
HUD-40040 OMB Control No.: XXXX-XXXX      exp. XX-XX-XXXX

Instructions for Completing the Technical Assistance and Capacity Building Expertise Form

3 = Indicates a level of skill not adequate to provide limited TA or program assessments without assistance

In-house staff is defined as the current staff of the applicant, including joint applicants.

Applicants should list the last name and first name initial of each person who will be conducting needs assessments; providing direct TA; 
developing technical assistance products and tools; and/or delivering self-directed or group learning.  Then for each person listed, the applicant 
should insert the appropriate code in each column.  

1 = Indicates extensive knowledge and a level of skill sufficient to provide the TA without the assistance of more skilled professionals                      
                                                                                                                                  
2 = Indicates a level of skill sufficient to complete a general program assessment and to provide limited TA or training, but requires the assistance 
of more skilled professionals to fully undertake comprehensive activities

Subcontractor staff and consultants are defined as organizations or persons with whom the applicant has a written contract or agreement in place 
at the time of application submission for conducting technical assistance activities and for whom the applicant actually expects to task work.  

For all in-house, subcontractor and consultant staff identified as having extensive knowledge, the narrative (Factor 1a.) must briefly describe how 
the knowledge was gained, including organization name(s), role(s) and timeframe(s) in which the knowledge was gained.

Public reporting burden for this collection of information is estimated to average 16 hours per response, including the time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. This agency may not conduct or sponsor, and a person is not required to respond to, a collection of information unless that collection 
displays a valid OMB control number.
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