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Background Information

This guide provides an orientation for new users and a review for experienced
users who are the State and Territory Teacher Cancellation Low Income
Directory (TCLI) Contacts.

Each July, the Department of Education (the Department) Federal Student Aid
(FSA) Liaison sends an e-mail message to the State and Territory Liaisons to
remind them to update the TCLI Directory for the new award year. .

The TCLI Directory

Eligibility requirements for teachers to receive loan cancellation or forgiveness
under the Federal Perkins Loan (Perkins Loan) Program, the Federal Family
Education Loan (FFEL) Program, and the William D. Ford Federal Direct Loan
(Direct Loan) Program is that they must teach at a school or educational service
agency serving low-income families that is listed in the TCLI Directory. In
addition, teaching at a low-income school or educational service agency listed in
the TCLI Directory is one of the requirements for satisfying the service obligation
under the Teacher Education Assistance for College and Higher Education
(TEACH) Grant Program. If a State or Territory does not update its list of low-
income schools and educational service agencies, Perkins Loan, FFEL, and
Direct Loan borrowers and TEACH Grant recipients who teach in the state may
not receive federal program benefits to which they may be entitled.

The Department of Education provides authorized state officials the ability to
electronically update the list of schools and educational service agencies that
serve low-income families at any time. Although authorized state officials are the
only ones who can use the “Login” button to update the information, the TCLI
Directory may be searched by anyone (including post-secondary schools, loan
holders and the public) by using the “Search” button on the home page.

Instructions explaining how state and territory officials update the TCLI Directory
as well as examples of how the public uses the TCLI Directory are included in
this guide. Note: The TCLI Directory Website is reviewed and updated each
year as needed. The new version is released in July. The current screens and
screen shots in this guide are in the process of being updated. The updated
screens will show on the website when the new version is implemented in July.
The screenshots in this guide will be updated and be available for download soon
thereafter. The state and territory contacts will be notified via email when it is
available.

We appreciate your efforts to keep the TCLI Directory current so that students
can receive these important benefits.

Contact Information

We hope this information is helpful to you. If you have additional questions about
the TCLI Directory requirements or procedures, contact the Campus-Based Call
Center at 877/801-7168. Customer service representatives are available Monday
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through Friday from 8:00 A.M. until 8:00 P.M. (ET). You may also e-mail
CBFOB@ed.gov.

Grants & Campus-Based Division
Federal Student Aid
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How to Register a New State/Territory Liaison User

1. Access the TCLI Web site at www.TCLI.ed.qgov.
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2. Scroll down the page and click the Login button.
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3. Click on the Register button.
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4. The New User Registration Form becomes available
as described below.

Teacher Cancellation

Low Income Directory

I,
"

New User Registration
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Complete all fields.

The Reset Phrase is particularly important.

Choose a question from the drop down list.
Provide a response that you will remember. The

. Complete the form

response to this

guestion is required in order to complete your registration.
A User ID and a temporary password will be provided to you by the
Federal Student Aid TCLI Liaison when the registration process is

complete.

If you forget your Reset Phrase or cannot provide it verbally to
the Federal Student Aid TCLI Liaison exactly as you typed it, you
will be asked to re-register and start the process over.
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5. Click on the Register button.

Low Income Directory

Teacher Cancellation

New User Registration
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6. You will receive a confirmation message. Then close the screen by
clicking on the Close button.

Q Teacher Cancellation

N Low Income Directory

Thank you for registering with the Teacher Cancellation Low-
Income Directory Listing on the Web,

our appic aBon has been sent 1 T administralors of T TCLI 0n The Web

polic 80n. They will revierw your reQuedt, then contict you with & TCLI User iD and 8
'CLI Password Ifthis an urgent issue and you need Sccess 10 e TCL immedatoly,
Bleate ¢ bl Oour Chrput-Based Cal Cordir 100 Roe 31 1-877-801-T168 between e
rs of 8 00AM - 8 00PM eastern Bime

Note: After completing the online registration, you must send a letter on
your agency letterhead to the Security Officer. The letter must include the
name and contact information for the person or persons at the agency
who will access the TCLI Web site on the agency’s behalf. The screen,
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as displayed on page 3 of this guide, indicates that the letter should be
sent to Calvin Whitaker. However, updates are being made to the TCLI
Directory screens and this letter should be sent to:

Pat Stephenson

Teacher Cancellation Low Income Directory
U.S. Department of Education

830 First Street, NE

Union Center Plaza

Washington, DC 20202-5453

You will then be contacted by the FSA TCLI Liaison who will confirm your
Reset Phrase response and provide your user id and temporary
password.

Logging in to the TLCI Web Site for the First Time

1. Access the TCLI Web site at www.TCLI.ed.qgov .

2. Scroll down the page and click on the Login Button on the home page.

3. Enter your User ID and Temporary Password, then click on the Login
button.

Teacher Cancellation
Low Income Directory
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4. You will be prompted to change your password.

Teacher Cancellation

Low Income Directory

You must change your password to continue.

Login User ID: TCDEIED 0G0

Current Password:
New Password:
Confirm New Password:

Change Password

5. Enter your current (temporary) password.
a. Enter your new password and confirm it by typing it again in the
“Confirm New Password box.
b. Click on the “Change Password” box.

6. After completing the change to a permanent password, the Home/Setup
page of the TCLI Web site is displayed. You will have access only to your
state.

The Year display will default to the current year. To work with a different
year, use the drop down box to select the year you want, then click on the
Change Year button.

|® GO FURTHER Teacher Cancellation Low Income Directory
\\‘ ¥ FIDIRAL STUDINT AlL

Welcome to Teacher Cancellation Low Income (TCLI) Web Page
State: MISSOUR - Year: 2010-2011

TCL Directony Wikicome 1o e Teather Canteiidon Low incorme Directory webide This sie is designed i hidp State TCU
Y ’ represertatves 10 maintaen an up-to-date BEAng of low- Nt ome schoois
Uk Thomavriond

Update Profie Use the "Change Year opton 55 select the desired TCLI direciony year that you would ke 10 update

Reporis
Logoi
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Updating the State Contact Info

The State Contact Info selection allows you to update the primary and secondary
State/Territory contact responsible for updating the TCLI Directory. The primary
contact is the person the Department will contact with new and updated
information concerning the TCLI Directory. When that duty changes in the
State/Territory office, the information must be updated in the TCLI Directory.

Welcome to Teacher Cancellation Low.Income (TCLI) Web Page
State: MISSOURI - Year: 2010-2011

representatives 10 maintain an up-to-date listing of low-income $chools

Change Year

Iwelcome to the Teacher Cancellation Low-Income Directory website. This site is designed to help State TCU

Upload/Download
~\ Update Profile Use the "Change Year™ oplion to select the desired TCLUI directory year thal you would like 1o update
(1 Reports , Year: I2010-20N 'I
(_1Logout

START HERF - =
@uo FURTHER i Teacher Cancellation Low Income Directory
i FEDERAL STUDENT AlDY

reu 1B

B, START HERI

GO FURTHER 2 Teacher Cancellation Low Income Directory

% FEDERAL STUDENT AID,

"\ Home/Setup Welcome to Teacher Cancellation Low-Income (TCLI) Web Page u P

OMB Number: 1845.0077

State: MISSOURI - Yea: 2010.2011

| State Contacl Info

"\ TCU Directory The information provided under Primary Contact Information wall be the contact information published as the
=5 person for borrowers 10 call regarding questons about the inclusion or omission of a particular school from the
|UploadDownload | TCLI directory, The Secondary Contact Information field should include the contact information for a person who

would know who was 10 replace you I you were to leave your cumment position
Primary State Contact Information

1Update Profite
| Reports

"\ Logout
State: MISSOURI

" Agency Name: | 3ivsemi De 20 of Flowe ponyy azsl S5co: 4

* Agency Address: | 123 Mz Jeest

Agency Addioss ltl

TCY: | CaganlCoy

Dr Denglas Taues

Dmecir, loelDan

“Phones| gii)sen134

CEanait | Di¥aze Qe sl w

Eo— | Dalanss (e sd w

Secondary State Contact Information

Contact Name: | Tloauss Hexay

Job Vithe: | Asrwu Daece. leelDan

Phome: | (Sii) 1151234

Emait: | T Que sdw
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Updating the TCLI Directory

REMINDER: Your state’s TCLI Directory must be updated each year with all low
income schools and educational service agencies for that year. You can
add/delete/and update specific schools and educational service agencies
individually for any of the years. Please note that the prior year list does not roll
over into the new year. We recommend that if you do not have an automated
system within your procedures, that you download the prior year list, update it,
and then upload it into the new year (see page 13 below). If you are developing
automated procedures, the allowable format as shown below is available online
through a link on the Upload/Download page.

AT T
. iy
i;%:
Ry

fiormiat

TCLI Dirsctory File Upload Format

Seiviend Mames — Carmnol be Dilank 3nd cannot e mane fan 100 Charsciers

Location — Carniat b2 blank and carnot be mone fen 100 charactens. Difienent stetes identhy loastions difisnently. hiost sttes
use efmer Just County or CountyDistrict

Gratle — Carnol nave singlle or dounle quotes and must be a maxkmam of 25 charzciers. I you are Indkating a single grade
range, COMITES MuUst not be wsed. Example: K-5 waould represent Kindengansn fraugh 57 grade. K, 5 wauld represent
Kindergarien and 5 grade. | here are spik grade ranges, of I i ks belng entensd tat would requine 3 comma, provide Tk
Infarmation =5 follows. Example: Pre-K, 2-5, 7-9. Mote: I you choose ot to sutenkt grade Infarmation, 2 dash will be Inseried =5
e grade range

Parcantage — hust have only digis (no pencent signs, for eample) and anly one digh 3%er e decimal The value must be
grestaT inan 300 but less BEn or equal 1o 1000

Year — Must e four dighs. The only acceptsle ears are 1997 Srough 2011. When upkading flles for Be 2011-2012
direciory, Be 2011 year shiulkd be wsed. To unloed deta for e 2010-2011 yesr, 2010 would e used, e Only one year can be
uplo=ded 3 3 time

State — Stai= code should De twa digis. Example: KY for Kentucky

Below ks e pilain bed, tEb-delimied fle fonmat St will be supponad for TCLI flle uploads. 'We will 3ccept amy Eo-delimied file

I
GO FURTHER

FEDERAL 3STUDENT AlD

TCLI on the Web sample upload file.

Rooky Run Elementary  HudsonNew valley  1-2,4-579.4 2011 VA
Roban Frost Elementary Falm Springs Unifled Pre- 1000 2011 VA

You can update your state’s TCLI Directory by:

Updating or deleting a school or educational service agency in the
Directory one at a time,

Adding a new school or educational service agency one at a time, or
Downloading your state’s list, updating it, then uploading it back to the
TCLI Directory (Recommended).

Updating or Deleting Existing Individual School Data Entries

1.

Click on the TCLI Directory link on the Menu located on the left side of the
page. To update or delete just one or a few schools and educational
service agencies, you can narrow your search by entering data in the

Teacher Cancellation Low Income Directory User Guide page 9
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search fields.

To see your state’s entire current list, click the Search button.

START HERD

GO FURTHER . i Teacher Cancellation Low Income Directory
FEDERAL STUDENT AlL

Welcome to Teacher Cancellation Low Income (TCLI) Web Page
State: MISSOUR . Yea: 2010.2011

| This screen allows a user 1o search the TCU directory based on the curmently selected State and Year, plus any

LTCU Direstory 2000003l Critena avaiable below
"\ Update Profile Search TCLI Directory
| Reports
“\Logout School Name: I
Locatiore |
Stessthae [
SGreater Thaee [

Add New

T P

2. Your state’s entire list of schools and educational service agencies

currently in the TCLI Directory will be displayed.

Click on the Select button to the right of the school you want to update or

delete. The data fields for that school or educational service agency will

be displayed.

START HERY
CO FURTHER
FEDERAL STUDENT AlL

Teacher Cancellation Low Income Directory

| Home Setup Welcome to Teacher Cancellation Low Income (TCLI) Web Page Teu ,

State Cortact ifo | State: MISSOURS - Year: 200611

| TCLI Direciony Seach Results: Bolow 15 8 151 of TCLI edgitde sthools that met e seaech crfena provided Click B Select
] t |
EaBon 1o select one of e school 10 viewsfupdade
| Upsdate Profie
v Sohool of Darce
|Reports Tamemy's Mouse, MSSOUR K32 “o m
| Logout Shadow’s Scrol of Seadng "a @00 [ Seiect |

Tamwrny's Moune, MSSOUR

Add New || Previous

Teacher Cancellation Low Income Directory User Guide
March 2012

page 10



3. Update them as needed, then click the Save button. If you want to delete
the selected school or educational service agency, click the Delete button.

START HERF

A GO FURTHER Teacher Cancellation Low Income Directory

S5 FEDIRAL STUDENT Al

3 | Mome Setup Welcome to Teacher Cancellstion Low Income (TCLI) Web Page ™Uu

State: MISSOUR] . Yeu: 2010

Late Contact info
L8 2o

L TCL) Direclony

OME Numbee: 1845 0077

This page allows you %o AdaUpdate TCL information for 3 parbicular school listed in the aireciony. These

|UploadDoramiosd | changes will be refacied on the "oficial TCL posting webse availabie gre on the 15™ of every monmh

: | Update Profile
Sy School Information
" Logout * School Name: Brougie's School of Dance

° Locationc [hl.dc
State: NIIIOURT

" G adeds E-zz

‘n:n:lso.o (Bust be greater than J04)

4. A confirmation message will be displayed.

START MERY
GO FURTHER
FIDERAL STUDENT AlL

Welcome to Teacher Cancellation Low Income [TCLE Web Page

| Home Setup

Teacher Cancellation Low Income Directory

OME Muanber: 18450077

TCLI Direclory
Ut Thowriomd
= This p: - o for 3 pardcular school ksted in e direclony These
|Update Profie changes wil b B Costng wobsBe avadable herg on e 15™ of every month
Reports
\ Logeut School Information

° Schol Mowne: Iru ineter Fatzol Acadeny

* Lacatbone [Valdo
State: MISSOURT

G adeis i Iﬂ-l:

" Patcent: |4n (Must be greater tham JOA)

Save Previous
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Adding New School or Educational Service Agency Data Entries

1. Click on the TCLI Directory link on the Menu located on the left side of the
page. The Search TCLI Directory screen is displayed. Click the Add New
button.

START HERD Aite - ]
GO FURTHER .. Teacher Cancellation Low Income Directory
FEDERAL STUDENT AlL

Welcome to Teacher Cancellation Low Income (TCLI) Web Page T™CU )
State: MISSOUR] - Yeu: 2010.2011

| This screen allows a user 1o search the TCU directory based on the curmently selected State and Year, plus any

"\ TCLI Direct
4 o0 addmonal criteria avalable below

"\ Update Profile

Search TCLI Directory

L Reports
Logos ¢
I

e
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2. A blank School or Educational Service Agency Information screen will be
displayed. Complete the information and click the Save button.

START HERP
GO FURTHER
FIDERAL STUDENT AlL

Teacher Cancellation Low Income Directory

"L TCL Direst
ATELDERCOnt | 1is page aiows you to AssUpdate TCUI information for a particulas schoot ited in e directory. These
UploadDawnioad | changes will be reflectod on the "oficial TCLI postin) webste avadable here on the 15™ of every month

| Update Profie

ey School Information
) Logout * SchoolMame: [Ferineter Fatzol Acadeay
* Locatione [Ualdo
State: 330U
“Grade(sk 012

“Pecot: [ (muse be greater tham 204)

[ Home Satup Welcome to Teacher Cancellation Low Income (TCLI) Web Page wu B
| $tate Contact ko ;‘01:"'“““' Your: 2090- OME Munber: 1845.0077

A confirmation message is displayed.

.-'," ATARY MEmpy
GO TURTHER Teacher Cancellation Low Income Directory
FIDERAL STUDMNT AN J

Mo Tetg Welcomae to Teacher Cansellation | ow lncome (TC1 0 Web Page
Bate Cortact o g

TCU Dirwgtery
Uy Oomamtcn

Vgetate 7o
Fe gty
Logoma

School Information

* S M (e inetan Patiol hadeny

" Lacamon [Walte
Shate: HI330093

“Gassense iz

'Nt-lfﬂ (Bart b grester than 30V)
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Downloading, Updating and Uploading the Entire State Directory

An efficient way to review your state’s list of schools and educational service
agencies data is to:

e download the file,
convert it to an Microsoft Excel spreadsheet,
review, update, and add information,
convert the updated spreadsheet to a tab-delimited text file, and
upload the file back to the TCLI Directory.

Step-by-step instructions are provided below:

1. Click on the Upload/Download link on the Menu located on the left side of
the page. The Upload/Download screen is displayed.

Click on the Download File button.

Help/Tutorial

START HERF - v
@ GO FURTHER it Teacher Cancellation Low Income Directory
< FEDERAL STUDENT AlD;
(") Home/Setup B Welcome to Teacher Cancellation Low.Income (TCLI) Web Page u P
) State Contact Info | State: MISSOURI - Year: 2010-2011
This page allows you o upload and download your entire state TCLI directory for the selected year. To view the
JCLI Directory llowable format for uploading, click here.
[ UploadDownioad
TUpdate Frofie jplogd
“\Reports Select"Browse” 10 choose a file to upload, then click "Upload File” to send the file. The uploaded file will replace
=% all records posted for your state for the selected year. Please do not submit partial file uploads. Depending on
[ Logout the size of your file, it may take a few minutes 10 process your upload
Select afile to upload: | Browse |
:Umo.m F .‘-:':
Click on *Download File™ to download tab-delimited fogmal of the TCU Directories for your state
I_Oo.n.n‘-o:bcl h!e:
=
Teacher Cancellation Low Income Directory User Guide page 14
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2. Save the file to a place on your hard drive where you can find it.

1 ibe Dormeridonsd [ %]

? Some Mt Can haen your computer [ B e wioeraton beiow
wmw.umamwmumamwu
1ave

Fie name:  TOU-MO-20100¢
Flope  Test Document
From best hekuat od gov

Wenkd yous e to o sve £ 10 your computer?
Qpen | Cancel | Mcre Indo |

3. Note the naming convention. The file downloaded in this example is the
Missouri 2010 TCLI file in text format (TCLI-MO-2010.txt).

r— 7=
Save i ['d TCU batrachons | @D
0] TOLIMO-2010.08
Fie pame: T w0 0] =] [ ]
Sovmashor | Tewt Document = Carcel [
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4. Convert the downloaded text file to a Microsoft Excel file.

a. Using Microsoft Excel, open the downloaded file.

b. If you don’t see your file, ensure that “All Files” is selected.
c. Microsoft Excel will recognize that the file is not an Excel spreadsheet
and will require some selections to be made.

d. Select Delimited. Then click on Next.

Text Import Wizard - Step 1 of 3

The Text Wizard has determined that your data is Delimited.

If this is correct, choose Next, or choose the data type that best descaribes your data.

Original data type

Choosathe fle type that best describes your data:

= Characters such as commas or tabs separate each field.

 Fixedygdth - Fields are alignad in columns with spaces between each fisld.

K E3

Start import at ow: || E File origin: |d3?:0£MLrte-dSl&¢s

Preview of file ¥:\Users\tameny.gay\1A_Tamemy eCBITCLI Instructi, . \TCLI-MO-2010.txt.

=

ougie's School of DanceOValdoOK-12050.0020100M0
ly's School of VigglesOWaldoOK-3032.0020100M0

erimeter Patrol AcadenyO¥WaldoO8-12040.0020100M0
dow's School of SleddingOValdoOK-€050.0020100M0

anny's School of GroomingOWaldoOK-12Z045.0020100M0

il

.«

>4
o o Y o |

e. Atthe next screen, check the box for Tab Delimiters. Then click on

Finish.

Text Import Wizard - Step 2 of 3

This screen lets you set the delimiters your data contains, You can see

how your text is affected in the preview below.

[~ Semicolon I~ comma

[ Treat consecutive delimiters as one

[~ Other: I— Text qualifier: I" 'I

~Data preview

Pougies School of Dance Tammy's House K-12Z [S0.0 E0Ol0 MO 2
Buily's School of Wiggles Tammy's House K-3 [(32.0 ROl0 MO
Bhadow's School of Sledding [Tammy's House K-6 [S0.0 010 MO

L

Cancel
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f. Your current list of schools and educational service agencies in the
TCLI Directory is now in a Microsoft Excel spreadsheet.

Microsolt Exeoel - TOLI-A0-2000.Exd

FEr T R T s s B 5O ERBE s w04 f
5] Bl B Wew [wet Fomat ok Dola Wedow e e 40 .- Ax
#& Dougie'’s School of Dance
T [ D s [ = R e B e T e e Vo e e e
o k12 50 210 Mo .
K3 n 2010 MO
12-Aug 40 2010 MO
KE 50 2N0 Mo
K12 45 010 MO
X
2
=
3
7]
k]
%
il
3
2
L
3
£r
Eel =
M
% -
W4 E R Tz Ll il
Tioady s

5. Update, add, and delete data as needed. Save the file as a Microsoft
Excel spreadsheet as a backup until you have completed the upload.

B Microsolt Excel - TOLT-S0-201 0k M E
DSBS a9 Rz -4l e Bies s e B sy EEAS s %R D-0-A- F
H] Fe ES Yew oot Fpme Joos Doa fedow  Heo ot L .8 %
A8
c 1 1] 1 E 1 F 1 5] | H | [ | J 3 | L | ] | 3
aldo K12 <€ 2010 MO -
falde K3 2 2010 MO
= 812 40 010 MO
=2 50 010 MO
o K12 a5 20 MO
o K& 3 2010 MO
A
21
z
i}
24|
x|
?".
A/
=]
k1]
3|
|
) =
3‘.
x|
AT W/ I+ | I

i
:
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6. With the updated spreadsheet open, save the file as a Tab-Delimited.txt

file

Save As

Save in:

I[j TCLI Instructions j @ S ) Q X ' D - Tools *

My Recent
Documents

Ty Network.
Flaces

TCLL-MO-2010. bk

File name: ITCLI-MO-2010|

Save

Save astype! [Text (Tab delimited) (* bxt)

ENQEY

Cancel
A

7. Upload the file to the TCLI Directory.

a. Click the Upload/Download link on the menu located on the left side of

the page. The Upload/Download page is displayed.

GO FURTHER

START HERI
&

<7 FEDERAL STUDENT AID,

Help/Tutorial

Teacher. Cancellation Low Income Directory

| Home/Setup

| State Contact Info

“\ TCLI Direct

"\ Update Profile
2 | Reports
| Logout

Welcome to Teacher Cancellation Low-Income (TCLI) Web Page cu P
State: MISSOURI - Year: 2010-2011

This page allows you 1o upload and download your entire state TCLI directory for the selected year. To view the
allowable format for uploading, click herg

Select"Browse” 10 choose a file to upload, then click "Upload File™ to send the file. The uploaded file will replace
all records posted for your state for the selected year. Please do not submit partial file uploads. Depending on
the size of your file, it may lake a few minutes 1o process your upload

Select afile to upload: | Browse... |

Upload File

Click on "Download File® to download tab-delimited format of the TCLI Directortes for your state

Download File

Teacher Cancellation Low Income Directory User Guide
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b. From the Upload/Download main screen click on the Browse button

to select the file you have updated and now want to upload.

Help/Tutorial
START HERFE
GO FURTHER

o C HER i Teacher Cancellation Low Income Directory
& FEDERAL STUDENT AID,

I

| Home/Setup Welcome to Teacher Cancellation Low-Income (TCLI) Web Page TCU )
(") State Contact info State: MISSOUR] . Year: 2010.2011

- This page allows you to upload and download your entire state TCLI directory for the selected year. To view the
[ 1TCLIDIrectory | 5y

ble format for uploading, click here
("\Upload/Downioad
(1 update Profile
("\Reports Select "Browse” to choose a file to upload, then click *Upload File® to send the file. The uploaded file will replace
o all records posted for your state for the selected year. Please do not submit partial file uploads. Depending on
(_\Logout _ |the size of your file, it may take a few minutes to process your upload.

Select afile to upload: [V Userstamay gay'd A_Tamevy eCENTCLI

f
|

Upload File

Download
Click on "Download File® to download tab-delimited format of the TCLI Diréctories for your state.

[Duwntoad File

c. When you've selected the appropriate file, click on the Upload File

button.

START HERFE 32,
GO FURTHER asis®
S FEDERAL STUDENT AIDy

Teacher Cancellation Low Income Directory

( E:ﬂomvlfntup Welcome to Teacher Cancellation Low-Income (TCLI) Web Page TCU ’
) State Contact info | State: MISSOURI . Year: 2010.2011
'_.7 N 3 This page allows you to upload and download your entire state TCLI directory for the selected year. To view the
[ 1TCLIDirectory format for . click here
() Upload/Downioad
() update Profile Upload
MR Select "Browse™ to choose a file to upload, then click "Upload File” to send the file. The uploaded file will replace
p— A . all records posted for your state for the selected year. Please do not submit partial file uploads. Depending on
| Logout _ |the size of your file, it may take a few minutes to process your upload.

Select afile to upload: [ Userstammy gay A_Tammy ecevicuinstr [ Biowse ||

| Upload File

Click on "Download File™ to download tab-delimited format of the TCLI Directories for your state.

[_Duwrﬂoad FIIIE:
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d. When the file is finished uploading, a message indicating a
successful upload will be displayed

| Help/Tutorial

TART HERE

T, ! .. - %
i) GO FURTHER ' Teacher' Cancellation Low Income Directory
2 FEDERAL STUDENT AID,
(" | Home/Setup Welcome to Teacher Cancellation Low-Income (TCLI) Web Page TCL )
C State Contact Info State: MISSOURI - Year: 2010-2011
Your TCLI State Directories have been successfully updated and below is the summary of upload.
[\ TCLI Directory
[ |UploadiDownload | 18181 number of lines: §
#oflines uploaded: &
(1 Update Profile #oflines rejected: 0
Reports
Logout
Teacher Cancellation Low Income Directory User Guide page 20

March 2012



How the Public Uses the TCLI Directory

The TCLI home page (www.tcli.ed.gov) is available to everyone. The public
cannot update school and educational service agency data for a state, but can
use the Web site to research state and school and educational service agency
information.

State Contact Information

By clicking on the State Contact Information link on the home page, the public
can view the listing of all of the State/Territory contacts for the TCLI Directory as
shown below.

;; :l.t}‘l.&LA:'\:‘l'l:rh! A Teacher Cancellation Low Income Directory

Thes s Pt Boen urd 10 be Aon Comphart by P U S Departrnent of £0u 2800 » togpont of 83
CLAgAtOng Under Sectong S04 0nd SO0 of P Rehabilaton AL T 197), VU S C T4 ond THES

For pauntarce, (ortoct P Comous Based C ol Conder 108 Bee o2 1-871-801- 1144 Regrerentatves e
Sentatin Monday Teough Fram Pom 800 am 1 000 M You may 10 e mal T C o8 Conter ot
ROl o

Wk U S A e e el vle For §odes o \Patend Jal

aes Sla s
Trea @ 8 Lrded Beder [epartrert b . L35 Su P Sy b0 W CeLied W aed oty Ve
et laAa @11 by Bl e e T - C@1n o g of Py Comgeder §ovtee sy, bl T
Ve e Wi P W e

TRt Pt vle rdy bt shgtie "B | Kom xome b P by el St Sl Al Wy B (e sl Y gowrend
Fouw ale Po mpur weate Curv adator Sae br 8 faderw Faedy [ et Lo TITL ) o 8 Vil O F o Fedeew

£ M L R S T e e ]
Panh Pl P i Lo P in LaTee b (arw slillar b starn e

A amting By P Pipermart Rode tos Al of VRPA sy pecuias o0 reQuerd I3 wposd B3 4

R R N R g e e Y e
M ( salond spmdns B Py trmgtiin ( S Bis o AFLI0T] The bame requered B | timginte
Pen mfrmmgfan ( (O Bain op # W mdnd 1) powedde 100 % bingry p0r rp it st il Py P By
Ay Sl AR Mdt B s WA SEE R R # A T Tk B4 et Sad i (g wte g
abada it e ST Y 2 lmhmmm&mdﬁ
primniplentaapry s foren, plasue wodie Bo¢ U5 Do

of L d00m, Wanhangine, D C ‘ev.-n- .lm..- -~
Hﬂ—dwmmd“m“mumncm
Eaverd Dovann U L Copatment of do ston 830 Waryiand duwsge S W LCF8 400

LiSvstaghe O C 2009503

Thes ste contarms P TCU program, deveioged by he U § Departrmend of [ 0 080n, enabirg 1iate o)
W EOAN 3 BBON Bperd s 1) DO 12 P Depatmend Tiow @ Ora T slarrat oty 00 440NNy S0P
Pl ooty tepchary Br ( prC elabon under P §eder sl Penora®otonsl Dot S3u0ent Loan, Federsl F oy
Eaxaton Lown FFEL, and Wilkam D Ford F edersl Dwrect Loan T4 programa

Logn || Search

Hom o mve obitamn sccons bo 10U on the mobs |

7 order 10 COLA MCCei s 10 TOU O e veed you wall raed 10 Bl regiader To regeater (hdh P o BoBon
Btowe P pretd P Regrter buBon (e you 38 0t P regn® 0B0n foemn, P tequrly ofcer wall (ortact
mﬂ:wmi-ﬂ!muowlwmnlmhuuu TCU on Pt wald Fyoy P by
SUAIIONS A Py DAOCONS COPERCY (3700 (D gy

WL s T er end abeoull TOLEon Thee meb 1

TCU on P Wed slows State Sade viert 1 have urienlied (0rdrol Over P pardculsr late's TCL Sreciony
0G0 e e 300w vou 1 Make updated o bviere Sance TOU M VW0 ap0a 080n, e Lhousd rot
e 0y Paladaton et Consedaerdy (D el ro longer s (epl P varoyt Tie ormeals Pual mere yied 0
Tt pat One w0 b3e we Pive made i we Pipw Oreated Te 100 OF P O e Tl 10 alow meMple
prode ranges Thes fadd vied 10 be 4 characiens 0nd will now e 04 Characiens
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http://www.tcli.ed.gov/

File Edit View

Favorites Tools Help

START HERE
GO FURTHER
FEDERAL STUDENT Al

E Teacher Cancellation Low Income - State Agency - Windows Internet Explorer

Alabama State |20 Nort Federal (334)
Ripley Street, Movelette
ALABAMA Department of Montgomery, | Seroyer Programs 242- nseroyer@alsde.edu
Education AL 36104 Administrator 8189
Alaska
P.O. Box
Department of - ] (907)
. 110500, Meridith School Finance -
ALASKA EdL.:catlon& Juneau, AK |Boman Specialist I ggg}, meridith.boman@alaska.gov
any 99811-0500
Development
Arizona ]:;: r;’\tr]iSt Program (802)
ARIZOMA Department of o Cindy Hirsch gran 542- Cindy.Hirsch@azed.gov
. Phoenix, AZ Specialist
Education T466
85007
Four Capitol
Arkansas ; Annette (501)
ARKANSAS Department of Mall, Little Carlton- Federal Program £33 Annette. Carlton-
Education Rock, AR Pearsan Analyst 1243 Pearson@arkansas.gov
T2201-1074
; ) 1430 N
California . . (916)
CALIFORNIA Dept. of Street, Ross Bducalion Fiscal 1357 |valenti@cde.ca.gov
X Sacramento, Valentine Consultant
Education CA 95814 4405

L
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Search the TCLI Directory

By clicking on the Search button on the home page, the public can search for
schools and educational service agencies listed in the TCLI Directory.

() STARTY MEmy . : %
P GO FURTHER sacher Cancellation Low Income Directory
R FEDMRAL ATUDMNT AN )

Tres 180 Ras Coen Lo 10 e ron COmEbant by P U S Deparment of £ 00 00n » Lgpont of 83
SLAGItonS Under Sectont 404 bnd SO0 of P Rehabitaton ACtof 197), JVUS C T4 ang T94e

For pauntarce, (ortact P Comous Bared C ol Conder 108 See 0 14710011144 Regretentatves ire
ralain MOy Peough Fram Pom §00 am 3 100 p m You may 810 ¢ mad P C o8 Corter o
A0l goy

Wwk cnwet 1o e T oot C o ollatoon L oo W otmmt [0 0 Tony Wl A0 Ton Fosdon o SPadend Jod

Exeady Podcy | Stae Cortact Ptemates | Costactiyy

Vewrayy Then @ Lrded Dot [epartret of [da dhor (amguder pyhen atu P sy b W oesied el aed oy b
e R I R S Y o ] o nrre Frafforged o et o e of P corgeder vovies Suy Bles
e w1 Vo e A el el e e o

Tren Pt olbe iy bl shptes TER | ee Sy o b Pee i By el d e ful grocaie Wy e (et ebafer S peereat )
Srma Toue e T e et (oo el rm b g Pader w Fandy [ A aor Loa TITL ) or 8 Pl D Ford Pader s
Cwmt Lo Twmt Liswr | pamase g0 40 powte FR0 2 307 wrel erter "\ oo P on groerenn” PP e P B
e el Vs pis faed Corfe P scfes Pl S g D for ST e
- e P Pl Seale v

At of PRI o peruian oo regeend B reapond b &

A s O R ma A AN b b Bs Bty d & vt OB (i semies TRt spid
M ( snod mpmdar By Phey obrmgton (e tun o PAO0TT The bame meguurnd B ( tomgeite
Bhp armmgliaisn (il Bt op # 0 AdOd 1) Powri 100 % beingry s g wihat i i) Py Bt By
e sl Fan Mas B e Wl Ag S 8 RO # A QTR Pt Bl e Sed god (g e gnd
v M A mgtin e Tis B yea Bave sey o 1 o the
e petimste p) [ Uhis Fovm, plosee weste b L % Coputmest
o L g, Wavhingine D C 2000405 B yee bove Pordiny
the saten of yoor indivrie sl sebminies ol b bosm, wrie dorecthy be. it d Caven
Lawrd Dovans UL Dopatemant f [l siisn, 830 Waryand bvasee S0 LCP 4JEY

L sesiagms 0C 00403

This sl contars P TCLI program, tyPeUS Dy of [ S #hom, erabirg 1late »d
WTEAN S5 BON Bnd il 10 PO 13 Pt Dap ament Tics i Ora T #Memrarfary o) 1< ORA by BP0
A Uy te b Rt 1o (AR elalion under P Federsl Perinamatonsl Deedt S300008 Lown, Federal F amay
E0x a00n Losn FPEL), and Wilkam D Ford Federsl Direct Loan (DU) programs

Lopn

Meow Bo sve oblamn sccons o TOLLon e meb T

W order 10 GOt BCCets 10 TOU 0n The vied you will reed 10 fral reiader To regeiler Ok P ko BuBon
Btowe P pretd P Regrter buBon (e you 38 0t P regn® 0B0n foemn, P tequrly ofcer wall (ortact
VO Bl provile Y B W Uter 1D B0 8 Mengor by B Terd 10 BC0ots TOU 0n T el Fyoy Pave 0y
QAN 00Ut Pt process COntact (D000 Qe d g

WA iy W en oo abenll 101 on e mebs |

TCU o0 T Wnd alowy State Sade wier) 10 have wrienbed (ordrol Owet Pt partculsr states TCL Sreciory
BBAg B et 00w vou 1) make updates o el Sence TOLI M B Vel ap0ad aB0n, Py SRl ol
b oy Patalalon et Conteganty (D wil ro onper b (ept P varut Tl ety Pt mere yied N
T vl O WO B30 e Pvd Made i ww Miw P00 el e 100 O P O ple 1400 1) alow e Miple
orade ranpes Thes fadd vied 10 be 4 characiens 0nd will now be 04 Characlens
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Download Reports

Public users can choose to search the TCLI Directory online or download a
report based on state and year in either a Tab-Delimited or Microsoft Excel

version.

START HERY

GO FURTHER : Teacher Cancellation Low Income Directory
FEDERAL STUDENT AlL

OME Narrlsd: 18450077

Pethins oan C. Bathon Tod Service in Low-Income Schooks:

Tres screen aliows you 10 search Me Teacher Canceladon Low income Cirectiany of putilic and private
nNOngeost elemantaty and SECONAary SChO desipnated by Tw U S Depanimiet of EOucaton as havng 3
high (onCentration of sthudents om kow-ncome familes. (f you aré 3 $3udent who needs 10 sedrch 3
direciony priot 10 139798, contact the following: for 3 Perking oan T school Tal made you the loan; For
Direct S1aford Losn, T Direct Lodn Seevicer, of 10f & FREL S200ed Loan, your S2ficed LOan hodder or
seraces in the Federal Family Education Loan Program )

To look up 3 low i ome schoot
Salec! 5 5100 and e SChoo!l Name I you Bre Unure Of T SChOO! NaMme, JUsl ST ot 51050 10 S0@ T bet
of all lowe incomae s¢hools in that stade

Node That you can provide pardal informadon Sor 3 search box For examngie, if you sebect a Stade and erder
“Red i the S(hoo! Niere $40rch Box, 30 Tn Click The Seatth DuBon, The resuls Dhgd will k41 4choois Pt
begn wilth the word Red in Bwir name such 3t Redwood, Redmond, efc Using an examgle simalar 2 the
One 3bove, 10 find 3l $CHO0S Tl contin T ot “red” amywhers in Pair name, enter “Rered” Inko the nams
feld The resuls page will kst schools Tt have the word red” in Tweir name such 3 Frednck Migh School,
Breaingion Elmantary, ¢ic. EMr $0rCh metod SeSCrDed Can als0 Be Used in he Lotaton feld ANl
sebrth resuls will Do displined in ApRMEEDC Ml 0rder by School name Addgonal Seaih Melp

Seatch 1CLI Di ectory
Choose a State: | ALLIHA x|
Yea: [2010-2011 ¥
School Nasne: |
Locatior: |

Search

Downbond TOLI D ectony
(Sorted By Year, State, Lotaton, Schaol Name)

Choose a State: [ ALATFA ]

v.-:lzolo-zou 'I

Tab-Dolimited version || Excel version
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Example: On line search results for Alaska 2010-2011

| Help/Tutorial

START HERE

GO FURTHER i Teacher. Cancellation Low Income Directory
FEDERAL STUDENT ND

Record{s) 1 to 50 of 388 Schools:
151 101 151 201 251 301 351

Back to Search

“William ~Sonny™ MNelson Southwest
School” Region Schools 2010-2011

Anchorage
Schools

Abbott | oop Elementary 2010-2011

Anchorage
Schools

Akhiok School K12 Kodiak Island 2010-2011
Borough Schools

Akiachak School K-12 Yupiit Schools 2010-2011
Akiak School Pre K-12 Yupiit Schools 2010-2011

LOWER
Pre K-12 KUSKOKWIM 2010-2011
SCHOOLS

LOWER
Pre K-12 KUSKOKWIM 2010-2011
SCHOOLS

ALEUTIANS
AKUTAN SCHOOL - EAST BOROUGH 2010-2011
SCHOOLS

NORTH SLOPE
ALAK SCHOOL - BOROUGH 2010-2011
SCHOOLS

2010-2011

Airport Heights Elementary Pre K-6

AKILK MEMORIAL
SCHOOL

AKULA ELITNAURVIK
SCHOOL
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Example: Download Tab-Delimited file

File Download @

Do you want to open or save this file?

Name: TCLI-AK-2010.txt
Type: Text Document
From: www.tcli.ed.gov

Open | | Save | [ Cancel ]

While files from the Intemet can be useful, some files can potentially
ham your computer. if you do net trust the source, do not open or
save this file. What's the risk?

A Tab-Delimited file is normally saved to a hard drive and then imported into a
software application that reads and formats the data.

& TOLI-AK-2010[1].txt - Notepad | _ O] x|
File Edit Format Help
POT LAKE SCHOOL ALASKA GATEWAY SCHOOLS Pre kK-12 lo0.0 2010 AKDEAGLE COMMUNITY SCHOOL ALASKA GATEw «|
10 AKDRUSSIAN JACK ELEMEMTARY ANCHORAGE SCHOOLS Pre K-6 758.1 2010 AKOTAKU ELEMENTARY ANCH
chools  Pre k-6 45.3 2010 AklAavail school anchorage schools 7-12 100.0 2010 AKDBartlett High sck
Gladys wood Elementary anchorage schools Pre k-6 53.4 2010 AKIOHanshew middle school Anchorage sc
2010 AkDsScenic Park Elemeantary anchorage schools Pre k-6 40.8 2010 AKDSpring HiT1 Elame
STRAIT SCHOOLS Pre K-12 95,3 2010 ARDUNALAKLEET SCHOOL BERING STRAIT SCHOOLS — Pre K-12 53.3
SCHOOLS 6-8 72.3 2010 AKDAngoon School Chatham schools pre k-12 67.09 2010 AkDChenega E
0 AKOMew Horizons High Schoal pelta-Greely Schools 5-12 43.8 2010 akianderson school Dena
2010 AkOFairbanks vouth Facility Fairbanks Morth star Borough Schools K-12 100.0 2010 AKDIoy Eleme
school  Hydaburg city schools  pre k-12 52.3 2010 ARTHOLY CROSS SCHOOL IDITAROD AREA SCHOOLS — Pre
MINSULA BOROUGH SCHOOLS Pre K-6 32.6 2010 AKOKEMAL ALTERMATIVE HIGH SCHOOL KEMAL PEMINSULA BOROUGH SCHC
OUGH SCHOOLS Pre K-6 55.3 2010 AKDKLAWOCK CITY SCHOOL KLAWOCK CITY SCHOOLS Pre K-12 F2.3 zolc
orough schools K-8 33.3 2010 AKONTkiskd middlessenior High sSchool kKenai Peninsula Borough Schools 7-12
teway Borough Schools Pre K-6 53.1 2010 akOketchikan charter school Ketchikan Gateway Borough Schools
5 K-12 66.7 2010 arianiak Ir/sr High school Kuspuk schools 7-12 50.0 2010 ArDAUNTiE Ma
2010 AKOKUINERRARMIUT ELITHMAURVIAT — LOWER KUSKOKWIM SCHOOLS Pre K-12 832.0 2010 AKIKWISGILLINGOK SCHC
school vLake and peninsula Borough schools Pre k-12 53.3 2010 AKDChignik Lagoon school Lake
Ayaprun Elitnaurvik Lower Kuskokwim Schools k-6 87.0 2010 arlBethel Alternative Boarding Schaoaol Liowe
KORUssian Mission School Lower Yukon Schools Pre K-12 68.3 2010 akisheldon Point School Lowe
MAT-SU BOROUGH SCHOOLS Pre K-6 62.4 2010 AKOMEt, Edgecumbe High school MOUNT EDGECUMEE HIGH SCHOOL 9-12
AKDSnowshoe Elementary Mat-Su Borough Schools Pre k-5 32.0 2010 AkITeeland middle schoal Mat-Su Borou
UEEM SCHOOL MORTHWEST ARCTIC BOROUGH SCHOOLS Pre K-12 78.9 2010 AKIMAPAAGTUGMIUT SCHOOL MORT
AKDPACIFIC HIGH SCHOOL SITKA BOROUSH SCHoOLS — 8-12 71.1 2010 AKOHOLLIS SCHOOL SOUTHEAST ISLAND SCH
re kK-12 81.8 2010 AKDEdna Bay School southeast Island schools Pre Kk-12 70.0 2010 AKIF
e K-12 95,1 2010 AKDSTEVENS VILLAGE SCHOOL YUKON FLATS SCHOOLS Pre K-12 80.0 2010 AKDT
upiit schools Pre K-12 100.0 2010 AKD
K — H o
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Example: Download Microsoft Excel file

File Download ===

Do you want to open or save this file?

lgl j Name: TCLI-AK-2010.x1s
EHL

Type: Microsoft Office Excel 97-2003 Worksheet

From: www.tcli.ed.gov

Open ][ Save ][ Cancel ]

= e I While files from the Intemet can be useful, some files can potentially
d ham your computer. if you do net trust the source, do not open or
= save this file. What's the risk?

A Microsoft Excel download captures the data within a Microsoft Excel
Worksheet where it is ready to be formatted by the user.

E Microsoft Excel MEE
DEEHRSISIE LR 9- 1% -3l M -0 B I U $ o | D A~
File Edit Wiew Insert Format Tools Data  Window  Help Type a question for help ~

Al - £ DOT LAKE SCHOOL

1 [DOT LAKHALASKA [ Pre K-12 100 2010 AK =
| 2 |EAGLE CIALASKA ( Pre K-12 100 2010 AK
| 3 |MENTASTALASKA ( Pre K12 100 2010 AK
| 4 |TANACROALASEA ( K8 100 2010 AK
| 5 |TETLIN SCALASKA ( Pre K-12 100 2010 AK
| B |TOK SCHUALASKA C Pre K-12 57.9 2010 AK
| 7 |WALTER TALASKA C K12 100 2010 AK
| 8 |AKUTAN SALEUTIAN Pre K-12 100 2010 AK
| 8 |FALSE PAALELUTIAN Pre K-12 100 2010 AK
| 10 |[MELSON LALEUTIAN Pre K-12 ar.a 2010 AK
| 11 |SAND POIALEUTIAN Pre K-12 B35 2010 AK
| 12 |CREEKSIIANCHORA Pre K-5 B7.6 2010 AK
| 13 |FAIRVIEWY ANCHORA Pre K-B a4.6 2010 AK
| 14 |GOVERNKANCHORA Pre -6 852 2010 AK
| 15 [MULDOORANCHORE Pre -5 78.8 2010 AK
| 16 |PTARMIG, ANCHORZA Pre K-8 78.1 2010 AK
| 17 |[RUSSIAN ANCHORZ Pre K6 78.1 2010 AK
| 18 |TAKU ELEANCHORA Pre K-6 B35 2010 AK
| 19 |URSA MA ANCHORA Pre K-B 58.1 2010 AK
| 20 |URSA MIMNANCHORA Pre K-B 62 2010 AK
| 21 [WILLIAM TANCHORZ Pre I-5 85.9 2010 AK
| 22 [WILLIWAWANCHORZ Pre 15 77a 2010 AK
| 23 [WILLCW (ANCHORZ Pre K-8 773 2010 AK
| 24 [WONDER ANCHORZ Pre K6 a1.a 2010 AK
| 25 |METLAKA ANNETTE 912 722 2010 AK
| 26 |RICHARD ANMETTE Pre K-5 722 2010 AK
| 27 |King Cove |Aleutians | Pre K-12 582 2010 AK
| 28 |Abbott Loc Anchorage Pre K- 418 2010 AK
| 29 |Airport Hei Anchorage Pre K6 78.6 2010 AK
| 30 |Alaska Maj Anchorage Pre K6 7wy 2010 AK
| 31 |Alaska St Anchorage Pre K-12 3856 2010 AK
| 32 |Aurora Ele Anchorage Pre K-6 453 2010 AK

33 |Avail Scho Anchorage 7-12 100 2010 AK A
W 4 » W\ als]TCLI-AK-2010(1) [« >l
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	5. Enter your current (temporary) password.
	a. Enter your new password and confirm it by typing it again in the “Confirm New Password box.
	b. Click on the “Change Password” box.
	6. After completing the change to a permanent password, the Home/Setup page of the TCLI Web site is displayed.  You will have access only to your state.

