Westlaw Delivery Summary Report for VAN NEVEL ,DAVID 6468613

Y our Search: "COAST GUARD" & MERCHANT & "SYSTEM OF
RECORDS" & MARINER

Date/Time of Request: Tuesday, July 8, 2008 14:17 Eastern

Client Identifier: DMVANNEVEL

Database: FR

Citation Text: 65 FR 19476-01

Lines: 12355

Documents: 1

Images: 0

The material accompanying this summary is subject to copyright. Usage is governed by contract with Thomson Reuters,
West and their affiliates.



Westlaw:

65 FR 19476-01 Page 1
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

NOTI CES
DEPARTMENT OF TRANSPORTATI ON
O fice of the Secretary
Privacy Act of 1974: Systens of Records
Tuesday, April 11, 2000

*19476 AGENCY: Operating Adnministrations, DOT.
ACTION: Notice to anend and del ete systens of records.

SUMMARY: The United States Departnent of Transportation is publishing its Privacy
Act System of Records notices subject to the Privacy Act of 1974 (5 USC 552a) in
their entirety. This notice incorporates a Purpose statenent and nmakes any ot her
m nor changes or deletions to existing notices.

EFFECTI VE DATE: April 11, 2000.

ADDRESSES: Send comments to the Privacy Act Officer, United States Departnment of
Transportation, 400 7th St., SW, Washi ngton DC 20590.

FOR FURTHER | NFORMATI ON CONTACT: Vanester M WIlians at (202) 366-1771.

SUPPLEMENTARY | NFORMATI ON: These minor changes are not within the purview of sub-
section (r) of the Privacy Act of 1974, as anended, which requires the subnission
of a new or altered systens report. |In addition, several departnmental systens of
records are being deleted as they are either covered by another system of record
or are no longer in use.

Tabl e of Contents
Appendi x Prefatory Statement of General Routine Uses
DOT/ ALL 1--DOT Gi evance Records Files.
DOT/ ALL 5 Enpl oyee Counseling Services Program Records.
DOT/ ALL 6 Workers' Conpensation Information System
DOT/ ALL 7 Departmental Accounting and Financial Information System DAFIS.

DOT/ ALL 8 Enpl oyee Transportation Facilitation.
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DOT/ ALL 9 ldentification Media Record System

DOT/ ALL 10 Debt Collection File.

DOT/ ALL 11 Integrated Personnel and Payroll System | PPS.

DOT/ ALL 12 DOT Mentoring Program Records System

DOT/ CG 501 Auxiliary Managenent |nformation System AUXM S.

DOT/ CG 503 Mbtorboat Regi stration.

DOT/ CG 505 Recreational Boating Law Enforcenent Case Files.

DOT/ CG 507 Coast Guard Supplenment to the Manual of Courts Martial Investigations.
DOT/ CG 508 Clains and Litigation.

DOT/ CG 509 Non-Judi ci al Puni shnent Report.

DOT/ CG 510 Records of Trial: Special, General and Summary Courts-Martial.
DOT/ CG 511 Legal Assistance Case File System

DOT/ CG 526 Adj udi cation and Settlement of Clainms System

DOT/ CG 528 Centralized Reserve Pay and Retirenent System

DOT/ CG 533 Retired Pay and Personnel System

DOT/ CG 534 Travel and Transportati on of Househol d Effects.

DOT/ CG 535 Coast Guard Exchange System CGES, and Mral, Welfare and Recreation,
MAR, Program

DOT/ CG 536 Contract and Real Property File System

DOT/ CG 537 FHA Mortgage | nsurance for Servicenen.

DOT/ CG 571 Disability Separation System

DOT/ CG 572 USCG M litary Personnel Health Record System

DOT/ CG 573 United States Public Health Services, PHS, Comni ssioned Oficer Corps
Staffing and Recruitnent Files.

DOT/ CG 576 USCG Non- Federal |nvoice Processing System N PS.
DOT/ CG 577 USCG Federal Medical Care Recovery Act, FMCRA, Record System

DOT/ CG 586 Chenical Transportation Industry Advisory Committee.
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DOT/ CG 588 Marine Safety Information System MSIS.

DOT/ CG 589 United States Merchant Seanmen's Records.

DOT/ CG 590 Vessel ldentification System VIS

DOT/ CG 591 Merchant Vessel Documentation System (Manual and Aut omated).
DOT/ CG 592 Regi stered/ Applicant Pilot Eligibility Fol der.

DOT/ CG 611 Investigative Case System

DOT/ CG 612 Port Security Card System

DOT/ CG 622 M Ilitary Trai ning and Educati on Records.

DOT/ CG 623 MIlitary Pay and Personnel System

DOT/ CG 624 Personnel Managenent |Information System PM S.

DOT/ CG 625 Officer Sel ection and Appoi ntment System

DOT/ CG 626 Official Oficer Service Records.

DOT/ CG 627 Enlisted Recruiting Sel ection Record System

DOT/ CG 628 O ficer, Enlisted, and Recruiter Selection Test File.

DOT/ CG 629 Enlisted Personnel Record System

DOT/ CG 630 Coast Cuard Fami |y Housing.

DOT/ CG 631 Fanily Advocacy Case Record System

DOT/ CG 632 Uniforned Services ldentification and Privilege Card Record System
DOT/ CG 633 Coast Cuard Civilian Personnel Security Program

DOT/ CG 634 Child Care Program Record System

DOT/ CG 636 Personal Affairs Record System Coast Guard MIlitary Personnel.
DOT/ CG 637 Appoi ntnent of Trustee or Cuardian for Mentally I nconpetent Personnel.
DOT/ CG 638 USCG Al cohol Abuse Prevention Program Record System

DOT/ CG 639 Request for Rem ssion of |ndebtedness.

DOT/ CG 640 CQutside Enmpl oynment of Active Duty Coast Guard Personnel .

DOT/ CG 641 Coast Guard Speci al Needs Program
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DOT/ CG 642 Joint Maritine Information Element, JME, Support System JSS.

DOT/ CG 671 Bi ographi cal Statenent.

DOT/ CG 676 Official Coast Guard Reserve Service Record.

DOT/ CG 677 Coast Cuard Reserve Personnel Mobilization System

DOT/ CG 678 Reserve Personnel Managenent |nformation System (Aut omated).

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

801

807

811

813

815

816

821

Aircraft Registration System

Police Warrant File and Central Files.

Enpl oyee Health Record System

Civil Aviation Security System

I nvestigative Record System

Tort Claims and Personal Property Clainms Record System

Litigation and Clains Files with Docket Sheet and Card Catal ogue In-

dex for Cross Reference.

DOT/ FAA

DOT/ FAA

DOT/ FAA
ets.

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA

DOT/ FAA
wor k.

822

825

826

827

828

830

832

833

837

845

847

851

Avi ation Medi cal Exam ner System
Petitions for Rul emaki ng Public Dockets.

Petitions for Exenption (O her than Medi cal Exenption) Public Dock-

Environmental Litigation Files.

Physi ol ogi cal Training System

Representatives of the Adm nistrator.

Pilot, Crewnenber and Aircraft Rental Flight Record System
Housi ng Managenment Monthly Report.

Phot ogr aphs and Bi ographi cal | nformation.

Correspondence Control and |Information System

General Air Transportation Records on Individuals.

Adm ni stration and Conpliance Tracking in an Integrated O fice Net-
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DOT/ FHWA 204 FHWA Mbtor Carrier Safety Proposed Civil and Crim nal Enforcenment
Cases.

DOT/ FHWA 213 Driver Wiver File.

DOT/ FHWA 215 Travel Advance File.

DOT/ FHWA 216 Travel Voucher Change of Duty Station.

DOT/ FHWA 217 Accounts Recei vabl e.

DOT/ FRA 106 COccupational Safety and Health Reporting System

DOT/ FRA 130 Office of Chief Counsel |ndividual Enforcement Case System
DOT/ FTA 177 FTA- Sponsored Reports Author File.

DOT/ FTA 194 Litigation and Clainms Files.

DOT/ MA 001 Attendance, Leave and Payroll Records of Enployees and Certain O her
Per sons.

DOT/ MA 002 Accounts Recei vabl e.
DOT/ MA 003 Freedom of Information and Privacy Request Records.
DOT/ MA 004 Visitor Logs and Permits for Facilities Under Departnent Control.

DOT/ MA 005 Travel Records (Donmestic and *19477 Foreign) of Enployees and Certain
Ot her Persons.

DOT/ MA 006 Executive Correspondence Files.

DOT/ MA 007 Litigation, Clainms, and Adm nistrative Proceedi ng Records.

DOT/ MA 008 Property Accountability Files.

DOT/ MA 009 Records of Cash Receipts.

DOT/ MA 010 Enpl oyees Personnel Files Not Covered by Notices of O her Agencies.
DOT/ MA 011 Bi ographi cal Files.

DOT/ MA 012 Applications to United States Merchant Mari ne Acadeny, USMVA.

DOT/ MA 013 Cadet Files, State Maritime Acadenies.

DOT/ MA 014 Citizenship Statenents and Affidavits.

DOT/ MA 015 General Agent's Protection and Indemity and Second Seaman's | nsur-
ance; WSA and NSA.
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DOT/ MA 016 Marine Training School Registrants.

DOT/ MA 017 Waivers of Liability to Board Reserve Fleet Vessels and Ot her Craft
Located at United States Merchant Marine Acadeny.

DOT/ MA 018 National Defense Executive Reserve.

DOT/ MA 020 Seanen's Awards for Service, Valor, etc.

DOT/ MA 021 Seaman's Enmpl oynent Anal ysis Records.

DOT/ MA 022 Seaman's Uncl ai ned Wages (Vi etnam Conflict).

DOT/ MA 024 USMVA Non- Appropri ated Fund Enpl oyees.

DOT/ MA 025 USMVA G aduat es.

DOT/ MA 026 USMVA M dshi pnen Deposit Account Records.

DOT/ MA 027 USMVA M dshi prman Grade Transcripts.

DOT/ MA 028 USMVA M dshi pman Medi cal Files.

DOT/ MA 029 USMVA M dshi pman Personnel Records.

DOT/ NHTSA 401 Docket System

DOT/ NHTSA 402 Hi ghway Safety Literature Personal Author File.
DOT/ NHTSA 409 Federal Mtor Vehicle Safety Standards, FM/SS, Conpliance.
DOT/ NHTSA 411 CGeneral Public Correspondence System

DOT/ NHTSA 413 Odoneter Fraud Data Files System

DOT/ NHTSA 415 Ofice of Defects Investigation/Defects Information Managenent Sys-
tem ODI/ Dl Ms.

DOT/ NHTSA 417 National Driver Register, NDR

DOT/ NHTSA 422 Tenporary Exenption Petitions.

DOT/ NHTSA 431 Civil Penalty Enforcenent Files.

DOT/ NHTSA 436 Contract Gievance Records.

DOT/ NHTSA 463 Motor Vehicle and Motor Vehicle Equi pment | nport.
DOT/ OST 003 Allegations of Infringement of United States Patents.

DOT/ OST 004 Board for Correction of MIlitary Records, BCWVR
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DOT/ OST 012 Files Relating to Personnel Hearings.

DOT/ OST 016 CGeneral Investigations Record System

DOT/ OST 019 I ndividual Personal Interests in Intellectual Property.

DOT/ OST 035 Personnel Security Record System

DOT/ OST 037 Records of Confirmation Proceedi ng Requirenents for Proposed Execut -

ive Appointnents to the Departnment of Transportation.

DOT/ OST 041 Correspondence Control Mil, CCM
DOT/ OST 045 Unsolicited Contract or

Clains of Proprietary Rights.

Research and Devel opnent Proposal s Enbodyi ng

DOT/ OST 046

DOT/ OST 056

DOT/ OST 057

DOT/ OST 059
Coast Guard.

DOT/ OST 100

DOT/ OST 101

DOT/ RSPA 02

DOT/ RSPA 04

DOT/ RSPA 05

DOT/ RSPA 06

DOT/ RSPA 08

DOT/ RSPA 09

DOT/ RSPA 10

DOT/ RSPA 11

DOT/ SLS 151

DOT/ SLS 152

DOT/ TSC 700

Visit Control Records System

Gar ni shnent Fil es.

Honors Attorney Recruitment Files.

Files of the Board for Correction of Mlitary Records, BCMR for The
I nvestigative Record System

I nspector General Reporting System TICGR

Nati onal Defense Executive Reserve, NDER, File.

Transportati on Research Activities Information Service, TRAIS.

Transportati on Research Information Service on line, TRI S-On-Line.
Emer gency Al erting Schedul es.

Techni cal Pipeline Safety Standards Conmmittee.
Hazar dous Materials Incident Tel ephonic Report System
Hazardous Materials Incident Witten Report System
Hazar dous Materials Information Requests System

Cl ai mants under Federal Tort Clainms Act.
Dat a Aut omati on Program Records.

Aut onat ed Managenent |nformation System
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DOT/ TSC 702 Legal Counsel Information Files.
DOT/ TSC 703 COccupational Safety & Health Reporting System
DOT/ TSC 704 Stand-By Personnel |nformation.
DOT/ TSC 707 Automat ed Manpower Distribution System
DOT/ TSC 712 Aut omat ed Payrol | / Per sonnel / Cormuni cati ons/ Security System
DOT/ TSC 714 Health Unit Enpl oyee Medi cal Records.
Notice of Systenms of Records

The identification of the operating unit or units within the Department to which
the particular systemof records pertains appears as 'DOT" followed by a designat-
i ng abbreviation. The abbreviations and their meanings are as foll ows:

OST--Ofice of the Secretary of Transportation.
CG -United States Coast CGuard.
FAA- - Federal Aviation Adm ni stration.
FHWA- - Feder al Hi ghway Adm ni stration.
FRA- - Federal Railroad Adm nistration.
MARAD- - Mari time Admi nistration.
NHTSA- - Nati onal Hi ghway Traffic Safety Admi nistration.
RSPA- - Research and Speci al Programs Adninistration.
SLS--Sai nt Lawr ence Seaway Devel opment Cor porati on.
TSC- - Transportati on Systens Center.
FTA- - Federal Transit Adnministration.
CGeneral Routine Uses Under the Privacy Act of 1974

The followi ng routine uses apply, except where otherw se noted or where obviously
not appropriate, to each system of records nmintai ned by the Departnent of Trans-
portation, DOT.

1. In the event that a systemof records maintained by DOT to carry out its
functions indicates a violation or potential violation of |law, whether civil,
crimnal or regulatory in nature, and whether arising by general statute or par-
ticular program pursuant thereto, the relevant records in the system of records

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.
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may be referred, as a routine use, to the appropriate agency, whether Federal
State, local or foreign, charged with the responsibility of investigating or pro-
secuting such violation or charged with enforcing or inplenmenting the statute, or
rul e, regulation, or order issued pursuant thereto.

2. Avrecord fromthis systemof records may be disclosed, as a routine use, to a
Federal, State, or |ocal agency maintaining civil, crimnal, or other relevant en-
forcement information or other pertinent information, such as current licenses, if
necessary to obtain information relevant to a DOT decision concerning the hiring
or retention of an enployee, the issuance of a security clearance, the letting of
a contract, or the issuance of a license, grant or other benefit.

3. Arecord fromthis systemof records nmay be disclosed, as a routine use, to a
federal agency, in response to its request, in connection with the hiring or re-
tention of an enpl oyee, the issuance of a security clearance, the reporting of an
i nvestigation of an enployee, the letting of a contract, or the issuance of a li-
cense, grant, or other benefit by the requesting agency, to the extent that the
information is relevant and necessary to the requesting agency's decision on the
mat t er .

4a. Routine Use for Disclosure for Use in Litigation. It shall be a routine use
of the records in this systemof records to disclose themto the Departnent of
Justice or other Federal agency conducting litigation when

(a) DOT, or any agency thereof, or

(b) Any enpl oyee of DOT or any agency thereof (including a nenber of *19478 the
Coast CGuard), in his/her official capacity, or

(c) Any enpl oyee of DOT or any agency thereof (including a nenber of the Coast
Guard), in his/her individual capacity where the Departnment of Justice has agreed
to represent the enpl oyee, or

(d) The United States or any agency thereof, where DOT determ nes that litigation
is likely to affect the United States, is a party to litigation or has an interest
in such litigation, and the use of such records by the Departnment of Justice or
ot her Federal agency conducting the litigation is deemed by DOT to be rel evant and
necessary in the litigation, provided, however, that in each case, DOT determ nes
that disclosure of the records in the litigation is a use of the informtion con-
tained in the records that is conpatible with the purpose for which the records
were col | ect ed.

4b. Routine Use for Agency Disclosure in Oher Proceedings. It shall be a
routine use of records in this systemto disclose themin proceedi ngs before any
court or adjudicative or adm nistrative body before which DOT or any agency there-
of , appears, when
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(a) DOT, or any agency thereof, or

(b) Any enpl oyee of DOT or any agency thereof (including a nmenber of the Coast
Guard) in his/her official capacity, or

(c) Any enployee of DOT or any agency thereof (including a nenber of the Coast
Guard) in his/her individual capacity where DOT has agreed to represent the em

pl oyee, or (d) The United States or any agency thereof, where DOT deterni nes that
the proceeding is likely to affect the United States, is a party to the proceeding
or has an interest in such proceeding, and DOT determ nes that use of such records
is relevant and necessary in the proceeding, provided, however, that in each case,
DOT determ nes that disclosure of the records in the proceeding is a use of the

i nformati on contained in the records that is conpatible with the purpose for which
the records were collected.

5. The information contained in this systemof records will be disclosed to the
O fice of Managenent and Budget, OVB in connection with the review of private re-
lief legislation as set forth in OMB Circular No. A-19 at any stage of the |egis-
| ati ve coordination and cl earance process as set forth in that Circular.

6. Disclosure may be nade to a Congressional office fromthe record of an indi-
vidual in response to an inquiry fromthe Congressional office made at the request
of that individual. |In such cases, however, the Congressional office does not
have greater rights to records than the individual. Thus, the disclosure my be
withheld fromdelivery to the individual where the file contains investigative or
actual information or other materials which are being used, or are expected to be
used, to support prosecution or fines against the individual for violations of a
statute, or of regul ations of the Departnent based on statutory authority. No
such limtations apply to records requested for Congressional oversight or |egis-
| ati ve purposes; release is authorized under 49 CFR 10.35(9).

7. One or nore records froma system of records nmay be disclosed routinely to
the National Archives and Records Admi nistration in records managenent inspections
bei ng conducted under the authority of 44 USC 2904 and 2906.

8. [Reserved]

9. DOT may make avail able to another agency or instrunmentality of any government
jurisdiction, including State and | ocal governnments, listings of nanes from any
system of records in DOT for use in |aw enforcenent activities, either civil or
crimnal, or to expose fraudul ent clainms, regardless of the stated purpose for the
collection of the information in the system of records. These enforcenent activit-
ies are generally referred to as matchi ng prograns because two |ists of nanmes are
checked for match using automated assistance. This routine use is advisory in
nature and does not offer unrestricted access to systens of records for such | aw
enforcenent and related antifraud activities. Each request will be considered on
the basis of its purpose, nerits, cost effectiveness and alternatives using In-
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structions on reporting conputer matching prograns to the O fice of Management and
Budget, OWB, Congress and the public, published by the Director, OVB, dated
Sept enber 20, 1989.

10. It shall be a routine use of the information in any DOT system of records to
provide to the Attorney General of the United States, or his/her designee, inform
ation indicating that a person neets any of the disqualifications for receipt,
possessi on, shipnment, or transport of a firearmunder the Brady Handgun Vi ol ence
Prevention Act. In case of a dispute concerning the validity of the information
provi ded by DOT to the Attorney General, or his/her designee, it shall be a
routi ne use of the information in any DOT system of records to make any di scl os-
ures of such information to the National Background Information Check System es-
tabl i shed by the Brady Handgun Vi ol ence Prevention Act, as nmay be necessary to re-
sol ve such dispute.

Appendi x |--Location of CG Districts and Headquarters Units

1. Commander, 1st Coast Guard District, 408 Atlantic Avenue, Boston, MA
02110- 3350.

2. Commander, 5th Coast CGuard District, Federal Building, 431 Crawford Street,
Portsmout h, VA 23704-5004.

3. Commander, 7th Coast Guard District, 909 SE First Ave., Brickell Plaza Feder-
al Bldg., Mam, FL 33131-3050.

4. Commander, 8th Coast Guard District, Hale Boggs Federal Building, 500 Canp
Street, New Ol eans, LA 70130-3396.

5. Commander, 9th Coast Guard District, 1240 East 9th St., C evel and, OH
44199- 2060.

6. Commander, 11th Coast Guard District, Coast Guard |sland, Al aneda, CA
94501-5100.

7. Commander, 13th Coast Guard District, Jackson Federal Bldg, 915 Second Ave.,
Seattle, WA 98174-1067.

8. Commander, 14th Coast Guard District, Prince Kal ani anaol e, Federal Buil ding,
300 Ala Moana Blvd., 9th Floor, Honolulu, H 96580-4982.

9. Commander, 17th Coast Guard District, PO Box 25517, Juneau, Al aska 99802-
5517.

10. Superintendent, United States Coast Guard Acaderny, 15 Mogehan Ave., New Lon-
don, CT 06320-8100.

11. Commanding Officer, United States Coast CGuard Yard, 2401 Hawki ns Poi nt Road,
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Bldg. 1, Baltinore, MD 21226-1797.

12. Commanding Officer, United States Coast Guard Training Center, 1 Minro Aven-
ue, Cape May, N 08204.

13. Commanding Officer, United States Coast Guard Institute, 5900 SW64th Street,
Room 235, Oklahoma City, OK 73169-6990.

14. Commandi ng Officer, U S Coast Guard, Aircraft Repair & Supply Center, Eliza-
beth City, NC 27909-5001.

15. Commanding Officer, United States Coast Guard Aviation, 8501 Tanner WIIians
Road, Mobile, AL 36608-8322.

16. Commanding Officer, United States Coast Guard, 7323 Tel egraph Rd., Al exan-
dria, VA 22315-3940.

17. Commanding Officer, United States Coast CGuard Reserve, Training Center, York-
town, VA 23690-5000.

18. Commanding Officer, United States Coast Guard, Training Center, 599 Tomml es
Road, Petal uma, CA 94952-5000.

19. Commanding Officer, United States Coast Guard Aviation, Technical Training
Center, Elizabeth City, NC 27909-5003.

20. Commanding O ficer, U S. Coast Guard, Research and Devel opnment Center, 1082
Shennecossett Road, G oton, CT 06340-6096.

21. Commanding Officer, U S. Coast Guard, Human Resources Services and I nform-
tion Center, Federal Bldg., 444 SE Quincy St., Topeka, KS 66683-3591.

DOT/ ALL 1
Syst em nane:

DOT Grievance Records Files.
Security classification:

Uncl assi fied, sensitive. *19479
System | ocati on:

Records are nmaintained in the personnel office that services the aggrieved em
pl oyee if the grievance was processed under Departnental Personnel Mnual, DPM
771-1, Agency Administrative Gievance System pursuant to 5 CFR part 771. |If
processed under a negotiated grievance procedure from an approved | abor agreenent
on behal f of a nenber, of a group of nenbers, of a recognized collective bargain-
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ing unit, or if processed by the union, the grievance record is nmaintained in the
of fice of the official adm nistering the |abor agreenment pertaining to the col-

| ective bargaining unit. Addresses of servicing personnel offices are as follows:
USCG Civilian Personnel O fice, CGPC-CPM 2100 2nd Street SW, Room 6224, Washi ng-
ton, DC 20593-00001; Federal Hi ghway Administration, Ofice of Human Resources,
400 7th Street, SW, Room 4317, WAshington, DC 20590; Federal Railroad Admi nistra-
tion, Ofice of Human Resources, 1120 Vernont Ave, NW RAD 10, Stop 30, Washing-
ton, DC 20005; Federal Transit Adm nistration, Ofice of Human Resources, TAD- 30,
Room 9113, Washi ngton, DC 20590; Ofice of Inspector General, Ofice of Human Re-
sources, JM 20, Room 7107, Washi ngton, DC 20590; Maritine Admi nistration, Ofice
of Personnel, MAR-360, Room 8101, Washington, DC 20590; National Hi ghway Traffic
Safety Adm nistration, O fice of Human Resources, NAD-20, Room 5306, Washi ngton,
DC 20590; Departnmental O fice of Human Resource Managenent, Departmnental Director,
M 10, Room 7411, Washi ngt on, DC 20590; Transportation Admi nistrative Service Cen-
ter, Human Resource Services, SVC 190, Room 2225, Washi ngton, DC 20590; Research
and Special Prograns Administration, Ofice of Hunman Resources Managenent, DMA-40,
Room 7108, Washi ngton, DC 20590; Research and Special Prograns Adm ni stration,
VOLPE National Transportation Systenms Center, Human Resources Managenent Divi sion,
DTS- 84, Room 2-122, 55 Broadway, Canbridge, MS 02142-1093; Saint Lawrence Seaway
Devel opnent Corporation, Ofice of Adm nistration, PO Box 520, 180 Andrews Street,
Massena, NY 13662- 0520; Surface Transportation Board, 1925 K Street, NW, Suite
880, Washi ngton, DC 20423; Federal Aviation Adm nistration, National Headquarters,
O fice of Personnel, AHP-1, Room 500E, 800 | ndependence Avenue, SW, Washi ngton,
DC 20591; Federal Aviation Adm nistration, Al askan Region, 222 Wst 7th Avenue, PO
Box 14, Anchorage, AK 99513-7587; Federal Aviation Adnministration, Western Pacific
Regi on, PO Box 92007, World Postal Center, Los Angeles, CA 90009; Federal Aviation
Admi ni stration, Southern Region, PO Box 20636, Atlanta, GA 30320; Federal Aviation
Adnmi ni stration, Great Lakes Region, O Hare Lake Ofice Center, 2300 East Devon Av-
enue, Des Plaines, IL 60018; Federal Aviation Admi nistration, New Engl and Region;
12 New Engl and Executive Park, Burlington, MA 01803; Federal Aviation Adm nistra-
tion, Central Region, 601 East 12th Street, Kansas City, MO 64106; Federal Avi -
ation Administration, Eastern Region, Fitzgerald Federal Building, JFK Interna-
tional Airport, Jammica, NY 11430; Federal Aviation Adnministration, Southwest Re-
gi on, 2601 Meacham Blvd., Fort Worth, TX 76137-4298; Federal Aviation Adm nistra-
tion, Northwest Muntain Region, 1601 Lind Avenue SW, Renton, WA 98055-4056; Fed-
eral Aviation Admi nistration, WIlliamJ. Hughes, Technical Center, Atlantic City
Intl Airport, Atlantic City, NJ 08405; Federal Aviation Adm nistration; M ke Mn-
roney Aeronautical Center, PO Box 25082, Oklahoma City, OK 73125.

Cat egories of individuals covered by the system

Current and former DOT enpl oyees who have subnmitted grievances with their re-
spective adm nistrations under OPM Letter 771-1, or grievances pertaining to mem
bers of DOT Coll ective Bargaining Units which were subnmitted in accordance with
negoti ated gri evance procedures.
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Cat egories of records in the system

The system contains records relating to grievances filed by or on behalf of DOT:
statements of enpl oyees, w tnesses, reports of interviews and hearings, fact-
finders and/or arbitrator's findings and recomrendati ons, copies of decisions and
correspondence and exhibits.

Aut hority for nmmintenance of the system
5 US C 7121; 5 CFR part 771.

Pur pose(s):

Determ ne validity of grievance.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Di sclose information to officials of the Merit Systenms Protection Board, includ-
ing the Ofice of the Special Counsel; the Federal Labor Relations Authority and
its General Counsel; or the Equal Enploynment Opportunity Comm ssion when requested
in performance of their authorized duties. Provide information to officials of
| abor organi zations recogni zed under the Civil Service Reform Act when rel evant
and necessary to their duties of exclusive representation concerning personnel
policies, practices, and matters affecting work conditions.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
File fol ders.
Retrievability:

Nanes of the individuals on whomthey are nmintained, or by nanes and | ocal iden-
tification of unions.

Saf eguar ds:

These records are maintained in | ockable nmetal filing cabinets to which only au-
thori zed personnel have access.

Ret enti on and di sposal :
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These records may be di sposed of 3 years after closing of the case. Disposal is
by shreddi ng or burning.

Syst em manager (s) and address:

Director of Human Resource Management, M 10, United States Departnment of Trans-
portation, 400 7th Street, SW, Room 7411, Washi ngton, DC 20590

Noti fication procedure:
Same as "System Manager."
Record access procedures:
Same as " System Manager."
Contesting record procedures:
Sanme as "System Manager."
Record source categories:

I ndi vi dual on whomthe records is maintained. Testinmny of w tnesses. Agency
officials. Related correspondence from organi zati on or persons.

Exenptions clained for the system
None.
DOT/ ALL 5
Syst em nane:
Enpl oyee Counseling Services Program Records.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Enpl oyee Counseling Service, which provides counseling to the enployee. *19480
O her Federal, state, or |ocal governnment, or private sector agency or institution
provi di ng counseling services.

Categories of individuals covered by the system

Current and former DOT enpl oyees who have been counsel ed or otherw se treated re-
gardi ng al cohol or drug abuse or for personal or enotional health problens.
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Categories of records in the system

Docunent ation of visits to enployee counselors (Federal, state, |ocal governnent,
or private) and the diagnosis, reconmended treatnent, results of treatnent, and
ot her notes or records of discussions held with the enpl oyee nade by the coun-
selor. Docunentation of treatnment by a private therapist or a therapist at a Fed-
eral, state, |ocal government, or private institution

Aut hority for mai ntenance of the system

5 U.S. C 3301 and 7901, 21 U.S.C. 1101, 42 U.S.C. 4541 and 4561, and 44 U.S.C
3101.

Pur pose(s):

Docunent the nature of the individual's problem and progress nmade and to record
an individual's participation in and the results of conmunity or private sector
treatment or rehabilitation prograns.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Di sclose information to qualified personnel for the purpose of conducting sci-
entific research, managenment audits, financial audits, or program eval uation, but
such personnel may not identify, directly or indirectly, any individual patient in
any report or otherw se disclose patient identities in any manner (when such re-
cords are provided to qualified researchers enployed by DOT, all patient identify-
ing information shall be renoved). Disclose information, when an individual to
whom a record pertains is nentally inconpetent or under |egal disability, to any

person who is responsible for the care of the individual. DOI's General Routine
Uses do not apply to this system \henever possible, a partial disclosure will be
made or a summary of the contents of the record will be disclosed.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
These records are maintained in file fol ders.
Retrievability:

These records are retrieved by the nanme or social security nunber of the indi-
vi dual on whom they are maintained or by a unique case file identifier
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Saf eguar ds:

These records are maintained in |ocked file cabinets with regul ar access strictly
limted to enployees directly involved in the DOT's Enpl oyee Counseling Services
Program

Ret enti on and di sposal :

Records are maintained for three to six years after the enployee's |ast contact
with DOT's Enpl oyee Counseling Services Program

Syst em manager (s) and address:

Director of Personnel, Ofice of the Secretary, M 10, Departnent of Transporta-
tion, Room 7411, 400 7th Street, SW, Washington, DC 20590.

Noti fication procedure:

Contact the DOT Enpl oyee Counseling Services Program coordinator who arranged for
counseling or treatnent.

Record access procedures:

Sane as "Notification Procedure.”
Contesting record procedures:

Sane as "Notification Procedure."
Record source categories:

I ndi vidual to whomit applies, the supervisor of the individual if the individual
was referred by the Supervisor, the Enpl oyee Counseling Service Program staff mem
ber who records the counseling session, and therapists or institutions providing
treatnment.

Exenptions clained for the system
None.
DOT/ ALL 6
Syst em nane:
Workers' Conpensation Information System
Security classification:

Sensitive, uncl assified.
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System | ocati on:

These records are maintained at the Departnental O fice of Human Resource Man-
agenent, O fice of the Secretary, in Washington, DC, at the operating adm nistra-
tion human resource managenent offices in Washington, DC, and in their in regional
of fices and centers; and at the Departnmental Personnel and Policy Division at the
M ke Monroney Aeronautical Center in Cklahoma City, Cklahoma.

Categories of individuals covered by the system

Al current and fornmer DOT enpl oyees who file (d) claims for Federal Enployees
Compensation, FEC, or report work-related injuries or occupational health-rel ated
illnesses.

Categories of records in the system

The system consists of information that is derived from DOT personnel and
payrol|l records, and from Federal Enployees' Conpensation clains records nmin-
tained by the Department of Labor/Ofice of Workers' Conpensation Prograns, OACP.
OANCP records include information regarding clains filed by DOT enpl oyees, nenbers
of the US Coast Guard Auxiliary, and students at the US Merchant Marine Acadeny.

Aut hority for maintenance of the system

5 U.S.C. Chapter 8101 et seq., 20 CFR 1.1 et seq., 5 U S.C. 552a, and Depart nent
of Labor and DOT inplenenting regul ations.

Pur pose(s):

The purpose of this systemof records is to establish and maintain an aut omated
data/i nformati on base that is used to inprove clains managenent of the Federal Em
pl oyees Conpensati on programw thin the Department; devel op policy guidance; and
promote training prograns.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

These records are mamintained in accordance with I aw and regulation in order to
ensure proper and efficient managenment of the Federal Enployees Conpensation pro-
gramwithin DOT. These records are required to assure conpliance with the |Iaw and
regul ati ons and for maintaining program cost analysis and conparison information.
These records provide occupation-rel ated data includi ng personnel data for the
purpose of determ ning patterns of injury or illness and determ ning case disposi-
tion information. They are a source of information for purposes of controverting
cl ai nrs when appropriate, nonitoring recovery of injured enployees and offering of
light duty assignments. Records in this system*19481 nmy al so be integrated
with other DOT programrel ated personnel information as required for the sound
policy or fiscal managenent of the program and the agency's nmission, or in re-
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sponse to legislative and/or adnministrative initiatives or requirenments. These
records may be used as a source of information for the devel opnent of policy guid-
ance and/or training programs, for programreview and eval uati on purposes, and for
t he provision of managenment information on an as required or ad hoc basis. Users
i ncl ude DOT human resource managenent officials, safety and health officials, su-
pervi sors, and nanagers.

These records are to be held in confidence and no i nformati on shall be discl osed
except:

a. To the Departnent of Labor, OWCP, OSHA, the DOT O fice of |nspector Ceneral,
and/or OPM for review of appropriate case and/or investigative actions in collab-
oration with them

b. Also, see the Prefatory Statenent of General Routine Uses.
Di scl osure to consunmer reporting agencies:
Not appli cabl e.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

These records are maintained in file folders, magnetic tape and disk. Storage
is at the geographic |ocation of the servicing human resource managenent offices,
t he Headquarters human resource managenent policy offices, and the Departnmental
Per sonnel and Payroll Division at the M ke Mnroney Aeronautical Center in Ok-
| ahoma City, Okl ahonma.

Retrievability:

Records are mai ntai ned by enpl oyee nanme, social security and FEC case nunbers,
and regional/location identifiers.

Saf eguar ds:

Access to and use of these records are linmted to those persons whose official
duties require such access. Direct access to the automated database nmust be au-
thorized by the Departnmental Manager, Departnent of Transportation Wrkers' Com
pensation Program

Ret enti on and di sposal :

These records are mai ntai ned and di sposed of in accordance FPVMR 101 0911.4, Gen-
eral Records Schedul es.

Syst em manager (s) and address:
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Depart nental Manager, Departnent of Transportation Workers' Conpensation Pro-
gram Ofice of the Secretary, Departnental O fice of Human Resource Managenent,
400 Seventh Street SW, WAshington, DC 20590.

O fice of Labor and Enpl oyee Rel ati ons, Federal Aviation Adm nistration, 800 In-
dependence Avenue SW, Washington, DC 20591.

Chief, Ofice of Civilian Personnel, United States Coast Guard, 200 Second Street
SW, Washi ngton, DC 20593.

Director, Ofice of Human Resources, Federal Hi ghway Admi nistration, 400 Seventh
Street SW, Washi ngton, DC 20590.

Director, Ofice of Personnel, Federal Railroad Adni nistration, 1120 Vernmont Av-
enue NW Washi ngton, DC 20005.

Director, Ofice of Human Resources, National Hi ghway Traffic Safety Adm nistra-
tion, 400 Seventh Street SW, Wiashington, DC 20590.

Director, Ofice of Human Resources, Federal Transit Adm nistration, 400 Seventh
Street SW, Washi ngton, DC 20590.

Director, Ofice of Personnel, Maritinme Adm nistration, 400 Seventh Street SW,
Washi ngt on, DC 20590.

Director, Ofice of Human Resource Managenent, Research and Special Prograns Ad-
m ni stration, 400 Seventh Street SW, Wishington, DC 20590.

Princi pal, Human Resource Services, Transportation Adm nistrative Service Center,
400 Seventh Street SW, Washington, DC 20590.

Director, Ofice of Human Resources, O fice of Inspector CGeneral, 400 Seventh
Street SW, Washi ngton, DC 20590.

Director, Ofice of Adm nistration, Saint Lawence Seaway Devel oprment Cor por a-
tion, 180 Andrews Street, Massena, NY 13662-1763.

Depart ment of Transportation, Regional Human Resource Managenent Officers.
Noti fication procedure:

I ndi viduals wishing to know if their records appear in this systemof records
may inquire in person or witing to the system nmanager.

Record access procedures:

I ndi vi dual s who desire information about thensel ves contained in this system of
records should contact or address their inquiries to the system manager.
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Contesting record procedures:

I ndi vidual s who desire to contest records about thenselves contained in this
system shoul d contact or address their inquiries to the system nmanager.

Record source categori es:

Information contained in this systemis received from DOT records or OACP re-
cords received fromand nmaintai ned on DOT and its enpl oyees, nenbers of the US
Coast CGuard Auxiliary, and students at the US Merchant Marine Acadeny.

Exenptions clained for the system
None.
DOT/ ALL 7
System nane:
Departmental Accounting and Financial Infornmation System DAFIS.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

The systemis | ocated in Department of Transportation, DOT Accounting offices and
sel ected program policy, and budget O fices. These offices are located within
the OFfice of the Secretary, OST, the Research and Special Prograns Adm nistra-
tion, RSPA, the Federal Aviation Administration, FAA the United States Coast
Guard, USCG, the Federal H ghway Admi nistration, FHWA, the National H ghway
Traffic Safety Adm nistration, NHTSA, the Federal Transit Adm nistration, FTA, the
Maritime Adm nistration, MARAD, and the Federal Railroad Adm nistration, FRA.
These offices exercise systems and operational control over applicable records
within the system The system software is centrally naintai ned by the Federal
Avi ation Adnministration's M ke Mnroney Aeronautical Center, Cklahoma City, Ok-
| ahoma. Sone centralized reporting functions are performed at Okl ahoma City.

Cat egories of individuals covered by the system

The systemwi |l cover: All civilian enployees of the FAA USCG NHTSA, FHWA, OST,
RSPA, FRA, FTA, and MARAD;, and, the military enployees of USCG as their Operating
Admini strations are inplemented on the system

Cat egories of records in the system

Cat egories include paynent records for non-payroll related expenses, paynment re-
cords for payroll nade off-line, collection records for payroll offsets, and |abor
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cost records.

Aut hority for maintenance of the system
5 U S.C. 301.

Pur pose(s):

The purpose for collecting the data in the DAFIS System of Records is to control
and facilitate the accounting and reporting of financial transactions for DOT.
*19482

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Accounting office personnel use these records to: Provide enployees with off-1ine
paychecks, travel advances, travel reinmbursenments, and other official reinburse-
ments; Facilitate the distribution of |abor charges for costing purposes; Track
out standi ng travel advances, receivables, and other non-payroll anpunts paid to
enpl oyees, etc; and, Clear advances that were nade through the systemin the form
of off-line paychecks, paynents for excess househol d goods made on behal f of the
enpl oyee, garni shments, overdue travel advances, etc. See Prefatory Statenment of
General Routine Uses.

Di scl osures to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nmay be made fromthis
systemto "consunmer reporting agencies" as defined in the Fair Credit Reporting
Act (15 U.S.C. 168la(f)) or the Federal Clains Collection Act of 1982 (31 U.S.C.
3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are stored on nagnetic tape, magnetic disk, mcroforns, and in file
folders. Storage of file folders and mcroforns is at the geographic |ocation of
the servicing accounting office. Magnetic tape and disk records are naintai ned at
the central nmintenance site in Cklahoma City.

Retrievability:

Records are retrieved by enpl oyee social security number. Retrieval is accom
pli shed by use of telecomrunications.

Saf eguar ds:

Access to magnetic tape and disk records is linmted to authorized agency person-
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nel through password security. Hardcopy files are accessible to authorized per-
sonnel and are kept in |locked file cabinets during non-duty hours.

Ret enti on and di sposal :

Original paynent vouchers and supporting docunentation are retained on site at
the accounting office for a period of three years. Certain transportation docu-
ments are forwarded to the General Service Administration for audit during that
period. After three years, records are sent to GSA's Records Centers for storage.
Records are destroyed after ten years and three nonths.

Syst em manager (s) and address:

DAFI S Accounting Manager (B-30), Ofice of the Secretary, Ofice of Financial
Management, 400 Seventh Street SW, Wshi ngton, DC 20590.

Noti fication procedure:

Inquiries should be directed to the nmanager of the accounting O fice supporting
the enpl oyee's agency. Agency accounting Managers will contact the DAFIS System
Managers |isted above if any centralized support is required for responses.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

Information is provided by the enployee directly or through the DOT Consol i dated
Uni form Payroll System

Exenption clainmed for the system
None.
DOT/ ALL 8
System nane:
Enpl oyee Transportation Facilitation.
Security classification:
Uncl assi fied, sensitive.

System | ocati on:
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Department of Transportation, Transportation Adninistrative Service Center, TASC,
Facilities Service Center, Parking Managenent O fice, 400 Seventh Street, SW,
Room P2- 0327, Washi ngton, DC 20590. Field installations.

Cat egories of individuals covered by the system

Hol ders of parking permts and nmembers of carpools and vanpools. Applicants for
ridesharing information. Recipients of match letters for carpooling. Applicants
and recipients of fare subsidies issued by DOT.

Cat egories of records in the system

Records of hol ders of parking permts and records of carpool and vanpool nenbers.
Records and reports of status of rideshare applications. Copies of applications
and match letters received by rideshare applicants. Applications and certifica-
tions of fare subsidy recipients. Records and reports of disbursenents to fare
subsidy recipients. Information on |ocal public mass transit facilities and fare
subsi dy prograns.

Aut hority for nmmintenance of the system

5 US. C 301; 49 U.S.C 322.

Pur pose(s):

Par ki ng managenent and fare subsidy managenent.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Carpool listing produced for use in creating or enlarging carpools or vanpools.
Used for production of listings and reports. Used for periodic review or revalid-
ation. Used as part of a program designed to ensure eligibility for, and receipt
of, fare subsidy. See Prefatory Statenent of General Routine Uses.

Di scl osures to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b)(12). Disclosures may be nmade fromthis
systemto consumer reporting agencies (collecting on behalf of the United States
Government) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are stored in hard copy or electronically, depending on the nunber of
entries at each installation. Storage is at the geographic location of the servi-
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cing office.
Retrievability:

Records can be retrieved by nane or by ZI P code of residence.
Saf eguar ds:

Except for carpool listings, access is accorded only to parking and fare subsidy
managenment offices. Printout of carpool |isting used in matching program has
name, agency, DOT permt nunber, and work tel ephone nunber only and is avail able
upon request.

Ret enti on and di sposal :

Data are deleted and not retained on ADP once the individual |eaves the system
for any reason (i.e., is no longer on the ridesharing listing, is no |onger a nem
ber of a carpool or vanpool, or no |longer receives a fare subsidy). Record copies
of nmonthly reports and listings are retained at each installation, headquarters
and field, for three years, forwarded to the Federal Records Center for two nore
years, and then destroyed. Consolidated reports of all installations are retained
at headquarters for three years, forwarded to the Federal Records Center for two
nore years, and then destroyed. *19483

Syst em manager (s) and address:

Chi ef, Transportation Services Section, TASC Facilities Services Center, Depart-
ment of Transportation, 400 Seventh Street, SW, Room P2-0327, Washi ngton, DC
20590. Field installations.

Noti fication procedures:
Same as System nmanager.
Record access procedures:
Same as System manager.
Contesting record procedures:
Same as System nmanager.
Record source categories:

Applications submtted by individuals for parking pernmts, carpool and vanpoo
menber shi p, ridesharing information, and fare subsidies; fromnotifications from
ot her Federal agencies in the program and from periodic certifications and re-
ports regarding fare subsidies.
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Exemptions clained for the system
None.
DOT/ ALL 9
Syst em nane:
Identification Media Record Systens.
Security classification:
Uncl assi fi ed.
System | ocati on:
Depart ment of Transportation, DOT.

a. TASC Security Operations, SVC- 150, 400 7th Street, SW, Washington, DC 20590;
(for OST and all DOT Operating Adm ni strations except those bel ow).

b. Commandant, G CAS, United States Coast Guard Headquarters, G 0, Washington,
DC 20591 and District and Area O fices.

c. Federal Aviation Adm nistration, Ofice of Civil Aviation Security, 800 Inde-
pendence Avenue, SW, Washington, DC 20591; and each FAA Regional and Center Civil
Avi ation Security Divisions/Staff.

d. Federal Hi ghway Administration, Operations and Services Divisions, 400 7th
Street, SW, Wshington, DC 20590, and all FHWA Regional Ofices.

Cat egories of individuals covered by the system

Present and forner enployees and contractor enployees in the Ofice of the Sec-
retary, United States Coast Guard, Federal Aviation Adm nistration, Federal High-
way Adm nistration, Federal Transit Adm nistration, Federal Railroad Adm nistra-
tion, National Hi ghway Traffic Safety Adm nistration, St. Lawence Seaway Devel op-
ment Corporation, Research and Special Prograns Adm nistration, Bureau of Trans-
portation Statistics, Maritinme Adm nistration, and Transportation Adm nistrative
Service Center.

Cat egories of records in the system

Applications, photographs, receipts for DOT identification cards and official
credentials, tenmporary building passes, security badges, and applications for oth-
er identification needed for official duties.

Aut hority for nmmintenance of the system
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5 U S C 301; 49 U S.C 322
Pur pose(s):

To provide a ready concentration of enployee personal data to facilitate issu-
ance, accountability, and recovery of required identification nedia issued to em
pl oyees and contractors.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Records are nmmintained for control and accountability of DOT identification
cards, credentials, and security badges issued to DOT enpl oyees, former enployees,
and contractors for identification purposes and adnmttance to the DOT facilities
or for other official duties. See Preparatory Statement of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
The storage is on conputer disks, magnetic tape, and paper forms in file folders.
Retrievability:

Retrieval fromthe systemis by name, social security nunber, date of birth, or
i dentification card nunber and can be accessed by authorized individuals.

Saf eguar ds:

Comput ers provide privacy and access limtations by requiring a user name and
password match. Access to decentralized segnments are simlarly controlled. Only
those personnel with a need to have access to the system are given user nanmes and
passwords. Data are manually and/or electronically stored in a | ocked roomwi  th
limted access.

Ret enti on and di sposal :

I nformation including applications, photographs and identification nmedia, wll be
destroyed within one year of ternination of enploynent.

Syst em manager (s) and address:

a. Principal, TASC Security Operations, SVC 150, Departnent of Transportation,
400 7th Street, SW, Washington, DC 20590 (address for OST and all DOT operating

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.


http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=5USCAS301&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=49USCAS322&FindType=L

65 FR 19476-01 Page 28
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

adnmi ni strations except those bel ow).
b. For USCG Commandant, G 0, United States Coast CGuard, Washi ngton, DC 20593.

c. For FAA: Director, Civil Aviation Security, Federal Aviation Adni nistration,
and 800 | ndependence Avenue, SW, Washington, DC 20591.

d. For FHWA: Chief, Operations and Services Division, Federal H ghway Admi nis-
tration, 400 7th Street, SW, Wishington, DC 20590.

Noti fication procedure:

Same as System Manager, except that for USCG notification should be given to
Conmandant, G TIS.

Record access procedures:
Same as Notification procedure.
Contesting record procedures:

Same as Notification procedure. Correspondence contesting records nust include
the full name and social security nunber of the individual concerned and docunent -
ation justifying the claim

Records source categori es:
I ndi vi dual s on whom the record is naintai ned.
Exemptions clained for the system
None.
DOT/ ALL 10
Syst em nane:
Debt Collection File.
Security classification:
Sensitive, unclassified.
System | ocati on:

Federal Aviation Admnistration, General Ledger Branch, M ke Monroney Aeronautic-
al Center, and 6500 S. MacArthur Blvd., Oklahoma City, OK 73125.

Cat egori es of individuals covered by the system
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Persons currently or fornerly associated with the Departnent of Transportation,
DOT who are financially indebted to the United States Covernnent under sonme par-
ticular service or program of the DOT other than under a contract. |Individuals
may i nclude current, retired, or formerly enployed DOT personnel or personnel from
ot her Federal agencies. *19484

Categories of records in the system

I nformati on varies depending on the individual debtor, and includes the history
of debt collection activity on the individual. Normally, the name, Social Secur-
ity Nunmber, SSN, address, ampunt of debt or delinquent anpunt, basis of the debt,
date debt arose, office referring debt, collection efforts, credit reports, debt
collection letters and correspondence to or fromthe debtor relating to the debt.
Correspondence with enpl oyi ng agenci es of debtors or Ofice of Personnel Manage-
ment or Department of Defense, as appropriate, requesting that action begin to
col l ect the delinquent debt through voluntary or involuntary offset procedures
agai nst the enpl oyee's salary or conpensation due a retiree

Aut hority for maintenance of the system

Federal Cl ainms Collection Act of 1966 (Pub.L. 89-508), 31 U S.C. Chapter 37,
Subchapter |, General, and Subchapter 1, Clains of the United States Governnent;
Debt Col | ection Act of 1982, Pub.L. 97-365; 5 U S.C 5514, Installnment Deduction
for Indebtedness (salary offset); section 206 of Executive Order 11222; Executive
Order 9397; and 49 CFR part 92, Salary O fset, DOT.

Pur pose(s):

For the adm nistrative nmanagenent and coll ection of all delinquent debts, includ-
i ng past due | oan paynments, overpaynents, fines, penalties, fees, danmages, in-
terest, |eases, sales of real or personal property, etc., due to the DOT and debts
due to other Federal departnments and agencies that may be referred to the DOT for
collection to the extent DOT controls funds due the debtor. This system provides
for the inplenmentation of the salary-offset provisions of 5 U S. C. 5514, the ad-
mnistrative offset provisions of 31 U S.C. 3716 and the provisions of the Federa
Clainms Collection Standards, FCCS. It applies to personal rather than contract
debts. Cuidance regarding contract debts is contained in the Federal Acquisition
Regul ation. Records in this record systemare subject to use in authorized and
approved conputer nmatching prograns regul ated under the Privacy Act of 1974 (5
U.S.C. 552a), as anended, for debt collection purposes.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

To the United States General Accounting Ofice, GAO, Departnment of Justice
United States Attorney, or other Federal agencies for further collection action on
any del i nquent account when circunstances warrant. To a debt collection agency
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for the purpose of collection adninistered by the DOT. Debtor's name, Social Se-
curity Number, the anopunt of debt, and the history of the debt nay be disclosed to
any Federal agency where the individual debtor is enployed or receiving sone form
of renmuneration for the purpose of enabling that agency to collect a debt owed the
United States CGovernnent on DOT's behalf by counseling the debtor for voluntary
repaynent or by initiating adm nistrative or salary offset procedures under the
provi sions services to recover nmonies owed to the United States Governnent under
certain prograns or services of the Debt Collection Act of 1982 (Pub.L. 97-365).
To the Internal Revenue Service, |IRS, by conmputer matching to obtain the nmailing
address of a taxpayer for the purpose of locating such taxpayer to collect or to
conprom se a Federal claim by DOT against the taxpayer pursuant to 26 U. S. C
6103(mM (2) and in accordance with 31 U.S.C. 3711, 3217, and 3718. Note: Redis-
closure of a mailing address fromthe IRS may be made only for the purpose of debt
collection, including to a debt collection agency in order to facilitate the col -
[ ection or conpronise of a Federal claimunder the Debt Collection Act of 1982,
except that a mailing address to a consuner reporting agency is for the linted
purpose of obtaining a conmercial credit report on the particul ar taxpayer. Any
such address information obtained fromthe RS will not be used or shared for any
ot her DOT purpose or disclosed to another Federal, state, or |ocal agency which
seeks to locate the same individual for its own debt collection purpose. Data
base informati on consisting of debtor's nane, Social Security Nunmber, and anobunt
owed may be disclosed to the Def ense Manpower Data Center, DMDC, Departmnent of De-
fense, the United States Postal Service or to any other Federal, state, or |ocal
agency for the purpose of conducting an authorized conmputer matching programin
conpliance with the Privacy Act of 1974 (5 U.S.C. 552a), as anended, so as to
identify and | ocate delinquent debtors in order to start a recoupnent process on
an individual basis of any debt owed DOT by the debtor arising out of any adninis-
trative or programactivities or services adninistered by DOT. Disclosure of per-
sonal and financial information fromthis systemon current, retired, or forner
enpl oyees of DOT or United States Coast CGuard nenbers nay be made to any creditor
Federal agency seeking assistance for the purpose of that agency requesting vol un-
tary repaynment or inplenmenting adm nistrative or salary offset procedures in the
col l ection of unpaid financial obligations owed the United States Governnent from
an individual affiliated with the DOT. An exception to this routine use is an in-
dividual's mailing address obtained fromthe IRS pursuant to 26 U S.C. 6103(m(2).

Di scl osure to consunmer reporting agencies:

Di scl osure pursuant to 5 U. S.C. 552a(b)(12) nmay be made fromthis record system
to consuner reporting agencies as defined in the Fair Credit Reporting Act (15
U.S.C. 1681la(f)) or the Federal Clains Collection Act of 1966 (31 U S.C.
3701(a)(3)). The disclosure, once determ ned to be valid and overdue, is linted
to information necessary to establish the identity of the individual, including
nanme, address, and taxpayer identification nunber, (Social Security Nunber; the
anount, status, and history of the claim and the agency or program under which
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the claimarose for the sole purpose of allowi ng the consunmer reporting agency to
prepare a commercial credit report.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

The storage for records on personal conputers is kept on floppy disks. Storage
on mcroconputers is first downl oaded onto a floppy disk and then locked in a file
cabinet. Data kept in paper file folders are locked in file cabinets.

Retrievability:
Records are retrieved by nane or Social Security Nunber.
Saf eguar ds:

Comput ers provide privacy and access limtation by requiring a user nanme and
password match. These records are available only to those persons whose officia
duties require such access. Records are kept in limted access areas during duty
hours and in | ocked cabinets at all other tines.

Ret enti on and di sposal :

Records are disposed of when ten years old except docunents needed for an ongoi ng
i nvestigation in which case the record will be retained until no | onger needed for
the investigation. Data tracks on floppy disks are overwitten a m ni num of three
times.

Syst em manager (s) and address:

Department of Transportation, Director, Ofice of Financial *19485 Managenent, B-
30, 400 Seventh Street, SW, Washi ngton, DC 20590.

Noti fication procedure:

I ndi vi dual s seeking to determ ne whether information about thenselves is con-
tained in this systemshould address witten inquiries to the particul ar DOT oper-
ating adm nistration or conmponent in care of the System | ocation above. Individual
shoul d furnish full name, Social Security Nunber, current address and tel ephone
nunber.

Record access procedures:
Same as above.

Contesting record procedures:
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Sane as above.
Record source categories:

Information in this systemof records is obtained fromthe individual, creditor
agenci es, Federal enploying agency of debtor, collection agencies, Federal, state
or local agencies furnishing identifying information and/ or address of debtor, as
wel |l as other internal DOT records such as payroll information.

Exemptions clained for the system
None.
DOT/ ALL 11
Syst em nane:
I nt egrated Personnel and Payroll System |PPS.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

United States Departnment of Transportation, DOT, Ofice of the Secretary, OST,
400 7th Street, SW, Washington, DC 20590. Wbrking copies of certain records are
hel d by OST, all DOT Operating Adm nistrations, Ofice of the Inspector Ceneral,
O G and the National Transportation Safety Board, NTSB. DOT provi des personnel
and payroll services to NTSB on a reinbursable basis, although NTSB is not a DOT
entity. This is done for econony and conveni ence since both organizations' m s-
sions are transportation oriented and |ocated in the sane geographic areas.).

Cat egori es of individuals covered by the system

Prospective, present, and former enployees in the Ofice of the Secretary of
Transportation, OST, Bureau of Transportation Statistics, BTS, Federal Aviation
Admi ni stration, FAA, Federal Hi ghway Adm nistration, FHWA, Federal Railroad Adm n-
istration, FRA, Federal Transit Adm nistration, FTA, Maritinme Adm nistration,
MARAD, National H ghway Traffic Safety Admi nistration, NHTSA O fice of the In-
spector General, O G Research and Special Prograns Adm nistration, RSPA, St.

Lawr ence Seaway Devel opnment Corporation, SLSDC, Transportation Adm nistrative Ser-
vice Center, TASC, National Transportation Safety Board, NTSB, and civilian em
pl oyees of the United States Coast CGuard, USCG

Categories of records in the system

This system contains those records required to insure that an enpl oyee receives
his or her pay and personnel benefits as required by law. It includes, as appro-
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priate: Service Record, Enployee Record, Position Identification Strip, Caimfor
10- Poi nt Veteran Preference, Request for Referral Eligibles, Request and Justific-
ation for Selective Factors and Quality Ranking Factors, Certification of Insured
Enmpl oyee's Retired Status, Federal Enployees' G oup Life Insurance, FEGLlI, Noti -
fication of Personnel Action, Notice of Short-Term Enpl oynent, Request for |nsur-
ance, FEGLI, Designation of Beneficiary, FEGLI, Notice of Conversion Privilege,
Agency Certification of Insurance Status, FEGLI, Request for Approval of Non-
Conpetitive Action, Appointnent Affidavits, Declaration of Appointee, Agency Re-
guest to Pass Over a Preference Eligible or Object to an Eligible, Oficial Per-
sonnel Folder, O ficial Personnel Folder Tab Insert, Incentive Awards Program An-
nual Report, Application for Leave, Monthly Report of Federal Civilian Enploynent,
Payrol |l Report of Federal Civilian Enploynent, Seni-annual Report of Federal Par-
ticipation in Enrollee Prograns, Request for O ficial Personnel Fol der (Separated
Enpl oyee), Statement of Prior Federal Civilian and MIlitary Service, Personal
Qualifications Statenent, Continuation Sheet for Standard Form 171 "Personal Qual -
ifications Statenent", amendnent to Personal Qualifications Statenent, Job Quali -
fications Statement, Statenent of Physical Ability for Light Duty Wirk, Request,
Aut hori zation, Agreenent and Certification for Training, United States Government
Payrol | Savings Pl an-Consolidated Quarterly Report, financial D sclosure Report,

I nformati on Sheet Financial Disclosure-Report, Payroll for Personal Services, Pay
Recei pt for Cash Paynent to Transferable, Payroll Change Slip, Payroll for Person-
al Service payroll Certification and Sunmary--Menorandum Record of Leave Dat a,
Desi gnati on of Beneficiary--Unpaid Conpensation of Deceased Civilian Enployee,
United States Savings Bond |Issue File Action Request, Subscriber List for |ssuance
of United States Savings Bonds, Request for Payroll Deductions for Labor Organiza-
tion Dues, Revocation of Voluntary Authorization for Allotment of Conpensation for
Payment of Labor Organization dues, Request by Enployee for Paynent of Sal aries or
Wages by Credit to Account at a Financial Organization, Designation of Benefi -
ciary-- Unpaid Conpensation of Deceased Civilian Enpl oyee, United States Savings
Bond Issue File Action Request, Authorization for Purchase and Request for Change:
United States Series EE Savings Bond, Request by Enployee for Allotnent of Pay for
Credit to Savings Accounts with a Financial Organization, Application for Death
Benefits--Civil Service Retirenent System Application for Retirenent--Civil Ser-
vice Retirement System Superior Oficer's Statenent in Connection with Disability
Retirement, Physician's Statement for Enployee Disability Retirement Purposes,
Transnittal of Medical and Rel ated Docunments for Enpl oyee Disability Retirenent,
Request for Medical Records (To Hospital or Institution) in Connection with Disab-
ility Retirenent, Application for Refund of Retirenent Deductions, Application to
Make Deposit or Redeposit, Application to Make Vol untary Contribution, Request for
Recovery of Debt Due the United States (Civil Service Retirenent Systenm), Register
of Separations and Transfers--Civil Service Retirenment System Register of Adjust-
ments--Civil Service Retirement System Annual Summary Retirenment Fund Transac-
tions, Designation of Beneficiary Civil Service Retirenent System Health Benefits
Regi stration Form - Federal Enpl oyees Health Benefits Program Notice of Change in
Heal th Benefits Enroll nent, Transmttal and Sumrary Report to Carrier Federal Em
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pl oyees Health Benefits Program Report of Wthhol ding and Contributions for

Heal th Benefits, Goup Life Insurance, and Civil Service Retirenent, Report of

W t hhol di ngs and Contri butions, Enployee Service Statement, Election of Coverage
and Benefits, Designation of Beneficiary, Position Description, Inquiry for United
States Government Use Only, Application for Retirenent--Foreign Service Retire
System Designation of Beneficiary, Application for Refund of Retirement Contribu-
tions (Foreign Service Retirenent Systen), Election to Receive Extra Service Cred-
it Towards Retirement (or Revocation Thereof), Application for Service Credit,
*19486 Enpl oyee Suggestion Form Meritorious Service Increase Certificate, Foreign
Servi ce Energency Locator Information, Labor Distribution Data, Leave Record,
Leave Summary, Individual Pay Card, Tinme and Attendance Report, Time and Attend-
ance Report (For Use Abroad).

Aut hority for maintenance of the system
49 U. S.C. 322.
Pur pose(s):

The purpose for collecting the data in the I PPS System of Records is to control
and facilitate paynent of salaries to DOT civilian enpl oyees.

Routi ne uses of records naintained in the systemincluding categories of users and
t he purposes of such uses:

1. Records are maintained for control and accountability of: Pay and al |l owances;
per manent and tenporary pay changes; pay adjustnents; travel advances and all ow
ances; |eave bal ances for enpl oyees; earnings and deductions by pay periods, and
pay and earning statenments for enpl oyees; managenent infornmation as required on an
ad hoc basis; payroll checks and bond history; union dues; wthholdings to finan-
cial institutions, charitable organizations and professional associations; sumary
of earnings and deductions; clainms for reinbursenent sent to the General Account-
ing Ofice, GAO, federal, state, and |ocal taxes w thholdings; and list of FICA
enpl oyees for managenent reporting. 2. To the Ofice of Child Support Enforcenent,
Adnministration for Children and Fanilies, Department of Health and Human Servi ces
Federal Parent Locator System FPLS and Federal Tax Offset Systemfor use in | oc-
ating individuals and identifying their income sources to establish paternity, es-
tablish and nodify orders of support and for enforcement action. 3. To the Ofice
of Child Support Enforcenent for release to the Social Security Adm nistration for
verifying social security nunbers in connection with the operation of the FPLS by
the Ofice of Child Support Enforcenment. 4. To Ofice of Child Support Enforce-
ment for release to the Departnent of Treasury for purposes of adm nistering the
Earned Income Tax Credit Program (Section 32, Internal Revenue Code of 1986) and
verifying a claimwi th respect to enploynment in a tax return.

Di scl osure to consunmer reporting agencies:
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Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nay be made fromthis
systemto "consuner reporting agencies" as defined in the Fair Credit Reporting
Act (15 U.S.C. 1681a(f)) or the Federal Claims Collection Act of 1982 (31 U.S.C.
3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Storage is on magnetic disks, magnetic tape, microforms, and paper forms in file
f ol ders.

Retrievability:

Retrieval fromthe systemis by social security nunber, enployee nunber, organiz-
ation code, or hone address; these can be accessed only by individuals authorized
such access.

Saf eguar ds:

Comput ers provide privacy and access limtations by requiring a user nanme and
password match. Access to decentralized segnments is simlarly controlled. Only
those personnel with a need to have access to the system are given user nanmes and
passwords. Data are manually and/or electronically stored in | ocked roons wth
limted access.

Ret enti on and di sposal :

The I PPS records are retained and di sposed in conpliance with the General Records
Schedul es, National Archives and Records Admi nistration, Washi ngton, DC 20408.

The foll owi ng schedul es apply: General Records Schedule 1, Civilian Personnel Re-
cords, Pages 1 thru 22, Itens 1 through 39; and General Records Schedul e 2,

Payrol ling and Pay Admi nistration Records, Pages 1 thru 6, Itenms 1 thru 28.

Syst em manager (s) and address:

Contact Chief, Financial Mnagenent | T Deploynment Staff (B-35) at the United
St at es Departnent of Transportation, Ofice of the Secretary, 400 Seventh Street
SW, Washi ngton, DC 20590.

Noti fication procedure:

I ndi viduals wishing to know if their records appear in this system of records may
inquire in person or in witing to the system manager

Record access procedures:

Same as " System manager."
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Contesting record procedures:

Same as " System manager." Correspondence contesting records must include the full
name and social security nunber of the individual concerned and docunmentation jus-
tifying the clains.

Record source categori es:

Data are collected fromthe individual enployees, tinme and attendance cl erks, su-
pervisors, official personnel records, personal financial statenents, correspond-
ence with the debtor, records relating to hearings on the debt, and fromthe De-
partmental Accounting and Financial |Information system of records.

Exenptions clained for the system
None.
DOT/ ALL 12
System nane:
DOT Mentoring Records System
Security Classification:
Sensitive.
System | ocati on:

Depart ment of Transportation, DOT TASC Conputer Center, 400 7th Street, SW,
Washi ngt on, DC 20590- 0001

Cat egories of individuals covered by the system

a. Al DOT personnel registering to become nentors.
b. Al DOT personnel registering to be nentees.
Categories of records in the system

Al'l categories of records are el ectronic and/or paper, and nay include identify-
ing information, such as nanme, office routing synbol, office phone and fax num
bers, e-nmmil address, |last four digits of the social security nunber, grade, and
enpl oying adm ni stration. Al records reflect:

a. Nane.
b. Operating Adm nistration.

c. Last four digits of social security nunber.
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d. Routing Synbol.

e. State enpl oyed.

f. Age range.

g. Pay plan.

h. Series.

i. Civilian or Mlitary grade.

j Work phone.

k. Work Fax.

. Work e-mail address.

m Work skills (Optional narrative).
n. Interests (Optional narrative).
0. Hobbies (Optional narrative).

Records for enployees of the United States Coast Guard, both military and civil-
an may al so include:

1. Collateral duties.

2. Coast Cuard training Received.

3. Coast Guard qualification codes.

4. Comm ssioni ng source.

5. Education |evel/Type of degree.

6. Ethnicity.

7. Marital status.

8. Current OPFAC.

This information is optional for USCG enpl oyees only.
Aut hority for maintenance of system

5 U S.C 4103. *19487

Pur pose(s):
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This systemwill be used to match prospective DOT nmentors with enpl oyees inter-
ested in beconming nentees. The systemw ||l also be used to nonitor the nunber of
enpl oyees participating in the DOT Mentoring Program store participants pass
wor ds, contact participants for survey purposes, provide mentor nanes to senior
departmental and human resource managenment officials, and nmeasure the success of
cross nodal nentoring.

Routi ne use of records maintained in the system including categories of users and
t he purposes of such uses:

a. To DOT HRM personnel to evaluate interest in the program

b. To DOT HRM personnel to transmit survey instruments to participants.

c. To DOT HRM personnel to determ ne the ampunt of cross npdal participation.
d. To Senior Managenent O ficials for review

Al so, see the prefatory statement of CGeneral Routine Uses.

Di scl osure to consunmer reporting agencies:

None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
The storage is on a DOT server, with restricted access.
Retrievability:

Retrieval fromthe systemis by category (mentor/nentee), and can be accessed by
the adm nistrators of the DOT nentoring program dat abase.

Saf eguar ds:

Comput ers provide privacy and access linmitations by requiring a user name and
password match. Access to decentralized segnents is sinmlarly controlled. Only
t hose personnel adninistering the DOT Mentoring Program database are given user
nanmes and passwords.

Ret enti on and di sposal :

Records di sposition schedul e as devel oped by the National Archives and Records
Admi ni strati on.

Syst em manager (s) and address:

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.



65 FR 19476-01 Page 39
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Jan B. Karicher, Departnental O fice of Human Resources Managenent, M 13, Depart-
ment of Transportation 400 Seventh Street, SW, Washington, DC, 20590- 0001.

Noti fication procedure:

Inquiries should be directed to: United States Department of Transportation, De-
partmental Director of Human Resource Management (M 10), 400 7th Street, SW,
Washi ngt on, DC 20590-001.

Record access procedures:

I ndi vidual s may access their own data through Internet, to the DOl HRM Hone Page
Contesting record procedures:

NA.
Record source categories:

I ndi vi dual registrants.
Exemptions clained for the system

None.
DOT/ CG 501
Syst em nane:

Auxi | i ary Management Information System AUXM S
Security classification:

Uncl assi fied--sensitive.
System | ocati on

U S. Coast Guard Operations System Center, G OPB, 600 Coast Guard Dr., Kearneys-
ville, W 25430.

Cat egori es of individuals covered by the system
Al'l present Coast Guard Auxiliarists. Al Auxiliarists disenrolled since 1996.
Categories of records in the system

Personal information (nane, address, birth date, Social Security Number, SSN,
phone number). Auxiliary qualifications information (lInstructor, Exam ner, Spe-
cialty). Auxiliary activities information (patrols conducted, classes taught).
Information on facilities--boats, radio stations or aircraft--owned by Auxiliar-
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i sts.

Aut hority for maintenance of the system

5 U S C 301; 14 U S.C 632, 830, 831; 49 CFR 1.45, 1.46; COVDTINST ML6790. 1E
Pur pose(s):

Primary managenent tool for the Coast Guard Auxiliary program

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Cumul ative unit and individual activity sumraries for use as a nanagenent tool by
Coast Cuard District, Area and Headquarters program nmanagers, Coast Cuard field
units, Coast Guard District Directors of Auxiliary, DI RAUX all Auxiliary units.
Identification of all Auxiliary nmenbers. Al phabetical nationw de cross-reference
listing for use by headquarters and district office staffs. Mailing |abels for na-
tional, district and program specific mailings to auxiliary nmenmbership. An annual
summary of all menber specific information is mailed directly to respective mem
bers. Used by: Chief, Ofice of Auxiliary and staff; Coast Guard Groups and com
mands; District Directors of Auxiliary, DI RAUX and staff; Various el ected and ap-
poi nted office holders of the Auxiliary. See Prefatory Statement of General
Routi ne Uses.

Di scl osure to consunmer reporting agencies:
None.

Pol i cies and practices for storing, retrieving, accessing, retaining and di sposing
of records in the system

St or age:

AUXM S || master records contain personal and activity information concerning
USCG Auxiliary nenbers. The approxi mately 40,000 records presently in the system
are stored in a Progress Rel ati on Database Managenent System on DLT tapes using
Net Backup and are stored off-site.

Retrievability:

The current AUXM S Il nmaster file resides on a HP-755 hardware suite with a Unix
10.2 operating system Information is retrieved by nunber and nane of the indi-
vidual and can be accessed by those DI RAUX and ot her designated users with access
to the database through CGDN or npdem connection at anytine.

Saf eguar ds:

The master files cannot be accessed without the proper user identification and
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password. Eight user access levels have delinmters to restrict the domains in
whi ch a user can view and/ or change nenber information.

Ret enti on and di sposal :

Retenti on of weekly tape files is 180 days, then erased. Retention of disk files
is 1 week, and then updated. Retention of the year-end tape file is permanent.

Syst em manager (s) and address:

United States Coast CGuard, Ofice of Command and Control Architecture, Conmand-
ant, G OCC, U S. Coast CGuard, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.
U S. Coast Guard, Ofice of Auxiliary, Conmandant, G OCX, U.S. Coast Guard, 2100
Second Street SW, Washington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII-2, United States Coast Guard Headquarters, O fice of Inform-
ti on Managenent, 2100 2nd *19488 Street, SW, Wshington, DC 20593- 0001.

Record access procedures:

I ndi vidual Auxiliary menbers can view their AUXM S Il record through a designated
person with restricted donmain user access fromtheir Flotilla or Division. At any
time, nmenbers of the Auxiliary can request access to their personal, hardcopy "nem
ber jacket" file |l ocated at their respective DI RAUX office.

Contesting record procedures:

Record content can be contested at any tinme and, if error is found, all DI RAUX
| evel users have the access to correct individual records. Restricted domain user
access provides nenbers the means to correct their own address, name and phone
nunbers.

Record source categori es:

Al'l records pertaining to Auxiliary nenbers are derived fromforms filled out by
the individuals involved on a voluntary basis.

Exenptions clained for the system
None.

DOT/ CG 503

Syst em nane:

Mot or boat Regi stration.
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Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Depart ment of Transportation, Commandant, G OPB, United States Coast Guard, CG
2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Cat egories of Individuals covered by the system

Boat owner registering for the issuance of boat identification nunmbers for boats
recorded in the State of Al aska.

Cat egories of records in the system

Boat owner nane, address, and boat information.

Aut hority for nmmintenance of the system

5 US C 301; 14 U.S.C. 632, 46 U.S.C. 2301; 49 CFR 145, 146
Pur pose(s):

Adm ni ster the Coast Guard's boating safety program

Routi ne uses of records numintained the system including categories of users and
t he purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Al'l records are maintained in file cabinets.
Retrievability:

By name/ nunber.
Saf eguar ds:

Only authorized office personnel have access to subject files. All personnel
screened prior to allow ng access. Building secured and guarded after duty hours.
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Retention and disposal:
Records are retained permanently.
Syst em manager (s) and address:

Conmandant, United States Coast Guard, Ofice of Boating Safety, G OPB, Depart-
ment of Transportation, United States Coast CGuard Headquarters, 2100 2nd Street,
SW, Washi ngton, DC 20593-0001.

Noti fication procedure:

Department of Transportation, United States Coast Guard Headquarters, Commandant,
G SIl, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Record access procedures:

Department of Transportation, United States Coast CGuard Headquarters, Commandant,
G Sll-2, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Contesting record procedures:
Same as "Record access procedures”
Record Source Categories:
I ndi vi dual applicant.
Exemptions clained for the system
None.
DOT/ CG 505
Syst em nane:
Recreati onal Boating Law Enforcenment Case Files.
Security classification:
Uncl assi fied--sensitive.
System | ocati on

Department of Transportation, United States Coast CGuard, CG Coast Guard District
O fices and Headquarters unit offices for records of incidents in their localit-
i es.

Cat egori es of individuals covered by the system
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Onner s/ operators of vessels found in violation of Federal recreational boating
l aws or regulations.

Categories of records in the system

Case files containing nanes of violators, their addresses and social security
nunbers, together with descriptions of boats and notations of the alleged viol a-
tions of Federal boating |aws, and copies of correspondence relating to the dis-
position of any penalty invol ved.

Aut hority for maintenance of the system

(5 US C 301; 14 U S.C 89a, 93(a)&(c), 632; 16 U. S.C. 1431; 49 CFR 1.45, 1.46)
Pur pose(s):

Det erm ne enforcenent action to be taken by the Coast Guard.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552(b)(12). Disclosures may be made fromthis
systemto consumer reporting agencies (collecting on behalf of the U S. Govern-
ment) as defined in the Fair Credit Reporting Act (15 U S.C. 168la(f)) or the Fed-
eral Clainms Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

I ndex cards, |ogbooks, and file folders.
Retrievability:

Nanme of individual in al phabetical file, or by civil penalty case numnber.
Saf eguar ds:

Informati on available only to authorized personnel. Files maintained in office
in building that is secured during non-working hours and has a roving guard
patrol .

Retention and disposal:

Records in system mai ntained for three years before disposal by nutilation or
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burni ng. Records on reported warnings are destroyed after 1 year (paper files).
Syst em manager (s) and address:

Commandant, G OPB, Chief, Ofice of Boating Safety, Departnment of Transportation,
United States Coast Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC
20593- 0001.

Noti fication procedure:

Department of Transportation, Conmandant,G SlIl, United States Coast *19489 Cuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Record access procedures:

Procedures may be obtained by witing to or visiting the |ocal Coast Guard Dis-
trict or Unit where incident occurred. Proof of identity will be required prior
to release of records. A mlitary identification card, driver's license or siml-
ar docunent is considered suitable identification.

Contesting record procedures:
Same as "Notification procedure.”
Record source categories:

Reports of Coast Guard boarding officers and marine safety investigations as well
as fromreports by.

Exenptions clained for the system

Portions of this system may be exenpt from di sclosure under the provisions of 5
U.S.C. 552a (k)(2) which provide in part, that investigatory material conplied for
| aw enf orcenent purposes may be withheld from di sclosure to the extent that the
identity of the source of the information would be reveal ed by disclosing the in-
vestigatory record, and the source has received an express guarantee that his
identity would be held in confidence, or prior to Decenmber 31, 1974, if the source
received an inplied promise that his identity would be held in confidence.

DOT/ CG 507
Syst em nane:

Coast CGuard Suppl enent to the Manual of Courts Martial Investigations.
Security classification:

Uncl assi fied--sensitive.
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System | ocati on:

Department of Transportation, Conmmandant, G L United States Coast, CG Ofice of
the Chi ef Counsel, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Categories of individuals covered by the system

Mlitary and civilian enpl oyees of the Coast Guard and other individuals who may
be involved in any Coast Guard investigation.

Categories of records in the system

I nvestigations into injuries to Coast Guard personnel, mnishaps involving vessels,
aircraft and vehicles. Incidents involving, explosions, for |oss or destruction
of classified material. Circunstances involving equipnment failures and property
damage, | oss or destruction. Circunstances involving violation of standards of
conduct personnel .

Aut hority for maintenance of the system
(5 US.C 301; 14 U.S.C. 93(e), 632; 49 CFR 1.45, 1.46).
Pur pose(s):

Resol uti on of clains against the Coast Guard as well as clainms asserted by the
gover nment .

Routi ne uses of records maintained in the systemincluding categories of users and
t he purposes of such uses

Reports are transnitted to the Veterans Administration to assist that agency in
deternining entitlenment to benefits adm nistered by it. See Prefatory Statenent
of General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policy and practices for storing, retrieving, accessing, retaining, and disposing
of records in the system

St or age:
St or age cabi nets.
Retrievability:
Name of person, vessel or other facility involved in investigation.

Saf eguar ds:
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Aut hori zed personnel are granted access to these records in connection with the
performance of their official duties.

Ret enti on and di sposal :

Records are maintained in division files for three years and then forwarded to
Federal Records Depository.

Systens manager (s) and address:

Department of Transportation, Commandant, G L, U S. Coast Cuard, O fice of the
Chi ef Counsel, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Noti fication procedure:

Depart ment of Transportation, Commandant, G SIl-2 United States Coast CGuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Record access procedures:

Sanme as "Notification procedure”
Contesting record procedures:

Same as "Notification procedure”
Record source categori es:

Coast Cuard investigating officers, military and civilian personnel
Exenptions clained for the system

None.

DOT/ CG 508
System nane:

Clains and Litigation.
Security classification:

Uncl assi fied--sensitive.
System | ocati on

Depart ment of Transportation, Commandant (G L), United States Coast Guard (CG,
2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Cat egories of individuals covered by the system
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Persons in litigation with the Coast GCuard.
Categories of records in the system

Suits and clains for and agai nst the Coast Guard.
Aut hority for maintenance of the system

(5 US C 301, 5US.C 3301, 14 U.S.C. 1.45, 33 U S.C 2712(e); 33 CFR 133.21,
49 CFR 1.45, 1.46; E. O 12777, COVDTI NST Ms890. 9)

Pur pose(s):
Det erm nati on of clains.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Fil e cabi nets.
Retrievability:

Two card index files, one al phabetic and one nuneric, maintained for cross refer-
ence.

Saf eguar ds:

Access is regularly limted to Coast Guard and civilian enpl oyees of the Clains
and Litigation Division granted in connection with official duties.

Retention and disposal:

Mai nt ai ned for five years and then forwarded to the Federal Records Center. Card
index files retained indefinitely.

Syst em manager (s) and address:

Commandant, G L, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.
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Noti fication procedure:

Department of Transportation, Conmandant, G SIl-2, United States *19490 Coast
Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC 20593- 0001.

Record access procedures:

Sane as "Notification Procedure".
Contesting record procedures:
Sane as "Notification Procedure".
Record source categori es:

Coast CGuard mlitary and civilian personnel, menbers of the public, and Coast
Guard investigating officers.

Exenptions clained for the system
None.
DOT/ CG 509
Syst em nane:
Non- Judi ci al Puni shnent Report.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Department of Transportation, Commandant, G L, United States Coast CGuard, CG
2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Categories of individuals covered by the system

Coast CGuard mlitary personnel who have been subject to non-judicial punishment
proceedi ngs under Article 15, Uniform Code of MIlitary Justice.

Categories of records in the system

Records of Proceedi ngs under Article 15, Uniform Code of Mlitary Justice.
Aut hority for maintenance of the system

(5 US C 301, 10 U S.C. 815; 14 U S.C. 632; 49 CFR 1.45, 1.46.)

Pur pose(s):
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Mlitary justice adm nistration.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Records provide statistical data concerning the number of proceedings held, units
hol di ng proceedi ngs, offenses conmtted, punishnents inposed, and background data
of individuals concerned. See Prefatory Statenent of General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Fil e cabinets.
Retrievability:
By nane.
Saf eguar ds:

Records are nmde avail able to authorized personnel. Records are maintained in
building with limted access during non-working hours and with roving security
patrol .

Retention and disposal:

Di sposal procedures not as yet established. Back-up material disposed of after
i ntroduction into system

Syst em manager (s) and address:

Commandant, G L, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Noti fication procedure:

Department of Transportation, Commandant, G SIl-2, United States Coast Guard
Headquarters, 2100 2nd Street, SW, Wshi ngton, DC 20593-0001.

Record access procedures:
Same as "Notification procedure”.

Contesting record procedures:
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Sane as "Notification procedure"

Record source categories:

I ndi vi dual service records and from proceedi ngs conduct ed.
Exemptions clained for the system

None.

DOT/ CG 510
Syst em nane:

Records of trial: Special, General and Sunmary Courts Martial.
Security classification:

Uncl assi fied--sensitive.
System | ocati on

Department of Transportation, Commandant, G L, United States Coast Guard, CG
2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Cat egori es of individuals covered by the system

Any individual who is tried by court martial in the Coast Cuard.
Categories of records in the system

Records of trial.
Aut hority for maintenance of the system

5 US C 301, 10 U S.C 865; 14 U S.C. 632; 49 CFR 1.45, 1.46; E. O 11835
(January 27, 1975, paragraph 94b).

Pur pose(s):
Docunent ati on of Coast Guard courts martial.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consunmer reporting agencies:

None.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Mai ntained in file cabinets.
Retrievability:

Al phabetically by nanme of individual.
Saf eguar ds:

Mai ntained in file cabinets in building with limted access during non-working
hours and with roving security patrol.

Ret enti on and di sposal :

Ret ai ned pernmanently. Maintained for two years, reviewed by System Manager and
then transferred to Federal Records Center.

Syst em manager (s) and address:

Department of Transportation, Commandant, G L, Ofice of the Chief Counsel,
United States Coast Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC
20593- 0001.

Noti fication procedure:

Department of Transportation, United States Coast CGuard Headquarters, Comuandant,
G SIl, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:
Same as "Notification procedure”.
Record Source Categori es:

Trial proceedings and subsequent statutory reviews--Court of MIlitary Review,
Court of Appeals for the Arned Services, and Chief Counsel of the Coast CGuard.

Exenptions clained for the system
None.

DOT/ CG 511
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Syst em nane:

Legal Assistance Case File System
Security classification:

Uncl assified, sensitive.
System | ocati on:

Depart nent of Transportation, Conmandant, G L, United States Coast Cuard, CG
2100 2nd Street, SW, *19491 Washington, DC 20593-0001. United States Coast
Guard District Legal Ofices and Legal O fices of Coast Guard Units.

Cat egori es of individuals covered by the system

Coast CGuard mlitary nmenbers seeking personal |egal assistance.
Categories of records in the system

I nformation concerning the matters handl ed by these officers for clients.
Aut hority for maintenance of the system

5 U S C 301, 10 U S . C. 1044, 1054; 14 U S.C. 632, 44 U S.C. 3101, 49 CFR 1. 45,
1.46

Pur pose(s):
Provi de | egal assistance.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

These records are also used to prepare statistical reports concerning a | egal of-
ficer's time utilization.

The Prefatory Statenent of Routine Uses applies to records in this systemonly to
the extent that their disclosure would not constitute a violation of the judi-
cially recognized privilege attaching to attorney-client conmunications and of the
et hi cal and professional responsibilities of |lawers under the American Bar Asso-
ciation's Code of Professional Responsibility.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system
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St or age:

Normal Iy, witten records kept in file fol ders.
Retrievability:

Al phabeti cal indexes by nane of menber.
Saf eguar ds:

Kept in office space or filing cabinets, which are normally | ocked during non-
wor ki ng hours. Building patrolled by roving security guards after duty hours.

Retention and disposal:

Records retained as | ong as needed to serve client or as |long as deenmed necessary
by the legal officer. Disposal is by whatever nmeans considered appropriate by the
| egal officer, depending on contents of the record invol ved.

Syst em manager (s) and address:

Commandant, G L, Ofice of the Chief Counsel, United States Coast Cuard Headquar -
ters, 2100 2nd Street, SW, Washington, DC 20593-0001. District or unit |legal of-
fices:

Noti fication procedure:

Commandant, (G SIl1-2, United States Coast Guard Headquarters, 2100 2nd Street,
SW, Washi ngton, DC 20593-0001.

Record access procedures:

O fice of Chief Counsel at Coast Guard Headquarters or within the |legal offices
in the various Coast Guard districts or units, dependent on where | egal assistance
was render ed.

Contesting record procedures:
Same as "Record access procedures”.
Record source categories:

Client involved and as a result of any subsequent investigation by the |egal of-
ficer on behalf of the client.

Exemptions clained for the system
None.

DOT/ CG 526
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Syst em nane:
Adj udi cation and Settlement of Clainms System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WP, United States Coast CGuard, 2100 2nd Street, SW, Washington, DC
20593-0001. Coast Guard Districts and Units.

Cat egori es of individuals covered by the system

Active, Reserve, and Retired mlitary nenbers; civilian enpl oyees.
Categories of records in the system

Claims arising out of disputes concerning amunts of pay received.
Aut hority for maintenance of the system

5 US C 301, 5 US.C 5514; 14 U S.C 632, 461; 37 U S.C. 1007, 49 CFR 1. 45,
1. 46.

Pur pose(s):
Determ ne entitl enent of clai mants.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

To use as precedent setting data in the resolution of simlar questions in the
future. Used by authorized Coast Guard officials and officials of the IRS, GAQ
and the Civil Service Conm ssion, as required. See Prefatory Statenent of General
Routi ne Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Records are stored manually in file folders.

Retrievability:

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.


http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=5USCAS301&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=5USCAS5514&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=14USCAS632&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=14USCAS461&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=37USCAS1007&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000547&DocName=49CFRS1.45&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000547&DocName=49CFRS1.46&FindType=L

65 FR 19476-01 Page 56
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Cl ai mant nane.
Saf eguar ds:

Access is limted to authorized officials by screening of personnel. Mintained
in Governnent buil ding having roving security guards after duty hours.

Retention and disposal:

After adjudication and settlenment, nost subm ssions are retained for precedent
setting val ue, as required.

Syst em manager (s) and address:

Commandant, G WP, Director, Personnel Managenent Directorate, United States Coast
Guard Headquarters, 2100 2nd Street, SW Washi ngton, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:

Sanme as "Notification procedure”.
Record source categories:

I ndi vidual, CG payroll offices, legal staff, investigators, Director of Personnel
and Managenent, Conptroller General, GAO and congressi onal correspondence.

Exemptions clained for the system
None.
DOT/ CG 528
Syst em nane:
Centralized Reserve Pay and Retirement System
Security classification:
Uncl assi fied--sensitive.

System | ocati on:
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United States Coast Guard, Hunan Resources Service and Information Center, 444 SE
Quincy St., Topeka, KS 66683-3591. District Ofices and other Field Units.

Cat egories of individuals covered by the system
Coast Cuard Reservists. *19492
Cat egories of records in the system

Master Pay and Retirement Point Credits Record. Master Personnel Data Accounting
Recor d.

Aut hority for nmmintenance of the system

5 USC 301, 10 Uu.S.C 1331; 10 U. S.C 12731; 14 U.S.C. 632; 49 CFR 1.45, 1.46
Pur pose(s):

Prepare nonthly payroll and all associated |istings.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Preparation of budgets. Accounting. Compute pay and points. Conpilation of
data. Report earnings to state and city taxing authorities. Used by authorized
Coast Cuard, IRS, GAO and other Agency Oficials as required. See Prefatory
Statenent of General Routine Uses; 3 through 5 do not apply.

Di scl osure to consuner reporting agenci es:

Di scl osures may be nmade fromthis systemto "Consuner reporting agencies"
(collecting on behalf of the United States Government) as defined in the Fair
Credit Reporting Act (15 U.S.C. 168la(f)) or the Federal Clainms Collection Act of
1982 (31 U.S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

M crofilmof payroll retained in Reserve Pay Branches and Districts. Records are
filed manually in filing cabinets.

Retrievability:
Al phabetically by name of Reservist and CG Unit Nunber.
Saf eguar ds:

Access is regularly limted to user staff nmenbers. Records are stored in secured
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buil ding after duty hours.
Ret enti on and di sposal :

Mcrofilmand records are retained until nenber is discharged or retired. Three
years subsequent to retirenment or discharge, records are transferred to a Federal
Records Center.

Syst em manager (s) and address:

Commandant, G WI, Director, Reserve and Training Directorate, United States Coast
Guard, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:

Same as "Notification procedure”.

Record source categori es:

Di strict Commander and O fice of Reserve, Individual Unit Commandi ng Officers.
Exenptions clained for the system

None.
DOT/ CG 533
System nane:

Retired Pay and Personnel System
Security classification:

Uncl assi fied--sensitive.
System | ocati on:

United States Coast Guard, CG Human Resources Service and | nformation Center,
444 SE. Quincy St., Topeka, KS 66683-3591.

Cat egori es of individuals:
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Annui tants. Lighthouse Keeper Retirees. Honorary Retirees. USCG Retirees.
Categories of records in the system

Pay and Personnel data of mlitary retirees, annuitants, |ighthouse keepers and
retirees. Personnel data of honorary retirees. Accounts receivable and accounts
payabl e.

Aut hority for maintenance of the system

5 U S C 301, 10 U S.C 421-424, 1201, 1401, 14 U S.C. 632; 49 CFR 1.45, 1.46
Pur pose(s):

Make paynents.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

W2 wage and federal tax reporting to the Internal Revenue Service. Reports of
earnings to State and city taxing authorities. Listing of currently retiring of-
ficers, hone addresses and nmiling | abels used by authorized USCG and USCG affili -
ated organi zations. Reports and information exchanged with the Veterans Adm nis-
tration, Ofice of Personnel Managenent, Social Security Admnistration, Depart-
ment of Defense, and the Red Cross. See Prefatory Statenent of General Routine
Uses.

Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12). Disclosures may be made fromthis
systemto "consunmer reporting agencies" (collecting on behalf of the United States
Governnent) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f) or the
Federal Clainms Collection Act of 1982 (31 U.S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are filed manually in file folders. Mcrofilmis stored in the retired
pay branch. Check tapes are filed in tape library.

Retrievability:

Records and microfilmare indexed al phabetically, check tapes are indexed by tape
nunber. Retrieved by name/ nunmber.

Saf eguar ds:
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Access is regularly linmted to user staff nmenmbers under supervisory control.
Stored in governnent building having roving security guard after duty hours.

Ret enti on and di sposal :

Records are retained in the Retired Pay Branch for 3 years subsequent to retir-
ee's or annuitant's death, and then forwarded to a Federal Records Center. Mag-
netic tapes are retained 18 nonths, microfilmfor 6 years (required by GAO then
dest royed.

Syst em manager (s) and address:

Director, Personnel Managenent Directorate, United States Coast Guard Headquar -
ters, 2100 2nd Street, SW, Washington, DC 20593-0001. Notification procedure:
Department of Transportation, Commandant, G SII, United States Coast Guard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001. Witten request
nmust be signed by the individual.

Record access procedures:

Procedure may be obtained by witing to or visiting Cormmandant, G Sl at the ad-
dress in "Notification Procedure" or the |ocal Coast Guard District or unit office
for the area in which an individual's duty station is |located. Proof of identity
will be required prior to affording an individual access to records. Anilitary
identification card, a driver's license, or simlar docunent will be considered
suitabl e identification.

Contesting record procedures:

Sane as "Record access procedures". *19493

Record source categories:

I ndi vi dual s, Coast Guard personnel and payroll offices.

Exenptions clained for the system

None.
DOT/ CG 534
Syst em nane:

Travel and Transportation of Househol d Effects.
Security classification:

Uncl assi fied--sensitive.
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System | ocati on:

Commandant, G WP, U.S. Coast Guard Headquarters, Director, Personnel Management
Directorate, 2100 2nd Street, SW, Washi ngton, DC 20593-0001. District O fice and
Headquarters' units.

Cat egories of individuals covered by the system
Active duty nmilitary nenbers, retired nilitary nenbers, and civilian enpl oyees.
Categories of records in the system

Travel clainms, transportation clains, government bills of |ading, applications
for shi pnent of househol d effects.

Aut hority for maintenance of the system

5 U S C 301, 10 U . S. C 1147, 14 U S C 512, 632; 37 U S.C. 406; 49 CFR 1. 45,
1.46

Pur pose(s):
Payment of househol d and transportation cl ains.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Vouchers subnmitted for payment of clains, for audit of clains for paynent, to ac-
count for cost of noving household goods, advice of shipment of househol d goods
for reporting of funds expended, and for paynment of claims. Used by General Ac-
counting Ofice in connection with the performance official duties. See Prefatory
Statement of General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policy and practices for storing, retrieving, accessing, retaining, and disposing
of records in the system

St or age:

Filed manually in file fol ders.
Retrievability:

Schedul e nunbers and/ or individual nane.

Saf eguar ds:
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Access is regularly linmted to user staff menmbers. Stored in a building secured
after duty hours.

Ret enti on and di sposal :

Records are kept for 3 years, and then transferred to a Federal Records Center.
Exception: Schedul e 98-Ts (Freight and Transportation) are forwarded to General
Accounting O fice, GAO after 3 nonths.

Syst em manager (s) and address:

Commandant, G WP, Director, Personnel Managenent Directorate, United States Coast
Guard Headquarters, 2100 2nd Street, SW, Washington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593-0001. Witten request must be signed by the individual.

Record access procedures:

Procedure nmay be obtained by witing to or visiting Commndant, G SIl) at the ad-
dress in "Notification procedure" or the |ocal Coast Guard District or unit office
for the area in which an individual's duty station is |located. Proof of identity
will be required prior to affording an individual access to records. A mlitary
identification card, a driver's license, or sinmilar document will be considered
suitable identification.

Contesting record procedures:
Sanme as "Record access procedure”.
Record source categori es:

I ndi vi dual subject of the record. G ound freight and transportation carriers and
agents. Airline conpanies. Personnel offices. Oher responsible agencies.

Exenptions clainmed for the system
None.

DOT/ CG 535

Syst em nane:

Coast CGuard Exchange System CGES and Morale, Wl fare and Recreation, MAR Pro-
gram

System cl assi fi cati on:
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Uncl assi fi ed--sensitive.
System | ocati on

Commandant, G WP, United States Coast CGuard Headquarters, Director, Personne
Managenent Directorate, 2100 2nd Street, SW, Washi ngton, DC 20593-0001. CG Di s-
tricts, Mintenance and Logistics Commands and Headquarters Units.

Cat egori es of individuals covered by the system

Civilian enployees. Active duty and retired mlitary nmenbers. Mlitary depend-
ents.

Categories of records in the system

Payroll records. Accounting records for CGES/ MAR | oans. Listing of bad checks.
Job applications. Correspondence. Menbership applications. Accounts receivable.
I nvestigatory reports involving abuse of facilities. Accounting records for CGES/
MAR.

Aut hority for mai ntenance of the system

5 US C 301, 5US.C 2105, 10 U. S . C 1059, 1146, 1587; 14 U S.C. 632; 49 CFR
1.45, 1.46.

Pur pose(s):

Mai ntai n financial and personnel records for Coast Guard non-appropriated fund
entities.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Payrol | for CGES/ MAR enpl oyees. Personnel actions. Accounting purposes. Budget
and inventory controls. See Prefatory Statenent of General Routine Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Aut onat ed records nmay be stored on tape, disc, drums and punched cards. Mnual
records nmay be stored in file folders and/or credit |edgers, card files, and note-
books.
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Retrievability:
I ndexed al phabetically.
Saf eguar ds:

Access is regularly linmted to authorized personnel. Building is secured after
duty hours.

Ret enti on and di sposal :
Records are retained until useful ness has expired and then destroyed.
Syst em manager (s) and address:

Commandant, G WP, Director, Personnel Managenent Directorate, United States Coast
Guard Headquarters, 2100 2nd Street, SW, Washington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd *19494
Street, SW, Wishington, DC 20593-0001.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:
Same as "Notification procedure”.
Record source categori es:

I ndi vi dual record subject. Previous enployees. Enploynent agencies. Civilian
and mlitary investigative reports. General correspondence.

Exenptions clained for the system
None.
DOT/ CG 536
Syst em nane:
Contract and Real Property File System
System cl assi ficati on:
Uncl assi fied--sensitive.

System | ocati on:
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Commandant, G- CFM United States Coast Guard Headquarters, Chief of Staff, 2100
2nd Street, SW, Washington, DC 20593-0001. District and Headquarters Units.

Cat egories of individuals covered by the system

I ndi vi dual s doi ng busi ness with the Coast Guard. Enpl oyees of prinme and sub-
contractors. Individuals requiring use of CG property. Mlitary menbers and ci-
vilian enpl oyees.

Categories of records in the system

Contracts and related files. Real property and | eased famly housing files.
Bidders list. Mnority conpliance records. Paynent schedule files relating to
Admiralty and Tort claims. Personnel claims. Collection register. Open purchase

order file. Correspondence files and vendor lists. [Information on enpl oyees of
contractors, job level and pay of these enployees. Permts, |icenses and ease-
ment .

Aut hority for mai ntenance of the system

5 U.S.C 301; 10 U.S.C. 2571; 14 U.S.C. 92(f), 93(o), 632, 666, 685; 49 CFR
1.45, 1.46; COMDTI NST 5100. 47.

Pur pose(s):

Det erm ne conpliance of contractors with m ni num wages for certain skills and
trades on governnent contracts.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Recor dkeepi ng of paynments and collection. Determ ne potential for contracting
with the governnent. Record issuance of personal property and maintain inventor-
ies. Determine contractor responsibilities and liability. Used by the Genera
Accounting Office, GAO in performance of duties. See Prefatory Statenent of Gen-
eral Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Manual ly filed in file folders, maintained on tape/card three ring binders, and
in hard cover books.
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Retrievability:
Retrieved by individual/conpany name, number, construction job, and/or |ocation.
Saf eguar ds:

Access restricted to authorized personnel only, some records in | ocked safe and/
or filing cabinet. Maintained in building having roving security guard after duty
hours.

Ret enti on and di sposal :

Sonme records retained indefinitely; some retained 3, 4 or 6 years, then destroyed
or forwarded to a Federal Records Center for an additional 7 years.

Syst em manager (s) and address:

Commandant, G CFM United States Coast Guard Headquarters, Chief of Staff, 2100
2nd Street, SW, Wshington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:
Same as "Notification procedure”.
Record source categori es:

I ndividuals. Contractors. Contract enployees. Bidders. Financial institu-
tions. Insurance Companies. Comrunity associations. O her agencies.

Exenptions clained for the system
None.

DOT/ CG 537

System nane:
FHA Mortgage | nsurance for Servicenen.

Security classification:
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Uncl assi fi ed--sensitive.
System | ocati on:

Commandant, G WP, United States Coast CGuard Headquarters, Director, Personnel
Managenent Directorate, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Cat egori es of individuals covered by the system

Coast CGuard Mlitary Personnel who have applied for Federal Housing Adm nistra-
ti on Mortgage |nsurance.

Categories of records in the system

Sel ect ed aspects of FHA Mortgage I nsurance Records for mlitary personnel, in-
cl udi ng copi es of Form DD 802, "Request for and Certificate of Eligibility" and
Form DD- 803, "Certificate of Termination."

Aut hority for maintenance of the system

5 U.S.C 301; 14 U.S.C. 632, 680-689; 49 CFR 1.45, 1.46

Pur pose(s):

Enroll, term nate, and verify eligibility of nenbers in FHA 222 Program

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Verify that billings fromHUD are correct, and payable from Coast Guard funds.
Di scl osure to consunmer reporting agencies:
None.

Pol i cies and practices for storing retrieving, accessing, retaining, and disposing
of records in the system

St or age:

Manual ly in closed file cases.
Retrievability:

By naned individual, alphabetically.
Saf eguar ds:

Access is regularly limted to user staff nenbers. After duty hours, the build-
ing is patrolled by roving security guards.
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Retention and disposal:

Files are maintained as |ong as a nenber is covered by an insured nortgage | oan;
3 years after, files are forwarded to Federal Records Center. Destroyed 4 years
after case files are closed.

Syst em manager (s) and address:

Commandant, G WP, Director, Personnel Managenent Directorate, United States Coast
Guard Headquarters, 2100 2nd Street, SW, Washington, DC 20593- 0001. *19495

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street SW,
Washi ngton, DC 20593-0001. The written request should include the requester's
name in full and signature.

Record access procedures:

Procedures may be obtained by witing Cormandant, G SII, at the address above, or
by visiting the Coast Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC
20593-0001. Proof of identity will be required prior to affording an individual
access to his records. A mlitary identification card, a driver's |license, or
simlar document will be considered suitable identification.

Contesting record procedures:
Same as "Record access procedures”.
Record source categories:
I ndi vi dual concerned and the Federal Housing Adm nistration.
Exemptions clained for the system
None.
DOT/ CG 571
Syst em nane:
Physical Disability Separation System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commander, U.S. Coast Guard Personnel Command, 2100 2nd St., SW, Rm 1504,
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Washi ngt on, DC 20593- 0001.
Cat egories of individuals covered by the system

USCG active duty personnel, USCG Reserve personnel on active duty orders for
peri ods greater than 29 days, and USCG personnel separated or retired for physical
disability.

Cat egories of records in the system

Central Physical Evaluation Board files. Formal Physical Evaluation Board files.
Physi cal Review Council files. Physical Disability Appeal Board files.

Aut hority for nmmintenance of the system

5 US C 301; 10 Uu.S.C. 1216, 14 U S.C 366, 632; 49 CFR 1.45, 1.46.
Pur pose(s):

Physi cal disability separation and retirenent proceedings.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Department of Veteran Affairs for assistance in determning the eligibility of

i ndi vidual s for benefits adm nistered by that agency and avail able to USPHS or DOD
nmedi cal personnel in connection with the performance of their official duties.

See Prefatory Statenment of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders, mcrofilm magnetic tape, punched cards, machine lists, discs, and
ot her comnputerized or nmachi ne readabl e nedi a.

Retrievability:

Nane, social security nunber, and the diagnosis or International Classification
of Di seases, |CD code.

Saf eguar ds:

Records are maintained in |ocked filing equipnent in controlled access roons.
Records are accessible only to authorized personnel. Conputer termnals are | oc-
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ated in supervised areas, with access controlled by password or other user code
system

Ret enti on and di sposal :

Ret ai ned two years after disposition then transferred to Federal Records Center,
St. Louis, MO

Syst em manager (s) and address:

Commander, U.S. Coast Guard, Personnel Conmmand, 2100 2nd St., SW, Rm 1504,
Washi ngt on, DC 20593- 0001.

Noti fication procedure:

Not ari zed witten requests should contain the full nane and social security num
ber of the menmber and be addressed to: Commandant, G SlII-2, United States Coast
Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:
Same as "Notification procedure”.
Record source categori es:

Information in records devel oped through proceedi ngs of admi nistrative bodies
listed in "Categories of records" above.

Exenptions clainmed for the system
None.
DOT/ CG 572
System nane:
USCG Mlitary Personnel Health Record System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Menmber's unit or the Coast Guard health care facilities at which the nmenber or
dependents receive treatnent.
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Cat egori es of individuals covered by the system

Active duty, reserve, and retired nenbers of the uniforned services and their de-
pendent s.

Categories of records in the system

Records of medical and dental treatnent, including x-rays. Physical Exam na-
tions. ADP Records containing due date for physical/dental and eye exam nations,
i nocul ati ons, screening tests and results of actions required by Coast "Guard or
ot her federal state or |ocal government or agency. Records concerning line of
duty determ nation and eligibility for disability benefits.

Aut hority for mai ntenance of the system
5 US C 301; 10 U.S.C. 1071-1107; 14 U.S.C. 632; 49 CFR 1.45, 1.46
Pur pose(s):

Determ ne suitability of menbers for overseas assignnents and to devel op auto-
mated i nformation relating to nedical readiness in wartine and conti ngence opera-
tions.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

a. Provided to federal, state, or l|ocal governments and agencies to conpile
statistical data for research and auditing; to provide quality assurance; to re-
port nedical conditions and other data required by law, to aid in preventive
heal th and conmuni cabl e di sease control prograns.

b. Provided to the Joint Commi ssion on Accreditation of Healthcare Organi zati ons
to evaluate health care provided, personnel and facilities for professional certi-
fication and hospital accreditation; to provide quality services.

c. Records of comunicabl e di sease are provided to the Departnment of Defense to
anal yze the results, to ensure unifornity of record keeping, and to centralize
production of reports for all unifornmed services.

d. Provided to the Department of Defense or other federal, state, or |ocal gov-
ernnents and agencies for casualty identification purposes.

e. Provided to the Social Security Adm nistration and Veterans Adm ni stration
for use in determning an individual's entitlenent to benefits adm ni stered by
those agencies. *19496

f. Provided to the Public Health Service, Departnent of Defense, or Veterans Ad-
m ni stration nedical personnel or to personnel or facilities providing care to
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el igi ble beneficiaries under contract in connection with nedical treatnent of in-
di vi dual s.

Records are provided to the Departnent of Health and Human Services for purposes
of the Federal Medical Care recovery set. Records are available to the Public
Heal th Service or DOD nedical personnel in connection with nmedical treatnment of
i ndi viduals at USPHS or DOD facilities. See Prefatory Statenent of Genera
Routi ne Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Individual files are in folders. Portions of records are automated at sone
units.

Retrievability:
Nane or social security nunber of menber or dependents.
Saf eguar ds:

Room or cabinets in which records are |ocated are | ocked when unattended. Access
limted to these records at all times by personnel screening.

Ret enti on and di sposal :

a. Active Duty Personnel: Individual nedical files are retained at the nmenbers
unit or medical adm nistration office for so long as individual is assigned to the
particul ar area. When the nmenber is reassigned, the individual nmedical file is
transferred to the new duty station upon reassignment of nenber. Upon separation
or retirenent, the individual nmedical file is incorporated into the Oficial Of-
ficer Service Records System DOT/CG 626, or Enlisted Personnel Records System
DOT/ CG 629, as appropriate.

b. Retired Personnel: Individual nedical files are retained at the nmedical fa-
cility for a period of 4 years fromdate of |ast activity. Transferred to Nation-
al Personnel Records Center (Mlitary Personnel Records). 9700 Page Bl vd, St
Loui s, MO 63132, 4 years after |ast report.

c. Dependents: Individual nedical files are retained at the nedical treatnent
facility for period of 4 years fromdate of last activity. Transferred to new
duty station of sponsor upon witten request of dependent. Records not trans-
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ferred are forwarded to National Personnel Records Center, CPR 111 W nnebago
Street, St. Louis, MO 63118, and 4 years after last activity.

d. Reserve Personnel: Individual nedical files are retained in custody of the
reserve group or unit, or district commander(s) for so long as the reservist is
assigned to the particular area. When the menber is reassigned, the individual
medical file is transferred to the new reserve group or unit or district commnder
as appropriate. Upon separation or retirenent, the individual nedical file is in-
corporated into Oficial Coast Guard Reserve Service Record System DOI/CG 676

Syst em manager (s) and address:

Commandant, G WK, United States Coast CGuard Headquarters, Director, Health and
Safety Directorate, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Noti fication procedure:

Commandant, G SII-2, United States Coast Guard Headquarters, 2100 2nd Street,
SW, Washi ngton, DC 20593-0001.

Record access procedures:

a. Active Duty personnel: Health care facility where the record is |ocated, or
see "Notification Procedure".

b. Retired Personnel and all Dependents: Health care facility where the record
is/was |ocated, or: (Retired) National Personnel Records Center, (Mlitary Person-
nel Records) 9700 Page Blvd., St. Louis, MO 63132; (Dependents) National Personnel
Records Center, CPR, 111 Wnnebago Street, St. Louis, MO 63118

Reserve Personnel: Reserve group or unit or district commander of the district
where conmand is |ocated, or see "Notification Procedure".

The decision to rel ease nedical records directly to the individual shall be nade
by nmedical practitioner per 49 CFR 10.35(c).

Contesting record procedures:
Sane as "Notification procedure.”
Record source categori es:

Medical facilities where beneficiaries treated or exam ned. |nvestigations res-
ulting fromillness or injury. The individual.

Exemptions clained for the system

None.

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.


http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000547&DocName=49CFRS10.35&FindType=L&ReferencePositionType=T&ReferencePosition=SP_4b24000003ba5

65 FR 19476-01 Page 74
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

DOT/ CG 573
System nane:

United States Public Health Services, PHS Comn ssioned O ficer Corps Staffing
and Recruitment Files.

Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WK, United States Coast CGuard Headquarters, Director, Health and
Safety Directorate, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Cat egories of individuals covered by the system
PHS conmi ssioned officers assigned to duty with the Coast Guard.
Cat egories of records in the system

Personnel records, assignment preference, reference questionnaires, background
i nformati on.

Aut hority for nmmintenance of the system

5 U S C 301; 10 U.S.C. 1043, 14 U.S. C. 93(r), 632, 645; 42 U S.C 213, 253; 49
CFR 1.45, 1.46.

Pur pose(s):

Assi st admi nistrators in assigning personnel to area requiring their specific
skills.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Moni t or career devel opment of personnel assigned to program See Prefatory
Statement of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
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File fol ders.
Retrievability:

By name of individuals.
Saf eguar ds:

During working hours access is controlled by office personnel, during non-
wor ki ng hours building is patrolled by roving security patrol.

Ret enti on and di sposal :

Records are retained during period of an individual's assignment to the Coast
Guard. Thereafter, records are destroyed by shredding.

Syst em manager (s) and address:

Commandant, G WK, Director, Health and Safety Directorate, United States Coast
Guard Headquarters, 2100 2nd Street, SW, Washington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII-2, United States Coast Guard Headquarters, 2100 2nd *19497
Street, SW, Washington, DC 20593-0001. Witten request nust be signed by the in-
di vi dual .

Record access procedures:

Procedures may be obtained by witing to or visiting Commandant, G SII-2 at the

address in "Notification procedures”. Proof of identity will be required prior to
rel ease of records. A military identification card, driver's license or sinmlar
docunent will be considered suitable identification

Contesting record procedures:
See "Record access procedures"”.
Record source categories:

Previ ous enmpl oyers, educational institutions, references, Coast Guard Medi cal
Admi ni strators and the individual.

Exenptions clained for the system
None.
DOT/ CG 576

Syst em nane:
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USCG Non- Federal Invoice Processing System NI PS.
Security classification:

Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WK, United States Coast Guard, 2100 Second Street, SW, Washi ng-
ton, DC 20593-0001. Conmander, Mintenance and Logistics Command Atlantic, Health
Services Division, Governor's |sland Building 400, New York, NY 10004-5100. Com
mander, Mai ntenance and Logi stics Command Pacific, Health Services Division, Coast
Guard Island, Al aneda, CA 94501-5100.

Cat egories of individuals covered by the system

Active duty, reserve, and retired nenbers of the uniformed services and their
el i gi bl e dependents, and non-Federal health care providers that have rendered ser-
vices to eligible beneficiaries.

Categories of records in the system

Correspondence, nenoranda, and rel ated docunents concerning potential and actual
health care invoices for processing by NIPS. Medical and dental treatnent records
provided to the individual that are the subject of an invoice for non-federal
health care provided to an eligible beneficiary. Autonated data processing, ADP
records containing identifying data on individuals including: Units of assignnent
and address, hone address, and information necessary to process and monitor bills
for paynent.

Aut hority for maintenance of the system

5 U S C 301; 10 U.S.C. 1091, 14 U S.C. 93(r), 632; 49 CFR 1.45, 1.46.
Pur pose(s):

Revi ew of cost data and appropriateness of care.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Medi cal information, including records of health care and nedical invoices may
be disclosed to health care professionals, auditing, utilization and peer review
organi zati ons to support a governnent claim See Prefatory Statenent of General
routi ne Uses.

Di scl osure to consuner reporting agencies:

None.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Storage of individual files is in folders. Portions of records are extracted in
an ADP data base. ADP data is nmintained in hard di sk and nagnetic tape storage.

Retrievability:

Nane or Social Security Nunber of nenber or dependents sponsor. Nanme of Mem
ber's Unit. Nanme or tax identification nunber of non-Federal health care pro-
vi ders.

Saf eguar ds:

Room and cabinets in which records are |ocated are | ocked when unattended.
There are roving guard patrols during non-duty hours. Access to records is regu-
larly limted to those directly involved in nmanaging claims. Records in the ADP
dat abase are retrievable only by those with authorized access to ADP equi prent and
the database is protected by standard ADP security neasures including the use of
passwor ds.

Ret enti on and di sposal :

Ret ai ned for 1 year; transferred to a Federal Record Storage Facility and re-
tained for an additional 5 years 3 nonths, and destroyed thereafter.

Syst em manager:

Commandant, G WK, Director, Health and Safety Directorate, United States Coast
Guard Headquarters, 2100 Second Street, SW, Wshington, DC 20593-0001

Noti fication procedure:

Send a witten request with patient's nane, sponsor's name and social security
nunber, to the System Location for the M.C where care was rendered. The request
nmust be signed by the individual, or if a mnor dependent, by the parent or guard-
ian. Commander, Maintenance and Logi stics Command Atlantic, Health Services Divi-
sion, Governor's Island, New York, Ny 10004-5100, or Commander, Mintenance and
Logi stics Command Pacific, Health Services Division, Coast Guard |Island, Alaneda,
CA 94501-5100, as appropriate.

Record access procedures:

Wite or visit the appropriate Commander, M.C at the address given in "Notifica-
tion procedure." Responsible for where the care was received.

Contesting record procedures:
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Same as "Record access procedures.”
Record source categories:

From the individual, individual's spouse, parent or guardian. Medical facilit-
ies (United States Coast CGuard, Departnent of Defense, uniformed Services Treat-
ment Facility, or non-Federal, provider) where beneficiaries are treated. For
Active Duty personnel--the Oficial Oficer Service Records System DOT/CG 626,
and the Enlisted Personnel Record System DOT/CG 629. For Reserve personnel --the
O ficial Coast Guard Reserve Service Record System DOT/CG 676. |nvestigations
resulting fromillness or injury.

Exemptions clained for the system

None.
DOT/ CG 577
Syst em nane:

USCG Federal Medical Care Recovery Act, FMCRA Record System
Security classification:

Uncl assi fi ed--sensitive.

System | ocati on:

U.S. Coast Guard, Health and Safety Directorate, 2100 2nd Street, SW, Washing-
ton, DC 20593-0001.

Cat egori es of individuals covered by the system

Active duty, reserve, and retired nenbers of the unifornmed services and their
el i gi bl e dependents.

Categories of records in the system

Correspondence, nenoranda, and rel ated docunments concerning potential ad actual
FMCRA cl ai ns, and copi es of medical and dental treatnent provided to the individu-
al subject of the claim and copies of medical bills associated with civilian care
provi ded at governnment expense. Automated data *19498 processing, ADP records
containing identifying data on individuals, unit of assignment and address, home
address, the anobunt of the claim the anpbunt paid to the government on the claim
dates of correspondence sent, due dates of reply, claimnunber, date clai mopened
and date cl ai mcl osed.

Aut hority for maintenance of the system
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5 U S C 301; 14 U S.C 632; 42 U S.C. 2651-2653; 49 CFR 1.45, 1.46.
Pur pose(s):
Managi ng, processing, and collecting clains for the governnent.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

I nformati on may be disclosed to attorneys and i nsurance conpani es involved in
settling and litigating clainms. See Prefatory Statement of CGeneral Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Storage of individual files is in folders. Portions of records are extracted in
ADP dat abase. ADP dat abase will be mmintained in hard di sk and magnetic tape
st or age.

Retrievability:
Nane or social security nunber of nenber, retiree or dependent.
Saf eguar ds:

Room and cabinets in which records are |ocated are | ocked when unattended. Rov-
i ng guard patrol during non-duty hours. Access to records limted to those dir-
ectly involved in managing clains with a need to know. Records in ADP dat abase
retrievable only to those with authorized access to ADP equi prent and dat abase is
protected by standard ADP.

Ret enti on and di sposal :

Records are retained at USCG Headquarters for 1 year; transferred to a Federa
Records Storage Facility and retained for an additional 5 years, 3 nonths for a
total of 6 years, 3 months and destroyed thereafter

Syst em manager (s) and address:

Health and Safety Directorate, United States Coast Guard, Headquarters, 2100 2nd
Street, SW, Washington, DC 20593-0001.

Noti fication procedure:
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Send a witten request with the client's nanme, sponsor's nane and social secur-
ity nunmber to the system manager. The request mnust be signed by the individual,
or if a mnor dependent, by the parent or guardian.

Record access procedures:

Wite or visit: Commandant, G WK, U.S. Coast Guard, Attn: FMCRA Section, 2100
Second Street, SW, Washington, DC 20593-0001.

Contesting record procedures:
Sanme as "Record access procedures.”
Record source categori es:

Fromthe individual, or if a minor, the parent or guardian. Medical facilities
(U. S. Coast Cuard, Departnment of Defense, Uniformed Services Treatment Facility,
or Civilian Facility) where beneficiaries are treated. Injury investigations. At-
torneys and i nsurance conpanies involved in the claim For Active Duty personnel -
-the Oficial Oficer Service Records System DOI/CG 626, and the Enlisted Person-
nel Records System DOI/CG 629. For reserve personnel--the Oficial Coast Cuard
Reserve Service Record System DOI/ CG 676.

Exenptions clainmed for the system
None.

DOT/ CG 586
Syst em nane:

Cheni cal Transportation Industry Advisory Conmmittee.
Security classification:

Uncl assi fied-sensitive.
System | ocati on:

Conmmandant, G M United States Coast Guard, 2100 2nd Street, SW, Wshington, DC
20593- 0001.

Cat egories of individuals covered by the system
Conmi tt ee nenbers.
Categories of records in the system

Addr ess, phone nunber. Biographical sketch. Committee information. M nutes of
nmeeti ngs.
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Aut hority for maintenance of the system
5 U S C 301; 14 U.S.C. 632; 49 CFR 1.45, 1.46.
Pur pose(s):

Arrangi ng neetings, keeping records of conmittee business, determine conmittee
menber shi p.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenent of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File fol ders.
Retrievability:

By conmittee nane/individual nane.
Saf eguar ds:

Personnel screening prior to granting access. Building has roving security
after hours.

Retention and disposal:
Per manent |y retai ned.
Syst em manager (s) and address:

Commandant (G M, United States Coast Guard Headquarters, Chief, Marine Safety
and Environmental Protection, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Noti fication procedure:

Commandant, G SlII1-2, United States Coast Guard Headquarters, 2100 2nd Street,
SW, Washi ngton, DC 20593-0001. Witten request nust be signed by the individual.

Record access procedures:
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Procedures may be obtained by witing to or visiting Commandant, G SII-2, at the
address in "Notification Procedure."” Proof of identity will be required prior to
granting access. A nlitary identification card, driver's license or simlar doc-
ument is considered suitable identification.

Contesting record procedures:
Sane as "Record access procedures'.
Record source categori es:
From the individual of record.
Exenptions clained for the system
None.
DOT/ CG 588
Syst em nane:
Marine Safety Information System MSIS.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

United States Coast Guard (USCG, Operations Systens Center, 175 Murall Drive,
Martinsburg, W 25401. *19499

Categories of individuals covered by the system

I ndividual s with established relationship(s) associates to maritinme vessels that
are included in the Marine Safety Information System MSIS. Specifically, inform
ation on vessel owners, operators, masters, crew and/or agents can be stored in
MSI S.

Categories of records in the system

Information on maritine vessels and vessel characteristics including: Vessel
identification data, registration data, port visits, inspection data, docunenta-
tion data, port safety boardings, casualties, pollution incidents, and civil viol-
ations if applicable and associated information (data pertaining to people or or-
gani zati ons associated with vessels) for owners, operators, agents, and possibly
crew nenbers. Statenents subnmitted by Coast Guard relating to boardings, invest-
igations as a result of a pollution and/or casualty incident, as well as any viol-
ations of United States law, along with civil penalty actions taken as a result of
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such violations. Such reports could contain nanmes of passengers on vessels, as
well as witnesses to such violations.

Aut hority for maintenance of the system

5 US C 301, 14 US.C 632; 33 US.C 1228, 46 U. S.C. 2102, 3301, 3714, 3717
6101, 6102, 6307(c)", 6301, 7101, 7309; 49 CFR 1.45, 1.46

Pur pose(s):

Build a safety performance history of vessels, their owners, operators and fa-
cilities, thereby enhancing safety.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

MSIS primarily supports operational decision nmaking in inplenenting and enfor-
cing marine safety and environmental programs. |In addition, the systemis used by
field units for the issuance of Certificates of Docunmentation, Certificates of In-
spections, port safety boardings, nonitoring cargo transfers, capturing data on
pol lution incidents and casualties, and for reporting of violations resulting from
these incidents. MSIS Records may be disclosed to the following United States
Government entities.

(1) United States Departnent of Commerce, National Technical Information Service,
NTI S: Characteristics of vessels docunented by the USCG and owner i nfornmation.
This information is the sanme as that published in the annual publication "Merchant
Vessels of the United States,” CG 408 (al so known as "the blue book"). This in-
formation is distributed on tape and is sold to the public.

(2) United States Custonms Service, USCS: Characteristics of vessel, United States
ports visited and owner information. USCG information is conpared to USCS vessel
and/ or owner information.

(3) Mlitary Sealift Command (MSC): Characteristics of vessels. USCG information
is conpared to MSC vessel information.

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Storage of all records is in an ADP data base operated and mai ntai ned by the
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United States Coast Guard. All data is retained indefinitely.
Retrievability:
Records are retrieved by:
a. Vessel name or vessel identification nunber, VIN
b. Facility name or facility identifying number, FIN
c. Involved parties nane, IPN, (owner, operators, agent, etc.).
d. Casualty case nunber.
e. Pollution incident case nunber.
Saf eguar ds:

The MsIS falls under the guidelines of the Operations System Center in Martins-
burg, W/. This conputer facility has its own approved System Security Pl an which
provi des that:

a. The system be mmintained in a secure computer roomw th access restricted to
aut hori zed personnel only.

b. Access to the building nust be authorized and is limted. A Sensitive Ap-
plication Certification (SAC) has been approved for the MSIS.

The United States Coast CGuard will operate the MSIS in consonance with Federal
security regul ations, policy, procedures, standards and gui dance for inplenenting
the Automated Information Systens Security Program

c. Only authorized Department of Transportation personnel, and authorized United
St ates Government contractors conducting system nmai ntenance nmay access MSIS re-
cords.

d. Access to records password protected and the scope of access for each pass-
word is limted to the official need of each individual authorized access.

e. Additional protection is afforded by the use of two password security.
Ret enti on and di sposal :

Record retention is indefinite.
Syst em manager (s) and address:

United States Coast Guard, Information Management Division, GMR-2, 2100 2nd
Street, SW WAashi ngton, DC 20593-0001. Notification Procedure: Submt a witten
request noting the information desired and for what purpose the information wll
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be used. A first party request should be specifically noted. The request nust be
signed by the individual, or his/her |egal representative. Send the request to:
Commandant, G SII, United States Coast Guard Headquarters, 2100 Second Street,
SW, Washi ngton, DC 20593-0001

Record access procedures:
Sanme as Notification procedures.
Contesting record procedures:
Sanme as Notification procedures.
Record source categori es:

Al information entered into the MSIS is gathered from boardi ngs, inspections,
and Docurentation offices in the course of normal routine business. This inform-
tion is gathered fromthe owners, operators, crew nenbers, agents, passengers,
wi t nesses, United States Coast Guard personnel .

Exenptions clained for the system

Portions of this system of records may be exenpt from di scl osure under the pro-
visions of 5 U S.C. 552a (k)(2). However, in specific cases where nmai ntenance of
information results in the denial of a right, privileges or benefits to which the
individual is entitled, the information will be released in accordance with sec-
tion (k)(2). This provides in part that investigatory material conpiled for |aw
enf orcenent purposes may be withheld fromdisclosure to the extent the identity of
the source of the infornmation would be reveal ed by disclosing the investigatory
record, and the source has received an express prom se that his/her identity would
be held in confidence.

DOT/ CG 589
Syst em nane:
United States Merchant Seanen's Records.
Security classification:
Uncl assi fi ed--sensitive.
System | ocati on:

Commandant, G M United States Coast Guard, CG 2100 2nd Street, SW, *19500
Washi ngton, DC. 20593-0001. Marine Inspection Ofice or the Marine Safety O fice
where the seaman was document ed.

Cat egori es of individuals:
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United States Merchant Seamnen.
Categories of records in the system

Personnel File. Shipping Articles. Locator List. Log Books. Seanen's License
Records. Fingerprint Records. Disciplinary Records. Security Records.

Aut hority for maintenance of the system

5 US C301, 14 U S C 632, 46 U S C 2103, 7319, 7701, 8701; 14 CFR 12.02-25;
49 CFR 1.45, 1.46.

Pur pose(s):

Adni ni stering the Comrercial Vessel Safety Programto determni ne donestic and in-
ternational qualifications for the issuance of |icenses, docunents and staff of-
ficer certifications.

Routi ne uses of the records maintained in the system including categories of
users and the purposes of such uses:

Provide information to other Federal Agencies, such as the Veterans' Adm nistra-
tion, the Social Security Adm nistration, etc. in connection with benefits and
services adm nistered by those agencies; to provide information to private organ-
i zati ons when consi dered beneficial to the seaman. See Prefatory Statenent of
General Routine Use.

Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12). Disclosures may be nade fromthis
systemto "consunmer reporting agencies" (collecting on behalf of the United States
CGovt.) as defined in the Fair Credit Reporting Act (15 U S.C. 168la(f)) or the
Federal Clainms Collection Act of 1982 (31 U.S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper files are stored at a secure, controlled access site managed by contract
personnel ; on-site government oversight is provided by the Coast Guard's National
Maritime Center. Electronic records are stored on a secure database server at the
Coast Cuard Operations Systems Center.

Retrievability:

Al phabetical order by last name, first name, mddle name. Retrieval is nmade by
nanme and cross-indexed by identifying nunmber (e.g. Social Security Nunber, "2ZzZ"
nunber, or Continuous Di scharge Book nunber).

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.


http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=5USCAS301&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=14USCAS632&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=46USCAS2103&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=46USCAS7319&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=46USCAS7701&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=46USCAS8701&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000547&DocName=49CFRS1.45&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000547&DocName=49CFRS1.46&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=5USCAS552A&FindType=L&ReferencePositionType=T&ReferencePosition=SP_cf5f0000ed321
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=15USCAS1681A&FindType=L&ReferencePositionType=T&ReferencePosition=SP_ae0d0000c5150
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=31USCAS3701&FindType=L&ReferencePositionType=T&ReferencePosition=SP_28cc0000ccca6

65 FR 19476-01 Page 87
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Saf eguar ds:

The active personnel records are stored in a |ocked roomat a contractor's site.
Access to the roomis regularly linmted to trained enpl oyees of the contractor and
to National Maritime Center personnel. National Mritine Center personnel provide
full time oversight. Conputer records are retrievable only by approved Coast
Guard and contractor personnel. Passwords are required by all personnel who ac-
cess the system and the systemrecords the name of the user each tine a record is
accessed. Each user's access is limted to only that portion of the overall file
that has previously been determned to the user's needs.

Ret enti on and di sposal :

Paper personnel files are held at the contractor's site for five years past the
last activity with the file. They are then transferred to the Federal Records
Center in Suitland, MD. Disciplinary Records are maintained in paper form Adnin-
istrative Law Judge's Decisions and Orders and Appeal File are transferred to a
Federal Records Center after 5 years. Commandant's Decision on Appeal and Nati on-
al Transportation Safety Board Decisions and Orders are retained. Disciplinary
Record Cards are destroyed upon notice of death.

Syst em manager (s) and address:

Assi stant Conmandant, G M United States Coast CGuard Headquarters, Marine Safety
and Environmental Protection, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Noti fication procedure:

United States Coast Guard Headquarters, Commandant, G SlIl, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Same as "Notification procedure" or the Marine Inspection Ofice or Marine
Safety O fice where the document was issued |ocally.

Contesting record procedures:
Sane as "Record access procedures.”
Record source categories:

Personnel File--seanen, United States Coast Guard officials, other Federal Agen-
cies and enployer. Shipping Articles Vessels' operators, seanen, masters of ves-
sels, State Departnment, and Coast CGuard officials. Disciplinary Records-
-Investigating Oficers at the various Marine Inspection and Marine Safety O -
fices.
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Exemptions clained for the system

Portions of this system of records may be exenpt from discl osure under the pro-
visions of 5 USC 552a (k) (2).

DOT/ CG 590
Syst em nane:
Vessel ldentification System VIS
Security classification:
Uncl assi fi ed--sensitive.
System | ocati on:

United States Coast Guard, USCG Operations Systens Center, 600 Coast Guard
Drive, Kearneysville, W 25430-3000.

Cat egori es of individuals covered by the system

I ndi vidual s with established relationship(s)/association to vessels that are
state-nunbered and/or titled and United States Coast Cuard-docunented, and that
are included in the Vessel Identification System VIS. Specifically, owners, or
agents of such vessels, as well as |ienhol ders.

Categories of records in the system

Vessel identification information and vessel characteristics on state-nunbered
and/or titled vessels or Coast Guard-documented vessels. Personal information in-
cl udi ng: Name of each owner, address of principal place of residence of at |east
one owner, mailing address if different than the principal place of residence, and
either an owner's social security nunmber, date of birth and driver's |license num
ber, or other identifier. Records containing |lienholder and insurance information
i ncludi ng: Nane of lienholder, and city and state of principal place of residence
or business of each lienholder. Law enforcenent status code (stolen, recovered
| ost, destroyed, or abandoned), |aw enforcenent hold, reporting agency, originat-

i ng case nunber, National Crinme Information Center, NCIC, nunber, VIS user identi-
fication, incident |location, last sighted date/tinme/location, |aw enforcenment con-
tact and phone nunmber, and hours of operations. Records containing vessel regis-
tration information including: registration and, if applicable title nunmber in-
cluding effective and expiration date, issuing authority, and, for Coast Guard
docunent ed vessels, the official nunber.

Aut hority for maintenance of the system

5 US. C 301; 14 US.C 632; 46 U S C 12501-12507; 49 CFR 1.45, 1.46 *19501
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Pur pose(s):

Provi de a nati onwi de pool of state-nunbered and/or titled and United States
Coast Cuard-docunmented vessels that will assist in identification and recovery of
stol en vessels, deter vessel theft and fraud, and other purposes relating to the
ownership of vessels.

Routi ne uses of records nmaintained in the system including categories of users
and the purposes of such uses:

Federal and state nunbering and titling officials for the purposes of tracking,
registering and titling vessels. See Prefatory Statenment of General Routine Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Aut omat ed data processi ng (ADP) database operated and nmi ntai ned by the United
St ates Coast Cuard.

Retrievability:

Vessel owner or business nane; Vessel owner's social security number or altern-
ate identifier (e.g. DOB, driver's |license nunber, or taxpayer identification num
ber); vessel hull identification nunber, HIN;, State certificate of nunber; title
nunber.; United States Coast CGuard official number; USCG vessel name and hailing
port.

Saf eguar ds:

The VIS falls under the guidelines of the United States Coast Guard Operations
System Center, OSC in Martinsburg, W/. This conputer facility has its own approved
System Security Pl an.

Ret enti on and di sposal :

Records of active cases are retained until they becone inactive; inactive cases
are archived and retained for 50 years. Records will be selected to be archived
into an off-line file for any vessel that has been inactive for a period of 10
years. Copies of backups are stored at an off-site |ocation.

Syst em manager (s) and address:

I nformati on Resource Division, System Devel opnent Division, GMI-3, United
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St at es Coast Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC 20593- 0001.
Noti fication procedure:

Commandant, G SlI, USCG Headquarters, 2100 2nd Street, SW, Wshington, DC
20593- 0001.

Record access procedures:
Same as "Notification procedure”.
Contesting record procedures:
Same as "Notification procedure”.
Record source categories:
Participating States and the National Crine Infornation Center, NCIC
Exemptions clained for the system

Portions of this system of records may be exenpt from discl osure under the pro-
visions of 5 U S.C. 552a (k)(2).

DOT/ CG 591
Syst em nane:
Mer chant Vessel Docunentation System Manual .
Security classification:
Uncl assi fi ed--sensitive.
System | ocati on:

Automat ed: United States Coast Guard, USCG Operations Systens Center, 600 Coast
Guard Drive, Kearneysville, W 25430-3000. Manual: United States Coast Guard,
USCG National Vessel Docunentation Center, 2039 Stonewall Jackson Drive, Falling
Waters, W 25419-9502.

Cat egori es of individuals covered by the system

Vessel owners. Mortgagees. Vessel buyers and sellers. Lien claimnts. Vessel
bui | ders.

Categories of records in the system

Vessel owner information. Vessel information. Instrunments of record (bills of
sal e, nortgages, etc.).
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Aut hority for maintenance of the system

5 US C 301; 14 U S.C 632; 46 U. S C 12119, 12502, 46 CFR part 67; 49 CFR
1.45, 1.46

Pur pose(s):

Establish the eligibility of vessels for docunentation, record and track docu-
nmented vessel s, issue marine docunents and record instruments of record (bills of
sal e, nortgages, etc.).

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Publicati on of the annual MERCHANT VESSELS OF THE UNI TED STATES. See Prefatory
St at enent of General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

I ndex of owners maintained by Conmandant, G MVD. All other records maintained
at hone port of vessel by vessel nane.

Retrievability:

Name of vessel owner.
Saf eguar ds:

Per sonnel screening.
Retention and disposal:

Li stings of vessel owners constantly updated by additions and del etions
(automated). Field office vessel folders transferred to FRC two years after change
of vessel's hone port or 2 years after rempoval of vessel from docunentation
(manual ).

Syst em manager (s) and address:

Commandant, G M Chief, Marine Safety and Environmental Protection, United
St at es Coast Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC 20593- 0001

Noti fication procedure:
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Commandant, G SlII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Sane as "Notification procedure"” or the |ocal Coast Guard District Ofice.
Contesting record procedures:

Sanme as "Record Access Procedures.”
Record source categori es:

Vessel owners, Mrtgagees, lien clainmants, vessel sellers and buyers, Coast
Guard adneasures, and vessel buil ders.

Exenptions clained for the system
None.
DOT/ CG 592
System nane:
Regi stered/ Applicant Pilot Eligibility Fol der.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commander, Ninth Coast Cuard District, G eat Lakes Pilotage Staff, 1240 East
Ninth St., Ceveland, OH 44199-2060.

Cat egories of individuals covered by the system

United States registered pilots and applicant pilots suitable registered to
*19502 performpilotage duties aboard foreign vessels on the Great Lakes.

Cat egories of records in the system

Application for registration, renewal of registration, annual report of physical
exam nation, Coast Cuard license data, and exam nation for registration.

Aut hority for nmmintenance of the system
5 US. C 301; 14 U S.C 632, 709; 49 CFR 1.45, 1.46.

Pur pose(s):
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Docunent pil ot registration.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Trai ning program needs, retirenents, statistical conpilations, and negoti ations
with Canadian authorities to assure equitable participation by U S. registered pi-
lots with Canadian registered pilots. See Prefatory Statenent of General Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Stored in file folders.
Retrievability:

Nanme and pilot registration nunber.
Saf eguar ds:

Screened by office personnel prior to use. Locked in cabinets during non-working
hours.

Retention and disposal:
Records are maintai ned pernmanently.
Syst em manager (s) and address:

Commander, Ninth Coast Cuard District, G eat Lakes Pilotage Staff, 1240 East
Ninth Street, Cleveland, OH 44199-2060.

Noti fication procedure:

Sanme as "System nanager”.
Record access procedures:
Same as " System manager".
Contesting record procedures:

Same as " System manager".
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Record source categories:

I ndividual's original application for U S. Pilot's registration and individual's
yearly report of nedical exam nation.

Exenptions clained for the system
None.
DOT/ CG 611
Syst em nane:
I nvestigative Case System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, GO CAS, United States Coast Guard, CG 2100 2nd Street, SW, Wash-
i ngton, DC 20593-0001. Coast Guard District Ofices.

Categories of individuals covered by the system

United States Coast Guard military personnel, merchant marine personnel, port and
dock workers, and persons under investigation for violations of |laws and regul a-
tions adm nistered by the Coast Cuard.

Categories of records in the system

Personnel security investigations, national agency check results, crimnal in-
vestigation, counterintelligence investigations, conputerized case control system

Aut hority for maintenance of the system

5 US C 301; 14 U S.C. 2, 89a, 93(e), 632; 33 U S.C. 1221; 14 U.S.C. 632; COM
DTI NST 5830. 1

Pur pose(s):
Security clearances.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Actions by commanders under the Uniform Code of Mlitary Justice. Career ad-
vancenment of United States Coast Guard mlitary personnel. Approval of nerchant
seanmen docunents. Access of individuals to port facilities. See Prefatory State-
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ment of General Routine Uses.
Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

I nvestigative dossiers and 3x5 card retrieval system
Retrievability:

By name and/or case nunber.
Saf eguar ds:

Allarm control | ed spaces, |ocked and/or linted access file cabinets and office
spaces. Using receipt control, automatic data processi ng, ADP system cannot be
penetrated for data through terminals, or otherw se, |ocated outside the United
St at es Coast Guard conputer center w thout use of proper administrative controls.
Rel ease of dossiers to accredited personnel on "need-to-know basis only.

Ret enti on and di sposal :

Dossi ers retained 50 years fromdate of birth. Deceased, retirees and others
separated are held one year from separation. Dossiers are retired to the Washing-
ton National Federal Records Center for further retention of 30 years. 3x5 Cards
are annotated to recall retired dossiers if necessary. Conputer printouts are re-
tained for 10 years then destroyed.

Syst em manager (s) and address:

Chi ef, Operations, GO, United States Coast Guard Headquarters, 2100 2nd Street,
SW, Washi ngton, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:
Sanme as "Notification procedure" or the local Coast Guard District Ofice.
Contesting record procedures:

Same as "Record access procedures.”
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Record source categories:

Nat i onal Agency Checks, background investigations, crimnal investigations, in-
terviews, records checks, observations, statenents.

Exenptions clained for the system

Portions of this system of records may be exenpt from di scl osure under the provi-
sions of 5 U S.C. 552a (k)(2), (5), and (7).

DOT/ CG 612
Syst em nane:
Port Security Card System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, GO CE S, United States Coast Guard Headquarters, CG 2100 2nd
Street, SW, Washington, DC 20593-0001. District Ofices.

Categories of individuals covered by the system

Persons regul arly enpl oyed on vessels and water front facilities, or persons hav-
ing regular public or private business with the operation, maintenance, or admn-
istration of vessels and cargoes or waterfront facilities. *19503

Categories of records in the system

Applications for port security cards awaiting processing. Processed applications
i ndi cating those granted or denied port security cards.

Aut hority for maintenance of the system

5 US C 301, 14 U S.C 2, 91, 632; 33 CFR 125; 49 CFR 1.45, 1.46.
Pur pose(s):

Determine eligibility for issuance of Port Security Cards.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.

Di scl osure to consuner reporting agencies:
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None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper files, 3x5 cards.
Retrievability:

By nane.
Saf eguar ds:

Mai ntained in file cabinets in secure areas. Personnel are screened prior to
granting access.

Ret enti on and di sposal :
Ret ai ned for 8 years, then destroyed by nutilating, shredding or burning.
Syst em manager (s) and address:

Commandant, G O, Chief, Operations, United States Coast Guard Headquarters, 2100
2nd Street, SW, Wishi ngton, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Sane as 'Notification Procedure' or the local Coast Guard District or unit of-
fice.

Contesting record procedures:
Sanme as "Record access procedures.”
Record source categories:

I ndi vi dual applications. National Agency checks. O her records already at Coast
Guard Headquarters, if any.

Exenptions clained for the system

Portions of this system of records may be exenpt from di scl osure under the provi-
sions of 5 U S.C. 552a(k)(2).
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DOT/ CG 622
System nane:
MIlitary Training and Educati on Records.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Director, Reserve and Training Directorate, GW, United States Coast CGuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001. District and
Headquarters Units.

Cat egories of individuals covered by the system

Coast Guard Mlitary Personnel (Commi ssioned Oficers, Comr ssioned Warrant O -
ficers, Cadets, and Enlisted Personnel).

Cat egories of records in the system

General Service Correspondence Course. O f-Duty Education Records. Professional
Trai ni ng Records. Non-traditional Educational Support Records. Achievenent and
Aptitude Test Results. Academ c Performance Records. Correspondence Course Rate
Advancenment Records. Mlitary Performance Records. Adm ssions Processing Records.
Grade Reporting Records. Cadet Acadenic Status Records. Transcript Mintenance
Records. Cadet Discipline Status Records. MIlitary Personnel Records. Mlitary
Tr ai ni ng Schedul es Records.

Aut hority for nmmintenance of the system

5 U.S.C. 301; 14 U S.C. 93(g), 632; 49 CFR 1.45, 1.46.
Pur pose(s):

Eval uati on and neasurenent of training perfornmance.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Statistical summaries. Input to personnel records. Partial criteria for selec-
tion and adm ssion to service/professional schools. Partial criteria for selec-
tion to postgraduate education programs. Criteria for adm ssion to the Coast
Guard. Criteria for retention in service Schools. Criteria for pronotion. See
Prefatory Statenment of General Routine Uses, 3 through 5 do not apply.

Di scl osure to consuner reporting agenci es:
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None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders stored in file cabinets. Portions are stored on ADP equi pnent.
Retrievability:

Nane, rate, class nunber, cadet code nunber, and Social Security Nunber.

Saf eguar ds:

Records are kept in file cabinets in offices that are | ocked during off-duty
hours. Those records stored in ADP equi pnent may only be accessed through use of
a user access code.

Ret enti on and di sposal :

Personal History, Service History and School Conduct and M litary Performance re-
cords are kept for one year. Acadenic and Correspondence Course records are kept
for five years. Aptitude and Achi evement Test results, as a part of Training and
Education records, are kept for five years. Records are destroyed by nutilating,
shreddi ng or burning.

Syst em manager (s) and address:

Director, Reserve and Training Directorate, GW, United States Coast CGuard
Headquarters, 2100 2nd Street, SW, Wshi ngton, DC 20593-0001.

Noti fication procedure:

United States Coast CGuard, Headquarters, Conmandant, G SIl, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Sane as 'Notification Procedure' or the local Coast Guard activity where assigned
for training.

Contesting record procedures:
Same as "Record Access Procedures.”
Record source categories:

Oficial mlitary personnel records, test results, instructors and supervisors.
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Exemptions clained for the system

Portions of this system of records may be exenpt under 5 U. S.C. 552a(k)(5), (6),
and (7).

DOT/ CG 623

Syst em nane:
MIlitary Pay and Personnel System
Security classification:
Uncl assi fied--sensitive.

System | ocati on:

United States Coast Guard, CG Departnent of Transportation Conputer Center, 400
7th Street, SW, Wshington, DC 20590-0001. United States Coast Guard Human Re-
sources Service and Information Center, 444 SE. Quincy Street, Topeka, KS
66683-3591. United States Coast Guard, 2100 2nd Street, SW, Wshington, DC
20593-0001. Unit nmintaining the individual's *19504 pay and personnel record
and pernmanent duty unit.

Cat egori es of individuals covered by the system

Al'l Coast Guard military personnel, active duty and reserve. Retired reserve
Coast CGuard mlitary personnel waiting for pay at age 60. Active duty National
Cceani ¢ and At nospheric Administration, NOAA officers. Personnel separated from
service in all the preceding categories.

Categories of records in the system

Identifying informati on, such as name(s), date of birth, home residence, mailing
address, social security nunber, payroll information, and hone tel ephone numnber.
Wor k experience, educational |evel achieved, and specialized education or training
obtained in and outside of nilitary service. Mlitary duty assignnments, ranks
hel d, pay and all owances, personnel actions such as pronotions, denptions, or sep-
arations. Enrollnment or declination of enrollnent in insurance prograns. Per-

formance evaluation. Individual's desires for future assignments, training re-
guested, and notations by assignment officers. Information for determ nations of
wai vers and remi ssions of indebtedness to the United States Governnent. |nfornma-

tion for the purpose of validating | egal requirenments for garni shnment of wages.
Aut hority for maintenance of system
5 US.C 301; 14 U S.C 92(l), 632; 5 U.S. C. 5501-5597; 49 CFR 1.45, 1.46.

Pur pose(s):
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Admi ni ster the Coast Guard pay and personnel system

Routi ne use of records maintained in the system including categories of users and
t he purposes of such uses:

To the Departnent of Treasury for the purpose of disbursenent of salary, United
St at es Savi ngs Bonds, allotnents, or travel claimpaynments. To governnent agen-
cies to disclose earnings and tax information. To the Departnent of Defense and
Vet erans Adm nistration for determ nations of benefit eligibility for mlitary
nmenbers and their dependents. To contractors to manage paynment and col |l ection of
benefit clainms. To the Departnent of Defense for manpower and readi ness planning.
To the Conptroller General for the purpose of processing waivers and reni ssions.
To contractors for the purpose of system enhancenent, maintenance, and operations.
To federal, state, and | ocal agencies for determi nation of eligibility for bene-
fits connected with the Federal Housing Adm nistration prograns. To provide an
of ficial of another federal agency information needed in the performance of offi-
cial duties to reconcile or reconstruct data files in support of functions for
which the records were collected and maintained. To an individual's spouse, or
person responsible for the care of the individual concerned when the individual to
whom the record pertains is nentally inconpetent, critically ill or under other
| egal disability for the purpose of assuring the individual is receiving benefits
or conpensation they are entitled to receive. To a requesting government agency,
organi zation, or individual the home address and other relevant information on
those individuals who, it is reasonably believed, m ght have contracted an ill-
ness, been exposed to, or suffered froma health hazard while a nmenber of govern-
ment service. To businesses for the purpose of electronic fund transfers or al-
| otted pay transactions authorized by the individual concerned. To credit agen-
cies and financial institutions for the purpose of processing credit arrangenents
aut horized by the individual concerned. To other governnment agencies for the pur-
pose of earnings garnishnent. To prepare the O ficer Register and Reserve Oficer
Regi ster which is provided to all Coast Guard officers and the Departnent of De-
fense. To other federal agencies and collection agencies for the collection of in-
debt edness and outstanding travel advances to the federal government. The hone
mai | i ng addresses and tel ephone nunbers of nenbers and their dependent/s to duly
appoi nted Fam |y Onbudsman and personnel within the Coast Guard for the purpose of
providing entitlement information to nenbers or their dependents.

See Prefatory Statenment of General Routine Uses, 3 and 5 do not apply.
Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
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Comput er di sks, magnetic tape microfilm and paper fornms in file fol ders.
Retrievability:

Nane or social security nunber.

Saf eguar ds:

Comput ers provide privacy and access limtations by requiring a user name and
password match. Access to decentralized segnments are simlarly controlled. Only
those personnel with a need to have access to the system are given user nanmes and
passwords. The magnetic tape backups have limted access in that users nust jus-
tify the need and obtain tape numbers and volune identifiers froma central source
before they are provided data tapes. Paper record and microfilmrecords are in
limted access areas in |ocking storage cabinets.

Ret enti on and di sposal :

Leave and Earnings Statenents, and pay records are nicrofil med and retai ned on
site four years, then archived at the Federal Record Center, and destroyed when 50
years old. The official copy of the personnel record is maintained in the Ofi-
cial Oficer Service Records, DOI/CG 626 for active duty officers, the Enlisted
Per sonnel Record System DOT/ CG 629 for active duty enlisted personnel or the O -
ficial Coast CGuard Reserve Service Record, DOI/CG 576 for inactive duty reserv-
ists. Duplicate magnetic copies of the pay and personnel record are retained at
an off site facility for a useful life of seven years. Paper records for waivers
and rem ssions are retained on site six years three nonths after the deternination
and then destroyed. Paper records to determnine |egal sufficiency for garni shnment
are retained on site six years three nonths after the menber separates fromthe
service or the garnishment is term nated and then destroyed.

Syst em manager (s) and address:

For active duty nmembers of the Coast Guard: Chief, Ofice of Personnel, United

St at es Coast Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC 20593- 0001.
For Coast CGuard inactive duty reserve nenbers and retired Coast Guard reservists
awai ting pay at age 60: Chief, Ofice of Reserve Affairs, United States Coast
Guard Headquarters, 2100 2nd Street, SW, Washington, DC 20593- 0001. For Coast
Guard Waivers and Remi ssions: Chief, Personnel Services Division, GPWM, Ofice of
Personnel, United States Coast Guard Headquarters, 2100 2nd Street, SW, Washing-
ton, DC 20590-0001. For records used to deternine |egal sufficiency for garnish-
ment of wages and pay records: Commanding Officer, LA, United States Coast Cuard
Human Resources Service and Information Center, 444 SE. Quincy Street, Topeka, KS
66683-3591. For data added to the decentralized data segnent the commandi ng of -
ficer, officer-in-charge of the unit handling the *19505 i ndividual's pay and
personnel record, or Chief, Admnistrative Services Division for individuals whose
records are handl ed by Coast Guard Headquarters. For NOAA nenbers: National

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.



65 FR 19476-01 Page 103
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Oceani ¢ and At nospheric Admini stration, Comr ssioned Personnel Division, 11400
Rockvill e Pi ke, Rockville, MD 20852.

Noti fication procedure:

For all information on Coast Guard nembers other than bel ow United States Coast
Guard Headquarters, G SlIl, 2100 2nd Street, SW, Wshington, DC 20593- 0001. For
records used to determine |egal sufficiency for garnishnent of wages and pay re-
cords: Conmmanding Officer, United States Coast Guard Human Resources Service and
Informati on Center, 444 S.E. Quincy Street, Topeka, KS 66683-3591. For data added
to the decentralized data segnent the conmandi ng officer, officer-in-charge of the
unit handling the individual's pay and personnel record, or Chief, Admi nistrative
Services Division for individuals whose records are handl ed by Coast Guard
Headquarters. Addresses for the units handling the individual's pay and personnel
record are available fromthe individual's commanding officer. For all informa-
tion on NOAA nenmbers: National Oceanic and At nospheric Adm nistration, Conm s-
si oned Personnel Division, 11400 Rockville Pike, Rockville, NMD 20852.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:
Sane as "Notification procedure".
Record source categories:

Oficial Oficer Service Records, DOI/CG 626. Enlisted Personnel Record System
DOT/ CG 629. O ficial Coast Guard Reserve Service Record, DOI/CG 676. I|ndividual,
Coast Cuard personnel officials, National Oceanic and Atnospheric Adm nistration
personnel officials, and the Departnent of Defense.

Exenptions clained for the system
None.
DOT/ CG 624
Syst em nane:
Per sonnel Managenent |nformation System PMS.
Security classification:
Uncl assi fied--sensitive.

System | ocati on:
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United States Coast CGuard, Commandi ng Officer Human Resources Service and | nform
ation Center, 444 SE Quincy St., Topeka, KS 66683-3591.

Cat egories of individuals covered by the system

Al'l regul ar Coast Guard personnel on active duty. All reserve Coast CGuard per-
sonnel on extended active duty and Reserve personnel on initial active duty for
training.

Cat egories of records in the system

A single conmputer record that currently contains about 450 data el ements on each
menber. Sone data el enents are used only for enlisted, others only for officers.
The file contains personal information such as nane, place of birth, rank, |oca-
tion, etc. The file also contains pay date elenents which will formthe basis for
deriving pay entitlenents for Coast Guard mlitary personnel under the Joint Uni-
formMlitary Pay System JUWPS.

Aut hority for nmmintenance of the system

5 US C 301; 14 U S.C 92(1), 632; 49 CFR 1.45, 1.46.

Pur pose(s):

Produce a nunber of personnel reports used throughout the Coast Guard.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of General Routine Uses, 3 through 5 do not apply.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nay be made fromthis
systenms to 'consumer reporting agencies' (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U.S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

The storage is on conputer disks with tape backups. The file is updated once a
week. Once a nonth the file is dunped to a tape file for historical purposes.

Retrievability:

Nane or Social Security Nunber or a conbination of personal and non-personal
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characteristics.
Saf eguar ds:

The conputer provides privacy and access limtations by requiring a user name and
password match. In addition each elenent of the file has its own | evel of access-
ibility which must be held by the user. Only those staff conponents at Headquar -
ters with a need to have access to the file are given user nanes and passwords.
Access to the "Tine Share" extract is simlarly controlled. The backup tapes and
nont hly dunps al so have linited access in that users nust justify the need before
they are provided the tape nunbers.

Retention and disposal:

End- of - Year system backup tapes and day-to-day transaction tapes are retained in-
definitely. Statistical and other report extract tapes are recycled into the sys-
tem and consequently destroyed. Paper working files are disposed of in accordance
with current record disposal instructions.

Syst em manager (s) and address:

Commandant, G WP, United States Coast CGuard Headquarters, Director, Personnel
Managenent Directorate, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593-0001.

Record access procedures:

Same as "Notification procedure”.

Contesting record procedures:

Sane as "Notification procedure".

Record source categories:

O ficial service record entries prepared by field units.
Exenptions clained for the system

None.

DOT/ CG 625
Syst em nane:

O ficer Selection and Appoi ntnment System
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Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Department of Transportation, DOT, Comrander, United States Coast Guard, Person-
nel Command, 2100 2nd St., SW, Rm 1422, Washi ngton, DC 20593-0001.

Records are also located at Director, Coast CGuard Recruiting Center, 4200 W son
Blvd., Suite 450, Arlington, VA 22203 and individual recruiting offices.

Use Appendix | for locations. *19506
Cat egori es of individuals covered by the system

Applicants for Coast Guard O ficer Candidate School or direct conm ssion prograns
of the Coast Cuard.

Categories of records in the system

Information in the systemis supplied by applicants and al so by persons, other
than the applicants, who submit information pertinent to the suitability of the
applicants for conmi ssioned service in the Coast Cuard.

Aut hority for maintenance of the system
5 U S C 301; 10 U.S. C 591, 12201, 14 U S. C 211-295, 632; 49 CFR 1.45, 1.46.
Pur pose(s):

The primary purpose is to aid officials and enpl oyees of the Coast CGuard in the
performance of their duties in managi ng and contributing to the recruitnent and
appoi ntment of men and wonen for officer progranms in the regular and reserve com
ponents of the Coast Guard.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

The Attorney General of the United States or his authorized representatives in
connection with litigation, fraudulent enlistnment or other matters under the jur-

i sdiction of such agencies. Oficial enployees of the Veterans Administration and
Sel ective Service Administration in the performance of their official duties re-
lated to enlistnent and reenlistment eligibility and rel ated benefits. The Senate
or the House of Representatives of the United States or any committee or subcom
mttee on matters within their jurisdiction requiring disclosure of files or re-
cords of personnel covered by this system

See Prefatory Statement of General Routine Uses, 3 through 5 do not apply.
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Di scl osure to consuner reporting agencies:
N A.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Paper records are stored in file fol ders.
Retrievability:

The systemis indexed al phabetically by nanme of applicant and is retrieved by
nane.

Saf eguar ds:

Records kept in file cabinets |ocked after working hours. Buildings have 24-
hour security guards and limted access.

Retention and disposal:

Application files for non-selected officer candi date applicants are destroyed
after six nmonths and non-sel ected applicants for direct comm ssion are destroyed
after one year. Files for all selected applicants are placed in the selectee's
of fi cer personnel folder.

Syst em manager (s) and address:

Department of Transportation , Comrander, U. S. Coast Guard Personnel Comand,
2100 2nd St., SW, Rm 1422, Washington, DC 20593-0001.

Noti fication procedure:

Department of Transportation, United States Coast Guard Headquarters, Commandant,
G SIl, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Record access procedures:

Procedure may be obtained by witing to or visiting Commandant, G SIl at the ad-
dress in "Notification Procedure” or to the applicable Coast Guard District O -
fice. A letter request should contain full name, address, social security nunber,
approxi mat e date of application, and signature. Proof of identification will con-
sist of military identification card, driver's license or other official identi-
fication.

Contesting record procedures:
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Same as "Record access procedures.”
Record source categories:

Coast CGuard recruiting personnel and enpl oyee processing application. Medical
per sonnel conducting physical exam nation and private physicians providing con-
sultations or patient history. Character and enployer references naned by applic-
ants. Educational institutions, staff and faculty nenbers. Selective Service
Commi ssion. Local state and Federal |aw enforcenent agencies. Prior or current
mlitary service record. Conmanding officer of Coast Guard unit, if active duty.
Coast Cuard offices charged with personnel security clearance functions.

Ot her Coast Cuard officials and enployees in the performance of their official
duties and as specified by current instructions and regul ati ons pronul gated by
conpetent authority.

Exenptions clained for the system

Portions of this system of records may be exenpt from di scl osure under the provi-
sions of 5 U S.C 552a(k)(5), which provide, in part, that investigatory materi al
conpiled solely for the purpose of determning suitability, eligibility, or quali-
fications for Federal civilian enploynent, mlitary service, Federal contracts, or
access to classified information nay be withheld fromdisclosure but only to the
extent that the disclosure of such material would reveal the identity of a source
who furnished infornation to the Government under an express pronise that the
identity of the source would be held in confidence, or, prior to Decenber 31
1974, under an inplied pronise that the identity of the source would be held in
confidence. Portions of this systemof records nay be exenpt from di scl osure un-
der the provisions of 5 U S.C. 552a(k)(7), which provide, in part, that evaluation
mat eri al used to determ ne potential for promotion in the arnmed services nmay be
wi t hhel d from disclosure but only to the extent that the disclosure of such nmater-
ial would reveal the identity of a source who furnished information to the Govern-
ment under an express promise that the identity of a source would be held in con-
fidence, or, prior to Decenber 31, 1974, under an inplied pronmise that the iden-
tity of the source would be held in confidence.

DOT/ CG 626
System nane:

Oficial Oficer Service Records.
Security classification:

Uncl assi fi ed--sensitive.

System | ocati on:
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Conmander, U.S. Coast Guard Personnel Conmand, 2100 2nd St., SW, Rm 1422,
Washi ngton, DC 20593-0001. National Personnel Records Center, 9700 Page
Boul evard, St. Louis, MO 63112. Individual officer's unit.

Cat egories of individuals covered by the system

Al'l Conmi ssioned officers of the Coast CGuard on active duty, pernmanent or disab-
ility retired lists. Regular officers who resign and do not accept a Reserve com
nm ssion.

Categories of records in the system

General file & service record card. Fitness File & Oficer Sumary Records.
Medical File. Medical History for officers on the Tenporary Disability Retired
Li st.

Aut hority for mai ntenance of the system

5 U S C 301; 14 U.S. C 93(R), 632; 10 U S.C. 1071-1107, 1475-1480, 14 U S.C
251-295; 49 CFR 1.45, 1.46.

Pur pose(s):

Nor mal adm ni strative procedures, including assignment, pronotion, training, spe-
cial recognition, etc. *19507

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Physi cal Eval uation Boards. Board for Correction of Mlitary Records. Answering
of Congressional and personal inquiries initiated by the individual whose record
is concerned. Preparation of fornms, statenents conpilations, and computations ne-
cessary in the daily personnel adm nistration of each individual entering reenter-
ing or |eaving the Coast CGuard. (Routine personnel adm nistration requires copies
of this and other service record material to be included in adm nistrative files
physically separated fromthe record; however, the original of this material wll
be included in the official service record maintai ned at Coast Guard Headquar -
ters). Furnishing of information (authorized and specified by the individual con-
cerned) normally concerned with enploynment, educational or veteran benefits,
clainms or applications. Furnishing specified material in an officer's service re-
cord pursuant to the order of a court of conpetent jurisdiction. Personnel from
ot her Federal Agencies in the conduct of official business, as authorized by the
Chief, Oficer Personnel Managenent Division or Chief, Reserve Personnel Manage-
ment Division, or their designated representative. See Prefatory Statenent of
General Routine Uses, 3 through 5 do not apply.

Di scl osure to consuner reporting agenci es:
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Di scl osures may be made fromthis systens to "consumer reporting agencies”
(collecting on behalf of the United States Government) as defined in the Fair
Credit Reporting Act (15 U . S.C 168la(f) or the Federal Cains Collection Act of
1982 (31 U.S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are mai ntained on paper and in digitized form The paper records are
stored in files in a controlled access area. The digitized records are stored on
hard drives accessed via password by designated Coast Guard personnel.

Retrievability:

I ndi vidual records are indexed and retrievable by name and/or |ast four digits of
menber's servi ce nunber.

Saf eguar ds:

During working hours physical access to records is controlled by the Personnel
Command, CGPC. Records are maintained in a central storage area | ocked behind two
separate doors during non-working hours in the building, which has roving and
static security patrols.

Ret enti on and di sposal :

Each individual record is nmaintained at Coast CGuard Headquarters until three
nmonths after retirement/resignation, after which is shipped to the National Per-
sonnel Records Center (Mlitary Personnel Records), 9700 Page Boul evard, St.
Louis, MO 63132. After the separation docunents are received, records of Reserve
Oficers released fromactive duty and Regular O ficers who resign and accept Re-
serve Conmissions are sent to the United States Coast CGuard Headquarters, 2100 2nd
Street, SW, Wishington, DC 20593-0001.

Syst em manager (s) and address:

Commander, U.S. Coast Guard, Personnel Command, 2100 2nd St., SW, Rm 1422,
Washi ngton, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Sane as "Notification procedure".
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Contesting record procedures:

Same as "Notification procedure”.
Record source categori es:

Personal interview and voluntary subnissions by individuals. Training/Educa-
tional Reports. Fitness Reports. USCG District Ofices and other operating units
of the Coast Cuard.

Exenptions clained for the system

Portions of this system of records may be exenpt from di scl osure under the provi-
sions of 5 U S.C 552a(k)(5), which provide, in part, that investigatory materi al
conpiled solely for the purpose of determning suitability, eligibility, or quali-
fications for Federal civilian enploynent, mlitary service, Federal contracts, or
access to classified information nay be withheld from di sclosure, but only to the
extent that the disclosure of such material would reveal the identity of a source
who furnished infornation to the Government under an express pronise that the
identity of the source would be held in confidence, or, prior to Decenber 31
1974, under an inplied pronise that the identity of the source would be held in
confidence. Portions of this systemof records nay be exenpt from di scl osure un-
der the provisions of 5 U. S.C. 552a(k)(7), which provide, in part, that evaluation
mat eri al used to determ ne potential for promotion in the arnmed services nmay be
wi t hhel d from di sclosure but only to the extent that the disclosure of such nmater-
ial would reveal the identity of a source who furnished information to the govern-
ment under an express promise that the identity of the source would be held in
confidence, or, prior to Decenber 31, 1974, under an inplied pronise that the
identity of the source would be held in confidence

DOT/ CG 627
System nane:
Enlisted Recruiting Selection Record System
Security classification:
Uncl assi fi ed--sensitive.
System | ocati on:

Conmander, U. S. Coast Guard Personnel Commmuand, 2100 2nd St., SW, Rm 1422,
Washi ngton, DC 20593-0001. Director, Coast Guard Recruiting Center, 4200 WI son
Bl vd., Suite 450, Arlington, VA 22203 and Coast Guard recruiting offices.

Cat egories of individuals covered by the system
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Records and correspondence pertaining to prospective applicants, applicants for
regul ar and reserve enlisted prograns, and any other individuals who have initi-
ated correspondence pertaining to enlistnent in the United States Coast CGuard.

Categories of records in the system

Records and correspondence in both automated and non-autonmated forns concerni ng
personal history, education, professional qualifications, nental aptitude, physic-
al qualifications, character and interview appraisals, National Agency Checks and
certifications, service performance and congressional or special interests.

Aut hority for maintenance of the system

5 U S C 301; 10 U. S. C. 503, 504, 1168, 1169, 1475-1480; 14 U. S.C 350-373, 632;
49 CFR 1.45, 1.46.

Pur pose(s):

The primary purpose is to serve for officials and enpl oyees of the United States
Coast Cuard, in the performance of their duties in managi ng and contributing to
the recruitnment program of the Coast Guard and Coast Guard Reserves. *19508

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The Conptroller General or any of his authorized representatives, upon request,
in the course of the performance of duties of the General Accounting Ofice relat-
ing to the nanagenent or quality of military recruitnent. Oficials and enpl oyees
of other Departnents and agencies of the Executive Branch of governnment, upon re-
guest, in the perfornmance of their official duties related to the nmanagenent or
quality of mlitary recruitnent. O ficials and enployees of the Veterans Admi nis-
tration and Sel ective Service Systemin the performance of their official duties
related to enlistnment and reenlistment eligibility and related benefits. Such
contractors and their enployees as are or nay be operating in accordance with an
approved official contract with the United States Governnment. See Prefatory

St at enent of General Routine Uses; 3 through 5 do not apply.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Aut omat ed records are stored on magnetic tape. Paper records are stored in file
f ol ders.
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Retrievability:
Al phabetically by name of subject and social security nunber.
Saf eguar ds:

Records are accessible only to authorized personnel within the Coast CGuard re-
cruiting organi zation and are handled with security procedures appropriate for
docunents marked "For Official Use Only."

Ret enti on and di sposal :

Records are nornally maintained for two years and then di sposed of by mutilating,
shreddi ng, or burning.

Syst em manager (s) and address:

Commander, U. S. Coast Guard, Personnel Command, 2100 2nd St., SW, Rm 1422,
Washi ngt on, DC 20593- 0001.

Noti fication procedure:

Commandant , G SI'1-2, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:
Same as "Notification procedure”.
Record source categori es:

Coast Cuard recruiting personnel and adnministrative staff. Medical personnel or

private physicians providing consultations or patient history. Character and em

pl oyer references. FEducational institutions, staff and faculty menbers. Selective
Service System Local, State, and Federal |aw enforcenment agencies. Prior or cur-
rent mlitary service records. Menbers of Congress. Oher officials and enpl oy-

ees of the Coast Cuard, Departnment of Defense and conponents thereof, in the per-

formance of their duties and as specified by current instructions and regul ati ons

promul gated by conpetent authority.

Exenptions clainmed for the system

Portions of this system of records may be exenpt from di scl osure under the provi-
sions of 5 U . S.C 552a(k)(5), which provide, in part, that investigatory materi al
conpiled solely for the purpose of determning suitability, eligibility, or quali-
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fication of Federal civilian enploynent, nilitary service, Federal contracts, or
access to classified information may be withheld from disclosure but only to the
extent that the disclosure of such material would reveal the identity of a source
who furnished infornmation to the Government under an express pronise that the
identity of the source would be held in confidence or, prior to Decenmber 31, 1974,
under an inplied pronmise that the identity of the source would be held in confid-
ence. Portions of this system of records may be exenpt from di scl osure under the
provisions of 5 U S. C. 552a(k)(7), which provide, in part, that evaluation materi -
al used to determine for pronotion in the armed services may be withheld from di s-
closure but only to the extent that the disclosure of such material would revea
the identity of a source who furnished infornmation to the Government under an ex-
press pronise that the identity of a source would be held in confidence, or, prior
to Decenmber 31, 1974, under an inplied pronise that the identity of the source
woul d be held in confidence.

DOT/ CG 628
Syst em nane:
Oficer, Enlisted, and Recruiter Selection SystemFile.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commander, U.S. Coast Guard, Personnel Conmmand, 2100 2nd St., SW, Rm 1422,
Washi ngt on, DC 20593- 0001.

Categories of individuals covered by the system

Civilian or nilitary personnel who have taken the following tests: United States
Navy Officer Qualification Test, OQI, United States Navy and United States Marine
Corps Aviation Selection Test (AST); United States Navy Basic Test Battery, BTB
(retests); the Cooperative Tests for Advanced El ectronic Training, AET TESTS; the
16 Personality Factor Test used for screening of enlisted personnel for recruiting
duty; Professional Exanination for Merchant Mariners.

Categories of records in the system

Answer sheets, electronic files.

Aut hority for maintenance of the system

5 U S C 301, 14 U S.C. 632; 46 U S.C 7306, 7313, 7316; 49 CFR 1.45, 1.46.

Pur pose(s):
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Provide test results if an applicant (military or civilian) applies for an of-
ficer programor is already in the nmilitary and interested in a certain training
program

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenent of General Routine Uses: 3 through 5 do not apply.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders, case files, and el ectronic nedia.
Retrievability:

By name or electronically by social security nunber.
Saf eguar ds:

Conmbi nation-type safe, locked files. Test results are given only on a need to
know basis to authorized personnel. Only custodian of safes and alternate cus-
t odi an have access.

Retention and disposal:

Test answer sheets are destroyed after 2 years. Card file--destroyed after 4
years.

Syst em manager (s) and address:

Commander, U.S. Coast Guard, Personnel Command, 2100 2nd St., SW, Rm 1422,
Washi ngt on, DC 20593-0001. *19509

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:
Same as "Notification procedure.”

Contesting record procedures:
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Sane as "Notification procedure.”
Record source categories:

I ndi vi dual s concerned and United States Coast CGuard recruiting officials. United
States Marine Corps officials. United States Navy Recruiting officials, United
St ates Navy Bureau of Medicine Surgery officials.

Exemptions clained for the system

Portions of this system are exenpt under the provisions of 5 U S.C 552a(k)(5),
(6), and (7).

DOT/ CG 629
Syst em nane:
Enlisted Personnel Record System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commander, U.S. Coast Guard Personnel Command, 2100 2nd St., SW, Rm 1422,
Washi ngton, DC 20593-0001. District offices and Headquarters Units.

Cat egori es of individuals covered by the system

Al'l enlisted menbers of the Coast Guard now serving on active duty (including en-
listed nenbers of the Reserve on extended active duty), and nmenmbers who have been
tenporarily or permanently retired or discharged.

Categories of records in the system

Enlisted contract package, record of emergency, data, |eave records, perfornance
ratings, administrative remarks, nedical records. All other requisite Coast Cuard
personnel forns, and pertinent m scell aneous correspondence.

Aut hority for maintenance of the system

5 US C 301, 10 U. S . C 1071-1107, 12201, 14 U. S.C 350-373, 632; 49 CFR 1.45,
1. 46.

Pur pose(s):

Nor mal adm ni strative procedures, including assignment, pronotion, training, spe-
cial recognition, etc.
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Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Data are provided to the Veterans Administration for determ nation of an indi-
vidual's eligibility for benefits adm nistered by that agency, and to nedical fa-
cilities maintained by the Departnent of Health, Education and Welfare in conjunc-
tion with medical treatnment afforded an individual. See Prefatory Statenent of
General Routine Uses: 3 through 5 do not apply.

Di scl osure to consuner reporting agenci es:

Di scl osures may be made fromthis systens to "consumer reporting agencies"
(collecting on behalf of the United States Government) as defined in the Fair
Credit Reporting Act (15 U. S.C. 168la(f) or the Federal Cains Collection Act of
1982 (31 U.S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records are stored in files in a roomwith controlled access. Digitized
records are stored on hard drives accessed via password by desi gnated Coast Cuard
per sonnel .

Retrievability:

Nane of individual or the last three digits of individual's social security num
ber.

Saf eguar ds:

Records mmi ntai ned at Coast Guard Headquarters are located in a central storage
area, |ocked behind two separate doors during non-working hours, in a building
with a roving security patrol. Records at field units are maintained in Govern-
ment office buildings with off-duty hours security. During working hours, access
to records is controlled by office personnel.

Ret enti on and di sposal :

Mai nt ai ned at CGPC until three nmonths after an enlisted nenber is discharged,
permanently retired for physical disability, or retired for years of service,
after which records are transmtted for permanent storage to National Personnel
Records Center, (Mlitary Personnel Records), GSA, 9700 Page Boul evard, St. Louis,
MO. 63132. In the case of nenbers transferred to the Reserve, their records are
sent to Conmandant (G WI) after separation documents are received.

Syst em manager (s) and address:
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Conmmander, U.S. Coast Guard, Personnel Command, 2100 2nd St., SW, Rm 1422,
Washi ngt on, DC 20593- 0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001.

Record access procedures:

Same as "Notification procedure” or the local Coast Guard District or unit adm n-
istrative officer for the area in which an individual's duty station is |ocated.

Contesting record procedures:

Same as "Record access procedures.”

Record source categories:

Information is obtained fromthe individual, and Coast CGuard Oficials.
Exemptions clained for the system

Portions of this system may be exenpt under the provisions of 5 U S.C. 552a(k)(5)
and (7).

DOT/ CG 630
Syst em nane:
Coast Cuard Fam |y Housi ng.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WP, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593-0001. Each Integrated Support Command and Headquarters Unit.

Cat egori es of individuals covered by the system

MIlitary and civilian personnel of all pay grades who nade application for gov-
ernnment and/or governnent |eased housing. Mlitary personnel who make applica-
tions in locating comunity housing. Certain government enployees occupyi hg gov-
ernnment housing. Mlitary or civilian personnel who have corresponded with the
Presi dent, a Congressman, or the Commandant concerning fam |y housing.

Categories of records in the system
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Applicants nane, pay grade, marital status, current address and dependent inform
ation maintained for the Coast CGuard Housing System Includes housing survey;
conputer data summaries are naintained for the fam |y housing survey. Copies of
correspondence fromindividual to the President, a Congressman or the Commandant,
i nquiry sheets, and replies nmaintained for Congressional correspondence files.

Aut hority for maintenance of the system
5 U S . C 301; 14 U S.C 475, 620, 632, 681, 687; 49 CFR 1.45, 1.46.
Pur pose(s):

Pl acing the applicant in government owned or |eased housing or comrunity housing.
*19510

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Assessi ng housi ng needs of District and Headquarters Units. Answering inquiries
from i ndividuals, Congressmen or the Commandant concerning family housing. Pre-
pari ng Budgets. See Prefatory Statement of Ceneral Routine Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Fil e Fol der.
Retrievability:

Nanme of individual, Coast Guard conmand, and date received.
Saf eguar ds:

Mai ntai ned in |locked file cabinets and desk file drawers.
Ret enti on and di sposal :

Mai nt ai ned until applicant is placed in housing, then destroyed. Records con-
cerni ng Congressional correspondence are nmi ntained i ndefinitely.

Syst em manager (s) and address:

Commandant, G WP, Director, Personnel Managenent Directorate, United States Coast
Guard Headquarters, 2100 2nd Street, SW, Washington, DC 20593-0001.
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Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Same as "Notification procedure"” or the local Coast Guard District Ofice.
Contesting record procedures:

Sanme as "Record access procedures.”

Record source categori es:

Applicant, individuals who conplete fanm |y housing survey forms, initiate corres-
pondence concerning fam |y housing, and Coast Guard O ficials.

Exenptions clained for the system
None.
DOT/ CG 631
Syst em nane:
Fam |y Advocacy Case Record System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WP, U.S. Coast CGuard Headquarters, 2100 2nd St. SW, Washi ngton, DC
20593-0001. District, Mintenance and Logi stics Command, M.C, or Headquarters
Unit Social Worker's office, at the duty station of the sponsor, and at selected
medi cal facilities. District, MC, or Headquarters Unit Fam |y Advocacy Repres-
entative, FAR under whose jurisdiction an incident occurred.

Categories of individuals covered by the system

Active duty, reserve and retired personnel and dependents entitled to care at
Coast CGuard or any other mlitary medical and dental facility whose abuse or neg-
lect is brought to the attention of appropriate authorities, and persons suspected
of abusing or neglecting such beneficiaries.

Categories of records in the system

Medi cal records of suspected and confirned cases of fam |y nenber abuse or neg-
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l ect, investigative reports, correspondence, fanily advocacy comrittee reports,
foll ow up and eval uation reports, and any other supportive data assenbl ed rel evant
to individual fam ly advocacy programfiles.

Aut hority for mai ntenance of the system

5 US C 301; 14 U.S.C. 632, 42 U. S.C. 5101, 5102; 49 CFR 1.45, 1.46
Pur pose(s):

Coordi nati on of the Coast Guard's Fam |y Advocacy program

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

To Federal, State and Local governnent or private agencies for coordination of
fam |y advocacy progranms, nedical care, nental health treatnment, civil or crimnal
| aw enforcenent, and research into the causes and prevention of fanmily donestic
violence. To individuals or organizations providing fam |y support program care
under contract to the Federal Government. See Prefatory Statenent of Genera
Rout i ne Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders, mcrofilm nmagnetic tape, punched cards, machine lists, discs, and
ot her conputerized or nachi ne readabl e nedi a.

Retrievability:
Nanme, social security nunber, types of incidents, etc.
Saf eguar ds:

Mai nt ai ned in various kinds of |ocked filing equipnment in specified nonitored or
controll ed access roonms or areas. Records are accessible only to authorized per-
sonnel. Conputer termnals are |ocated in supervised areas, with access con-
trolled by password or other user code system

Ret enti on and di sposal :

Records will be maintained at a decentralized |location until the case is closed
or the sponsor is separated. Upon case closure or separation of the sponsor, the
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record will be transferred to Commandant, GWW The record will be retained for
5 years from case closure or date of last action. At the end of 5 years the re-
cord will be destroyed, except for information concerning certain mnor Coast
Guard dependents who were victins or suspected victins of child abuse, neglect or
sexual abuse will be retained until the dependent attains majority.

Syst em manager (s) and address:

Commandant, G WP, Director, Personnel Managenent Directorate, United States Coast
Guard Headquarters, 2100 2nd Street, SW, Washi ngton, DC 20593- 0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001. M.C, district, or unit where the individual is as-
si gned.

Record access procedures:

Sane as "Notification procedure.”
Contesting record procedures:
Same as "Notification procedure.”
Record source categories:

Reports from nedi cal personnel, educational institutions, |aw enforcenent agen-
cies, public and private health and wel fare agenci es, Coast CGuard personnel and
private individuals.

Exenptions clained for the system

Part of this system my be exenpt under 5 U. S.C. 552a(k)(2) and (5).
DOT/ CG 632
Syst em nane:

Uni formed Services ldentification and Privilege Card Record System
Security classification:

Uncl assi fied--sensitive., *19511
System | ocati on:

Commandant, G WP, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.
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Cat egori es of individuals covered by the system

Dependents of United States Coast Guard personnel (active, retired, reserve and
deceased). Former Coast CGuard personnel who have been rated by the Veterans Ad-
m ni stration as one-hundred percent disabled and their eligible dependents.

Categories of records in the system

Applications for Uniforned Service Identification and Privilege Card, DD 1172.
Verification for eligibility to possess the Identification and Privilege Card, DD
1173. Pertinent niscellaneous correspondence.

Aut hority for maintenance of the system
5 U S C 301; 14 U.S.C. 632, 49 CFR 1.45, 1.46; E. O 9397; COMDTI NST 5512. 1.
Pur pose(s):

Verify that an applicant is entitled to be issued an Identification and Privil ege
Car d.

Routi ne uses of records nmaintained in the system including categories of users
and the purposes of such uses:

Verification provided to other Armed Forces authorized personnel as required.
See Prefatory Statenment of General Routine Uses.

Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Maintained in file fol ders.
Retrievability:

Al phabeti cal by nane.
Saf eguar ds:

Mai ntained in file cabinets. During working hours access to records is con-
trolled by office personnel. During non-working hours building is patrolled by
roving security guards.

Ret enti on and di sposal :
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Ret ai ned for 10 years, then destroyed.
Syst em manager (s) and address:

Director, Personnel Managenent Directorate, GWP, United States Coast CGuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Sane as "Notification procedure.”
Contesting record procedures:
Same as "Notification procedure.”
Record Source Categories:

Sponsor and/ or dependents.
Exenptions clained for the system

None.

DOT/ CG 633
Syst em nane:

Coast Cuard Civilian Personnel Security Program
Security classification:

Uncl assi fied--sensitive.

System | ocati on:

Commandant, G WP, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593-0001. Each District O fice and Headquarters Unit.

Categories of individuals covered by the system
Coast Cuard Civilian Personnel. Applicants for civilian positions.
Categories of records in the system

Records of civilian security clearance granted. Correspondence and requests con-
cerning civilian personnel security actions.
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Aut hority for maintenance of the system
5 U S.C 301, 5102, 14 U.S.C 632; 49 CFR 1.45, 1.46.
Pur pose(s):

Determine eligibility for access to classified informtion under Executive Order
11652.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Suitability for sensitive positions. See Prefatory Statenent of General Routine
Uses; 3 through 5 do not apply.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File fol der--3x5 Index cards.
Retrievability:

By nane of individual.
Saf eguar ds:

Kept in | ocked cabinets and safes. |Individual identification is required for
users of records.

Retention and disposal:

Upon term nation of enploynent investigative files for civilians, which serve as
a basis for security clearances, are returned to the Ofice of Personnel Manage-
ment. A nane record of type of investigation is kept for 5 years and then des-
troyed by burning.

Syst em manager (s) and address:

Director, Personnel Managenent Directorate, G WP, United States Coast CGuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard, Headquarters, 2100 2nd Street, SW,
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Washi ngt on, DC 20593- 0001.

Record access procedures:

Sanme as "Notification procedure” or the local office or unit.
Contesting record procedures:

Same as "Record access procedures.”

Record source categori es:

Civil Service Investigative Reports, Personnel Security Cl earance requests and
forms SF-85, SF-86 and SF-171.

Exenptions clained for the system

Portions of this system of records may be exenpt from di scl osure under the provi-
sions of 5 U S.C. 552a(k)(5) and (7).

DOT/ CG 634
System nane:

Child Care Program Record System
Security classification:

Uncl assi fied--sensitive.
System | ocati on:

At the facility where the care was provided or is being provided.
Cat egories of individuals covered by system

Children enrolled in a U S. Coast Guard child care program Children being cared
for in U S Coast Guard famly quarters. Eligible children of active duty nenbers
of the Uniformed Services and children of Federal enployees.

Cat egories of records in the system

I nformati on about the fam |ly; nedical history of child; authorization for ener-
gency nedical care; permssion for field trips; authorization to release child to
someone ot her than parent; *19512 establishnent of eligibility for participation
in State or Federally sponsored prograns; comruni cati on between the care provider
and parents about child; and other necessary records to protect health and safety
of children.

Aut hority for nmmintenance of the system
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5 U S C 301; 14 U.S.C 515, 632; 49 CFR 1.45, 1.46; COVDTINST 1754.15.
Pur pose(s):
Adm ni ster the Coast Guard's Child Care Program

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Provi ded to Federal, State, or |ocal governnents and agencies to report medical
conditions and other data required by law, to aid in preventive health and comu-
ni cabl e di sease control problenms. Provided to Departnment of Agriculture for use
in determining eligibility to participate in the Child Care Food Program See
Prefatory Statement of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Mai ntai ned on forms in file folders or in conmputer file.
Retrievability:

Name of child.

Saf eguar ds:

Files are maintained in a secured filing cabinet. Access is regularly linmted to
aut hori zed center staff. Files for child care in U S. Coast Guard fam |y quarters
are maintained in a cabinet or drawer in the quarters.

Ret enti on and di sposal :

Child's record file is destroyed 3 years after date of |last action. Registra-
tion/medical forns may be sent to another facility if child transfers. CCFP eli-
gibility records are transferred to an audit file at the end of each year where
they are not retrieved by child' s nane. Audit records are destroyed after 3 years
or after audited, whichever is sooner.

Syst em manager (s) and address:

Director, Personnel Managenent Directorate, G WP, United States Coast CGuard
Headquarters, Washington, DC 20593-0001.
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Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593-0001. Child care facility that provided care.

Record access procedures:
Sane as "Notification procedure.”
Contesting record procedures:
Same as "Notification procedure.”
Record source categori es:
Parents or nedical personnel famliar with the child' s medical history.
Exenptions clained for the system
None.
DOT/ CG 636
Syst em nane:
Personal Affairs Record System Coast Guard M Ilitary Personnel
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G VWK, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593-0001. Each District and Headquarters Unit. See Appendi x
for | ocations.

Categories of individuals covered by the system

Active duty and retired Coast Guard nilitary personnel who have been subject to
damage arising out of domestic relations disputes, alleged personal indebtedness,
and clainms of alleged paternity.

Cat egories of individuals covered by the system

Case files containing conplaint concerning all eged personal indebtedness, com
plaints arising out of donestic relations disputes, clains of alleged paternity.
Fil es contain correspondence including investigative steps, response to conplaints
and foll ow up correspondence on recurring conplaints. Index card files contain
summary of material contained in case file for each reference.
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Aut hority for maintenance of the system

5 U S C 301, 10 U . S.C. 1058; 14 U S.C. 632; 42 U S.C. 666; 49 CFR 1.45, 1.46.
Pur pose(s):

Resol ve conplaints in an expeditious manner.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

For reference in devel opnent of future policy. See Prefatory Statenent of Gener-
al Routine Uses; 3 through 5 do not apply.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Case file and card index file.

Retrievability:

Al phabetical |isting.
Saf eguar ds:

Kept in |l ocked filing cabinet. Personnel are screened prior to granting access.
Retention and disposal:

Mai ntai ned for 5 years after action conmpleted and then destroyed.
Syst em manager (s) and address:

Director, Personnel Managenent Directorate, G WK United States Coast CGuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Noti fication Procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001.

Record access procedures:

Same as "Notification procedure” or the |local Coast Guard District Ofice or unit
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for the area in which an individual's duty station is |ocated.
Contesting record procedures:

Sanme as "Record access procedures.”

Record source categories:

Compl ai nants, their |egal representatives, and Coast Cuard officials.
Exenptions clained for the system

None.

DOT/ CG 637
Syst em nane:

Appoi ntment of Trustee or Guardian for Mentally Inconpetent Personnel.
Security classification:

Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WP, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593-0001. Each District and Headquarters Unit.

Categories of individuals covered by the system
Active duty and retired Coast Cuard nilitary personnel. *19513
Categories of records in the system

Information relating to the nental inconpetency of certain Coast Guard personnel
Records used to assist Coast Guard Oficials in appointing trustees for nentally
i nconpet ent Coast Guard persons.

Aut hority for maintenance of the system

5 U S . C 301; 10 U S. C. 1443, 1448, 1449; 14 U.S.C. 632; 37 U S.C. 601-604; 33
CFR 49.05; 49 CFR 1.45, 1.46

Pur pose(s):
Maintain information to determine eligibility for VA benefits.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:
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Informati on to prospective appointees, including but not linmted to relatives,

| awyers, physicians or other designated representatives; and Department of Veter-
ans Affairs upon request for the deternmination of eligibility for benefits adm n-
istered by that agency. See Prefatory Statement of General Routine Uses; 3
through 5 do not apply.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Locked fil e cabinet.
Retrievability:

Al phabetical |isting.
Saf eguar ds:

Stored in locked file cabinets. Access restricted to representatives of incom
pet ent.

Ret enti on and Di sposal :
Mai ntai ned for 5 years after action is conplete then destroyed.
Syst em manager (s) and address:

Director, Personnel Managenent Directorate, GW,, United States Coast CGuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Sanme as "Notification procedure” or the local Coast Guard District office or unit
havi ng custody of the records.

Contesting record procedures:
Same as "Record access procedures.”

Record source categori es:
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Coast Cuard officials, legal representatives of individuals and/or individuals
concerned and conpl ai nants.

Exenptions clained for the system
None.
DOT/ CG 638
System nane:
U. S.C. G Al cohol Abuse Prevention Program Record System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Conmander, Atlantic Area, United States Coast Guard, 431 Crawford Street, Ports-
mout h, VA 23704. Conmmander, Pacific Area, United States Coast Guard, Coast Guard
I sl and, Al aneda, CA 94501-5100.

Cat egories of individuals covered by the system
Active duty Coast Guard personnel receiving alcohol rehabilitation treatnent.
Cat egories of records in the system

Nanme, Social Security Nunber, Prior Service, Rate/Rank, Date of Birth, History of
Al cohol Abuse, Treatnment Center, Dates of Treatnent, Notes on Aftercare, and Final
Di sposition and Type.

Aut hority for nmmintenance of the system

5 US C 301; 5 USC 7901; 14 U S.C. 632; 42 U S.C. 4541, 49 CFR 1.45, 1.46;
COVDTI NST M5330. 1.

Pur pose(s):
Adm ni ster the Coast Guard Al cohol Abuse Prevention program

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of General Routine Uses; 3 through 5 do not apply.
Di scl osure to consuner reporting agenci es:

None.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Mai nt ai ned on file cards (3" x 5") and/or a conputer data base.
Retrievability:

By the nanme of the individual.

Saf eguar ds:

Mai ntai ned in locked filing cabinets. The conputer database is protected by
password access linmted to Al cohol Program Managers.

Ret enti on and di sposal :
Destroyed three years after last activity.
Syst em manager (s) and address:

Commandant, G VWK, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593-0001- 0001.

Noti fication procedure:
Same as "System | ocation".
Record access procedures:
Same as "System | ocation".
Contesting record procedures:
Same as "System | ocation".
Record source categori es:

Personnel records. Medical records. Security records. Treatnment facility re-
ports. Post treatnment aftercare reports.

Exenptions clainmed for the system
None.

DOT/ CG 639

Syst em nane:

Request for Rem ssion of |ndebtedness.
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Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WP, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001. Each District and Headquarters Unit.

Cat egories of individuals covered by the system
Active Duty Enlisted Coast Guard Personnel.
Cat egories of records in the system

Correspondence, requests wi th endorsenents, research material, paneling action,
Conmandant' s deci si ons.

Aut hority for nmmintenance of the system
5 US C 301; 14 U S.C 461, 632; 49 CFR 1.45, 1.46.
Pur pose(s):

Aid in making determ nations based on the best interests of the individual and
t he Government.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of General Routine Uses: 3 through 5 do not apply.
Di scl osure to consuner reporting agenci es:
None. *19514

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Locked filing cabinets.
Retrievability:

Al phabetical |isting.
Saf eguar ds:

Locked filing cabinets.
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Retention and disposal:
Ret ai ned for 5 years after decision is nade, then destroyed.
Syst em manager (s) and address:

Director, Personnel Managenent Directorate, G WP, United States Coast CGuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001.

Record access procedures:

Same as "Notification procedure”, or the | ocal Coast CGuard District or unit for
the area in which an individual's duty station is | ocated.

Contesting record procedures:
Same as "Record access procedures.”
Record source categories:
I ndi vi dual , and Coast Guard Officials.
Exemptions clained for the system
None.
DOT/ CG 640
Syst em nane:
Qut si de Enpl oynment of Active Duty Coast CGuard Personnel.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant (G- WP), United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001. Each District O fice and Headquarters Unit.

Cat egori es of individuals covered by the system
Active Duty and Reserve Coast Guard Personnel.

Categories of records in the system
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Correspondence relating to individual's request for part tinme enploynent.
Aut hority for maintenance of the system

5 US C 301; 14 U S.C 92(1), 632; 49 CFR 1.45, 1.46; COVDTINST 1000. 6A
Pur pose(s):

Determ ne suitability for off duty enmpl oynent for Coast Guard nenbers.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenent of General Routine Uses; 3 through 5 do not apply.
Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Locked filing cabinets.
Retrievability:

Al phabetical |isting.
Saf eguar ds:

Kept in locked filing cabinet. Access restricted to individuals who request out-
si de enpl oynent, and authorized Coast Cuard officials. Proper identification re-
qui r ed.

Ret enti on and di sposal :
Ret ai ned indefinitely.
Syst em manager (s) and address:

Director, Personnel Managenent Directorate (G W), United States Coast Cuard
Headquarters, 2100 2nd Street, SW, Wshington, DC 20593-0001.

Record access procedures:

Same as "Notification procedure” or the local Coast Guard District Ofice or unit
for the area in which an individual's duty station is |ocated.
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Cont esting Record Procedures:

Same as "Record access procedures.
Record source categori es:

I ndi vi dual, and Coast Cuard officials.
Exenptions clainmed for the system

None.
DOT/ CG 641
System nane:

Coast CGuard Speci al Needs Program
Security classification:

Uncl assi fied--sensitive.
System | ocati on

Commandant, G WP, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001. District, Mintenance and Logistics Conmand (M.C), or
Headquarters Unit Social Wbrker's O fice, Headquarters Unit Fam |y Advocacy Rep-
resentative, FAR at the duty station of the sponsor, and at sel ected nedical fa-
cilities.

Cat egories of individuals covered by the system

Active duty and retired Coast Guard personnel and their dependents who have di a-
gnosed nedi cal, physical, psychol ogical, or educational need which constitutes a
devel opnental disability or handi capped condition. Active duty Coast Guard per-
sonnel and their dependents considered for overseas assi gnnent.

Cat egories of records in the system

Extracts or copies of nedical, educational and psychol ogi cal records of nmenber
and/ or dependents with special needs, foll owup and eval uation reports, and any
ot her data relevant to individual special needs programfiles or overseas screen-

i ng.
Aut hority for mai ntenance of the system
5 US C 301; 14 U.S.C 335 632; 49 CFR 1.45, 1.46; COVDTINST 1754. 7A.

Pur pose(s):
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Provi de for Federal Governnent agency coordination of special needs prograns,
nmedi cal care, nmental health treatment, and nonitoring and tracking special needs
famlies.

Routi ne use of records maintained in the system including categories of users and
t he purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folder, microfilm magnetic tape, punched cards, machine lists, discs, and
ot her conputerized or nmachi ne readabl e nedi a.

Retrievability:

Nanme, social security nunber and the diagnhosis or International C assification of
Di seases, | CD, code of the special needs condition.

Saf eguar ds:

Various kinds of |ocked filing equipnent in specified nonitored or controlled ac-
cess roonms or areas. Records are accessible only to authorized personnel. Com
puter termnals are located in supervised areas, with access controlled by pass-
word or other user code system

Retention and disposal:

Mai nt ai ned at a decentralized |ocation until the sponsor is separated or the de-
pendent is no |onger diagnosed as *19515 havi ng special needs. Upon separation
of the sponsor or when the dependent is no |onger diagnosed as havi ng speci al
needs, the record will be transferred to Commandant, GWW After a 3-year reten-
tion, the record is destroyed.

Syst em manager (s) and address:

Chief, Ofice of Personnel and Training, GW, United States Coast Guard, Wash-
i ngton, DC 20593-0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard, Washington, DC 20593-0001. M.C,
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district, or unit where the individual is assigned.
Record access procedures:

Same as "Notification procedure”.

Contesting record procedures:

Same as "Notification procedure”.

Record source categori es:

Medi cal personnel, nmental health and educational institutions, public and private
health and wel fare agenci es and Coast Guard personnel and private individuals.

Exenptions clained for the system
None.
DOT/ CG 642
Syst em Nane:
Joint Maritime Information Elenent, JME, Support System JSS.
Security classification:
Cl assified.
System | ocati on:
United States Coast CGuard, Operations Systens Center, Mrtinsburg, W 25401.
Cat egories of individuals covered by the system

I ndividuals with established relationship(s)/association(s) to maritinme vessels
that are included in the Joint Maritinme Information Elenent, JME, Support System
JSS: Ship owners, passengers and crew.

Cat egories of records in the system

Maritime vessels and vessel characteristics including: Performance data, vessel
identification data, registration data, novenents, reported |ocations, activity
and associate information (data pertaining to people or organizations associ ated
with vessels) for owners, passengers, and crew nenbers. Reports subnmitted by
Coast Cuard crews relating to boardings and/or overflights, as well as any viol a-
tions of United States |aw, along with enforcenent actions taken during boarding.
Such reports could contain nanes of passengers on vessels, as well as owners and
crew nenbers. Vessels and associ ates known, suspected or alleged to be invol ved
in contraband trafficking. Wthin the JME Support System contraband is neant to
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refer to any itemthat is illegally inported/ exported to/fromthe United States
via maritine activity.

Aut hority for maintenance of the system

United States Coast Guard, 14 U.S.C. 89. United States Custons Service, 19
U.S.C. 1589A(2). Drug Enforcenent Administration, 21 U S.C. 800-- 900. Immgra-
tion and Naturalization Service, 8 U S.C. 1551.

Pur pose(s):

Mai nt ai ni ng suspect lists, enforcing United States | aws dealing with items such
as counter narcotics, fisheries, and boating safety.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Ship | ocation and associated information such as declared cargo, ownership, crew
nmenbers, passengers, reported historical profiles relating to travel, cargo and
ports of call may be reported to federal, state, and/or |ocal |aw enforcenent of-
ficials for purposes of intercepting ships and inspecting cargo and ship struc-
tures. See Prefatory Statenent of General Routine Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Storage of all records is in an ADP database operated and mmi ntai ned by the
United States Coast Guard. Privacy Act data are stored and controlled separately
fromother information in the database. C assified and non-classified information
from consortium nmenbers and other sources is nerged into a classified database.
Dynami c i nformation on vessel |ocation and novenents is obtained daily and stored
on-line (disk resident) for a period of two (2) years. Oher information such as
characteristics, identification status and associate records is updated at pre-
scribed intervals of three (3) nonths to one year to remain current and is re-
tained indefinitely. Cassified information, downl oaded fromthe host and then
extracted fromthe PC workstations and recorded on paper (or nagnetic nedia), nay
be stored at user sites in classified storage containers or on secured nagnetic
nmedia. Unclassified information is stored in accordance with each user sites'
handl i ng procedures. All records provided to a JSS subscriber in response to a
"specific name" query, will be kept in an audit record and retained for a m ni num
of five (5) years or the life of the system whichever is |onger.
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Retrievability:

Mat chi ng i ndi vi dual nanme, Social Security Nunber, passport nunber, or the indi-
vidual's relationship to the vessel (e.g., owner, shipper, consignee, crew nenber,
passenger, etc.). Controls have been installed to ensure information on individu-
als is not retrievable or accessed by nmenbers of the intelligence community.

Saf eguar ds:
JME has its own approved System Security Pl an.
Ret enti on and di sposal :

Records relating to ship characteristics are retained indefinitely. Records of a
transitory nature (relative to ship locations, and individuals identified as pas-
sengers or crew, etc.) are naintained on line for a mnimmof tw (2) years, then
purged per General Records Schedule 23. Audit records, nmintained to docunment JSS
user access to information relating to specific individuals, are nmaintained for
five (5) years, or the |ife of the system whichever is longer. Access to audit
records will only be granted to authorized personnel approved by the Executive
Agent. Information retrieved fromthe host and stored at user sites will be dis-
posed of in accordance with the requirenents for classified and sensitive informa-
tion.

Syst em manager and address:

Chief, Ofice of Law Enforcenment and Defense Operations, United States Coast
Guard, 2100 Second Street, SW, Wshington, DC 20593-0001 ATTN: JM E Program Man-
ager.

Noti fication procedure:

Commandi ng Officer, United States Coast CGuard Operations Systems Center, Martins-
burg, W 25401.

Record access procedure:

Same as "Notification procedure”.
Contesting record procedures:
Same as record access procedure.
Record source categori es:

Federal, State and |ocal |aw enforcement agencies, other Federal agencies.
*19516

Exenptions clained for the system
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Under subsections (j)(2) and (k)(1) and (2) of the Privacy Act (5 U.S.C. 552a),
portions of this system of records are exenpt.

DOT/ CG 671
Syst em nane:
Bi ogr aphi cal Statenent.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G CP, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Categories of individuals covered by the system

Key DOT officials, USCG flag officers.

Categories of records in the system

I ndi vi dual bi ographi cal data.

Aut hority for maintenance of the system

5 U S C 301, 302; 14 U.S.C. 632; 49 CFR 1.45, 1.46.

Pur pose(s):

For Public Affairs Staff to use as records for publicity.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Personnel O fice--uses records for pronotion. See Prefatory Statenent of General
Routi ne Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper forns and correspondence are stored in filing cabinets.
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Retrievability:
By nane.
Saf eguar ds:

Stored in building having roving security guards during non-working hours. Per-
sonnel are screened prior to granting access.

Ret enti on and di sposal :
Transferred to historical file upon term nation of active duty.
Syst em manager (s) and address:

Commandant, G CP, United States Coast CGuard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

I ndi vidual nanmed in file.
Exenptions clainmed for the system

None.

DOT/ CG 676
System nane:

O ficial Coast Guard Reserve Service Record.
Security classification:

Uncl assi fied--sensitive.

System | ocati on:
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United States Coast Guard, CG Conmandant, G W, 2100 2nd Street, SW, Washing-
ton, DC 20593-0001. Each Coast Guard District Reserve office (for District re-
cords). For official records on discharged, retired, and separated former mem
bers: General Services Admi nistration (GSA), National Personnel Records Center
(Mlitary Personnel Records), 9700 Page Boul evard, St. Louis, MO 63132.

Cat egories of individuals covered by the system

Reserve officer and enlisted personnel (not on extended active duty) in an act-
ive, inactive, retired, discharged, separated or forner nenber status; including
those Reservists rel eased fromextended active duty to fulfill a specified term of
obligated inactive reserve service. Enrolled and disenrolled nenbers of the Tem
porary Coast Guard Reserve.

Cat egories of records in the system
O ficial career history of each Reservist.
Aut hority for nmmintenance of the system

5 U S C 301; 10 U. S . C 1209, 10147, 12102, 12735, 14 U S.C. 251-295, 632; 49 CFR
1.45, 1.46.

Pur pose(s):

Ensure fulfillment of nornmal admnistrative personnel procedures, including ex-
am ning and screening for conpl eteness and accuracy of records correspondence.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Screeni ng of service records for advancenent, pronotion, or retention of indi-

vi dual Reservists by various Reserve. Furnishing of information (authorized and
speci fied by the individual concerned) to other agencies or individuals (specified
by the individual concerned) normally concerned with enploynment, educational or
Veteran's benefits, clainms, or applications. Furnishing specified material in a
Reservist's service record pursuant to the order of a court of conpetent jurisdic-
tion. See Prefatory Statenment of General Routine Uses.

Di scl osure to consuner reporting agenci es:

Di scl osures may be made fromthis systens to "consumer reporting agencies”
(collecting on behalf of the United States govt.) as defined in the Fair Credit
Reporting Act (15 (U.S.C. 1681a(f)) or the Federal Cains Collecting Act of 1982
(31 U.S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system
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St or age:

Records mai ntai ned on paper assenbled and filed in one official service record
per memnber.

Retrievability:
Nanme and/or triple term nal digit of nenber's service nunber.
Saf eguar ds:

Service records are naintained in a central storage area | ocked behind two separ-
ate doors. During non-working hours the building security consists of roving and
static security patrols. During working hours physical access to records is con-
trolled by Records control Branch personnel.

Retention and disposal:

I ndi vi dual records are maintained at CG Headquarters until six nonths after an
enlisted menber's separation fromthe service (three nonths for officers), after
which it is transnmitted for permanent storage to the MIlitary Personnel Record
Center, MPRC, National Personnel Records Center, NPRC, 9700 Page Boul evard, St.
Louis, MO 63132. For retired nenbers, the service record is shipped to NPRC upon
retirement.

Syst em manager (s) and address:

Commandant, G- WI, Director, Reserve and Training Directorate, *19517 United
St ates Coast Guard Headquarters, 2100 2nd Street, SW, Washington, DC 20593- 0001.

Noti fication procedure:

Commandant, G SII, United States Coast Guard Headquarters, 2100 2nd Street, SW
Washi ngt on, DC 20593-0001.

Record access procedures:

Same as "Notification procedure”, or the District Ofice in which an individual's
duty station is |ocated.

Contesting record procedures:

Sane as "Record Access Procedures.”

Record source categories:

The individual concerned, CG Headquarters, District offices, and other CG units.

Exemptions clained for the system
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Portions of this system of records may be exenpt from di scl osure under the provi-
sions of 5 U. S C 552a(k)(5), and (6).

DOT/ CG 677
Syst em nane:
Coast Cuard Reserve Personnel Mobilization System
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WI, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngton, DC 20593-0001. Conmander, Reserve in each Coast CGuard District Ofice
(except 17th). Each District and Headquarters Unit.

Categories of individuals covered by the system

Reserve officer and enlisted personnel (not on extended active duty) in an Act-
ive or Retired status, including those Reservists rel eased from extended active
duty to fulfill a specified termof obligated inactive Reserve service.

Categories of records in the system

Mobi lization and qualification cards and orders. Initial, Annual, and Retired
Screening and Qualification Questionnaires.

Aut hority for maintenance of the system
5 U.S.C 301; 10 U.S.C 10207, 12301, 12321; 14 U.S.C 632; 49 CFR 1.45, 1.46.
Pur pose(s):

Ful fillment of normal admninistrative procedures including the exam ning and
screening for conpl eteness and accuracy of records, correspondence pertaining
thereto as a basis for assignnent to active duty for training, special active duty
for training or extended active duty and nobilization billets.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenent of General Routine Uses.
Di scl osure to consuner reporting agencies:

None.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records mai ntai ned on paper, punched cards and nagnetic tape.
Retrievability:

Nane and/or social security account nunber.
Saf eguar ds:

Saf eguards and controls afforded this system of records are sinlar to those
normal Iy enployed "For Oficial Use Only" material, both at Headquarters and Dis-
trict OFfices. Records are maintained in | ocked secure areas when not in use and
personnel screening is enployed prior to granting access.

Ret enti on and di sposal :

The majority of records in this system (in any form are generally destroyed im
nedi ately after the expiration of their useful life, except those retained in the
af orenenti oned "dead files" (which are subsequently destroyed one year after
pl acenent in the file). The major exceptions to this policy are the Screening and
Qualification Questionnaires, which are filed in the Reservists District Service
Record. Records are destroyed by mutilating, shredding or burning.

Syst em manager (s) and address:

Commandant, G WI, United States Coast Guard Headquarters, Director, Reserve and
Training Directorate, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.

Noti fication procedures:

Commandant, G SlII, United States Coast Guard Headquarters, 2100 2nd Street, SW,
Washi ngt on, DC 20593- 0001.

Records access procedures:
Sanme as "Notification procedure.”
Contesting record Procedures:
Same as "Notification procedure.”
Record source categori es:
The individual, CG Headquarters and CG District Ofices.

Exenptions clained for the system
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None.
DOT/ CG 678
Syst em nane:
Reserve Personnel Managenment |nformation System Autonated.
Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Commandant, G WI, Director, Reserve and Training Directorate, United States
Coast Cuard Headquarters, 2100 2nd Street, SW, Washi ngton, DC 20593-0001

Cat egories of individuals covered by the system

Reserve officers and enlisted personnel in an active or inactive status, includ-
ing retired reservist, and those reservists released from extended active duty to
fulfill a specific termof inactive obligated service.

Categories of records in the system

Nane, social security nunmber, present and |last five grades or rates, educational
background, civilian and mlitary, foreign | anguage and proficiency, history of
unit assignnents and dates assigned, duty status, date of birth, date of enlist-
ment, appoi ntnent or extension, AFQT scores, source of entry, date of commi ssion
prior service, date of expiration of obligation, anniversary data on pay base
date, aviation pay and adm nistrative pay, training rate, reserve category and
cl ass, training/pay category, data on ADT for |ast five years, nunber of depend-
ents, Federal wi thholding exenptions, Selective Service induction certification,
date of conpletion of Ready obligation, officer experience indicator, |ast screen-
ing date and result, civilian occupation, date of |ast National Agency Check
Background | nvestigati on and security clearance, donmestic enmergency vol unteer,
date of |ast physical and i mmunization, data on special active duty for training
and extended active duty, annual training date, total retirenent points and satis-
factory years of service for retirement purpose, current year retirenent point ac-
counting data, including inactive duty training participation, correspondence
course activity, taxable wages paid and wi t hhol di ngs, uniform all owances, Service-
men's Group Life Insurance, SA.Il information, mailing address, and work and hone
phone nunber.

Aut hority for maintenance of the system

5 U S C 301; 10 U.S. C 12301-12321; 14 U S.C. 632; 49 CFR 1.45, 1.46. *19518
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Pur pose(s):

Personnel adm nistration of individual reservists and the overall nmanagenment of
the reserve program

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

To the Treasury Department to conpl ete payroll checks. See Prefatory Statenent
of General Routine Uses.

Di scl osure to consunmer reporting agencies:

Di scl osures may be nade fromthis systemto "consunmer reporting agencies" col -
| ecting on behalf of the United States Govt. as defined in the Fair Credit Report-
ing Act (15 U.S.C. 168la(f)) or the Federal Clains Collection Act of 1982 (31
U S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

The storage is on conputer disks with nmagnetic tape backups. The file is up-
dat ed weekly.

Retrievability:
By Social Security Nunber.
Saf eguar ds:

Magnetic tapes are stored in | ocked storage areas when not in use and are ac-
counted for at all times during actual use. Personnel screening prior to granting
access.

Ret enti on and di sposal :

Magnetic tapes are used, corrected and updated until the tapes becone physically
deteriorated after which they are destroyed. A reservist's address is maintained
on file for approximtely one year after discharge, to allow for processing of an-
nual point statements and W2 forns. Audit trails are nmaintained indefinitely and
the Master Personnel file and Pay and Points file are continually updated.

Syst em manager (s) and address:

Commandant, G WI, Director, Reserve and Training Directorate, United States
Coast Cuard Headquarters, 2100 2nd Street, SW, Washi ngton, DC 20593-0001.
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Noti fication procedure:

Page 150

Requests to deternmine if this system contains information on any individual

shoul d be nade in person or
Guard Headquarters, 2100 2nd Street,

Record access procedures:

Sanme as "Notification procedure.”
Contesting record procedures:

Sanme as "Notification procedure.”
Record source categori es:

The i ndivi dual, Coast
operating units of the Coast Cuard.

Exenptions clained for the system
None.
DOT/ FAA 801
Syst em nane:
Aircraft Registration System
Security classification:
Uncl assi fied, sensitive.

System | ocati on:

Aircraft Registration Branch,
Aeronautical Center, Oklahoma City,

Cat egori es of

Aircraft owners, |ien holders,

Categories of records in the system

Aircraft types. Current
craft to be registered, or
arily de-registered.
of aircraft. Aircraft Registration.
spection forns.
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Aut hority for maintenance of the system
49 U. S.C. 40101, 44103, 44107
Pur pose(s):

Provide a register of United States civil aircraft to aid in the national de-
fense and to support a safe and economically strong civil aviation system To de-
termne that aircraft are registered in accordance with the provisions of 49
U.S.C. 44103. To serve as a data source for managenent information for production
of summary descriptive statistics and anal ytical studies in support of agency
functions for which the records are collected and mai ntai ned. To provide data for
i nternal FAA safety program purposes. To provide data for devel opment of the air-
craft registration statistical system

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

(a) Support investigative efforts of investigation and |aw enforcenent agencies
of Federal, State, and foreign governnents. (b) Serve as a repository of |ega
docunents used by individuals and title search conpanies to deternine the | ega
ownership of an aircraft. (c) Provide aircraft owners and operators infornmation
about potential nechanical defects or unsafe conditions of their aircraft in the
formof airworthiness directives. (d) Provide supporting infornmation in court
cases concerning liability of individuals in lawsuits. (e) Locate specific indi-
viduals or specific aircraft for accident investigation, violation, or other
safety related requirenments. (f) Prepare an Aircraft Registry in magnetic tape
and mcrofiche formas required by | CAO agreenent, containing information on air-
craft owners by nane, address, United States Registration Nunber, and type of air-
craft. Make aircraft registration data available to the public, (g) See Prefatory
Statement of General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are maintained in file folders, and on digital read-wite disks, magnet-
ic tape, mcrofilm and m crofiche.

Retrievability:

Records are filed by registration nunber, but may be retrieved by nane of the
current registered owner
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Saf eguar ds:

Records are stored in areas open only to authorized enpl oyees and by speci al
per m ssi on.

Ret enti on and di sposal :

If records are microfiched: (1) Oiginal Records. Destroy original records
after mcrofiche is determined to be an adequate substitute for paper records; (2)
M crofiche of Original Records. Destroy when it is determ ned that the aircraft
is no longer in existence. |If records are not mcrofiched: Destroy when it is de-
termined that the aircraft is no | onger in existence.

Syst em manager (s) and address:

Manager, Aircraft Registration Branch, AFS-750, Federal Aviation Adm nistration,
M ke Monroney Aeronautical Center, P.O Box 25082, Oklahoma City, OK 73125.

Noti fication procedure:

Same as " System manager."
Record access procedures:

Same as "System manager." *19519
Contesting record procedures:
Sanme as "System nmanager."
Record source categories:

I ndi vi dual s, manufacturers of aircraft, maintenance inspectors, nechanics, and
FAA of ficials.

Exenptions clained for the system
None.

DOT/ FAA 807

Syst em nane:

Traffic Control at the M ke Mnroney Aeronautical Center (fornerly named Law En-
forcement Records and Central Files).

Security classification:

Uncl assi fied, sensitive.
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System | ocati on:

O fice of Facility Managenent, AMP-1, M ke Monroney Aeronautical Center (MVAC),
Okl ahoma City, OK 73125.

Categories of individuals covered by the system

MVAC enpl oyees, tenants, and visitors, with registered vehicles. |Individuals
cited for parking and/or traffic violations.

Categories of records in the system

Vehicle registration and traffic violations files.
Aut hority for maintenance of the system

44 U. S. C. 3101.

Pur pose:

To carry out such functions as vehicle registration and traffic control; to con-
trol access and maintain an orderly traffic flow on a government facility.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are maintained in files and containers and in password protected el ec-
troni c databases |located in roons secured with the FAA | ocki ng system

Retrievability:
I ndi vi dual nanme, other personal identifier, and/or registration nunber.
Saf eguar ds:

Files are retained in a secured work area accessi ble only by consent of an on
duty guard or by Ofice of Facility Managenment personnel.

Retention and disposal:
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Identification credentials including parking permts: Destroy credentials three
nmonths after return to issuing office. Related identification credential papers
such as vehicle registrations: Destroy after all listed credentials are accounted
for. Reports, statenments of witnesses, warning notices, and other papers relating
to arrests and traffic violations: Destroy when 2 years ol d.

Syst em manager (s) and address:

Manager, O fice of Facility Managenment, AMP-1, Federal Aviation Adm nistration,
M ke Monroney Aeronautical Center, P.O Box 25082, Oklahoma City, OK 73125.

Noti fication procedures:
Same as "System manager."
Record Access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System nmanager."”
Record source categori es:
I ndi vi dual s registering/operating vehicl es.
Exenptions clained for the system
None.
DOT/ FAA 811
Syst em nane:
Enpl oyee Health Record System
Security classification:
Uncl assi fied, sensitive.
System | ocati on:
FAA Washi ngton, regional, and center nedical facilities.
Categories of individuals covered by the system
FAA enpl oyees.

Categories of records in the system
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Basi ¢ nmedi cal record of an FAA enpl oyee, including nedical exanination reports,
| aboratory findings, correspondence, health awareness program participation re-
cords, and rel ated papers.

Aut hority for maintenance of the system
Pub. L. 79-658, Title 5 U S.C. Section 7901.
Pur pose(s):

Docunment enpl oyee health unit visits and nature of conmplaint or physical exam na-
tion findings, treatment rendered and case disposition. Prepare analytical and
statistical studies and reports.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

In approved security files and containers, and in conputer databases.
Retrievability:

By name and social security nunber.

Saf eguar ds:

Access to and use of these records in nmanual or automated formis protected by
bei ng physically | ocated behind | ocked doors and conmputer access is password pro-
tected. Adding or deleting information to the file is linted to the nedical
staff, physician, nurse, or occupational health specialists.

Ret enti on and di sposal :
These records are destroyed 6 years after the date of last entry.
Syst em manager (s) and address:

Regi onal Flight Surgeon within region where the clinic is |ocated. Manager,
Clinical Specialties Division, AAM 200, Federal Aviation Adm nistration, 800 |nde-
pendence Avenue, SW, Washi ngton, DC 20591.
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Noti fication procedure:

Same as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System nmanager."
Record source categori es:

I nformati on contained in this system cones fromthe enpl oyee and from attendi ng
physi ci ans, nurses, and occupational health specialists, and from associ ated ned-
i cal reports.

Exenptions clained for the system
None.

DOT/ FAA 813

Syst em nane:
Civil Aviation Security.

Security classification:
Uncl assi fied, sensitive.

System | ocati on:

O fice of Associate Adm nistrator for Civil Aviation Security, in Washington,
*19520 DC; the FAA Regional Civil Aviation Security Divisions; the Civil Aviation
Security Division at the M ke Mnroney Aeronautical Center in Oklahoma City, Ok-
| ahoma; and the Civil Aviation Security Staff at the FAA Technical Center, At-
lantic City, New Jersey; and various Federal records Centers |ocated throughout
the country.

Categories of individuals covered by the system

Per sons who have been involved or might be involved in crines against civil avi-
ation or air piracy/sabotage threats, data regarding K-9 handl ers, and infornmation
regardi ng Federal Air Mrshals, FAM

Categories of records in the system

Hi j acking or attenpted hijacking incidents at airports or aboard civil aviation

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.



65 FR 19476-01 Page 157
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

aircraft; other civil aviation crimnal acts; information of K-9 assignnments to
airports, K-9 handler evaluations; and information necessary to manage the FAM
program

Aut hority for mai ntenance of the system

Title 49 U.S.C., Chapter 449, Air Transportation Security, enacted as Pub. L.
103-272 on July 5, 1994; authority for funding FAA K-9 programis the Omi bus Con-
sol i dated Appropriations Act of 1997, Pub. L. 104-208.

Pur pose(s):

Prepare alerts, bulletins, sumuaries, reports, and policy statenents of incidents
affecting civil aviation security.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Informairport and air carrier security officials and officers regarding air pir-
acy/civil aviation sabotage threats. Preparation of alerts, bulletins, and sum
mari es of incidents regarding threats to civil aviation for distribution to au-
thori zed governnment and aviation recipients for use in affecting appropriate
changes/ nodi fications to civil aviation security. Prepare sumuaries, reports, and
policy statements for devel opment and change of security procedures in civil avi-
ation, which will be distributed to appropriate governnent, and aviation-oriented
organi zati ons, which have direct civil aviation security responsibilities. See
Prefatory Statenent of General Routine Uses.

Di scl osure to consunmer reporting agencies:
Not appli cabl e.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Approved security files and containers, in file folders, on lists and forns, and
in conputer processabl e storage nedia.

Retrievability:
By name or other personal identifying synbols.
Saf eguar ds:

Access to and use of these records are limted to those persons whose officia
duties require such access and use. Appropriate physical, technical, and adninis-
trative safeguards as prescribed by FAA security directives applicable to both
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manual and aut omated record systems reinforce this record nmanagenent principle.
Ret enti on and di sposal :

These records are destroyed or retired to the area Federal Records Center, FRC,
and then destroyed in accordance with current version of FAA Order 1350.15, Re-
cords Organi zation, Transfer and Destruction Standards. The retention and de-
struction period for each record varies depending on the type of record, category
of investigation, or significance of the information contained in the record. All
records are destroyed by approved nethods.

Syst em manager (s) and address:
For the Washi ngton Metropolitan area, excluding Eastern Region jurisdiction:

O fice of the Associate Adm nistrator for Civil Aviation Security, 800 |Independ-
ence Avenue, SW, Washington, DC 20591. Manager, Civil Aviation Security Divi-
sion, of the appropriate region. For the jurisdiction of the FAA Technical Cen-
ter:

Manager, Civil Aviation Security Staff, FAA technical Center, Atlantic City In-
ternational Airport, Atlantic City, NJ 08405. For the jurisdiction of the M ke
Monr oney Aeronautical Center:

Manager, Civil Aviation Security Division, Mke Mnroney Aeronautical Center, PO
Box 25082, Cklahoma City, OK, 73125.

Noti fication procedure:
Same as " System manager."
Record access procedures:
Sanme as "System nanager."
Contesting record procedures:
Same as "System manager."
Record source categori es:

FAA records; Federal, State, or |ocal agencies; foreign sources; public record
sources; first party; and third parties.

Exenptions clainmed for the system
Portions of this systemare exenpt under 5 U.S.C. 552a(k)(1) and (k)(2).

DOT/ FAA 815
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Syst em nane:

I nvestigative Record System
Security classification:

Uncl assi fied, sensitive.
System | ocati on:

O fice of the Associate Adm nistrator for Civil Aviation Security in Wshi ngton,
DC, the FAA regional Civil Aviation Security Divisions; the Civil Aviation Secur-
ity Division at the M ke Monroney Aeronautical Center in Oklahoma City, Oklahong;
the Civil Aviation Security Staff at the FAA Technical Center, Atlantic City, New
Jersey; and the various Federal Records Centers |ocated throughout the country.

Cat egori es of individuals covered by the system

Current and former applicants for FAA enploynent. Current and former FAA enpl oy-
ees. Individuals considered for access to classified information or restricted
areas and/or security determ nations such as current and former contractors, em
pl oyees of contractors, experts, instructors, and consultants to federal prograns.
Aircraft owners. Flight instructors. Airport operators. Pilots, nechanics, des-

i gnated FAA representatives. Oher individuals certified by the FAA. Individuals
involved in tort clainms against the FAA. Enpl oyees, grantees, subgrantees, con-
tractors, subcontractors, and applicants for FAA-funded prograns. O her individu-
als who are of investigative interest to the FAA |aw enforcenent, or investigat-

i ve agenci es.

Categories of records in the system

Results of investigations and inquiries conducted by the Ofice of the Associate
Admi ni strator for Civil Aviation Security, the FAA regional Civil Aviation Secur-
ity Divisions, the Mke Mnroney Aeronautical Center Civil Aviation Security Divi-
sion, and the FAA Technical Center, Civil Aviation Security Staff; information re-
ceived in various formats as the result of investigations conducted by federal,
state, local, and foreign investigative or |aw enforcenment agencies, which relate
to the mission and function of the Associate Administrator for the Ofice of Cvil
Avi ation Security and field *19521 elenments; and information received in various
formats as the result of investigations conducted by authorized personnel of the
FAA, other federal agencies, state and |ocal drug enforcenment agencies regarding
the actual or probable violation by pilots, aircraft owners, or aircraft mechanics
of civil and crinminal |aws regulating controlled substances.

Aut hority for maintenance of the system

Title 49 U.S.C., chapter 449, Air Transportation Security, enacted as Pub. L.
103-272 on July 5, 1994; Transportation Safety Act of 1974; FAA Drug Enforcenent
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Assi stance Act of 1988; Executive Order, E O, 10450, Security Requirenments for
government Enpl oynment; E. O 12968, Access to Classified Information; and E. O
12829, National Industrial Security Program

Pur pose(s):

To maintain in an orderly fashion the categories of records |listed above, in or-
der that the FAA may conduct its investigations and personnel security prograns in
an efficient manner and docunent official actions taken on the basis of inforna-
tion contained in these records.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

(1) To the Department of Justice when: (a) The agency, or any conponent thereof;
or (b) any enployee of the agency in his or her official capacity; or (c) any em
pl oyee of the agency in his or her individual capacity where the Departnent of
Justice has agreed to represent the empl oyee; or, (d) the United States, where the
agency determ nes that litigation is likely to affect the agency or any of its
conmponents, is a party to litigation or has an interest in such litigation, and
the use of such records by the Department of Justice is deened by the agency to be
rel evant and necessary to the litigation, provided, however, that in each case,
the agency determ nes that disclosure of the records to the Departnment of Justice
is a use of the information contained in the records that is conpatible with the
pur pose for which the records were collected. (2) To disclose the records in a
proceedi ng before a court or adjudicative body, including an adm nistrative
tribunal or hearing, before which the agency is authorized to appear, when:

(a) The agency, or any conponent thereof; or (b) any enpl oyee of the agency in
his or her official capacity; or (c) any enployee of the agency in his or her in-
di vi dual capacity where the agency has agreed to represent the enployee; or, (d)
the United States, where the agency determines the litigation is likely to affect
the agency or any of its conponents, is a party to litigation or has an interest
in such litigation, and the agency determ nes that use of such records to be rel-
evant and necessary to the litigation, provided, however, that in each case, the
agency determ nes that disclosure of the records to the Departnent of Justice is a
use of the information contained in the records that is conpatible with the pur-
pose for which the records were collected. (3) To authorized representatives of
United States air carriers where air safety mght be affected. (4) To authorized
representatives of federal, state, |ocal agencies and departnents, including the
District of Colunmbia, and foreign governnents, who require access to the file pur-
suant to an investigation or inquiry conducted for use in |law enforcenment activit-
ies, either civil or crimnal, or to expose fraudulent clainms. (5) See Prefatory
Statement of General Routine Uses.

Di scl osure to consuner reporting agencies:
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None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

These records are stored in approved security file cabinets and containers, in
file folders, on lists and forms, and in conputer processable storage nedia.

Retrievability:
These records are retrieved by nanme or other identifying synbols.
Saf eguar ds:

Access to and use of these records are limted to those persons whose officia
duties require such access and use. Conmputer processing of information is conduc-
ted within established FAA conputer security regulations. A risk assessnent of
the FAA conputer facility used to process this system of records has been accom
pl i shed.

Ret enti on and di sposal :

These records are destroyed or retired to the area Federal Records Center and
then destroyed in accordance with the current version of FAA Order 1350.15, Re-
cords Organi zation, Transfer and Destruction Standards. The retention and de-
struction period for each record varies depending on the type of record, category
of investigation, or significance of the information contained in the record. All
records are destroyed by approved nethods.

Syst em manager (s) and address:

For the Washi ngton Metropolitan area, excluding Eastern Region jurisdiction: O-
fice of the Associate Administrator for Civil Aviation Security, Federal Aviation
Admi ni stration, 800 | ndependence Avenue, SW, Wshi ngton, DC 20591. For the geo-
graphi cal area under the jurisdiction of the various regions: Manager, Civil Avi-
ation Security Division, of the appropriate region. (See the FAA Directory for
addresses). For the jurisdiction of the FAA Technical Center: Manager, Civil Avi-
ation Security Staff, FAA Technical Center, Atlantic City International Airport,
Atlantic City, NJ 08405.

For the jurisdiction of the M ke Mnroney Aeronautical Center:

Manager, Civil Aviation Security Division, FAA Aeronautical Center, P.O Box
25082, Gkl ahoma City, OK 73125.

Noti fication procedure:
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Same as " System manager."
Record access procedures:
Sanme as "System nmanager."
Contesting record procedures:
Same as "System manager."
Record source categori es:

Subj ect individual, interviews, review of records, and other authorized applic-
abl e investigative techniques.

Exenptions clained for the system

Portions of this systemare exenpt under 5 U S.C. 552a(j)(2) and 5 U S.C
552a(k) (1), (2) and (5).

DOT/ FAA 816
System nane:
Tort Clainms and Personal Property Clains Record System
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

O fice of the Chief Counsel, Litigation Division, AGC-400, Federal Aviation Ad-
mnistration, 400 7th Street, SW, Washington, DC 20590, and in the Ofice of the
Assi stant Chi ef Counsels and the Logistics Divisions in the regions and centers.

Cat egories of individuals covered by the system
Tort and property claimants who have filed clains agai nst the Gover nnent/ FAA
Cat egories of records in the system

Reports, vouchers, witness statenments, |egal decisions, and related *19522 mater-
ial pertaining to clains by or against the Government resulting from FAA transac-
tions, other than litigation cases.

Aut hority for nmmintenance of the system

Federal Tort Claims Act, 28 U S.C. 2671, et seq.; Mlitary Personnel and Civilian
Enmpl oyees Claims Act of 1964, 31 U S.C. 3701, 3721.
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Pur pose(s):

Permit the administrative settlement of tort and Federal enployees personal prop-
erty clainms agai nst the government.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

I nvestigation. Reference. Court action. Doubtful clains are sent by Accounting
Division to GAO for adjudication. Sone larger clainms go to Department of Justice
for approval or disapproval. See Prefatory Statenent of General Routine Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

These records are stored in approved file cabinets and contai ners.
Retrievability:

These records are i ndexed by name.

Saf eguar ds:

Access to and use of these records are limted to those persons whose offici al
duties require such access. Records are maintained on a conputer system The
comput er systemis password protected.

Ret enti on and di sposal :
These records are destroyed 3 years after the final decision is rendered.
Syst em manager (s) and address:

O fice of the Assistant Chief Counsel, Litigation Division, Federal Aviation Ad-
m ni stration, 400 Seventh Street, SW, Washington, DC, 20590. Regional and center
counsel s and regional and center Logistics Division Managers.

Noti fication procedure:
Same as " System manager."
Record access procedures:

Sanme as "System nmanager."
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Contesting record procedures:
Same as "System manager."
Record source categori es:
Cl ai mant, investigation reports, and courts.
Exenptions clainmed for the system
None.
DOT/ FAA 821
System nane:
Litigation Informati on Managenent Systens.
Security classification:
Uncl assi fied, sensitive.
System | ocati on

This system of records is maintained within the Office of the Assistant Chief
Counsel for Litigation, FAA 400 Seventh Street, SW, Washington, DC 20590, and at
the O fice of Assistant Chief Counsel for each Region and Center.

Cat egories of individuals covered by the system

This file contains information on Litigants, C ainants, Decedents, Plaintiff's
Attorney, FAA Attorney and Departnent of Justice Attorney.

Cat egories of records in the system

Litigation and cl ai m pl eadi ngs, discovery material, related docunents (i ncluding
background data on individual, or decedent involved), nenoranda, correspondence
and other material necessary to respond to claims or prepare for litigation or
hearings. Types of clains or litigation:

Aircraft accidents, auto accidents, personnel and general litigation.
Aut hority for maintenance of the system

Federal Tort Clainms Act, 28 U S.C. 2671, et seq.; MIlitary Personnel and civilian
Enpl oyees clainms Act of 1964, 31 U S.C. 3701, 3721.

Pur pose(s):

Case mmnagenent/record managenent.
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Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

On conputer database and password protected. Also, data are stored in | ockable
and unl ockable file cabinets, individuals' attorneys' offices, binders, index
files and in conputers.

Retrievability:
Access is by nane, |ocation of accident, and/or docket nunber.
Saf eguar ds:

Data fromthese files are retrievable only by persons within the Office of the
Assi stant Chief Counsel for Litigation or Regional Counsels. Access to offices is
limted to agency enpl oyees and those acconpani ed by agency enpl oyees.

Ret enti on and di sposal :

Litigation files are kept for 2 years after case is closed, then sent to the Fed-
eral Records Center. All other records in this systemare retained indefinitely.

Syst em manager (s) and address:

Assi stant Chief Counsel, Litigation Division, AGC 400, Ofice of Chief Counsel,
Federal Aviation Administration, 400 Seventh Street, SW, Washi ngton, DC 20590.

Noti fication procedure:

Same as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:

Sanme as "System nmanager."
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Record source categories:

Enpl oyees of the O fice of Chief Counsel, Federal courts, individuals and their
attorney, FAA records, litigation files, etc.

Exenptions clained for the system
None.
DOT/ FAA 822
Syst em nane:
Avi ation Medi cal Exam ner System
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Aeromedi cal Education Division, AAM 400, FAA Civil Aeronedical Institute, Federal
Avi ation Adm ni stration, M ke Mnroney Aeronautical Center, 6500 S. MacArt hur

Bl vd. P.O Box 25082, Cklahoma City, OK 73125. Regional Flight Surgeons in all
regi onal headquarters.

Categories of individuals covered by the system

Private civilian physicians (United States and foreign) designated as AMES. Se-
lected United States military flight surgeons designated as AMEs. Selected United
St at es Federal medical officers designated as AMEs.

Categories of records in the system

The systemincludes records necessary to: Deternmine professional qualifications
of physicians designated *19523 (initially and subsequently) as AMEs; identify
the type and |l ocation of AMEs within the AME program nonitor AMES performance in
support of the Medical Certification Program and nonitor AMES conpliance with
mandatory training (initial and periodic) and other AME designation requirenents.

Aut hority for maintenance of the system
49 U. S. C 44702.
Pur pose(s):

Det ermi ne professional qualifications and designation authorization (initial and
subsequent) of AMEs.

Routi ne uses of records maintained in the system including categories of users
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and the purposes of such uses:

Docunment the necessary information on AMES whose desi gnation has been revoked or
retired. Support effective and efficient comunications between the FAA and its
desi gnated AMEs. Maintain a database to support the managenent of the AME pro-
gram Provide the public with the nanes and addresses of AMEsS who provide FAA
medi cal certification services. Policy determ nation regarding the AVE program
Locating and obtai ni ng support of qualified AVES. See Prefatory Statenent of Gen-
eral Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Comput er processabl e storage nedia and hard copy files.
Retrievability:

By AME nane, AME nunber, region, state, county, and city.
Saf eguar ds:

File rooms with restricted access by authorized personnel only. Conputer pro-
cessing of AME information is conducted within established FAA conputer security
regul ati ons.

Ret enti on and di sposal :

Hard copy files are retained by the Aeronmedi cal Education Division on all active
AMEs (civilian, mlitary, and Federal), and on AMEs who have been inactive for

| ess than 10 years. Hard copy files of AMES who have been inactive for 10 years
or nore, but less than 25 years, are stored by the Federal Records Center. Hard
copy files of AMEs who have been inactive for 25 or nore years are destroyed by
the Federal Records Center. Conputerized AME records are updated continuously for
all active AVEs. Computerized records of AMES who have been inactive for |ess
than 25 years are maintained in the system and those AMEs inactive for 25 or nore
years are deleted. Hard copy files of United States civilian AMEs (excluding for-
eign civilian, mlitary, and Federal AMEs) are also retained by the Regi ona
Fli ght Surgeon O fices. When these regional AME files becone inactive, they are
i medi ately transferred to the Aeronedi cal Education Division

Syst em manager (s) and address:
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Manager, Aeronedi cal Education Division, AAM 400, FAA Civil Aeronedical Insti-
tute, Federal Aviation Administration Mke Mnroney Aeronautical Center, P.O Box
25082, Okl ahoma City, OK 73125. Regional Flight Surgeons within Region where the
AME i s desi gnat ed.

Noti fication procedure:

Sanme as "System nmanager."”
Record access procedures:
Same as "System manager."
Contesting record procedures:
Same as " System manager."
Record source categories:

Avi ation Medi cal Exami ners. Additional background information on civilian AMEs
may be obtained directly fromthe Federation of State Medical Boards of the United
St at es.

Exemptions clained for the system
None.
DOT/ FAA 825
Syst em nane:
Petitions for Rul emaking--Public Dockets.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

O fice of the Chief Counsel, Federal Aviation Adm nistration, AGC 200, Washi ng-
ton, DC 20591.

Cat egori es of individuals covered by the system
Persons petitioning for a change in the Federal Aviation Regulations.
Categories of records in the system

Petitions for rul emaking, correspondence, documents show ng disposition of the
petition, and public coments on any resulting NPRM
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Aut hority for maintenance of the system
49 U.S.C. 106(g), 40101, 40103, 40106, 40109, 40113, 44701, 44702, 44711.
Pur pose(s):
Make avail able for public review documents concerning petitions for rul emaking.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Unl ocked fil e cabinets.
Retrievability:

Exenpti on nunber, docket number, or al phabetical listing of petitioner nanes.
Saf eguar ds:

Access through request to Dockets Specialist.
Retention and disposal:

Transferred to Federal Records Center when inactive; destruction not authorized.
Syst em manager (s) and address:

Docket and Regul ati ons Technician, Ofice of the Chief Counsel, AGC-200, FAA 800
| ndependence Avenue, SW, Washington, DC 20591.

Noti fication procedure:
Sanme as "System nmanager."

Record access procedures:
Same as "System manager."

Contesting record procedures:
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Same as " System manager."
Record source categories:
Petitions for rul emaking.
Exemptions clained for the system
None.
DOT/ FAA 826
Syst em nane:
Petitions for Exenption, O her than Medi cal Exenption--Public Dockets.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

O fice of the Chief Counsel, AGC-200, Federal Aviation Adm nistration, 800 |Inde-
pendence Ave. SW, Washington, DC. *19524

Cat egori es of individuals covered by the system

Persons petitioning for an exenption (other than nmedical) under the Federal Avi-
ation Regul ati ons.

Categories of records in the system

Petitions for exenptions, supplenentary information, correspondence and the grant
or denial of the exenption.

Aut hority for maintenance of the system
49 U.S.C. 106(g), 40101, 40103, 40106, 40109, 40113, 44701, 44702, 44711.
Pur pose(s):

Make avail able for public review docunents concerning petitions for exenption
(ot her than medical exenptions).

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.

Di scl osure to consunmer reporting agencies:
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None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Oiginal and copies of records stored in unlocked file cabinets.
Retrievability:

Exenpti on nunber, docket nunber, or al phabetical listing of petitioner nanes.
Saf eguar ds:

Access through request to Dockets Specialist.
Ret enti on and di sposal :

Transferred to Federal Records Center when inactive; destruction not authorized.
Syst em manager (s) and address:

Rul es Docket Section, AGC-200, O fice of the Chief Counsel, Federal Aviation Ad-
m ni stration, 800 Independence Ave. SW, Washi ngton DC 20591.

Noti fication procedure:
Same as System nmanager.
Record access procedures:
Same as System manager.
Contesting record procedures:
Same as System nmanager.
Record source categories:
Petitions for exenptions.
Exenptions clained for the system
None.
DOT/ FAA 827
Syst em nane:

Envi ronmental Litigation Files.
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Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Ofice of the Chief Counsel, FAA Washington, DC, and Regional Counsel and air-
port divisions.

Cat egories of individuals covered by the system

Litigants, witnesses, plaintiff's attorney, FAA attorney, Departnment of Justice
Attorney, etc.

Cat egories of records in the system

Information on litigation, pleadings, discovery material, related docunents,
(i ncluding background data on individual involved), nenoranda, correspondence, and
ot her material necessary to respond to claimor prepare for litigation or hear-
i ngs.

Aut hority for nmmintenance of the system

Nati onal Environmental Policy Act of 1969, 42 U.S.C. 4321, Airport Environmental
requirenents, 49 U. S.C. 47106(c), Section 4(f) of the Departnent of Transportation
Act, 49 U. S.C. 303, and other applicable environnental |aws, regulations, and Ex-
ecutive Orders.

Pur poses(s):
Litigation.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders stored in | ocked and unl ocked file cabinets and i ndividual attor-
ney's offices.

Retrievability:

Caption of the particular litigation, which may include an individual's nanme or
corporation or trade associati on nane.
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Saf eguar ds:

Access regularly by Ofice of Chief Counsel personnel only; material is access-
ible only in facilities with building access controls and in storage retrieval
regularly only by O fice of the Chief Counsel personnel.

Ret enti on and di sposal :

Files are kept for 2 years after case has been closed and then sent to Records
Center.

Syst em manager (s) and address:

Manager, Airports/Environnental Law Division, AGC 600, Ofice of the Chief Coun-
sel, FAA, 800 Independence Avenue, SW, Washington, DC 20591.

Noti fication procedure:

Same as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System nanager."
Record source categories:

Federal courts, individuals and their attorneys, FAA records, litigation files,
etc.

Exenptions clained for the system
None.
DOT/ FAA 828
Syst em nane:
Physi ol ogi cal Trai ning System
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Aeronedi cal Education Division, AAM 400, FAA Civil Aeronedical Institute, M ke
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Monr oney Aeronautical Center, 6500 S. MacArthur Blvd., P.O Box 25082, Okl ahoma
City, OK 73125.

Cat egories of individuals covered by the system
Certificated Airnmen.
Cat egories of records in the system

Records necessary to establish qualifications of eligibility to receive physiolo-
gi cal training, maintain accountability of funds required for training and trans-
fer of funds to involved agencies, and to provide proper evidence of training.

Aut hority for nmmintenance of the system
49 U. S.C. 44703, and 14 CFR 61. 31.
Pur pose(s):

Mai nt ai n appropriate docunentation on individuals who apply for and conplete
physi ol ogi cal training conducted by, or coordinated through the FAA Aeronedi cal
Educati on Divi sion.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Det erm ne individual training qualifications. Receipt and transfer of training
funds. Maintain individual records of training conpletion. See Prefatory State-
ment of General Routine Uses. *19525

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Hard copy files and conputer processabl e storage nedia.
Retrievability:

By nane and | ocation of training.
Saf eguar ds:

File access is regularly restricted to Aeronedi cal Education Division personnel.
The information is password protected. Passwords are changed every 30 days. The
screen automatically closes if the conmputer is not used within 15 m nutes, and
woul d require a password to reopen the file.

Retention and disposal:
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Records are destroyed when 5 years old. (Applications, Hold Harn ess Statenents,
Chanber Flight Records)

Syst em manager (s) and address:

Manager, Aeronedi cal Education Division, AAM 400, FAA Civil Aeronedical Insti-
tute, M ke Mounroney Aeronautical Center, PO Box 25082, Cklahona City, OK 73125.

Noti fication procedure:
Same as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System nmanager."
Record source categories:
Covered individual s.
Exenptions clained for the system
None.
DOT/ FAA 830
Syst em nane:
Representatives of the Admi nistrator.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Federal Aviation Adnm nistration. M ke Mnroney Aeronautical Center, Regul atory
Support Division, AFS-600, and Civil Aviation Registry, AFS-700, Oklahoma City,
Okl ahoma 73125. Federal Aviation Adm nistration, 800 |Independence Avenue, SW,
Washi ngton, DC 20591. Flight Standards District O fices, FSDO  Manufacturing In-
spection District Ofices, MDO. Aircraft Certification Divisions. Flight Stand-
ards Divisions. Aircraft Certification Ofices, ACO. Air Traffic Headquarters.
Regi onal or field offices that designate Air Traffic control Tower Operator Exam
iners. International Field Ofices, |IFO

Categories of individuals covered by the system
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Desi gnated Pil ot Exam ners, DPE. Designated Mechani c Exami ners, DME. Designated
Parachut e Ri gger Exam ners, DPRE. Applicants for the technical personnel exam
iners for DPEs, DMEs, DPREs. Designated Engi neering Representatives. Designated
Manuf acturing | nspection Representatives. Designated Airworthiness Representat-
ives. Organizational Designated Airworthiness Representatives.

Categories of records in the system

Nane, date of birth, place of residence, conpany nanme (when del egated as an or-
gani zation), nmmiling address, social security nunber (if applicable), certificate
nunber, and work and/or hone tel ephone nunber. Applications for designee. Re-
cords of qualification. Certification. Appointnent authorization. Training.

Dat es of renewal and termination. Enploynent history. Reasons for ternination
(if applicable).

Aut hority for maintenance of the system
49 U.S.C. 40101, 40113, 44701, 44702, and 44703.
Pur pose(s):

Required in connection with applications for and i ssuance of authorizations to be
Representatives of the Administrator. Used to identify and maintain a |ist of ap-
plicants for future appointment, as necessary. Used to record validation and ap-
proval of new designees. To pronpte the standardization of designees by tracking
training, acconplishnments, and the linmitations of current designees.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Provide the public with the nanes and addresses of certain categories of repres-
entatives who may provide service to them See Prefatory Statenent of Genera
Routi ne Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders, on lists, on forns, and on conputer-accessible storage nedia. Re-
cords are also stored in mcrofiche, mcrofilm and electronic optical storage.

Retrievability:

Nanme, birth date, social security nunber, or any other identification nunmber of
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t he individual on whomthe records are maintained.
Saf eguar ds:

Manual records: Strict infornmation handling procedures have been devel oped to
cover the use, transnission, storage, and destruction of personal data in hard
copy form These procedures are periodically reviewed for conpliance. Autonated
processi ng Conputer processing of personal information is conducted within the
gui del i nes of established FAA conputer security regulations. A risk assessnent of
the FAA conputer facility used to process this system of records has been accom
pl i shed.

Retention and disposal:

Records destroyed 5 years after designation becones inactive, or when no | onger
needed, whichever is sooner.

Syst em manager (s) and address:

Federal Aviation Adninistration, Manager, Designee Standardization Branch, AFS-
640, M ke Monroney Aeronautical Center, P.O Box 25082, Cklahoma City, Oklahoma
73125. Aircraft Certification Divisions. Aircraft Certification Ofices. Mnu-
facturing Inspection District OFfices. Flight Standards District Offices. Air
Traffic Control O fices.

Noti fication procedure:
Sanme as "System nmanager."
Record access procedures:
Same as "System manager."
Contesting record procedures:
Same as " System manager."
Record source categories:
I ndi vidual to whomit applies.
Exemptions clained for the system
None.
DOT/ FAA 833
Syst em nane:

Quarters Managenment Information System
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Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Federal Aviation Adnministration, Al askan Region, 222 W 7th Ave., #14, Anchorage,
AK 99513- 7587.

Cat egories of individuals covered by the system

Enpl oyees occupyi ng FAA owned or | eased housing. Enployees and agenci es that
| ease FAA housing in Al aska. *19526

Cat egories of records in the system
Housi ng records, | eases.

Aut hority for nmmintenance of the system
5 U.S. C 5911(f), OvB Circul ar A-45.
Pur pose(s):

Est ablish regional rental rates for quarters; maintain status of housing; nain-
tain up-to-date list of persons occupying FAA units.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Est abli sh and term nate payroll deductions for collection of housing rent through
request to the appropriate payroll office. See Prefatory Statenment of General
Routi ne Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Filing cabinet, Real Estate and Utilities Branch AAL-54.
Retrievability:

Station location, unit numbers, nane of enpl oyee, nunber of dependents, pay peri-
od rental rate.
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Saf eguar ds:

Retrieved only by agency personnel and used only in the conduct of official busi-
ness. Paper copy kept in a |locked file cabinet with two peopl e having access to
the key. Quarters Managenent Information System QMS, is on only one person's
conmputer and it requires a password to access this conputer.

Ret enti on and di sposal :
End of year reports are retained for 5 years.
Syst em manager (s) and address:

Federal Aviation Admnistration, Housing Manager, AAL-50, 222 W 7th Ave., #14,
Anchorage, AK 99513-7587.

Noti fication procedure:
Same as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System nanager."
Record source categories:
FAA Enpl oyees. Enpl oyees of other agencies that |ease housing from FAA
Exenptions clained for the system
None.
DOT/ FAA 837
Syst em nane:
Newsl ett er Phot ographs and Bi ographi cal |Infornmation.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Ofice of Public Affairs, FAA, 800 |Independence Avenue, SW, Washington, DC,
20591. Public Affairs Ofices at: Aeronautical Center, P.O Box 25082, Gkl ahom
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City, OK 73125. Eastern Region, Federal Bldg., JFK International Airport, Ja-

mai ca, NY 11430. Great Lakes Region, 2300 E. Devon Avenue, Des Plaines, IL 60018.
Nor t hwest Mountain Regi on, 1601 Lind Ave., SW, Renton, WA 98055. Southern Re-
gion, P.O Box 20636, Atlanta, GA 30320. Biographies of key FAA officials are on
the FAA web page at HTTP:// WNWN FAA. GOV/ APA/ Bl CS. HTM

Cat egories of individuals covered by the system

FAA enpl oyees and ot her individuals who nmay appear with themin candi d photo-
gr aphs.

Cat egories of records in the system

Bi ogr aphi cal data; portrait and candi d photographs.
Aut hority for nmmintenance of the system

49 U.S.C. 106(f).

Pur pose(s):

Provide infornmation to the public--particularly the news nedia--and for use in
enpl oyee publications.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Stored in file cabinets.
Retrievability:

Al phabetically by nanme, or publication date.
Saf eguar ds:

These records are stored in filing drawers that remain | ocked at all tines.
There are two keyholders in the office; therefore, access to these drawers is |[im
ited to these enpl oyees only on an as-needed basis.
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Retention and disposal:

Ret ai ned as |l ong as individual or event is newsworthy, follow ng which they are
destroyed. In certain cases, material is transferred to the Ofice of the Histor-
ian.

Syst em manager (s) and address:
Same as "System Location."
Noti fication procedure:

Sanme as "System Manager."
Record access procedures:

Same as "System Manager."
Contesting record procedures:
Same as " System Manager."
Record source categories:

FAA enpl oyees and ot her individuals who nmay appear with themin candi d photo-
gr aphs.

Exemptions clained for the system
None.

DOT/ FAA 845

Syst em nane:

Adm ni strators Correspondence Control and Hotline Information System ACCHS, Ad-
mnistrator's Hotline Information System AHI'S, and Consumer Hotline Information
System CHI'S, Formerly Adm nistrators Correspondence Control and Hotline Infornma-
tion System"”

System | ocati on:

Correspondence files are located in the Ofice of the Executive Secretariat, AOA-
3, and Hotline files are located in the Hotline Operations Program O fice, AOA-20.
Bot h categories of records in the Washi ngton headquarters offices of the Federal
Avi ation Administration, 800 |Independence Ave., SW, Washington, DC 20591.

Security classification:

Uncl assi fied, sensitive.
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Cat egori es of individuals covered by the system

I ndi viduals who wite, call (including HOTLINE calls), or are referred in witing
by a second party, to the Adm nistrator, to the Deputy Adm nistrator, and their
i mredi ate offices; individuals who wite, call, or are referred in witing by a
second party to the Secretary, to the Deputy Secretary, and their immedi ate of -
fices and the correspondence which has been referred to the Federal Aviation Ad-
m ni stration; individuals who are the subject of an action requiring approval or
action by one of the forenaned, such as appeals, actions, training, awards, for-
eign travel, pronotions, selections, *19527 grievances, del egations, application
of waivers fromthe Federal Aviation Adm nistration, etc.

Categories of records in the system

Correspondence files contain correspondence submitted by, or on behalf of, an in-
di vidual including resunes, letters of reference, etc; responses to such corres-
pondence and calls, staff reconmendati ons on actions requiring approval or action
by the Administrator, the Deputy Adnministrator, the Secretary, and the Deputy Sec-
retary. Hotlines files contain call records, correspondence, reports, and rel ated
docunents accunul ated by the staff in the course of operation

Aut hority for maintenance of the system
44 U.S.C. 3101
Pur pose(s):

Correspondence files: Docunentation of the organization, functions, policies, de-
ci sions, procedures, and essential transactions of the agency and designed to fur-
nish the information necessary to protect the legal and financial rights of the
Government and of persons directly affected by the agency's activities. Hotlines
files: Docunentation of calls nmade by agency enpl oyees and consuners.

Routi ne uses of records nmaintained in the system including categories of users
and the purposes of such uses:

Referral to the appropriate action office within or outside the Departnent or
agency for preparation of a response. Referral, to the appropriate agency for ac-
tions involving matters or law, of regulations beyond the responsibility of the
agency or Departnent, such as the Departnent of Justice in matters of |aw enforce-
ment. As a data source for managenent information, such as briefing material on
hearings, trend anal ysis, responsiveness, etc. See Prefatory Statenment of Cenera
Routi ne Uses.

Di scl osure to consunmer reporting agencies:

None.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Comput er processable nmedia, microfilm and hardcopy access to the records will be
by nmeans of identification numbers and passwords known only to the user and the
syst em managers.

Retrievability:

Retrieved by control number, suspense date, correspondence date, subject matter,
| ast nane and | ocation of originator and addressee, constituent's name, action of-
fice, and type.

Saf eguar ds:

Term nal access through the system s software for ACCIS is linmted to the Ofice
of the Administrator. Access to the records of the AHHS and CHIS is limited to
the staff of the Hotline Operations Program Ofice. Information is retrieved by
nmeans of a user |ID and password known only to each user.

Ret enti on and di sposal :

The Adninistrators Correspondence Control and Infornmation System hard copies are
destroyed after the material is mcrofilmed. Mcrofilmis retained permanently.
The Administrator's Hotline hard copies and nagnetic records are destroyed after 5
years. The Consuner Hotline hard copies and nagnetic records are destroyed after
2 years.

Syst em manager (s) and address:

Adm nistrator's Correspondence control and Information System Director, Execut-
ive Secretariat, Ofice of the Adm nistrator, AOA-3, Adm nistrator's and Consuner
Hotl i ne Systenms: Manager, Hotline Operations Program O fice, AOA-20, Federal Avi-
ation Adm nistration, 800 |Independence Avenue, SW, Washi ngton, DC 20591.

Noti fication procedure:

Same as " System manager."
Record access procedures:
Sanme as "System nmanager."”
Contesting record procedures:

Same as "System manager."
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Record source categories:

Correspondence, records of calls fromindividuals, including HOTLINE calls, their
representatives, or sponsors. Responses to incom ng correspondence and records of
calls. Related material for background as appropriate.

Exenptions clained for the system
None.

DOT/ FAA 847

Syst em nane:

Avi ation Records on Individuals (Fornerly, General Air Transportation Records on
I ndi vi dual s) .

Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Federal Aviation Adm nistration, FAA M ke Mnroney Aeronautical Center, MVAC,
Okl ahoma City, Oklahoma 73125: Civil Aeromedical Institute, Aeronedical Certifica-
tion Division, AAM 300; Regul atory Support Division, AFS-600; Civil Aviation Re-
gistry, Airmen Certification Branch, AFS-760. Federal Aviation Adm nistration,
800 | ndependence Avenue, SW, Washington, DC 20591. Flight Standards District Of -
fices, FSDGOs. Certificate Management O fices, CMOs. Certificate Managenent Field
Ofices, CMFGs. International Field Ofices. Civil Aviation Security Field O -
fices, CASFO s. FAA regional offices. Electronic enforcenment litigation tracking
system records are located in the offices of the Regional Counsel, Directorate
Counsel and Chief Counsel.

Categories of individuals covered by the system

Current certificated airmen, airnen whose certificates have expired, airmen who
are deceased, airnen rejected for nedical certification, airmen with special cer-
tification, and others requiring medical certification. Air traffic controllers
in air route traffic control centers, terninals, and flight service stations and
applicants for these positions. Holders of and applicants for airmen certific-
ates, airnen seeking additional certifications or additional ratings, individuals
denied certification, airmen holding inactive certificates, airnen who have had
certificates revoked. Persons who are involved in aircraft accidents or incid-
ents; pilots, crewnenbers, passengers, persons on the ground, and w tnesses. In-
di vi dual s agai nst whom t he Federal Aviation Administration has initiated adninis-
trative action or |egal enforcenment action for violation of certain Federal Avi-
ation Regul ations, FAR, or Departnent of Transportation Hazardous Materials Regu-
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| ations, HWR
Categories of records in the system

Nane(s), date of birth, place of residence, nailing address, social security num
ber, and airman certificate nunber Records that are required to deternine the
physi cal condition of an individual with respect to the nedical standards estab-
lished by FAA. Records concerning applications for certification, applications
for witten exam nations, results of witten tests, applications for inspection
authority, certificates held, ratings, stop orders, and requests for duplicate
certificates. Reports of fatal accidents, autopsies, toxicological studies, avi-
ation nmedical exam ner reports, nedical record printouts, nonfatal reports, injury
reports, accident nane cards, nmaghetic tape records of fatal accidents, *19528
physi ol ogi cal autopsy, and consulting pathologist's sunmary of findings. Records
of accident investigations, prelinnary notices of accident injury reports, engin-
eering anal yses, witness statenents, investigators' analyses, pictures of accident
scenes. Records concerning safety conpliance notices, letters of warning, letters
of correction, letters of investigation, letters of proposed | egal enforcenent ac-
tion, final action |egal docunents in enforcenent actions, correspondence of Re-
gi onal Counsels, Ofice of Chief Counsel, and others in enforcenent cases. Also
i ncluded are electronic enforcenment litigation tracking systemrecords located in
the O fices of the Regional Counsel, Directorate Counsel and Chief Counsel

Aut hority for maintenance of the system
49 U. S. C. 40101, 40113, 44701, 44703.
Pur pose(s):
I ssuance of airnen certificates by the Federal Aviation Adninistration

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

(a) Provide basic airnmen certification and qualification infornmation to the pub-
lic upon request. (b) Disclose information to the National Transportation Safety
Board, NTSB, in connection with its investigation responsibilities. (c) Provide
i nformati on about airnmen to Federal, state, and |local |aw enforcenent agencies
when engaged in the investigation and apprehension of drug-law violators. (d)
Provi de i nformati on about enforcenent actions arising out of violations of the
Federal Aviation Regul ations to governnent agencies, the aviation industry, and
the public upon request. (e) Disclose infornation to another Federal agency, or
to a court or an adm nistrative tribunal, when the Governnent or one of its agen-
cies is a party to a judicial proceeding before the court or involved in adm nis-
trative proceedings before the tribunal. (f) See Prefatory Statenent of Cenera
Routi ne Uses.
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Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures may be made fromthese
systems to "consumer reporting agencies" (collecting on behalf of the United
States Government) as defined in the Fair Credit Reporting Act (15 U.S.C.
1681a(f)) or the Federal Clainms Collection Act of 1982 (31 U.S.C. 3701(a)(3)) and
to debt collection agencies as defined by inference in the Federal Collection Act
of 1966 (31 U.S.C. 3711(f)(1)) as anended.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Maintained in file folders, on lists and fornms, and in conmputer processable stor-
age nedia. Records are also stored on mcrofiche and roll mcrofilm

Retrievability:

Nanme, birth date, social security account nunber, airman certificate nunber, or
ot her identification number of the individual on whomthe records are nmaintained.
Sex. Accident nunber and/or incident nunber, and adninistrative action or |ega
enf orcenent nunbers.

Saf eguar ds:

Manual records: Strict infornmation handling procedures have been devel oped to
cover the use, transnission, storage, and destination of personal data in hard
copy form These are periodically reviewed for conpliance. Autonated Processing
(FAA Systens): Conputer processing of personal information is conducted within es-
tabl i shed FAA conputer security regulations. A risk assessnent of the FAA com
puter facility used to process this system of records has been acconpli shed.

Aut onat ed Processing (Comrercial Conputer Contractor): Conputer prograns operated
on conmercial security levels and record el enent restrictions to prevent rel ease
of data to unauthorized parti es.

Retention and disposal:

These records are destroyed or retired to the area Federal Records Center and
then destroyed in accordance with current version of FAA Order 1350.15, Records
Organi zation, Transfer and Destruction Standards. The retention and destruction
period for each record varies depending on the type of record.

Syst em manager (s) and address:

The address for the system managers |isted below is: Federal Aviation Adninistra-
tion, M ke Mnroney Aeronautical Center, PO Box 25082, 6500 South MacArthur Bl vd.
Okl ahoma City, Okl ahoma 73125.
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Records concerning aviation nedical certification:

Manager, Aeronedical Certification Division, AAM 300, FAA certification records
and general airman records: Manager, Airnmen Certification Branch, AFS-760, Records
concerning aircraft accidents and incidents, Manager, Operational Systems Branch,
AFS- 620, Records concerning adm nistrative and | egal enforcenent action: FAA en-
forcement information system data bases for administrative and | egal enforcement
actions: Manager, Operational Systens Branch, AFS-620, Oficial FAA enforcenment
files: The O fice of Chief Counsel, the Ofice of Regional Counsel, or the invest-
igating FAA field office, as appropriate. The address of the appropriate FAA | eg-
al or field office maintaining the official agency enforcenment file my be ob-
tai ned from AFS-620.

El ectronic enforcenent litigation tracking systemrecords:

O fices of the Regional Flight Counsel, Directorate counsel, and Chief Counsel.
Avi ation medical certification records fromregional files: Regional Flight Sur-
geon within the regi on where exam nati on was conducted. Visit or call the |ocal
FAA office in the area in which you reside for any proper regional address.

Noti fication procedure:

Sanme as "System nmanager."
Record access procedures:
Same as "System manager."
Contesting record procedures:
Same as " System manager."
Record source categories:

Medi cal Information: Information is obtained from Aviati on Medi cal Exam ners, in-
di vi dual s thensel ves, consultants, hospitals, treating or exani ning physicians,
and ot her Governnent agencies. Airnen Certification Records: Information is ob-
tained fromthe individual to whomthe records pertain, FAA aviation safety in-
spectors, and FAA desighated representatives. Witten test scores are derived
fromanswers given by individuals. Actions filed by FAA personnel. General Avi-
ation Accident/Incident Records and Air Carrier Incident Records: Information is
obtai ned from Avi ati on Medi cal Exam ners, pathol ogists, accident investigations,
nmedi cal | aboratories, |aw enforcenent officials, and FAA enpl oyees. Data are al so
coll ected from manufacturers of aircraft, and involved passengers. Admnistrative
Action and Legal Enforcenment Records: Information is obtained fromw tnesses, Re-
gi onal Counsels, the National Transportation Safety Board, Civil Aviation Security
personnel, Flight Standards personnel, Aeronautical Center personnel, and the O -
fice of Chief Counsel.
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Systens exenpted fromcertain provisions of the act:

Portions of this systemare exenpt under 5 U S. C. 552a(k)(2). *19529
DOT/ FAA 851
Syst em nane:

Adm ni stration and Conpliance Tracking in an Integrated O fice Network.
Security classification:

Uncl assi fied, sensitive.
System | ocati on:

Federal Aviation Adm nistration, FAA Ofice of Aviation Medicine, Drug Abatenent
Di vi si on, 800 | ndependence Avenue, SW, Wishington, DC 20591.

Cat egori es of individuals covered by the system

Medi cal review officers, conmpany anti-drug program managers, other contact nanes,
and individuals who call the FAA to sel f-disclose, who are directly involved in
the inmpl enmentati on and mai nt enance of drug and al cohol testing programs in con-
junction with the aviation industry.

Categories of records in the system

Nanmes, conpany and office tel ephone nunmbers of program managers who are in charge
of the everyday operation of drug and al cohol testing prograns for aviation com
pani es, other persons who are contacts for facilities directly involved in drug
and al cohol testing for the aviation industry, medical review officers
(physicians) who review test results for the aviation conpanies, and individuals
wi th conmpany nane and tel ephone nunbers who call the FAA to sel f-disclose non-
conpl i ance.

Aut hority for maintenance of the system

The Omi bus Transportation Enpl oyee Testing Act of 1991 (49 U S.C. 45101-45106),
14 CFR part 61, et al.

Pur pose(s):

Support the information resource, reporting and archival needs of the Drug Abate-
ment Divi sion.

Routi ne uses of records nmaintained in the system including categories of users
and the purposes of such uses:
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See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Mai ntai ned in an automated i nformati on system
Retrievability:

Nanme of an individual or by a unique case file identifier.
Saf eguar ds:

Comput er processing of information would be conducted within established FAA com
puter security regulations. A risk assessnment of the FAA conputer facility used
to process this system of records has been acconpli shed.

Ret enti on and di sposal :

The FAA has requested a retention and di sposal schedule to destroy 5 years from
creation date. That request is pending approval fromthe National Archives and
Records Adnmi nistration, NARA

Syst em manager (s) and address:

Manager, Drug Abatenent Division, AAM 800, O fice of Aviation Medicine, Federal
Avi ation Adm ni stration, 800 |Independence Avenue, SW, Washi ngton, DC 20591.

Noti fication procedure:
Same as " System manager.
Record access procedures:
Sanme as "System manager.
Contesting record procedures:
Same as "System manager."
Record source categori es:

FAA records.
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Exemptions clained for the system
None.

DOT/ FHWA 204

Syst em nane:

Federal Hi ghway Adm nistration, FHWA, Mdtor Carrier Safety Proposed Civil and
Crimnal Enforcenment Cases, DOT/FHWA.

Security classification:
Uncl assi fied--sensitive.
System | ocati on:

O fice of Mbtor Carrier Enforcenent, HMCE, 400 7th Street, SW, Room 4432A, Wash-
i ngton, DC 20590.

Cat egori es of individuals covered by the system

O ficers, agents or enployees of notor carriers, including drivers who have been
the subject of investigation for Modtor Carrier Safety regulation violations.

Categories of records in the system

Motor Carrier safety regulation violations and identifying features.

Aut hority for maintenance of the system

Motor Carrier Safety Act of 1984, 49 U . S.C 521(b).

Pur pose(s):

Deci de enforcenent action, and for use as historical docunments in case of appeal.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of General Routine Uses. Routine use number 5 does not
apply to this system of records.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system
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St or age:

File folders in the Field Legal Services' offices.
Retrievability:

Names of individuals.
Saf eguar ds:

Only O fice of Chief Counsel or Field Legal Services enployees and Ofice of M-
tor Carrier and H ghway Safety, OMCHS, enployees have regular access to the files.

Retention and disposal:

The records are retained for one year and then are generally sent to the | ocal
Federal Records Centers for an additional three-year period.

Syst em manager (s) and address:

FHWA, O fice of Chief Counsel, 400 Seventh Street, SW, Room 4224, WAshington, DC
20590; FHWA Resource Centers, Field Legal Services.

Noti fication procedure:
Sanme as "System nanager."
Record access procedures:
Same as "System manager."
Contesting record procedures:
Same as " System manager."
Record source categories:

I ndi viduals, notor carrier files, OMCHS file information as gathered by OMCHS in-
vestigators, etc.

Exemptions clained for the system

5 US.C 552 (¢)(3), (d), (e)()H(Q, (H, and (1), (f) to the extent they contain
i nvestigative material conpiled for |aw enforcenment purposes in accordance with 5
U. S.C. 552a(k)(2).

DOT/ FHWA 213

Syst em nane:
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Driver Waiver/Exenption File.
Security classification:

Uncl assi fied--sensitive.
System | ocati on:

Department of Transportation, Federal H ghway Adm nistration, FHWA, O fice *19530
of Mdtor Carrier Research and Standards, HMCS, 400 7th Street, SW, Washington, DC
20590; FHWA Resource Centers.

Categories of individuals covered by the system

Operators of interstate commercial notor vehicles that transport certain conmod-
ities.

Categories of records in the system

Applications for waiver (usually involving physical disability); final disposi-
tion of request for waiver; and wai ver renewal .

Aut hority for maintenance of the system

Motor Carrier Safety Act of 1984 (49 U S.C 31136(e) and TEA-21 (49 U.S.C.
31315).

Pur pose(s):

Monitor drivers of commercial notor vehicles who operate in interstate conmerce
and have been identified as physically inpaired.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenent of General Routine Uses. Routine use nunber 5 is not ap-
plicable to this system of records.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
The records are maintained in file folders in file cabinets.

Retrievability:
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The records are filed by driver's nane.
Saf eguar ds:

Files are classified as sensitive and are regularly accessible only by designated
enpl oyees within the Resource Centers and Office of Motor Carrier and Hi ghway
Safety.

Retention and disposal:

The files are retained while the driver waivers are active. The inactive driver
wai ver files are purged every 3 years.

Syst em manager (s) and address:

Department of Transportation, Federal H ghway Adm nistration, Ofice of Mtor
Carrier Research and Standards, HMCS, 400 Seventh Street, SW, Washington, DC
20590.

Noti fication procedure:

Sanme as "System nmanager."”

Record access procedures:

Same as "System manager."
Contesting record procedures:

Same as " System manager."

Record source categories:
Application for Waiver or Waiver Renewal .
Exemptions clained for the system
None.

DOT/ FHWA 215
Syst em nane:

Travel Advance File.
Security classification:

Uncl assi fied--sensitive.

System | ocati on:
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Depart ment of Transportation, Federal H ghway Adm nistration, FHWA, O fice of
Budget and Fi nance, 400 Seventh Street, SW, Washi ngton, DC 20590; Federal Avi -
ation Adm nistration, Southern Region, Travel and Transportation Section, ASO 22A,
Campus Bui |l di ng, Room C-210E, 1701 Col unmbi a Avenue, Coll ege Park, GA 30337; and
the FHWA Federal Lands Division Ofices (Eastern, Central, and Western).

Cat egories of individuals covered by the system

Enpl oyees who are not eligible for the contractor-issued credit card and ot her
groups of enpl oyees, and first-duty hires.

Cat egories of records in the system

Record of travel advances and repaynents.

Aut hority for nmmintenance of system

5 U S C 5707; 41 CFR part 301.

Pur pose(s):

Controlling the repaynents of travel advances to FHWA personnel.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nay be made fromthis
systemto "consuner reporting agencies" (collecting on behalf of the United States
Govt.) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f)) or the
Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Open advances are nmaintained on a 5 x 8 inch form In an automated travel man-
agenent system no advance is required (i.e., paperless).

Retrievability:
I ndexed by nane.
Saf eguar ds:

Locked fil e cabinet.
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Retention and disposal:

The files are retained for 6 years and 3 nonths after period covered by account,
pursuant to Ceneral Records Schedul e 6.

Syst em manager (s) and address:

Depart ment of Transportation, Federal H ghway Adm nistration, Ofice of Budget
and Fi nance, HABF, Team Leader, Travel Policy and Operations, 400 Seventh Street,
SW, Washi ngton, DC 20590.

Noti fication procedure:
Sanme as "System manager."
Record access procedures:
Same as "System manager."
Contesting record procedures:
Same as " System manager."
Record source categories:
I ndi vi dual s on whom the records are maintained.
Exemptions clained for the system
None.
DOT/ FHWA 216
Syst em nane:

Travel Authorization and Voucher--Rel ocation All owances (First Duty or Permanent
Change of Station).

Security classification:
Uncl assi fied--sensitive.
System | ocati on:

Department of Transportation, Federal H ghway Adm nistration, FHWA, O fice of
Budget and Fi nance, HABF, 400 Seventh Street, SW, Wshington, DC 20590; Feder al
Avi ation Adm nistration, MVAC Travel and Transportation Branch, AMZ-130, 6500 So.
MacArt hur Blvd., Oklahoma City, OK 73169.

Cat egori es of individuals covered by the system
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First duty and permanent change of station enployees within the FHWA
Categories of records in the system

Travel voucher(s), copies of third party paynents (i.e., Government Bill of
*19531 Lading, GBL, carrier bills, contractor invoice(s) for services, Adnmnis-
trative Notices (i.e., adjustnent(s) to vouchered claim taxable and non-taxable
i ncome, withholding tax allowance(s), if applicable, taxes withheld), and IRS
4782's (Sunmary of Cal endar Year of All Reinmbursenents, including taxes wi thheld).

Aut hority for maintenance of the system
5 U S.C. 5707; 41 CFR part 302.
Pur pose(s):

Support the paynments to enpl oyees and serves as support for updated enpl oyee
earni ngs records.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures may be made fromthis
systems to " consumer reporting agencies" (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U. S.C. 1681a(f)) or
the Federal Clainms Collection Act of 1982 (31 U. S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Mai ntai ned on an 8 x 10 inch formin file fol ders.
Retrievability:

The files are indexed by nane.

Saf eguar ds:

Supervi sed by the Team Leader, Travel Policy and Operations in FHWM and the Divi -
si on Manager, Financial Operations in FAA

Retention and disposal:

Destroy after 6 years, pursuant to General Records Schedul e 9.
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Syst em manager (s) and address:

Department of Transportation, Federal H ghway Adm nistration, Ofice of Budget
and Fi nance, HABF, Team Leader, Travel Policy and Operations, 400 Seventh Street,
SW, Washi ngton, DC 20590; and Division Manager, MVAC Travel and Transportation
Branch, AMZ-130, 6500 MacArthur Blvd., Oklahoma City, OK 73169.

Noti fication procedure:

Same as " System manager."

Record access procedures:

Sanme as "System manager."
Contesting record procedures:

Same as "System manager."

Record source categori es:

I ndi vi dual s on whom the records are maintained
Exenptions clainmed for the system
None.

DOT/ FHWA 217
Syst em nane:

Account s Recei vabl e.
Security classification:

Uncl assi fied--sensitive.
System | ocati on

Depart ment of Transportation, Federal H ghway Adm nistration, Ofice of Budget
and Fi nance, HABF, 400 Seventh Street, SW, Washi ngton, DC 20590

Cat egories of individuals covered by the system

I ndi vidual s indebted to the Federal H ghway Adm nistration.
Cat egories of records in the system

Ampbunt of i ndebtedness.

Aut hority for nmmintenance of the system
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5 U S.C 301.
Pur pose(s):

Monit or and control accounts receivable and support bills of collection issued to
debtors of the Federal Hi ghway Adm ni stration.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nay be made fromthis
systenms to "consumer reporting agencies" (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U . S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Maintained in file folders and | oose-| eaf binders.
Retrievability:
Filed by nane.
Saf eguar ds:
Supervi sed by Chief, Accounting Team
Ret enti on and di sposal :

Transfer to the Federal Records Center when 3 years old. Destroy 6 years and 3
nont hs after period covered by the account.

Syst em manager (s) and address:

Department of Transportation, Federal Hi ghway Adm nistration, Ofice of Budget
and Fi nance, HABF, Chief, Accounting Team 400 Seventh Street, SW, Washington, DC
20590.

Noti fication procedure:
Same as "System manager."

Record access procedures:
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Same as " System manager."
Contesting record procedures:
Sanme as "System nmanager."
Record source categories:
Enpl oyer .
Exenptions clained for the system
None.
DOT/ FRA 106
Syst em nane:
Occupational Safety and Health Reporting System
Security Classification:
Uncl assi fied, Sensitive.
System Locati on:

Department of Transportation, DOI, Federal Railroad Adm nistration, FRA, Ofice
of Administration, Ofice of Safety, Ofice of Safety Assurance and Conpli ance,
RRS- 12, 1120 Vernont Avenue, NW, Stop 25 Washi ngton DC 20590- 0001

Categories of individuals covered by the system

FRA enpl oyees (injuries and illnesses) FRA enployees involved in governnent prop-
erty accidents.

Categories of records in the system

Federal Occupation Injuries and Illnesses Survey (Standard Form OSHA- 102) Depart -
mental Accident/Injury Reports DOT Forns 3902 1.

Aut hority for maintenance of the system

Occupational Safety and Health Act of Enployees, (Executive Order 12196); Basic
Program El enents for Federal Enpl oyee Occupational Safety and Health Prograns and
Rel ated Matters, (Title 29 CFR part 1960); Management of Buil ding and Grounds,
(Title 41 CFR parts 101-20); and Cccupational Safety and Managenment Program (DOT
Order 3902.7A).

Pur pose(s):
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To track enpl oyees injuries, illnesses, and accidents involved in governnent
*19532 property to devel op causative trends, accident prevention policies, and
correct safety itens.

Routi ne uses of records maintained in the system including categories of users
and the purpose of such uses:

Mai ntai n acci dent records per departmental orders. Provide data to Ofice of the
Secretary. Develop causative trends Use for corrective accident prevention. See
Prefatory Statement of General Routine Uses.

Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nmay be made fromthis
Systemto Aconsuner reporting agencies (collecting on behalf of the United States
Governnent) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f) or the
Federal Clainms Collection Act of 1982(31 U.S.C. 3701(a)(3).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Mai nt ai ned on copi es of basic documents.
Retrievability:

By nane.
Saf eguar ds:

Physi cal security consists of file drawer with data; records provide to author-
i zed individuals by FRA Safety Manager after physical Screening.

Retention and disposal:

FRA Saf ety Manager, Departnent of Transportation Federal Railroad Adm nistration,
O fice of Adm nistration, Ofice of Safety Assurance and Conpliance, RRS-12, 1120
Ver nmont Avenue, NW, Stop 25, Washi ngton DC 20590- 0001.

Noti fication procedure:

Same as " System manager."
Contesting record procedures:
Sanme as "System nmanager."”

Record sources categori es:
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Docunent s provi ded by the individual.
Exenptions clained for the System
None.
DOT/ FRA 130
Syst em nane:
Enf or cement Case System
Security Classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, DOT, Federal Railroad Adm nistration, Ofice of the
Chi ef Counsel, Safety Law Division, RCC-10, 1120 Vernont Avenue, NW, Stop 10,
Washi ngt on, DC 20590-0001. Each Regional O fice and Department of Transportation,
DOT, Federal Railroad Administration, Ofice of Safety Assurance and Conpli ance,
RRS- 10, 1120 Vernmont Avenue, NW, Stop 25, Washi ngton, DC 20590- 0001.

Cat egories of individuals covered by the system

I ndi vidual s that have allegedly failed to conply with certain railroad safety
statutes and regul ati ons.

Cat egories of records in the system

Facts and circunstances surrounding alleged rail safety violations by individu-
al s; recommendations for enforcenent actions; and enforcenment cases.

Aut hority for nmmintenance of the system

Hazardous Materials Transportati on Act (49 App. U S.C. 1801 et seq.); Safety Ap-
pliance Acts, (45 U S.C. 1-16); Loconpotive Inspection Act, (45 U S.C. 22-34); Ac-
ci dent Reports Act, (45 U. S.C. 38-43); Hours of Service Act, (45 U S.C. 61-64a);
Signal Inspection Act, (49 App. U S.C. 26); Federal Railroad Safety Act of 1970
(45 U.S.C. 421 et seq.); 18 U.S.C. 1001; and Rail Safety Inprovenent Act of 1988
(Pub. L. 100- 342).

Pur pose(s):

To provide information concerning enforcenent actions for violations of safety
statutes and regul ati ons to government agencies and the regulated industry in or-
der to provide themw th informati on necessary to carry out their responsibilit-
ies, and to the public in order to increase the deterrent effect of the actions
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and keep the public apprised of how the | aws are being enforced. Deternine wheth-
er cases should be forwarded to the O fice of Chief Counsel for prosecution and to
ot herwi se acconplish the nmission of the Ofice of Safety.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Di scl ose pertinent information to any source fromwhich additional information is
requested in the course of conducting an investigation to the extent necessary to
identify the purpose(s) of the request and identify the information requested.
Provi de notice of the investigation and its outcome to the individual's enploying
rail road or shipper, or other railroad related to the case through joint facilit-
ies or trackage rights in order to give those entities information they may need
to assist in preventing a recurrence of nonconpliance. To be reviewed by the
Safety Division and to formthe basis, or support for, civil and/or crimnal en-
forcement actions against the individuals involved. The general routine uses in
the prefatory statenent apply to all of these files.

Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures may be made fromthis
systems to A consumer reporting agencies (collecting on behalf of the United
States Government) as defined in the Fair Credit Reporting Act (15 U.S.C.
1681a(f)) or the Federal Clainms Collection Act of 1982 (31 U S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders, file cabinets and an automated tracking system
Retrievability:

Records are retrievabl e by name of individual and/or his or her enployer.
Saf eguar ds:

Access limted to authorized officials. Mnual records are maintained in file
cabinets that are | ocked after working hours. Automated records are password pro-
tected.

Retention and disposal:

Appropriate records retention schedules will be applied and disposal will be by
shredding. Certain automated records will be retained indefinitely to provide
conpl ete conpliance histories.
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Syst em manager (s) and address:

Enf or cenent Case System Manager, Departnent of Transportation, Federal Railroad
Admi nistration, Ofice of the Chief Counsel, Safety Law Division, RCC 10, 1120
Ver nmont Avenue, NW, Stop 10, Washi ngton, DC 20590-0001.

Noti fication procedure:

Inquiries should be directed to: Federal Railroad Admi nistration, Assistant Chief
Counsel, Safety Law Division, Ofice of the Chief Counsel, 1120 Vernont Avenue,
NW, Stop 10, Washi ngton, DC 20590- 0001.

Record access procedures:

Contact (202) 493-6053 or wite to the System Manager for information on proced-
ures for gaining access to records.

Contesting record procedures:
Same as "record access procedure.” *19533
Record source categori es:

Information is obtained directly fromthe individual or from other persons with
per sonal know edge of the facts and circunstances invol ved.

Exenpti ons:

None.
DOT/ MARAD 1
Syst em nane:

Attendance, Leave and Payroll Records of Enployees and Certain Oher Persons.
Security classification:

Uncl assi fied, sensitive.
System | ocati on:

Maritime Adm nistration, Division of Accounting Operations, MAR-330, 400 7th
Street, SW, Room 7325, Washi ngton, DC 20590.

Cat egories of individuals covered by the system
Al Maritime Adm nistration enpl oyees and certain other enpl oyees.

Cat egories of records in the system
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Nane, date of birth, social security nunber and enpl oyee nunber, service conputa-
tion date, grade, step, and salary; organization (code), retirenent or FICA data,
as applicable; federal, state, and local tax deductions, as appropriate; optional
Government |ife insurance deduction(s), health insurance deduction and plan or
code; cash award data; jury duty data; nilitary | eave data; pay differentials;
uni on dues deductions; allotnents, by type and anmount; financial institution code
and enpl oyee account nunber; |eave status and | eave data of all types (including
annual , conpensatory, jury duty, maternity, nmilitary retirenent advisability,
sick, transferred, absence without |eave, and without pay); time and attendance
records including nunber of regular, overtine, holiday, Sunday, and other hours
wor ked; pay period nunber and endi ng date; cost of living allowances; mailing ad-
dress; co-owner and/or beneficiary of bonds, marital status and nunber of depend-
ents; and "Notification of Personnel Action." The individual records |isted herein
are included only as pertinent or applicable to the individual enployee.

Aut hority for maintenance of the system
5 U.S. C 5101-5115, 31 U . S.C. 3512.
Pur pose(s):

Transmittal of data to United States Treasury and enpl oyee-desi gnated financi al
institutions to effect issuance of paycheck to enpl oyees and distribution of pay
according to enpl oyee directions for saving bonds, allotments, and other author-
i zed purposes.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Reporting: Tax withholding to Internal Revenue Service and appropriate state and
| ocal taxing authorities; FICA deductions to the Social Security Adm nistration;
dues deduction to | abor unions; w thholding for health and life insurance to the
i nsurance carriers and the United States Ofice of Personnel Managenent; charity
contribution deductions to agents of charitable institutions; annual W2 state-
ments to taxing authorities and the individual; wage, enploynent, and separation
information to state unenpl oyment conpensati on agencies, to the Departnment of
Labor to determine eligibility for unenploynent conpensation, and to housing au-
thorities for | ow cost housing applications; injury conmpensation clainms to Ofice
of Wbrkers Compensation Program at the Departnment of Labor. See Prefatory State-
ment of General Routine Uses.

Di scl osure to consunmer reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nmay be made fromthis
systens to 'consuner reporting agencies' (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U.S.C. 3701(a)(3)).
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Manual and aut onat ed.
Retrievability:

By name or social security nunber.
Saf eguar ds:

Physi cal, technical, and administrative security is maintained, with all storage
equi prent and/or roons | ocked when not in use. Adnittance, when open, is restric-
ted to authorized personnel only. All payroll personnel and computer operators
and programrers are instructed and cautioned on the confidentiality of the re-
cords.

Ret enti on and di sposal :

Ret ai ned on site until after GAO audit, then disposed of, or transferred to Fed-
eral Records Storage Center in accordance with the fiscal record prograns approved
by GAO, as appropriate, or CGeneral Record Schedul es of GSA. Dispose of when 3
years old

Syst em manager (s) and address:

Chi ef, Division of Accounting Operations, MAR-330, Maritinme Adm nistration, 400
7th Street, SW, Washington, DC 20590.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, MAR-221
Maritime Administration, 400 7th Street, SW, Washi ngton, DC 20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

The individual. Those authorized by individual to furnish information. Super-
visors. Tinmekeepers. Personnel Ofices. IRS

Exenptions clainmed for the system
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None.
DOT/ MARAD 2
Syst em nane:

Account s Recei vabl e.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Maritime Adm nistration, Division of Accounting Operations, MAR-330, 400 7th
Street, SW, Washi ngton, DC 20590.

Cat egories of individuals covered by the system

Debt ors owi ng noney to MARAD, including enpl oyees, fornmer enployees, business
firms, general public and institutions.

Categories of records in the system

Nane and address; anount owed, and service, overpaynment or other accounting
therefore; invoice nunber, if any.

Aut hority for maintenance of the system

5 U S.C. 5701-09, Federal Property Managenent Regul ation 101-7, Treasury Fi scal
Requi renents Manual 31 U. S.C. 3711.

Pur pose(s):

Billing debtors, reporting delinquent debts to credit bureaus, referrals to the
General Accounting O fice and the Departnent of Justice, reporting to Ofice of
Personnel Management for |iquidating debts fromretirement and other benefits.
*19534

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nmay be made fromthis
systems to 'consumer reporting agencies' (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U S.C. 1681a(f)) or
the Federal Clainms Collection Act of 1982 (31 U. S.C. 3701(a)(3)).
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Manual .
Retrievability:
By nanme, and invoice number as appropriate.
Saf eguar ds:
Physi cal security; handling by authorized personnel only.
Ret enti on and di sposal :

Ret ai ned until payment is received and account is audited, and then di sposed of
in accordance with Records Control Schedule. Disposed of when 3 years old.

Syst em manager (s) and address:

Chi ef, Division of Accounting Operations, Maritinme Adm nistration, 400 7th
Street, SW, Washi ngton, DC 20590.

Noti fication procedure:

Di vi sion of General Law and International Law, Ofice of the Chief Counsel, Mri-
time Administration, 400 7th Street, SW, Washington, DC 20590.

Record access procedures:

Sanme as Notification procedure.
Contesting record procedures:
Same as Notification procedure.
Record source categori es:

The individual. Those authorized by the individual to furnish information. Con-
tracting officer as appropriate. Accounting records.

Exenptions clained for the system
None.
DOT/ MARAD 3

System nane:
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Freedom of Information and Privacy Request Records.
Security classification:

Uncl assi fied, sensitive.
System | ocati on:

Di vi sion of General Law and International Law, O fice of the Chief Counsel; and
Ofice of the Secretary; Mritine Adm nistration, 400 7th Street, SW, Wshington,
DC 20590.

Categories of individuals covered by the system

I ndi vi dual s who have requested records under the Freedom of Information and/or
Privacy Acts.

Categories of records in the system

I ncom ng requests; correspondence devel oped during processing of requests; ini-
tial and final determination letters; records summarizing pertinent facts about
requests and action taken; copy or description of records rel eased; description of
records denied. Copies of records denied are often kept with these files.

Aut hority for maintenance of the system
5 U S.C. 552, 552a.
Pur pose(s):

Used by DOT and MARAD managenent and | egal personnel to assure that each request
receives an appropriate reply and to conpile data for the required annual reports
on activities under the Acts.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
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Retrievability:
Chronol ogically by date of initial determ nation. By nanme of requester and date.
Saf eguar ds:

Privacy Act request records are stored in file cabinets in secured premises with
access limted to those whose official duties require access. Freedom of | nforma-
tion Act request records are generally available to the public with the exception
of records deni ed.

Ret enti on and di sposal :

Records are disposed of in accordance with the appropriate record di sposition au-
thorization approved by the Archivist of the United States.

Syst em manager (s) and address:

Chi ef, Division of General and International Law, O fice of the Chief Counsel,
Maritime Admi nistration, 400 7th Street, SW, Washi ngton, DC 20590.

Noti fication procedure:

Same as " System manager."
Record access procedures:
Sanme as "System nmanager."
Contesting record procedures:
Same as "System Manager."
Record source categori es:

The individual. Records derived from processing Freedom of Information and Pri -
vacy Act requests.

Exenptions clained for the system
None.
DOT/ MARAD 4
System nane:
Visitor Logs and Permits for Facilities Under MARAD Control .

Security classification:

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.



65 FR 19476-01 Page 210
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Uncl assi fied, sensitive.
System | ocati on:

Department of Administrative Service and Procurenment, United States Merchant Mar-
i ne Acadeny, Kings Point, NY 11024. Janes River Reserve Fleet, Drawer "C', Fort
Eustis Virginia 23604; Beaunont Reserve Fleet, PO Box 6355, Beaunont, Texas 77705;
Sui sun Bay Reserve Fleet, PO Box 318, Benicia, California 94510.

Cat egori es of individuals covered by the system

Non- Federal visitors, Federal personnel entering facilities after duty hours, and
enpl oyees seeking parking and firearmpernits.

Categories of records in the system

Nanme, address, place of birth, citizenship, physical characteristics, type and
nunber of firearms and anpunt of ammunition, purpose of visit, affiliation, tine
in and tine out, |license nunmbers, and records of violations.

Aut hority for maintenance of the system
50 App U.S.C. 1744, 46 App U.S.C. 1111, and 46 App U.S.C. 1114.
Pur pose(s):

To keep records of non-Federal visitors, Federal personnel entering facilities
after duty hours, and enpl oyees seeking parking and firearmpermts. *19535

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Paper records in file fol ders.
Retrievability:
Fil ed al phabetically by nane, or date and tine.

Saf eguar ds:
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Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roonms or secured prem ses with access linted to those whose official du-
ties require access.

Ret enti on and di sposal :

Ret ai ned on site for five years, then disposed of in accordance with unit's Re-
cord Control Schedule. Destroy 5 years after final entry or 5 years after date of
docunent, as appropriate.

Syst em manager (s) and address:

Superi ntendent of respective Reserve Fleets and Chief, Fire and Security, United
States Merchant Marine Academny, Kings Point, New York 11024-1699.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, Mritinme
Adnmi ni stration, MARB221, 400 7th Street, SW, Wshington, DC 20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

The individual. Those authorized by the individual to furnish information. Em
pl oyees.

Exenptions clained for the system
None.
DOT/ MARAD 5
Syst em nane:
Travel Records (Donestic and Foreign) of Enployees and Certain Oher Persons.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Di vi sion of Accounting Operations, Maritime Adnministration, MAR-330, 400 7th
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Street, SW, Wshington, DC 20590; United States Merchant Marine Acadeny Travel
Clerk, United States Merchant Marine Acadeny, Kings Point, New York 11024.

Cat egories of individuals covered by the system

Enpl oyees, Consultants, Advisory Comrittee Menbers, and official requests of the
Depart ment .

Cat egories of records in the system

Nanme, address, social security number, destination, itinerary, node and purpose
of travel; dates; expenses including amunts advanced (if any), anpunts clai ned,
and anounts rei mbursed; travel orders, travel vouchers, receipts, and passport re-
cord card.

Aut hority for nmmintenance of the system
13 U.S. C. 3701(a)(3).
Pur pose(s):

Transmittal to United States Treasury for paynent, to State Departnent for pass-
ports.

Routi ne uses of records maintained in the system including categories of users
and the Purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nay be made fromthis
systenms to 'consumer reporting agencies' (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Manual .

Retrievability:

Filed by nane, social security number, or travel order nunber.
Saf eguar ds:

Records are |ocated in | ockable netal file cabinets or in secured roons or se-
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cured premi ses with access limted to those whose official duties require access.
Ret enti on and di sposal :

Ret ai ned according to GSA Federal Travel Regul ations, and then disposed of ac-
cording to unit's Records Control Schedule. Destroy when 3 years old or upon sep-
aration of the bearer, whichever is sooner.

Syst em manager (s) and address:

Chi ef, Division of Accounting Operations, MAR-330, Maritinme Adm nistration, 400
7th Street, SW, Washington, DC 20590; United States Merchant Marine Acadeny
Travel Clerk, United States Merchant Marine Acadeny, Kings Point, NY 11024.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, Mritinme
Admi ni stration, 400 7th Street, SW, Wshington, DC 20590.

Record access procedures:

Sane as Notification Procedure.
Contesting record procedures:
Same as Notification Procedure.
Record source categori es:

The individual. Those authorized by the individual to furnish information. Su-
pervisors. Finance (or accounting) office standard references.

Exenptions clainmed for the system
None.
DOT/ MARAD 6
System nane:
Executive Correspondence Fil es.
Security classification:
Uncl assi fied--Sensitive.
System | ocati on:

Ofice of Maritime Adm nistrator, MAR-100, Maritime Adm nistration, 400 7th
Street, SW, Washi ngton, DC 20590.
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Cat egori es of individuals covered by the system

I ndi vi dual s who correspond with top-level officials in MARAD and express views or
seek information or assistance. Freedom of Information Act or Privacy Act re-
guests is not indexed in this system

Categories of records in the system

The system may include the name and address of correspondent, sunmary of subject
matter, original correspondence, official response, referral letters, nmenoranda or
not es concerning subject of the correspondence, or copies of any enclosures. The
records in the systemare arranged chronologically by date of official Agency ac-
tion, nunmerically by control nunber assigned to each itens of correspondence and
by nane of correspondent. *19536

Aut hority for mai ntenance of the system
5 U S C 301; 49 U.S. C 322
Pur pose(s):

To prepare statistical reports for managenent on correspondence vol une or topics
of public interest.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Used by personnel in the Office of the Maritime Adm nistrator and adm nistrative
offices to assure that each request receives an appropriate and tinmely reply. In-
formation fromor copies of the records nay be provided to the original addresses
of the original correspondence. See Prefatory Statenment of General Routine Uses.

Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Mai nt ai ned in paper form
Retrievability:
By control nunber, by correspondent's name, by subject, and by date.

Saf eguar ds:
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Paper records are stored in file cabinets on secured prem ses with access |im
ited to personnel whose official duties require access.

Ret enti on and di sposal :

Records are disposed in accordance with the appropriate record disposition
schedul e approved by the Archivist of the United States. Transfer closed files to
Records Center when 5 years old. Offer to archivist when the | atest records are
20 years ol d.

Syst em manager (s) and address:
Maritime Adm nistrator, MAR-100, 400 7th Street, SW, Washi ngton, DC 20590.
Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, MAR-221,
Maritime Administration, 400 7th Street, SW, Washi ngton, DC 20590.

Record access procedures:
Sanme as Notification Procedure.
Contesting record procedures:
Same as Notification Procedure.
Record source categori es:

The correspondent, referral source, Departnent enployees involved in processing
the correspondence, and other individuals, as required to prepare an appropriate
response.

Exenptions clained for the system
None.

DOT/ MARAD 7
Syst em nane:

Litigation, Clainms and Administrative Proceedi ng Records.
Security classification:

Uncl assified, sensitive.
System Locati on:

Ofice of Chief Counsel, MAR-220, Maritinme Adm nistration, 400 Seventh Street,
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SW, Washi ngton, DC 20590.
Cat egories of individuals covered by the system

I ndi vidual s the subject of any litigation which MARAD is involved; individuals
who nake adm nistrative clains or appeal s agai nst MARAD; i ndividuals who are the
subj ects of clains and admi nistrative actions brought by MARAD; individuals who
may have provided statenents or other evidence with respect to any of the above.

Cat egories of records in the system

Nanes, addresses, social security account numbers, statenents of clainms and ana-
lysis thereof, investigatory reports, opinion of |aw, and pleadings, notions, de-
positions, rulings, opinions citation particulars (description of vehicle, date of
birth, physical characteristics, driving permt or license data, vehicle |license
data, etc.) and other litigation and clains docunentation.

Aut hority for nmmintenance of the system
46 app U.S.C. 1114 and 1241a, and 50 app U.S.C. 1291a.
Pur pose:
Records of individuals subject of any litigation and clains proceedi ngs.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining and di sposing
of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Fil ed al phabetically by nane.
Saf eguar ds:

Records are located in |ockable metal file cabinets or in netal file cabinets in
secured roons or secured premi ses with access linmted to those whose official du-
ties require access.

Retention and disposal:

Destroyed 5 years after date of docunent.
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Syst em manager (s) and address:

Chi ef Counsel, Maritinme Adm nistration, MAR-220, 400 Seventh Street, SW, Wash-
i ngton, DC 20590.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, Mritinme
Admi ni stration, MAR-226, 400 Seventh Street, SW, Wishington, DC 20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification Procedure.”
Record source categori es:

Subj ect claimant or plaintiff. Those authorized by the foregoing to furnish in-
formati on. \Whatever other sources are pertinent to the nature of the case.

Systens exenpted from certain provisions of the act:

Pursuant to 5 U. S.C. 552a(k)(1), (k)(2) and (k)(5), this systemis exenpt from
portions of the act.

Exemptions clained for the system
None.
DOT/ MARAD 8
Syst em nane:
Property Accountability Files.
Security classification:
Uncl assi fied, sensitive
System | ocati on:

O fice of Managenent Services and Procurenment Maritine Adm nistration, 400 7th
Street, SW, Washington, DC 20590. Departnent of Adm nistrative Service and Pro-
curenent, United States Merchant Marine Acadeny, Kings Point, NY 11024. O fice of
Ship Operations, Division of Reserve Fleet, Maritine Adm nistration, MAR- 612, 400
7th Street, SW, Wshington, DC 20590. Janes River Reserve Fleet, Drawer "C',
Fort Eustis Virginia 23604; Beaunont Reserve Fleet, P.O Box 6355, Beaunont, Texas
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77705; Suisun Bay Reserve Fleet, P.O Box 318, Benicia, California 94510; Nati onal
Maritime Research Center, United States Merchant Marine Academy, Kings Point, NY
11024. *19537

Cat egories of individuals covered by the system

Enpl oyees, general public, institutions, and anyone who charges out or signs for
property or other materials.

Cat egories of records in the system

Nane; tel ephone nunmber; identification of property or equipnment; home and busi -
ness address; enployee |.D. nunber; position; job title; grade; organization; ex-
pl anation for itenms not accounted for, correspondence; clearances; and key nunber.

Aut hority for nmmintenance of the system
40 U.S.C. 483(b).
Pur pose(s):

Tracki ng system for anyone who charges out or signs for property or other materi-
al s.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nay be made fromthis
systenms to "consumer reporting agencies" (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper copy of file folders and trays.
Retrievability:

Fil ed al phabetically by nane.
Saf eguar ds:

Records are |ocated in | ockable nmetal file cabinets, or | ockable desks, or in
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netal file cabinets in secured roonms or secured premises with access linited to
those whose official duties require access.

Ret enti on and di sposal :
Ret ai ned 2 years after property is accounted for.
Syst em manager (s) and address:

Chi ef, Supply Operations Division, MAR-313, Maritine Adm nistration, 400 7th
Street, SW, Washington, DC 20590. Administrative Services Ofice, United States
Mer chant Marine Acadery, Kings Point, NY 11024. Director, National Maritinme Re-
search Center, United States Merchant Mrine Acadeny, Kings Point, NY 11024.
Chief, Division of Reserve Fleet, MAR-612, Maritine Adm nistration, 400 7th St,
SW, Washi ngton, DC 20590. Superintendent, Janes River Reserve Fleet, Drawer "C',
Fort Eustis, Virginia 23604; Superintendent, Beaumpnt Reserve Fleet, PO Box 6355,
Beaunmont, Texas 77705; Superintendent, Suisun Bay Reserve Fleet, PO Box 318, Beni -
cia, California 94510.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chi ef Counsel, MAR-220,
Maritime Administration, 400 7th Street, SW, Washi ngton, DC 20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

Subj ect individual. Those authorized by the individual to furnish informtion.
Book cards. Supply person providing the equi prent.

Exenptions clainmed for the system
None.
DOT/ MARAD 9
Syst em nane:
Records of Cash Receipts.
Security classification:

Uncl assified, sensitive.
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System | ocati on:

Director, Ofice of Accounting, MAR-330, Maritinme Adm nistration, 400 7th Street,
SW, Washi ngton, DC 20590.

Categories of individuals covered by the system

I ndi vi dual s paying for goods or services, reinbursing overpaynents, or otherw se
delivering cash to the Departnent.

Categories of records in the system

I ndi vidual's nane, the goods or services purchased, ampunt, date, check nunber,
di vision or office, bank deposit, treasury deposit nunber.

Aut hority for maintenance of the system
46 app U.S.C. 1114.
Pur pose(s):

System for individuals paying for goods and or services, reinbursenent of over-
payments, delivery of cash to the Departnent.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Manual and machi ne-readabl e.
Retrievability:

Name and/or account or case nunber.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in secured prem ses with
access limted to those whose official duties require access.

Retention and disposal:
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Per manent | y mai nt ai ned.
Syst em manager (s) and address:

Director, Ofice of Accounting, MAR-330, MARAD, 400 7th St., SW, Washi ngton, DC
20590.

Noti fication procedure:

Di vi sion of General and |International Law, MAR-221, O fice of Chief Counsel,
Maritime Admi nistration, 400 7th Street, SW, Washi ngton, DC 20590.

Record access procedures:
Sane as Notification Procedure.
Contesting record procedures:
Same as Notification Procedure.
Record source categories:
Subj ect individual. Those authorized by the individual to furnish informtion.
Exenptions clained for system
None.
DOT/ MARAD 10
Syst em nane:
Enpl oyee' s Personnel Files Not Covered by Notices of O her Agencies.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Director, Ofice of Personnel, Maritine Adm nistration, MAR-360, 400 7th Street,
SW, Washi ngton, DC 20590.

Categories of individuals covered by the system
Current and former enployees. *19538
Categories of records in the system

Al'l personnel records in MARAD which are subject to the Privacy Act but are not
covered in the notices of systens of records published by the Ofice of Personnel

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.



65 FR 19476-01 Page 222
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Managenment, Merit Systems Protection Board, or Equal Enploynment Opportunity Com
m ssion. The records of this system may include, but are not linmted to: Enployee
Devel opnent; Incentive Awards; Enpl oyee Rel ations; Gievance Records; Medical; Ca-
reer Managenent Program Ship Personnel; Enployee Overseas Assignnents; Mnority
Group Statistics Program Wrk Performance and Apprai sal Records; including super-
visory records which have been discl osed; Re-Enploynent and Priority Placenment
Programs; Wthin-G ade Denials (Reconsideration File); and, Automated Enpl oyee In-
formati on System

Aut hority for maintenance of the system
46 App U.S.C. 1111.
Pur pose(s):

To provide information to officials or |abor organizations reorgani zed under the
Civil Service Reform Act when rel evant and necessary to their duties of exclusive
representation concerning personnel policies, practices, and matters affecting
wor k condi tions.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Manual and machi ne-readabl e.
Retrievability:

Fil ed by nane and/or social security nunber.
Saf eguar ds:

Records are located in |ockable nmetal file cabinets or in secured roonms or se-
cured premi ses with access limted to those whose official duties require access.

Ret enti on and di sposal :

Ret ai ned according to Unit's Records Control Schedule. Records are kept until
enpl oyee retires and then 90 days after retirenent records are sent to OPM and/ or
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records center. |If enployees transfer to another governnent agency, the records
are transferred to that government agency.

Syst em manager (s) and address:

Director, Ofice of Personnel, Maritinme Adm nistration, MAR-360, 400 7th Street,
SW Washi ngt on, DC 20590.

Noti fication procedure:

Di vi sion of General and International Law, MAR-221, O fice of Chief Counsel,
Maritime Admi nistration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Sane as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

Subj ect individual and those authorized by the individual to furnish informtion.
O hers involved in references of the individual. Physicians. Enployee's super-
Vi sor.

Exenptions clained for the system
None.

DOT/ MARAD 11

Syst em nane:
Bi ographi cal Files.

Security classification:
Uncl assi fied, sensitive.

System | ocati on:

Ofice of Public Affairs, Maritine Adm nistration, MAR-240, 400 7th Street, SW
Washi ngt on, DC 20590.

Categories of individuals covered by the system

Key present and fornmer Maritinme Administration personnel, and nmenbers of Advisory
Board to the United States Merchant Marine Acadeny.
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Categories of records in the system

Bi ogr aphi cal information, which may include date and place of birth; education;
mlitary service; present position; enploynment history; field of research; public-
ations; inventions and patents; awards and honors; menberships and affiliations;
present and past residences; telephone nunbers; nanes, ages, and addresses of fam
ily menmbers; hobbies and outside interests; and photograph of i ndividual.

Aut hority for nmmintenance of the system
46 App U.S.C. 1114.
Pur pose(s):

Use in connection with witten articles, oral interviews, speaking engagenents,
retirement and obituary notices, and other purposes of public infornmation.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Distributed to the press, other government agencies, and the general public. See
Prefatory Statement of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders or notebooks.
Retrievability:

By nane al phabetically or by position or work unit.
Saf eguar ds:

Records are located in | ocked netal file cabinets or |ocked roons during non-
busi ness hours.

Ret enti on and di sposal :

Record retention and disposal is in accord with operating unit's Records Control
Schedul e. Dispose of 2 years after separation of the subject official.

Syst em manager (s) and address:
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Public Affairs O ficer, MAR-240, Maritinme Adm nistration, 400 7th Street, SW
Washi ngt on, DC 20590.

Noti fication procedure:

Di vi sion of General and International Law, MAR-221, Ofice of the Chief Counsel,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as "Notification Procedure.”
Contesting record procedures:

Sane as "Notification Procedure.”
Record source categories:

The individual. Oher sources such as news rel eases, articles and publications
relating to the subject individuals.

Exemptions clained for the system
None.
DOT/ MARAD 12
Syst em nane:
Applications to United States Merchant Marine Acadeny (USMWA).
System cl assi ficati on:
Uncl assi fied, sensitive.
System | ocati on:

O fice of Admi ssions, United States Merchant Marine Acadeny, Kings Point, NY
11204. *19539

Cat egori es of individuals covered by the system
Applicants for adm ssion to the Acadeny.
Categories of records in the system

Nane; address; nane of nomi nating Congressman and congressional district; social
security nunber; citizenship; sex; marital status; schol astic background; names of
rel ati ves who attended the Acadeny; high school record; personality record
(conpil ed by high school authorities); seaman's experience; nilitary service data;

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.



65 FR 19476-01 Page 226
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

and bi ographical sketch. (Form KP 2-65).
Aut hority for maintenance of the system
46 App U.S.C. 1295b.
Pur pose(s):
Det erm ne admi ssions to the Acadeny.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Advi se Member of Congress or other nominating authority of the outcone of an in-
di vidual ' s candi dacy. See Prefatory Statenent of General Routine Uses.

Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Manual and aut onat ed.
Retrievability:

Fil ed al phabetically by |ast namne.
Saf eguar ds:

Access to and use of these records is linted to those persons whose official du-
ties require such access. Personnel screening is enployed to prevent unauthorized
di scl osure.

Ret enti on and di sposal :

If admtted, the application becomes part of the Mdshi pman's Personnel Record
for permanent retention. The file is transferred to the Federal Records Center
after 5 years. |If not admitted, it is retained for one year and destroyed

Syst em manager (s) and address:

Director, Ofice of Adm ssions, United States Merchant Marine Acadeny, Kings
Poi nt, NY 11204.

Noti fication procedure:
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Di vi sion of General and |International Law, MAR-221. Office of the Chi ef Counsel,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

Subj ect individual, the individual's high school officials, references, and those
aut horized by the individual to furnish information.

Exenptions clained for the system
Pursuant to 5 U. S.C. 552a(k)(5), this systemis exenpt from portions of the act.
DOT/ MARAD 13
System nane:
Cadet Files, State Maritime Academies, "SIPSAM'.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

O fice of Maritinme Labor and Training, Maritime Administration, MAR-240, 400 7th
Street, SW Washi ngton, DC 20590.

Cat egories of individuals covered by the system

Current and former cadets enrolled in the Student Incentive Paynents, SIP, Pro-
gramat the State Maritinme Acadeni es.

Cat egories of records in the system

Nanme; service nunber; date of change in pay; re-enroll nent or reinstatenent; dis-
enrol I ment; date of graduation; and service obligation. (Fornms: MA-1005, MA-850
and MA-890).

Aut hority for nmmintenance of the system

Mer chant Marine Act, 1936 (as amended) Title X1l B Maritine Education and Train-
ing (46 App. U S.C. 1295c).
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Pur pose(s):
Monitor the service, enploynment and acadenic obligations of the SIP recipients.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Fil ed al phabetically by |ast name.
Saf eguar ds:

Records are located in | ockable file cabinets or in netal file cabinets in se-
cured roons or secured premises with access linited to those whose official duties
requi re access.

Ret enti on and di sposal :
The records are retained until six years after graduation and then destroyed.
Syst em manager (s) and address:

Director, Ofice of Labor and Training, Maritinme Admnistration, MAR-250, 400 7th
Street, SW Washi ngton, DC 20590.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, MAR-221,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:
Sane as "Notification Procedure."

Contesting record procedures:
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Sane as "Notification Procedure.”
Record source categories:

The subject student. State Merchant Marine Academ es. Those authorized by the
student to furnish information.

Exemptions clained for the system
None.
DOT/ MARAD 14
Syst em nane:
Citizenship Statements and Affidavits.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

For bidders on surplus vessels: Division of Ship Disposals and Foreign Transfers,
MAR- 630, Maritime Adm nistration, 400 7th Street, SW Washi ngton, DC 20590. For
all other purposes: Ofice of Chief Counsel, MAR-220, Maritinme Adm nistration, 400
7th Street, SW Washington, DC 20590.

Cat egori es of individuals covered by the system
O ficers and sharehol ders of non-personal applicants and individual applicants.
Categories of records in the system
Nane; date and place of birth; nationality, and naturalization data.
Aut hority for maintenance of the system
46 App U.S.C. 802, 803, 808, 1114 and 50 app U.S.C. 1744. *19540
Pur pose(s):

Keep track of officers and sharehol ders of non-personal applicants and individual
appl i cants.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.
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Di scl osure to consuner reporting agencies:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures may be made fromthis
systems to "consumer reporting agencies" (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U S.C. 1681a(f)) or
the Federal Clainms Collection Act of 1982 (31 U. S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Fil ed al phabetically by applicant's nane, nanme of individual, or vessel nane.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roons or secured premises with access linmted to those whose official du-
ties require access.

Retention and disposal:

The records are transferred to the Federal Records Center after five years where
they are retained for twenty years or the tine period of the ship nortgage,
whi chever is | onger.

Syst em manager (s) and address:

Chi ef, Division of Ship Disposals and Foreign Transfers, MAR-630, and O fice of
t he Chief Counsel, MAR-220, Maritinme Adnministration, 400 7th Street, SW Washing-
ton, DC 20590.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, MAR-221,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as "Notification Procedure.”
Contesting record procedures:

Same as "Notification Procedure.”

Record source categories:

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.


http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=5USCAS552A&FindType=L&ReferencePositionType=T&ReferencePosition=SP_cf5f0000ed321
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=15USCAS1681A&FindType=L&ReferencePositionType=T&ReferencePosition=SP_ae0d0000c5150
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=15USCAS1681A&FindType=L&ReferencePositionType=T&ReferencePosition=SP_ae0d0000c5150
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=31USCAS3701&FindType=L&ReferencePositionType=T&ReferencePosition=SP_28cc0000ccca6

65 FR 19476-01 Page 231
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Subj ect applicant and individual. Those authorized by the foregoing to furnish
i nformati on.

Exenptions clained for the system
None.

DOT/ MARAD 15

System nane:

General Agent's Protection and Indemmity and Second Seaman's |nsurance: WSA and
NSA.

Security classification:
Uncl assi fied, sensitive.
System | ocati on

O fice of Marine Insurance, Maritinme Adm nistration, MAR-575, 400 7th Street, SW
Washi ngt on, DC 20590.

Cat egories of individuals covered by the system

I ndividuals (e.g., seanen, passengers, stevedores) filing clains agai nst genera
agents for death, disability, |oss of personal effects, detention and repatriation
and property danmge.

Categories of records in the system

Cl ai mant' s name; address; mariner's docunment numnber; sea service record; discip-
linary records; selective service classification; nanes of parents; marriage and
di vorce data; social security nunber; alien registration and citizenship data;
medi cal information; next-of-kin; wages per nonth; birth date; w tness statenents;
i nvestigator's report; names of counsel; and executors and adm nistrators of es-
tates (Forms: MA-574, MA-570, MA-269, MA-26 and 270).

Aut hority for mai ntenance of the system
46 app U.S.C. 1101, 1114, 191-1205 and 50 app U. S.C. 1744.
Pur pose(s):

Evaluate filed clains, negotiate settlenents, award nobney, contest or initiate
| awsuits; and arrange for proper nedical treatment by establishing seaman's eli -
gibility for acceptance under regulations of Public Health Service, United States
Departnment of Health and Human Services, or other appropriate nmedical facilities.
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Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure for consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Fil ed al phabetically by seaman's nane and vessel's nane.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roons or secured premi ses with access Iinmted to those whose official du-
ties require access.

Ret enti on and di sposal :

The records are transferred to the Federal Records Center after one year where
they are retained indefinitely.

Syst em manager (s) and address:

Director, Ofice of Marine Insurance, Maritinme Adm nistration, MAR-575, 400 7th
Street, SW Washi ngton, DC 20590.

Noti fication procedure:

Di vision of General and International Law, MAR-221, O fice of the Chief Counsel,
Maritime Admi nistration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Sane as Notification Procedure.
Contesting record procedures:
Sane as Notification Procedure.

Record source categories:
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Subj ect individual. The individual's attorney. Adjusters, investigators. At-
torneys. O fice of Marine Insurance. Wtnesses. The Marine |Index Bureau. Those
aut horized by the individual to furnish information.

Exenptions clained for the system
None.
DOT/ MARAD 16
Syst em nane:
Marine Training School Registrants.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Maritime Admi nistration regional offices: Eastern--26 Federal Plaza, New York,
N. Y. 10007; Central--No. 2 Canal Street, New Ol eans, LA 70130; Western--211 Main
Street, RM 1112, San Francisco, CA 94105; and Great Lakes--2300 E. Devon Avenue,
Des Plaines, |IL 60018.

Cat egories of individuals covered by the system
Each seafarer enrolling in an agency training course.
Cat egories of records in the system

Nane; address; position title; owner's docunent nunber; social security numnber;
certificate nunber; sponsoring *19541 organization; course conpleted; date of
course conpl etion; course grade; date of birth; and tel ephone nunber (Forms: MA-
1005 and 1006).

Aut hority for nmmintenance of the system

46 app U.S.C. 1114, 1295b, 1295c, 1295d, and 1295g.
Pur pose(s):

Verification of attendance and performance.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.

Di scl osure to consuner reporting agenci es:
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None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Fil ed al phabetically by student's nane.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roonms or secured premi ses with access linmted to those whose duties re-
gui re access.

Ret enti on and di sposal :

The records are transferred to the Federal Records Center one year after gradu-
ation or term nation and di sposed of 60 years after date of enrollnment.

Syst em manager (s) and address:

Training Facility Registrar in region where the training was taken; see System
Locati on.

Noti fication procedure:

Di vision of General and International Law, MAR-221, O fice of the Chief Counsel
Maritime Admi nistration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Sane as "Notification Procedure.”
Contesting record procedures:

Sane as "Notification Procedure."
Record source categories:

The student. The training instructors. Those authorized by the individual to
furni sh information.

Exenptions clained for the system

None.
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DOT/ MARAD 17
System nane:

Wai vers of Liability to Board Reserve Fleet Vessels and Ot her Craft Located at
United States Merchant Marine Acadeny.

Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Beaunont Reserve Fleet, PO Box 6355, Beaunont, Texas 77705; Janes River Reserve
Fleet, Drawer "C', Fort Eustis, Virginia 23604; and Sui sun Bay Reserve Fleet, PO
Box 318, Benicia, California 94510; United States Merchant Marine Acadeny, Kings
Poi nt, Long Island, New York 11024-1699.

Cat egories of individuals covered by the system

Al'l individuals boardi ng Reserve Fl eet vessels.
Cat egories of records in the system

Nanme, affiliation, date, and signature (Form MA-118).
Aut hority for nmmintenance of the system

46 app U.S.C. 1295b, 1295g, and 50 app U.S.C. 1744,
Pur pose(s):

Limt Governnents liability for any damage suffered by certain persons aboard
RRF/ NDRF shi ps.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure of consunmer reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
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Retrievability:
Fil ed al phabetically by nane.
Saf eguar ds:

Records are located in | ockable netal file cabinets or nmetal file cabinets in se-
cured roons or in secured prenmises with access limted to those whose official du-
ties require access.

Ret enti on and di sposal :
Records are nmintained for three years and then destroyed.
SYSTEM MANAGER(S) AND ADDRESS:

Superi ntendent of Respective Reserve Fleets; and United States Merchant Mrine
Acadeny, Kings Point, New York 11024.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, MAR-221,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as Notification Procedure.
Contesting record procedures:

Sanme as Notification Procedure.
Record source categori es:

Subj ect individual. Those authorized by the individual to furnish informtion.
Exenptions clainmed for the system

None.

DOT/ MARAD 18
Syst em nane:

Nati onal Defense Executive Reserve
Security classification:

Uncl assi fied, sensitive.

System | ocati on:
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Di vi sion of National Security Plans, MAR-620, Maritinme Administration, 400 7th
Street, SW Washi ngton, DC 20590.

Cat egories of individuals covered by the system
Nom nees and nenbers of the National Defense Executive Reserve.
Categories of records in the system

Nanme; home address; photograph; brief career history; nanes of close relatives;
marital status; previous CGovernment experience; previous residences; current and
recent enploynent; citizenship; social security nunber; business and residence
t el ephone nunbers; security clearance; statenent of understanding; request for ap-
poi nt ment; appointnment affidavits; secrecy agreenent; sex; date and pl ace of
birth; education; and professional and other nemnberships.

Aut hority for mai ntenance of the system
46 app U.S.C. 1295e, 12959 and 1126-1.
Pur pose(s):
Transferring data to the Federal Preparedness Agency pursuant to E. O 11179

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses. *19542
Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Al phabetically by |ast nane.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roons or secured premi ses with access linmted to those whose official du-
ties require access.
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Retention and disposal:

Ret ai ned until one year after individual's appointnment is termnated or until
death and then di scarded.

Syst em manager (s) and address:

Chief, Division of National Security Plans, MAR-620, Maritinme Adm nistration,
same as above address.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, MAR-221,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as "Notification Procedure.”
Contesting record procedures:

Sane as "Notification Procedure.”
Record source categories:

The individual. Those authorized by the individual to furnish information. The
i nvestigator perform ng personal and security investigation. Sources contacted by
the investigator.

Exemptions clained for the system
None.
DOT/ MARAD 20
Syst em nane:
Seamen's Awards for Service, Valor, etc.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

O fice of Maritinme Labor and Trai ning, MAR-250, Maritinme Adm nistration, 400 7th
Street, SW Washi ngton, DC 20590.

Cat egori es of individuals covered by the system
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Seanen given awards for service, valor, etc.
Categories of records in the system

Nane; address; nmariner's docunent nunber; social security nunber; and nanes of
shi ps.

Aut hority for maintenance of the system

46 App. U.S.C. 2001-2007.

Pur pose(s):

Provide infornmation to the seanen and fami |y nenbers upon request.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are stored in paper copy in file folders and on nagnetic tape.
Retrievability:

Fil es are mai ntai ned al phabetically by nane of seaman.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roons or secured premises with access linmted to those whose official du-
ties require access.

Retention and disposal:

Paper records containing letters of commendation, nane of seanen, address, nane
of vessel and mariner's docunent nunber are transferred to the Federal Records
Center immedi ately, where they are retained for 75 years.

Syst em manager (s) and address:

Director, Ofice of Maritine Labor and Trai ning, MAR- 250, Maritinme Adm nistra-
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tion, 400 7th Street, SW Washi ngton, DC 20590.
Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, MAR-221,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as Notification procedure.
Contesting record procedures:
Sane as Notification procedure.
Record source categories:

Subj ect individual. The individual's co-workers. Wtnesses to incidents. Those
authorized by the individual to furnish information.

Exemptions clained for the system
None.
DOT/ MARAD 21
Syst em nane:
Seaman' s Enpl oynment Anal ysis Records.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation Conputer Center, SVC- 172, 400 7th Street, SW Wash-
i ngton, DC 20590.

Cat egori es of individuals covered by the system
Mer chant seanmen who sail ed the previous cal endar year.
Categories of records in the system

Soci al security nunber; date of birth; records of United States Coast Cuard is-
sued docunents; voyage enploynent information (e.g., ship and date signed on); and
maritime schools attended.

Aut hority for maintenance of the system
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46 app U. S.C. 1295¢g.
Pur pose(s):
To ensure an adequate supply of Anerican mariners.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are stored on conputer disks.
Retrievability:

Filed by social security nunber.
Saf eguar ds:

In addition to technical securities, the records are |ocated in secured rooms or
prem ses with access limted to those whose official duties require access.

Ret enti on and di sposal :
Refreshed and nmintained only for current avail able cal endar year.
Syst em manager (s) and address:

Director, Ofice of Maritine Labor and Training, Maritinme Adm nistration, MR-
250, 400 7th Street, SW Washington, DC 20590.

Noti fication procedure:

Di vi sion of General and |International Law, MAR-221, O fice of the Chief *19543
Counsel, Maritime Adm nistration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:
Sane as "Notification procedure.”

Contesting record procedures:
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Sane as "Notification procedure.”
Record source categories:
United States Coast Guard.
Exemption claimed for the system
None.
DOT/ MARAD 22
Syst em nane:
Seaman's Uncl ai mnred Wages (Vi etnam Conflict).
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Di vi sion of Accounting Operations, MAR-330, Maritime Administration, 400 7th
Street, SW Washi ngton, DC 20590.

Cat egori es of individuals covered by the system

Seanen owed wages for service aboard Government vessels operated by general
agents.

Categories of records in the system

Nanme; social security nunber; enploying general agent; and wages due and ow ng.
Aut hority for maintenance of the system

46 app U.S.C. 1114(B), 1241a, and 50 app U.S.C. 1291(a).

Pur pose(s):

Reporti ng wages owed.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consunmer reporting agencies:

None.

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.


http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=46APPUSCAS1114&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=46APPUSCAS1241A&FindType=L
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=50APPUSCAS1291&FindType=L

65 FR 19476-01 Page 243
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Paper records are filed al phabetically by name and by social security number.
Saf eguar ds:

Paper records are secured in lockable nmetal file cabinets. Records are |ocated
in secured areas with access limted to those whose official duties require ac-
cess.

Ret enti on and di sposal :
Ret ai ned until such tine as claimis resolved or wages are disbursed.
Syst em manager (s) and address:

Chi ef, Division of Accounting Operations, MAR-330, Maritinme Adm nistration, 400
7th Street, SW Washi ngton, DC 20590.

Noti fication procedure:

Di vi sion of General and International Law, O fice of the Chief Counsel, MAR-221,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

The general agents.
Exenptions clainmed for the system
None.
DOT/ MARAD 24

System nane:
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USMVA Non- Appropri ated Fund Enpl oyees.
Security classification:

Uncl assi fied, sensitive.
System | ocati on:

O fice of the Commandant of M dshi pnen; Office of the Director of Athletics; O -
fice of the General Manager, Ship's Service; Oficer's Club; Junior Oficer's
Mess; Petty Officers Club; Fiscal Control Office; and Departnment of Administrative
Services and Procurenent, all at United States Merchant Marine Acadeny, Kings
Point, N. Y. 11024.

Cat egories of individuals covered by the system
Al'l current and forner enployees of non-appropriated fund activities since 1970.
Categories of records in the system

Nane; tel ephone number; social security nunber; address; date of birth; height;
wei ght; birthplace; enploynent history; special qualifications; education summary;
references; personnel actions showi ng positions held and salary paid; insurance
coverage; and letters of comrendati on or reprinmnd.

Aut hority for maintenance of the system

46 app U.S.C. 1295g.

Pur pose(s):

Track information on non-appropriated fund enpl oyees.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
Di scl osures pursuant to 5 U S.C. 552a(b)(12):

Di scl osures may be made fromthis systens to "consumer reporting agencies"”
(collecting on behalf of the United States Govt.) as defined in the Fair Credit
Reporting Act (15 U. S.C. 168la(f)) or the Federal Clains Collection Act of 1982
(31 U.S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system
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St or age:

Paper records in file fol ders.
Retrievability:

Al phabetically by enpl oyee's nane.
Saf eguar ds:

Records are located in |ockable netal file cabinets in secured roonms or secured
prem ses with access linmted to those whose official duties require access.

Retention and disposal:
Records are retained indefinitely.
Syst em manager (s) and address:

Commandant of M dshi prmen; Director of Athletics; General Mnager, Ship's Service;
President, Oficer's Club; Manager, Junior Oficers Mess; President, Petty O -
ficers Club; Head, Departnent of Budget and Accounts; and Head, Departnent of Ad-
mnistrative Services and Procurenent, all at United States Merchant Marine
Acadeny, Kings Point, N.Y. 11024.

Noti fication procedure:

Di vi sion of General and International Law, MAR-221, Ofice of the Chief Counsel,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Sane as "Notification Procedure.”
Record source categories:

Subj ect enpl oyee. Those authorized by the enployee to furnish information. Past
enpl oyers and references. The enpl oyee's supervisor. *19544

Exemptions clained for the system
Pursuant to 5 U. S.C. 552a(k)(5), this systemis exenpt from portions of the act.
DOT/ MARAD 25

Syst em nane:
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USMMA Gr aduat es.
Security classification:

Uncl assi fied, sensitive.
System | ocati on:

O fice of External Affairs, United States Merchant Marine Acadeny, Kings Point,
NY 11024.

Categories of individuals covered by the system
Al'l graduates of USMMA, since 1942, and sone parents of graduates.
Categories of records in the system

Nane; address (hone and business); vocation; class year; social security nunber;
enpl oyee' s nanme and address; years of maritine service, at sea and ashore; mlit-
ary service; maritinme |icenses; post-graduate education; honors and awards; and
union affiliation. G aduate registration for job-placenent also contains gradu-
ate's preferred salary and job | ocation.

Aut hority for maintenance of the system
46 app U.S.C. 1295g.
Pur pose(s):

Make enpl oynent referrals, to conpile statistical reports for Congress on the
prof essi onal progress of the graduates, and to mail alummi publications, notices,
and announcenents. The users are the Director, Ofice of External Affairs and his
i mredi ate administrative staff, prospective enployers, Congress and its Menbers,
the United States Merchant Marine Academy Alummi Association, Inc., the United
St ates Merchant Marine Academy Foundation, Inc. and the commercial contractor
provi di ng automated services for the United States Merchant Marine Acadeny Founda-
tion, Inc.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The database is used for communication with alumi (e.g., magazi ne, honeconi ng,
etc), placenment opportunities for alummi, fundraising records, and congressional
districts. See Prefatory Statenent of General Routine Uses.

Di scl osure to consuner reporting agencies:

None.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file folders and basic infornation are on nmagnetic tape.
Retrievability:

Al phabetically by name, and by social security nunber.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roonms or secured prem ses with access linted to those whose official du-
ties require access. Records on tape also are subject to physical securities, in-
cl udi ng those maintai ned by contract.

Ret enti on and di sposal :
The records are kept indefinitely.
Syst em manager (s) and address:

Director, Ofice of External Affairs, United States Merchant Marine Acadeny,
Kings Point, NY. 10024.

Noti fication procedure:

Di vi sion of General and International Law, MAR-221, Ofice of the Chief Counsel,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
Record source categori es:

A questionnaire voluntarily returned by graduates every few years. G aduates
asking to be registered for job-placenent. Fanilies of graduates. Public and
private enploynment of graduates. Persons noninating graduates for alummi awards.
United States Merchant Marine Acadeny Al ummi Association, Inc. Published articles
nam ng graduat es.

Exenptions clained for the system
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None.
DOT/ MARAD 26
Syst em nane:
USMVA M dshi pnmen Deposit Account Records.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Depart ment of Budgets and Accounts, United States Merchant Marine Acadeny, Kings
Poi nt, NY 11024.

Cat egories of individuals covered by the system
All current midshipnen.
Categories of records in the system

Nane, social security nunber, and all midshipnen activity fee deposits to the
Acadeny.

Aut hority for maintenance of the system

46 app U.S.C. 1295g.

Pur pose(s):

Track activity fee deposits to the Acadeny.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Paper records in file fol ders.

Retrievability:
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Filed by class year and then al phabetically by nane.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roons or in secured prem ses with access linmted to those whose offici al
duties require access.

Retention and disposal:
Mai nt ai ned for one year after graduation or separation, and then destroyed.
Syst em manager (s) and address:

Assi st ant Head, Departnment of Budgets and Accounts, United States Merchant Marine
Acadeny, Kings Point, NY 11024.

Noti fication procedure:

Di vi sion of General and International Law, MAR-221, Ofice of the Chief Counsel,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Same as "Notification Procedure.”
Contesting record procedures:

Sane as "Notification Procedure.”
Record source categories:

M dshi pmen. Those aut horized by m dshi pman to furnish i nfornation. Departnent
of Budgets and Accounts personnel.

Exemptions clained for the system
None. *19545
DOT/ MARAD 27
Syst em nane:
USMVA M dshi pran Grade Transcripts.
Security classification:
Uncl assi fied, sensitive.

System | ocati on:
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Registrar's Ofice, United States Merchant Marine Academy, Kings Point, NY 11024.
Cat egories of individuals covered by the system

Al'l present and past nidshipnen.

Cat egories of records in the system

Nanme; social security nunbers; courses taken; grades received; and cunul ative av-
er age.

Aut hority for nmmintenance of the system

46 app U. S.C. 1295¢g.

Pur pose(s):

Record academni ¢ status of past and present nidshipnen.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Sent to other schools or enployers when requested by the m dshi pman. See Prefat-
ory Statenment of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file folders, paper records in file drawers, nicrofilmrecords,
and magnetic tape.

Retrievability:
Al phabetically by m dshipman's nane.
Saf eguar ds:

Records are |ocated in | ockable netal file cabinets in secured roons or secured
prem ses with access limted to those whose official duties require access.

Ret enti on and di sposal :

Transfer to Federal Records Center five years after graduation. Destroy sixty
years after graduation.

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.


http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=46APPUSCAS1295G&FindType=L

65 FR 19476-01 Page 251
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Syst em manager (s) and address:
Regi strar, United States Merchant Marine Acadeny, Kings Point, N.Y. 10024.
Noti fication procedure:

Di vi sion of General and International Law, MAR-221, Ofice of the Chief Counsel,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:

Sane as "Notification Procedure."
Contesting record procedures:

Same as "Notification Procedure.”
Record source categori es:

The midshi ppan. Those authorized by the nidshipman to furnish information. Fac-
ulty. Registrar's staff.

Exenptions clained for the system

None.

DOT/ MARAD 28

System nane:

USMVA M dshi pman Medi cal Fil es.

Security classification:

Uncl assi fied, sensitive.

System | ocati on:

Medi cal Departnment, United States Merchant Marine Acadeny, Kings Point, NY 11024.
Cat egories of individuals covered by the system

Al'l m dshi pren.

Cat egories of records in the system

Conpl ete medi cal history prior to and during enroll ment at the Acadeny.

Aut hority for nmmintenance of the system

46 app U. S.C. 1295¢g.
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Pur pose(s):
Mai ntai n health of m dshi pnen.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Fil ed al phabetically by m dshi pman's nane.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roonms or in secured prem ses with access linited to those whose offici al
duties require access.

Ret enti on and di sposal :

Radi ographic file salvage five years after graduation. All other docunments com
bine within MA-18 M dshi pnen Personnel Records after graduation. |f not appointed
as M dshipman, the record is retained for one year and destroyed.

Syst em manager (s) and address:
Medi cal Officer, United States Merchant Marine Acadeny, Kings Point, NY. 11024.
Noti fication procedure:

Di vi sion of General and International Law, MAR-221, Ofice of the Chief Counsel,
Maritime Administration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:
Sanme as Notification procedure.

Contesting record procedures:
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Sane as Notification procedure.
Record source categories:

Subj ect applicant or mdshi pman. Those authorized by foregoing to furnish in-
formation. Individual's physician. Acadeny nedical officers. Contract medical
personnel. Private and other nedical personnel.

Exemptions clained for the system
Pursuant to 5 U. S.C. 552a(k)(5), this systemis exenpt from portions of the act.
DOT/ MARAD 29
Syst em nane:
USMVA M dshi prman Per sonnel Records.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

O fice of the Commndant of M dshi pnan, United States Merchant Marine Acadeny,
Ki ngs Point, NY 11024.

Cat egori es of individuals covered by the system

Al'l current and forner midshi pnmen since inception of the Acadeny in 1942. Al so,
all cadet corps personnel from 1938 to 1942.

Categories of records in the system

Nom nations to United States Merchant Marine Acadeny; College Board Scores; high
school transcript; nane; address; social security nunber; parent's name and ad-
dress and occupation; relatives who attended USMMA;, nunber of brothers and sis-
ters; nedical report; height; weight; color of hair; color of eyes; conplexion
commendati ons; record of disciplinary cases; resignation notice; graduation certi-
fication; and report of deficiencies. *19546

Aut hority for maintenance of the system
46 app U. S.C. 1295g.
Pur pose(s):
Record personnel matters on USMVA ni dshi pnen.

Routi ne uses of records nmaintained in the system including categories of users
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and the purposes of such uses:
See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b)(12): Disclosures nay be made fromthis
systenms to "consumer reporting agencies" (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Paper records in file fol ders.
Retrievability:

Al phabetically by nidshi pnan's nane.
Saf eguar ds:

Records are located in | ockable netal file cabinets or in netal file cabinets in
secured roons or in secured prem ses with access linted to those whose offici al
duties require access.

Ret enti on and di sposal :

Ret ai ned on site for five years after graduation, then disposed of in accordance
with the unit's record control schedul e.

Syst em manager (s) and address:

Commandant of M dshi pman, United States Merchant Marine Acadeny, Kings Point, NY
11024.

Noti fication procedure:

Di vision of General and International Law, MAR-221, O fice of the Chief Counsel,
Maritime Admi nistration, 400 7th Street, SW Washi ngton, DC 20590.

Record access procedures:
Sanme as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.”
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Record source categories:

The subject mdshi pman. Faculty adm nistrators and m dshi pman corps officers who
provi de copies to the m dshi pman. Former enployers, teachers, and school author-
ities, and references. Governnment or private physicians. United States Navy Se-
curity Oficers. Those authorized by the m dshipman to furnish the information.

Exenptions clained for the system
Pursuant to 5 U. S.C. 552a(k)(5), this systemis exenpt from portions of the act.

DOT/ MARAD 30
Syst em nane:

Conmi t ment Agr eenent s.
Security classification:

Uncl assi fied, sensitive.
System | ocati on:

Maritime Adm nistration, Acadenmies Program Oficer, Ofice of Maritime Labor,
Trai ning & Safety, MAR-250, 400 Seventh Street, SW Washi ngton, DC 20590.

Categories of individuals covered by the system

Students, graduates of United States Merchant Marine Acadeny and State maritinme
acaden es.

Categories of records in the system

Files containing information of students, graduates of United States Merchant
Marine Acadeny and State maritinme acadenmies. Information nay contain addresses,
soci al security nunbers, and nedical infornation.

Aut hority for maintenance of the system
46 App. U.S.C. 1295b(e).
Pur poses(s):

Determine if a student or graduate of the United States Merchant Marine Acadeny,
USMMA, or subsidized student or graduate of a State naritinme academy has a waiv-
abl e/ deferrable situation that prevents himher fromfulfilling the requirenents
for their service obligation contract.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:
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See Prefatory Notice of General Routine Uses.
Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File information is on conputer with hard copy back up material in metal cabinets
in a secured room

Retrievability:
Narme.
Saf eguar ds:

Files are retrievable only through information known to the Acadeny Program O -
ficer or other persons authorized to performdata input tasks.

Ret enti on and di sposal :

Files held until conpletion of eight-year service obligation period or as determ
ined by the Maritime Administration.

Syst em manager (s) and address:

Maritime Adm nistration, Acadenmies Program Oficer, Ofice of Maritime Labor,
Training & Safety, 400 Seventh Street, SW Rm 7302, Washi ngton, DC 20590.

Noti fication Procedure:

Sanme as "System manager."
Record access procedures:
Sanme as "System nmanager."
Contesting record procedures:
Same as "System manager."
Record source categori es:

Students, graduates of the United States Merchant Marine Academy and State mari -
ti me acadeni es.
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Exemptions clained for the system
None.
DOT/ NHTSA 401
Syst em nane:
Docket System
Security classification:
Uncl assified, sensitive.
System | ocati on:

Department of Transportation, National H ghway Traffic Safety Adm nistration,
NHTSA, O fice of Information Resource Management, Technical Information Services,
NAD- 40, 400 7th Street, SW Room 5111, Washi ngton, DC 20590.

Cat egori es of individuals covered by the system

I ndi vi dual s who have commented on notices of NHTSA appearing in the Federal Re-
gister. Authors of reports that are added to the docket as background i nforna-
tion.

Categories of records in the system

Summary of the nature of the comrent or the report, date witten and filed, au-
thor affiliation.

Aut hority for maintenance of the system
49 CFR Part 7 7.45, and Part 7, App.F.
Pur pose(s):
Gat her information for use in the NHTSA Reference Docket *19547

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

To gather information on responses to rules pronul gated by NHTSA. Users are both
NHTSA staff menmbers and public. O her uses include searching for background data

on standards, determning areas for further research, and preparation for litiga-

tion. See Prefatory Statenment of General Routine Uses.

Di scl osure to consunmer reporting agencies:

None
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Manual file.

Retrievability:

By individual name.
Saf eguar ds:

Records are maintained in a Technical Reference Library.
Ret enti on and di sposal :

I ndefinitely held.
Syst em manager (s) and address:

O fice of Informati on Resource Managenment, Technical Information Services, De-
partmment of Transportation, National Hi ghway Traffic Safety Adm nistration, NAD
40, Room 5111, 400 7th Street, SW, Washi ngton, DC 20590.

Noti fication procedure:
Sanme as " System manager."
Record access procedures:
Sane as "System manager."
Contesting record procedures:
Same as " System manager."
Record source categori es:

Fromletters freely sent to NHTSA by the public; publications used by engineers
in witing standards.

Exenptions clainmed for the system
None.

DOT/ NHTSA 402

Syst em nane:

Hi ghway Safety Literature Personal Author File.
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Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, National Hi ghway Traffic Safety Admninistration,
NHTSA, Transportati on Research Board, 2101 Constitution Ave., NW, Wshington, DC
20418.

Cat egories of individuals covered by the system

Witers of technical articles and reports who have authored publications sel ec-
ted for inclusion in the H ghway Safety Literature database.

Cat egories of records in the system

Bi bl i ographic information giving title of article, book, or paper witten;
journal or other publication in which it appears; date of publication; abstract.
The file is simlar in nature to the card catalog of a library.

Aut hority for nmmintenance of the system
5 U S . C 301, 49 U S C 322.
Pur pose(s):

Gat her technical articles and reports for inclusion in NHTSA' s H ghway Safety
Literature catal og.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Users are principally NHTSA staff menbers and their contractors who require lit-
erature searches prior to perform ng research. See Prefatory Statenment of General
Routi ne Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Magneti c tape.

Retrievability:
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By i ndividual name.
Saf eguar ds:

Records are stored in file cabinets.
Retention and disposal:

Records are nmintained indefinitely.
Syst em manager (s) and address:

O fice of Informati on Resource Managenent, Technical Information Services, De-
partment of Transportation, National H ghway Traffic Safety Admi nistration, NAD
40, 400 7th Street, SW, Room 5111, Washi ngton, DC 20590.

Noti fication procedure:
Sane as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System manager."
Record source categories:
Publications related to hi ghway safety.
Exemptions cl ai ned for system
None.
DOT/ NHTSA 411
Syst em nane:
Ceneral Public Correspondence System
Security classification:
Uncl assified, sensitive.
System | ocati on:

Depart nent of Transportation, National H ghway Traffic Safety Adninistration,
NHTSA, O fice of the Executive Secretariat, NOA-10, 400 7th Street, SW, Room
5221, Washington, DC 20590.
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Cat egori es of individuals covered by the system
I ndi vi dual s who have requested information or advice fromthe Agency.
Categories of records in the system

Correspondence with individuals who have requested information or advice on pro-
noti ng devi ces.

Aut hority for maintenance of the system
5 U S C 301, 49 U S C 322.
Pur pose (s):

Provi de agency with background information on nunber of issues, reports, etc.,
and/ or who seek gui dance from NHTSA.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Ref erence purposes. See Prefatory Statenment of General Routine Uses.
Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
In file folders.
Retrievability:
By individual name.
Saf eguar ds:
Conserva-Fil es; | ocked when not in use.
Ret enti on and di sposal :
Records are retained for one year and are then di scarded.
Syst em manager (s) and address:

Depart ment of Transportation, National H ghway Traffic Safety *19548 Adm ni stra-
tion, Ofice of the Executive Secretary, NOA-10, 400 7th Street, SW, Washi ngton,
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DC 20590.
Noti fication procedure:
Sane as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System manager."
Record source categories:
I ndi vi dual s.
Exemptions clained for the system
None.
DOT/ NHTSA 413
Syst em nane:
Odonet er Fraud Data Base Fil es.
Security classification:
Uncl assified, sensitive.
System | ocati on

Depart nent of Transportation, National H ghway Traffic Safety Adm , NHTSA,
Saf ety Assurance (NSA-01), Odoneter Fraud Staff (NSA-20), 400 Seventh Street, SW,
Room 5321, Washi ngton, DC 20590

Cat egori es of individuals covered by the system

Suspects, defendants, w tnesses, informants, autonobile dealers, and victins of
odoneter fraud.

Categories of records in the system

Information on suspects, defendants, w tnesses, informants, notor vehicles,
aut onobi l e dealers, victinms and other rel ated data obtai ned through Federal grand
jury subpoenas. Information may contain addresses, dates of birth, financial
data, crimnal history records, business records, and numerous other data obtained
t hrough Federal grand jury subpoenas.
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Pur poses(s):
To gather information to be used in allegations of odometer fraud.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Files are maintained for use in crimnal investigations and to support crimninal
prosecutions by the United States Departnent of Justice. Data are released also
to authorized State and Federal |aw enforcenment agencies and personnel and to vic-
tims under 42 U.S.C. 10606(b) (7). See Prefatory Statenment of General Routine
Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
File folder storage and in an el ectronic database.
Retrievability:

By individual nanme, deal er name, conplainant nane, case nunber and vehicle iden-
tification nunber.

Saf eguar ds:

Locked files and restricted electronic access. Files are regularly used only by
menbers of the Odometer Fraud Staff.

Ret enti on and di sposal :
Ret ai ned for five years after case is closed, then destroyed.
Syst em manager (s) and address:

Depart ment of Transportation, National H ghway Traffic Safety Admi nistration,
Attn: Chief, Odonmeter Fraud Staff, 400 Seventh Street, SW, Room 6208, Washi ngton,
DC 20590.

Noti fication procedure:
Sanme as " System manager."

Record access procedures:
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Sanme as "System manager."
Contesting record procedures:
Sane as "System manager."

Record source categories:

Victims, autonobile deal ers, banks, State notor vehicle departnents, State and
Federal |aw enforcement agencies, and other sources used during the course of
crimnal investigations.

Exenptions clained for the system
None.
DOT/ NHTSA 415
Syst em nane:
O fice of Defects Investigation/Defects Information System ODI /Dl Ms.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, National H ghway Traffic Safety Adm nistration,
NHTSA, O fice of Defects Investigation, NSA-01, 400 7th Street, SW, Room 2403,
Washi ngt on, DC 20590.

Cat egories of individuals covered by the system
Vehi cl e owners.

Categories of records in the system

Vehicle identification, vehicle problem
Aut hority for maintenance of the system

Pur pose(s):

To gather information/evidence in the conduct of alleged defective vehicles or
vehi cl e equi pnent.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:
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Check conpl ai nts about vehicle defects to spot trends, resulting in investiga-
tions of the vehicle nodel. See Prefatory Statenment of CGeneral Routine Uses.

Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Di sc pack and paper file.
Retrievability:
I dentification nunber for each vehicle owner.
Saf eguar ds:
Coded entry nunbers.
Ret enti on and di sposal:
Ei ght years or indefinite.
Syst em manager (s) and address:

Chi ef, Special Projects Staff, Departnent of Transportation, National H ghway
Traffic Safety Adm nistration, NHTSA, Ofice of Defects Investigation, NSA-10, 400
7th Street, SW, Room 5326, Washi ngton, DC 20590.

Noti fication procedure:

Department of Transportation, National H ghway Traffic Safety Admi nistration,
NHTSA, Director, Ofice of Information Resource Managenent, Technical Information
Servi ces, NAD-40, 400 7th St., SW, Room 5111, Washington, DC 20590.

Record access procedures:

Same as "Notification procedure”.
Contesting record procedures:
Same as "Notification procedure”.
Record source categori es:

General public, State highway offices, insurance conpanies, vehicle manufactur-
ers.
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Exenptions clained for the system
None.
DOT/ NHTSA 417
Syst em nane:
Nati onal Driver Register, NDR
Security classification:
Uncl assi fied, sensitive. *19549
System | ocati on:

Department of Transportation, National H ghway Traffic Safety Adm nistration,
NHTSA, O fice of Research and Traffic Records, Driver and Traffic Records Divi-
sion, NTS-24, 400 7th Street, SW, Room 6124, Washi ngton, DC 20590.

Cat egori es of individuals covered by the system

Persons who have had their driver's |license denied, wthdrawn, revoked or suspen-
ded for cause, or who have been convicted of certain services traffic violations
as reported by State/Territorial driver licensing authorities.

Categories of records in the system

NDR records include: The reporting jurisdiction, the subject's full name, other
nanes used, date of birth, driver license number and/or social security nunmber (if
used by the reporting jurisdiction), sex, height, weight, eye color, the reason
for withdrawal, the date of the withdrawal, and the date eligible for restoration
of driving privilege or the date license was actually restored. Frequently the
physi cal data are not provided by the reporting agency.

Pur pose(s):

To provide information regardi ng individuals who have had their driver |icenses
revoked, suspended or otherw se denied for cause, or who have been convicted of
certain traffic violations, etc.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Provide identification of drivers who have had their |icenses w thdrawn, suspen-
ded, revoked or otherw se denied for cause, or who have been convicted of certain
traffic violations, in response to inquiries from State or Federal driver |icens-
ing officials. See Prefatory Statenent of General routine Uses.
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Di scl osure to consuner reporting agencies:
None.

Policies and Practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

The NDR master file is maintained on disk storage. Source data received as manu-
al input (i.e. forns, letters) are converted to disk storage. Source data re-
ceived on magnetic tape are converted into printed listings. All source data are
batch filed

Retrievability:

The master file is indexed by surname and refined by program application using
screening criteria such as given nanes, date of birth and physical characterist-
i cs.

Saf eguar ds:

The data files are nmaintained in a building under surveillance by a 24-hour guard
force. In addition, the spaces in which the files are nmaintained are equi pped
with | ockabl e doors, which are | ocked when vacated. All NDR enpl oyees are briefed
on NDR security requirenments and their responsibilities.

Retention and disposal:

Records of actions that have been cancel ed or rescinded are purged fromthe file
upon receipt of notification fromthe reporting jurisdiction. Oher records are
retained for seven or five years depending on the reason for w thdrawal of the in-
dividual's license. Wthdrawals for drunk driving, hit and run, fatal accident,
fel ony and m srepresentation are retained for seven years. Records of "habitual
of fenders" as stipulated by certain states are retained indefinitely, unless oth-
erwi se requested by the reporting state. All other master file records are re-
tained for five years. Magnetic tape records are erased by degaussing, using 86db
degaussi ng equi pnent, prior to disposing of the tapes. Shreddi ng destroys paper
source data reports of w thdrawal

Syst em manager (s) and address:

Chi ef, National Driver Register, National H ghway Traffic Safety Adni nistration,
NTS- 24, Department of Transportati on, Room 6124, Washi ngton, DC 20590.

Notification procedure: Sane as "System manager."

Record access procedures:
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Same as " System manager."
Contesting record procedures;
Sanme as "System nmanager."
Record source categories:

Driver licensing admnistrators of the States, and the District of Col unbia, or
the agencies within the jurisdictions responsible for such records.

Exenptions clained for the system
None.

DOT/ NHTSA 422

Syst em nane:
Tenporary Exenption Petitions.
Security classification:
Uncl assi fied, sensitive.

System | ocati on:

Department of Transportation, National H ghway Traffic Safety Adm nistration,
NHTSA, O fice of Chief Counsel, NCC-01, 400 7th Street, SW, Room 5219, Washi ng-
ton, DC 20590.

Categories of individuals covered by the system

Petitioners (conmercial entities) seeking exenption from Federal motor vehicle
saf ety standards.

Categories of records in the system

I nconme statenent and bal ance sheets, production infornmation.
Aut hority for maintenance of the system

49 U. S. C. 30113.

Pur pose(s):

Gat her information regardi ng exenpti ons and possi ble penalties on Federal notor
vehicl e safety standards.

Di scl osure to consumer reporting agencies:
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None.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

For consultation by attorneys while file is active; copies in public docket. See
Prefatory Statenment of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Ofice files.
Retrievability:
Tenporary exenptions; filed by corporation's nanes.
Saf eguar ds:
Avai |l able only to the System manager and his secretary.
Ret enti on and di sposal :
Per manent retention.
Syst em manager (s) and address:

Senior Staff Attorney, Departnent of Transportation, National H ghway Traffic
Safety Admi nistration, O fice of Chief Counsel, NCC-01, 400 7th Street, SW, Wsh-
i ngton, DC 20590.

Noti fication procedure:

Department of Transportation, National H ghway Traffic Safety Administration, Of-
fice of Chief Counsel, NCC-01, 400 7th Street, SW, Room 5219, Wshi ngton, DC
20590.

Record access procedures:

Same as "Notification procedure.”
Contesting record procedures:

Same as "Notification procedure.” *19550
Record source categori es:

Petitioners.
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Exemptions clained for the system
None.
DOT/ NHTSA 431
Syst em nane:
Civil Penalty Enforcement Files.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, National H ghway Traffic Safety Adm nistration, Of-
fice of the Chief Counsel, NCC-01, 400 7th Street, SW, Room 5219, Waishi ngton, DC
20590.

Cat egori es of individuals covered by the system

Per sons agai nst whomcivil penalties are sought or contenplated for violations of
NHTSA- admi ni st ered statutes.

Categories of records in the system

I nvestigatory records of alleged violations.
Aut hority for maintenance of the system

49 U.S.C. 30165.
Pur pose(s):

Gat her information for use by agency in possible civil suits for penalty viol a-
tions.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of CGeneral Routine uses.
Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system
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St or age:
Ofice files.
Retrievability:
Files in CIR nunerical order.
Saf eguar ds:
Avai |l able only to the System Manager and his secretary.
Retention and disposal:
Records are retained indefinitely.
Syst em manager (s) and address:

Senior Staff Attorney, Departnent of Transportation, National H ghway Traffic
Safety Administration, Ofice of Chief Counsel, NCC-01, 400 7th Street, SW, Wsh-
i ngton, DC 20590.

Noti fication procedure:

Department of Transportation, National H ghway Traffic Safety Adm nistration, Of-
fice of Chief Counsel, NCC-01, 400 7th Street, SW, Room 5219, Washi ngton, DC
20590.

Record access procedures:
Same as "Notification procedure.”
Contesting record procedures:
Sane as "Notification procedure.”
Record source categories:
NHTSA i nvestigations and tests.
Exemptions clained for the system
None.
DOT/ NHTSA 436
Syst em nane:
Contract Gievance Records.

Security classification:
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Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, National H ghway Traffic Safety Adm nistration,
NHTSA, O fice of Human Resources, NAD-20, 400 7th Street, SW, Room 5306, Washi ng-
ton, DC 20590.

Cat egori es of individuals covered by the system

Enpl oyees in the non-professional exclusive unit covered by the NHTSA/ AFGE con-
tract of March 5, 1974.

Categories of records in the system

I nformati on or docunents relating to a decision by the Administration or an ar-
bitrator affecting an individual.

Pur pose(s):
To substantiate or deny allegations relating to enpl oyee gri evances.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

To respond to the Federal Labor Relation Authority in connection with an Unfair
Labor Practice Procedure or to respond to the appeal of an arbitration award. See
Prefatory Statement of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Maintained in file folders and index cards.
Retrievability:

Retrieved by nanes of grievant(s).
Saf eguar ds:

Access limted to those with official "need to know. " Personnel screening is em
pl oyed to prevent unauthorized discl osure.

Ret enti on and di sposal :
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The records are maintained up to 3 years and then retired to the Washi ngt on Na-
ti onal Records Center.

Syst em manager (s) and address:

Director, Ofice of Human Resources, Departnent of Transportation, National High-
way Traffic Safety Admi nistration, NAD-20, 400 7th Street, SW, Room 5306, Wash-
i ngton, DC 20590.

Noti fication procedure:

Same as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System nmanager."
Record source categori es:

I ndi vidual to who record pertains and/or representative; agency officials; em
pl oyees; witnesses; official docunents; etc.

Exenptions clained for the system
None.
DOT/ NHTSA 463
Syst em nane:
Mot or Vehicle Inportation Information, WII.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, National H ghway Traffic Safety Adm nistration, Of-
fice of Vehicle Safety Conpliance, NSA-32, 400 7th Street, SW, Washington, DC
20590.

Categories of individuals covered by the system

I mporters or declarants of inported nmotor vehicles and notor vehicles equipnent,
both private and conmmerci al .
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Categories of records in the system

Forms HS-7, declaration on notor vehicles and notor vehicle equi pment subject to
Federal Mdtor Vehicle Safety Standards. Custonms reports of declarations and in-
spections. Records relating to refusal of entry or penalties, and in sone in-
stances | aw enforcenment and court records in alleged fraud cases.

Pur pose(s):

Gat her information on inportation conpliance of nmotor vehicle and notor vehicle
equi pnrent. *19551

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Records may be rel eased to the Environnmental Protection Agency for conpliance
with the Clean Air Act and to the United States Custons Service for inport re-
guirenents. Released to State divisions of notor vehicles for state purposes and
to | aw enforcenent agencies in alleged fraud cases. See Prefatory Statenent of
General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Paper fornms and conputer disc tapes.
Retrievability:

By nane of inporter or declarant, addressee(s) vehicle or vehicle identification,
customs district and entry nunber, and port of entry.

Saf eguar ds:

Disc or tape nay be accessed only by discrete identification code known to the
Syst em Manager and staff. Hard paper copies are maintained in | ocked cabi nets.

Retention and disposal:

Hard paper copy is retained one year if no official clains are | odged agai nst im
porter or declarant. Disc and tapes retained for period of United States Custons
Service statute of limtations before erasure.

Syst em manager (s) and address:
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Chief, Verification Division, Ofice of Vehicle Safety Conpliance, National High-
way Traffic Safety Admi nistration, NSA-32, Departnent of Transportation, 400 7th
Street, SW, Washington, DC 20590.

Noti fication procedure:

Sanme as "System nmanager."
Record access procedures:
Same as "System manager."
Contesting record procedures:
Same as " System manager."
Record source categories:

Forms executed by inporters or declarants for the NHTSA, United States Custons
Service, and the Environnental Protection Agency.

Exemptions clained for the system
None.
DOT/ OST 003
Syst em nane:
Al l egations of Infringenent of United States Patents.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

O fice of the Secretary of Transportation, Ofice of the General Counsel, 400 7th
Street, SW, Room 10102, Washi ngton, DC 20590.

Cat egori es of individuals covered by the system

I ndi vi dual s who believe that an agency of the Departnent of Transportation is in-
fringing a United States patent owned by the individual. Categories of records in
the system Copies of correspondence alleging that agencies of the Departnment of
Transportation have infringed, or are infringing, United States patents owned by
the originators of the correspondence. Copies of replies by the Departnment Patent
Counsel to the originator of the allegation. Copies of correspondence forwarding
the allegation to the particul ar Department agency accused for their coment;
their replies to Patent Counsel. Copies of correspondence between the Departnent
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of Transportation and the Departnment of Justice concerning the allegations.
Categories of records in the system

Copi es of correspondence all eging that agencies of the Departnent of Transporta-
tion have infringed, or are infringing, United States patents owned by the origin-
ators of the correspondence. Copies of replies by the Departnent Patent Counsel
to the originator of the allegation. Copies of correspondence forwardi ng the al-
| egation to the particul ar Departnent agency accused for their comment; their
replies to Patent Counsel. Copies of correspondence between the Departnent of
Transportation and the Departnent of Justice concerning the allegations.

Aut hority for maintenance of the system
28 U.S.C. 1498.
Pur pose(s):

Docunent all egations that agencies of the Department of Transportation have in-
fringed, or are infringing, United States patents.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Used as a record of allegations and Patent Counsel's actions thereon. See Pre-
fatory Statenent of General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders stored in file cabinets.
Retrievability:

I ndexed individually by nane in al phabetical sequence.
Saf eguar ds:

Records are disclosed only to individuals with established legal interest or |eg-
al "need to know. "

Retention and disposal:

Transfer to Federal Records Center two years after close of file; destroy 25
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years after close of file.
Syst em manager (s) and address:

Pat ent Counsel ,
DC 20590.

Mai | i ng address:
tion, and Washi ngton,

Noti fication procedure:

Same as "System manager."
Record access procedures:
Same as " System manager."
Contesting record procedures:
Sanme as "System Manager."
Record source categori es:

Pat ent owners.

C-15, United States Departnent
O fice Location: 400 7th Street,

Exenptions clained for the system

None.
DOT/ OST 004
Syst em nane:
Board for
Security classification:
Uncl assi fied, sensitive.

System | ocati on:

Depart ment of Transportation,
CGeneral Counsel, 400 7th Street,

Cat egori es of

Mlitary personnel
correct their mlitary records.

Cat egori es of

Copi es of actions of the General

Correction of Mlitary Records,

DOT, O fice of the Secretary,

requesting the Board for

BCMVR.

SW, Room 4100, Washi ngton,

i ndi vi dual s covered by the system

records in the system

Counsel acting under

approvi ng or di sapproving BCMR cases.
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Aut hority for maintenance of the system

10 U. S. C. 1552.

Pur pose(s):

Used as a record of the General Counsel's action in individual BCMR cases.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statenment of General Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders stored in file cabinets (Conserv-a-File).
Retrievability:

I ndexed individually by nane in al phabetical sequence.
Saf eguar ds:

Files are kept in the office of the Assistant General Counsel. Requests are re-
ferred to the Executive Secretary, BCMR

Ret enti on and di sposal :
Ret ai ned indefinitely for precedential purposes.
Syst em manager (s) and address:

Mai | i ng Address: Assistant General Counsel for Environnental, Civil Rights and
General Law, C- 10, United States Department of Transportation, Washington, DC
20590. O fice Location: 400 7th Street, SW, Room 10102.

Noti fication procedure:
Contact "System manager."

Record access procedures:
Contact "System nmanager."

Contesting record procedures:

Same as "Record access procedure.”
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Record source categories:
O ficial agency records; hearings, docunentary material from outside the agency.
Exenptions clained for the system
None.
DOT/ OST 012
Syst em nane:
Files Relating to Personnel Hearings.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, DOI, Ofice of the Secretary, OST, Ofice of the
General Counsel, 400 7th Street, SW, Room 10102, Washi ngton, DC 20590.

Categories of individuals covered by the system

Certain enployees of the Office of the Secretary who have avail ed thensel ves of
the opportunity for a hearing in certain personnel matters.

Cat egories of individuals covered by the system

Certain enployees of the Ofice of the Secretary who have avail ed thensel ves of
the opportunity for a hearing in certain personnel matters.

Cat egories of records in the system

Notices of proposed adverse actions, answers of enpl oyees, notices of decisions,
and supporting material.

Aut hority for nmmintenance of the system

5 U.S.C. 1215, 1216, 7503(c), 7513(e), 7521, and 7543(e).

Pur pose(s):

A record of the | egal services perforned and reference naterial for future cases.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Used by agency nmanagenment in the preparation and conduct of admi nistrative hear-
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ings. See Prefatory Statement of General Routine Uses.
Di scl osure to consumer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders stored in file cabinets (Conserv-a-File).
Retrievability:

I ndexed i ndividually by nane in al phabetical sequence.
Saf eguar ds:

Files are kept in the office of the Assistant General Counsel.
Ret enti on and di sposal :

Retire in 3 years; destroy in 6 years.
Syst em manager (s) and address:

Mai | i ng Address: Assistant General Counsel for Environnental, Civil Rights and
CGeneral Law, C- 10, United States Department of Transportation, Washington, DC
20590. O fice Location: 400 7th Street, SW, Room 10102.

Noti fication procedure:
Apply to System manager.
Record access procedures:
Apply to System mmnager.
Contesting record procedures:
Same as "Record access procedure.”
Record source categori es:
O ficial agency records; hearings; docunentary material from outside the agency.
Exenptions clained for the system

None.
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DOT/ OST 016
System nane:

General Investigations Record System
Security classification:

Uncl assified (law enforcenent sensitive).
System | ocati on:

TASC Security Operations, SVC- 150, Department of Transportation, DOT, 400 7th
Street, SW, Washington, DC 20590.

Cat egories of individuals covered by the system
DOT enpl oyees and contractors.
Cat egories of records in the system

I ncident reports covering occurrences relating to the security of DOT personnel
and headquarters buil dings.

Aut hority for nmmintenance of the system
5 U S C 301; 49 U S C 322.
Pur pose(s):

To maintain conmputerized records covering the security of DOT personnel and
headquarters buildings. To devel op proper responses to patterns of incidents.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of General Routine Uses; 5 and 9 do not apply.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U.S. C. 552a(b)(12): Disclosures may be made fromthis
systenms to "consumer reporting agencies" (collecting on behalf of the United
States Govt.) as defined in the Fair Credit Reporting Act (15 U . S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
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Records are stored in file folders. Paper records in case folders in manual fil-
ing system *19553

Retrievability:
By name or incident title.
Saf eguar ds:

Files are maintained in a | ocked roomw th appropriate access controls. Access
to the files is restricted to authorized personnel on a "need-to-know' basis.
Wth appropriate access controls.

Ret enti on and di sposal :
Records ol der than 5 years are del eted.
Syst em manager (s) and address:

Principal, TASC Security Operations, SVC-150, 400 7th Street, SW, Washington, DC
20590.

Noti fication procedure:

Same as "System manager."

Record access procedures:

Same as " System manager."
Contesting record procedures:

Sanme as "Record access procedure.”
Record source categories:

These records contain information obtained frominterviews; review of records and
ot her authorized techniques.

Exenptions clained for the system

I nvestigative data conmpiled for | aw enforcenent purposes may be exenpt fromthe
access provisions pursuant to 5 U S.C. 552a (j)(2), (k)(1) or (2).

DOT/ OST 019
Syst em nane:

I ndi vi dual Personal Interests in Intellectual Property.

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.


http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=5USCAS552A&FindType=L&ReferencePositionType=T&ReferencePosition=SP_ff18000030793
http://www.westlaw.com/Find/Default.wl?rs=dfa1.0&vr=2.0&DB=1000546&DocName=5USCAS552A&FindType=L&ReferencePositionType=T&ReferencePosition=SP_24c8000086311

65 FR 19476-01 Page 283
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Depart ment of Transportation, DOT, Ofice of the Secretary, OST, Ofice of the
General Counsel, 400 7th Street, SW, Room 10102, Washi ngton, DC 20590.

Cat egories of individuals covered by the system

I nventors enployed by or having contractual relationships with the Departnent of
Transportation and other Governnent agencies.

Cat egories of records in the system

I nvention disclosures, Governnment Patents Branch cases, patent applications, is-
sued patents, and |license agreenment files.

Aut hority for nmmintenance of the system
49 U.S.C. 322.
Pur pose(s):

Used by Patent Counsel and staff as a record of determination of rights in inven-
tions, deternination of novelty and patent ability, determ nation of patent cover-
age, and allocation of rights in issued patents.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
File folders stored in file cabinets.
Retrievability:
I ndexed i ndividually by nane in al phabetical sequence.

Saf eguar ds:
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Records are disclosed only to individuals who have legal interest in the records
or legal "need to know. "

Ret enti on and di sposal :

Transfer to Federal Records Center two years after close of file; destroy 25
years after close of file.

Syst em manager (s) and address:

Mai | i ng Address: Patent Counsel, C 15, United States Departnment of Transporta-
tion, and Washi ngton, DC 20590. Office Location: 400 7th Street, SW, Room 10102.

Noti fication procedure:

Apply to "System nanager."

Record access procedures:

Apply to "System nanager."
Contesting record procedures:

Same as "Record access procedures”
Record source categori es:

I ndi vidual inventors, technical evaluators, and United States Patent and Trade-
mark O fice.

Exenptions clained for the system
None.
DOT/ OST 035
System nane:
Personnel Security Record System
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, Transportation Adninistrative Service Center, Se-
curity Operations, SVC- 150, 400 7th Street, SW, Washington, DC 20590.

Cat egories of individuals covered by the system
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DOT applicants, enployees, forner enployees, contractors, and detailees to DOT
from ot her Federal agencies.

Categories of records in the system

Records of personnel security processing, personal data on investigative and em
pl oyment forms conpl eted by the individual, reports of investigations, records of
security and suitability determ nations, records of access authorizations granted,
docunent ati on of security briefings/debriefings received, record of security viol-
ations by the individual.

Aut hority for maintenance of the system
5 U S.C 301; 49 U.S.C 322.
Pur pose(s):

To meke suitability deterninations for enploynment or retention in governnent ser-
vice, assignment to sensitive duty positions and access to classified informtion.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Used by Departnental personnel security representatives, including contractor
personnel, for making security determ nations and granting access authorizations,
by Departnental personnel nanagenment officials for making suitability deterni na-
tions, by representatives of other Federal agencies with which the individual is
seeki ng enpl oynent, and by Federal agencies conducting official inquiries to the
extent that the information is relevant and necessary to the requesting agency's
inquiry, and by Departnental officials, to the extent necessary, to identify the
i ndi vidual to sources fromwhominformation is requested for any of the foregoing
purposes to informthe source of the nature and purpose of the request and to in-
dicate the type of information requested. See Prefatory Statenent of CGenera
Routi ne Uses.

Di scl osure to consuner reporting agencies:
Di scl osures pursuant to 5 U S.C. 552a(b)(12):

Di scl osures may be made fromthis systens to "consumer reporting agencies"”
(collecting on behalf of the United States Govt.) as defined in the Fair Credit
Reporting Act (15 U. S.C. 168la(f)) or the Federal Clains Collection Act of 1982
(31 U.S.C. 3701(a)(3)). *19554

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
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Compl eted fornms and typed pages in individual folders in a manual filing system
and on a manual system control cards.

Retrievability:
By nane.
Saf eguar ds:

Stored in locked roomwith proprietary lock or in approved security safe. Access
limted to authorized staff menbers.

Ret enti on and di sposal :

Retai ned in accordance with General Records Schedule 18. Authorized destruction
done by secure nmeans used for classified materials.

Syst em manager (s) and address:

Principal, TASC Security Operations, SVC-150, Departnent of Transportation, 400
7th Street, SW, Wshington, DC 20590.

Noti fication procedure:
Same as System nmanager.
Record access procedures:

Sane as System manager. However, information conpiled solely for the purpose of
deternmining suitability, eligibility, or qualification for Federal civilian em
pl oyment or access to classified informati on may be exenpted fromthe access pro-
vi sions pursuant to 5 U. S.C. 552a(k)(5).

Contesting record procedures:
Sanme as "System nmanager."
Record source categories:

I nvestigative sources contacted in personnel security investigations, Nationa
Agency Check and Witten Inquiry and simlar investigations; investigative reports
revi ewed at other Governnent agencies; personal history statenments, enploynent ap-
plications and other data provided by the individual and/or other agencies.

Exenptions clained for the system

I nformati on conpiled solely for the purpose of determining suitability, eligibil-
ity, or qualification for federal civilian enploynment or access to classified in-
formati on nmay be exenpted fromthe access provisions pursuant to 5 U. S. C
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552a(k) (1) and/or (5).
DOT/ OST 037
Syst em nane:

Records relating to Applications for Senate Confirmation of Proposed Executive
Appoi ntnments to the Departnent of Transportation.

Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, DOI, O fice of the Secretary, OST, Ofice of the
Assi stant General Counsel for Environmental, Civil Rights and General Law, 400 7th
Street, SW, Room 10102, Washington, DC 20590.

Categories of individuals covered by the system

I ndi vi dual s nomi nated for top executive positions of the Department of Transport-
ation.

Categories of records in the system
Fi nanci al data and bi ographi cal data.
Aut hority for maintenance of the system

5 U S.C. App. 101, Executive Order 12731, and regulations of the Ofice of Gov-
ernment Ethics.

Pur pose(s):

Data subnmitted to the CGeneral Counsel as reviewi ng official by subject individual
for use by the Senate Commerce Committee to determine if there would be a conflict
of interest, or the appearance of a conflict of interest, in subject's appointnent
to the Departrment of Transportation.

Di scl osure to consunmer reporting agencies:
None.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
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ing of records in the system
St or age:
Legal sized docunments |ocated in | ocked safe.
Retrievability:
I ndi vi dual nanes filed al phabetically.
Saf eguar ds:

Physi cal security consists of filing records in safe; data released to Senate
Conmerce Committee and authorized officials only of the Departnent.

Ret enti on and di sposal :
Records are retained for 6 years then destroyed.
Syst em manager (s) and address:

Mai | i ng Address: Deputy General Counsel, C-2, United States Departnment of Trans-
portation, and Washi ngton, DC 20590. Office Location: 400 7th Street, SW, Room
10428.

Noti fication procedure:

Inquiries may be addressed to the Deputy General Counsel at the address above,
either in person or in witing. |If witten the individual nust provide a notar-
i zed signature.

Record access procedures:

Access to records requires the individual to contact in person or wite the
Deputy General Counsel.

Contesting record procedures:

Contest of a record is also through the Deputy General Counsel
Record source categori es:

Subj ect i ndividual provides Docunents.

Exenptions clainmed for the system

None.

DOT/ OST 041
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Syst em nane:

Correspondence Control Mail, CCM
Security classification:

Uncl assi fied, sensitive.
System | ocati on

Department of Transportation, Ofice of the Secretary, OST, Executive Secretari-
at, 400 7th Street, SW, Washington, DC 20590.

Cat egori es of individuals covered by the system

I ndi viduals who wite, or are referred in witing by a second party, to the Sec-
retary, Deputy Secretary, Deputy Under Secretary, and their imredi ate offices.

I ndi vi dual s who are the subject of an action requiring approval or action by one
of the forenamed, such as appeal actions, training, awards, foreign travel, prono-
tions, selections, grievances, and discipline.

Categories of records in the system

Correspondence subnmitted by, or on behalf of, an individual, including resumnes,
letters of reference, etc. Responses to such correspondence. Staff reconmenda-
tions on actions requiring approval or action by one of the forenaned.

Aut hority for maintenance of the system
49 CFR 1.23(j).
Pur pose(s):

The purpose of the systemis to provide history of correspondence addressed to
and signed by the Secretary and Deputy Secretary of Transportation. *19555

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

Referral to the appropriate action office within or outside the Departnment for
preparation of a response. Referral to the appropriate agency for actions in-
volving matters of |aw or regul ation beyond the responsibility of the Departnent,
such as the Civil Service Commission for enployee appeals, the Departnent of
Justice in matters of |aw enforcenment, etc. See Prefatory Statenent of General
Routi ne Uses.

Di scl osure to consunmer reporting agencies:

None.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Comput er disc and--selectively--on microfilmfor all records since 1/1/74. In
hard copy for all records prior to 1/1/74.

Retrievability:

I ndexed by nane of correspondent, referring individual, and subject category
(e.g., "enploynment” for applicants) from1/1/74 on. |ndexed by name of corres-
pondent prior to 1/1/74.

Saf eguar ds:

Conputer mcrofilmrecords, and renote reader terminals, which pernit random ac-
cess to the systemrecords, are |locked after office hours. During office hours
conmputer is accessible only through termninals operated by, and under the surveil-
| ance of, authorized enpl oyees of the Executive Secretary.

Ret enti on and di sposal :

Har d- copy records for 1967-1969 and duplicate mcrofilns for 1974-1989 are in the
cust ody of National Archives and Records Administration, NARA. Mcrofilm Records
from 1990 and followi ng are retained in the Departnmental headquarters buil ding.
Records are retired to NARA on a space-needed basi s.

Syst em manager (s) and address:

Department of Transportation, DOI, O fice of the Secretary, OST, Executive Sec-
retariat, 400 7th Street, SW, Washi ngton, DC 20590.

Noti fication procedure:

Inquiries should be directed to the System Manager. Hel pful information, in ad-
dition to the individual's nane, includes date(s), subject matter, and address-
ee(s) of the incom ng correspondence, and date(s) and author(s) of the re-
sponse(s).

Record access procedures:

Contact System Manager for information on procedures for gaining access to re-
cords.

Contesting record procedures:

Contact System Manager for information on procedures for contesting records. Ap-
peal s should be directed to the Secretary of Transportation, if request for Mdi-
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fication or deletion is denied.
Record source categories:

Correspondence fromindividual, his representative or sponsor. Responses to in-
com ng correspondence. Related material provided for background as appropriate.

Exemptions clained for the system
None.

DOT/ OST 045

Syst em nane:

Unsolicited Contract or Research and Devel opnent Proposal s Enbodyi ng Cl ai ns of
Proprietary Rights.

Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, DOT, Ofice of the Secretary, OST, Ofice of the
General Counsel, 400 7th Street, SW, Room 10102, Washi ngton, DC 20590.

Cat egori es of individuals covered by the system

I ndi vi dual s who believe they have original and innovative ideas in the field of
transportation.

Categories of records in the system

Copi es of descriptions of proposed innovations or inventions and nethods of car-
rying out the proposal. Evaluations by Patent Counsel of the adequacy and propri-
ety of restrictive markings on the proposals and correspondence of the Patent
Counsel pertaining thereto.

Aut hority for maintenance of the system
49 U. S.C. 322.
Pur pose(s):

Used as a record of Patent Counsel's action in individual unsolicited proposa
cases.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:
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See Prefatory Statement of CGeneral Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders stored in file cabinets (Conserv-a-File).
Retrievability:

I ndexed i ndividually by nane and subject in al phabetical sequence.
Saf eguar ds:

Records are disclosed only in accordance with the terms of restrictive markings
agreed upon between submitter and DOT.

Ret enti on and di sposal :
Transfer to storage when three years old; Destroy after six years.
Syst em manager (s) and address:

Mai | i ng Address: Patent Counsel, C- 15, United States Departnent of Transporta-
tion, Washington, DC 20590. O fice Location: 400 7th Street, SW, Room 10102.

Noti fication procedure:

Apply to "System nanager."
Record access procedures:

Apply to "System nanager."
Contesting record procedures:

Sanme as "Record access procedure.”
Record source categories:

Forwar ded by individual or by the DOT office to whom unsolicited proposal was ad-
dressed.

Exenptions clained for the system
None.
DOT/ OST 046

Syst em nane:
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Visit Control Records System
Security classification:

Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, Transportation Adm nistrative Service Center
(TASC), Security Operations, SVC 150, 400 7th Street, SW, Room 10401, Washi ngton,
DC 20590.

Categories of individuals covered by the system

DOT enpl oyees, Industrial Security contractor enployees, non-enployee visitors to
DOT facilities during security hours.

Categories of records in the system

Record of clearance certification (level, date granted and basis) on enployees to
visit facilities or attend nmeetings involving classified *19556 information. Re-
cord of security clearance data for visitors to DOT facility from other agencies
and fromcontractors. Record of individuals other than enpl oyees who are aut hor-
i zed access to DOT facilities during security hours.

Aut hority for maintenance of the system

5 U S C 301, 49 U S . C 322

Pur pose(s):

Maintain a record of clearances for individuals attending classified nmeetings.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Confirmng to the proper authorities the security clearance for individuals re-
quiring access to classified information; identifying individuals authorized to be
present in DOT facilities. See Prefatory Statement of General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Stored in an alarmsecured area in a | ocked Lek-Triever file.
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Retrievability:
By nane.
Saf eguar ds:

Stored in locked roomwith proprietary |ock, available only to authorized staff
nmenbers.

Ret enti on and di sposal :
Mai nt ai ned until expiration of visit, then destroyed.
Syst em manager (s) and address:

Principal, TASC Security Operations, SVC 150, Departnent of Transportation, 400
7th Street, SW, Wshington, DC 20590.

Noti fication procedure:

Same as " System manager."
Record access procedures:
Sanme as "System nmanager."
Contesting record procedures:
Same as "System manager."
Record source categori es:

Security clearance information furnished by personnel security officers. Visit
data furnished by individual.

Exenptions clainmed for the system
None.

DOT/ OST 056

System nane:
Gar ni shnent Fil es.

Security classification:
Uncl assi fied, sensitive.

System | ocati on:
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Department of Transportation, DOT, Ofice of the Secretary, OST, Ofice of the
General Counsel, Ofice of the Assistant General Counsel for Environmental, Civil
Ri ghts and General Law, 400 7th Street, SW, Room 10102, Washi ngton, DC 20590 and
O fice of the Chief Counsel of enploying DOT agency.

Cat egories of individuals covered by the system

Enpl oyees of the, DOT, including menmbers of the Coast Guard, whose pay is sought
to be attached under section 459 of the Social Security Act, 42 U S.C. 659, for
alinony or child support, or under 5 U.S.C. 5520a, for commercial debt.

Cat egories of records in the system

Correspondence and court orders, and copies thereof, concerning attachment of em
pl oyees' pay.

Aut hority for nmmintenance of the system

42 U.S. C. 659; 5 U S.C. 5520a.

Pur pose(s):

Used as record of garni shnents and Garni shnment Attorney's action thereon.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders stored in the Garni shnment Attorney's office.
Retrievability:

I ndexed individually by nane in al phabetical order.
Saf eguar ds:

Records are disclosed only to individuals with established |egal interest or |eg-
al "need to know. "

Ret enti on and di sposal :
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Ret ai ned for as long as the attachnment of pay continues and thereafter as needed
for precedential val ue.

Syst em manager (s) and address:

Mai | i ng Address: Garni shnent Attorney, C-10, United States Department of Trans-
portation, Washington, DC 20590. O fice Location: 400 7th Street, SW, Room
10102.

Noti fication procedure:
Apply to "System nanager."
Record access procedures:
Apply to "System nanager."
Contesting record procedures:
Apply to "System nanager."
Record source categori es:

Data are obtained fromstate courts and agencies, private attorneys, custodians
of children of DOT enpl oyees, and federal pay records.

Exenptions clained for the system
None.
DOT/ OST 057
Syst em nane:
Honors Attorney Recruitment Files, DOT/CST.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, DOI, Ofice of the Secretary, OST, Ofice of the
General Counsel, 400 7th Street, SW, Room 10428, Washi ngton, DC 20590.

Categories of individuals covered by the system
Third-year |aw students and recent |aw school graduates.

Categories of records in the system
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Resunes, transcripts, copies of Personnel Form 171. Authority for maintenance of
the system 49 U S.C 323.

Pur poses:

Used by General Counsel, Chief Counsels, and their staffs in filling job vacan-
cies for attorneys.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

See Prefatory Statement of Ceneral Routine Uses.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

File folders in file cabinets.
Retrievability:

I ndexed individually by name in al phabetical order. *19557
Saf eguar ds:

Records are disclosed only to individuals who have legal interests in the records
or a | egal need-to-know.

Retention and disposal:
Ret ai ned at system |l ocation for 5 years, then destroyed.
Syst em manager (s) and address:

Mai | i ng Address: Special Assistant to the CGeneral Counsel, C 4, United States De-
partment of Transportation, Washington, DC 20590. Office Location: 400 7th
Street, SW, Room 10428.

Noti fication procedure:
Contact the "System nanager."
Record access procedures:
Contact the "System nanager."
Contesting record procedures:

Same as "Record access procedure.”
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Record source categories:

Law students, recent |aw school graduates, General Counsel, Chief Counsels and
their staffs.

Exenptions clained for the system
None.
DOT/ OST 059
Syst em nane:
Files of the Board for Correction of MIlitary Records, BCMR, for the Coast Guard.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, DOI, Ofice of the Secretary, OST, Ofice of the
Ceneral Counsel, Board for Correction of Mlitary Records, 400 7th Street, SW,
Room 4100, Washi ngton, DC 20590.

Categories of individuals covered by the system
I ndi vi dual s who have filed applications for relief before the Board.
Categories of records in the system

Applications and rel ated docunents, Board decisions, and official mlitary re-
cords of applicants.

Aut hority for maintenance of the system
10 U. S. C. 1552.
Pur pose:

Used by the Chairman, the Board, the Executive Secretary, and Staff in determn-
ing whether to grant relief to applicants.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

Used by the Coast Guard in presenting its views to the Board concerni ng pendi ng
cases. Also used by applicant and his representative. Used by the General Coun-
sel and his/her staff in determ ning whether to approve decisions of the Board.
See Prefatory Statenent of General Routine Uses.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
File folders stored in file cabinets.
Retrievability:

I ndexed individually by nane in one of two al phabetical sequences representing
pendi ng and cl osed cases. Also indexed by docket nunber. Pending cases filed by
docket nunber; closed cases filed al phabetically.

Saf eguar ds:

Records are disclosed only to the applicant, his representative, interested mem
bers of Congress, and the Coast Guard.

Ret enti on and di sposal :

Transfer of official nmilitary record of individual separated from service to Fed-
eral Records Center when case closed; transfer of official mlitary record of Act-
ive or Reserve nenber to Coast Guard Headquarters when case closed; retention of
application file in all cases.

Syst em manager (s) and address:

Mai | i ng Address: Executive Secretary, Board for the Correction of Mlitary Re-
cords, C-60, United States Departnent of Transportation, Washington, DC 20590.
O fice Location: 400 7th Street, SW, Room 4100.

Noti fication procedure:

Apply to "System nanager."

Record access procedures:

Apply to "System nanager."

Contesting record procedures:

Same as "Record access procedure.”

Record source categori es:

United States Coast Guard, Veterans Adnministration, individual applicants.
Exenptions clained for the system

None.

© 2008 Thonmson Reuters/West. No daimto Oig. US Gov. Wrks.



65 FR 19476-01 Page 300
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

DOT/ OST 100
System nane:

I nvestigative Record System
Security classification:

Uncl assi fied--sensitive.
System | ocati on:

O fice of Inspector General, DOI/OST, 400 Seventh Street, SW, Washington, DC
20590. O G Regional Ofices in Baltinore, MD, Atlanta, GA, Chicago, IL; Fort
Worth, TX; San Francisco, CA; and New York, NY; and Federal Records Center (FRC),
Washi ngt on, DC.

Cat egories of individuals covered by the system

Present and forner DOT enpl oyees, DOT contractors and enpl oyees as well as
grantees, sub-grantees, contractors, subcontractors and their enpl oyees and recip-
i ents of DOT nonies, and other individuals or incidents subject to investigation
within the purview of the Inspector General Act.

Categories of records in the system

Results of investigations and inquiries conducted by |Inspector Ceneral, OST; re-
ports of investigations conducted by other departmental, Federal, state, and | ocal
i nvestigative agencies which relate to the m ssion and function of the |Inspector
Ceneral; reports and indices relating to "hotline" conplaints; and investigative
case index card files.

Aut hority for nmmintenance of the system
I nspector General Act of 1978, 5 U. S.C. App.
Pur pose(s):

Docunent the adnministration of investigations and inquiries conducted under of
the Inspector General Act of 1978.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The information contained in the Investigative Records Systemis collected and
mai ntai ned in the adm nistration of the Inspector General Act of 1978 (Pub. L.
95-452) to investigate, prevent, and detect fraud and abuse in departmental pro-
grans and operations. Material gathered is used for prosecutive, civil, or adm n-
istrative actions. These records may be di ssem nated, depending on jurisdiction
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to: DOT Officials in the adnministration of their responsibilities; other Federal,
State, local, or foreign agencies or admnistrations, having interest or jurisdic-
tion in the matter. See also Prefatory Statenment of General Routine Uses.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system *19558

St or age:

Paper records in case folders in manual filing system and on index cards.
Retrievability:

By name or incident title.
Saf eguar ds:

I nvestigative files and case index files are maintained in several spaces with
appropriate access controls. Access to investigative files is restricted to au-
thori zed personnel on a "need to know' basis.

Ret enti on and di sposal :

I nvestigative material is destroyed by secure neans used for classified materi -
als. Central OGinvestigative files are maintained in OG Headquarters, from
where the files are transferred to the FRC Washi ngton, DC, at prescribed intervals
and destroyed in accordance with the follow ng schedul e:

Lead Cases. Case files and tenporary contents are destroyed 180 days after trans-
mttal of the investigative report and permanent case docunents to the case con-
trol office.

O ficial Case Folders. Oficial Investigative Case Folders are maintained for a
period of 2 years in O G Headquarters upon conpletion of |egal or adm nistrative
action and transferred to the FRC Washi ngton, DC, where they are held and des-
troyed 10 years fromthe date of receipt by FRC Washi ngton, DC.

I nvestigative and Hotline Indices. Destroyed 20 years after date of creation.

O G Hotline Files. Transferred to FRC Washington, DC, 2 years after conpletion of
l egal or adnministrative action. Destroyed 10 years from date of receipt by FRC
Washi ngt on, DC.

General Investigative and Hotline Files. Retained in OG Headquarters and Field
O fices. Destroyed when 5 years ol d.
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Syst em manager (s) and address:

Assi stant | nspector General for Investigations, JI-1, Ofice of Inspector Gener-
al, Departnment of Transportation, 400 Seventh Street, SW, Room 9210, WAshi ngton,
DC 20590.

Noti fication procedure:

Same as " System manager."
Record access procedures:
Sanme as "System nmanager."
Contesting record procedures:
Same as "System manager."
Record source categori es:

These records contain informati on obtained frominterviews, review of records and
ot her authorized investigative techniques.

Exenptions clained for the system

I nvestigative data conpiled for | aw enforcenent purposes nmay be exenpt fromthe
access provisions pursuant to 5 U S.C. 552a (j)(2), (k)(1), or (k)(2).

DOT/ OST 101
Syst em nane:
Transportation Inspector General Reporting System TIGR
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

O fice of Inspector General, DOI/OST, 400 Seventh Street, SW, Washington, DC
20590

Cat egories of individuals covered by the system

Al'l active enployees of the OG with history data on previous enpl oyees main-
tained for 2 years. Present and forner DOT enpl oyees, DOT contractors and enpl oy-
ees as well as grantees, subgrantees, contractors, subcontractors and their em

pl oyees and recipients of DOT nonies, and other individuals or incidents subject
to investigation within the purview of the |Inspector General Act.
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Categories of records in the system

I ndividual's current position and enpl oyment status, assignnments, travel, experi-
ence, training, with the foll ow ng personal data: Nanme, social security account
nunber, date of birth, service conputation date, career status, address, assigned
station, job series, education, grade, mnority status, and personnel transaction
date. Investigative information consists of investigation targets' nane and so-
cial security account number, organization nanme, type of investigation, offense
data, source of referral data and action taken.

Aut hority for mai ntenance of the system
I nspector General Act of 1978, 5 U S.C. App.
Pur pose(s):

The purpose of the systemis to provide individuals with a need to know with spe-
cific information related to (1) tine and attendance of enployees; (2) workload
status reports; (3) security clearance alerts; (4) travel infornmation, etc.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

(1) Security clearance notification alerts may be provided to an exam ned acti v-
ity in advance of visits by O G personnel if information to be exami ned requires a
secret cl earance or above; (2) time and attendance reports will be used to track
tenporary duty travel frequency and duration, to categorize indirect time for
periodic reports, and to accrue staff hour data on assigned projects; (3) planned
annual |eave reporting will be used by various managers for workl oad pl anni ng and
travel scheduling; (4) assignnents information and workl oad status information
will be used by managers to control audits and investigations, and to maximnm ze ef-
fectiveness of staff resources; (5) m scell aneous personnel information will be
used by staff managers to determ ne training needs, pronotional eligibility, edu-
cation and background, and professional organization participation; (6) infornma-
tion will be used to produce resource managenent reports; (7) travel information
will be used by managers to control tenporary duty travel, travel costs and issu-
ances of travel orders; and (8) investigative information is collected and main-
tained in the adm nistration of the Inspector General Act of 1978 (Pub. L. 95-452)
to investigate, prevent, and detect fraud and abuse in departnental prograns and
operations. Material gathered is used for investigative case managenent. See
al so Prefatory Statenent of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
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ing of records in the system
St or age:

Active reports on nmagnetic di sk, with backup active records and inactive records
mai nt ai ned on magnetic tape.

Retrievability:

Records will be retrievable through enpl oyee social security nunmber, by nane, or
incident title, with selected records having certain secondary keys consisting of
certain other data elenents, listed in the "Categories of Records in the System"”

Saf eguar ds:

(1) Records will be naintained in a private library not accessible by any unau-
thori zed user; (2) authorized user identification codes will be tied to nultiple
password systemto afford additional protection; (3) any attenpt to bypass the
password protection systemwill result in "Log-Of" fromthe system or denial of
access to data if access to systemis authorized; (4) physical access *19559 to
syst em docunent ati on, hardcopy printouts, personal data files, and ternminals wll
be restricted to authorized personnel by nmintaining a secure environnent in the

headquarters office; (5) access to data will be restricted to those who require it
in the performance of their official duties and the individual who is the subject
of the record (or authorized representative); and (6) tape files will be main-

tained in an environmental ly secure vault area when not in use.
Ret enti on and di sposal :

Records will be maintained for 2 years after they becone inactive. Al inactive
records will be maintained on magnetic tape within the conputer center and will be
af forded the sane safeguards as active records. Machine-resident records will be
destroyed at the end of the 2-year period. Hard copy records will be retained un-
til the records are replaced or becone obsol ete.

Syst em manager (s) and address:

Director of Information Resource Managenent, JM 10, O fice of Inspector Ceneral,
Department of Transportation, 400 7th Street, SW, Room 7117, Washi ngton, DC
20590.

Noti fication procedure:
Same as " System manager."
Record access procedures:

Sanme as "System nmanager."
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Contesting record procedures:
Same as "System manager."
Record source categori es:

(1) Oficial personnel folder; (2) other personnel documents; (3) activity super-
visors; (4) individual applications and forns; and (5) information obtained from
interviews, review of records and other authorized investigative techniques.

Exenptions clained for the system

I nvestigative data conpiled for | aw enforcenent purposes nmay be exenpt fromthe
access provisions pursuant to 5 U S.C 552a(j)(2), (k)(l), or (k)(2).

DOT/ RSPA 02
System nane:
Nati onal Defense Executive Reserve, NDER, File.
Security Classification:
Uncl assi fied, sensitive.
System | ocati on:

Sone records are held only in the Ofice of Energency Transportation while others
are held at various |locations in the custody of officials in the several regions,
as indicated in the paragraph |abeled "Categories of records" bel ow Hol dings of
t he Regi onal Directors-designate and Deputy Directors-designate are partial du-
plications of the Regional Energency Transportation Coordinator, RETCO files and
may be accessed through the applicable RETCO The RETCO and the Regi onal Ener-
gency Transportation Representative, RETREP, for each region nay be contacted dir-
ectly at the addresses shown bel ow. The Regional Director-designate and Deputy
Di rector-designate for each region my be contacted by addressing mail in care of
the RETCO for that region at the address shown in the following list: Regions 1
and 2, First Coast Guard District, 408 Atlantic Avenue, Boston, MA 02110. Region
3, Federal H ghway Adm nistration, 10 South Harvard Street, Suite 4000, Baltinore,
MD 21201. Region 4, Federal Aviation Adm nistration Southern Region, PO Box
20636, Atlanta, GA 30320. Region 5, Federal Hi ghway Adm ni stration, 19900 CGov-
ernors Drive, Suite 301 Oynpia fields, IL 60461 Regi on 6, Federal Aviation Adnin-
i stration Southwest Regi on, 2601 Meacham Blvd., Ft. Worth, TX 76137-4298. Region
7, Federal Hi ghway Admi nistration, P.O Box 419715, Kansas City, MO 64141. Region
8, Federal H ghway Adm nistration, 555 Zang Street, Room 400, Denver, CO 80225.
Region 9, Pacific Area United States Coast Guard, Coast Guard |sland, Al aneda, CA
94501. Region 10, 13th Coast Guard District, Federal Bldg., Rm 3590, 915 Second
Ave., Seattle, WA 98174Al aska Regi on, Federal Aviation Administration Al askan Re-
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gion, 222 W7th Ave., #14, Anchorage, AK 99513. Energency Facilities Liaison Of-
ficer, FAA Records Center, West King Street and South Maple Avenue, Martinsburg,
W/ 25401.

Cat egories of individuals covered by the system

Upper, mddle, and | ower managenment menbers of the transportation industry, uni-
versity professors, |lawers, |abor |eaders, and businessnen who are candi dates for
menbership in NDER, active nmenmbers of NDER, or who are forner nenbers whose mem
bershi p has been term nated by death, resignation or involuntary rel ease, and
emeritus nenbers.

Categories of records in the system

Personnel and security forns conpleted by individuals consisting of applications,
statements of understandi ng by enployers, security and identification data from
i ndi vidual s, certificates of appointment and reappoi ntnent and a personal data
sheet for each Reservist which presents a sunmary of pertinent data including a
phot ogr aph.

Aut hority for mai ntenance of the system
Def ense Production Act of 1950 and Executive Order 11179.
Pur pose(s):

This is a government-wi de programto recruit and train a cadre of vol unteer exec-
utives fromthe private sector to serve in key Federal nanagement positions during
peri ods of national defense energencies.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

I nternal personnel managenment of the NDER for the Departnent of Transportation,
whi ch includes staff action and exchange of data with the O fice of the Director
Federal Energency Managenent Agency, who is responsible for the entire Nationa
Def ense Executive Reserve Program These records are available to the Secretary,
any Secretarial Oficer, Head of an Operating Administration, or their designated
subordi nates who require access in the pursuit of their duties, to the Director
and staff of OET, and the RETCOs and their staff.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system
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St or age:

I ndi vidual records are maintained in a manual systemin a | ocked file room con-
sisting of a filing jacket with the individual's nane tabbed and containing all
papers pertaining to himor her, except the foll ow ng, which are maintained as
stated. Mailing lists are maintained using a personal conputer.

Retrievability:
I ndexed al phabetically by nane. Retrieved nanually.
Saf eguar ds:
Mai ntained in nmetal file containers or other standard office equipnent.
Retention and disposal:
Hel d for five years fromdate of separation and then destroyed.
Syst em manager (s) and address:

Research and Special Progranms Adm nistration (DPB-30), Director of Energency
Transportation, Department of Transportation (Room 8330), WAshington, DC 20590.
*19560

Noti fication procedure:

Inquiries may be addressed to any of the offices and officials |listed under "Sys-
temlocations". Individuals requesting such information nust sign the request
personal ly and include in the text of the request suitable identification. Al-
ternatively, personal visits to the above |ocations with presentation of suitable
identification will enable individual to |learn of and have access to his or her
record.

Record access procedures:

I ndi vi dual may secure or obtain information on procedures for gaining access to
records by (1) referral to the informati on sheet issued to himor (2) addressing a
written query to the offices cited under 'System | ocation' above (except the Emer-
gency Facilities Liaison Oficer, FAA Records Center, West King Street and South
Mapl e Avenue, Martinsburg, W 25401, which maintains duplicate files in storage
only) or (3) presenting hinmself or herself in person to those offices.

Contesting record procedures:
Same as "Record access procedures.”

Record source categories:
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Personal data submitted by the individual; data fromhis or her enployer; recom
mendations for the system |Investigative data conpiled for |aw enforcenment pur-
poses may be exenpt from access pursuant to 5 U.S.C. 552a (j)(2), (k)(1), or
(k)(2). Fromcolleagues; nailing data fromexisting distribution system

Exenptions clained for the system
None.
DOT/ RSPA 04
System nane:
Transportation Research Activities Infornmation Service, TRAIS.
Security Classification:
Uncl assi fied, Sensitive
System | ocati on:

Depart ment of Transportation, DOI, Research & Special Prograns Adm nistration,
RSPA, Transportation Systens Center, TSC, Kendall Square, Canbridge, MA 02142.

Cat egories of individuals covered by the system
Progran Proj ect Managers and research investigators.
Cat egories of records in the system
Notification of Technical Research and Devel opnent.
Aut hority for nmmintenance of the system
49 U.S.C 112(d)(3).
Pur pose(s):

To nmaintain informati on concerni ng on-going and conpl eted research and devel op-
ment acconplishnents.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

I nformati on on on-going and conpl eted research and devel opnent acconpli shnents.
See Prefatory Statenment of General Routine Uses.

Di scl osure to consuner reporting agenci es:

None.
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Comput er disc storage and nmgnetic tape.
Retrievability:

Retrievabl e by keywords and uni que accessi on nunber assigned by Data Base Admi n-
istrator; batch process or on-line interaction.

Saf eguar ds:

Physi cal security--user identification and passwords.

Ret enti on and di sposal :

Up to three-year retention and then tape is reused which destroys previous data.
Syst em manager (s) and address:

Chi ef, Transportation Research Activity Information Services Branch, TST-25.1,
Department of Transportation, Ofice of the Secretary, 400 7th Street, SW, Wsh-
i ngton, DC 20590.

Noti fication procedure:
Same as " System manager."
Record access procedures:
Sanme as "System nmanager."
Contesting record procedures:
Same as "System manager."
Record source categori es:
Contract Awards from Contracting O fices, Publication of Technical Report.
Exenptions clainmed for the system
None.
DOT/ RSPA 05
Syst em nane:

Transportation Research Information Service On Line, TRI S-On-Line.
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Security Classification:
Uncl assi fied, Sensitive.
System | ocati on:

Depart ment of Transportation, DOT, Ofice of the Secretary, OST, System physic-
ally located at the: Battelle Laboratories, Colunbus, OH.

Cat egories of individuals covered by the system

Progranf Proj ect Managers and authors of reports.

Cat egories of records in the system

Notification of technical research and technical reports.
Aut hority for nmmintenance of the system

49 U.S.C 112(d)(3).

Pur pose(s):

To nmaintain informati on concerni ng on-going and conpl eted research and devel op-
ment acconplishnents.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

I nformati on on on-going and conpl eted research and devel opnent acconpli shnents.
See Prefatory Statenment of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Comput er di sc storage and nagnetic tape.
Retrievability:

Retri evabl e by keywords and accessi on nunber assigned by Data Base Adm ni strator,
batch or on-line interaction.

Saf eguar ds:
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Physi cal security--User identification keywords and passwords.
Ret enti on and di sposal :

Up to five-year accessibility, tape goes to archival storage.
Syst em manager (s) and address:

Chi ef, Transportation Research Information Services Branch, TST-25.1, Departnent
of Transportation, O fice of the Secretary, 400 7th Street, SW, Washington, DC
20590.

Noti fication procedure:

Same as " System manager."

Record access procedures:

Sanme as "System nmanager."
Contesting record procedures:
Same as "System manager." *19561
Record source categori es:

Contract awards received from Contracting O fices, Publication of Technical Re-
ports.

Exenptions clained for the system
None.
DOT/ RSPA 06
Syst em nane:
Emergency Al erting Schedul es.
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

These records are located in the national headquarters of the Ofices of the Sec-
retary; the heads of operating adm nistrations, regional offices of the Regional
Emer gency Transportation Coordinators, the Regional Administrators, Directors and
Commanders of the operating administrations and in headquarters of operating ad-
m ni strations divisions, district commands, and other field offices of the Depart-
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ment .
Cat egories of individuals covered by the system

Prof essi onal and clerical enployees and military nenbers of the United States
Government, Directors--designate and Deputy Directors--desi gnate and nmenbers of
the National Defense Executive Reserve who have been given energency billet as-
signnments within the Departnent of Transportation Emergency Structure.

Cat egories of records in the system

The Alerting Charts and Schedul es show nanmes and office and hone tel ephone num
bers of individuals in calling sequence and are listed by national headquarters
and by regional offices; also contain simlar |istings designed for managenent
conveni ence within DOT and the operating el enents.

Aut hority for nmmintenance of the system
DOT Order 1910.2C, dated May 1980.
Pur pose(s):

A team of individuals who can carry out the essential functions of the Departnment
of Transportation if the need ari ses.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

For identification of individuals required to ensure viability of DOT in the im
nmedi at e preattack--transattack--postattack period of a national defense energency.
Avail able to the Secretarial Oficers, heads of operating adm nistrations or des-
i gnat ed subordi nates (national and regional) and to individuals listed. See Pre-
fatory Statenent of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Publication is maintained in stock, in listings in each office of record, and in
standard filing equipnent in | ocked file roons.

Retrievability:

Manual |y by position |isting.
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Saf eguar ds:

Metal file containers or other standard office equi pnent secured in a |locked file
room during office duty hours.

Ret enti on and di sposal :
Ret ai ned until republished then destroyed.
Syst em manager (s) and address:

Director of Energency Transportation, DET-1, Departnment of Transportation, Re-
search and Special Prograns Adm nistration, 400 7th Street, SW, Wshington, DC
20590.

Noti fication procedure:

Inquiries may be addressed to any of the offices |listed under "System Locations.”
I ndi vi dual s requesting such information nust sign the request and include suitable
identification. Alternatively, personal visits to the above |locations with
presentation of the above credentials will enable individual to | earn of and have
access to his or her record.

Record access procedures:

I ndi vi dual may secure or obtain information on procedures for gaining access to
records by (1) referral to the information sheet issued to himor (2) addressing a
written query to the offices cited under System Location, (except the Facility
Manager, FAA Records Center, West King Street and South Maple Avenue, Martinsburg,
W/ 25401, who maintains duplicate files in storage only) or (3) presenting hinself
to those offices.

Contesting record procedures:

Sanme as "Record access procedures.”
Record source categories:

O fice or Agency of enploynent.
Exenptions clained for the system
None.

DOT/ RSPA 08
Syst em nane:

Technical Pipeline Safety Comrittees for Natural Gas and Hazardous Liquid.
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Security Classification:
Uncl assfied, sensitive.
System | ocati on:

Depart ment of Transportation, DOT, Research and Special Prograns Adm nistration,
O fice of Pipeline Safety, 400 7th Street, SW, Room 2335, Washi ngton, DC 20590.

Cat egories of individuals covered by the system

Menbers of Technical Pipeline Safety Standards Conmittee. Menbers of Techni cal
Hazardous Liquid Pipeline Safety Standards Conmittee. Intermttent consultants.

Cat egories of records in the system

Bi ogr aphi cal data in support of menmber's nomi nation.

Letters announci ng nmenber's appoi nt ment/reappoi ntnment. Personnel Actions.
Aut hority for maintenance of the system

49 CFR Parts 190 through 195
Pur pose(s):

To provide a guiding group to ensure that the interests of all pipeline stake-
hol ders are represented, for providing a forumfor discussing program plans and
activities of the Ofice of Pipeline Safety.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

General reference purposes for support functions.
See Prefatory Statement of CGeneral Routine Uses.
Di scl osure to consunmer reporting agencies:

None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
In file fol ders.

Retrievability:
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Al phabetically by name within subject area.
Saf eguar ds:

Room | ocked after hours, nost information is public know edge.
Retention and disposal:

Kept indefinitely.
Syst em manager (s) and address:

Advi sory Comnittee Executive Director, Department of Transportation, *19562 Of -
fice of Pipeline Safety, 400 7th Street, SW, Washington, DC 20590.

Noti fication procedure:

Address inquiries to System manager including individual's nane.
Record access procedures:

I nformati on may be obtained fromthe System nmanager.

Contesting record procedures:

Sane as for Access above.

Record source categories:

Bi ographi cal Information (DOT Form F 1120.1) Travel Vouchers (SF 1012). Certi -
ficate of Consultant's Services. Press Releases. Adninistrative Correspondence/
Menor anduns.

Exemptions clained for the system
None.
DOT/ RSPA 09
Syst em nane:
Hazar dous Materials Incident Tel ephonic Report System
Security classification:
Sensitive.
System | ocati on:

United States Departnent of Transportation, The John A. Vol pe National Transport-
ation Systens Center Kendall Square, Canbridge, MA 02142
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Cat egori es of individuals covered by the system

I ndividual s included in the system are those naking tel ephonic reports, either as
a private citizen or as a representative of the conpany involved, to the Nationa
Response Center, NRC, operated by the USCG or to the EPA or to the USCG O fice of
Marine Safety, Security & Environmental Protection, OMSSEP, of certain rel eases of
hazardous materials. The system may al so contain information on individuals af-
fected by reported incidents.

Categories of records in the system

Records of telephonic reports of incidents involving the release of hazardous ma-
terials or environmental pollutants received by the NRC acting on behalf of the
Research and Special Programs Adninistration, RSPA, the USCG and/or the EPA, or
made by or to the EPA or the OVSSEP USCG

Aut hority for maintenance of the system
49 CFR 191.5 and 195. 52.
Pur pose(s):

To provide early notification of hazardous liquid and natural gas pipeline re-
| eases.

Routi ne uses of records nmaintained in the system including categories of users
and the purposes of such uses:

To disclose pertinent information to Federal, state, and | ocal governnental agen-
cies responsible for responding to incidents involving the rel ease of hazardous
materials to assist in efforts to protect life, health, safety, and environnental
conditions; to enforce related Federal, state, and local regulations; or to eval u-
ate or devel op regulatory progranms. To dissemnate information on the transporta-
tion of hazardous materials to industrial, comrercial, educational, scientific,
research, or private entities to assess trends, risks, consequences, or other po-
tentialities associated with the release of hazardous materials during transporta-
tion, or to analyze factors affecting hazardous materials incidents. To dissenin-
ate information to the public media for use in infornming the public of issues re-
lated to the transportation of hazardous materials. The general routine uses in
the prefatory statenent apply to these records.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system
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St or age:
These records are mai ntai ned on magnetic nedi a.
Retrievability:

Records are retrievable by all entered fields including the names of individuals
i ncluded in the record.

Saf eguar ds:

Access to all computer files is controlled through user-nanme/password access pro-
cedures. The conputer on which data is recorded is maintained in an access-
controlled roomin an access-controlled buil ding.

Retention and disposal:
Records are retained permanently on magnetic di sk or tape.
Syst em manager (s) and address:

For records collected by the Ofice of Hazardous Materials Transportation, RSPA,
pursuant to 49 CFR 171.15: Information Systems Manager, O fice of Hazardous Mater-
ials Transportation, DHM 63, Research and Special Prograns Adm nistration, United
St at es Department of Transportation, Washington, DC 20590.

For records collected by the Ofice of Pipeline Safety, RSPA, pursuant to 49 CFR
191.5, 49 CFR 195.52, 49 CFR 192.612, and 49 CFR 195.413: |nformati on Resources
Manager, O fice of Pipeline Safety, DPS-21, Research and Special Prograns Adm nis-
tration, United States Departnent of Transportation, Washi ngton, DC 20590.

Noti fication procedure:

Inquiries should be directed to the appropriate system manager at the given ad-
dress.

Record access procedures:

Contact the appropriate system nanager at the given address for infornmation on
procedures for gaining access to records.

Contesting record procedures:
Same as record access procedures.
Record source categori es:

Information in this systemof records is provided by the individuals covered by
this system conpanies; Federal, state, and | ocal governmental agencies; and other
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entities reporting releases of hazardous materials that occurred during transport-
ation or that affect the environnent.

Exenptions clained for the system
None.
DOT/ RSPA 10
System nane:
Hazar dous Materials Incident Witten Report System
Security Classification:
Uncl assi fied, Sensitive.
System | ocati on:

United States Departnent of Transportation, Research and Special Programs Adn n-
istration, 400 Seventh Street, SW, Wshington, DC, 20590, United States Depart-
ment of Transportation, The John A. Vol pe National Transportation Systens Center,
Kendal | Square, Canbridge, MA 02142.

Cat egories of individuals covered by the system

I ndividuals included in the system are those affected by rel eases of hazardous
mat eri als during transportation (including transportation by pipeline) whose nanes
and ot her personal information nay have been included in narrative descriptions of
t he incident.

Cat egories of records in the system

Records of incidents involving the rel ease of hazardous materials during trans-
portation (including transportation by pipeline) submtted by the carrier pursuant
to 49 CFR 171.16, 191.9, 191.15, 195.54, and 195.58. *19563

Aut hority for nmmintenance of the system
49 CFR 191.9 through 191.27 and 195.54, 195.55.
Pur pose(s):

To provide witten reports for hazardous liquid and natural gas pipeline re-
| eases, and annual reports for natural gas pipeline operator total m|eage and de-
scription of operator's system

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:
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To disclose pertinent information to Federal, state, and | ocal governnental agen-
cies responsible for oversight of incidents involving the release of hazardous na-
terials to assist in efforts to protect life, health, and safety; to enforce re-
| ated Federal, state, and | ocal regulations; or to evaluate or devel op regul atory
progranms. To disseminate information on the transportati on of hazardous materials
to industrial, comrercial, educational, scientific, research, or private entities
to assess trends, risks, consequences, or other potentialities associated with the
rel ease of hazardous materials during transportation, or to analyze factors af-
fecting hazardous materials incidents. To disseninate information to the public
media for use in informng the public of issues related to the transportation of
hazardous materials. The general routine uses in the prefatory statenent apply to
t hese records.

Di scl osure to consunmer reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

These records are nmi ntai ned on magnetic disk. Duplicate paper, microfilmor
el ectronic imge copies are also retained by RSPA in file cabinets.

Retrievability:

Computer records are retrievable by all entered fields including the nanme of in-
di vidual s included in the record. Paper, mcrofilm and el ectronic inmage copies
are not retrievable by individual name or other personal identifier except through
use of the search capabilities of the conputer records.

Saf eguar ds:

Access to all computer and electronic images are controlled through user-

nanme/ password access procedures. The conputer on which data is recorded is main-
tained in an access-controlled roomin an access-controlled building. Paper and
m crofil mcopies are stored in a room | ocked during non-duty hours.

Ret enti on and di sposal :

Records are retained permanently on magnetic disk or tape. Paper or mcrofilm
copies are al so retained permanently.

Syst em manager (s) and address:

For records collected by the Ofice of Hazardous Materials Transportation, RSPA,
pursuant to 49 CFR 171.16: Information Systenms Manager, O fice of Hazardous Mater-
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ials Transportation, DHM 63, Research and Special Prograns Adm nistration, United
St at es Department of Transportation, Washi ngton, DC 20590. For records collected
by the O fice of Pipeline Safety, RSPA, pursuant to 49 CFR 191.9, 191.15, 195.54,
or 195.58: Information Resources Manager, O fice of Pipeline Safety, DPS-21, Re-
search and Special Prograns Administration, United States Departnent of Transport-
ation, Washi ngton, DC 20590.

Noti fication procedure:

Inquiries should be directed to the appropriate system nmanager at the given ad-
dress.

Record access procedures:

Contact the appropriate system manager at the given address for information on
procedures for gaining access to records.

Contesting record procedures:
Same as "Record access procedures.”
Record source categories:

Information in this systemof records is provided by individuals acting on behalf
of the carriers that experience releases of hazardous materials during transporta-
tion (including transportation by pipeline).

Exemptions clained for the system
None.
DOT/ RSPA 11
Syst em nane:
Hazar dous Materials Informati on Requests System
Security Classification:
Uncl assified, Sensitive.
System | ocati on:

United States Departnent of Transportation, Research and Special Prograns Adm n-
istration, 400 Seventh Street, SW, Wshington, DC 20590; United States Departnment
of Transportation, The John A. Vol pe National Transportation Systems Center, Kend-
all Square, Canbridge, MA 02142.

Cat egori es of individuals covered by the system
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I ndi viduals included in the systemare those requesting information fromthe Haz-
ardous Materials Informati on Systens, HMS, or requesting the Research and Speci al
Programs Adnini stration, RSPA, publication, North American Energency Response
Gui debook

Categories of records in the system

Records of requests for information from governnental, commercial, or public ne-
dia entities, or fromprivate citizens.

Aut hority for maintenance of the system
49 CFR Parts 191.9 through 191.27 and 195. 54, 195.55.
Pur pose(s):

To provide witten reports for hazardous liquid and natural gas pipeline re-
| eases, and annual reports for natural gas pipeline operator total nl|eage and de-
scription of operator's system

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

To respond to requests for information naintained on the hazardous Materials |n-
formati on System to control the handling of such responses; and to provide stat-
istical information on the offices' responsibility for responding to such re-
guests. To disseminate information concerning the availability of the North Aner-
i can Enmergency Response Gui debook or revisions to it to interested parties in or-
der to ensure that users of the Guidebook have the nmobst current avail abl e gui dance
informati on. The general routine uses in the prefatory statenment apply to these
records.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system Storage:

These records are mai ntai ned on magnetic disk. Duplicate paper copies of recent
reports are retained by RSPA offices in file fol ders.

Retrievability:

Comput er records are retrievable by all entered fields including the names of
i ndi vidual s included in the record. Paper copies are not retrievable by individu-
al nane or other personal identifier except through use of the search capabilities
of the conputer records.

Saf eguar ds:

Access to all conmputer files is controlled through user-nanme/password *19564
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access procedures, which linit access to the files to authorized agency personnel
and to contract personnel whose duties directly involve the creation and use of
these files. The conputer on which data is recorded is maintained in an access-
controlled roomin an access-controlled building. Paper copies are stored in a
room | ocked during non-duty hours.

Ret enti on and di sposal :

Records are retained permanently on magnetic disk or tape. Paper copies are re-
tai ned according to need in a room |l ocked during non-duty hours, and disposed of
as appropriate.

Syst em manager (s) and address:

For records maintained by the O fice of Hazardous Materials Transportation,
RSPA: I nformation Systenms Manager, O fice of Hazardous Materials Transportation,
DHM 63, Research and Special Prograns Adm nistration, United States Departnent of
Transportation, Washi ngton, DC 20590.

For records nmaintained by the Ofice of Pipeline Safety, RSPA: |Information Re-
sources Manager, O fice of Pipeline Safety, DPS-21, Research and Special Prograns
Administration, United States Departnent of Transportation, Washi ngton, DC 20590.

Noti fication procedure:

Inquiries should be directed to the appropriate system manager at the given ad-
dress.

Record access procedures:

Contact the appropriate system nanager at the given address for information on
procedures for gaining access to records.

Contesting record procedures:
Sanme as record access procedures.
Record source categories:

Information in this systemof records is provided by individuals, conmpanies, and
other entities requesting information fromthe HMS or copies of the Energency Re-
sponse Cui debook.

Exenptions clained for the system
None.

DOT/ SLS 151
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Syst em nane:

Cl ai mants Under Federal Tort Cl ains Act.
Security classification:

None.
System | ocati on:

O fice of the Chief Counsel, Saint Lawence Seaway Devel opnment Corporation, 400
Seventh Street, SW, Room 5424, Washi ngton, DC 20590.

Cat egori es of individuals covered by the system

Al'l individuals presenting claims for damages to personal property, or personal
injuries, or death resulting in connection with Corporation activities, other than
cl ai ms by Federal Government enpl oyees under Federal Enpl oyees' Conpensation Act
(5 U S C 8102).

Categories of records in the system

Cl ai m docurrents on which are recorded nanme, address, age and marital status of
claimants and details of clainms, docunented evidence relevant to the clains
provi ded by claimants, and relevant, internal Corporation investigation documents.

Aut hority for maintenance of the system
5 U S C 301; 28 U S.C. 2675 and 33 U S.C. 5984(a)(4).
Pur pose(s):

Information will be used in evaluating clains. Routine uses of records main-
tained in the system including categories of users and the purposes of such uses:

Used by Chief Counsel and other Federal governnent officials to determ ne allow
ability of clains. See Prefatory Statement of General Routine Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
File fol ders.

Retrievability:
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Records are retrieved by nane.
Saf eguar ds:

Records are kept in locked file cabinets and are accessible only to the Chief
Counsel and persons authorized by him

Retention and disposal:

Records are retained indefinitely since they are not extensive and are used for
reference.

Syst em manager (s) and address:

Chi ef Counsel, Saint Law ence Seaway Devel opnent Corporation, 400 Seventh
Street, SW, Room 5424, Washi ngton, DC 20590.

Noti fication procedures:
An individual may inquire, in witing, to the system nanager.
Record access procedures:
An individual may gain access to his/her records by witten request to:

Chi ef Counsel, Saint Law ence Seaway Devel opnent Corporation, PO Box 44090,
Washi ngton, DC 20026-4090.

Contesting record procedures:

Contest of these records will be directed to the following: Director, Ofice of
Fi nance, Saint Law ence Seaway Devel opnent Corporation, PO Box 520, Massena, NY
13662- 0520.

Record source categori es:

Information is obtained directly fromclaimants on Standard Form 95 and support -
i ng documentation provided by claimnts and rel evant, internal Corporation invest-
i gation docunents.

Exenptions clained for the system
None.

DOT/ SLS 152

Syst em nane:

Dat a Aut omati on Program Records.
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Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Sai nt Law ence Seaway Devel opnent Corporation, O fice of Finance, PO Box 520,
180 Andrews Street, Mssena, N. Y. 13662-0520.

Cat egories of individuals covered by the system
Enpl oyees and consul tants.
Cat egories of records in the system
Payrol|l and | eave records, work neasurenment records, and travel vouchers.
Aut hority for nmmintenance of the system
5 U.S.C. 301, 44 U.S.C. 3101, 33 U.S.C. 984(a)(4).
Pur pose(s):

This systemintegrates | eave, payroll, work neasurenent, and travel Voucher re-
cords.

Routi ne uses of records maintained in the system including categories of users
and the purpose of such uses:

1. Payroll and voucher disbursenment: GAO audits. 2. To the Ofice of Child Sup-
port Enforcenment, Adm nistration for Children and Fanmilies, Department of Health
and Human Servi ces Federal Parent Locator System FPLS, and Federal Tax O f set
System for use in locating individuals and identifying their inconme sources to es-
tablish paternity, Establish and nodify orders of support and for enforcenment ac-
tion. *19565 3. To the Ofice of Child Support Enforcement for release to the
Soci al Security Administration for verifying social security Nunbers in connection
with the operation of the FPLS by the O fice of Child Support Enforcenent. 4. To
Ofice of Child Support Enforcenent for release to the Departnent of the Treasury
for purposes of adnministering the Earned |Inconme Tax Credit Program (Section 32,

I nternal Revenue Code of 1986) and verifying a claimwth respect to enploynent in
a tax return. 5. See Prefatory Statement of CGeneral Routine Uses.

Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b)(12). Disclosures may be nade fromthis
systemto 'consuner reporting agencies' (collecting on Behalf of the United States
Government) as defined in the Fair Credit Reporting Act (15 U. S.C. 168la(f)) or
the Federal Clains Collection Act of 1982 (31 U . S.C. 3701(a)(3)).
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Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Magnetic tape reels, diskettes, nmicrofilmcassettes and supporting docunents.
Retrievability:

Records are retrieved by name and social security nunber.
Saf eguar ds:

Records are kept in locked file cabinets or |ocked roons accessible to Appropri-
ate supervisor, his/her imediate assistants and secretary.

Ret enti on and di sposal :

Records are retained in accordance with General Accounting O fice and Nati onal
Archives and Records Adm nistration requirenents. System manager(s) and address:
Director of Finance, Saint Lawence Seaway Devel opnent Corporation, PO Box 520,
180 Andrews Street, Mssena, N. Y. 13662-0520.

Noti fication procedure:
I ndividuals may inquire, in witing, to the System manager.
Record access procedures:

I ndi vidual s may gain access to his/her records by subnmtting a witten request
to the system nmanager.

Contesting record procedures:
Cont est of these records should be directed to the system nmanager.
Record source categories:

Information contained in this system would cone from Sai nt Law ence Seaway De-
vel oprment Cor poration records.

Exenptions clained for the system
None.

DOT/ TSC 700

Syst em nane:

Aut omat ed Management | nformati on System
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System | ocati on:

Depart ment of Transportation, DOT, Vol pe National Transportation Systenms Center,
Vol pe, Conputer Center, DTS-23, 55 Broadway, Canbridge, MA 02142-1093.

Security classification:
Uncl assified, sensitive.

Cat egories of individuals covered by the system
Al'l Vol pe enpl oyees.

Cat egories of records in the system

Contains job related informati on associated with the foll ow ng applications: ADP
servi ces, property managenent, rocurement requests, contract information, travel
i nformati on, program and related job plans, space utilization, and other pertinent
managemnent i nformation.

Aut hority for nmmintenance of the system
49 U. S. C 328, Vol pe Center Working Capital Fund; 5 U.S. C 301.
Pur pose(s):

For conputer facility planning; budget anal ysis; procurenment tracking; contract
adm ni stration; property control.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The general purposes of this systemare intended for internal managenent and

control, including: Conputer facility planning. ADP cost distribution. Budget
and pl anni ng anal ysis. Procurenent tracking. Procurement statistics and anal ys-
is. Information of travel incurred. Contract admnistration. Control of prop-

erty. Control of building space. See Prefatory Statenent of General Routine
Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Magnetic tape and di sk.
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Retrievability:

I ndexed by enpl oyees name, project nunmber, procurenment number, contract number,
travel nunber, work plan budget nunber.

Saf eguar ds:

Access to the systens and their associated data bank is avail able through the
utilization of the unique project and programrer numnbers, and the passwords known
only by the authorized custodians. Access to reports is controlled by the Reports
Distribution function of the Administrative Directorate on a need-to-know basi s.
For normal working requirenents, the reports are distributed to the functional
areas responsible for the data generation. Access to the conmputer roomand its
associ ated areas where data and reports are stored is delineated in the Vol pe ADP
Facility Docunent on Safeguards and Controls.

Ret enti on and di sposal :

The systens are pernmanent unless replaced. The data banks, for the npbst part,
are related to fiscal year activity.

Subsequent to the fiscal year, the data banks becone either part of the history
file of the systemor are maintained by thensel ves for historical reasons.

Data records are deleted fromthe data banks on an as-required basis, and sub-
sequently are elimnated from associ ated reports.

Reports used as daily working papers are retained only until updated reports are
produced and then the old reports are discarded. Oficial closing reports corres-
pondi ng to nonth-end and fiscal -year-end periods are retained for |onger periods
and are not subject to any disposal procedure

Syst em manager (s) and address:

Chi ef, Computer Center, DTS-23, Departnment of Transportation, Vol pe Nationa
Transportation Systems Center, 55 Broadway, Canbridge, MA 02142-1093.

Noti fication procedures:
I nformati on may be obtained fromthe System manager
Record access procedures:

Requests fromindividuals should be addressed to the System nanager. An indi-
vidual may gain access to his/her data by witten request.

Contesting record procedures:

Contest of this data will be nade to the System Manager. |If admnistrative re-
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sol venment is not satisfactory to the individual, appeals may be filed in witing
with the Secretary of Transportation addressed to the General *19566 Counsel as
foll ows: Department of Transportation, Ofice of the Secretary, Ofice of the Gen-
eral Counsel, 400 7th Street, SW, Washington, DC 20590.

Record source categories:
Enpl oyee, Personnel O fice, Conmunications Ofice, Security Ofice.
Exemptions clained for the system
None.
DOT/ TSC 702
Syst em Nane:
Legal Counsel Information Files.
Security classification:
Uncl assified, sensitive.
System Locati on:

Depart nent of Transportation, DOT, Vol pe National Transportation Systens Center,
Vol pe, O fice of Chief Counsel, DTS-14, 55 Broadway, Canbridge, MA 02142-1093.

Cat egori es of individuals covered by the system
Present and fornmer Vol pe enpl oyees.
Categories of records in the system

Counseling records relating to Standards of Conduct, post-enploynment restric-
tions, or other legal matters involving individual enployee(s); individual clains;
gri evances, personnel actions and related litigation; and enpl oyee confi denti al
fi nanci al disclosure reports.

Aut hority for maintenance of the system

49 U.S.C. 328, Vol pe Center Wirrking Capital Fund; 28 U S.C. 1346; 28 U.S.C. ch.
171; 5 U S.C. ch. 77, 5 US.C. ch. 71; 42 U S.C 2000e-16; 29 CFR part 1614; 5
U S. C App. 4.

Pur pose(s):

To pronote conpliance with Standards of Conduct, conflict of interest, and other
| aws, and to enable | egal counsel render consistent |egal advice.
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Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The records and the information they contain may be used for internal managenent
and control, to pronote conpliance with Standards of Conduct, conflict of in-
terest, and other laws, and to enable | egal counsel to render consistent advice in
| egal matters.

See Prefatory Statenment of General Routine Uses.
Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Records are maintained in paper record fol ders.

Retrievability:

I ndexed by enpl oyee's nane and/or by subject matter.

Saf eguar ds:

Records are maintained in |ocked file cabinets and secure safe.
Retention and disposal:

As prescribed in applicable record retention schedul es.

Syst em manager and address:

Chi ef Counsel, DTS-14, Vol pe National Transportation Systems Center, Research and
Speci al Prograns Admi nistration, United States Departnment of Transportation, 55
Br oadway, Canbridge, MA 02142-1093.

Noti fication procedures:

I nformati on may be obtained fromthe System nmanager.

Record access procedures:

Requests fromindividuals should be addressed to the System nanager.
An individual may gain access to his/her records by witten request.

Contesting record procedures:
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An individual may seek to contest information contained in his/her records by
written request nmade to the System Manager. |If administrative resolution is not
satisfactory to the individual, appeals nay be filed in witing with the Secretary
of Transportation addressed to the General Counsel as follows: Departnent of
Transportation, Ofice of the Secretary, Ofice of the General Counsel, 400 7th
Street, SW, Washi ngton, DC 20590.

Record source categories:

Informati on contained in this system of records is provided by enpl oyees, Super-
visors, Legal Ofice, Personnel Ofice and various Federal adm nistrative agen-
ci es.

Exemptions clained for the system
None.
DOT/ TSC 703
Syst em Nane:
Occupational Safety and Health Reporting System
Security classification:
Uncl assi fied, sensitive.
System Locati on:

Department of Transportation, DOT, Vol pe National Transportation Systens Center,
Vol pe, Human Resources Managenent Division, DTS-84, 55 Broadway, Canbridge, MA
02142-1093.

Cat egori es of individuals covered by the system

Vol pe enpl oyees, in-house contractor personnel and visitors who have suffered
wor k-rel ated occupational illnesses, injuries or are involved in Government prop-
erty accidents.

Categories of records in the system

Federal Occupational Injuries and Illnesses Survey form DOT Accident/Injury Re-

ports, DOT forms 3902.1 through 8. Departnment of Labor, Office of Workers Conpens-
ation Prograns, OANCP, for paynent of nedical bills and worker conpensation, as ap-
plicabl e.

Aut hority for maintenance of the system

49 U.S.C. 328, Vol pe Center Wirking Capital Fund; Executive Order 12196, Cccupa-
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tional Safety and Health Program for Federal Enployees, dated 2/27/80; 5 U S.C
7902.

Pur pose(s):
For accident prevention.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The general purposes of these records are intended for internal managenent and
control, and al so for accident prevention.

The routine uses of the Departnent of Labor forns are for (1) submission to doc-
tors and nedical institutions rendering services to individuals and (2) to the O -
fice of Wirkers Conpensation Prograns, Departnment of Labor, for paynent of nedical
bills and worker conpensation, applicable. See Prefatory Statenment of General
Routi ne Uses.

Di scl osure to consuner reporting agencies:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Forms, conputerized database, and other paper records.
Retrievability:

I ndexed by individual's name.
Saf eguar ds:

Records are nmaintained in |ocked file cabinets and fol ders are stanped For O fi -
cial Accident Prevention Use Only.

Retention and disposal:
Records are retained for five years and then destroyed by shreddi ng. *19567
Syst em manager and address:

Chi ef, Engi neering and Operations Branch, DTS-874, Departnment of Transportation,
Vol pe National Transportation Systems Center, 55 Broadway, Canbridge, MA
02142-1093.

Noti fication procedures:
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I nformati on may be obtained fromthe System manager.
Record access procedures:

Requests fromindividuals should be addressed to the System nanager. An indi-
vidual may gain access to his/her records by witten request.

Contesting record procedures:

Contest of this data will be nmade to the System Manager. |If administrative res-
olution is not satisfactory to the individual, appeals my be filed in witing
with the Secretary of Transportation addressed to the General Counsel as foll ows:
Department of Transportation, Ofice of the Secretary, Ofice of the General Coun-
sel, 400 7th Street, SW, Wshington, DC 20590.

Record source categori es:
Docunents provided by the individual concerned and i mredi ate supervi sor.
Exenptions clained for the system
None.
DOT/ TSC 704
Syst em Nane:
St and- By Personnel | nfornation.
Security classification:
Uncl assi fied, sensitive.
System Locati on:

Depart ment of Transportation, DOT, Vol pe National Transportation Systems Center,
Vol pe, Financial Managenment Division, Budget Branch, DTS-821, 55 Broadway, Cam
bridge, MA 02142-1093.

Cat egories of individuals covered by the system

Vol pe technical directorate personnel currently not fully assigned to authorized
proj ects.

Cat egories of records in the system
Enpl oyee work project status.

Aut hority for nmmintenance of the system
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49 U.S.C. 328, Vol pe Center Working Capital Fund; 5 U.S.C 301.
Pur pose(s):

For administrative reference and schedul i ng of projects, budgeting, and overhead
classification.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The general purposes of these files are intended for internal managenent and con-
trol, including adnmnistrative reference and scheduling of work projects, budget-
ing and overhead classification. See Prefatory Statement of Ceneral Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

El ectronic Files in Excel format.

Retrievability:

Stored as spreadsheet identified by pay period ending date.
Saf eguar ds:

Records are maintained in password protected files with access limted to Budget
Branch PCs.

Ret enti on and di sposal :

Files are maintained for one (1) additional year follow ng conpletion of current
fiscal year. Files are then del eted.

Syst em manager (s) and address:

Chi ef, Budget Branch, DTS-821, Departnent of Transportation, Vol pe National
Transportation Systenms Center, 55 Broadway, Canbridge, MA 02142-1093.

Noti fication procedures:
I nformati on may be obtained fromthe System nmanager.

Record access procedures:
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Requests fromindividuals should be addressed to the System manager. An indi-
vidual may gain access to his/her records by witten request.

Contesting record procedures:

Contest of this data will be nade to the System nanager. |f administrative res-
olution is not satisfactory to the individual, appeals may be filed in witing
with the Secretary of Transportation addressed to the General Counsel as foll ows:
Departnment of Transportation, Ofice of the Secretary, Ofice of the General Coun-
sel, 400 7th Street, SW, Wshington, DC 20590.

Record source categori es:
Super vi sor.
Exenptions clained for the system
None.
DOT/ TSC 707
Syst em nane:
Labor Distribution System
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, DOT, Vol pe National Transportation Systenms Center
(Vol pe), Financial Managenent Division, Accounting Branch, DTS-823, 55 Broadway,
Canbri dge, MA 02142-1093.

Categories of individuals covered by the system
Al'l Vol pe enpl oyees.
Categories of records in the system

Contains information delineating the time and charges, including fringe and
proj ect overhead, that Vol pe enpl oyees worked. The nmin association of the tine
and charges is with enpl oyee job assignnent.

Aut hority for maintenance of the system
49 U.S.C. 328, Vol pe Center Working Capital Fund; 5 U. S.C. 301.

Pur pose(s):
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For administrative reference, cost nmanagenment, and | abor assignnents and ex-
pendi t ures.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The general purposes of this systemare intended for internal managenent and con-
trol, including:

Adm ni strative reference.
Cost managenent.

Labor assignnents and expenditures as they relate to both the project and the em
pl oyee.

Reconciliation of Payroll and Labor system dat a.
See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b) (12): Disclosures may be nmade fromthis
systemto consumer reporting agencies (collecting on behalf of the United States
Govt.) as defined in the Fair Credit Reporting Act (15 U. S. C. 168la(f)) or the
Federal Clains Collection Act of 1982 (31 USC 3701 (a) (3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Excel spreadsheets, magnetic tape and disk. *19568
Retrievability:

System data is i ndexed by enployee's nunber (Social Security Nunber) and Work
Pl an Budget, WPB, nunber within Project Plan Agreenent, PPA, nunber.

Labor Distribution Forms (Excel spreadsheets) are indexed by Vol pe Center organ-
i zati on code (DTS #) and SSN.

Saf eguar ds:

Access to the systemand its associ ated dat abase is available through the utili z-
ation of the unique project and programrer nunbers, and the passwords known only
by the authorized custodians. Access to reports is controlled by the Reports Dis-
tribution function of the Administrative Directorate on a need-to-know basis. For
normal working requirenents, the reports are distributed to the functional areas
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responsi ble for the data generation. Month-end managenent reports do not contain
SSN dat a.

Access to the computer roomand its associ ated areas where data and reports are
stored is delineated in the Vol pe ADP Facility Document on Safeguards and Con-
trols.

Ret enti on and di sposal :

The systemis permanent unless replaced. The database is related to fiscal year
activity. Subsequent to the fiscal year, the database becones part of the sys-
tems history file. Data records are deleted fromthe database on an as required
basi s, and subsequently are elimnated from associ ated reports. Any record de-

| eted from dat abase nust have zero dollars associated with it and nust be author-
i zed by System Manager, with the reason docunented in witing. Reports used as
daily working papers are retained only until updated reports are produced and then
the old reports are discarded. All reports containing SSN data are shredded. Of-
ficial record copy reports are subject to retirement in accordance w th General
Records Schedul es, CRS.

Syst em manager (s) and address:

Chi ef, Accounting Branch, DTS-823, Departnent of Transportation, Vol pe National
Transportation Systenms Center, 55 Broadway, Canbridge, MA 02142-1093.

Noti fication procedures:

I nformati on may be obtai ned through the Chief, Accounting Branch, DTS-823 at the
address under System Locati on.

Record access procedures:
Requests fromindividuals shoul d be addressed to the System manager.
Contesting record procedures:

An individual may gain access to his/her data by witten request. Contest of
this data will be made to the System nmanager. |f administrative resolution is not
satisfactory to the individual, appeals nay be filed in witing with the Secretary
of Transportation addressed to the General Counsel as follows:

Department of Transportation, O fice of the Secretary, Ofice of the General
Counsel, 400 7th Street, SW, Wshington, DC 20590.

Record source categories:
Vol pe formentitled Labor Distribution Form

Exemptions clained for this system
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None.
DOT/ TSC 712
Syst em nane:
Aut omat ed Per sonnel / Communi cations/ Security System
Security classification:
Uncl assi fied, sensitive.
System | ocati on:

Department of Transportation, DOT, Vol pe National Transportation Systenms Center
(Vol pe), Conputer Center, DTS-23, 55 Broadway, Canbridge, MA 02142-1093

Cat egories of individuals covered by the system

Al'l Vol pe enpl oyees and tenants from ot her governnent agencies and on-site con-
tractors.

Categories of records in the system

Contains the pertinent information for activities involved with Personnel, Commu-
ni cations, and Security. Contains photographs of Vol pe Center enpl oyees.

Contai ns information about an individual relating to:
Soci al security nunber.

Sal ary.

Birth date.

Vet eran preference.

Tenure.

Handi cap.

Gr ade.

Marital status.

Servi ce conputation date.

Hone address and tel ephone number.

Vol pe | ocation including building and tel ephone nunber.
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Security clearance | evel and date granted.

CSC title and classification code.

Conmpetitive |evel.

Par ki ng i nfo--vehicle registrati on and description.
Aut hority for maintenance of the system

49 U.S.C. 328, Vol pe Center Working Capital Fund; 5 U.S. C. 301.
Pur pose(s):

For administrative reference, and as a source for managenent information for pro-
duci ng summary statistics and registers in support of personnel, conmmunications,
and security functions.

Routi ne uses of records naintained in the system including categories of users
and the purposes of such uses:

The general purposes of this systemare intended for internal managenent and con-
trol, including:

Adni ni strative reference.

Source for managenent information for producing sunmary statistics and registers
in support of the Personnel, Comrunications and Security functions.

Source for Vol pe Center Intranet information.
See Prefatory Statement of Ceneral Routine Uses.
Di scl osure to consuner reporting agenci es:

Di scl osures pursuant to 5 U S.C. 552a(b) (12): Disclosures may be nmade fromthis
systenms to consuner reporting agencies (collecting on behalf of the United States
Govt.) as defined in the Fair Credit Reporting Act (15 U. S. C. 168la(f)) or the
Federal Clainms Collection Act of 1982 (31 U.S.C. 3701 (a) (3)).

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:
Magneti c tape and di sk.
Hard copy files (letter size and 5 x 8 cards).

Vol pe Center Intranet.
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Retrievability:
I ndexed by enpl oyee's nunber, enployee's nane.
Saf eguar ds:

Access to the systens and their associ ated databases and files is avail able
through the utilization of the unique project and programer nunbers, and the
passwords known only by the authorized custodi ans.

Access to reports is controlled by the Reports Distribution function of the Ad-
mnistrative Directorate on a need-to-know basis. For normal working require-
ments, the reports are distributed to the functional areas responsible for the
data generation. Access to the conputer roomand its associ ated areas where data
and reports are stored is delineated in the Vol pe ADP Facility Docunment on Safe-
guards and Controls. *19569

Ret enti on and di sposal :

The systems are pernmanent unless replaced. The databases are related to both
fiscal year and cal endar year activity. Subsequent to the appropriate period, the
dat abases becone either part of the history file of the systemor are nmaintained
by thensel ves for historical reasons. Data records are deleted fromthe databases
on an as-required basis, and subsequently are elimnated from associ ated reports.
Reports used as daily working papers are retained only until updated reports are
produced and then the old reports are discarded. Oficial closing reports corres-
pondi ng to nonth-end, fiscal-year-end and cal endar year-end periods are retained
for longer periods and are not subject to any rigid disposal procedure.

Syst em manager (s) and address:

Chi ef, Adnmi nistrative Services Branch, DTS-872, Departnent of Transportation,
Vol pe National Transportation Systens Center, 55 Broadway, Canbridge, MA 02142-
1093.

Noti fication procedures:

I nformati on may be obtai ned through the Chief, Adm nistrative Services Branch
fromthe: Department of Transportation, Vol pe National Transportation Systens Cen-
ter, Chief, Conputer Center, DTS-23, 55 Broadway, Canbridge, MA 02142-1093.

Record access procedures:
Requests fromindividuals shoul d be addressed to the System manager.
Contesting record procedures:

An individual may gain access to his/her records by witten request. Contest of
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this data will be made to the System Manager. |f administrative resolution is not
satisfactory to the individual, appeals nay be filed in witing with the Secretary
of Transportation addressed to the General Counsel as follows: Departnent of
Transportation, Ofice of the Secretary, Ofice of the General Counsel, 400 7th
Street, SW, Washington, DC 20590.

Record source categories:
Enpl oyee, Personnel O fice, Conmunications Ofice, Security Ofice.
Exemptions clained for the system
None.
DOT/ TSC 714
Syst em Nane:
Health Unit Enpl oyee Medi cal Records.
Security classification:
Uncl assi fied, sensitive.
System Locati on:

Department of Transportation, DOT, Vol pe National Transportation Systens Center,
Vol pe, Human Resources Managenent Division, DTS-84, Health Unit/Building 1, 9th
Fl oor, 55 Broadway, Canbridge, MA 02142-1093.

Cat egori es of individuals covered by the system

Vol pe enpl oyees, tenant organi zation enpl oyees, and support service contractor
per sonnel .

Categories of records in the system

I ndi vi dual Heal th Record Cards.

I ndi vi dual Health Record Case Files.

Regi ster of Visits.

Laser Eye Tests.

Pre-enpl oyment Physi cal Exam nations, Health Justification Placenent Records.
Aut hority for nmmintenance of the system

49 U.S.C. 328, Vol pe Center Working Capital Fund; Executive Order 12196, COccupa-
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tional Safety and Health Program for Federal Enployees, dated 2/27/80; 5 U S.C
7901.

Pur pose(s):

To nmaintain a medical history of any person who receives services fromthe Health
Unit.

Routi ne uses of records maintained in the system including categories of users
and the purposes of such uses:

The general purposes of these Federal and tenant records are to maintain a nedic-
al history of any Vol pe enpl oyee, including contractor personnel, who receives
services fromthe Health Unit; ensure applicants for licenses to drive CGovernnent
vehi cl es nmeet physical requirenents; and | asers are not adversely affecting em

pl oyee's eyes. The routine uses of these records are to respond to requests from
ot her Doctors, Universities and |Insurance Conpanies, and to subnit nedical reports
to the Departnent of Labor, Ofice of Enployees Conpensation, to nmeet requirenents
of the Occupational Safety and Health Act of 1970 and DOT/ Vol pe Safety Program
See Prefatory Statenment of General Routine Uses.

Di scl osure to consuner reporting agenci es:
None.

Policies and practices for storing, retrieving, accessing, retaining, and dispos-
ing of records in the system

St or age:

Cards, forms, |ogs and ot her paper records.
Retrievability:

I ndexed by enpl oyee's nane and social security nunber.
Saf eguar ds:

Records are naintained in | ocked file cabinets and room secured when no one is
there. Information fromrecords is provided only with consent of enpl oyee.

Ret enti on and di sposal :

In accordance with GRS No.1l: Individual Health Record Cards are mmintained until
separation and sent to St. Louis. Individual Health Record Case Files are main-
tained until separation. They are then sent to St. Louis. Registers of visits
mai ntai ned until 2 years after last date in log or register. Upon term nation of
enpl oyment with Vol pe, |atest Laser Eye Tests and Government Driver's Tests re-
cords are conbined with Health Record Case Files and di sposed of as part of these
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files. Pre-enploynment Physical Examinations, Health Justification Placenent Re-
cords, and Disability Retirenment Exami nation becone part of the official personnel
fol der, OPF, upon separation, and are transferred to the NPRS, St. Louis, MO 30
days after separation, where they are disposed of in accordance with GRS. No. 1,
Item 1.

Syst em manager (s) and address:

Chi ef, Hunman Resources Managenent Division, DTS-84, Departnent of Transportation,
Vol pe National Transportation Systems Center, 55 Broadway, Canbridge, MA
02142-1093.

Noti fication procedures:

I nformati on may be obtai ned through the Chief, Human Resources Managenent Divi -
sion, fromthe resident physician or nurse, Volpe Health Unit.

Record access procedures:
Requests fromindi viduals shoul d be addressed to the System Manager.
Contesting record procedures:

An individual may gain access to his/her records by witten request. Contest of
this data will be nmade to the System Manager. |f administrative resolution is not
satisfactory to the individual, appeals nay be filed in witing with the Secretary
of Transportation addressed to the General Counsel as follows: Departnment of
Transportation, Ofice of the Secretary, Ofice of the General Counsel, 400 7th
Street, SW, Washi ngton, DC 20590.

Record source categories:
Enpl oyee; Health Unit Doctor/Nurse; Vol pe Safety O ficer.
Exenptions clained for the system

None. *19570

DOT/ OST 006 (Confidential Statenment of Enpl oyment

and Financial Interests) .......... .. ... .. .. .. .... Covered under OGE/ GOVT- 2.
DOT/ OST 008 (Departmental Advisory Conmittee Files,
DOT/ OST) .ttt e e e e Not retrievable by nane or

personal identifier.
DOT/ OST 011 (Discrimnation Conplaint Investigative
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Fil es)
DOT/ OST 013

(Enpl oyee Managenent Conveni ence Fil es)

DOT/ OST 014
DOT/ OST 028
DOT/ OST 043

Syst en)
DOT/ OST 063
DOT/ OST 032

(Enpl oynent Applications Files)
(Personnel Conveni ence Fil es)
(Tel ephone Directory and Locator

(Civil Rights Case Tracking System
(Managenent Operating Records System

DOT/ ALL 002
DOT/ ALL 004

(Saf ety Managenment | nfornation System
(Station Message Detail Recording)
DOT/ FAA 810 (Discrimination Conplaint Files)
DOT/ FAA 814 (Equal Enpl oynment Cpportunity
M nority/Femal e Statistical Reporting System
DOT/ FAA 820 (Pendi ng Legislation (Enployee's)
Private Relief & Public/Private Laws (Enpl oyee's)
Private Reli ef
DOT/ FAA 843 (World Home Address Systemn)
DOT/ FAA 839 (Printing Branch Distribution System
DOT/ CG 561 (Port Safety Reporting System I ndividual
Vi ol ati on Histories)
DOT/ CG 587 (lnvestigation of Marine Safety Laws or
Regul ati ons)
DOT/ CG 516 (Coast Guard Mlitary Discrimination
Conpl ai nts System
DOT/ CG 517 (Conpl aints of Discrimnination System
DOT/ MARAD 007 (Litigation, Clainm and
Adni ni strative Proceedi ng Records)
DOT/ MARAD 019 (Non-Attorney Practitioner
Applications and Section 807 Reports)
DOT/ NHTSA 403 (Active Contract Run)
DOT/ NHTSA 423 (Vendor Edit Table Listing
(enployees)) ...
DOT/ NHTSA 424 (Offerors Mailing List)
DOT/ NHTSA 432 (EEO Counsel i ng Program and

Di scrimnation Conplaint File) ...................
DOT/ NHTSA 435 (I nvestigations and Security) ........
DOT/ NHTSA 451 (Medi cal Records and Research Data)
DOT/ NHTSA 455 (Debt Conplaint File) ................
DOT/ NHTSA 457 (Reference Files B Medi cal Records)
DOT/ NHTSA 458 (I nvestigations of Alleged M sconduct

or Conflict of Interest) ......... .. .. ... ... ......

DOT/ NHTSA 466 ( NHTSA Enpl oyee Travel
Expense File)

Advance and

© 2008 Thonson Reut er s/ West.

No Claimto Orig. US Gov.

Cover ed under
Cover ed under

Page 344

EEOC/ GOVT- 1.
OPM GOVT- 1

and OPM GOVT- 2.

Cover ed under
Cover ed under

Cover ed under
Cover ed under
Cover ed under

OPM GOVT- 5.
OPM GOVT- 1.

DOT/ ALL 11.
EEOC/ GOVT- 1.
OPM GOVT- 1

and GSA/ GOVT- 3.

No | onger nmmi
Cover ed under
Cover ed under

Cover ed under
No | onger nmmi

No | onger nmmi
FAA no | onger

No | onger nmmi
No | onger nmmi
No | onger nmmi
No | onger nmmi
No | onger nmmi
No | onger nmmi
No | onger nmmi

Cover ed under
No | onger nmmi

nt ai ned.
DOT/ ALL 011.
EEOC/ GOVT- 1.

OPM GOVT- 7.

ned.

ned.
nt ai ns.

nt ai
nt ai
nmai

nt ai ned.

nt ai ned.

ned.
ned.

nt ai
nt ai
nt ai ned.

ned.
ned.

nt ai
nt ai

GSA/ GOVT- 4.
nt ai ned.

Covered by EEOC/ GOVT-1.

No | onger nmmi
Cover ed under
No | onger nmmi
Cover ed under

Cover ed under

Cover ed under

nt ai ned.
OPM GOVT- 10.
nt ai ned.
OPM GOVT 10.

DOT/ OST 100.

GSA/ GOVT- 3.

Wor ks.



65 FR 19476-01 Page 345
65 FR 19476-01, 2000 WL 362980 (F.R.)
(Citeas: 65 FR 19476)

DOT/ NHTSA 471 (National Driver Advisory Conmittee B

Menmber ship/ Nonminee File) ... ... ... .. ... .. ... ..... No | onger maintai ned.
DOT/ FTA 175 (Personnel Convenience Files) .......... Covered under OPM GOVT-1
and OPM GOVT- 2.
DOT/ FTA 178 (M nority Recruitment File) ............ Covered under OPM GOVT-5.
DOT/ FTA 180 (Occupational Safety and Health
Acci dent Reporting System) ....................... Covered under DOL/ GOVT-1.
DOT/ FTA 190 (Enpl oyee Travel Records) .............. Covered under GSA/ GOVT-4.
DOT/ FTA 191 (Travel Advance File) .................. Covered under GSA/ GOVT- 3.
DOT/ FTA 195 (Confidential Statenments of Enpl oynment
and Financial Interests) ......... .. .. ... ... .. .... Covered under OGE/ GOVT- 2.
DOT/ FTA 196 (O fice of Technical Assistance and
Safety (TTS) Mailing List ........ .. .. ... ... .. .... No | onger maintai ned.
DOT/ FRA 104 (Statenment of Enpl oynment and Fi nanci al
Interest) ... Covered under OGE/ GOVT- 2.
DOT/ FRA 105 (Enpl oyee Travel Records) .............. Covered under GSA/ GOVT-4.
DOT/ FRA 112 (Personnel & Pay Managenent | nformation
SySt eM) .. Covered under DOT/ALL-7,
DOT/ ALL- 11, and
OPM GOVT- 1.

DOT/ FRA 113 (Regi onal Personnel Convenience Files) . Covered under OPM GOVT-1
and OPM GOVT- 2.
DOT/ FRA 114 (Transportati on Test Center Enpl oyee

Service Record File) ..... ... ... . . . . . . . .. No | onger maintai ned.
DOT/ FRA 115 (Travel Advance Records) ............... Covered under GSA/ GOVT-4.
DOT/ FRA 132 (Office of Safety Individual
Enforcement Case File) ...... ... .. . .. .. . .. ... .. ... Covered under DOT/ FRA-130.
DOT/ TSC 701 (Enpl oyee Travel Records) .............. Covered under GSA/ GOVT-4.
DOT/ TSC 708 (Conbi ned Federal Canpaign Information) Covered under DOT/ALL-11.
DOT/ TSC 709 (Mnority Information Files) ........... Covered under OPM GOVT-1,
OPM GOVT-2 and
OPM GOVT- 5.
DOT/ TSC 715 (Bi -Wekly Personnel Status Report) .... Covered under OPM GOVT-1.
DOT/ RSPA- 003 (Security Management Records) ......... Covered under DOT/ OST 035.
Routine Use (DOT CGeneral Routine Use #8) ........... Covered under Exenption
(b) (1) of the Privacy
Act .

Dat ed: March 31, 2000.
Vanester M Wi ans,

Privacy Act Coordi nator, Departnment of Transportation.
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