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Instructions for Completing the
Monthly Contractor Financlal Management Report

General - Paragraoh references below are to the current edition of NPR 4501.2, which includes additional insiructions
for complating NASA Form 533 (NF 533) reports. Copies of the NPR are available from the NASA Contracling Officer, at
hitpi#nodis3. gsfe.naga qowib_doss, cim?ranae=9%500.1.2,2.4.5,6 7%50 , or the Suprintendent of Documents,
Governenent Printing Office. Washington, DC 20407, Al data entered shall be ae of the report date, unless statad
atherwise below.

Forms - Farms will be obtained from the NASA Cantracting Officer or '
entering the NASA farm number 533, Electronic reporting ls preferred for transmittinr data.

Security Classification - If i
report (par. 1.8).

in the report is appropriale security classification shall be given the

Submlasfor: - The NF 533M ks due not later than 10 working days following the cloge of the contractor's morthly
accounting periJ. uniess otherwise specified in the contract (par. 3.3). For initial reports and other related items of
sigrificance, see par.3.2 £nd the coniract. The addressees and number of copies to be submitted will be specified by
the confract or administrative instre tica.

- Raport whela dollars and haurs (may be roundad to the nearest hundred or thousand dollars or tenths of
thousands of hours, if directed by the NASA Contracting Officer, e.g., $32,600 as $33, or 462 hours a8 .5).

Form Preparation - Complete the form aa Dllows:

To - Enter full hame and address of the NASA Center and NASA Contracting Officer or other designated recipient,
From: - Enter full name and addrese ol the contractor and, if applicable, the contrastor's subordinate organzation
performing the contract.

1. Description of Jontract

a. Type - Gast-Flus-Fixed-Fas, Cost-PlusincentiveFee, etc.

b. Cantract No and Latest Definiflzed Modification No. - Enter complete letter or contract symbsol, number, and
number of lal.st definitized modification.

¢. Scope of Werk - Enter a brief description of the contract efforl. Identify the service, project, system or
subsyslem ard, whera hardware is concerned, the quantity belng procured or proposed.

d. Authorlzed ) and Date - the autharzed contractor representative shall
sign and date the summary pege 1o reflect approval.

. Report for Morth Ending and Numbet of Working Days - Enter the ending date of the contractor's accounting
maonth and the rumk-.r of warking days for that 2 scounting month.

. Contract Value - Enter the total definitized cost (a) and 1ee (b of all currently authorized work to be performed

under the contract. Include dellar amourta through the latest definitizd medification as noted in 1b above.

For fixed price i~centlve contracis, enter the negotisted target cost and fe3. For cost-plus-incentive-fee sontracts,

entar the negotiated estimated cost and fue.

Fund Limitation - Enter the amount of total funds obligated and latest corresponding entract modification number.

Bling:

a \nvngine Amis. Billed - Enter the total amount of involces bllled against the contract and |atest involce nurmbar.

b. Total Pyts. Rec'd. - Enter the fotal amount of payments received for the contract.

Reporting Catsgory - Enter captions of reporting categories specified in the contract {par. 2 5.5).

. Coet Incurred/Hours Worked - Costand hour dsta will be reported In the categories specified in the contract.

a. Actual During Monih - Entar the total actual cost fncurredrhours worked for the accounting month being reported

(block 2).

b. &d. Planned - Enter the planned cost for the month being raparted in column 7b and cumulative fo date in
column 7d, The planned cost is obtained fram the time-phased baseline plan which includes the ariginal
contract valus plus authorized changes. Identify the baseline plan used by date and revision number at the
bottom of the repart.

W N

;e

m

ices/NEFS by

©. Actual Cum. to Date - Enter the cumulative actual cost incurrez¥hours worked. Where the cumulative data
reported Ih this column is only for the current "schedule™ or option, the report summary shall sho v the total
sumulsative cost for each of all previous "schedules” or options and the fotal cumulative contract cost from
inception.

3 CostHours te Comp Enter current estimates for performing authorize 1 work included In the maost
recently executed contract modification, plus additional authorized *ork (directions to proceed) for which execution
of modHficatisne s pending. The f stimates will ba for planhing purposes only and not be binding on the cortractor
or NASA,

& Shew the most eurrent estimate for the next month,

b, Showy the most current estimate for th: month (or other appropriate pericd) following the marth reported in
column 8.3 as directed by the NASA Contracting Officer.

¢. Enter cost/hour data for the balance of the contract not Including columns Ba and Bb. VWhera amounts reported
In this column represent work which will exceed Jne fiscal year, a breakder.n by flscal year may be required.

2. Estimated Final CostHours:

2 Contractor Estimate - Enter the fotal estimated costthaura for completion of the contracted effort (this will edqual
the sum of columns 7e, Ba, @b, and 8g).

b Ceniragt Value -Enter the distribution of the Contract Value to the reporting categories. The totsl of thie column
shall agree with block 3, described above. Significant differences batw:en columns Sa and 8b shall be
explained inthe "Contractor Narrative Remarks.

10. Unfilled Grders Outstanding - As directed by the NASA Contracting OMcar, enter the total of unfillsd orders
outstanding (par. 3.3.2.4d.).

Remarks -
1. Narmrative rentarks on significant Hams materially affcoting hlmﬂca\ of prejected cost or performanca shall
accompany each monthly report (e.g., see ilim 9b above and par. 3.8),
2, Inzludz & reconciliation from the original to the present contractvalue @s reported in blogk 3. A samgple format
appears in the instructions on the back of NF 533Q and par. 3.8.5.
3. The NASA Contracting Officer may require changes authorized but not finalized k2 further subcivided as:
a. Changes negatiated but not definitized
b. Changes pending negotiation
c Changes | snding estimation
4, |dentify effects of new change orders as set forth In par. 3.6.6 and Figure A belaw,

Subdivision of Wark ChangeDrsier/Number
£ ¥ 2 ¢
Total
Flgure A
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General - Paragraph refarences below are ta tha curent edition of NPR 8501.2,
~+hich includes additional instructions for completing NASA Form 533 {NF 533)
reperts. Copies of the NPR ar2 available at

http:#nadis3.gsfc.nasa.ccvlib doc.efm?range=0%EH0,1,2.3,4 5.6 7%50 |, from the
NASA Contracting Office: or the Superintencnt of Documents, Govemment Printing
Cffice. Washington, DC 20401, All dcta ermtered shall be as of the report Tate,
unless stated ciher. ise below.

Forms - Forms will be ak*ained from the NASA Gontracting Cfficar ar

htie Heery .rmy.d.arc.nasa.qoviServicesINEFSS by entering the NASA form number
533 Electronic rej.arting is prefer,ad for transmitting data.

Securlty Classification - I information in the repott is classified, cpprondate security
classification shall be given the r=port {par. 1.8)

Subtnission - The NF 533Q is due on & quarterly frequency not later than the 15th
day of the manth freceding the quarter being projected based upen the Governmunt's
fiscal year in columns 8.8, b, and ¢ (par. 3.3.1.2). For inilial repcrts and other related
items of significance, see par. 3.2 and the contract, The addreseees and number of
copies to be submitted wil be spedified by the contract or administrative Instruction.

- Report whole dollars and hours {may be rounded te the nearest hundred
or thoueand dollare or terths of thousands of hours, if directed by the NASA
Contracting Oficer. e.g., 332,600 as 533, or 462 hours as .5),

Eofm. Preparation - Complete the form as follows;

Ta - Enter full name and address of the NASA Center and NASA Canlracting Officer
or other dasignate 1 recipirt.

From - Enter full name and address of the contractor and, if applizable, the

contre ter's subordinate organization performing the contract.

1. Description of Contract:

4. Type - Cost-Flus-Fired-Fee, Cost-Plus-Incentiva-Fee, tc.

b. Contract No. and Latest Definltized Modification Ne. - Enter complele letter
or confract symhel, sumber, and number of latest definitized modification.

c. Scope of Work - Erer a brief ¢ xecription of the contract effort. dentlfy the
suivice, project, system or subsystem and, where hardware is concemed, the
quantity baing piocLisd or pr pesed for lhe contract,

d. Author|zed +Sig ) and Date - the autharized

contraclor repreeentative shall sign and date the summary page to reflect

approval.

2. Report for Quarter Beginning - Enter the beginning dats of the quarter being
project:d in columns Ba, b and ¢ and number of working cays In the quatter.

3. Contract Vaue - Ente; the total definitized cost {a) and fee (b) of all currertly
authorized work to be performed under the contract. Include dollar amounts
through the latest deﬁrhzed medification as noted In 16 above. For fived prica

enteriher ated target cost and fee. For
coat-plus-incentive-fe: , Lnter the r cost and fee.

4. Fund Limitation - Enter the total amount of tunds cbligated and latest
corresponding centract modification aumber.

5. Billing:

a. Invoice Amta. Billked - Enter the total amount of inveicas billed against the
contract and latest irvoice number,
b_ Teinl Pyts. Rec'd. - Enter the tol =l amount of payments received for the contragt,

Instructions for Completing the -
Quarterly Contractor Financial Management Report

B. Reparting Category - Enter captions of reporting caigories specified in the
contract (par. 2.5.5)

1. Cost Incurredours Worked: .

a. Enter the [ative actual cost incur worked through the prior month.
Where the cumuiativa data reported in this column is only for the current
“schedule” or option, the re port summary shall show the total cumulative cost for
&ach of all previous “schedules” of optiohs and the total cumulative contract cst
from ineenticn to date.

b. Enier an estimcie for the month in which the 12port is dua {see "Submission”
above).

<. Enter the sum of columns 7a and b.

8. Estimated Cost/Hours to Complete (columns Ba through i) - Enter the appi spriate
month, quarter, and fiscal year designations in the celumn headings. Enter the
current astimates for performing authorized work included in the most recently
executed cortraet modification plus agditicnal authorized work (directions to
proceed) for which execuicn of modifications is pending. These estimatss will be
for planning purposes anly and not be binding on the cortractor or NASA. The sum
of columns 8a throlgh Bl will be entered in column 8]. If the totals reported in
column 8j, “Balance of Centract,” represant work which will exceed more than one
fiscal year, each fiscal year shall be identific 1 and reported separately.

9. Estimated Final Cost/Hours:

a. Centractor Estimate - Enter the total estimated costhours for completion of the
cantract effort for each reporting categ ory. This vilt equal the sum of calumna
7cand 8.

b. Centract Value -Enter the distribution of the Contract Value bo the reporting
categories. The total of this column shall agree with biock 3, describad above.
Significant diff.i snoes betwewn columns Sa and 9b shall be explalned In the
"Confractor Narrative Remarks.”

10. Estimated Completion Date - As directed by the NASA Contracting Officer,

anter the ate for each subdivision of vork, The dates
shall net serve as rclice to NASA of late delivery or acqulescence In such late
delivery

1. unﬂl'ed Orders O.ﬂ.standmg Ag dirzcled by the NASA Contracting Officer,

erter the total of urfilled orders autstanding as of the report date (par. 3.3.2.4¢.).

Coniractor Narratlve Remarks -
Narrative comments submitted with the NF 533G shall normally be limited to itzms

Contract Number:

Criginal Contract Valua
(Excludes priced optiona)

Options Exercised

Cumulative Overruns/Underruns(-)
Definitzations

Other Supplemental Agreemants
(8how number an i date

Przsent Contract Value {Col. 9b, NF 533M/Q)

Authorized Undefinitized Changes:
{Show number and date)

Subtotal (Value of all Authorized Work)

Anticipated Future Cverrun/
Underrun

Contractor's Estimate (Col. 8a, NF 533h/Q)
Unexercised Options
Und w Consideration but not

orized

Report Date:

materially aflacting projecied cost or performance which has not been
in preceding manthly narrative raports {par 3.6},
‘1. Explain any significznt items affecting cest; e.g., technical and scheduls
problems, changes in plans, ovarfunder runs incurred, ets,
2. Inciude a reconciliation from the <riginal to the present contract value as
reported In ltam 3. A sample format is set forth In par. 3.5.5 and Figure A,
3. The NASA Contracting Ofiicer may require that changes suthorized but not
finglized be furthar subdivided as follows:
a. Changes negotiated but not dufntized
b. Chang s pending negotiation
. Changes pending estimation
4. Identify eftsets of new change crders as sst forth In par. 3.6.6 and Figure B.

Figure A
 cFWork Changa Ordet Number
# # # #
Total
Flgure B8
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