Instructions - How to Submit an Online Petition

Modify the following sections:
About the Trade Adjustment Assistance (TAA) Program

The Trade Act of 1974 (19 USC § 2271 et seq.), as amended, established Trade Adjustment Assistance (TAA) to
provide assistance to workers in firms hurt by foreign trade. Program benefits include long-term training while
receiving income support. TAA provides both rapid and early assistance. Filing this petition is the first step in
qualifying for TAA benefits and assistance. After the petition is filed, the U.S. Department of Labor will determine
whether a significant number or proportion of the workers of the firm have become total or partially separated or are
threatened to become totally or partially separated, and whether imports or a shift in production or services to a
foreign country contributed importantly to these actual or threatened separations and to a decline in sales or in
production of articles or supply of services. If a petition is approved and the workers are certified as eligible to
participate in the TAA program, workers covered by a certification may contact their state workforce agency to apply
for benefits. These benefits are provided at no expense to employers.

For assistance in preparing a petition

Petitioners may receive assistance in preparing the petition at their local American Job Center, by contacting the U.S.
Department of Labor in Washington, D.C. at 202-693-3560 (Main Number), or by contacting their State Dislocated
Worker Unit or State Workforce Agency through the telephone numbers or internet addresses provided above (29
CER Part 90.11).

Public Burden Statement

Persons are not required to respond to this collection of information unless it displays a currently valid Office of
Management and Budget (OMB) control number. Responding is required to obtain or maintain benefits (19 USC 2321
and 2271). Public reporting burden for this collection is estimated to average 20 minutes per response, including the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed,
completing and reviewing the collection of information, and a state review. Send comments regarding this burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to the
U.S. Department of Labor at the address provided above (Paperwork Reduction Project 1205-0342).


http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=03c3c0059f52706d3a5ef6c1299ebe7d&rgn=div8&view=text&node=29:1.1.1.1.37.2.58.1&idno=29
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=03c3c0059f52706d3a5ef6c1299ebe7d&rgn=div8&view=text&node=29:1.1.1.1.37.2.58.1&idno=29
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Petition for Trade Adjustment Assistance (TAA)

NOTE: The "back" button does not work in this application. If you wish to modify information that you
have provided on previous screens, you will be given the opportunity to review and edit all of the
infermation you have entered through a special edit screen which will appear at the end of this
application.

Please print and read before you begin,

Printer Friendly Yersion: Click here to print both pages of the instructions, To wiew the printer-Riendly version you must have
the Adobe Acrabat Reader installed on ywour cornputer, You can download a free copy of Adobe Acrobat from the Adobe
ahsite,

IF the user has not dowenloaded a copy of the Adobe Acrobat Reader, hefshe ray nat be able to view the PDF,

About the Trade Adjustrnent Assistance (TAA1 Progran

The Trade Act of 1974 (19 USC § 2271 et seq.), as amended, established Trade Adjustrient Assistance [TA&) ta provide
assistance to workets in frms hurt by Foreign trade, Program benefits include long-term training while receiving income suppart,
Tad provides both rapid and eady assistance, Filing this petition is the frst step in qualifying For benefits and assistance, After
the petition is filed, the 11,5, Departrnent of Labor will detarmnine whether a significant nurmber or propartion of the workers of
the firrn hawe becorne total or partially separated or are threatened to becorne totally or pattially separated, and whether
irnports or a shift in production or services to a Foreign country contributed irpottantly to these actual or threatened saparations
and to a decline in sales or in production of ariclas or supply of services, IF a petition iz approwed and the workers are cerified
as eligible to participate in the TAA prograrn, workers covered by a certification may contact their state workforce agency to
apply for benefits, These benefits are provided at no expense to employers.

A group of three workers Frorn the sarne firm at the sarme job location, or a union official, or a state or local agency
representative in a local Cne Stop Carear Center, oF an ernployer official, or a lagally authotized rapresentative must cornpleta
this Petition Forrn by answering all questions before submitting it to the U5, Departrent of Labor,

Far assistance in preparing a petition

Petitionars ray request assistance in prepating the petition at their local One-Stop Career Center, at 1-877-US2-10BS, (TTT)
1-877-889-5627, or httpifiwww servicelocator.org, Petitionets may also contact the U.S, Departrnent of Labor in Washington,
CniC, ab 202-693-3560 or 1-388-365-6822,

IF wou choose ta FAle a petition on behalfF of workers at rore than one location, please contact OTAS at the numbers above,

Public Burden Staternent

Petsons are not required to respond to this collection of inforrnation unless it displays a curently walid Office of Managerent
and Budget [(OMB] contral number, Responding is required to obtain or maintain benefts (19 USC 23210, Public reporting
burden For this collection is estimated to average 20 minutes per response, including the time For reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, cornpleting and reviewing the collaction of
infarmnation, and a state review, Send comments regarding this burden estimate or any other aspact of this collection of
infarrnation, including suggestions For reducing this burden, to the Departrment of Labor at the address provided above
[Papenaork Reduction Project 1205-0342),



Instructions - Helpful tips for Online Filing

No changes to this screen:
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Petition for Trade Adjustment Assistance (TAA)
NOTE: The "back" button does not work in this application. IF you wish to modify information that you
have provided on previous screens, you will be given the opportunity to review and edit all of the

information you have entered through a special edit screen which will appear at the end of this
application.

Please print and read before vou beqgin,

Printer Friendly Version: Click here to print bath pages of the instructions, To view the printer-fiendly wersion wou must have
the Adobe Acrabat Reader installed on wour computer, You can download a free copy of Adobe Acrabat frorn the Adobe
Wlabsite,

IF the user has not dowenloaded a copy of the Adobe Acrobat Reader, hefshe may not be able to wiew the POF.

Before You Start

The zystern sezsion will termninate after 15 minutes of inactivity, In arder to ensure waur privacy, the information that wau
enter on this anline petition form iz nat saved. Please make sure wou hawe all the required information awailable before yau
beqin,

Required Information

The arline petition will nat be able ta sawe a partially completed petition, Please use this checklist to make sure vou hawve all
the information before beginning the online petition process:

s Petitioner(s) narne and contact information, including current address and telephane

s Approxirnate or actual date of worker separation

» Emplover name and contact information, including addrezs and telaphons

»  Contact informnation Far twee cukrent cornpany contacts, including narne, title, and telephone

Helpful Tips for Online Fling

The anline petitian is an electronically subrnitted Formn that iz identical ta the petition Fotmns awvailable here for downlaad, This
electranic farm does nat replace the paper petition; rather, it provides an altemate, paperless option far the conwenience of
those who prefer it, Filing electronically will nat irnpact the investigative process or Anal determination on petition,

nce you begin the online filing process, several screens that will appear ane in sequence to guide ywou thraugh the petition,
Maote that the "back” button has been disabled and you will not be able to retum to previous screens until the entive petition is
completed. At the completion of the petition, a final edit screan will appear that will allow you to edit any section(z) of the
petition that you hawe completed. Once you hawe reviewed and corrected all sections of the petition, you will hawe the aption
to transmit the petition to OTA& and the relewant State agency,

Thraughout the online petition, there will be @) et to each section, Clicking ar howering on these tags will apen windaws that
prowide additional description of the inforrnation that is required.,

IF wou are prowviding supporting informnation, the online petition will allow wou to attach up to 2 docurnents, These documents
rust be in MS Waord, MS Excel, or pdf Format and less than 2 MB each in size, For additional attachrents, pleaze print and
submit the completed petition tagether with relewant attachrents by Fax to (202 £93-3535,

IF you have any questions, please cantact the U5, Drepartrnent of Labar in Washington 2, at 202-693-3560 or 1-858-365-
k322,



II. Section One. Petitioner Information

Change the following:

Provide petitioner information below. Three workers from the same firm completing this Petition Form
must fill in all three columns. Other petitioners need only fill in the Petitioner 1 column. A union official
completing this petition form should provide the name of the Union.
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Petition for Trade adjustment Assistance (Tas)

NOTE: The "back” button does not work in this application. IF you wish to modify information that you
have provided on previous screens, you will be given the opportunity to review and edit all of the
information you have entered through a special edit screen which will appear at the end of this
application.

Section 1. Petitioner Information @

Provide petitioner infarmation below, Three warkers from the same job location completing this Petition Form must enter
inforrnation For three petitioners, Other petitioners need only fll in the Petitioner 1, & union official cornpleting this petition Farm
should provide the narne of the Union,

Howe many petitionets are flling aut this Formn?

Cancel | Eominuel

= required fizlds
= May be required For sorme petitioners

NOTE: The "back" button does not work in this application. IF you wish to modify infermation that you
have provided on previous screens, you will be given the opportunity to review and edit all of the
information you have entered through a special edit screen which will appear at the end of this
application.

ET&-90424-1

Employment and Tramng &dmonstraton
LS. Department of Labor | Framoes Perkins Bulliding, 200 Co on Az, MW, Washinghon, DC 20010
wevrndolety gow | Telephone: 1-877-US- 20085 | TTY: 1-877-& 27 | Fas: 1-200-583- 3726 | Confact Us




I1. Section One. Petitioner Information (for 1 worker)
Change the following:

One-stop Operator/Partner to American Job Center
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Employment and Training Administration
% Homee > Tra ot Frograma > Download 3 Pefiion - Trace AdpEtment Assstanos Applicallon Process

»  TAA Petition CME Mo, 1208-0342
Expires: 13172013

Petition for Trade Adjustrment Assistance (TAA)

NOTE: The "back" button does not work in this application. If you wish to modify information that you
have provided on previous screens, you will be given the opportunity to review and edit all of the
information you have entered through a special edit screen which will appear at the end of this
application.

Section 1. Petitioner Information @
Provide petitioner information below, Three warkers from the same job lacation completing this Petition Fatrn must enter

infarmnation For three petitionets, Cther petitioners need only All in the Petitioner 1. & union official cormpleting this petition Farm
should provide the name of the Union,

Hawe rnany petitioners are flling out this Farm? A - I

Petitioner 1
al Marne (First, Last)

BJ Title

] Street Address

City, State, Zip

dl Phone - Main

a] Phone - Altemate

F E-mail @
g) Worker Separation Date fmmivnnd or (mmiddfnn) @
k) Patitioner Type 7 Theee Workers @

[Please selact one) a

i Cornpany Official

" Union Official

7 State Workforce Office

[ One-Stop Operator/Partner



1. Workers’ Firm

Change the following:

Provide information on the firm employing the worker group. Complete items (a) — (g) regarding the employing firm. If
the workers are doing work at a location that is different than the worker's employer (e.g., the petitioning workers are
employed by a staffing agency but work at a manufacturing firm), also complete items (h) — (m) regarding the firm at
which the workers perform their jobs.

NOTE: Workers completing this Petition Form must provide information for the location where they work. All other
petitioner types may apply on behalf of more than one location. State offices and American Job Centers may file for
workers at multiple locations of a firm within their State. If you choose to file on behalf of workers at more than one
location, please attach additional sheets as necessary.
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A Home: > Tra ot Programe = Download 3 Pelifion - Trade Adpeiment Aodstanos Applicalion Prooes
» T Petilion CME Mo, 1205-0242

Expires: 1/21J2013
Petition for Trade Adjustment Assistance (TAA)
NOTE: The "back" button does not work in this application. IF you wish to modify information that you
have provided on previous screens, you will be given the opportunity to review and edit all of the

information you have entered through a special edit screen which will appear at the end of this
application.

Section 2, Warkers' Firrn Information

Prowide infotrnation on the frmn erplaying the worker group. Complete iterns (3] - (g) regarding the ernplaying firm. IF the
wotkers are doing work at a location that iz different than the worker's emplover (.., the petitioning warkers are employed
by a staffing agency but work at a manufacturing frm), alse complete iterns (h) - (i) regarding the firm at which the workers
petfotmi their jobs,

MOTE: Warkers cornpleting this Petition Fotmn raust prowide information For the location where they wark, All other petitioner
types may apply on behalf of rmore than one location, State offices and Cne-Stop OperatorsiPartners may file For warkers at
raultiple lacations of a firrn within their State,

If you chaose to fAle 3 petition on behalf of workers at more than one location, please contact OTAA Far assistance at 1-898-
JRE-GE22,

Employer (Firm) @
21 Marne of Firmn - @

b) Street Address

City, State, Zip

ol Phare



I1l. Trade Effects on Separations

Change the following:

3. Provide contact information for two company officials, one of whom should be a dislocated worker’s supervisor.
Either separately or together, these officials should be familiar with all of the following: employment, job functions,
and sales or production at each job location.
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Petition for Trade Adjustment Assistance (TAA)

NOTE: The "back” button does not work in this application. IF you wish to modify information that you
have provided on previous screens, you will be given the opportunity to review and edit all of the
information you have entered through a special edit screen which will appear at the end of this
application.

Section 3, Trade Effects on Separations @

1. To the bast of your knowledge, provide reazons why you beliave that separations that hawe occured or ray be
threatenad at the workers' firm are due ta Foreign trade, (Example: Production has been [ is being shifted ta a Fareign country,
setvices are being outsourced ta a fareign country, increased imports of articles or services, loss of business with a TAA-
certified Frrn.) %

A

2. I wou possess any additional informnation or docurnents that you believe ray assist in the detarmination of whether the
watzer group iz eligible For TAA benefits, submit it az an attachrient to the Petition Farmn, Check the box below iF yvou hawve

attached amy additional infarmation ar suppotting docurnents, Click to Add (Attach) Docurments,

[ I have attached additional information or supporting docurnents, @

3. Provide contact inforrnation For two company officials, Either separately or together, these officials should be Fariliar with all
of the Fallowing: emplayment, job functions, and sales ar praduction at each job location,



