1-Garden Grove

emrs03-ATX (Ft Collins)

emrs04-Win (Ft Collins)

emrs02-ATX (Riverdale)

Eoutne FAD [nves - Admm

Eoutmne FAD [nves - Admm

Eoutme FAD [nves - Admm

Traming Inves - Admin

Traming Inves - Admin

Traming Inves - Admin

Traming Inves - Admin

Scrapie Tracing

Scrapie Tracing

Scrapie Tracing

TB Tracing

TB Tracing

TB Tracing

Brucellosis Tracing

Brucellosis Tracing

Brucellosis Tracing

EIL4 Tracing Inves - Admin

EI4 Tracing Inves - Admin

EIL4 Tracing Inves - Admin

BSE Financial Data

BSE Financial Data

BSE Financial Data

WEV-05 Inves - Admin

WEV-05 Inves - Admin

WEV-05 Inves - Admin

Hurmicane 05 Inves - Adrmin - Task

Hurmicane 05 nves - Adrmin - Task

Hurmicane 05 Inves - Adrmin - Task

MUP - Mezico

MUP - Mezico

MUP - Mezico

CA END Inves - Admin

CA END Inves - Admin

CA END Inves - Admin

CA END Inves - Admin

If you note any EMES problems or would like to recommend enhancements to EMES, please click on the Suggestions link

@ USDA Home Page @ VS Home Page @ APTIS Home Page @ Inside APHIS @

When you click the link for the Routine FAD/EDI Reporting you will be prompted
to enter your user name and password as below:

If you would like to try creating forms and looking at views without worrying about
what you create you may want to try the Training Version of EMRS as it appears
essentially the same as the FAD/EDI.

Return to Top
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When you click the link you will be prompted to enter your user name and
password as below:

For user name:

USDA Lotus Notes Users - you will use your short user name; for more info refer
to Appendix A.

Non-Notes Users- use the user name you selected when you registered for Web
Access; for more info refer to Appendix B.

For password:

USDA Lotus Notes Users- your Internet Password which you initially set in your
USDA Address Book profile; for more info refer to Appendix A.

Non-Notes Users- the password you set when you registered for Web Access;
for more info refer to Appendix B

Emergency Management Response System (EMRS)

AN TEDASAPHIS telecommunications and automated information systems and related equipment are for the communication, transmission,
processing, and storage of .3, Government mformation, These systems are subject to monitoring to ensure proper finctioning, and to
protect against improper o unauthonzed use or access, and to venfiy the presence or performance of applicable security features and
procedures, and for the like purposes. Such monitoring may result in the acquisition, recording and analysis of data being communicated,
transmitted, processed or stored in this system by any user. If monitoring reveals criminal activity, such evidence may be reported to law
enforcement personnel

ANYONE USING A USDA/APHIS SYSTEM OR SYSTEM ACCESSED THROUGH A USDA/APHIS
SYSTEM CONSENTS TO SUCH MONITORING.

EMRS Login

Please enter vour Username and Password

Ueername I— Your Motes short nams Help with Motes uzername and internet password - APHIE
employees only

Tour Motes mternet IFvou are NOT an APHIS employvee and need to register
Password I -
password click here

Password Guidance

By Logging in, you agree
to be bound by these conditions.

Login |

Return to Top
Return to Table of Contents




Once you have entered your short user name and your Internet password and

Lagin
single click the button you should arrive at the Main Menu page for the
Routine FAD/EDI database.

IMPORTANT — Please wait until the little Internet Explorer Icon at the bottom
says done which means all of the look-up information has loaded. If you try to go
to other parts of the program too quickly it will fail to load all of the needed
information. This will cause problems with your drop down boxes for choices. If
you find that you do not have any choices in a drop down box you may need to
refresh the look-up by clicking in the spot indicated by the arrow in the top header
and doing a right mouse click then choosing refresh. This will reload all look-up
information (Notes Quirk!)

% Investigation DEY
vamiytas dnimal and Plant Kealth Inspection Service I ;I Category

L. Emergency Management Response System Ij aD
Yiew

INYESTIGATION ADMINISTRATION TASKS SEARCH FULL TEXT SEARCH EXPORT GIS MAPPING SUGGESTIONS

Welcome Registered Users of the USDA Emergency Management Response Syste

INYESTIGATION DATABASE - MAIN MEMU
lgEnter New Investigation Summary #——

NAIS Premises Allocator: {Development) Address to PremID {Development) PremID to Address

@'List FAD Investigation Summaries
@'AII Investigations with Followup Forms

Ed view Intelliview Formats

e 8

“ Blank Forms and Other EMRS info
@ Status Reports

@ Help Links

B National Animal Health Emergency Management System { NAHEMS) Guidelines

®\.-'S Memo,&ﬁl].d {Procedures for investigating a suspected FAD/EDI)

|:Ii'] Done
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DOCUMENTING FAD INVESTIGATIONS IN EMRS.

Who will initiate the New Investigation Summaries?

The person actually creating new Investigation Summaries in each state
may vary but the AVIC or their designee will be the responsible party for
creation of the Investigation Summary, when they are notified of a request
for a New Investigation. To be able to create new Investigation Summaries
you will need to have at least author access. This will generally be granted
to most users. In truth an Area Office secretary that has been properly
trained may be the best person for initiating new investigations with
oversight from the Area Epi or the AVIC.

What are the specific steps that need to be
accomplished in EMRS to properly document and track
FAD Investigations:

Step 1: Create Premises ID. 11
Step 2 —Create EMRS Investigation SUMMALY ......c.cccveeeeeeeeeeeeeeeene, 13
Step 3: Create Assigned Herd Exam, E-Mail it........ccccoeeieccccceee, 18
Step 4: Notify by Phone 21
Step 5: On-Farm Investigation by FADD! 21
Step 6: Send Samples, complete Follow-up fOrms..........ccoceeevvccveecerenee. 22
Step 7: Record lab Results and further findings or history in EMRS..... 36
Step 8: Make Diagnosis 39

Step 9: Consultation of all parties to determine disposition of case....... 41
Step 10: Close case if not FAD and no further action needed. 42

Step 1: Create Premises ID.

Responsible Party in VS 580.4: AVIC or their designee.

If you have a good address for the producer for which this investigation
will be conducted you should first create a Premises ID or retrieve an

11




existing Premises ID for this producer. This would be accomplished by
selecting the button on the Welcome page.

e e e e e e e g e an o mmmmama—-

@ MNAIS Premises Allocator: (Development]) Address to PremID

This will bring you to the Prem ID allocation system. If you are unfamiliar
with how this system operates then you may find detailed instructions in
Appendix C: Using the EMRS Premises ID System.

If you are successful in creating or retrieving an existing Premises ID then
you will be able to create a New Investigation from the screen where you
have received the Premises ID, by clicking

| | Create New Investigation Surmmany

liwhich will populate the address and Prem
ID fields automatically for you from the information obtained for the Prem
ID.

The FAD Referral Control number tracking system that has been used in
the past will continue but the number generated should be placed in the
Referral Control Number field. This system is explained in Veterinary
Services Memorandum 580.4 attachment 1.

INVESTIGATIONS | ADMINISTRATION | TASKS | SEARCH | FULL TEXT EXPORT| GIS MAPPING | HELP |

STEP 3: PREM ID SYSTEM: Premises ID Retrieval
Your Premises ID has been created below please use this for unique identification of Premises within USDA.

For the address:

1412 KRISTLE LN

LAKE CHARLES LA 70611-4514

This address has a premises ID of 001 NJZ2

An existing premises ID was retrieved.

Create Mew Investigation Summary | ‘ Go Back and Enter new Address

If you do not have a accurate address for the producer then follow the
alternate Step 1 below:

Alternate Step 1
Return to Top
Return to Table of Contents
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If you have limited information or have had to request a Prem ID exception,
then you will be allowed to create a New Investigation Summary directly
from the Welcome Page by clicking | Enter New Investigation Summary although
this should be the exception since the Prem ID will be important for all
Investigations. You will need to enter the address and other information
manually and should use the FAD tracking number in both the Referral
Control number field and the Prem ID field until you obtain a Prem ID.

Step 2 —Create EMRS Investigation Summary

Responsible Party in VS 580.4: AVIC or their designee.

With either method you will have to complete a number of fields on the
Investigation Summary.

Investigation Summary Header Section

Incident Name — Should be “Routine FAD/EDI".

Incident Site — should be your home state.

Access Group: this should be your State- this field limits documents you create
to be viewed by only those in your state group or at the regional level. If you are
not a member of the EMRS group for your state and you save a document with
the group entered you may not be able to see the investigation.

Referral Control Number: this would be the number assigned with the FAD
numbering system using the Year/State/number format.

Local ID Number — may be used for alternate Premises numbering systems.

Prem ID — if the summary was created using the Prem ID system this will be
filled in for you if using the alternate method then repeat the local control number
entry.

Most of the fields in the Header of the Investigation Summary will be inherited
from other fields completed in following Sections:

13




INVESTISATION SUMMARY Incident: Fad Investigations Incident Site:  Louisiana

This is a sensitive case or there are special issues surrounding it. Read the case completely
before taking action.

Access Group * EMRS Louisiana

Referral Control Number 051102092617V Prem ID * 00Z2FWO9D

Local ID Murmber Frem Mame Cowboy's Beef Farm
Frem Cwner Cowboy, John

Form Status ASSIGNED Prem address 1412 Kristle Ln

Lake Charles, LA 70611-
4514

Prem County Calcasieu
Operation Type Breeder, Beef Animals
Prem Org Assoc Calcasieu Cattlemans

Prem Info Section

Prem ID — inherited if enter thru Prem ID System, otherwise enter

Premises Operation Type- select appropriate, eg Farm or Ranch

Primary Species on Premises- main species present even if it is not involved in
Investigation- judgment call as to what is primary, eg — a Dairy with a few
chickens, primary species would be Bovine

Purpose of Animals — select

Estimated # of Primary Species- enter #

Prem Owner Last & First- Enter if appropriate

Prem Name- Farm or Company Name, eg Heavenly Acres, this should be the
unique facility name not the name of a large company owning multiple farms.

Organization Association- Any group association- CoOp, Broiler Company, etc
, can be used to query for all farms associated with one organization or company.

Contact Information- enter as appropriate for Prem location

Physical Prem Address- this is the address associated with the unique Prem
ID, this will be inherited if the prem id system was used to create a prem id
before creating the Investigation Summary.

Front Gate Lat & Long- should be entered as determined, set source for
coordinates and record person obtaining coordinates.

14




Geo-code values section- will be calculated by agent. Some fields are available
for data entry if you have GIS role allowing you to override values.

Primary Contact person- this should be set to the person who will be the
primary contact for the prem, for example an Animal Owner living off-site may be
the primary contact instead of the Prem Owner.

INVESTIGATION SUMMARY Incident: Fad Investigations Incident Site:  Louisiana
This is a sensitive case or there are special issues surrounding it. Read the case completely
before taking action.
Access Group * EMRS Louisiana
Referral Control Number 051102092617V Prem ID * 002FWA9D
Local ID Mumber Prem Mame Cowboy's Beef Farm
Prem Cwner Cowboy, John
Form Status ASSIGNED Prem Address 1412 Kristle Ln
Lake Charles, LA 70611-
4514
Frem County Calcasieu
Operation Type Breeder, Beef Animals
Prem Org Assoc Calcasieu Cattlemans

Return to Top
Return to Table of Contents

Investigation Reasons/Details Section

Initiation Reason — self explanatory, follow-up fields will vary depending on
selection but most are self-explanatory.

Reason Details — This is where you fill in all of the History gathered in the
initial phone interview.

Species Initiating Investigation- may be different than primary species on
premises.

Purpose, Estimated #- fill as appropriate

15




Initiation reason *

Complaint *

Investigation Reasons / Details

. - Shecies Initiating Bovine (Cattle
| Complaint = Investigation ( )
| central Nervous System -]

Furpose of Animals
D

Estimated Total # of

Above Animals

Reason Details f Initial Phone Interview

Oyner reports that one cow was circling this morning and then went dowh. J

| |

Referring Contact Section

-Note: This section only appears if the initiation reason is Complaint since the other
reasons would not have a referring contact associated with the initiation of the case!

[

If it is a practitioner or county agent then the name and contact information would
need to be entered. If the referring contact was the premises owner then the click
the button “Copy from Animal Location “and the information will be copied from

that already entered above. These fields should be completed at the time the

investigation is initiated if known.

Referral Type @2
Mame

(Enter as Last
Name, First
Name)

Fax Murnber

Cell Phone
Comments

Referring Contact / Complaint Source

Producer

Cowboy, John Work Phone

Pager
Referral Phone

Animal Owner Information Section

Many times this is the same as the Premises owner and you can use the button
“Copy from Animal Location”. If different enter as appropriate.

16




| 8= u a
Copy from Animal Location
:za Animal Owner

Animal Owner Information - if multiple owners, list in comments

Animal Owner

Last Mame * Cowhoy First Mame * John [

Company Mame* Cowboy's Llc 0Org Assoc American Beef Producers
Home Phone Fax Mumber

Cell Phone: Fager

Wark Phone

Physical Address 1412 Kristle Ln Addrass2

City Lake Charles State * LA

Zip 70611-4514 County Calcasieu

Latitude: 34.245670 Longitude -91.245600

Comments about Owner andy/or Directions to premises

Case Coordinator Section- assign case coordinator if known:

How to assign a Case Coordinator: Just start typing the last name of the person
responsible and if they have a profile entered then their name will eventually be
in the list to select from.

A Case Coordinator is the person that will be responsible to be sure that all parts
of the FAD Investigation are completed. This is not necessarily the FADD but will
usually be someone at the Area Office level such as the Area Epidemiologist.
The FADD assigned to do the Investigation is assigned to the Herd Exam.

Case Coordinator
Case Coordinator* Bourgeois, Freddy (Veterinary Medical Officer - Ca)
Date Assigned * 117022005 Employee ID TFO241
Work Phone Pager
Fax
Cell Phone E-Mail
Headlineis) - DROs only Sensitive CasesfIssues
Note:

If you cannot find the person you are looking for then they do not have a
completed profile in the FAD database and one needs to be entered before they
can be assigned the case. See comments below about profiles:

How do vou get profiles for the Investigators into the Routine FAD/EDI
database?

Return to Top

Return to Table of Contents
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The system should have already been loaded with the profiles of all of the VS
employees within each state. Profiles of all the state VMO's that will be utilizing
the system should be created by the person designated in each Area Office to
maintain the profiles. This person will need to be assigned the Admin role to have
the ability to create profiles. Instructions on creating profiles can be found in the
following document EMRS Administrative Module Instructions

|® 5A'|I'E| |

-and then review

Once all of this information is complete you can
if all data entered is correct.

Step 3: Create Assigned Herd Exam, E-Mail it.

Responsible Party in VS 580.4: AVIC or their designee.

Once you have created an Investigation Summary assigned to a case
coordinator to oversee the investigation at the area level you should create a
herd exam with and assign the herd exam to an investigator to make a visit to the
premises.

Note About Follow up Forms:

All follow up forms now contain a header section which inherits details from the
Investigation Summary to clearly identify these forms as part of a specific Prem.
This section can be collapsed when working to free up screen space:

HERD/FLOCK EXAM FORM Incident: Fad Investigations Incident Site: Louisiana

*Hide Prem Info

Referral Control Number 051102092617V Prem ID 0D02FWOD
Local 1D Prem Name Cowboy’s Beef Farm
Prem Cwner Cowboy, John
Case Classification Undetermined Prem Address 1412 Kristle Ln
Lake Charles LA, 70611
4514
Pram County Calcasieu
Form Status COMPLETED Operation Type Breeder, Beef Animals
Prem COrg Assoc Calcasieu Cattlemans

18




As well all action follow-up forms contain a section for animal owner to clearly
identify which animal owner this particular form is addressing when operating on
prems with multiple animal owners. This section can also be collapsed if not
needed.

HERD/FLOCK EXAM FORM Incident: Fad Investigations Incident Site: Louisiana

» Show Prem Info

Referral Control Number 051102092617V Prem ID 002FW9D

Anim Owner Info | Investigator | Exam Summary | Animal Info | Exams | Diagnosis | Lab view | Files | All Sections

¥ Hide Animal Owner Contact Info
Animal Owner Contact Information
Owner's Last Mame: Cowboy Owhner First Mame John
Cwner MI
Home Phone Fax Murnber
Cell Phone Pager
Owner Company Name Wwork Phone
Address 1412 Kristle Ln Address2
City Lake Charles State LA
Zip 70611-4514 County

To create a new Herd Exam:

Herd Exam

The herd exam form is completed for every premises visit to status the visit and
to record any and all findings associated with animals that were examined or to
record reasons animals were not examined. The Area Office will create the initial

herd exam but follow-up exams will usually be created by the person scheduling
the re-visit.

Fields to be completed include:

Animal Owner Section- if different from Inherited values from
Investigation Summary.

Exam Reason — entered when created.
-usually Sick Call

Assigned Investigator-entered when created.
-enter name of FADD or VMO to actually make the farm visit.

Date Assigned- entered when created, defaults to today’s date.
-the date you notify the investigator about assignment

19




HERL/FLUOGK EXAM FORM LMILILETIL Fdu LNIVESLYdUUns LFICILETIL DIl LUmisidid

@ Snusk@) HELP|
Referral Control Number 05LADDDL Prem ID 002FWID

» Show &nimal Owner Contact Info
Animal Owner Contact Information

Owner's Last Mame: |cowboy Cwher First Name |30hn

Investigator Contact Information

Tentative Scheduled Date [12712/2005 @ @

Today Calendar

Reasons | sick call |

Assigned Investigator*  [pourg Employee ID W
|Bourgeois, Freddy (¥eterinary Medical Officer - cn)ﬂ

Date Assigned * m @

Work Phone ,7 Pager ,7

Field Fax — Field Phone —

Field Cell Phane ,7 E-Mail ,7

All of the remaining fields should be completed by the Investigator

. Save|'
so you would now click .

Once you have assigned an Investigator to the Herd Exam,you Save it and you
can send a link to this Investigation directly to the investigator and any other

=
2 man button while you are in the herd

parties you wish by selecting the
exam.

This will bring up a new memo in Lotus Notes if your Internet Explorer has Lotus
notes as the default e-mail program and you will need to address it to the proper
investigator. Other e-mail programs can be used if you choose. If you want to use
Lotus Notes for e-mail you can get further details on setting the default e-mail of
Internet Explorer in Appendix D;

You can add further comments and then choose send. When the investigator
receives the message they only need to click on the link and Internet Explorer will
start automatically and prompt them for their user name and password then take
them directly to this investigation

A phone call to the assigned Investigator is still required to notify them that
you have assigned them a new investigation since they may not have a
chance to view their e-mail.

20




4@ New Memo - Lotus Notes
 Fle Edt Vew Create Actions Text Hep
[CHE Bl CHS- @ 55| Bl - -

| J Address http://lim01 . aphiz. usda. gov/names. nsf PLagin v”J 4= - @ (R

Fred G Bourgeois T [John B Belrage/COIAPHISIUSDA

100072003 08:48 Abd

Subject: |

http:ffemrs03.aphis.usda goviemrsftraining/emrsinves.nsff0/2154354549AC8E81872560DB8004C0F29

Step 4: Notify by Phone

Emergency Programs, Ames & FADDL, and the Regional Offices will
be notified by an automatic agent every time a new Investigation
Summary is created so it will not be necessary for you to e-mail
anyone outside of your state that a New Investigation has been
started. The AVIC should still notify Region and EP by phone when
dealing with a high profile or highly suspicious case. Also remember
to call the FADD in case they do not have ready access to e-mail.

Step 5: On-Farm Investigation by FADD!

Responsible Party in VS 580.4: FADD.

The assigned Investigator will proceed to investigate the case and will apply
appropriate diagnostic techniques. The FADD is responsible to collect and
submit any samples to the appropriate laboratory along with a properly prepared
lab submission that is shipped with the samples. The FADD should also notify
the appropriate lab by phone that the samples are shipped. The appropriate
groups to notify are identified in VS Memo 580.4.

21




Step 6: Send Samples, complete Follow-up forms.

Responsible Party in VS 580.4: FADD.

The FADD is responsible for completing any assigned Herd Exam, and will need
to create a Lab submission in EMRS for any samples submitted, also quarantine
status forms if the premises received a quarantine. The FADD should also add
any additional information to the Investigation Summary such as GPS
coordinates or address and contact information that was collected or corrected
during the visit.

We eventually have the capability to replicate the Investigation Summary to a
tablet PC and complete all of these follow-up forms in the field, to print the Lab
submission form specific to whatever lab you are using, complete with bar coding
for premises ID. Then any findings would be replicated back up to the master
FAD database. Until an FADD has the equipment and software to make this
possible they must take written findings and complete the following follow-up
forms.

The following is a complete list of follow-up forms to the Investigation Summary.
Qﬁ FoLLow-up FDRMS|§

These forms are created by clicking the button
at the top of the Investigation Summary, then selecting the type of follow-up form
from the list. Most of these forms will only apply in special circumstances or
during an outbreak. The statuses for Diagnosis would be available only to those
with the DRO ( Disease Reporting Officer) role which would generally be the
Area Epidemiologist or other designated persons.

Return to Top
Return to Table of Contents
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JE ¢ St ) b e e e g g L ) e gy e s

I ;I Category

Veterinary Services dnimal and Flani Health Inspection Service

Emergency Management Response System = view ¥
A Initial Investigation MappIRMSITET. - |

iy

Select Follow-up Form Below J
[

I—)T EDITI NEW INUESTI ﬁ FoOLLOW-up FDRMSl @ an[ Appraisal Summary

Backyard Questionnaire
Comments about Animals or Animal Location andfor Directi|  ¢leaning And Disinfection

Euthanasia and Disposal Summary
Investigation Coordinator Herd Exam Form

Lab Submission
Assignment Officer* Bourgeois, Fred G {Investigator Questionnaire
{Enter as Last Name,

First Name) Surveillance

Date Assigned * 09/16/2003 fikaces

wark Phone 318-357-8779 Vaccination Record

Fau Vector Control Worksheet

Cell Phone 318-288-4083 Movement Permit Assignment hhis.USDA.gov
Headline(s) - DRCOs only Statuses

Assioned Property

Thefollow-up formsthat would usually be completed by the FADD
would be:

Herd Exam

The herd exam form is completed for every premises visit to status the visit and
to record any and all findings associated with animals that were examined or to
record reasons animals were not examined. The Area Office will usually create
the initial herd exam but follow-up exams will usually be created by the person
scheduling the re-visit.

A herd exam that had been assigned to you would be located by following the
link sent to you or by using one of the views or the search features to locate the
Investigation Summary for this case. The link is just for Viewing the document
quickly, if you wish to make edits to the document you should open the FAD/EDI
database and search for the case so that all parts of the Look-up database are
operational. Once you have the Investigation Summary open you would click the

Assignments and Forms

Herd Exam Form

@ toopenit.

“tab and scroll to the bottom to find any existing herd

exams, then click on
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INVESTIGATION SUMMARY Incident: Fad Investigations Incident Site:  Louisiana

This is a sensitive case or there are special issues surrounding it. Read the case completely
before taking action.

Access Group * EMRS Louisiana
Referral Control Number 051102092617V Prem ID * 002FW9D
State PremlID: 002FW9D
Local ID Mumber Prem Mame Cowboy's Beef Farm
Frem Owhner Cowboy, John
Form Status ASSIGNED Prem Address 1412 Kristle Ln
Lake Charles, LA 70611-
4514

Prem County

Calcasieu
Operation Type Bre T, Beef Animals
Frem Org Assaoc alcasieu Cattlemans

Prem Info |Reasun |Referring Anim Own Info | Case Coord EGENTRSTTESS Close |n.tta|:hments All Sections

Assigned Property

¥Refresh
Trace Forms
¥Refresh
List assignments No documents found
Number initiated No documents found
Number transferred in No documents found

Follow-up Forms

Herd Exam Form Sick Call @ ASSIGMNED Bourgeois, Freddy {¥eterinary Medical Officer - CA) 110272005

The Herd Exam will open in the view mode and must be placed in the edit mode

MJ button

to make changes by clicking the

Fields to be completed include:
Exam Reason — when created.
Assigned Investigator- when created.
Date Assigned- when created.

Exam Date- by Investigator-this is the trigger for Completion.

Clinical History- The FADD will include any clinical history
obtained.
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Exam Date / Clinical History

Exam Date * lm I'_:Ej] @ Exam Time | vI

Today Calendar

Clinical History Owner said on phone that cow started walking in circles ;I
this morning.

Date of Onset — when did owner think the first signs appeared.
Date of First Death —if any animals died, when.

Primary Species Affected
#sick, dead, unaffected
Breed

Secondary Species
Same as above

Other Species

Return to Top
Return to Table of Contents
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Animal Information
Date of Onset of I—
Condition* 11/02/2005 @ @
Today Calendar
Date of First Death I— @ @
Today Calendar
Species # Sick * # Dead * Nurmber Taotal
Unaffected
Primary Species Affected. |Buuine (Cattle) |
¥ plagse wait for the Form to
refresh then seflect the breed?
] -
LG Aberdeen Angus [—
Abondance
Africander ;I
Purpose of Animals @ Il |2 |3 IE'
Second Species Affected. |Porcine {Hogs) =~
Please wait for the form to
refresh then sefect the breed?
€3] -
e Berkshire ﬂ
Black (Large
British Saddleback Jd|
Purpose of Animals 2 Eait |1 |2 |3 I'5
ggs
Exhibit
Feed hd|
Other Species - I I I ID
Susceptible/affected Alpaca
Avian {Birds) Ll
Total Number in Herd |2 |4 |5 |12

Physical Exam Findings
Multiple fields by system

Note: Exam Findings can be by individual or by group, to detalil
findings by individual if more than one examined you would create a new
herd exam for each individual or list group and detail in comments which
individuals were showing signs. Same can be done for necropsy results.
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Physical Exam
@ Individual © Group  Id #(s): [72AXB1234
Category Mormal? Comments - If group detail in comments individual animals
Z» General ® yes C'No O No Exam |
@ Skin ® yes C'No O No Exam |
@ Head Area ® yes C'No O No Exam |
@» Respiratory ® yes C'No O No Exam |
Z» Cardiovascular ® ves C'No " NoEzam |
) shdamen - Digestive & yas " No ¢ No Exam |
) Urogenital_including * ves U No ¢ Mo Exam |
Reproductive
F» Musculoskeletal  ves T No  NoExam |
Z» Mervous Cves @ No © NoExam  [Circling
@ Lymph Node ®ves CNo O NoExam |
Z» Diet ®ves O No C NoExam |
Differential Diagnosis —both domestic and foreign
Probable Diagnosis-both domestic and foreign,
Confidence of Diagnosis-both domestic and foreign
Sample Collection- yes or no
Comments-comments about samples
Diagnosis Impression
Foreign Animal Diseases Domestic Diseases
Differential Field Diagnosis* i’ i’
African Horse Sickness Actinobacillus pleuropneumoniae
African Swine Fever Actinomycosis
@ Akabane Adenovirus
Avian Influenza, High Path Anaplasmosis
Bovine Babesiosis {(Piroplasmosis) ;I Anthrax ;I

Other | |
To add to the list of most

probable diag, add disease

names and separate by a

comma with no spaces

Most probable diagnosis |Bovine Spongiform Encephalopathy ~| | anaplasmosis x|

Confidence in diagnosis IUnIiker vl IHigth Likely vl

Have samples been taken? @& vas o

Field evaluationfcomments ;l

Return to Top
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When all fields are complete then you will click the button

L aboratory Submission

A lab submission needs to befilled in for each day that lab samples are submitted.
Several samples collected the same day going to the same lab may be included on one
submission but detailed on several follow-up Lab Sample/report forms. It is
recommended that if a Herd Exam is completed the Lab Submission Form be
created from the button within the Herd Exam form which will then keep the Lab
Submission associated with the herd exam for that visit.

—

PT EDITI CREATE Lae Sue MNEw HERD Exam CHANGE IN'I-'ESl xREQUEST DEI.I xDEL Dl:lcl @ MAILI

WelcomePage - Inwestigation Summary - Herd Exam Form

% RETURN UISI]‘I

4ERD/FLOCK EXAM FORM Incident: Fad Investigations Incident Site: Louisiana

Sectiong/Fieldsto be completed:

Animal Owner Section
-only if different from inherited, can be edited, opens collapsed
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L AEB SUBMISSION FORM Incident: Fad Investigations Incident Site:  Louisiana

¥ Show Prem Info

Referral Control Number 051102092617V Prem ID 002FWOD

Animal Owner Info | Submitter Info | Lab Info | Sample Info | Test Yiew | Progress | Files| all Sections

¥ Hide Animal Owner Contact Info
Animal Owner Contact Information

Owner's Last Mame: |C0whl:ly Owner First Name IJthn
Owner MI

Home Phone | Fax Mumber |
Cell Phone | Pager |

Cwhner Company Mame | Work Phone

Address [1412 kristle Ln Address2

City |Lake Charles State LA
Zip [70611-4514 Courty =

Collector/ Submitter Section

Collected by- defaults to Herd Exam Investigator
Submitter - defaults to collector

Collector / Submitter Information

Collected by * IBuurgeuis, Freddy (Vet: Date Collected * |11f|32f2|3|35 & @
~_|Pourgeois, Freddy {Veterinary Medical Officer - CA) ~| Taday Calendar

(Enter as Last Name, First

Name)

Submitter * IBuurgeuis, Freddy { Vet

(Ent AP e |Buurgeuis. Freddy (Veterinary Medical Officer - CA)LI
nter as Last Name, Firs

Name)

Date Assigned * |11,r|]2,r2u|]5 @ @ Employee ID |
Today Calendar

Submitter Work Phone: | Subrmitter Fax: |

Submitter Cell Phone: | Submitter Pager: |

Submitter EMail: |

L ab I nfor mation Section

Pur pose of Submission- usually FAD/EP Diagnostic

Priority of Submission-enter appropriate See Attachment 111 on Page 10 Of VS580.4 —
Lab Submitted to: Select

Field Tracking Number - if uniqueid used

Lab Accession number-entered later by lab

Date Shipped

Courier Name/ Delivered by:

Air Bill #/ Delivered by-depends on prior selection if Hand Delivered then Delivered by:
Shipping Container Packing- thisis the outside container not the primary sample
container
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Lab Information

Purpose of Submission IFnD/Ep Diagnostic x| [
Priority of Submissi -
(EMGARESS S [2=] @Dys 580.4 See attachment 111 on pg 10
Lab Submitted To |1a-National Veterinary Services Laboratory - Pathobiology-Ames 'I
Field Tracking Murmber: |P9EIBTVE|? Lab Accession Mumber: I
Courier Name IFed Ex 'l

Date Shipped |11/02/2005 Fﬁ] @

Today Calendar

Shipping Caontainer Packing (z» Other Preservation, Specify Here |
Formalin
Borax
Alcohol ;I

air Bill # |[E4567543

Specimen Herd/Flock Information
Species
Number sick, dead, unaffected, total-inherited from herd exam
Pur pose of animals-inherited
Country of Origin-defaulted to US
Sample Preservation Method-no dry ice
Submitters Name
Date Submitted
Number of Specimens Submitted - # Containers, # Animals-all
calculated from specimen forms
Diseaseto test for: select appropriate, not required
Return to Top
Return to Table of Contents
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Specimen Herd /Flock Information:
# sick # Dead # Unaffected Total
Species [Bovine (cattle) =l [1 [2 [3 6
Please specify
Purpose of Animals [pait N
D Eggs
Feed hd|
Country of Origin - [United States =l
Total Nurnber of Total Murnber of Total Murmber of
Specimens Submitted Containers Used Animals Sampled
Exams asked for
Disease(s) to test far  (Z» Other Disease Specify Here I
il Towicosis f Poisoning Specify Here -
Avian Adenoviruses --Metals--
Actinomycosis Copper
Actinobacillus pleuropneumoniae j Mercury ;I
Comments:

After Saving thisform you add sample detail formsto detail type and amount of
samples.

Lab Work Completed Date — L eave Blank until all resultsarereceived!

To create a sample form from a Lab Submission form select the Create Sample Button at
the top of the form

Investigation DEY

= dnimal and Plani Health Insppcfion Service I ;I Category
gément Response System Ij
= Yiew @

ADMINISTRATION | TASKS | SEARCH | FULL TEXTSEARCH | EXPORT | GISMAPPING | HELP | SUGGESTIONS
= ¥ =
EDITI CREATE SA.MPLEl MA.ILI xREQUEST DELI xDEL Dl:ll:l ®HELP| PRINT 10-4

WelcomePage - Investigation Summary ->» Herd Exam Form -» Lab Submission Form

5

LAB SUBMISSION FORM Incident: Fad Investigations Incident Site:  Louisiana

Thiswill create alab sample form where individual samples can be detailed. One sample
form should be filled out for each sample. Prem Info, Collection Date, Field Tracking
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Number for the Submission Container and Species will be inherited from the Lab
Submission.

Fields to be completed

Sample | D — this should be a unique identifier for this sample

Sample Type- drop down

Sample Preservation- thisisin the container for this sample not the shipping container.
Examinations Requested- radio buttons

Primary Container - thisis the inner most container for this sample not any additional
packaging.

# of Containersused for thissample- usually 1

# of Animals per container- uuallyl unless a pooled sample

ID Type- radio buttons to detai theid unitsfor the ID field

| D- thisisthe unique identifier for the animal or group sampled

Breed- pick

Color- enter

Age —enter

Age qualifier- what does the previous number mean?

Sex- radio button, intact or not?

Status- necropsy sample or live animal sample?

SAMPLE DETAIL FORM Incident: Fad Investigations Incident Site:  Louisiana

P Show Prem Info

Referral Control Number 051102092617V Prem ID D02FW9D

Sample Info

Collection Date Field Tracking # Lab Accession # Species
110272005 PO0OBTYG67 Bovine (Cattle)

Sample ID IBFlEIIZIlEI.'i#l Sample Type IBrain vl Sample Preservation IFurmaIin vl

Examinations Requested [ yolk (Eggs) [ Serology | Agent Isolation ¥ Histopathology [ Toxicology

Primary container used (Smallest unit) « plood Tube © Sample Vial © Whirlpack @ Jar © Other

# of Containers / Tubes / Bags Il— # of &nimals per Container Il—

ID Type Unique ID # Breed Color Age # A0e Sex Status at
Qualifer Sampling

& animal|72vAax1234 |Aberdeen Angus leIack |B T pays (Male 1 aAlive

 Barn i~ weeks © Female @ Dead

 Flock i~ Months  Unknown

" Group & vears I Spayed

" House  Adult DN;utered

Lot

 other

Comments:

Cows was euthanized and sampledl ;I
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All fields applicable should be completed and then the sample form Saved. Once a
completed sample form is saved then it appears as asingle line on the Lab Submission
form in the Sample View Section.

Sample Yiew

SampleID Type AnimID Breed Age Sex
. Animal
BF1D00105#1 Brain FoVAX1Z34 Aberdeen Angus 8 Years Female NEW TESII

To create additional samples on aLab Submission you would create the first sample then
after saving if you would like to create additional samples, which share some of the same
information you have several options available. While viewing the Sample Detail form
you would click on the Copy Sample button.

\

o ¥ ¥ o oyl
M EDITI MNEW SAMPLE Cl:lpv SAMPLE CREATE TEST RESULTI MarL ITI xREQUEST DELETIDNl xDELETE DDCl ®HELP|

WelcomePage -> Investigation Summary -> Herd Exam Form -> Lab Submission Form -> Sample Form

SAMPLE DETAIL FORM Incident: Fad Investigations Incident Site:  Louisiana

This would open a pop-up giving you several options for quickly creating sample using
some of the information already entered. This allows the “ canned” samples on the left or
you can choose any and all fields that you wish to be inherited by clicking the choices on
the right.

Return to Top
Return to Table of Contents
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How do you wish to copy your sample Cancel |

Sarne Animal(s) Different Test | Create Custorm Sample form

Select All | Deselect Al |

Sarne Test Different Anirnal(s) |

[ Sample Type
| ™ Sample Preservation
[ Examinations Requested
[ Primary Container Used
[ # of Containers
[ # of Animals per Container
Mo type
™ Unigue ID
[ Breed
™ Cotor
(| Aged
- & ge Qualifer
M sex
(| Spaved or Heutered
[ Status at Sampling

Sarme Test Similar Animal(s) Description

Clicking the Same Animal(s) Different Test will result in aform that copies the animal
ID and type aready entered but not the rest of the sample information. Other variations
follow the same pattern to allow you to quickly create many different samples for the
same animal, many like samples for different animals or any variations of such. This
allows you to quickly create aform for each individual sample so that results can be
detailed down to the unique sample and animal from which they came.

Copy Sample: Same Animal(s) Different Test button:




SAMPLE DETAIL FORM Incident: Fad Investigations Incident Site:  Louisiana

» Show Prem Info

Referral Control Number 051102092617V Prem ID 002FWoD

Sample Info

Collection Date Field Tracking # Lab Accession # Species
1170272005 POOBTY67 234567 Bovine (Cattle)

Sample ID || Sample Type | vI Sample Preservation | vl

Examinations Requested [~ yolk (Eggs) [ Serology I Agent Isolation [~ Histopathology [~ Toxicology

Primary container used (Smallest unit) ¢ plgod Tube ¢ Sample ¥ial ¢ Whirlpack © Jar  Other

# of Containers / Tubes / Bags I # of animals per Container I

1D Type Unique ID # Breed Color Age # Age Sex Status at

Qualifer Sampling
@ animal[72vAX1234 |Aberdeen Angus =l[Brack e CDays CMale O alive
 Barn " weeks © Female @ Dead
 Flock " Months  Unknown
 Group @ vears | Spayed
" House © Adult I?d;utered
Lot
 other
Caomments:

=
Statuses

Thiswould be used to set a Quarantine statusin place if the Investigation resulted
an individual premises quarantine which would be theresponsibility of the FADD.

Qﬁ FoLLow-up FDRMS|§

To create a Quarantine Status you would click the button |abeled

in
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Select Follow-up Form Below
Appraisal Summary

Backyard Questionnaire
Cleaning And Disinfection
Euthanasia and Disposal Summary
Herd Exam Form

Lab Submission
Questionnaire

Surveillance

Traces

Vaccination Record

Vector Control Worksheet
Movement Permit Assignment
Statuses

then select statuses from the pop-up menu

and once the document below opens select

Status type -Quarantine

Start Date —date quarantined

End Date-leave empty until released

Reasons & Comments- Details, Quarantine #, etc

@ SAUEl 2 HELP|

STATUS
Premises Company Owner
Local Contral Number Location Prem Owner Beach, Rhonda
Prem ID 02LADDGF Animal Owner Company
Incident Mame Fad Investigations Animal Owner Beach, Rhonda
Incident Site Disease MNA~Mot Applicable
Status Type * |Quarantine j Current Open Statuses: Premises/Diagnosis Status
Start Date * Iug/ 17/2003 @ End Date I @
Created By
Reasonf/Comments

Follow-Up Forms

T|’]F! selected forms will he created unnn savinn this form. ot only if thiere is not an existinn Pendinn or Assinoned foem nf
]

Step 7: Record lab Results and further findings or history in
EMRS.

Responsible Party in VS 580.4: AVIC or their designee.




The Area Epidemiologist or his designee would enter the results of any lab submissions
on the Lab Sample/Lab report usually at the Arealevel. The FADD would be consulted
for any further input. Thisis done by first locating the existing Investigation Summary
using one of several methods.

Search by Prem ID

Investigations = Categor
.. ryServias  Animal and Plant Health Inspection Service | - = chelits
.4, Emergency Management Response System [Assignments by Person =l o [ WD)

(IWesTIGATIONS | AOMNISTIATION | TaSks |SEARGI|FULTEATSEAROHGipORT apone e |

Search for All Documents |

Premises ID 1ADD1ABC Search

Premises Mame I gsearch

Comnpany | Search

List All Investigation Summariesand pick from list

Cutnary Series . mimal wnd Plant Healtl Inspoction Service [1nuestigations Bl Category
Zocan .. Emergency M g R Syst: Assignments by Person I e oD

| INVESTIGATIONS ADMINISTRATION TASKS SEARCH FULL TEXT SEARCH EXPORT MAPPING HELP

Welcome Registered Users of the USDA Emergency Management Response System
INVESTIGATION DATABASE - MAIN MENU

Enter New Investigation Summary
List Investigation Summaries

Dram TN Froatinn Quctam

Or using Viewsthat sort by person or location

1 tigati - cat
wary Services Animal and Plant Health Inspection Service I nvestigations _I ategory
Emergency Management Response System |assignments by Person =l e [ N pY

INYESTIGATIONS ADMINISTRATION TASKS SEARCH FULL TEXT SEARCH EXPORT m_
E | |
copy view| 2 HeLp

M NEW INVESTIGATION SUMMARYl o REFRESH

ALL ASSIGN BY PERSON-DOPEN INVES ONLY % Previous 500 B~ Next 500 kf\%Expand = Collapse
|Date i ‘|r. i - |r| i () A|Company - |5tatus ¥ |Assignment¢ |Cl:lurlt|
» Amend Dr., James (¥MO - ) 1
w Amend, James 5
10/17/2002 Leghorn, Joe B COD216 Leghorn's Brown Egg Farm Completed Herd Exam Form
10/18/2002 Leghorn, Joe B CO0216 Leghorn's Brown Egg Farm Completed Trace Summary
10/29/2002 Pork, Fresh co0215 Completed Herd Exam Form
Leghorn, Joe B CO0216 Leghorn's Brown Egg Farm Assigned  Lab Submission Form
Pork, Fresh co0z215 Assigned  Lab Submission Form
b Archer, Brian 3

Once a sample is submitted to the lab and aresult is received then anew Test Result is
entered for that sample by clicking on the New Test button shown above in the Sample
View Section of the Lab Submission. Thi9s will create anew Test Result form for this
sample, which alows you to enter one test result for the sample. Each new test result
should have a new test result form created.
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TEST RESULT FORM Incident: Fad Investigations Incident Site:  Louisiana

» Show Prem Info

Referral Control Number 051102092617V Prem ID 002FW9ID
Sample Info

Collection Date Field Tracking# Species

11/02/2005 POOBTY67 Bovine (Cattle)

Sample Type Brain

Sample ID Animal ID Breed Age Sex

BF100105#1 Animal: 72¥AX1234 Aberdeen Angus 8 Years Female

Lab Tested at * |1a-National Veterinary Services Laboratory - Pathobiology-Ames x|

Test Info
Lab Accession #* 234567 Result Date: 11/03/2005 Fﬁ] @
Today Calendar
Disease Tested For Test Type Test Results Test Interp *
*

Bovine Spongiform Encephalopathy ;”IHC ;”Negative;”r\legative ;I
Comments:

Mo EBESE Compatible lesions found. ;I

Once acompleted Test Result form issaved it will bevisible asasinglelinein the Test
Results Section of the Sample form from which it was created:

Test View
Disease TestType Test Result Test Interp  Test Date
Bovine Spongiform ~ . . . .
Encephalopathy IHC - Immunochistochemistry Negative Negative 11/03f2005

It will also be visible on the Lab Submission form below the appropriate sample;

Sample Yiew

SamplelD Type AnimID Breed Age Sex
. Animal
BF100105#1 PBrain FoVAK1234 Aberdeen Angus 8 Years Female MNEW TESI'

Bovine Spongiform
Encephalopathy

After Multiple Samples are created and test results are entered they can be viewed
together in the Sample View Section of the Lab Submission. New Test Results can also
be entered from this view by clicking the New Test button.

IHC Immunohistochemistry Negative - 11/03/2005

Return to Top
Return to Table of Contents
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Sample Yiew

SampleID Type AnimID Breed Age Sex
457890 Tissue Animal Aberdeen Angus 8 Years Female MNEW TESII
— F2VAX1234
Bovine Leukosis HISTO HISTOPATH Positive - 11/03/2005
. Animal
BF100105#1 Brain Z2VAX1234 Aberdeen Angus 8 Years Female MNEW TESII
Bovine Spangiform IHC Immunohistochemistry Negative - 110372005

Encephalopathy

When all lab reports have been received and entered then you will need
toreflect that in the Lab Submission by entering a Lab Complete Date.

|PT_Emr|_E the Lab Submission and enter a LabWork Complete Date and wf.

Progress & Completion Date

Lab Waork Received Date
Lab Work Started Date

Lab Work Completion Date * |11[l33]2l3l35 Féﬂ @

Today Calendar

Step 8: Make Diagnosis

Responsible Party in VS 580.4: AVIC or their designee.

In consultation with the FADD and the AVIC or any other interested partiesthe
Area Epidemiologist would make a case diagnosis.

This would be done by opening the Investigation Summary,

Cﬁ FoLLow-up FDRMS|§

To create a Diagnosis Status you would click the button labeled
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Select Follow-up Form Below
Appraisal Summary

Backyard Questionnaire
Cleaning And Disinfection
Euthanasia and Disposal Summary
Herd Exam Form

Lab Submission
Questionnaire

Surveillance

Traces

Vaccination Record

Vector Control Worksheet
Movement Permit Assignment
Statuses

then select statuses from the pop-up menu

and once the document below opens select

Statustype — Diagnosis —Negative or Positive
Start Date —date Diagnosis made

End Date -leave empty until case closed
Reasons & Comments- Details

I -
Status definition *T1 2

Then select the button and a pop-up will give you the choicesto
define the Diagnosis.

=1 x|
C|
Incident « | Disease « | StatusType « | Effect date « | Status definition description StatusDEfGndE| Las
CA VVYND Viscerotropic Diagnosis 10/08/2002 Negative END premises HTM Marl
2002 Vvelogenic Megative because it does not have a Sche
Newcastle's combination of clinical
Disease signs, lesions, or virus
isolation for END.
CA VVYND Viscerotropic Diagnosis 05/09/2003 Negative END premises HTH1 Marl
2002 Vvelogenic Megative because it does not have a Sche
Newcastle's combination of clinical
Disease signs, lesions, virus
isolation, andfor detection
by RRT-PCR.

and when you select the definition it will appear in the status document..
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STATUS

Incident: Fad Investigations

Incident Site:  Louisiana

¥ Hide Prem Info

Referral Control Number
Local ID

Case Classification

Form Status

051102092617V

Undetermined

Prem ID
Prem Mame
Prem Owner
Prem Address

Prem County
Operation Type
Prem Org Assoc

002FWoD

Cowboy's Beef Farm
Cowboy, John

1412 Kristle Ln

Lake Charles LA, 70611-
4514

Calcasieu

Breeder, Beef Animals
Calcasieu Cattlemans

Status Type *' 2
Start Date *2
Created/Updated By

Status definition *

Reason/Comments

Status Summary

| Diagnosis Negative

[11/04/2005 &)

[

End Date®

[11/04/2005 fE &

Today Calendar

&3 2 |[Negative for FAD, Undetermined for a domestic disease diagnosis

Follow-Up Forms

=

[/
[~
=

the same type.

Step 9: Consultation of all parties to determine disposition of

case.

Create FOrms |1f ng pending-status or Assigned-status forms of the same type exist j

Responsible Party in VS 580.4: AVIC or their designee.

The selected forms will be created upon saving this form, but only if there is not an existing Pending or Assigned form of

Areany further examinations needed or any further action to be taken isdecided by
the Area Epidemiologist, AVIC and FADD in consultation with state Veterinarian.
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Step 10: Close case if not FAD and no further action needed.

Responsible Party in VS 580.4: AVIC or their designee.

First make sureall follow-up forms are complete and statuses have been closed.
Remember! Each case should have:

1) Investigation Summary

2) A minimum of one completed herd exam

3) A minimum of one completed lab submission with a minimum of
one Sample and one Result form if samples were taken.

4) A Diagnosis status.

Edit the Investigation Summary and enter a date in the field Investigation Close Date and
a Closing Reason.

Disease Control Closing Summary

E‘ISE&SB Control Close Date 1170472005 F-é]‘_l @

Today Calendar
Last Diaghosis Diagnosis Negative
Reason for Closing * |Diagn|:|sis Negative <]

and this will complete the case and will place ared banner across top of Investigation
Summary stating that case has been closed.

Return to Top
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Appendix A; Setting Internet passwords and obtaining
short user names for Notes users.

Return to Top

Return to Table of Contents

If you are a Lotus Notesuser you may find out you short user name and set a
Internet password if you do not know it from within the USDA Address Book while
online. Do not use thelocal copy of the USDA Address book asthiswill not replicate
your changes.

From within Notes navigate to the Notes mail server you normally use by selecting
File>Database>Open

0 Open an existing database ar add a database ta your bookmarks

Fle Edt ‘iew Create Actons Help

New 4 EIECERIEETE
coss corew then select your Mail server and when

T(]Iﬁ’jNeg Lab Results with Mo Classif... Xﬁ

this opens scroll down and select USDA

Save Az [ew Yersion

Document Propertes. ..

san ﬂ Edit Person Cnpytn Perso

e m—

Address Book.

Properties. .. —
Replication ¥ Access Control,,, [-2: -
Mobile 5 Person | %7]Copyio Parso Book (FE|jo il |
Open Database
Affiae., M, ColH b8 A gaer [ oeen | |-
Irmport, .. IMai\m AANTAAPHIS AUS D, j
New Copy.. o et | |-
Export... Publish. .. -1 Dstabiase
Page Setup... Delete. . 4~ & Java AgentRunner ;I Eookmark...l c
. . . & Mailll Stats/USDA
Print Preview. .. Archive. ..
‘ s Motes Help =
Print... Cl+P
Refresh Design,, . - g ;”"'.”e Se':mes [
. tatist t
Preferences *  Peplace Design... - u-[ h.C
Secrity *  Design Synopsis... H-E Weh Names
Tacls 4 & WorldT ak Address Book
s -
Exit Notes
Filename
|names.msl Browse... P b
22

When the Address Book opens begin typing your last name and a sear ch screen will

appear

CHAB g CLe e | AE B 2c 0 0rnE ¢+ o= EMAQE

Address

Je-= - @]

[@ Fred G Bourgeois - Inbox ]@ Replication XI@jNeg Lab FResults wit... XI@jDe\etiuns and Templ... X].;_U USDA's Address Bo.. )(I ;_]aperwn record for: 5. X[?]

USDA's Address Book 4
| Add P
E=l Groups &

rson @E' Perso E?ﬂ: ooy to

=l Locations Narme

Starts with...

[E-fail

I M E People Aalsbu

rg ., Alan Search text Ihnurgenlsl

@ b [ Sewer

L‘J Ahayneh . Testaye

Abbott

Alan M Aalsburg

. Gregory

(435) BAB-4772

USDA-AFHIS-PFQ

{435) 5274321

Testave Abaynet

Gregory C Abbot

find your profile and select it, open the profile by double clicking it..
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@ UsDA's Address Book - People - Lotus Notes - =] x|
Fle Edit Yiew Create Actions Help

CLAB S CLE- T8 4B B ecCcoDhE == BAQE |

Addiess vllJ(::lv v@@Q‘:-I

[@ Fred G Bourgeais - Inbox I% Replication XI @j Meq Lab Results wit XI @j Deletions and Templ XI ‘U USDA's Address Ba X] ‘“ﬁ Person record for: 5 Xl ‘U USDA's Address Bo X]_

ﬂD:sAddress e Add Perzon ﬂ? Edit Perzon | Copyto Perzonal Address Boaok % Move Mail File
roups
El Locations [ arme ‘Te\ephane |Compamy -~ |E—Mai|
| AS People Eourgenis , Fred USDAAPHIS Veterinary Services  Fred G Bourgeois/LABPHIS/UEDA & US‘ﬂ
@ b [0 Server 337-217-2482
L(j Bourgeois , Lynn 817-885-6923 LISDA APHIS Lynn P BourgeoigiLAAPHIS/USDA @ LIS

The short user namethat you will usetolog-in isfound in thefield Short name. If
you need to set an Internet password or re-set your Interngtpassword then you will
need to click/the EDIT Person button.

Jpu
@ Replication xl@ﬁNeg Lab Results... X]@ﬁDelelinns and Te... XLU USD.M:IdIess.. XI JD‘F'ersDr

[@ Fred G Bourgeois -...

@ Edit Persan

™)

PERSON: Fred G Bourgeois/LAIAPHISIUS DAFd 6 8ot eois/LxAPHIEABDABNE D & |
] I hail | WorkfHome | Otherl Miscellaneous I Certificates I Adpathistration | y

—

Caad

First harne: Fred
Middle initial: G
Last hame: Bourgeois

User name Fred G Bourgeois/LABPHISIHSDA
Fred & Bourgenis
Fred Bourgeois

Alternate name

Short nameilJzerlD: fbourgeo
Personal title:

Generational

qualifier:

Internet password:

da¥E c@d

Onceyour profileisin the edit mode you may see an Encrypted password made up
of lettersand numbersin thefield Internet password. To set or re-set your password
remove all the letters and number sincluding the parentheses from thisfield and
typein your new desired password. When you have entered your new password
then click Save and Close. Noteswill instruct you if the password you select is not
suitable. Once the password is accepted it may take up to an hour before your new
password will be available for useto access EMRS. The user nameisalways all
lower case and your password is case sensitiveto what you created.




JL4G) 11T L LTS T [ 1SRN o ] NS LA ISR o LIS S 1S o [ Sk L S OIS s ] E

F{,;Save and Close gl Examine Internet Certificate(s) &l Examine Motes Cetificate(s)

]
PERSON: Fred GiBourgeois/LA/APHISIUSDAFed 6 Bouras ois/LAAPHISISDAGE Bl o |

I Mail | ‘WorkfHaome I Otherl Miscellaneous I Cerificates | Adrinistration I -

(@8

First name: Fred

kiddle initial: G

Last name: Bourgeois

User name Fred G BourgeoisiLA/APHISIISDA

Fred G Bourgeois
Fred Bourgeois

Alternate narne:

Short nameilserlD: fbourgeo

Personal title: "Dral
Generational T
qualifier:

Internet password r(G9z|:|\/3HrnC\:lUEb(ZrnsUHhL)J‘/

298 cad

Return to Top

Return to Table of Contents
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Appendix B; Obtaining EMRS User names and
Passwords for Non-Notes users.

Return to Top

Return to Table of Contents

If you are not a USDA employee and have not been issued a Notes I D then you will
have to obtain a User name and password through the EMRS Registration Page.
This page can bereached from the VS website below, then click the Register button.
You will need to answer “Yes’ to any warningsthat are displayed .

Thiswill generally berequired for most State VM O’s and other s outside USDA
although there are some exceptions. | f you have previoudly registered and cannot
remember your password you can change your password by clicking there-set
password option.

http://www.aphis.usda.gov/vsep/emr s.html

or click heretogodirectly toregistration Register and when page opens click
“New registration” unlessyou aretrying to change your password and you would
select reset password and enter the e-mail address you used when you originally
registered. If you cannot reset your password then email arequest for a changeto

EMRS Reqistration Approvers@aphis.usda.qov

When you are presented with the screen below you must click thelink on the page
for new registration demonstrated below, before you will be presented with the
fields you need to fill in.

EMRS
REGISTRATION
SYSTEM

Click herefor help.
USER REQUESTS

- new registration
- reset password
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ToLgLh T R LR LU | CRRUTOI | LI SYRIUSS RIS we | i e e T

Address |!P.j hittps :/fweb01.aphis usda.gov freg.nsf

j &G |L\nks

EMRS
REGISTRATION
SYSTEM

Click here for help

USER REQUESTS
- new registration
- reset password
LOGIN

Authenticated as

After clicking on save, if the screen then says "NO documents found- we have received vour information

SAVE |

EMRS Registration Form
Registration Subrmitted
Status

Last Name *
First Name *
Middle Initial
Suffix

09/16:2003 11:14:22 AM
Pending

Anorymous Ernployee D Nurnber
Title * -
Organization * vl
Email Address * l—
Work Phone l—
Cell Fhone l—
Applications Access * -
Select Type of Access Needed * " Read-Only
" Input/Update
What State do you need Access to *
Password *
Werify Password *
Comments I
Bl

I

Once you have successfully registered the Screen will return No Documents Found
which means you have completed Registration. Your new user name and passwor d
will be confirmed by e-mail when it is activated.

Return to Top

Return to Table of Contents
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Appendix C: Using the National Premises ID System.
Return to Top

Return to Table of Contents

A PREM 1D istheidentification number assigned to a location (i.e., a house,

What is a farm, livestock market, etc). The PREM ID isimportant to link all
Premises ID  documentsto the same premises.
(PREM ID) ?

. Animalscan besick or healthy

. May betriggered by a phone call, trace, survey, quarantine, etc

The starting point for all investigation within EM RS isthe creation of a premises
ID.

The National Premises D system allows you to enter an addressfor a distinct
premises and then validate that address by accepted methodsto have a very clear
standar dized address on which to create a unique Premises D for usein tracking all
activities at that physical location. This number then becomesthekey to tie together
any activitiesthat are carried out on that physical location regardless of type
program, speciesor ownership. Once an ID isassigned to that physical location it
remainsin effect..

Thepremises|D system is currently accessed through the EMRS Welcome page as shown
below:
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FAD Investigation

s dnimal and Plani Realth Inspecifon Service I ;I Category
-~ Emergency Management Response System I _l oD

Yiew

Welcome Registered Users of the USDA Emergency Management Response System

INVESTIGATION DATABASE - MAIMN MENU
EZ Enter Mewt Investigation Summary

NAIS Premises Allocator: Address to PremID

8 List FAD Investigation Summaries

inl Investigations with Followup Forms

Ed view Intelliview Formats

e 8

“_plank Forms and Other EMRS info
# status Reports

@ Help Links

B wational Animal Health Emergency Management System ( NAHEMS) Guidelines

®VS Memo 580.4 (Procedures for investigating a suspected FAD/EDI)

INYESTIGATION ADMINISTRATION TASKS m FULL TEXT SEARCH EXPDRT GIS MAPPING HELP SUGGESTIONS

Click theéNAISPremisesAllocator: button: which will bring you to this screen where
you will enter an addressto be validated. The explanation of each field isfound in the text
next to thefield. Thisscreen isactually a Web Page that can easily be set-up to be accessed

through the Internet by anyone that registersfor a password and user name.
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AUUNESS (@] Ntips:/fermrsts 11.aphis.Usda.gov,/emrs/cavynd/emrsinyves .nst T €0 |uiks

Vites \'5 | ;I Category

rinary Services  dnimal and Plant Health Inspection Service

Emergency Manag 1t Resp System [ view @

INVESTIGATIONS | ADMINISTRATION | TASKS |SEARCH |FULL TEXT SEARCH EXPORT | OFFLINE SER¥ICES HELP

STEP 1: PREM ID SYSTEM: Address Entry B
Welcome to the Prem ID Creation Wizard.
This system willl generate a new Premises I for a given address.
The "delivery address ling" is composed of. primary address number, predirectional, street name, suffix, postdirectional, secondary address
identifier, and secondary address range. Delivery address line sample: 1234 S MAIN ST NW APT 20 (7}
Address Number: I— Frimary address number. Can contain 0-3a-z /- and space.
Pre Directional I_;l Predirectional. Select: sinfefwiswiseneime.
Street Name ~ I— Street name. Can contain a-z and space.
Street Suffix I—;l Street Suffix. Select (long list)
Post Directional I_;l Postdirectional. Select: sinfefwiswise/neime.
Seleconday Address Identifier I—;l Secondary address identifier. Select apt/deptflilotrm/iste/units . /#
Secondary Address Range: I— Secondary address range. Can contain 0-9a-z./- and space.
City I— Can contain a-z and space.
State: I_;, Select (list of states and US possessions)
Zip:® I— I— Can contain 0-9.
Yalidate Address | Cancel | :I
[ rna T [ [ terarmar

Oncetheinformation isentered in each field then you should click the Validate Address
button.

The process of sear ching a commer cially available database of existing valid United States
Postal Service addressesthrough aweb serviceto try and return a standard , validated
address. Thisprocessisextremely important to allow the computer to look for duplications
of addresses befor e assigning new unique 1D numbers. If thisprocedureisnot used then an
addressof 123 N First St and 123 N. First St would not appear asduplicatesduetothe
period causing these to appear different. Many other examples of misspellings, improper
cities, etc can cause the same duplication problems so we have found thisto bea critical
element in theissuing of Prem ID’s. Asyou can seethereisno confidential or sensitive
information contained in the system or needed to assign a unique I D to a physical location.

The abovereturnsthe below address when validated, in a standard for mat.
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STEP 2: PREM ID SYSTEM: Address Validation
Please verify Address Below, if correct press button to get NMew Prem ID. Or Click Back to Enter a new Addres:

Input Address:
601 Oak
71457

Validated Address:
601 OAELAND DE.
NATCHITOCHES LA 71457-5629

Ifthe above address 15 correct,
et Dromicoe 0| o Bl el it g Al |

The next step isthe actual issuing of a Prem ID if one does not already exist. Thisaddress
previously wasissued a Prem 1D so it will return an existing Prem ID. This keeps from
duplicating ID’son a given location through use of an Oracle database which is maintained
in Fort Collinsthat contains all of the addressesthat currently have an existing prem ID. If
the system finds no duplicatesfor a validated addressthen it will create anew 1D with the
following format. If an ID already existsthen it will return the existing ID.

The Create a New | nvestigation Summary button will create a new Investigation
Summary within EMRS with the infor mation contained in the addressfield being placed in
the animal location addressfieldsand the Prem ID in the Prem ID fields and these fields
arenot editable to maintain the integrity of the Prem 1D system.

FOR INSTRUCTIONSON HOW TO COMPLETE THE INVESTIGATION SUMMARY
SEE THE SECTION
EMRS Manual for Routine FAD Investigations’

The validation of addressesiscritical to maintain the unique prem ID. We have found in
the past that a large number of premswill be assigned duplicate |D’sdueto thelisting of
the wrong city or misspellings of streetsor city names. Thisisthe reason we have built the
system to rely heavily on the U.S. Postal system data and are currently looking at adding
Censusdata to further improve the validation procedure. We have found that in Urban
areas we wer e able to validate about 98% of addresses but in rural areaswe may only get
about 90% or lessvalidated depending on the level of 911 addresses and the postal data.
We anticipate that some areas we will have alow level of validation but we ar e sear ching

51




for new waysto improve this process. To handle addresses that are not able to be validated
from US Postal data we have built the Prem I D Exception Process.

Prem | D Exception Process

When an address cannot be validated through the use of the postal data then we have this
screen which explainsthat no matches are found and allowing you to request an Exception.
This process can belimited to only trained individualsthat are ableto determineif thisisa
valid addressthrough several methodsthat we are currently using such as Street Atlas, US
Census 2000 data, and several other sour ces of addressinformation. This keeps people
from requesting large number s of exceptions dueto improper entry of cities, zip codes, etc.

Vet ‘é’ | ;I Category

ctinary Services  dnimal and Plant Healih Inspeciion Service
Emergency Management Response System I l [ Wi

Yiew

INYESTIGATIONS ADMINISTRATION TASKS m FULL TEXT SEARCH EXPORT MAPPING _

STEP 2: PREM ID SYSTEM: Address Validation
Dlease verify Addreszs Below, if correct press button to get New Prem ID. Or Click Back to Enter a new Address.

Input Address:
22733 Huwy 89
Mueva CA 71456

Mo matches found.

Go Back and Erter New Address | | Fequest Exception Premld for this Address

If an exception isrequested then the following screen comes up with the addressyou are
requesting and asking some questions about the request. The requestorsname and the
date, etc are also included with therequest aswell asan e-mail address so that the
requestor can be notified if the request is approved.
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A https:/ /emrsfs1 1.aphis.usda.gov/emrs/cavvnd/emrsinves.nsf - Microsoft Internet Explor ]

Fle Edit View Favorites Tools Help

“Back v = v @ [ 4| QSearch GiFavorites @Meda @ | B~ S =

Address Iﬁj https: /fernrsfs11.aphis.usda.gov/ermrs/cavvnd/emrsinves nsf j ©Go | L
Veterinary Services  dnimal and Plani Health Inspection Service I ;I Bob L
Emergency Manag it Resp System [= view XD

INYESTIGATIONS ADMINISTRATION TASKS SEARCH FULL TEXT SEARCH EXPORT m HELP

Prem ID Exception Request

You have identified the following address as an exception? Ifyou want to issue this address for an exception request click submit ar click enter new address to try an alternative
address!

The following address has been submitted to you as an exception. Please editthis request review the address and perform the the appropriate checks below. If you are satisfied
the address is valid request a new Prem 1D, if not reject the address

LIRS [22733 Hwy 83
City INueva

State IC‘A

i [77az6

If knowen please enter longitude and latitude below:

Latitude: I
Longitude: I

Submitted By: Fred G Bourgeois
Submitted Date: 06/24,2003
Submitter Email Address: I

Submitter Contact Tel# I

Submitter Comments: I

Oncearequest is sent then it appears as a pending request within the Web interface for the
Prem I D Exception process. Approver s have access to thisinterfaceto review and approve
or reject the exceptions.

When you have been approved for an exception it will be emailed to you, in the future
these exceptions will beretrieved directly into the FAD Instance of EMRS.
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Appendix D: Setting your e-mail preferences to Lotus
Notes in Internet Explorer.
Return to Top

Return to Table of Contents

At anytime when you have Internet Explorer open you may select
Tools>Internet Options

A https: / /emrs03.aphis.usda.gov /emrs/fad/emrsinves.nsf - Microsoft Internet Explorer
Fle Edit “iew Favorites | Tools Help

-

“Back v > v @ @ | MaiandNews TIEEEEL

Synchronize. ..

Address &) https:/fermr=03.a ks nsf M
I = Windows Update J
W ;"lli:ﬁ\l Vi dnimal and Plani Healti | I ;I L L)

Show Related Links
Create Mobile Favarite,

.. Emergency Mana

INYESTIGATIONS ADMINISTR

Internet Options. ..
Headlinel(s) - DROs anly , F

[T e Moo T 1

On the pop-up screen select the Programs tab and select the E-mail Editor
as Lotus Notes then Apply and OK.

= =25 da.an = ad/ e =
B Internet Options x|
_4 Genela\l Sacur\tyl F‘rivacyl Enmtentl Connections  Programs |Advan:ed| G
o i~ Internet progranm nsf

Ej ‘You can specify which program Windows automatically uses [
207 for each Intemet service.

HTHL editor

E-mail: I Lotus Motes

Mewsgroups: | Microsoft Dutiook

A - N

Ll bl b 1) 1)
| B

Internet call. I MetMeeting

Calendar. I Micrasaft Outlaok

Contact list I Micrasaft Outlaok
IFt Fleset Weh Gettings. | “ou can reset Intermet Explorer to the default
L home and search pages —
H [ Intemet Explorer should check to see whether it is the default browser red €
s red (
s [
5 [
L [
L oK I Cancel Apply [
D
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