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Introduction

Chapter 1: Introduction

Schools participating in the Federal Perkins Loan Program are required
to report detailed loan information to the National Student Loan Data
System (NSLDS). This operating manual explains Federal Perkins Loan
reporting requirements and the processes used to add or update Federal
Perkins loans on NSLDS. It explains how to use the new NSLDS
DataPrep software and is for the use of data providers (schools and their
servicers) with administrative responsibility for the Federal Perkins
Loan Program.

1.1 About This Manual

This manual is intended to assist users with the data provider portion of
the NSLDS update process, as well as provide basic information about
the entire process.

To make the instruction manual easy to follow, we have used the
following icons to identify key points:

throughout the discussion.

@

Dear Colleague Letter
April 1995

CB-95-5 (LD)

All schools in the Title IV aid
programs are required to
participate with NSLDS.
Schools with active Perkins
Loans (including National
Direct Student Loans,
National Defense Student
Loans, and Income
Contingent Loans) are
required to provide updated
data to NSLDS once a
month on a schedule
established by ED.

This icon indicates a definition or explanation that you will need to keep in mind

This icon indicates a special note, suggestion, or comment that will assist you in
running DataPrep or in providing insight into the NSLDS update process.

This icon indicates a warning of which you should take special note.
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1.2 What Is NSLDS?

NSLDS supports the U.S. Department of Education (ED) in a variety of
operational and research functions meant to improve the administration
and delivery of student aid through Title IV aid programs. Specifically, ms

the three main goals of NSLDS are to:

. s . National
1. 1 th lity and bility of student aid data.
mprove the quality and accessibility of student aid data Student
e . . Loan
2. Reduce the burden of administering Title IV aid. Data
System

3. Minimize abuse within the aid programs through accurate tracking
of funds appropriated to assist the postsecondary students for whom

the programs were designed.
NSLDS is a national database of recipients, enrollment, loan, grant, and overpayment
information on student aid disbursed under Title IV of the Higher Education Act of 1965, as

amended (the Act). Data in NSLDS are provided by schools, guaranty agencies, and ED
agencies. The data include information about the following:

¢ The Federal Family Education Loan Program (FFELP)
¢ The Federal Direct Loan Program (FDLP)

¢ Federal Perkins loans (including National Direct Student Loans, National Defense Student
Loans, and Income Contingent Loans)

¢ Federal Pell Grants, Federal Supplemental Educational Opportunity Grants (FSEOGs),
Academic Competitiveness Grants (ACGs), and National Science and Mathematics Access
to Retain Talent (SMART) grants

¢ Overpayments from the Federal Pell Grants, FSEOGs, ACGs, National SMART grants, and
Federal Perkins Loan programs

¢ Demographic and enrollment data on Title IV recipients

June 1, 2012 Version 6.0
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1.2.1 NSLDS Functions

NSLDS currently has responsibility for the following functions:

Aid Overpayment—The Web Aid Overpayment function allows data providers to up-
date the NSLDS when a student owes or repays an overpayment on a Pell, ACG, Na-
tional SMART, TEACH Grant, FSEOG, or Perkins loan. This function also facilitates the
reporting of fraud by schools and DMCS.

Audit Support—Audits and risk assessments are supported by a combination of audit
logs, audit reports, and Web queries.

Cohort Default Rate (CDR) Calculations—The NSLDS calculates draft and official
default rates for schools participating in FFELP and FDLP, lenders, and GAs. NSLDS
stores the numerator, denominator, and backup detail, and processes appeal rates. The
cohort default rates are made available to each organization through the NSLDS
Professional Access Web site. The school rates are made available to schools through the
electronic CDR (eCDR) process. The NSLDS also calculates a draft and an official
national default rate for each cohort year. Draft CDRs will be published in the winter and
the official rates will be published in the summer of each year.

Credit Reform Act Support — The Credit Reform Act and related OMB circulars re-
quire the Department to identify loans by loan program, cohort year, and risk category.
The NSLDS is the Department’s only source of this loan-level data. NSLDS makes
available the data the Department’s Budget Services requires for this purpose.

Customer Support—NSLDS personnel from the Customer Support Center (CSC), Busi-
ness Operations Support (BOS), Data Integrity Group (DIG), and Quality Assurance
(QA) document, research, negotiate, and resolve NSL.DS data conflicts, as well as assist
data providers with data submission and NSLDS users with all web functionality.

Enrollment Reporting—The NSLDS generates and sends Enrollment Reporting Rosters
to schools. Schools or their servicers (often the National Student Clearinghouse) can re-
spond to the reports by batch submission or by entering data online. The NSLDS then up-
dates its database to reflect any changes in student enrollment status and forwards enroll-
ment status change data to the loan-holding community.

Exit Counseling - The NSLDS Exit Counseling is presented on the NSLDS Student Web
site located at www.nslds.ed.gov. This site currently houses an interface for students
where, through a secure logon, they can access their financial aid information, as housed
on NSLDS. The Exit Counseling tool encompasses all loan programs requiring Exit
Counseling, as well as displaying other loan data pertaining to that student. The tool pro-
vides various calculators, requires students to complete a quiz to ensure understanding,
and collects information to assist in the activity of skip- tracing. NSLDS provides both
Loan Exit Counseling and TEACH Grant /Loan Exit Counseling.

Federal Emergency Management Agency (FEMA)—The NSLDS provides an inter-
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face with FEMA for individuals affected by disasters. Through the application process,
disaster victims can apply for assistance on FEMA’s Web site and will be given the op-
portunity to review their Federal Student Aid information that is stored in the NSLDS.
The interface takes applicants seamlessly to the NSLDS Student Access Web site where
they must verify their identifiers and enter their PINs.

¢ Gainful Employment (GE)—The NSLDS collects data on students enrolled in gainful
employment programs from schools that participate in Title IV aid. Data collection is
based on award year participation and is provided by institutions through batch and on-
line submissions.

¢ Loan Purchase Program (PUT) — The NSLDS matches FFELP records that have been
purchased by ED and are now reported from an ED Servicer. The NSLDS applies the ser-
vicers’ loan identifier to the record to facilitate continued reporting and updating by the
servicer. The NSLDS also provides online match resolution options to allow the servicer
to indicate loans for which they now have reporting responsibility but was not updated
based on data provided from the servicer.

¢ Online Loan Update—NSLDS allows approved GAs, federal loan servicers, and desig-
nated ED users to update their agency’s loan data via the Web. This instantaneous update
feature helps to reduce the turnaround time for problem resolution and error corrections.

¢ Postscreening for Title IV Aid Eligibility—The NSLDS postscreens Title IV aid appli-
cants to identify those whose eligibility status has changed since the time of their original
aid application. The process screens for default, overpayment, and fraud convictions, as
well as loan eligibility criteria.

¢ Preparation of Financial Aid History (FAH) Information—The NSLDS generates
FAH information and forwards it to CPS as part of the prescreening process. The NSLDS
also generates FAH information outside the prescreening process in response to ad hoc
requests from schools. These requests can be made online or by batch submittal, and are
part of Transfer Student Monitoring. GA can make FAH requests by batch submittal and
the returned data are restricted to borrowers with whom they hold or held a loan. The
FAH information they receive contains only borrower and loan data. No grant informa-
tion is included in the FAH for GAs.

¢ Prescreening for Title IV Aid Eligibility—The NSLDS prescreens all Free Application
for Federal Student Aid (FAFSA) applicants for Title IV Aid to identify those applicants
who are in default on an existing Title IV loan; who owe overpayments on Pell, ACG,
National SMART Grants, TEACH Grants, FSEOGs, or Perkins loans; or who have come
close to or exceeded aggregate loan limits.

¢ Real Time Data Inquiries—The NSLDS generates FAH information in response to
“real time” requests from ED applications. The following applications use this functional-

1ty:
— Direct Loan Exit Counseling using extensible markup language (XML)
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— FSAIC Integrated Voice Response (IVR) System

Repayment (Notional) Information—The NSLDS provides schools summary and de-
tail student repayment data for informational purposes.

Security Control—ED and Contractor User IDs, and the access these IDs have to
NSLDS resources, are maintained by the Systems Security Officer (SSO)/Alternate via
the NSL.DS Professional Access Web site.

Security Monitoring—The NSLDS provides monitoring tools that an organization’s Pri-
mary Destination Point Administrator (PDPA) and Federal Student Aid (FSA) can use to
ensure that users are compliant with the NSLDS rules of access. The NSLDS systemati-
cally monitors and provides e-mail notifications to PDPAs so they are alerted and can
take the appropriate and necessary actions. NSLDS provides an ad-hoc Adobe PDF re-
porting capability to help monitor user activities, as well as reports delivered via SAIG
mailboxes.

Transfer Student Monitoring—The NSLDS receives school profile and transferring
student information via Web pages and/or batch programs. It monitors each of these stu-
dents for specific changes in loan and Pell, ACG, National SMART, and TEACH Grant
status. The NSLDS reports these changes to schools via Web pages or batch programs.
Alert e-mail is provided. NSLDS Customer Support and authorized FSA Program Com-
pliance personnel have access to view a school’s Web pages to provide support and over-
sight.

Web Inquiries—The NSLDS provides Web access for schools, state grant agencies, eli-
gible and approved GAs, lenders and lender services, students, and ED and its contractors
to view NSLDS data. Depending on user access, the Web site also provides a list of re-
ports that can be requested to receive organization-specific data from the NSLDS. To
help protect a student’s/borrower’s personally identifiable information (PII) data, the
NSLDS masks SSNs on Web pages.

NSLDS performs the following operations support functions:

Assessment of FFELP, FDLP, and Other Program Administration—NSLDS
supplies data used in short- or long-term studies aimed at determining the effectiveness of
particular loan program practices.

Audit and Program Review Planning—NSLDS supplies auditors and program review-
ers with data on specific organizations and on key indicators used to schedule audits and

program reviews for maximum effectiveness. ED’s contractor supports various security

audits.

Budget Analysis and Development—NSLDS data on loan program performance are
used to support assumptions for estimating the long-term budgets for the Federal student
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aid programs. These data are also used to answer budget-related questions and to support
“what-if” analyses.

Freedom of Information Act (FOIA) requests—NSLDS completes FOIA requests
when they meet established guidelines.

Loan Participation Program (LPP)—The NSLDS contains data regarding Custodian
and Sponsor lending organizations that are part of the ECASLA enacted funding process
that allows participation interest agreements with ED. The NSLDS links loans on the
NSLDS with the Custodian or Sponsor records received from FMS.

Loan Transfer Tracking—The NSLDS preserves historical data on loan holders and
loan sales dates used to understand secondary market activity, identify potential problems
with loan program participants, assist borrowers in locating lenders or GAs associated
with their loans, and assessing the administration and billing practices of Title IV loan
programs.

Monitoring GA and Lender Financial Reporting for Reasonability—NSLDS sup-
plies ED personnel with the detailed-level information needed to assess the reasonability
of financial reporting from GAs and lenders based on changes in loan portfolios, loan sta-
tus, loan balance information, and other loan details. The NSLDS performs monthly and
annual reasonability calculations for GAs.

Payment Support of Loan Processing and Issuance Fees (LPIFs) and Account Main-
tenance Fees (AMFs) to GAs—NSLDS provides data about Outstanding Principal Bal-
ance (OPB) on open loans that support AMF payments by FMS. With the change to sup-
porting origination of only Direct Loans, the LPIF is no longer calculated for GAs.

Research Studies and Policy Development—NSLDS supports long-term research stud-
ies and short-term policy development by providing ED with current detailed and aggre-
gated loan, grant, and student data.

In addition to these specific operational support functions, NSLDS performs the following
general activities:

Generates statistically valid extracts of the production database.
Incorporates and supports data standardization.

Interfaces with Government-provided telecommunications links.
Maintains a training database.

Maintains demographic data on recipients and institutions.

Maintains organization contact information for ED Regions, the federal loan servicers,
schools, GAs, Lenders, Lender Branch services, and state agencies.

Meets data currency requirements.
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e Meets performance and response standards.

¢ Monitors user access and provides FSA with data of users that fall outside of acceptable
usage parameters.

¢ Preserves data security and confidentiality as required under the Privacy Act of 1974, as
amended.

¢ Provides output in formats that support executive information systems.

¢ Provides subject matter experts (SMEs) to interface with user community and to provide
input for new functionality.

¢ Provides support for Web site access.

¢ Receives and processes new, changed, and removed user information from Participation
Management.

e Supports prevention and resolution of errors.

These function areas and the system capabilities that support them reflect requirements
established for NSLDS by the U.S. Congress and ED.
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1.2.2 Origination of NSLDS Data

As a comprehensive repository of Title IV recipients and their loans, Pell Grants, overpayments,
and enrollment information, NSLDS receives data from many sources (some external and some
internal to ED) and makes it available to approved users for a variety of purposes authorized by
the Act. The principal sources of NSLDS data are the following:

Guaranty agencies provide loan data on FFELP loans from loan origination until the loan is
paid in full. Some of the information guaranty agencies provide, such as loan balances, is
received from lenders who report on loans through their guaranty agencies. Guaranty
agencies submit their data monthly and daily through online updates.

Schools (or their servicers) provide enrollment data via the Enrollment Reporting process.

Schools (or their servicers) that participate in the Federal Perkins Loan Program provide
monthly updates of loans.

The Debt Management and Collections System (DMCS) provides data weekly on loans
and overpayments assigned to ED and on lenders and lender servicers.

The Postsecondary Education Participants System (PEPS) provides daily data on schools.

The Total and Permanent Disability (TPD) provides monthly data on loans with
permanent and conditional disability discharges.

The Central Processing System (CPS) provides quarterly demographic data on students in
the NSLDS database.

The Common Origination and Disbursement (COD) provides daily updates on all Federal
grant payments to students.

The Federal Direct Loan Program (FDLP) Servicer provides weekly data on FDLP loans.

The Lender Reporting System (LARS) reports lenders and lender servicer data to NSLDS
daily.

June 1, 2012 Version 6.0



Perkins Data Provider Instructions

Introduction
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Figure 1-1, Sources of NSLDS Data

1.2.3 NSLDS Users

NSLDS users include personnel from ED, other Federal agencies, guaranty agencies, lenders,

schools, and independent researchers.

NSLDS provides its users with Internet access and batch processing. The system’s products are
designed to provide efficient access to NSLDS data for a variety of user levels and purposes. See

Figure 1 -2 for the flow of data from NSLDS to various users.
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1.3 Getting Help

The NSLDS Customer Support Center (CSC) is available to answer your questions. The CSC
offers comprehensive assistance on all aspects of using the DataPrep software, from step-by-step
installation questions to receiving error reports. The CSC can help you identify and correct
Extract problems resulting from file- and domain-level edits, or NSLDS update problems
resulting from record-level and load-level errors. The CSC will address your Perkins data
provider set-up and scheduling questions and will distribute your school’s yearly data provider
load schedule each November.

In addition, the CSC can help:

Identify other data providers to resolve identifier conflicts.
Clarify Data Provider Instructions.

Schedule initial and ongoing data loads.

Troubleshoot problems with DataPrep installation.
Discuss submittal requirements.

Explain specific error codes.

Review your submittal schedule.

When you call the CSC, you may be asked to provide specific
information, including:

Your Office of Postsecondary Education (OPE)
Identification (ID) code and school name and phone number

Whether you are using the mainframe or Windows-based
version of the software

Customer Support Center
Contact the CSC at 800-
999-8219 between 8 a.m.
and 9 p.m. Eastern time,
weekdays, excluding
Federal holidays. Customer
Support personnel will log
your call, issue a
confirmation number,
answer questions, and if
possible, resolve problems
immediately. If the problem
requires further research,
Customer Support will
estimate when you can
expect a return call.

The Version/Release number and release date of the DataPrep software you are using

The nature of the problem

The part of the process you were working with at the time the problem occurred

Whether you have been able to duplicate the problem, and if so, what the conditions were at

the time

Error messages or other indicators of the source of the problem.

June 1, 2012
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Chapter 2: Data Provider
Responsibilities

Data providers must provide information to NSLDS on Federal

Perkins loans; and they must regularly report on new loans and @
changes to existing loans. These reports must be submitted on an
ongoing basis and on a regular schedule established between the
data provider and ED. The term “schools” in

Data providers must: both schools and their

Schools and Servicers
this document includes

servicers. Together,
schools and servicers

Meet all NSLDS reporting requirements, as detailed in this are referred to as “data

operating manual.

Report all Federal Perkins loans that were open or closed on or after October 1, 1989.

Report new loans or updates to existing loans monthly on a schedule established by NSLDS.
Data reported must be current and not extracted earlier than shown on the established
schedule for the data provider.

Create a Database Extract file meeting the specifications contained in Appendix A. Data
providers are responsible for coding and testing their software, as needed, to properly format
the Database Extract file.

Use NSLDS-provided DataPrep software to perform Extract Validation and create a
Submittal file.

Transmit the Submittal file to NSLDS on ED-provided communications lines, in accordance
with their established schedule.

Retrieve the Load Process Error file for each submittal. Data providers must review errors
and correct as many as possible before the next submittal. Data providers are responsible for
the accuracy of their data, as well as for the timely reporting of loan data to NSLDS.

Retrieve any Error Submittal Summary Notification files sent by NSLDS. Data providers are
responsible for taking action to remedy file-level errors or missed submissions identified by
such files.

Work with other data providers—including guaranty agencies, the Direct Loan Program, the
Debt Management Collection System, and the Pell Grant System—to resolve identifier
conflicts.

Receive and process reconciliation files provided by NSLDS. Reconciliation of loan data
between NSLDS and the school’s system of record can be done voluntarily upon request
from the school or mandated by ED if it determines reconciliation is necessary to meet data
quality standards.

June 1, 2012 Version 6.0
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In summary, data provider data must meet NSLDS reporting requirements and quality standards.
All data submitted to NSLDS must be as complete and correct as possible. Schools that fail to
meet their NSLDS reporting requirements are subject to the limitation, suspension, and

termination regulatory provisions.

2.1 Data Privacy

NSLDS data are subject to the protections of the Privacy Act of
1974, as amended. Maintaining the security and confidentiality of
the personal data supplied by those applying for and receiving
loans is of paramount concern to NSLDS. Both NSLDS and its
data providers are responsible for preserving the security of any
NSLDS data in their possession.

You must be constantly vigilant in assuring the security of data
being prepared for, sent to, and received from NSLDS. You must
also protect student loan data against intentional or inadvertent
disclosure or destruction. You should label sensitive materials—
such as data, software documentation, operation manuals, and
handbooks—as such and store them in a secured location. Failure
to follow these steps can lead to personal liability under the
Privacy Act.

A\

Privacy of Data

All NSLDS data are subject
to the protections of the
Privacy Act of 1974, as
amended. Failure to
preserve its confidentiality
can lead to personal liability
under that act.

June 1, 2012
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2.2 Data Accuracy and Timeliness

For NSLDS to meet the needs of its user community, the
submissions it receives from data providers must be timely,
complete, and accurate. To ensure the best data quality, NSLDS
monitors submissions in two ways:

1. Submittal Tracking—NSLDS monitors late and missed
submittals on a continuing basis.

2. Error Tracking—NSLDS calculates the percentage of records
in a submittal that are in error and maintains a record of all
errors until the error condition is resolved. Error rates are
monitored on a regular basis to ensure data accuracy.

The error rate is calculated by dividing the number of loan records
with errors by the total number of records extracted. If a record
contains more than one error, the system still only counts it as a
single record with errors when calculating the error rate. Thus, the
total number of errors will not necessarily equal the number of
records with errors.

Data providers falling short of expectations in either of these areas
are subject to the limitation, suspension, and termination
regulations of ED.

@

Calculating the Error Rate:
The error rate uses the
number of records that
contain errors, not the total
number of errors. (There can
be more than one error in a
record.)

Example:

If there are 25 errors in total,
but those errors appear in
only 19 records out of 456
records extracted, the
calculated error rate is:

June 1, 2012
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Chapter 3: The Update Process

The NSLDS update process is comprised of six steps:

1. Data Providers Create a Database Extract File—You create

a copy of your loan portfolio in a format specified by NSLDS.
This copy, called the Database Extract file, includes all open
loans and all loans closed on or after October 1, 1989,
formatted according to the guidelines established in
Appendixes A and C.

Data Providers Run the Extract Validation Process Using
DataPrep—You run the Database Extract file through the
NSLDS DataPrep Extract Validation process to check for file-
level and domain-level errors. If there are file-level errors (such
as an incorrect header or a school code for any record that does
not match the header record school code), the process stops.

If the rate of domain-level errors (such as a non-numeric
character in a numeric field, an invalid date, a missing
identifier, or a missing new identifier) is above a specified

VAN

Warning: Data Provider
Responsibility

Data providers are
responsible for submitting
data to NSLDS using the
edit rules, format, and
processing flow specified by
ED. Caution should be
exercised when using
specifications or software
applications developed by
other organizations or
vendors. Regardless of
whether third-party software
or procedures are used, data
providers remain responsible

for the accuracy of their data
and for using procedures
approved by ED. Schools
and Third-Party Servicers
are jointly and severally
responsible for compliance.

threshold, the process also stops and the complete Database
Extract file is rejected. You must correct the error(s) before
proceeding.

If there are no file-level errors, and if the number of domain-
level errors is within the prescribed limits, DataPrep creates a

new file called the Submittal file.

3. Data Providers Perform Error Report Generations—Using the Extract Error file
produced by DataPrep, you generate Extract Error reports (both a summary and detail report
are available) and use this information to make all necessary file-level and domain-level
changes to your database and/or extract process. You can also use the Extract Validation Log
report to perform a test of reasonability—a review of the data comparing the current data
with previous submittals to look for the numbers of records processed and loan amount
totals.

If you make corrections, you then start again at step 1 by recreating the Database Extract file,
running the Extract Validation process, and running Extract Error report.

4. Data Providers Send or Transmit the Submittal File—Once a Submittal file has been
successfully created (after all file-level errors are corrected and after the number of domain-
level errors is below the specified thresholds), you transmit the data to NSLDS via the Title
IV Wide Area Network (WAN).

June 1, 2012 Version 6.0
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5. NSLDS Runs the Load and Update Process—NSLDS receives your Submittal file and
runs file-level edits on it. If the file passes all file-level edits, NSLDS then checks each loan
record for domain-, record-, and load-level errors. Loan records that pass all edits are
matched against records already existing in the NSLDS database. Depending on the outcome
of that match, NSLDS either creates new student or loan records, or updates existing records.
Loan records that fail one or more edits are added to the Load Process Error file NSLDS
returns to you after loading your data.

6. Data Providers Retrieve Error Files and Generate Load Process Error Reports—If your
Submittal file passes all file-level edits and is loaded onto NSLDS, NSLDS sends you, within
48 hours, a Load Process Error file containing all the domain-, record-, and load-level errors
detected during the Load process. You then use DataPrep to generate Load Process Error
reports (both summary and detail reports are available), which will help you make
corrections to your database and resolve data conflicts prior to your next monthly extract.

If you fail to send NSLDS a Submittal file at the scheduled time, or if the file you send is not
loaded because of file-level edits, NSLDS sends you, within 48 hours, an Error Submittal
Summary Notification file notifying you that your file was not received or was not loaded. In
this case, NSLDS does not send you a Load Process Error file or Threshold Error File (TEF)
file.

June 1, 2012 Version 6.0
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Viewed as a linear sequence, the six-step update process looks like this:

Data Providers create a Database Extract File
St 1 from their own databases, using theirown =  —————=——————=
ep software and ensuring that it meets NSLDS =~ |g-.cverererereruenens, \
system requirements. i

Fix database(s) and/or
Extract Validation process
. ; ; to correct file-level and
Data Providers run the Extract Validation domain-level errors.
Step 2 Process against their Database Extract File Rerun steps 1-3.

using DataPrep software.

Data Providers perform Extract Error Report Use information to
Step 3 G i correct database(s)
eneration. and/or Extract

Validation process.

Extract Error
Reports

v
Step 4 [ Data Providers send Submittal File to NSLDS. }

h 4
NSLDS runs Load and Update process against
Step 5 Data Providers' Submittal Files, updates
NSLDS database, and creates error and TEF
files for Data Providers.

v

Data Providers retrieve error and TEF files

Step 6 from NSLDS and generate Load Process Error

P Reports to correct record level errors in their
database.

NSL-1071

Figure 3-3, Data Provider Six-Step Process

Viewed as an ongoing or cyclical process, the update process can also be illustrated in the
following way, with the shaded boxes representing school or data provider responsibility and the
darkened boxes representing operations handled by DataPrep.
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Database Update
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Database

Procedure

\ 4

Extract File

Extract
Validation
Procedure

Extract
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File

Extract Error
File

Detail Report
Procedure

Summary Report
Procedure

Extract Error
Detail Report

Extract Error
Summary Report

Submittal File

Electronic
Transmittal

NSLDS "-.
Load Process Extr.a_ct ) Threshold, Error
Error File Reconciliation Code, and Field
File Code (TEF) File

Detail Report
Procedure

Load Error Detail
Report

Summary Report
Procedure

Reconciliation
Report Procedure

Extract
Reconciliation
Report

Load Error
Summary Report

D NSLDS Responsibility
. DataPrep Responsibility

D School Responsibility

NSL-1046

Figure 3—4, DataPrep Processing Flow for Extract Validation and Error Report Generation
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3.1 Files Used in the NSLDS Update
Process

The following files are created or updated in the update process:

Database Extract File (extract.ff)—This is the formatted
Database Extract file you create from your loan database. It
includes Header and Detail records and can include Past Period
Change (PPC) records to correct certain kinds of reporting
errors in previous cycles. This file is the input to the Extract
Validation process.

Submittal File (submit.ff)—This file is created by DataPrep
software if there are no file-level errors and the number of
domain-level errors in the Database Extract file is below the
acceptable threshold levels. The Submittal file contains all
current records and all PPC records. You transmit this file to

File Names

You can determine the
naming conventions for files
used and created exclusively
at your own site. Windows
users cannot alter the
names used by DataPrep;
otherwise, the program will

not work properly.
NSLDS, where it becomes input to the Load Process. This file
can contain four record types: Header, Detail, Past Period
Change, and Trailer. The Trailer record is added by DataPrep.

We strongly recommend that
mainframe users use the
suggested file names
provided by DataPrep and
used in the sample Job
Control Language (JCL) in
Appendix G.

e Extract Error File (extrerr.ff)—This file is an output from
the Extract Validation process. It contains an error record for
each domain error listing the field in which the error occurred,
the value and description of the error. The contents of this file

can either be viewed on-screen or printed.

¢ Error Submittal Summary Notification File (shsntfop.ff)—This file informs you that your
Submittal file was not loaded onto NSLDS database, either because it was not received by
NSLDS or because it contained file-level errors. In the latter case, it identifies the errors that
prevented the Submittal file from being loaded. The contents of this file can either be viewed
on-screen or printed.

¢ Load Process Error File (loaderr.ff)—This file is an output of the load process. It contains
an error record for each domain, record, and load-level error that failed NSLDS load edits. It
identifies errors detected during the Load process and also contains header and trailer
records. The contents of this file can either be viewed on-screen or printed.

¢ Threshold, Error Code, and Field Code (TEF) File (TEF.ff)—This file contains software
parameters for Load Process Error processing and error field names and messages for the
processing of the Load Process Error file.

Figure 3 -5 shows the edit process, some of the problems that can arise during that process, and
possible solutions.
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Edit Process Problem Solution
File-Level Edits
DataPrep Extract Validation
Aborted
627;32;1.0” 1. Incorrect Header Correct database
\ 4 2. School Code does and/or extract process
Process A . not match Header and rerun Extract
Domaln-Le\f Edits Validation
Threshold Failure
1. Numeric Field Error Correct database
2. Invalid Date and/or extract process
3. Missing Identifier and rerun Extract
4. Missing New Identifier Validation
L v
Domain and
Record-Level Edits
Record Rejected
NSLDS 1. Numeric Field Error Correct database
Load 2. Invalid Date and/or extract process
Process v 3. Missing Identifier before next submittal
Load-Level Edits 4. Missing New ldentifier
5. Reasonability Error
¢ 6. Duplicate Record
Record not
Loaded/Updated
1. Date Sequence Error 1. Create PPC
2. |dentifier Conflict 2. Resolve with other
v data provider
3. Invalid Codes 3. Correct database/
NSLDS Updated extract process
NSL-1061

Figure 3-5, NSLDS Edit Process

3.1.1 Loans Closed Prior to October 1, 1989

If you currently extract loans that were closed before October 1, 1989, stop extracting such loans.
A new edit will reject any loan closed before October 1, 1989. You can prevent these rejects by
not extracting such loans.
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3.1.2 Report Outstanding Principal Balances Monthly

The Date of Outstanding Principal Balance reflects the date of the most recent change in the
principal balance. The Outstanding Principal Balance may change due to a disbursement, loan
payment, or cancellation. Since you submit all loans in your database every month, the
requirement to update Outstanding Principal Balance on a quarterly basis is eliminated. Instead,
you must update the dollar amount and the date of the Outstanding Principal Balance using the
current remaining amount and the date of the most recent change in Outstanding Principal
Balance. If you have been reporting the last day of the month as the Date of Outstanding
Principal Balance regardless of when the balance changed, you must modify your extract
procedure to provide the actual day when the balance changed.

3.1.3 Reporting Outstanding Principal Balances That Are Less Than
$1

If a loan is reported with an open loan status, it must have a positive Outstanding Principal
Balance. If the loan has a balance of less than $1, but not zero, you should report the Outstanding
Principal Balance as $1. If the loan is being maintained in an open status because of a negative
balance on the account (that is, a credit balance), you should also report a balance of $1 until the
loan is closed.

3.1.4 Data Provider Loan ID

You can track a loan through the NSLDS process using your own unique Data Provider Loan ID
if you so choose. The last field in the Detail record is available to allow you to insert a unique
loan ID that will be carried through the update process and returned on the error records in the
Load Process Error file. The use of this new field is optional.
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Chapter 4: System Requirements

This manual is written for data providers who use the ED-provided DataPrep software to prepare
data for submission to NSLDS from either a mainframe (z/OS LE Version 3.1 or higher) batch
environment or a Windows-based personal computer (PC). Data providers, who use other
platforms or who want to develop their own software, should contact ED for more information.
Software developed by data providers must meet the standards established in this manual.

To run the DataPrep software and submit your data, the minimum
system requirements are either:

An IBM/IBM-compatible mainframe running the z/OS LE,
Version 3.1 or higher operating system and an appropriate sort
utility, or

An IBM-compatible personal computer with at least a 200
MHz Pentium processor, 64 Mb of available memory, and 8
Mb of hard disk space to store the program and work files, with
additional hard disk space to store data files and backups. For
optimal viewing of reports, you may have to set your monitor’s
resolution to 1024 x 768 pixels. The new version of Perkins
DataPrep is fully compatible with Windows 2000 and
Windows XP. It is not compatible with Windows 95, Windows
98, or Windows NT. If you are using Windows 95, Windows
98, or Windows NT, you can only use the previous version of
Perkins DataPrep and cannot take advantage of the new
software enhancements. For more information about ED
system requirements, see Perkins Technical Update, PK-2004-
01 (January 2004).

4.1 Estimating Required Disk Space

You will need approximately 8 Mb of disk space to store the PC
DataPrep software and its associated test data files. This is the
minimum disk space required and does not include storage space
for your data files. You should also allow enough space in which
to sort work files.

VAN

z/OS LE Runtime Library

If you are running in the z/OS
LE environment, your LE
Runtime Library must be in
your standard system program
library concatenation.

VAN

Enough Disk Space?
Database Extract files can be
quite large. So it is very
important that you evaluate
whether your computer has
enough disk space to store
both the DataPrep software
and the data files it
processes.
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Estimate your space requirements by adding the following:

Database Extract files N * 300 bytes * Y
Submittal Files [(N * 300 bytes) + (PPC *
300 bytes)] * Y

Extract Error Files X *300 bytes * Y

Extract Error Reports X *132 bytes *Z * 1.1

Load Process Error Files X *300 bytes * Y

Load Process Error Reports X *132 bytes *Z * 1.1

Threshold Error File 32,000 bytes

Loan Detail File N * 300 bytes * Y

Loan Detail Reports N * 132 bytes * Z * 1.1

(Equals) bytes of space required
Where:

N = Number of records extracted from your database

>
I

Estimated number of errors

PPC =  Estimated number of PPC records
Number of backup files created and stored
Number of reports generated

N =<
Tl

All the mainframe examples in this document assume use of a Direct Access Storage Device
(DASD). Tape can be substituted for DASD for any of the NSLDS files, but in that case, you are

responsible for converting the calculations from DASD to that medium.

4.2 Setting Up Communications Links with
NSLDS

All data providers submit to NSLDS through the SAIG.
CPS/SAIG Technical Support is responsible for setting up user

accounts on the SAIG. You can obtain user documentation for the
SAIG by calling 800-330-5947.

VAN

Contact Information
Contact SAIG Customer
Suppport Center to set up a
SAIG user account:
800-330-5947.
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4.3 Obtaining a Submittal Schedule

NSLDS will assign a submittal schedule to you each year, usually @

in November. You can check your schedule at any time by

selecting the Data Provider Schedule link on the Organization page Submittal Schedules on
of the NSLDS Web site (www.nsldsfap.ed.gov). the Web

You can check your

) ] ) submittal schedule at any
For more information, or to obtain a copy of the schedule, contact time on the Organization

the NSLDS Customer Support Center at 800-999-8219. page of the NSLDS Web site
(www.nsldsfap.ed.gov).

4.4 Initial Population

The first-time transfer of information from schools or data providers to NSLDS is called the
initial population. In addition to current loan data, the initial population also includes data for
loans that are closed. See Appendix A for detailed information about what data to include in an
initial population Database Extract file.

Except for the addition of closed loan data and a slight difference in data reporting requirements,
the process for an initial population submission is the same as the one you follow for subsequent
updates.

4.5 File Protection and Backups

Files are subject to corruption, especially during transmission.
Therefore, we recommend that you keep backups of at least your =

last two Database Extract files and Submittal files in case errors

occur during transmission of the Submittal file or during the Load Saving Generations

We recommend that you
process. ;

plan on saving at least two
generations of all your files

PC DataPrep provides a quick way to create and organize backup and reports. DataPrep can
copies of these files. The process for backing up files is described help you using the File
in detail in Section 5.2.4. Backup utility.

While we recommend a minimum of two generations, the sample JCL for z/OS LE Version 3.1
environments provided in Appendix G allows for four generations of backups. Mainframe
operators who use the sample JCL provided in Appendix G will find that a backup of the
Submittal file, named NSLDS.SUBMIT.BKUP, is created automatically by the software.
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4.6 Using Servicers

While your school remains responsible for the timely and accurate
submission of its data to NSLDS, you can choose to work with a
servicer or third-party (including a centralized collection office for

a multi-campus school) to process and submit all of your loan-level
records to NSLDS.

If you use a servicer, you must consider and incorporate into your
reporting procedures the following:

Because systems and

from one institution to

Coordinating Any Changes to Identifiers—Whenever an another, each school is
identifier changes, you must submit the new identifier on every Lequns[ﬁle for dﬁtermmmg
loan affected by the change. This must be done through the ow it will meet the NSLDS
servicer reporting requirements.

Institutional Responsibility

procedures vary significantly

Transferring Records From School to Servicer or Third Party—The organization
reporting on a loan must report all attributes for that specific loan. If the responsibility for
reporting on a specific loan is transferred from one party to another, all the data for that loan
must be transferred. The receiving party must then continue to report all required attributes
on that loan even though there may not be updates to a specific attribute.

For example, when a school transfers a loan to a servicer, the school must transfer all the data
for that loan, including the student’s enrollment status at the time the loan was first
disbursed. Although the servicer may not update this attribute, the servicer must include it as
part of the loan record that it extracts and submits to NSLDS. All data fields in the NSLDS
extract should be transferred.

Changing Servicers—If a school changes servicers, it must carefully coordinate with both
the current and new servicers to ensure that all data are properly transferred. Regardless of
any change in servicer, the school is expected to transmit the Submittal file within 90 days
from the date the new servicer becomes responsible for servicing the loans. ED has
determined that servicers should transfer portfolios using the same file layout as a Submittal
file to NSLDS. The same data should be extracted and prepared as would be for a Submittal
file. The Database Extract file thus created should be sent to the new servicer, who in turn
should use the Submittal file to populate its database so it can provide the proper student and
loan identifiers to NSLDS.
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4.7 Multiple Schools or School Branches

Servicers that report data for multiple schools, or schools that
report data for multiple branches with separate OPE IDs (Code for
Original Schools), must submit a single file to NSLDS containing
data for all the schools or branches being reported. The NSLDS
DataPrep software has been developed to process a Database
Extract file containing multiple OPE IDs.

If you report data for multiple schools or branches, you must
concatenate their data records into one single file for processing
through DataPrep. The resulting file should be structured to
contain a Header record, all Detail records, and all PPC records for
the first school or branch, then the same sequence (Header record,
Detail records, Past Period Change records) for each additional
school or branch in turn. The file structure is illustrated in the box
at right.

Once you have created the combined Database Extract file, you
can process it just like a file containing a single school’s data using
the DataPrep software.

Note: You should not insert trailer records for individual schools or
branches because DataPrep will do so for you during the Extract
Validation process.

Numbers of Schools or
Branches

There is no limit on the
number of school or branch
data sets that can be
appended together in a
single Database Extract file.

@

Multiple School/Branch
File Structure

School 1 Header Record
School 1 Detail Records
School 1 PPC Records
School 2 Header Record
School 2 Detail Records
School 2 PPC Records
School 3 Header Record
School 3 Detail Records
School 3 PPC Records
And so on.

June 1, 2012
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Chapter 5: Installation, Utilities, and Testing

After you have made sure that you meet the system requirements for Perkins DataPrep Version
3.1, you are ready to install Perkins DataPrep, set up its utilities, and run test files designed both
to test whether you have installed DataPrep properly and to familiarize yourself with how
DataPrep works.

5.1 Installation

5.1.1 Installing DataPrep on a Windows-Based PC

Important Installation Notes

Perkins DataPrep is specifically designed to be downloaded from the FSA download site
address and installed on PCs running the Windows 2000 or Windows XP Pro operating
systems.

Perkins DataPrep’s Windows 2000 installation requires you to have Administrator privileges
on the install machine. If you are unable to install Perkins DataPrep, contact your technical
support staff to set up Administrator privileges on the install machine.

Some organizations restrict downloading from File Transfer Protocol (FTP) sites. If you are
unable to download Perkins DataPrep, contact your technical support staff to ensure that you
have full FTP download privileges.

The time it takes to download the Perkins DataPrep software depends on the file size and the
speed of your Internet connection. The table below shows the minimum download time for
various speeds. The actual time will vary depending on the quality of the phone line and
Internet traffic.

Modem 28.8 kbs | 33.6 kbs 56 kbs 64 K 128 K 512 K

Speed ISDN ISDN ADSL
Download | 49 min 42 min 26 min 22 min 11 min 3 min
Time
June 1, 2012 Version 6.0
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5.1.2 Installation Instructions Using Microsoft
Internet Explorer

1. Uninstall all previous versions of Perkins DataPrep on your machine. If you are reinstalling
Version 3.1, uninstall the previous installation before proceeding.

2. Close all other Windows applications.

3. Open Microsoft Internet Explorer.

4. Inthe Address field, enter the following URL:
http://www.fsadownload.ed.gov/SoftPerkins.htm.
Then press Return.

5. On the Perkins DataPrep download page, in the Software area, click Full Download, to start
the download. The File Download box appears.

File Download b X|

{ QP Some files can harm your computer. If the file information below
= looks suspicious, or you do not fully bust the source. do not open or
zave this file,

File name: PerkinsSetup.exe
File type:  Application

From: v fzadownload.ed.gov

& This type of file could haim your computer if it contains
malicious code.

Wiould you like to open the file or save it to vour computer?

Open | [Cave | Cancel More Info I

¥ Llways ask before opening His type of fle

Note: The box that appears may vary depending on your version of Internet Explorer.

Note: Ignore the warning message in this box regarding this download file. The installation
program displays the warning because it cannot find a digital signature with the install file. This
download file and its contents have been checked for viruses.

6. Click Open. Windows will now download the install files to a temporary folder on the work
station. When downloading is complete, the Perkins DataPrep Setup box appears.
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Perkins DataPrep Setup . ﬂ

Welcome to the InstallShield Wizard for NSLDS
Perkins DataPrep 3.1

The InstallShield® Wizard will install MSLDS Perkins
DataPrep 3.1 on your computer. To continue, click Mext.

7. Click Next. The License Agreement box appears.

Perkins DataPrep Setup =

License Agreement

Please read the following license agreement carefully.

Press the PAGE DOWHN key to see the rest of the agreement.

The U.S. Department of Education provides the Parking DataPrep software to schools ;l
participating in the Federal Perking Loan Program. It is also available to Perking servicers.
The: software reads pour Database Extract File and processes the data for submission to
NSLDS. The software is provided for the expressed purpose of meeting MSLDS reporting
requirements for schools [or therr servicers] who curently or previously participated in the
Federal Perkins Loan Program.

Schools and servicers may make as many copies of the DataPrep as necessam to meet
the NSLD'S reporting requirements,

Do you accept all the terms of the preceding License Agreement? If you choose Mo, the
setup will close. To install NSLDS Perkins DataPrep 3.1, you must accept this agreement.
| istallShield
< Back ‘es No I

8. After reading the License Agreement, click Yes. The Customer Information box appears.
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Perkins DataPrep Setup . = l!

Customer Information

Please enter your information.

Please enter your name and the name of the company far which you wark,
User Name:
IAnlese:
LCompany Name:
|Any[3ampany
InstallShield
<Back [ Mewt> |  concel |

9. Change User Name and Company Name if necessary and click Next. The Choose
Destination Location box appears.

Perkins DataPrep Setup
Choose Destination Location
Select folder where Setup wil install files.

Setup will install NSLDS Perkins DataPrep 3.1 in the following folder.

To install to this folder, click Next. To install to a different folder, click Browse and select
another folder,

Destination Folder
’7 CANSLDS-PERKINS-3 Browse. ..

InstallShield

June 1, 2012 Version 6.0
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10. This box shows the default Destination Folder where the Perkins DataPrep software will be
installed. To accept the default Destination Folder, click Next. If you wish to install the
software in another folder, click Browse and change it. Then click Next. The Select Program

Folder box appears.

Perkins DataPrep Setup B X| |

Select Program Folder
Please select a program folder.

Setup will add program icons to the Program Folder isted below. “You may type a new folder
name, or select one from the esisting folders st Chick Mest to continue.

Program Folders:

InstallShield

< Back | Nest > I Cancel I

11. Click Next. Now the Select Final Setup Options box appears.

Perkins DataPrep Setup ) ﬂ

Select Final Setup Dptions

The fallowing are the final setup options.

¥ Lreate a Program Shortcut on vour Desk Top

InstallSheld

< Back Next> Cancel |
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12. Click Next. The Start Copying Files box appears. Review the information in the Current
Settings area. If you wish to correct any of the settings, click Back.

Perkins DataPrep Setup - x|

Start Copying Files
Review sattings before copying files.

Setup has enough information to start copying the program files. |f you want o review or
change any settings, click Back. If you are satisfied with the settings, click Next to begin
copying files.

Current Settings:
|NSLDS Perkins DataPrep 3.1 2]

Install \Windows 2000 Yersion

User Name = &nyllseq

User Company = AnyCompany

Directory = C:\NSLDS-PERKINS V3%

Program Folder = NSLDS Federal Perking DataPrep 3.1

& shortcut will be added to your Desk Top =
K| _'I_‘
[mstallShield

<Back [ MNew> |  cancel |

13.If all settings are correct, click Next. The setup program will now install the Perkins
DataPrep software on your machine. Progress bars indicate the status of the installation.
After the installation is complete, the Setup Complete box appears.

Perkins DataPrep Setup

Setup Complete

Setup has finished instaling NSLDS Perkins DataPrep 3.1 on

your cormputer.

“You have the option to view the README file.

¥ 1 would ik to view the README file.

Click Finizh to complate Setup.

¢ Back | Fimizh I Cancel I

14. Click Finish. The README document appears if the box for the README file is checked.
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Troubleshooting

While installing the Perkins DataPrep software on your machine, the Files in Use box may
appear.

Perkins DataPrep Setup = x|

Files in Use ‘
Some files that need to be updated are curently in use. L

The following applications are using files that need to be updated by this setup. Close these
applications and click Fetiy to continue.

Uninstall - Message [HTML]

|retalliShield

This box indicates that another Windows program is using one or more files needed by the
Perkins DataPrep installation process. Make sure that ALL other Windows programs are closed,
then click Retry.

In addition, while installing the Perkins DataPrep software on your machine, the following error
message may appear:

NSLDS Perkins DataPrep 3.1 Error : 1[

Error 1931.The Windows Installer service cannok update the system file C:\WINNTY System321ASYCFILT. DLL because
the file is protected by Windows, You may need to update your operating syskem For this pragram to work correctly.

In this case, the installation program cannot check if the above file needs to be updated. Click
OK to continue installation.

5.1.3 Installation Instructions Using Netscape
1. Uninstall all previous versions of Perkins DataPrep on your machine. If you are reinstalling
Version 3.1, uninstall the previous installation before proceeding. Instructions for

uninstalling Perkins DataPrep are found in Section 5.1.4.

2. Close all other Windows applications.
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3. Open Netscape.

4. Inthe Address field, enter the following URL:
http://www.fsadownload.ed.gov/SoftPerkins.htm.
Then press Return.

5. On the Perkins DataPrep download page, in the Software area, click Full Download, to start
the download. The Enter name of file to save to... box appears.

21
Save in: @ j & ﬁ" e

§ st i MNewexplorer
1 _js58 1 Study Graup
_ISTMP1.DIR C1vBE
_ISTMPZ.DIR ] ¥iewPro
_ISTMP3.DIR ] ViewPra-hew
Cool CIwWaS

Dir Printing CJ'words.0

EAl Fhnssetup.exe

File name: IPerkins Setup.exe j Save
Save as lype: I".ene :]

Note: The box that appears may vary depending on your version of Netscape.
6. Click Save to save the “Perkins Setup.exe” file in the folder displayed at the top of the box,
or highlight a different folder and click Save. (Please remember which folder you save the

“Perkins Setup.exe” file, if you decide to continue the install later.)

7. Next, the Download Manager box appears with the “Perkins Setup.exe” file highlighted.

10
A| Properties | “ancel Remove From List  Launch File  Show File Location |
Narne Progress / | Time Re... | Transfer.,. | Speed ics

Wi Perkins Setup.exe Finished 10324KB ...

CHTEMPPerkins Setup exe l A
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8. Click Launch File in the menu at the top of the window to run the “Perkins Setup.exe” file.
The “Opening Perkins Setup.exe” box appears.

Opening Perkins Setup.exe o il

“Warning! Executable files may contain viruses or other malicious code that could harm your
computer, Use caution when opening this file, Are you sure you want to launch Perkins
Setup exe?

[C] Don't ask me again.

o) Ceance)

Note: Ignore the warning message in this box regarding this download file. The installation
program displays the warning because it cannot find a digital signature with the install file. This
download file and its contents have been checked for viruses.

9. Click OK. Windows will now download the install files to a temporary folder on the
workstation. When downloading is complete, the Perkins DataPrep Setup box appears.

10. Click Next. The License Agreement box appears.

Perkins DataPrep Setup

License Agreement

Please read the following license agreemant carefully.

Press the PAGE DOWN key to see the rest of the agreement.

{IThe U.S. Depattment of Education provides the Perking DataPrep software to schools = |
participating in the Federal Perking Loan Program. It is also available to Perking servicers.
The software reads your Database Extract File and processes the data for submission to
NSLDS. The software is provided for the expressed purpose of meeting NSLDS reporting
requirements for schools (or their servicers] who curmently or previously participated in the
Federal Perkins Loan Program.

Schools and servicers may make as many copies of the DataPrep as neceszany to mest
the NSLDS reporting requirements,

b

Do you accept all the terms of the preceding License Agreement? |f you choose No, the
setup will close. To install NSLDS Perkins DataPrep 3.1, you must accept this agreement.

InstallShield

< Back Yes Mo I

11. After reading the License Agreement, click Yes. The Customer Information box appears.
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Perkins DataPrep Setup

Customer Information

X

Please enter your information,

Please enter your name and the name of the company for which oy work,
User Name:
IAnyUser
Company Name:
IAnyEmpany
[rrstallstield
< Back | Nexst > I Cancel

12. Change User Name and Company Name if necessary and click Next. The Choose

Destination Location box appears.

Perkins DataPrep Setup x|

Choose Destination Location :
Select folder where Setup will install files.

Setup will install NSLDS Perkins DataPrep 3.1 in the following folder.

To install to this folder, chick Mext. To install to a different folder. click Browse and select
anather folder.

Destination Folder
’V C:AMSLDS-PERKINS 3 Browse. .

|nstallShield

< Back

Cancel |

13. This box shows the default Destination Folder where the Perkins DataPrep software will be
installed. To accept the default Destination Folder, click Next. If you wish to install the
software in another folder, click Browse and select a different destination folder. Then click

Next. The Select Program Folder box appears.
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Perkins DataPrep Setup : ll

Select Program Folder
Pleasze select a program folder.

Setup will add program icons to the Program Folder isted below, You may type a new folder
name, of select one from the existing folders list. Chck Nest to continue.

Program Folders:

YiewPro Standard

[ mstallShield

<Back [ Mew> |  Cancel |

14. Click Next. Now the Select Final Setup Options box appears.

Perkins DataPrep Setup ﬁl

Select Final Setup Dptions

The following are the final setup options.

¥ Create a Froaram Shartout on wour Desk Toj

Installshield

< Back Newt> Cancel |

15. Click Next. The Start Copying Files box appears. Review the information in the Current

Settings area. If you wish to correct any of the settings, click Back.
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Perkins DataPrep Setup

Start Copying Files

Review sethings before copwing files.

x|

Setup has enough information to start copying the program files. If pou wartt to review or
change any settings, click Back. If you are satisfied with the settings, click Nest to begin
copying files.

Current Settings:
NSLDS Perkins DataPrep 3.1 -]

Install ‘Windows 2000 Version

User Name = Anylseq

User Company = AnyCompany

Directory = CANSLDS-PERKINS-W3\,

Program Felder = NSLDS Federal Perking DataPrep 3.1

& sharteut will be added to your Desk Top =
kil _>IJ
[rstallShield

< Back | Nest » I Cancel

16. If all settings are correct, click Next. The setup program will now install the Perkins
DataPrep software on your machine. Progress bars indicate the status of the installation.
After the installation is complete, the Setup Complete box appears.

Perkins DataPrep Setup

Setup Complete

Setup has finished instaling HSLDS Perking DataPrep 3.1 on
pour cormputer.

*You hawve the option to view the README fle.

¥ 1 would like to view the README file.

Click Finish to complete Setup.

< Back | Finish I Cance! I

17. Click Finish. The README document appears if the box for the README file is checked.
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Troubleshooting

While installing the Perkins DataPrep software on your machine, the Files in Use box may
appear.

Perkins DataPrep Setup :

Files in Use

Some files that need to be updated are cumently in use.

The fallowing applications are using files that need to be updated by this setup. Close these
applications and click Retry to continue.

Urninstall - Message [HTML]

InstallShield

This box indicates that another Windows program is using one or more files needed by the
Perkins DataPrep installation process. Make sure that ALL other Windows programs are closed,
then click Retry.

In addition, while installing the Perkins DataPrep software on your machine, the following error
message may appear:

NSLDS Perkins DataPrep 3.1 Error ﬂ

Error 1931, The Windows Installer service cannot update the system file C:\WINNT|System321ASYCFILT DLL because
the file is protected by Windows. You may need to update your operating system for this pragram to wark carrectly.

In this case, the installation program cannot check if the above file needs to be updated. Click OK
to continue installation.

5.1.4 Uninstallation Instructions

1. On your Windows taskbar, click Start, Settings, Control Panel. The Windows Control
Panel appears.
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-I0ix
| File Edit ‘iew Favorites Tools Help [
d=Bork - = - 3] | @oearch Hroders B U X w3 | E-
ﬁdﬁessl@ Contraol Panel ﬂ 6’60 |
% % W 3 & X
aw & ' i 2
5250 Twinax  Accessibiity  Add/Remove [& g Administrative  Advertised  Advertised  APPN Node
Options Hardware P Tools Prograrms Program... Properties
1% 3 — = - Gin
D B B o a A P L
Austormatic Dratef Time: Display Folder Options Fonts Game Internet Java Plug-n
Updates Controllers Options
o <, =N e P —
T oy I pr
& D TV =B & 4 S
Java Plug-in Keyboard Tzl Mouse Metwork and  Phone and  Power Oplions Printers
1.3.1_02 Dial-up Co...  Modem ...
7 2 ‘ = ) 3 gl
® = B &
Regional Remote Scanners and  Scheduled Sounds and Symantec System Systems
Options Control Cameras Tasks Multimedia  LiveUpdate Management
Users and
Passwords

3. Click Add/Remove Programs. The Add/Remove Programs box appears.

4.

_-F]
==t
I
Change or
Remove
Programs

Add New
Programs

@
Add/Remove

Windows
Components

B
Set Program

Access and
Defaults

Ef Add /Remove Programs

Currently installed programs:
% Morton Antivirus Corpaorate Edition
&= NSLDS Perkins DataPrep 3.1

te For suppork information.
|

[ Outlook Express Update Q330994
TightvNC 1.2.8

i viewpro
i viewpra Standard

£ Windows 2000 Hotfix - KBE20885
By Windows 2000 Hotfix - KBB22831
My Windows 2000 Hotfix - KBB23182
,@’ Windows 2000 Hotfix - KBS23559
S Windows 2000 Hotfix - KBB23980

[El Windows 2000 Application Compatibility Update

=10l x|

Sork by :I Mame M l

Size

Last Used On

2228~

1/12/2004

Size

Size

1.54ME
S45KB

3. Scroll down the list and click NSLDS Perkins DataPrep 3.1. Click Change/Remove. The
Confirm Uninstall box appears.

Confirm Uninstall i

Are you sure you want to completely remove 'NSLDS Perkins DataPrep 3.1' and all of its components?

x|

Cancel I
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4. Click OK. The InstallShield Wizard box appears.

InstallShield Wizard

Maintenance Complete

InstallShield Wizard has finished performing maintenance
operations on MSLDS Perking DataPrep 3.1.

Cancel

5. Click Finish. The InstallShield Wizard box will close.

6. Open Windows Explorer and RIGHT click the NSLDS-PERKINS-V3 folder (or the folder

in which you installed Perkins DataPrep).

X C:\NSLDS-PERKING-¥3 : =10l x|
File Edt ‘ew Favorites Tools Help ‘i
Back - = - (3] | Qsearch | Fokders (B | & B X = | E-

Address (] C\NSLDS-PERKINS-V3 > P
Folders x | [ Name - | size | Type [

2 Mart7 a| | =]rba0.c0 KB GID File

ol [:I M5 Project 2000 SB5 Practice @ READ.INI 1KB Configuration Settings
L medownid g 'Z] rbabunin.isu LKB 15U File
- B My Installations

! |_] My Music

/3 NSLDS-PERKINS-Y3

L_‘] ntapkion

- ORANT Ll
M | Pragram Files

r‘Q Recycled

~ [ recycier

| RegMaker ~||4] | _!J

|3 object(s) (Disk free space: 10.1 GE) [35.9kB ) my Computer 4

7. Click SHIFT Delete to remove the Perkins DataPrep folder
and its contents.

VAN

Administrative Privileges
If you run Windows NT and
do not have administrative
privileges to install new
software on your computer,
you will get a warning when
you try to install DataPrep.
You can still install the
software, but some of its
functions may not work
properly. If you get this
warning, you should check
with your information
technology department
before proceeding.

If you are running Windows NT, the install program will check whether you have the
administrative privileges required to install new software. If you do not, you will get this

message:
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Question E |

Warningl v'ou do not have administrative privileges on thiz machine. Some
components may not install properly.

Do wou still wizh to continue with the installation?

You can still install DataPrep, but some of its functions might not work properly. For example,
you might not be able to print from the DataPrep viewer. Check with your information
technology department before proceeding.

During the setup procedure, you must specify where the DataPrep system files are installed. We
strongly recommend that you use the default path C:\Nslds-v3.
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When you start PC DataPrep for the first time, the Directories
dialog box (Figure 5 —6) appears, prompting you to select where
DataPrep’s work files are located. DataPrep supplies default
directory paths, but you can change them as needed. It is essential
that you supply the paths to where your working files are in fact
located, or DataPrep will be unable to find your data. You must
also specify the correct directory paths when you transmit your
data to NSLDS via SAIG.

When you are satisfied with the directory paths listed in the
Directories dialog box, click OK.

HNS5LDS Federal Perking DataPrep - Directories

~Directories
Temp: IC:\Temp\. Browse |
Extract: [C:\DataPrep\Extracti Browse |
Current: IC:\DataPrep\Currenl‘\. Browse |
Backup: IC:\DataPrep\Backup'\. Browse |
Loan: IC:\.DataPrep\Luan'\. Browse |
oK Cancel Help |

Figure 5-6, Directories Dialog Box

Directories

These are the folders where
DataPrep working files are
stored:

Temp—the location of
your temporary sort work
files (*.tmp)
Extract—the location of
your Database Extract
file (extract.ff)
Current—the location of
the TEF file (TEF.ff) and
all DataPrep output files
(*.ff)

Backup—the location of
your backup file folders
(yCCYYmMM)
Loan—the location of
the Loan Detail file
obtained by special
arrangement (loandtl.ff)

If you have named a path that does not currently exist, DataPrep will ask you if you want to

create it. Click Yes to do so.
C:\DataPrep\Backuph |

@ Directory does not exiztl Do pou want to create it?

7 No |
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5.1.5 Installing DataPrep on a z/OS LE Version
3.1 or Higher Mainframe

To install DataPrep on your mainframe, you must first install the

Installation JCL that appears in Step 1 of Appendix G. This A
Installation JCL is not included on the tape that contains the rest of
DataPrep for z/OS LE Version 3.1, so you must create your own zIOS LE, Version 2.4 or
copy. Your site will probably have a JCL file for executing Higher
IEBCOPY that closely resembles the Installation JCL. To create For DataPrep to work on
the Installation JCL, make a copy of the IEBCOPY JCL and )t/)our mainframe, you must

e . . . . ) e running z/OS LE, Version
modify it so it contains the same file names as the Installation JCL 3.1 or higher.
in Step 1 of Appendix G.

Run the Installation JCL once to unload the Unload JCL that appears in Step 2 of Appendix G
from the DataPrep tape. Then run the Unload JCL once to unload and install the actual libraries
and software that will allow you to run DataPrep. If you need to run the Unload JCL again to
reinstall DataPrep, be aware that step PSTEP0OO5 will delete all data sets previously created.

Note: By installing DataPrep JCL for z/OS LE Version 3.1, you will be creating data set names
on your system. The second and last node in all data set names created by DataPrep contain
identifying information (Version/Release/Levelset Date) meant to track which release of
DataPrep you are using. We strongly recommend that you retain this naming convention.

The Unload JCL can be referenced from the library created by the Installation JCL with
CUTTAPE as part of the name. The library member name is UNLOAD.
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5.2 Options and Utilities

5.2.1 Changing Directory Paths

If at some time after installation you decide to change the directory

path for any of DataPrep’s working files, follow these steps:

1. From the DataPrep Main Menu, click Options and then

Directories.

b NSLDS Federal Pe

File Edit Report | Option: Window Help

=10l x|

[
Wiewers

Selection Criteria
Sort Parameters

NSI IS

US Department Of Education

January 2004

N5SLDS Customer Service
1-800-999-8219

Extract Yalidation

Log Report

Error Report

Loan Detail Report

File Transfer

File Backup

Exit |

Figure 5-7, DataPrep Main Menu with Directories

Selected on the Options Menu

2. The Directories dialog box appears.

Directories and Folders
The terms “directory” and
“folder” refer to the same
object but viewed from
different perspectives. Both
refer to a place where files
are stored. That place is a
directory when it is viewed
from the point of view of a
computer or network’s total
file structure. The directory
path is the route a program
takes through that file
structure to find an individual
file. A folder is the visual
representation of the
directory as an individual
icon (as in a desktop
shortcut) or within My
Computer or Windows
Explorer.
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M5LDS Federal Perking D ataPrep - Directories

— Directories

Temp: IIC:\Tgmp'\, Browse

Exiract: [C:\DataPrep\Extract; Browse

Current: IC:'\.DataPrep'\.Current‘\. Browse

Backup: IC:'\.DataPrep'\.Backup'\. Browse

i

Loan: IC:'\.DataPrep'\.Luan'\. Browse

0K Cancel

Help |

Figure 5-8, Directories Dialog Box
3. Select new directory paths in one of two ways:

A. Type the new path into the text box.

B. Press the Browse button to the right of the text box and use the Select File Directory

dialog box that appears to select the new path.
4. Click OK to save your changes.

Note: If you change the directory path for your Current folder, you
must use Windows Explorer or My Computer to copy the
following files from your old Current directory to your new
Current directory:

ERRDTL.sel
ERRDTL.srt
ERRDTL.var
LOANDTL.sel
LOANDTL.srt
LOANDTL.var
TEF.ff

If you fail to copy these files to your new Current directory,
DataPrep will be unable to sort your detailed Extract Error report
or Load Process Error report.

In addition, you may wish to copy any additional files that you
wish to retain.

VAN

Copy Your Sort Files

If you use the Directories
dialog box to change the
directory path for your
Current folder after you have
installed DataPrep, you must
be sure to copy the files
containing sort parameters
from your old Current
directory to your new
Current directory. Those files
have names that end with
the following suffixes:

.sel
.srt
.var
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5.2.2 Viewers

DataPrep allows you to generate a series of reports as you move through the NSLDS update
process. To view and print those reports, you must use a viewer. When you install DataPrep, it
automatically establishes its own built-in viewer (uta0.exe) as the default viewer for reports. This
viewer was designed to display and print reports in the correct format, and we recommend that
you become familiar with its features.

You can also use Notepad, WordPad, and some word processing software as viewers. However,
if you use them, you might have to reformat reports to fit on screen or on paper. In addition, you
may need to increase your desktop size to at least 1024 by 768 pixels to view reports without
having to scroll horizontally.

Likewise, when you print reports from the DataPrep viewer (uta0.exe), it automatically formats
them so they look on the page much as they do on screen, and so the individual rows of the
report are not broken across two or more lines of print. If you use another viewer, you will need
to set your printer options with care to achieve equally good results.

There are situations in which you will want to use a viewer other than the DataPrep viewer
(uta0.exe) to view or print reports. The figures in this manual frequently use Notepad to make the

contents of reports larger and so easier to read. But to view and print reports that are correctly
formatted, we recommend that you use the DataPrep viewer (uta0.exe).

The DataPrep Viewer (uta0.exe)

The DataPrep viewer (uta0.exe) includes the following features, which are deployed down the
right side of your screen when it displays:

¢ A drop-down zoom box—You can also zoom in by left clicking on the text of the report, or
zoom out by right clicking on it.

¢ A button that centers the report on the screen.
¢ A spin box that allows you to navigate through the report one page at a time.

¢ Fast-forward and rewind buttons that allow you to move directly to the first or last page of
the report.

¢ A Print Current Page button.
e A Print button.
¢ An Exit button.

¢ A Help button.

June 1, 2012 Version 6.0
47



Perkins Data Provider Instructions Installation, Utilities, and Testing

Changing Your Default Viewer

To change your default viewer for all reports, follow these steps:

1. From the DataPrep Main Menu, click Options and then Viewers.

& NSLDS Federal Per o [=1E
File Edit Report | Options “indow Help
Directaries

Extract Validation

Selection Criteria
Sort Parameters

Log Report

Ns Ds —

Loan Detail Report

US Department Of Education File Transfer

File Backup

January 2004

NSLDS Customer Service .
1-800-999-8219 Exit |

Figure 5-9, DataPrep Main Menu
with Viewers Selection on the Options Menu

2. The Viewer Maintenance dialog box appears.

i NSLDS Federal Perkins Da x|

Yiewer Programs

CANSLDS-PERKINS-YAUTAD.exe

0K | Add | Move

Bemove Cancel Help |

Figure 5-10, Viewer Maintenance Dialog Box

The word processing software that appears at the top of the list is
the default viewer for viewing and printing reports. To change the
default viewer, follow these steps:

@

Selecting the Viewer

The word processing
software at the top of the
Viewer Programs list is the
default viewer. To change
the default viewer, follow
these steps:

1. Select the viewer you
want to make the default
by highlighting it.

2. Click Move.

3. Point to the top of the list
and click.

4. Click OK.

The viewer you selected will
be moved to the top of the
list, and DataPrep will use it
by default to view reports.
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1. Select the viewer you want to make the default by highlighting it.

2. Click Move.

3. Point the cursor to the top of the list and click. This will move the highlighted software to the

top of the list.
4. Click OK to exit the dialog box.

To change your default viewer, you must select the viewer you
want and move it to the top of the Viewer Programs list before
clicking OK. Just selecting a viewer and clicking OK will not
change your default viewer.

If you want to add other word processing software to the viewer
list, click Add and then specify the directory path for the software
you want to add.

To remove a viewer from the list, highlight it and then click
Remove. DataPrep will ask you to confirm that you want to delete
the viewer program from the list.

VAN

Move the Viewer Before
Clicking OK

To change your default
viewer, you must select the
viewer you want and move it
to the top of the list before
clicking OK. Just selecting a
viewer and clicking OK will
not change your default
viewer.

You can use any viewer to view a particular report after it is generated, as long as it is one of the
viewers on the list. But you can only change the default viewer from the Viewer Maintenance

dialog box.

Changing Viewers for a Single Report

To select a different viewer for a single report without changing your default viewer, follow

these steps:

1. If you have already generated a report and displayed it in a viewer, close or minimize the
viewer and return to the report dialog box from which you generated the report.

2. Click Viewer to display the Select Viewer dialog box. It will display DataPrep’s built-in
viewer (UTAO.exe), Notepad, WordPad, and any other viewers you have installed using the

Viewers command on the Option menu.

June 1, 2012
49

Version 6.0




Perkins Data Provider Instructions Installation, Utilities, and Testing

Select Yiewer |

~¥Yiewers

& UTAD.exe
" WORDPAD.EXE
" NOTEPAD.EXE

0K | Cancel

Figure 5-11, Select Viewer Dialog Box
3. Select the viewer you want to use and click OK to view the report.

This process only changes the viewer for the report you are currently viewing. To change your
default viewer, see the previous subsection.

5.2.3 File Transfer

DataPrep’s File Transfer utility allows you to import specific files associated with DataPrep and
the NSLDS update process. You can import the following files sent to you by NSLDS, normally
via the Student Aid Internet Gateway (SAIG):

¢ Load Process Error File (Message Class SLDERROP)

¢ Loan Detail File (Message Class SLNDTLOP)

¢ Error Submittal Summary Notification File (Message Class SHSNTFOP)

(Note: To import the Thresholds, Error Codes and Field Codes File, go to
www.fsadownload.ed.gov).

When you import a file, the File Transfer utility copies (or moves) it to the default folder for files
of that type and renames it so DataPrep will recognize it.

To import a file using the File Transfer utility, follow these steps:

1. From the DataPrep Main Menu, click File Transfer. The File Transfer dialog box appears.
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M5LDS Federal Perking D ataPrep - File Transfer
—Action
& import Thresholds, Error Codes and Field Codes File:

" Import Load Processing Error File

" Import Loan Detail File

" Import Error Submittal Summary Notification File
" Export Submittal File

~NSLDS File

Input: I Browse |"|r'

DataPrep File

Output: IC:\.Data Prep\Current{ TEF.ff Browse |‘=nU='

HMove Lopy, | Exit | Help |

Figure 5-12, Initial File Transfer Dialog Box for File Import

@

Message Class Input and
Output Files

Regardless of what file
name you insert in the input
screen, DataPrep will
change the output name so
DataPrep can recognize the
file. The TEF file message
class, TEFFILOP, will output
as TEF.ff.

2. Select the action you want to perform. DataPrep displays the default directory path for files
of that type as the DataPrep File Output (Figure 5 —12). You cannot change this default
path. However, if you are importing an NSLDS Loan Detail file (Section 10.3.1), DataPrep

does give you the option of assigning it a version name.

3. Press the Browse button to the right of the NSLDS File Input
box to display the Select NSLDS File dialog box. It will
display with the File of type option at the bottom of the dialog
box set to the kind of file you seek.

For example, the first time you select Import Thresholds, Error
Codes and Field Codes File as an action and click browse, you
should see a dialog box similar to the one in Figure 5 —13.
Notice that the File of type option is automatically set to
Received TEF File (teffilop.*).

®

Browsing for Files

When you browse for files,
make sure that the Files of
type option is set to the file
type you seek or to All Files

(*.7).
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Y |
Lockjn: | =9 Hard diive [C:) =] ﬁl

3 _Administration [ Carel (oM DrataFrep [ windaws
3 _Databazes 3 DrataPrep 5 Program Files
3 _Documents [dDos [ Psfants
3 _Download 3 Hpfonts 3 Temp
|1 coalcnt 3 ky Docurments [[dweb
1 coolgsn [ Mslds-w2 [[1'webshare
1] | i

File name: || Open I
Files of type: IHecieved TEF File [teffilop.”] j Cancel |

Figure 5-13, Initial Select NSLDS File Dialog Box for TEF File

4. Use the Look in option at the top of the dialog box to locate the
folder that contains the NSLDS file you want to import
(normally CAIAM\DATA). You can select any folder you have
access to on your computer or network.

el NSLDS Fie
Lok in: |ElData j ﬁl
i

teffilop. ff

File name: Iteffil-:up.ff Open I
File:s of type: IHecieved TEF File [teffilop. ) j Cancel |

Figure 5-14, Final Select NSLDS File Dialog Box for TEF File

VAN

Where to Look

These instructions assume
that when you receive files
from NSLDS via SAIG, they
are saved to a directory
named C:\IAM\ DATA. If you
store them elsewhere, you
will need to adjust
accordingly.

5. Select the file you want to import. Whatever file you select will be displayed as the default
NSLDS File Input option the next time you import the same type of file. Click Open to return

to the File Transfer dialog box.
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M5LDS Federal Perking D ataPrep - File Transfer
Action
@ |mport Thresholds, Error Codes and Field Codes File
" Import Load Processing Error File
" Import Loan Detail File
" Import Error Submittal Summary Notification File
" Export Submittal File

NSLDS File

Input: |C:'\,IAM'\,DATA'\.teﬂiIu|J.ff

DataPrep File
Output: |

Move ‘ Copy ‘ Exit ‘ Help ‘

Figure 515, Final File Transfer Dialog Box for File Import

6. Clicking on the blue plus signs to the right of the Browse buttons for the NSLDS File Input
and DataPrep File Output boxes displays a File Information message box you can use to
check that you are transferring the right file and that it is more recent than any file it might

replace.

MS5LDS Federal Perking DataPrep - File Information

CADataPrep\Curreni TEF.f
Last Modified DatefTime: 1999-10-22 14:39:40

Number of Bytes: 19.118

Help

7. If you displayed the File Information message box, click Exit
to return to the File Transfer dialog box.

8. Check that the directory paths in both the NSLDS File Input
and DataPrep File Output boxes are correct and click Copy or
Move. If a file of the type you are transferring already exists in
the destination folder, a message similar to the following
displays:

C:ADataPrep\Current\TEF.ff B3
\?l) Feplace exizting file?

VAN

Copy or Move

When you use DataPrep’s
File Transfer utility to copy a
file, DataPrep copies and
pastes the file to a new
location. When you use it to
move a file, DataPrep cuts
and pastes the file to a new
location.
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9. Click Yes to continue. If the copy or move is successful, DataPrep displays a message similar
to the following:

C:%_DocumentsiDPlz\Perkinz\Title IV WAN Mailbox\teffilop_ff

File succeszfully imported into DataPrep directony.

5.2.4 File Backup

We strongly recommend that you regularly back up all your data files. Regular backups give you
a full record of your submissions to NSLDS and a potentially invaluable audit trail. DataPrep’s
File Backup function helps you copy or move files from your working folders (Current, Extract,
and Loan) to back up folders of your choice. It also helps you maintain backups after you create
them. In addition, you can use it to delete backup files and folders when you no longer need
them.

To create a new backup folder, follow these steps:
1. From the DataPrep Main Menu, click File Backup.

& NSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu i [m] ]

File Edit Report Options ‘Window Help

Extract Validation

Log Report

Loan Detail Report

US Department Of Education File Transfer

File Backup

January 2004

NSLDS Customer Service .
1-800-999-8219 Exit |

Figure 5-16, DataPrep Main Menu with File Backup Selected
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2. The File Backup dialog box appears. The Current Files list shows all the DataPrep files (*.ff
files) in your Current, Extract, and Loan folders. It also lists each file’s last modified date and
time, and size in bytes. The Backup Folders box lists all the folders in your Backup folder

(C:\DataPrep\Backup).

§g# NSLDS Federal Perkins DataPrep - File Backup

Current Files

Date

CADataPrep\Extractiextract.if

1999-06-09

C:ADataPrep\Current\TEF.ff
C:ADataPrep\Currentiextrerr.ff
C:ADataPrep\Currentiextrlog.ff
C:ADataPrep\Currentiloaderr.ff
C:ADataPrep\Currenty\shsntfop.ff
C:ADataPrep\Currentysubmit.ff

4| |

Backup Folders

1999-10-22
1999-10-26
1999-10-26
1999-06-09
1999-06-08
1999-10-26

C:ADataPrep\Backuply1999m0%

New | Move Copy. | List: | Exit |

Help |

Figure 5-17, Backup Files Dialog Box

3. To create a new backup folder, click New. The New Backup File Folder dialog box appears
with a default New Folder name based on current year and prior month or next year and

month that does not have a folder.

M5LD5 Federal Perking DataPrep - New Backup File Folder
Directory:  C:\DataPrep\Backup}

New Folder: |y1 999m10 E

oK | Qancell Help |

Figure 5-18, New Backup File Folder Dialog Box

4. Use the New Folder counter to select the month and year of the
new backup folder. When you are satisfied with the New
Folder name, click OK to return to the Backup Files dialog
box.

@

Moving/Copying Files to
Backup Folders

Before you can move or
copy files to a backup folder,
you must select the file(s)
and the folder. You can
determine the creation date
and time and number of
bytes in each file by moving
the scroll bar to the right
margin or by double-clicking
the file name.

5. Select the file(s) you want to move or copy to the new folder. To select a file from the Current
Files list, click on it and DataPrep will highlight it. Click on it again to de-select it and remove
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the highlighting. You can select or de-select a group of files by clicking on the first file in the
group and then holding down the shift key while you click on the last.

&8 NSLDS Federal Perkins DataPrep - File Backup

Current Files Date
C:ADataPre p\Extractiextract.ff 1999-06-09
CADataPrep\CurrentyTEF.ff 1999-10-22

C:ADataPrep\Currentyextrerr.ff 1999-10-26
CADataPrep\Currentiextrlog.ff 1999-10-26
C:ADataPrep\Currentiloaderr.ff 1999-06-09
C:ADataPrep\Currentyshsntfop ff 1999-06-08

«| | i
Backup Folders

C:ADataPrep\Backuply1999m10}
C:ADataPrep\Backuply1999m0%

New | Move | Copy. | List | Exit | Help |

Figure 5-19, Backup Files Dialog Box with Files Selected

6. Select the backup folder in which you want to store the files by clicking on it in the Backup
Folders box.

& N5LDS Federal Perkins DataPrep - File Backup

Current Files Date

C:ADataPre p\Extractiextract.ff 1999-06-09
CADataPrep\CurrentyTEF ff 1999-10-22
C:ADataPrep\Currentyextrerr.ff 1999-10-26
C:ADataPrep\Currentiextrlog.ff 1999-10-26
CADataPrep\Currentiloaderr.ff 1999-06-09

C:ADataPrep{Currentyshsntfop.ff 1999-06-08
i C:ADataPrep\Currentisubmit.ff 1999-10-26

< | i

Backup Folders

- C:ADataPrep\Backuply1999m0%

New | Move | Copy | List | Exit | Help |

Figure 5-20, Backup Files Dialog Box with Files and Backup Folder Selected

7. Click Copy (or Move) to copy (or move) the files you selected to the backup folder you
selected.
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If you copy files, DataPrep will leave the original files in the Current, Extract, or Loan
folders and create copies in the backup folder you selected. In this case, the original files will
still be listed by the File Backup dialog box.

&8 NSLDS Federal Perkins DataPrep - File Backup

Current Files Date
C:ADataPre p\Extractiextract.ff 1999-06-09
C:ADataPrep\Current\TEF.ff 1999-10-22
C:ADataPrep\Currentiextrerr.ff 1999-10-26
C:ADataPrep\Currentiextrlog.ff 1999-10-26
C:ADataPrep\Currentiloaderr.ff 1999-06-09
C:ADataPrep\Currentyshsntfop ff 1999-06-08
CADataPrep\Currentisubmit.ff 1999-10-26

«| | i
Backup Folders

C:ADataPrep\Backupiy1999m1 0}

C:ADataPrep\Backuply1999m0%

New | Move | Copy. | Exit | Help |

Figure 5-21, Backup Files Dialog Box after Copy

If, on the other hand, you move the files, DataPrep will remove the originals from the
Current, Extract, or Loan folders and move them to the backup folder you selected. In this
case, the files will disappear from the File Backup dialog box.

Eﬁj MSLDS Federal Perkins DataPrep - File Backup

Current Files Date
C:hDataPrep\Extractiextract.ff 1999-06-09
CADataPrep\Current\TEF.if 1999-10-22
CADataPrep\Currentiloaderr.ff 1999-06-09
CADataPrep\Current\shsntfop.ff 1999-06-08

4« | i
Backup Folders

CADataPrep\Backuply1999m10}

C:ADataPrep\Backuply1999m09}

New | Howve | Copy | Exit | Help |

Figure 5-22, Backup Files Dialog Box after Move

Several other features of the File Backup utility are worth knowing.
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From the File Backup dialog box, you can check a file’s last modified date and time and size in
bytes by double clicking on it.

HS5LD5 Federal Perking DataPrep - File Information

CADataPrep\CurrenTEF.H

Last Modified DatefTime: 1999-10-22 14:39:40

Number of Bytes: 19,118

EZ“ B

From the File Backup dialog box, you can check the contents of an existing backup folder by
selecting it and then clicking List to display the List Backup Files dialog box.

HS5LDS Federal Perkins DataPrep - List Backup Files
CADataPrep\Backupiy1999m03
Backup Files Date
EXTRACT-rpt-ALLREC-NOSORT.ff 1998-10-03 =
LOANDTL-rpt-ALLREC-STD-SSN.if 1998-10-04
extract.ff 1999-06-09
extrerr-dtirpt-ALLREC-NOSORT.ff 1999-10-06
extrerr-dtirptALLREC-5TD-Name.ff 1999-10-06
extrerr-sumrpt-COUNT.ff 1999-10-01
extrerr.ff 1999-10-01
extrlog.ff 1999-10-01
loaderr-drpt-ALLREC-NOSORT.ff 1999-10-06
ITaderr—sumrpt—COUNT.ﬂ | 1999-10-04 ~
4 »
Figure 5-23, List Backup Files Dialog Box
) ) ) o Deleting Backup Files and
From the List Backup Files dialog box, you can delete individual Folders
backup files by selecting them and clicking Delete. DataPrep will If you want to delete a
ask you to confirm any deletions by displaying the following backup folder, delete all the
) files in the folder. Then click
message: :
Delete again, and DataPrep
will ask you to confirm that
Delete Backup Files. you want to delete the folder.

\‘I.?) Do pou want to delete all selected backup files’?

Hao | Cancel |

You can delete the backup folder itself by first deleting all the files it contains and then clicking
Delete again. DataPrep will display the following message:
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C:ADataPrepiB ackupiy1999m1 0% |

@ Do pou wizh to delete thiz backup file folder’?

Click Yes to confirm your intention and delete the backup folder.

5.2.5 Help System

The PC version of DataPrep contains a full-featured Help system covering these topics:
¢ All the menus, commands, and buttons on the DataPrep Main Menu

¢ The input files, output files, controls, and processing options associated with each DataPrep
dialog box

¢ Built-in shortcut keys available in DataPrep

The Help system documents all DataPrep’s functions and includes material not contained in this
manual. It is your best source for detailed information about specific DataPrep functions.
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5.3 Running Test Files

Included in both the Windows-based and mainframe installation
software are test files, which will verify that you have installed the / : \

software correctly, and will illustrate how DataPrep works. ) )
File Locations

. . . Here, and throughout this
For Windows-based DataPrep, the following test files are located manual, instructions for

in the Samples folder (C:\Nslds-v3\Samples, assuming you chose copying or moving files

the default directory paths at installation): presuppose that you
installed DataPrep’s work
folders in the following

e Two Database Extract files (extract-fail.ff and extract-pass.ff) default locations:
¢ A Threshold, Error Code and Field Code (TEF) file (TEF.ff) '
¢ A Load Process Error file (loaderr.ff). e Samples Folder—C:\
¢ An Error Submittal Notification Summary file (shsntfop.ff) Nslds-v3\Samples
* Backup Folder—C:\
DataPrep\Backup
A;F;\de;s ENuntentsul‘C\NSLDS-VZ\SamD\es‘ — — : ) Current Folder—C:\
| Deskiop ame ize | Type odifie:
EEL o, Bl g ety DataPrep\Current
Dédgaf] Bt ne e 2 * Extract Folder—C:\
S erens Horet, =0 o e o DataPrep\Extract
=l B o "N ire B 17 ® Loan Folder—C:\
S i B e iy DataPrep\Loan
-1 Das ] shsntfop.tf KB FFFile 6/8/33 11:15 M
{2 Hpfonts TEF ff T9KE  FF File B/29/99 1.56 FM
L lam .
1 ¥ Demen: If you chose different folder
o locations during installation
éi@?ﬁﬁ?”ﬁ (Section 5.1.1) or moved
Recycled
S these folders after
vt installation (Section 5.2.1),
LA you will need to adjust
Orlinlib on ‘| sgntsen" (L: .
ggﬁ,am,r ‘.imgf;[ﬁ] accordingly as you copy
'ublic: on lsgrtsery2' [P .
2 Techares o larion (1 files, then test and use
3 oo DataPrep.
{81 Scheduled Tasks
% Hetwork
- FRecycle Bin
12 object(s) [109KE [Disk fies space: 5E2ME]

Figure 5-24, Test Files Installed in C:\Nslds-v3\Samples

For mainframes, the Running Test Files JCL is in Appendix G; it was unloaded when you
installed DataPrep.
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5.3.1 Successful Extract Validation
Extract Validation

First, test Extract Validation using the sample Database Extract
file. To test Extract Validation on DataPrep for Windows, follow
these steps:

1. Use Windows Explorer or My Computer to copy the good
Database Extract file (extract-pass.ff) from the Samples folder
to the Extract folder (C:\DataPrep\Extract) and rename it
extract.ff. DataPrep will only validate files called extract.ff.

File Edit ‘iew Favoites Tools Help

i Back » = - |@Sealch |%FOIders ®|‘ g x @"

1ol

= Iy Metwork Places
=1 clj4e00

H ty Computer
SEEE
a

" |

Address ID C:ADataPrep j 6)50
Folders X o bl = Name ¢ | S\ze| Type | Modified |
-] Personal | I'D - (1 Backup File: Folder 10/18/200611:43 AM
(2] posifivecoach i (] Curert File: Falder 10/18/200611:43 AM
03 Secuiy DataPrep (] Estract File Folder 10/18/2005 11:51 AM
-] dinsg CLoan File: Folder 10/18/2006 11:44 AM
_]{_:]_J‘ My Computer Select an item to view its description
@4 3% Floppy (4] Ses s
EI(EI Local Disk (C:] 1| MyDocuments
I 1 Borland

‘4 object(z] [Disk free space: 23.7 GB) |D bytes ‘@ My Camputer

4

Figure 5-25, C:\DataPrep Folder with Extract and Current Folders

2. From the DataPrep Main Menu, click Extract Validation.

VAN

Copying Test Files

Before you test DataPrep,
you must copy two Database
Extract files from the
Samples folder (C:\Nslds-v3\
Samples) to the Extract
folder (C:\DataPrep\
Extracts):

1. Afile that should pass
Extract Validation
(extract-pass.ff)

2. Afile that should fail
Extract Validation
(extract-fail.ff)

Be sure to copy (copy and
paste) these two files rather
than move (cut and paste)
them from one folder to the
other, so backup copies
remain in the Samples folder
if you need them later.

Use Windows Explorer or
My Computer to copy these
files. For more information
about copying or renaming
files, refer to the online Help
for Windows.
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& NSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu i [m] ]

Fil= Edit Report Ophions  Sindow  Help

Extract Validation

Log Report

Loan Detail Report

US Department Of Education File Transfer

File Backup

January 2004
NSLDS Customer Service
- Exit
1-800-999-8219

Figure 5-26, DataPrep Main Menu with Extract Validation Selected

3. The Extract Validation dialog box appears.

NS5LDS Federal Perkins DataPrep - Extract Yalidation
~Input
Extract  C:\DataPrep\Extractiextract.ff 1999-01-21
TEF: C\DataPrep\Currentitef.ff 1999-06-03 <
~ Qutput
Submittal: C:\DataPrep\Currentisubmit.ff 1999-06-09 4
Error: CA\DataPrep\Current\extrerr.ff 1999-06-09 =‘ﬂ,=r
Log: CA\DataPrep\Currentiextrlog.ff 1999-06-09 -
RBun | Stop | Exit | Help |

Figure 5-27, Extract Validation Dialog Box

4. Check that the Input directory paths point to the folders where the Extract and TEF files are
located and click Run. The Extract Validation Process dialog box displays the Extract
Validation Log Report containing a message telling you that Extract Validation was
completed successfully.
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b NSLDS Federal Perkins D o s |

Number Of Extract Records to Process: bl

NSLDS Federal Perkins DataPrep wersion/release W3.R1

Validation Processing Started at 13:09:03 10/158/2006
#*& Successful Completion *+*

Your Extract File was processed successfully. Please do a
reasonability check comparing this Log with logs from prior
runs. If the number of records extracted and the amounts are
reasonable, send the Submittal File to N3LD3. If not, review
your Extract File, make any corrections needed and rerun
Extract Walidation.

nooooLoo
063071993

ORIGINAL SCHOOL
EXTEACT DATE

FILE FECORD COUNTS:
EXTRACT DETAIL RECORDS
PAST PERIOD CHANGE FECORDS

J| |

nn
o
)

Processing Status

Close

Help |

Figure 5-28, Extract Validation Process Dialog Box

If you get any other message, or if Extract Validation did not run, check the following:

¢  When you copied the file originally called extract-pass.ff to the Extract folder, you renamed

it extract.ff.

e There was a valid TEF file in your Current folder.

e The Extract Validation dialog box showed the correct directory path for the extract.ff file.

If you get a message that the Database Extract file was processed successfully, click Close to

return to the DataPrep Main Menu.
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Extract Validation Log Report
If you wish to redisplay or print the test Extract Validation Log report, do the following:

1. From the DataPrep Main Menu, click Log Report. The Log Report dialog box appears.

M5LDS Federal Perking D ataPrep - Log Report
Log Files Date
C:ADataPre pA\Currentiextrlog.ff 1999-10-2h

1 | ]|
Yiew, | Yiewer BErint | Exit | Help |

Figure 5-29, Log Report Dialog Box

2. Select the Extract Validation Log file (C:\DataPrep\ Current\extrlog.ff) in the Log Files

list by clicking on it, and then click View. Your default viewer displays the Extract
Validation Log report.

EE UTAD - Repoit Print Preview

[-[5]x]
- Report Previ
NSLDS Federal Perkins DacaPrep version/release UZ.R1 | [To0% =]

Validation Processing Started at 12:19:40  10/Z6/1339

*** Suecessful Completion *+%

ORIGINAL SCHOOL = oooooloo
EXTRACT DATE = 06/30/1998

FILE RECORD COUNTS:
EXTRACT DETAIL RECORDS = 50
PAST PERIOD CHANGE RECORDS = 0

DATE/NUMERIC ERRORS = 0 o.oo%

IDENTIFIER ERRORS = z 400

HEU IDENTIFIER ERRORS = o oloos

TOTALS FOR OPEN LOANS Print.
NUMEER OF OPEN LOANS - 20
AMOUNT OF LOAN = 31.922 Euit
AMOUNT OF CANCELLATION = [ Al
OUTSTANDING PRINCIPAL BALENCE = 25,882

Validsrion Processing Ended s 12:19:42  L0,26/1999 Ll ek

Toval Processing Time: 00 Hours 00 Minutes 02 Seconds

sl | _'ILI
Figure 5-30, Sample Log Report

When the Log report displays successfully, click Exit twice to return to the DataPrep Main
Menu.
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Extract Error Reports

You are now ready to produce test Extract Error reports. To do so, follow these steps:

1. From the DataPrep Main Menu, click Error Report. The Error Report dialog box appears.

M5LDS Federal Perking DataPrep - Error Report
~ Error Source Report Type
& Extract Validation & Summary
" Load Processing ' Detail
Error Files Date
C:ADataPrep\Currentiextrerr.ff 1999-10-26
| | i
Selection Criteria Variable Value
IAII Records j
Sort Sequence [within school]
IDescending by Count j
Report File: C:\DATAPREP\CURRENT\EXTRERR-SUMRPT-COUNT.FF 4=
Generate | Yiewer | Print | Delete | Exit | Help | A

Figure 5-31, Error Report Dialog Box
2. Select Extract Validation as the Error Source.
3. Select Summary as the Report Type.

4. Select the error file listed in the Error Files list (C:\DataPrep\
Current\extrerr.ff).

5. Click Generate. The Summary Error Report dialog box
displays a Status message saying, “The Error Summary Report
has been generated.”

Htj HS5LDS Federal Perkins DataPrep - Generate Notification Rpt

~Options

Input: CADataPrep\Currentishsntfop.ff

Output: CADataPrep\Current\shsntfop-rpt.ff

~ Status

THE ERROR SUBMITTAL SUMMARY NOTIFICATION REPORT HAS BEEN GENERATED!

Yiew | Help |

Selecting Files for Reports
For DataPrep to create an
Extract Error report (or any
other report), you must
select the individual file from
which you want to generate
the report. Select a file from
the Error Files list by clicking
on it. Files that have been
selected will appear
highlighted on your monitor
screen.

6. Click View. Your default viewer displays the Summary Extract Error report.
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B UTAD - Report Print Preview [_[5]x]

~Repott
REPORT ID: EDSOOL U. $. DEPARTMENT OF EDUCATION DATE: 10728/1995 a | [1p0% o]
PAGE NO: 1 HATTONAL STUDENT LOAN DATA SYSTEM (WSLDS) TINE:  14:41:57 i

EXTRACT VALIDATION SUMMARY ERROR REPORT
Report Parameters: Provider Code: D0DO0010D EXTRACT DATE: 08/30/195% Zorc frder: Descending by Commt
% or Field Erzer
Count Total Code Code Fisld Name Brror Message

1 80,0 22l 1léd Scudemt Focial Security Number Invalid $rudent $ocial Security Number
5000 223 1127 Student First Name Field must be left-justifie

s0
Becords with Errors 2 4008

End of NSLDS Summary Error Report

] ] _'llI
Figure 5-32, Summary Extract Error Report

If this report appears, you have successfully generated the Extract Validation Summary Error
Report.

To create an Extract Validation Detail Report, follow the same steps as outlined above except in
Step 3 change “Select Summary as the Report Type” to “Select Detail as the Report Type.”

Now that you have verified that you installed DataPrep successfully, and have generated Extract
Error reports, you should strengthen your familiarity with DataPrep by returning to the DataPrep
Main Menu and running error reports using different sort criteria and different viewers. Then
look over the reports to get a good idea of what they are like. You can also check Chapters 10
and 12 for more information about reports.
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5.3.2 Unsuccessful Validation

Now you are ready to run the second test and see what happens when a Database Extract file
contains too many errors. To do so, follow these steps:

1. Rename the extract.ff file in the Extract folder extract-pass.ff.

2. Copy the file named extract-fail.ff from the Samples folder (C:\Nslds-v3\Samples) to the

Extract folder and rename it extract.ff.

B Exploring - C:\DataPrep\Extract
Fle Edt View Iools Help

[_[5]x]

{1 _Databases

-~ My Documents
-0 Nsldsv2
-1 Old DataPrep
- Program Files
- Psforts
T Recycled

Temp
£ web
{1 webshare
£ windows
& 0
2 Diive_f on'lsgrisery?' [F)
52 Oniinib on lsgriserv2 (L)
52 Frogram on sgntserv2 N.)
52 Public on lsgtserv2' IF:)
52 Teohdoss on Tsgriserv2' [T:)
52 A_doco on lsgntsenl' )
& Control Panel
(&) Printers
{51 Scheduled Tasks

Network
Recycle Bin

All Folders Contents of 'CADataPrepExract
[ Desktop Name | Size | Type [ Modiied |
B Computer extract ff 15KB  FF File £/3/39 1:33PM
9 3% Floppy (A1) estract-pass.ff 16KB  FF File 6/9/23 1:40 PM
= Hard diive ()
{0 _Administration

1 obiect(s) selected [i43ke

Figure 5-33, Extract Folder

3. From the DataPrep Main Menu, click Extract Validation. The Extract Validation dialog box

dappears.
x|
~Input
Extract  C:A\DataPrep\Extractiextract.ff 1999-06-09 4~
TEF: C:\DataPrep\Currentitef.ff 2004-01-11 &
~ Output
Submittal: C:\DataPrep\Currentisubmit.ff +
Error; C:\DataPrep\Currentiextrerr.ff 4
Log: C:\DataPrep\Currentiextrlog.ff 4
Stop | Exit | Help |

Figure 5-34, Extract Validation Dialog Box
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4. Check that the Input directory paths point to the folders where the Extract and TEF files are
located and click Run. The Extract Validation Process dialog box displays the Extract
Validation Log Report containing a message informing you, “The percentage of domain
errors exceeds the allowable tolerances. Therefore, no Submittal File has been created.”

(Figure 5-35)

i NSLDS Federal Per

=101 x|

Number Of Extract Records to Process: 51

NSLDS Federal Perkins Datalrep wersion/release W3,R1

Validation Processing Started at 13:26:19 l0/18/20068
#**% Exceeds Threshold Tolerance **%*

The percentage of dowmain errors exceeds the allowable
tolerances. Therefore, no Submittal File has been created.
Y¥ou may use the Loan Detail Error Report to help determine
the cause., Please correct your database, create a new
Extract file, and rerun the Extract ¥alidation process.
Befer to the Perkins DPI for help in identifying the
possible cause of the problem.

ORIGINAL SCHOOL = 00111100
EXTEACT DATE = 06/30/1993
FILE FECOED COUNTI:

EXTRACT DETAIL EECORDS = 50

Jl |

’rF‘mcessing Status

Close Help |

Figure 5-35, Extract Validation Unsuccessful

If this message appears, return to the DataPrep Main Menu and run the Extract Error reports
using the directions in the previous subsection. You may also want to print the Extract Validation

Log Report as explained in a previous subsection.

If you want to know more about reports, use the instructions in Chapter 9 to generate detailed
Extract Error reports with different sort criteria, then view them in the different viewers available

in DataPrep (Section 5.2.2).

5.3.3 Test Load Process Error Report

Now you are ready to generate a sample L.oad Process Error report.
Before you can do so, you must import the sample Load Process

Error file into the Current folder.

@

Mainframe Testing

For testing the Load Process
Error Report function for
mainframes, refer to
Appendix G.

June 1, 2012
68

Version 6.0




Perkins Data Provider Instructions Installation, Utilities, and Testing

You could use Windows Explorer or My Computer to copy these files, but instead we will use
DataPrep’s File Transfer function as a way of introducing you to that useful capability.

Import the Load Process Error File

1. From the DataPrep Main Menu, click File Transfer. The File Transfer dialog box appears.

M5LDS Federal Perking D ataPrep - File Transfer
—Action
& import Thresholds, Error Codes and Field Codes File:

" Import Load Processing Error File

" Import Loan Detail File
" Import Error Submittal Summary Notification File
" Export Submittal File

~NSLDS File

Input: I Browse |"|r'

DataPrep File

Output: IC:\.Data Prep\Current{ TEF.ff Browse |‘=nU='

HMove Lopy, | Exit | Help |

Figure 5-36, Default File Transfer Dialog Box

2. Select Import Load Processing Error File as the Action. DataPrep will change the default
DataPrep File Output to C:\DataPrep\Current\loaderr.ff (Figure 5 -37).

MN5LD5S Federal Perking DataPrep - File Transfer
~Action
" Import Thresholds, Error Codes and Field Codes File

& Import Load Processing Error File

 Import Loan Detail File
" Import Error Submittal Summary Notification File
" Export Submittal File

~MNSLDS File

Input: I Browse |"|r'

DataPrep File

Output: IC:\Data Prep\Currentiloaderr.ff Browse |‘="u='

HMove | Lipy, | Exit | Help |

Figure 5-37, Initial File Transfer Dialog Box for Load Process Error File

3. Press the Browse button to the right of the NSLDS File Input box to display the Select
NSLDS File dialog box.
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4. Set the Look in option to Samples (C:\Nslds-v3\Samples) and
the Files of type option to Load Process Error Files (loaderr*.*)
or to All Files (*.*).

Select NSLDS File

Look in: I {3 Samples j gl
loaderr.ff

File name: IIl:uaderr.ff Open I
== MU= | ad E rror Files [loader™ ) Cancel |

Figure 5-38, Select NSLDS File Dialog Box for Load Process Error File

®

Browsing for Files

When you browse for files,
make sure that the Files of
type box is set to the file
type you seek or to All Files

(*7).

5. Select the Load Process Error file (loaderr.ff) and click Open to return to the File Transfer

dialog box.

6. Check that the directory path in the DataPrep File Output box appears as it does in Figure 5

-39 and click Copy.

{NSLDS Federal P x|

—Action
# Import Thresholds, Error Codes and Field Codes File

Import Load Processing Error File
Import Loan Detail File
Import Error Submittal Summary Notification File

-
PN
("
" Export Submittal File

~MNSLDS File

Input: IC:\NSLDS—F‘EFlKINS—VZi\Samples'-,luaderr.ﬂ

DataPrep File

Output: |C ‘\DataPrep\CurrentiTEF.ff

Browse H’

Move Copy | Exit | Help |

Figure 5-39, Final File Transfer Dialog Box for Load Process Error File

7. If the copy is successful, DataPrep displays the following message:

June 1, 2012
70

Version 6.0




Perkins Data Provider Instructions Installation, Utilities, and Testing

x|

File succesziully imported inta D ataFrep directony.

If you have successfully run Extract Validation, there is already a current TEF file in your
Current folder (C:\DataPrep\Current). If there is not a TEF file in your Current folder, you
should use DataPrep’s File Transfer utility to copy it there from the Samples folder now.

Generate the Load Process Error Report

After you’ve successfully imported the Load Process Error file, you are ready to generate a Load
Process Error report. To do so, follow these steps:

1. From the DataPrep Main Menu, click Error Report. The Error Report dialog box appears.

M5LDS Federal Perking DataPrep - Error Report
~Error Source - Heport Type
" Extract Validation & Summary
d ' Detail
Error Files Date
C:\DataPrep\Currentiloaderr.ff 1999-06-09
| | i
Selection Criteria Variable Value
IAII Records j
Sort Sequence [within school]
IDescending by Count j
Report File: -
Generate | Yiewr | Yiewer | Brint | Delete | Exit | Help |

Figure 5-40, Error Report Dialog Box for Load Process Error Report

2. Select the Error Source, Report Type, Selection Criteria, and Sort Sequence options shown in
Figure 5 —40.

3. Highlight the Load Process Error file (C:\DataPrep\Current\ loaderr.ff).

4. Click Generate. The Summary Error Report dialog box displays a Status message saying,
“The Error Summary Report has been generated.”
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5LDS5 Federal Perkins DataPrep - Summary Error Report

-Options
Source: LOAD
Input: C:\DataPrep\Currenfiloaderr.ff
Sort: COUNT
OQutput:  CADataPrep\Currentiloaderr-sumrpt-COUNT.ff
- Status
THE ERROR SUMMARY REPORT HAS BEEN GENERATED!

View | Help |

5. Click View. The default viewer displays the Load Process

B UTAD - Report Print Preview

Error report.

r Report
DATE: 10/26/1999

DEPARTHENT OF EDUCATION
TIME: 17:55:43

U s
HATIONAL STUDENT LOAN DATA SYSTEM (NSLDS)

BEPORT ID: EDSOOL
PAGE NO: 1

LOAD PROCESS SUMMARY ERROR REPORT

SUBMITTAL DATE: D6/15/1993 escending by Count

Beport Par:

Error Messame

Student S5
Invalid Cods

] L]

Bl

.

Figure 5-41, Test Load Process Error Report

After looking over the report, try to generate other Load Process Error reports; including detail
reports with different sort options. Refer to Section 10.2 for more information about generating

error reports.
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5.3.4 Test Error Submittal Notification Report
Import the Error Submittal Summary Notification File

Now you are ready to generate a sample Error Submittal
Notification report. First, you may use DataPrep’s File Transfer
function to import the sample Error Submittal Notification file into
the Current folder. Alternatively, you may use Explorer or My
Computer to move files from one folder to another.

1. From the DataPrep Main Menu, click File Transfer. The File
Transfer dialog box appears.

2. Select Import Error Submittal Summary Notification File as the
Action.

M5LDS Federal Perking D ataPrep - File Transfer
—Action
" Import Thresholds, Error Codes and Field Codes File

" Import Load Processing Error File

" Import Loan Detail File
% Import Error Submittal Summary Notification File
" Export Submittal File

—~NSLDS File

Input: || Browse |"|r'

DataPrep File

Output: IC:\.Data Prep\Currentishsntfop.ff Browse |‘="u='

HMove Copy, | Exit | Help |

@

Reports
Creating reports is a three-
step process:

1. Copy the file containing
data for the report into
the Current folder (C:\
DataPrep\Current).

2. Generate the report.

3. View the report.

Figure 5-42, Initial File Transfer Dialog Box for Importing Error Submittal Summary

Notification File

3. Press the Browse button to the right of the NSLDS File Input box to display the Select

NSLDS File dialog box.

4. Set the Look in option to Samples (C:\Nslds-v3\Samples) and the Files of type option to

Submittal Notification Files (shsntfop*.*) or to All Files (*.*).
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SelectNSLDSFle |
Lookin: | 23 Samples =l =i
shantfop. ff

File name: Im Open I
Files of type: ISuI:umittaI Matification Files [shentfop. ) j Cancel |

Figure 5-43, Select NSLDS File Dialog Box for Submittal Notification Files

5. Select the Submittal Notification File (shsntfop.ff) and click Open to return to the File
Transfer dialog box.

6. Check that the directory path in the DataPrep File Output box appears as it does in Figure 5
—44 and click Copy.

INSLDS Federal Perki x|

~Action
" Import Thresholds, Error Codes and Field Codes File

T Import Load Processing Error File

C Import Loan Detail File

@ |mport Error Submittal Summary Notification File
" Export Submittal File

~NSLD3 File

Input: IC:\NSLDS—PERKINS—V3'-,Samp|es'||,shsntfup.ﬂ

DataPrep File

Output: IC:'-,D ataPrep\Currentishsntfop.ff Browse |‘="1F'

Move

Copy | Exit | Help |

Figure 5-44, Final File Transfer Dialog Box for Importing Error Submittal Summary
Notification File
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7. If the copy is successful, DataPrep displays the following message:

x|

File succeszfully imported into D ataPrep directory.

Generate the Error Submittal Summary Notification Report

Now you are ready to generate the Error Submittal Summary Notification report. To do so,
follow these steps:

1. On the Report menu of the DataPrep Main Menu, click Notification. The Notification Report
dialog box appears.

MN5LD5 Federal Perking DataPrep - Hotification Report

Error Submittal Summary Notification Files Date
C:\DataPrep\Currentishsntfop.ff 1999-06-08
4| | ]
Report File: -
Generate Yiew | Yiewer | Brint | Delete Exit | Help |

Figure 5-45, Notification Report Dialog Box

2. Select the Error Submittal Summary Notification file (C:\DataPrep\Current\shsntfop.ff)
and click Generate. The Generate Notification Rpt dialog box displays a Status message
saying, “The Error Submittal Summary Notification Report has been generated!”

H N5LD5S Federal Perking DataPrep - Generate Motification Rpt

~ Options

Input: C:ADataPrep\Currentishsntfop.ff

Output: C:ADataPrep\Currentishsntfop-rpt.ff

~ Status

THE ERROR SUBMITTAL SUMMARY NOTIFICATION REPORT HAS BEEN GENERATED!

View Help |

3. To view the report, click View. Your default viewer displays the report.
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B UTAD - Report Print Preview [_[5]x]
| Report
| [rooz=
REPORT ID: EDS0O7 s :

u. DEPARTMENT OF EDUCATION DATE: 10/26/1999
PAGE NO: 1 HATIONAL STUDENT LOAN DATA SYSTEM (NSLDE) TINE: 18:00:11

ERROR SUBMITTAL SUMMARY NOTIFICATION REPORT

Submittal Provider ID: 12345601 Process Date: 06/08/1999

Provider Code: 00010000 Submictal Date: 06/01/1393 Last Update Date: 05/ZE/L339 Received Date: 06/01/1333 Page
Error Messawes: DDl-Scheduls not set SLDS .
DL4-WAN ID is 13

Provider Code: 00010100 Subuiccal Date: D6/01/199% Last Undate Date: 05¢25/1999 Received Date: D6/01/1999
Error Messages: 003-Invalid header record received.

ovider Code: 00010200 Submictal Date: 06/0L/1393 Last Undate Date: 0S/Z§/1399 Received Date: 06/01/1393
= s: 004-Schedule for this extract dats has been flagged =

© 00010300 Subuis

mitcal Date: 06/01/139% ast Tndar
027-A submittal wi far repo

1 Received Date: DE/01/1853
v reporting data to NSLDS ha:

Toval Humber of Schools Sumarized: 4

End of NSLDS Brror Submittal Sumuary Notification Report

sl | _'llI
Figure 5-46, Error Submittal Summary Notification Report

5.4 Deleting Test Files

Before you start using DataPrep to process live data, you should
delete from DataPrep’s working folders (C:\DataPrep and its
folders) all the sample files you used and reports you created while
testing DataPrep. You can use either Windows Explorer or
DataPrep’s File Backup function (Section 5.2.4) to delete them. To
delete test files using DataPrep, follow these steps:

1. From the DataPrep Main Menu, click File Backup. The File
Backup dialog box appears. Its Current Files list shows all the
files in your Current, Extract, and Loan folders except sort and
selection files.

VAN

Delete All Sample Files
Once you are finished testing
DataPrep, you should delete
from DataPrep’s working
folders (C:\DataPrep and its
folders) all the sample files
you used and reports you
created during testing. That
way, you won’t confuse them
with real data once you begin
processing your institution’s
Database Extract file.

Do not delete TEF File nor

the sort and selection files
(that is, files with .srt, *.sel,
and *.var type).

Leave the TEF file (TEF.ff)
as well as the sort and
selection files in the Current
folder (C:\DataPrep\Current)
because you will need them
to process your first live
Submittal file.

And Remember

You may need the sample
files for later testing or
diagnostic purposes, so
make sure that you have
copies of them in the
Samples folder (C:\Nslds-v3\
Samples). If necessary, copy
sample files back from the
working folders to the
Samples folder before
deleting them from the
working folders.
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§g# NSLDS Federal Perkins DataPrep - File Backup

Current Files Date
CADataPrep\Extractiextract-pass.ff 1999-06-09
C:ADataPre p\Extractiextract.ff 1999-06-09
C:ADataPrep\Current\TEF.ff 1999-06-29
C:ADataPrep\Currentyextrerr.ff 1999-09-01
C:ADataPrep\Currentiextrlog.ff 1999-09-01
C:ADataPrep\Currentiloaderr-sumrpt-COUNT.ff 1999-08-25
C:ADataPrep\Currentiloaderr.ff 1999-06-09
C:ADataPrep\Currentyshsntfop.ff 1999-06-08
C:ADataPre p\Currentysubmit.ff 1999-09-01
< | 2
Backup Folders

New Move Copy. | List: | Exit | Help |

Figure 5—47, File Backup Dialog Box

2. Click New. The New Backup File Folder dialog box appears with a default New Folder
name.

N5SLDS Federal Perking DataPrep - New Backup File Folder
Directory:  C:\DataPrep\Backup}

New Folder: |y1 999m08 E

[1].4 | Cancel

Help |

Figure 5—48, New Backup File Folder Dialog Box

3. Click OK. A new backup folder appears in the Backup Folders list of the File Backup dialog
box.
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§g# NSLDS Federal Perkins DataPrep - File Backup

Current Files Date
C:ADataPrep\Extract EXTRACT-rpt-ALLREC-NOSORT.ff 1999-10-03 =
C:ADataPre p\Extractiextract-dom ain.ff 1999-06-22
C:ADataPrep\Extract\extract-fail .ff 1999-06-09
C:ADataPre p\Extractiextract.ff 1999-06-09
C:\DataPrep\CurrentiLOANDTL-rpt-ALLREC-STD-SSN.ff 1999-10-04
C:ADataPrep\Current\TEF.ff 1999-06-29
C:ADataPrep\Currentiextrerr-sumrpt-COUNT.ff 1999-10-01
C:ADataPrep\Currentiextrerr.ff 1999-10-01 —
C:ADataPrep\Currentiextrlog.ff 1999-10-01
C:ADataPrep\Currentiloaderr-sumrpt-COUNT.ff 1999-10-04
CI:'||.DataPrep\Currenﬁloaden.ﬂ | 1999-06-09 ~
4 3
Backup Folders

C:ADataPrep\Backuply1999m0%

New | Move Copy. | List: | Exit | Help |

Figure 549, File Backup Dialog Box

4. Select both the backup folder and all the files listed in the Current Files list except for the
TEF file (TEF.ff). Then click Move, and DataPrep will move all the files you selected to the
new backup folder.

5. Click List to display the List Backup Files dialog box with a list of all the files in the backup
folder.

MSLDS Federal Perking DataPrep - List Backup Files

C:ADataPrep\Backuply1999m09y
Backup Files Date
EXTRACT-rpt-ALLREC-NOSORT.fi 1999-10-03: ~
LOANDTL-rpt-ALLREC-STD-SSN.ff 1999-10-04
extract-domain.ff 1999-06-22
extract-fail.ff 1999-06-09
extract.ff 1999-06-09
extrerr-sumrpt-COUNT.ff 1999-10-01
extrerr.ff 1999-10-01 —
extrlog.ff 1999-10-01
loaderr-sumrpt-COUNT.ff 1999-10-04
loaderr.ff 1999-06-09 ~
1| | 3

Velete Exit | Help |

Figure 5-50, List Backup Files Dialog Box

6. Highlight all of the files in the Backup Files list, and then click Delete to delete them from
the backup folder.

7. Click Delete again to delete the backup folder.
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You are now ready to begin using DataPrep to process your real
data. If you have any problems, remember to call the CSC at 800-
999-8219.

5.5 Sample Files z/OS LE Version 3.1

The JCL for mainframes (IBM or fully compatible CPU) running
z/OS LE Version 3.1 or higher performs the Extract Validation
Process and error file generation. Appendix G contains the JCL for
these functions. It can be referenced from the library created with
JCLLIB as part of the name. The library member name is
PRBB1000.

VAN

Problems?

If you have any problems with
installation or testing, call the
CSC at 800-999-8219
between the hours of 8 a.m.
and 8 p.m. Eastern Time,
Monday through Friday
excluding Federal holidays.

The JCL references a sample Database Extract file containing 50 student/loan records of which 2
are in error. This should be reported in the Extract Validation Log report, the Detail Extract Error

Report, and the Summary Extract Error Report.

A second sample Database Extract file contains 100 student/loan records. Eight are in error,
which causes the file to exceed the ED-established error threshold. When you run this sample
file, no Submittal file should be created. To use the second sample, you must change the JCL to

reference the sample extract containing DBEXTERR as part of the name.

The JCL also references a sample Load Process Error file containing 36 student/loan records for
3 different schools, all in one Database Extract file. School 002021 has 11 errors, school 003554
has 7 errors, and school 004920 has 2 errors. This should be reported in the Detail Error Report

and the Summary Error Report.
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Chapter 6: The Database Extract File

The first step in the NSLDS update process is for you to create a
Database Extract file that accurately reflects the contents of your
school’s database(s) at the time of the extract. The Database
Extract file you create must follow the standards defined by this
chapter and the record layouts in the Federal Perkins Loans Data
Dictionary (Appendix A). Remember that the Database Extract file
must be named extract.ff for DataPrep to work properly.

DataPrep does not create a Database Extract file, so you are
responsible for determining how to create the file from your
school’s records or database(s). The Database Extract file you
create is subject to audit by ED.

VAN

School Requirements
You must create a Database
Extract file once a month
and no more than 14 days
prior to the load date
scheduled by NSLDS. The
file must be an exact
reflection of your database
and should not be edited or
changed. The Database
Extract file is fully auditable,

field by field, to your
database.

6.1 Business Rules

As a data provider, you must observe these business rules:

Report all Federal Perkins loans that were open or closed on or after October 1, 1989. An edit
will reject any loan closed before October 1, 1989. You can prevent unnecessary rejects by
not extracting such loans.

Do not report closed loans already reported and successfully loaded into the NSLDS
database. For example, suppose a borrower makes the final payment on a loan in March
1999. You report the loan as paid in full (PF) with your April submittal; the record contains
no errors and updates NSLDS. Because the loan was loaded into the NSLDS database, you
should not extract this loan record again when you create future Database Extract files. If an
error was made in closing the loan and you need to reopen it, add the loan to your next
Database Extract file with the new information. If the loan record passes all edits, NSLDS
will load it and update the loan accordingly.

Continue to report loans you assign to ED until you receive notice that the loan has been
accepted by ED. Once you receive such notice, do not report the loan.

Report new loans or updates to existing loans monthly on a schedule established by NSLDS.
The data you report must be current and not extracted earlier than shown on your established
reporting schedule (that is, no more than 14 days before the scheduled load date).

Create Database Extract files that meet the detailed specifications contained in Appendix A.
You are responsible for coding and testing your software as needed to properly format the
Database Extract file.

If you report a loan with an open status, it must have a positive Outstanding Principal
Balance. If the loan has a balance of less than $1, but not zero, you should report the
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Outstanding Principal Balance as $1. If the loan is being maintained in an open status
because of a negative balance on the account (that is, a credit balance), you should also report
a balance of $1 until the loan is closed.

e The Date of Outstanding Principal Balance reflects the date of the most recent change in the
principal balance. The Outstanding Principal Balance may change due to a disbursement,
loan payment, or cancellation. Since you submit all loans in your database every month, the
requirement to update Outstanding Principal Balance on a quarterly basis is eliminated.
Instead, you must update the dollar amount and the date of the Outstanding Principal Balance
using the current remaining amount and the date of the most recent change in Outstanding
Principal Balance. If you have been reporting the last day of the month as the Date of
Outstanding Principal Balance regardless of when the balance actually changed, you must
modify your extract procedure to provide the actual date when the balance changed.

6.2 Record Types
The Database Extract file contains three types of records:

1. Header Record
2. Detail Records
3. Past Period Change Records

The Database Extract file must not have a Trailer record, as DataPrep will create a Trailer record
during the Validation process.
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6.2.1 Header Record

The Header record is for identification and tracking purposes. It
contains your school code; the submittal, initial load, and submittal
receive dates; the software version and release number; and the
record type. The capital letter H must appear in position 48 of the
Header record as the record type.

6.2.2 Detail Records

The Database Extract file must contain a separate Detail record for
each loan record in your school’s database(s) that belongs to one of
the following categories:

¢ Loans that are currently open

e Loans that were closed on or after October 1, 1989, but not
successfully reported as closed to NSLDS

Individual Detail records must reflect the exact contents of your
database without editing or other changes.

Continue extracting and reporting loans to NSLDS until one of the
following occurs:

¢ The loan is closed and successfully reported to NSLDS with a
Closed loan status. If you report the loan to NSLDS but the
loan record is not accepted because of error conditions, you
must continue reporting the loan until it is accepted. Valid
closed loan status codes are listed in Table B-2 in Appendix B.

VAN

Version and Release
Number

DataPrep will automatically
insert its version and release
number in the Header
record, so you should leave
this field blank when creating
the Header record for your
Database Extract file.

@

Initial Population

If you are a data provider
submitting data to NSLDS
for the first time, that
submission is referred to as
the Initial Population. During
that submission, you must
report to NSLDS not only all
outstanding (open) loans,
but also any loans that have
been closed on or after
October 1, 1989.

®  Your school has assigned a loan to ED, received notice from ED that it has accepted the loan,
and you have successfully reported the loan to NSLDS (that is, contains no errors).

Once either of these events occurs, you should no longer extract that particular record when you

create your Database Extract file.

Let us look at an example. When a borrower makes the final payment on a Perkins loan, perform

the following actions:
1. Extract the record from your database.

2. Report the activity with a valid closed loan status code (see
Appendix B-2).
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3. Include the record in your next submission to NSLDS.

You should continue reporting this loan until it is accepted without
errors by NSLDS. Then your school should stop reporting on this
loan and no longer include it in future Database Extract files.

Loans that were nullified because they were incorrectly reported,
and loans that were awarded but the borrower did not go through
with them, should be reported with a Loan Status Code of CA
(Cancelled).

6.2.3 Past Period Change Records

PPC records enable you to correct reporting errors for events that
are stored in NSLDS as history, and therefore, cannot be corrected
by a Detail record. Use PPC records to:

1. Delete historical events that were reported in error (for
example, an event reported for the wrong borrower).

2. Correct historical events that cannot be adjusted simply by
updating current data fields (for example, a previously reported
loan status that should have been reported with another value at
the time it was originally reported).

PPC records can be added to the Database Extract file anywhere

after the Header record, so you can easily append them to the file
after extracting Detail records from your database.

6.3 File Standards

VAN

Loans Erroneously
Reported as Closed

If a loan was erroneously
reported as closed, you must
include this loan in your next
Database Extract file with
the correct loan status and
date.

VAN

Past Period Changes
When you develop a
process to extract records
from your school’s database,
be certain it includes the
ability to identify and create
PPC records in the
Database Extract file. PPC
records require the
previously reported event
date so that the specific
posting can be corrected.

Appendix C identifies which
attributes require this special
transaction for proper
correction.

Each record in the Database Extract file must be in a 300-byte layout without carriage returns
and line feeds between records. However, if you are a Windows user, you can leave carriage
return and line feed combinations in the Database Extract file because DataPrep will strip them

out before creating a Submittal file.

Database Extract files should be in the following formats:

¢ Fixed-Length EBCDIC for mainframes running z/OS LE Version 3.1 or higher

¢ ASCII for PCs running Windows
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You must combine all loan records you report on into a single
Database Extract file, even if you have loan data stored in multiple
databases or are reporting for several campuses or branches in the
same extract.

As you create Detail records for your Database Extract file, keep in
mind the following considerations:

¢ Once you create your Database Extract file, you must use the
DataPrep software to validate it for submittal to NSLDS. Use
the Extract Error report generated by DataPrep to correct any
errors in your database before the next time you create your
Database Extract file. Do not correct errors by editing or
otherwise altering the Database Extract file or any subsequent
files created by DataPrep.

¢ All data (including identifiers) must be reported until the
record containing that data passes all associated NSLDS edits.
Verify that a record has been loaded onto NSLDS by checking
the Load Process Error report for errors against that record.

¢ Because the Detail records in the Database Extract file concern
individual loans, you must report (and update) all information
at the loan level. This means, for example, that if you report on
three loans for the same student and the loans were first
reported with the wrong Date of Student’s Birth, you must
update the New Date of Student’s Birth on each of the three
loans. Updating the New Date of Student’s Birth on only one
loan will not update the erroneous date of birth on the other
two loan records.

Multiple Databases

All data must be combined
into a single Database
Extract file, even if you have
loan data stored in multiple
databases or are reporting
for several campuses or
branches in the same
extract.

Several Schools or
Branches

If you report for several
schools or branches, see
Section 4.7 for additional
information.
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6.4 Field Standards

The standards for populating the fields of your Database Extract
file are as follows:

e Character fields can contain letters, numbers, or blanks.

¢ Numeric fields must contain numbers only. Blanks, alpha, or
other characters will cause errors.

¢ Date fields must contain 8 digits, be valid dates, and appear in
the format CCYYMMDD (for example, 19990131 for January
31, 1999), where:

- CC = 2digits for the century
- YY 2 digits for the year

- MM 2 digits for the month
- DD 2 digits for the day

VAN

Negative Numbers

NSLDS does not handle
negative numbers. If the
outstanding balance on a
loan becomes negative (that
is, a credit balance), you
must report the balance as
$1 and keep the status open
until you can set the balance
to zero.

If you report the Amount of
Outstanding Principal
Balance as negative,
NSLDS will read it as a
positive value.

¢ A valid date is any acceptable calendar date. Invalid dates would be dates such as February
30, February 29 of a non-leap year, or September 31. The default value of 00000000 can be

used in certain specifically identified fields.

e NSLDS does not accept cents in amount fields. Dollar and cents amounts should be rounded

to the nearest dollar.

Appendix B contains a complete account of the various codes you will need to fill some fields in

the Database Extract file.

6.5 Updating Identifier Data

After NSLDS has successfully loaded data from your school for the first time, thus completing
the Initial Population, processing rules apply to any subsequent attempts to update or change the
data that were loaded. These rules are designed to maintain the integrity of the data in NSLDS.

There are two sets of rules governing changes to data in NSLDS. One governs changes to the
fields that contain loan identifier data; the other governs changes to the fields that contain non-

identifier data.
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6.5.1 Loan and Student Identifiers

Loan identifiers are the values contained in positions 1-47 of
Detail or PPC records. They uniquely identify a loan,
distinguishing it from the millions of other loans stored in NSLDS.
Although loan identifiers appear on both Detail and PPC records,
you must use a Detail record to change them.

A particularly important subset of loan identifiers is made up of
student identifiers, which uniquely identify a student just as loan
identifiers uniquely identify a loan.

Figure 6 —51 lists the fields that constitute the loan identifier
portion of a Detail record and which of them also serve as student
identifiers.

Field Position Type
Code for Original School 1-8 Loan Identifier
Student’s Social Security Number 9-17 Loan/Student Identifier
Date of Student’s Birth 18-25 Loan/Student Identifier
Student’s First Name 26-37 Loan/Student Identifier
Type of Loan/Other Aid 38-39 Loan Identifier
Date of First Disbursement 4047 Loan Identifier

Figure 6-51, Loan and Student Identifiers

Section 9.4.1 presents an overview of how NSLDS goes about
matching the identifiers for newly submitted loan records against
student and loan information already in the NSLDS database. The
Identifier Match Criteria used in that process are described in detail
by the entry for the Student’s Social Security Number field in the
Data Dictionary (Appendix A).

6.5.2 The Identifier Change Process

You must use the identifier change process to update loan
identifier data already loaded on NSLDS. Failure to follow this
process can create duplicate loan records that compromise the data
integrity of NSLDS and cause students to be denied Title IV aid to
which they are entitled.

Because the entire string of information contained in the identifier
fields is needed to singularly identify a loan, loan identifiers are

Loan Identifiers

Code for Original School
Student’s Social Security
Number

Date of Student’s Birth
Student’s First Name
Type of Loan/Other Aid
Date of First
Disbursement

Student Identifiers

Student’s Social Security
Number

Date of Student’s Birth
Student’s First Name

VAN

Identifier Change Process
Changing identifier
information without
submitting full sets of both
original loan identifiers and
new loan identifiers can
create duplicate loan records
that compromise the data of
NSLDS and cause students
to be denied Title IV aid to
which they are entitled.
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processed as a block. When you update one identifier, you must
reconfirm the values of the other identifiers. To this end, you must
supply a complete set of new identifiers.

To update identifiers, the Detail record must contain the identifier
values currently loaded on NSLDS in the original identifier fields
(positions 1-47). Then use the new identifier fields (positions 50—
96) on the same record to report changes. Whenever you update
one or more identifiers, you must fill in all the new identifier
fields, regardless of whether the values in them are new ones or
ones that you have been reporting all along.

The new loan identifier fields are:

New Code for Original School

New Student’s Social Security Number
New Date of Student’s Birth

New Student’s First Name

New Type of Loan

New Date of First Disbursement

Figure 6 —52 gives an example of how to update identifier
information on a loan that currently exists in the NSLDS database.

Assume that the following loan information currently exists on
the NSLDS database:

Code for Original School = 00876500

Student’s Social Security Number = 111223333
Date of Student’s Birth = 19600508

Student’s First Name = Robert

Type of Loan/Other Aid = NU

Date of First Disbursement = 19910903

e o o o o o

Then you discover that the Type of Loan/Other Aid code is
incorrect. To update the erroneous identifier, submit the data
exactly as shown above in positions 1-47 of the record and, at
the same time, also report the following values in positions 50—
96 of the record:

New Code for Original School = 00876500

New Student’s Social Security Number = 111223333
New Date of Student’s Birth = 19600508

New Student’s First Name = Robert

New Type of Loan/Other Aid = PU (only item changed)
New Date of First Disbursement = 19910903

e o o o o o

Note: Only the Type of Loan/Other Aid was changed. All other
values must be resubmitted as before.

Figure 6-52, How to Update Loan Identifier Data

Y

=

New Loan Identifiers

New Code for Original
School

New Student’'s Social
Security Number

New Date of Student's

Birth

New  Student's First
Name

New Type of Loan

New Date of First

Disbursement
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6.5.3 Updating Identifiers on Multiple Records

Remember that all information on NSLDS, including identifier information, must be updated at
the loan level. This means that your Database Extract file must contain a separate Detail record,
with full sets of old and new identifier data, for each loan record whose identifiers you want to
update. This is the case even if you are making the same change—typically a change to student
identifiers—to a number of loans.

After you submit the updated information to NSLDS, review the Load Process Error report to see
that all the Detail records containing the updates were loaded into NSLDS. If any records erred
out, correct and resubmit them with both the original loan identifiers and new loan identifiers
until they load successfully.

6.6 Updating Non-ldentifier Data

The process for updating loan identifier data is described in Section 6.5. A completely different
set of rules applies when you report new data in fields that are not part of the loan identifier.

To follow those rules, you must answer two questions:
1. Is the field you want to update one for which NSLDS keeps history?

2. If NSLDS keeps history for the field, are you trying to update the current value of the field or
an earlier historical value? (See Figure 6 —57 for the list of fields for which history is kept.)

Depending on how you answer these two questions, you face three possible scenarios:

1. History Is Not Kept for the Field—In this case, the new data should be captured by your
normal extract process and included in your regular submission as part of the Detail record
for that loan. You do not have to do anything special to report the new value to NSLDS. As
long as the new value passes all applicable edits, it will be loaded onto NSLDS.

2. History Is Kept for the Field, and You Are Updating the Current Value for That Field
—1In this case, the new data should be captured by your normal extract process and included
in your regular submission as part of the Detail record for that loan. You do not have to do
anything special to report the new value to NSLDS. As long as the new value passes all
applicable edits, it will be loaded onto NSLDS.

3. History Is Kept for the Field, and You Are Trying to Update a Historical Value for
That Field—In this case, create a PPC record to report the new data.
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6.6.1 What NSLDS Does
How NSLDS Creates History

When NSLDS updates a field for which history is not kept, the updated value becomes the
current value and the old current value is discarded by the system. When NSLDS updates a field
for which history is kept, the updated value becomes the current value and the old current value
becomes the historical value. As further updates occur, each current value becomes, in turn, a
historical value, and all the historical values are stored, in order, as history for that field.

Figure 6 -53 and Figure 6 —54 will help illustrate how history is created as part of the update
process.

In Figure 6 -53, the NSLDS database contains a record for Loan X that has been loaded into the
database but never updated. Each data element for the loan (A, B, C, and D) has the same value
it did when the loan was first loaded onto the database; those are the current values A1, B1, C1,
and D1.

The data provider then sends NSLDS a Submittal file that contains updates to two of the fields
for Loan X. Those updates are denoted by B2 and D2. The updates pass all the relevant edits and
are loaded onto the database. Because history is kept for field D but is not kept for field B, the
following occurs:

¢ The current value of field B is updated to B2, and the old current value B1 is discarded.

¢ The current value of field D is updated to D2, and the old current value is stored in history as
D1.
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Submittal File

Database Before Update

Database After Update

|LoanX|A1|BZ|Cl|D2|

| Loan X |A1 | B2 | C1 - Current Values

- History (Prior Event)

NSL - 1097

Figure 6-53, NSLDS Update (1 of 2)

In Figure 6 —54, the data provider sends another Submittal file to NSLDS. This time, the
Submittal file contains updates to fields A, C, and D. Those updates are denoted by A2, C2 and
D3. The updates pass all the relevant edits and are loaded onto the database. Because history is
kept for fields A and D but not for C, the following occurs:

¢ The current value of field A is updated to A2, and the old current value is stored in history as

Al.

¢ The current value of field C is updated to C2, and the old current value is discarded.

¢ The current value of field D is updated to D3, the old current value is stored in history as D2
(which is also part of the prior event), and the original current value is stored in history as

D1.

D1 is now strictly history and can only be changed by a PPC record.
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Submittal File | Loan X | A2 | B2 | c2 | D3 |

Database Before Update - Current Values

- History (Prior Event)

- Current Values

Database After Update

- History (Prior Event)

- History

NSL - 1098

Figure 6-54, NSLDS Update (2 of 2)

Events

The following events can be updated by a PPC record:

Cancellation
Deferment
Disbursement
Loan Status
School Servicer

An event is made up of a key, usually a date, and one or more
associated values. The key and values are linked together because
they give each other meaning. For example, a Date of Loan Status
is not meaningful without an accompanying Code for Loan Status.
Together they constitute a discrete event, Loan Status.

Notice in Figure 6 —53 and Figure 6 —54 that the event immediately pr
created the current value in a field for which history is kept is known as f
be updated either by a PPC record or by a Detail record, but only if the

Y

-~

Events

Events are made up of keys
and associated values. Keys
and values are treated as if
they were linked because
they give each other
meaning. For example, a
Date of Loan Status is not
meaningful ~ without  an
accompanying Code for
Loan Status. Together they
describe a discrete Loan
Status event.

Events can be classified as
current, prior, or history.

record is to delete the current value for the field and reinstate the value of-ereprror—vereoo—or

current value.
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How NSLDS Updates Current Events

Figure 6 —-55 shows what happens when you attempt to update a current event (key and values)
using a Detail record.

Case

When the Key (Usually Date)

When Value(s)

NSLDS Does This

1

Stays the same.

Changes to new value.

Updates the value associated with
the current event.

2 Changes to earlier date not before the date | Stays the same. Updates the date associated with
of the prior event. the current event.

3 Changes to a later date. Stays the same. Updates the date associated with

the current event.

4 Changes to a date before the date of the Stays the same. Returns a date sequence error and
prior event. does not update the record.

5 Changes to an earlier date, but one still Changes to new value. Updates the date and value fields
after the date of the prior event. associated with the current event.

6 Changes to the same date as the prior Stays the same. Deletes the current event, and the
event stored on NSLDS. prior event becomes the current

event. Updates with value.

7 Changes to the same date as the prior Changes to a new value. Deletes the current event, and the
event stored on NSLDS. prior event becomes the current

event. Updates with values.

8 Changes date to default value (zeros), Changes to default value (zeros Deletes the current event.
where there is no previous event in history, | for numeric field, blanks for
and the field being changed is not part of a | character field).
loan.

9 Changes date to default value (zeros), and | Changes to default value (zeros Returns a date sequence error and
there is a previous event in history. for numeric field, blanks for does not update the record.

character field).

10 | Changes date to default value (zeros), Changes to default value (zeros Returns an error and does not
where there is no previous event in history, | for numeric field, blanks for update the record. (Deletion of
and the record being changed is a loan or | character field). last loan or student status is not
student status event. allowed.)

11 | Changes to a later date. Changes to new value. Creates a new event on NSLDS,

which becomes the current value.
What had been the current event
now becomes prior event/history.

Figure 6-55, Updating a Current Event

Notice what happens if, as in Case 4, you attempt to change a current key (date) so it is earlier
than the key (date) of the prior event. This illustrates one of the two things you must keep in
mind when updating events, whether you are updating their current values or historical values:
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1. You cannot change the chronological order of events stored in history. That is, you cannot re-
date an event (for example, the event of which data element D2 in Figure 6 —54 is part) so
that it predates an event that occurred before it (D1) or postdates an event that occurred after
it (D3).

2. You cannot re-date events so they overlap in time.

Cases 6 and 7 illustrate the prior event exception. Normally, a historical event can only be
modified by a PPC record. However, because NSLDS wants to make it easy for you to undo
your most recent change to the database, it allows you to delete a current event and update the
values of what was the prior event using a Detail record. Do this only when you want to delete
the current event and make the old prior event the current event. If, on the other hand, you want
to change some value of the prior event without deleting the current event, you must use a PPC
record.

How NSLDS Updates Historical Events

Figure 6 —56 shows what happens when you attempt to update the various parts of a historical
event (keys and values) using a PPC record.

June 1, 2012 Version 6.0
93



Perkins Data Provider Instructions

The Database Extract File

Case When the Key When Value(s) NSLDS Does This
1 Stays the same. Provides defaults (zeros or Deletes event.
blanks, as per record layout
specifications).
2 Stays the same. Provides new value. Updates value if it passes
validation edits.
3 Changes to a new date within the | Stays the same or changes to Updates date to new date, keeps
range of acceptable dates. default value(s). existing value(s).
4 Changes to a new date within the | Provides new value(s). Updates date, and value if it
range of acceptable dates. passes other edits.
5 Changes to a new date not within | Stays the same or changes to Change not accepted. Date
the range of acceptable dates. default value(s). Sequence Error is reported on
Load Process Error report.
6 Changes to a new date not within | Provides new value(s). Change not accepted. Date

the range of acceptable dates.

Sequence Error is reported on
Load Process Error report.

Figure 6-56, Updating Historical Events

6.6.2 What You Do

Does NSLDS Keep History for the Field?

To update a loan record on NSLDS successfully, you must be able to answer the two questions

posed in Section 6.6:

1. Is the field one for which NSLDS keeps history?

2. If NSLDS does keep history for the field, are you trying to update the current value for the
field or a historical value?

To answer the first question, check Figure

Data Dictionary (Appendix A).

6 —57 or the History Kept box for the field in the
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Fields for Which History Is Kept

Fields for Which History Is Not Kept

Amount of Cancellation

Amount of Loan

Amount of Disbursement

Amount of Outstanding Principal Balance

Code for Current School

Data Provider Identifier

Code for Enrollment Status

Code for Original School

Code for Loan Status

Date Enrollment Period Begins

Code for Servicer

Date Enrollment Period Ends

Date Deferment Starts

Date Entered Repayment

Date Deferment Stops

Date Grant Overpayment Repaid

Date Enrollment Status Effective

Date of Cancellation

Date of Student’s Birth

Date of Disbursement

Interest Rate

Date of First Disbursement

New Code for Original School

Date of Loan Status

New Date of First Disbursement

Date of Outstanding Principal Balance

Date of Servicer Responsibility

New Date of Student’s Birth

Indicator of Grant Overpayment

New Type of Loan/Other Aid

New Student’s Social Security Number

Student’s Academic Level

New Student’s First Name

Student’s Last Name

Student’s First Name

Student’s Middle Initial

Student’s Social Security Number

Type of Loan/Other Aid

Student’s Social Security Number Indicator

Type of Cancellation

Type of Deferment

Figure 6-57, Fields and History

If history is not kept for the field you want to update, the update should be caught by your
normal extract process and submitted to NSLDS on a Detail record without any special effort on
your part. As long as the update passes all edits, it will be loaded onto NSLDS.

If, on the other hand, history is kept for the field you want to update, you must know whether
you are updating a current value or a historical value.
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Are You Updating a Current Value or a Historical Value?

Most of the updates you submit to NSLDS will be to current
values. This is as true for fields for which history is kept as it is for
fields for which history is not kept. So even if history is kept for
the field you want to update, you will normally be updating the
current value for that field. If that is the case, the update should be
caught by your normal extract process and submitted to NSLDS on
a Detail record without any special effort on your part.

On the other hand, you will sometimes know you want to update a
historical value because you are aware that a mistake was made
when reporting on an event prior to the event that supplied the
current values for a field.

More often, you will discover that you want to update a historical
value because of the following sequence:

A\

Changing History

When data are submitted to
NSLDS, the system first
processes Detail records,
then PPC records. For this
reason, if you want to
change historical information
on a loan whose identifiers
are also being modified at
the same time, the PPC
record must refer to the new
identifiers, not the old ones.

1. You submit a change to a current value on a Detail record, but it errs out of NSLDS.

2. When you check your Load Process Error report, you discover that the change you submitted
was valid, but that it conflicted with some other value stored in history on NSLDS.

Depending on the nature of the change you want to make, you may need to know more about the

historical values already on NSLDS.

Past Period Events

PPC records update events stored in history on NSLDS. Events are made up of two components:

¢ The key that identifies the event
¢ The associated values(s) that describe the event

Figure 6 -58 lists the events you can update using PPC records.
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Event Key Associated Value(s)

New Date of Cancellation
New Type of Cancellation
New Amount of Cancellation

Cancellation Old Date of Cancellation

Deferment Old Date Deferment Starts | New Date Deferment Starts
New Date Deferment Stops
New Type of Deferment

Disbursement Old Date of Disbursement New Date of Disbursement

New Date of Loan Status
New Code for Loan Status

Loan Status Old Date of Loan Status

New Code for Servicer
New Date of Servicer

School Servicer |Old Code for Servicer

Responsibility

Figure 6-58, PPC Events, Keys, and Values

Creating Past Period Change Records

PPC records must contain the following elements:

e A complete set of loan identifiers

¢ The key that enables NSLDS to identify the event to be updated
* Any new values with which you want to update the event

Only report the loan identifiers, the key, and any new values for
the event that you want to change. Use default values for fields that
you are not changing. There is no need to fill all the Old/New

fields as you would for changes to loan identifiers.

For PPC record layouts and detailed instructions explaining how to
apply specific updates to each PPC event, see Appendix C.

Changing Event Dates

Except for the School Servicer event, all the PPC events you can
update have a date as their key. So updating an event key normally
involves updating a date.

There are two important things to remember when making date
changes with a PPC:

Y

Old and New

When a PPC field name
starts with the word Old (for
example, Old Date of Loan
Status) you must report the
exact value already
contained in the field you are
changing. When the PPC
field name says New (for
example, New Date of Loan
Status), you report the new
value you want that data
element to contain.
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1. You may not change the chronological order of events contained in history. Do not re-date an
event so it predates one that occurred before it or postdates one that occurred after it.

2. You may not change the date of an event so that it equals the date of a pre-existing event. For
example, if there is a loan status effective date of 3/1/98, you cannot correct another loan
status effective date to 3/1/98.

To change a date that is the key to an event, send NSLDS a PPC record containing the loan
identifiers, the “Old” date that serves as the key, and the “New” date with which you want to
update NSLDS.

To change a date that is an event value, send NSLDS a PPC record containing the loan
identifiers, the event key stored in NSLDS, and the new date with which you want to update
NSLDS.

Example

The following is an example of a valid change of key date in a Loan Status event.

In this example, the Date of Loan Status (key) is changed from April 1, 1994, to March 1, 1995.
Notice that it was not necessary to provide the Code for Loan Status (value) associated with the
April 1, 1994, event because it did not change.

For simplicity, here and in the examples that follow, loan identifiers are represented by Loan
XYZ, when in fact they consist of all the information contained in positions 1-47 of the loan
record.

Loan Identifiers

Old Date of Loan
Status

New Date of Loan
Status

New Code for Loan
Status

Loan XYZ

19940401

19950301

BLANKS

Changing Event Values

To change the value(s) associated with an event, send NSLDS a PPC record containing the loan
identifiers, the event key stored in NSLDS, and any new value(s).

Example

In this example, the Code for Loan Status associated with the April 1, 1994, Loan Status is
changed to RP, so the New Code for Loan Status will replace the former value for the event.
Since the date of the event is not changing, it is not necessary to provide a New Date of Loan
Status.
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Loan Identifiers

Old Date of Loan
Status

New Date of Loan
Status

New Code for Loan
Status

Loan XYZ

19940401

ZEROS

RP

Changing Both Date and Value

To change both the key date of the event and the associated data, send a PPC record containing
the loan identifiers, the event key (date) stored in NSLDS, the new key (date), and the new value.

Example 1

Assume the following values for a series of Deferment events exist on the NSLDS database:

Start Stop Type
01/01/98 01/15/98 FP
02/01/98 02/15/98 FP
03/01/98 03/15/98 FP
04/01/98 04/15/98 FP

If you want to correct the 02/01/98 deferment to a starting date of 02/02/98 and the Type of

Deferment from FP to FS, use the following PPC:

Loan Identifiers

Old Deferment
Start Date

New Deferment
Start Date

New Deferment
End Date

New Deferment
Type

Loan XYZ

19980201

19980202

00000000

FS

The New Deferment End Date contains the default value 00000000 because the value is not
being changed.

Example 2

If you want to change the date of a Loan Status event from April 1, 1994, to March 1, 1995, and
the Code for Loan Status to RP, use the following PPC:

Old Date of Loan

New Date of Loan

New Code for Loan

Loan Identifiers Status Status Status
Loan XYZ 19940401 19950301 RP
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Deleting Historical Data

To delete an event, submit a PPC record that contains the loan identifiers and event key stored in
NSLDS, along with default values (given in the PPC record layouts in Appendix C) in all the

New fields.

Example

To delete a Loan Status event from history, use the following PPC record:

Loan Identifiers

Old Date of Loan
Status

New Date of Loan
Status

New Code for Loan
Status

Loan XYZ

19940401

ZEROS

BLANKS

6.7 Copy Your Database Extract File to the
Extract Directory

When you have created a Database Extract file that meets the standards outlined in this chapter,
you must copy it to PC DataPrep’s Extract folder (C:\DataPrep\Extract) and name it extract.ff.
Extract Validation will fail if PC DataPrep does not find a file named extract.ff in the Extract
folder.
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Chapter 7: Extract Validation

Once you have created your Database Extract file and copied it to the Extract folder (C:\
DataPrep\Extract), you are ready to run Extract Validation. This task is performed entirely by

DataPrep.

7.1 What Happens in Extract Validation?

In the Extract Validation process, DataPrep first examines your Database Extract file to make
certain its format is acceptable. DataPrep checks for proper header record(s), 300-byte record

lengths, and matching school code(s). These are called file-level edits.

If the header format is not correct, DataPrep cannot continue the
process, and an error message appears informing you that there
was a header error and that processing was aborted.

The Extract Validation process will also abort if any Detail or PPC
record has a school code that does not match the school code on its
Header record.

If your Database Extract file passes the file-level edits, DataPrep
performs domain-level edits by examining all Detail and PPC
records in the file to ensure that each data element meets domain
requirements. If the percentage of domain errors exceeds the
threshold levels set by ED (see box), DataPrep will issue an error
message informing you that you have exceeded the threshold and
that no Submittal file was created. All errors are noted in an
Extract Error file from which you can generate an Extract Error
report. Use this report to correct your database or extract program.
Then create a new Database Extract file and rerun Extract
Validation.

If your Database Extract file passes the file-level edits and the
percentage of domain errors is below the maximum threshold
levels established by NSLDS, DataPrep creates a Submittal file
that you then send to NSLDS.

@

Domain-Level Errors
There are four kinds of
domain-level errors:

1.

2.

3.

4,

Numeric Field Errors—
A character other than a
number is in a field
requiring all numbers
Invalid Date Errors—
Date specified does not
exist on a calendar or is
not zeros

Missing Identifiers in
one or more loan
identifier fields

Missing New Identifiers
on records with identifier
changes
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The Extract Validation process produces three output files:

1. Extract Validation Log File—A file containing a log report
that summarizes the results of the Extract Validation process
and counts of records processed.

2. Extract Error File—A file from which you can generate a
report listing all domain errors. It is created only if the
Database Extract file passes file-level edits.

3. Submittal File—The file you transmit to NSLDS. It is created
only if the Database Extract file passes file-level edits and
remains below ED-established thresholds for domain-level
errors.

@

Successful Extract
Validation

For Extract Validation to
create a Submittal file, your
Database Extract file must
not contain any file-level
errors, and the percentages
of domain-level errors must
be below the threshold
levels established by ED.

Database Extract File

Period Change (PPC) Records)

(Contains Header, Detail, Past [:--s-sererrrrersesesessnnnnnneneeenes

Update database(s).
Rerun cycle as
needed to correct
file-level errors and
domain-level errors
R R (if above threshhold)
Extract Validation Process before creating a

new extract file.

Submittal File
(Contains Header, Detail, PPC,
and Trailer Records)

Validation
Log

Extract
Error File

Extract Error
Report

Send
Submittal File
to NSLDS

NSLDS

A

Figure 7-59, Extract Validation Process
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7.2 DataPrep Error Path

DataPrep performs two sets of edits during the Extract Validation process:

1. File-level edits
2. Domain-level edits

DataPrep
Extract
Validation
Process

Edit Process

File-Level Edits

v

Extract Validation
Aborted

Domain-Level Edits

y

Threshold Failure

Problem

1. Incorrect Header
2. School Code does
not match Header

1. Numeric Field Error
2. Invalid Date

3. Missing Identifier

4. Missing New Identifier

Solution

Correct database
and/or extract process
and rerun Extract
Validation

Correct database
and/or extract process
and rerun Extract
Validation

NSL-1111

Figure 7-60, DataPrep Edit Process
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7.2.1 File-Level Edits

File-level edits check whether the Database Extract file is a legitimate file with the correct
header, 300-byte records, and a school code in each record that matches the code in the header. If
DataPrep detects any one of these file-level errors, the Extract Validation process aborts and an
error message, with a description of the error, appears on screen. If this happens, you must
correct your database and/or extract process and create a new Database Extract file. You would
then rerun Extract Validation. See Appendix B—10 (PC users) or B—11 (z/OS LE users) for a
complete list of all the file-level and header errors that cause the Extract Validation process to

abort.

7.2.2 Domain-Level Edits

Domain-level edits check for four kinds of errors:

e  Numeric Field Errors—A character other than a number in a
field requiring all numbers

¢ Invalid Date Errors—A date that does not exist on a calendar
and is not all zeros

e Missing Identifiers in one or more loan identifier fields
e Missing New Identifiers on records with identifier changes

If the percentage of the records with these errors exceeds the
threshold levels established by ED, DataPrep will not create a
Submittal file. You must then correct your database or extract
process, create a new Database Extract file, and rerun Extract
Validation.

Domain Error Rates
DataPrep validates the
entire record and can detect
multiple domain-level errors
on a single input record. The
error rates are calculated by
DataPrep based on the
number of records with one
or more errors, not on the
total number of errors
detected.

June 1, 2012
104

Version 6.0




Perkins Data Provider Instructions

Extract Validation

7.3 Running Extract Validation on a PC

Before you can run Extract Validation, you must perform the
following tasks:

¢ Install DataPrep and define the directory paths for DataPrep’s
data files (Section 5.1.1)

¢ Create a Database Extract file named extract.ff and copy it to
the Extract folder (Chapter 5)

¢ Copy the most recent TEF file to the Current folder.

A\

Naming the Extract File
Remember that your
Database Extract file must
be named extract.ff in order
for DataPrep to locate and
process it.

For instructions on receiving the TEF file from NSLDS, see Section 8.2. Once you have a
current TEF file, use DataPrep’s File Transfer utility (Section 5.2.3), Explorer, or My Computer

to copy it to your Current folder.

Once you have performed these tasks, you are ready to run Extract Validation.

1. From the DataPrep Main Menu, click Extract Validation.
2.

§# MSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu 1Ol =l

File Edit Report Options ‘wWindow Help

Extract Validation

Log Report

Loan Detail Report

US Department Of Education File Transfer

File Backup
January 2004

NSLDS Customer Service .
1-800-999-8219 L |

Figure 7-61, DataPrep Main Menu with Extract Validation Selected

June 1, 2012
105

Version 6.0




Perkins Data Provider Instructions

Extract Validation

The Extract Validation dialog box appears.

M5LDS Federal Perkins DataPrep - Extract Yalidation
Input
Extract  C:\DataPrep\Extractiextract.ff 1999-06-09
TEF: C:\DataPrep\Currentitef.ff 1999-06-29 ‘=u"='
Output
Submittal: C:\DataPrep\Currentisubmit.ff 4
Error: C:\DataPrep\Currentiextrerr.ff 1999-08-24 <=
Log: C:\DataPrep\Currentiextrlog.ff 1999-08-24 <=
Bun ‘ Stop ‘ Exit ‘ Help ‘

Figure 7-62, Extract Validation Dialog Box

3.

H5LDS Federal Perking DataFPrep - File Information

C:iADataPrep\Currentiextrerr.ff

If you click any of the plus signs on the far right next to the file
date, the File Information dialog box appears. This box shows
the file name, the date and time the file was created or last
modified (whichever is more current), and the number of bytes
in the file.

Last Modified DatefTime: 1999-08-24  18:15:26

Number of Bytes: 2. 416

Ezn Help

Y

File Date

Note that the date a file was
last modified or created
appears on the right side of
the Extract Validation dialog
box. This is to help you
make sure you are using the
right Database Extract file.

If you click on the plus sign
next to the file date, the File
Information Dialog Box
appears, showing the date
and time the file was last
modified and the number of
bytes in the file.

4. Click Exit to return to the Extract Validation dialog box.

5. Click Run. Once Extract Validation begins, the Extract =
Validation Proce§s dialog box appears, showing you hpw rpugh While Extract Validation Is
of the process is complete. While Extract Validation is in in Progress
progress, you can close the Extract Validation dialog box and While Extract Validation is in
perform other DataPrep tasks. In addition, you can use other progress, you can use
software to perform tasks while Extract Validation runs. If you DataPrep or other software
decide to terminate Extract Validation before it is complete, to perform tasks. When

. . . Extract Validation is done,
return to the Extract Validation dialog box and click Stop. the Extract Validation
Process dialog box will show

When processing is complete, the Extract Validation Process that 100 percent of the
dialog box shows a Processing Status of 100 percent and process was completed.
displays information about the Extract Validation process that
is repeated in the Extract Validation Log report (Section 7.3.2).
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& NSLDS Federal Per ) Il |
Number Of Extract Records to Process: bl
NSLDS Federal Perkins DataPrep wersion/release W3.R1 iE

##% guccessful Completion ##% cannot stop it from the

Your Extract File was processed successfully. Please do a

reasonability check comparing this Log with logs from prior diaNJQ box.
runs. If the number of records extracted and the amounts are
reasonable, send the Submittal File to N3LD3. If not, review H=y0levantto StOp the

your Extract File, make any corrections needed and rerun
Extract Walidation.

ORIGINAL SCHOOL = 00000100 must return to the Extract
BATRACT DATE = 0e/30/1359 Validation dialog box and
FILE RECORD COUNTS: click Stop.

EXTRACT DETATL EECORDS

Halting Extract Validation
Validation Processing Started at 13:09:03  10/16/2006 Once you have started to
run Extract Validation, you

Extract Validation Process

— Extract Validation process
before it has completed, you

nn
o
)

PAST PERIOD CHANGE FECORDS 0 -
4| | |

’—Prncessing Status

Close

Help |

Figure 7-63, Extract Validation Process Dialog Box

Once you are satisfied that Extract Validation has run successfully, click Close to return to the
Extract Validation dialog box. Then click Exit to return to the DataPrep Main Menu. From there
you have several options, including generating reports.

7.3.1 Output

The successful Extract Validation process produces three files:

1. Extract Validation Log File (extrlog.ff)
2. Extract Error File (extrerr.ff)
3. Submittal File (submit.ff)

7.3.2 Using the Extract Validation Log Report

Section 10.1 explains how to view and print the Extract Validation Log report. This report
repeats the information displayed by the Extract Validation Process dialog box when Extract
Validation is complete. You must check this report to verify that the Submittal file created by
Extract Validation contains valid data that will load onto the NSLDS database.

The Extract Validation Log report contains the following information:
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Version and release numbers for DataPrep
When Extract Validation began
Whether Extract Validation was successful and what to do next
Original School
Extract Date
Record counts for the Database Extract file
- Number of Detail records
- Number of PPC records
¢ Counts and percentages of domain-level errors
- Date/numeric errors
- Identifier errors
- New identifier errors
e Totals for open loans
- Number of open loans
- Amount of loan
Amount of cancellation
Outstanding principal balance

Original School is the school’s OPEID if the Database Extract file
contains only records for a single school. If the file contains
records from multiple schools, the number of schools reporting on
the file appears instead.

The record counts for the Database Extract file are useful when
you do reasonability checks. Look, in particular, for unusually
large changes in the number of Detail records from one submittal
to the next.

DataPrep totals the number of records that contain domain-level
errors and the percentage they represent of the records in the
Database Extract file. If you have exceeded the error threshold
levels defined by ED, DataPrep does not create a Submittal file. In
this case, you must correct your database and/or extract process,
create a new Database Extract file, re-start the extract process, and
re-validate until your error rate is below the threshold levels.

A\

Error Numbers

Remember that DataPrep
calculates the number of
records containing errors if
there are multiple errors in a
single record, not the total
number of errors (which
could be considerably
higher).
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Extract Validation Is Successful

If your Database Extract file processes successfully, the Log states:

Your Database Extract file was processed successfully. Please
do a reasonability check comparing this Log with Logs from
prior runs. If the amounts and number of records extracted are
reasonable, send the Submittal file to NSLDS. If not, review
your Database Extract file, make the needed corrections, and
rerun Extract Validation.

Compare this log to the logs for prior Validation Extracts to make
sure the numbers in the Submittal file DataPrep has just produced
are reasonable. In particular, look at the following:

Number of Detail records
Number of open loans
Amount of loan

Amount of cancellation
Outstanding balance

Large, unexplained changes in any of these figures could indicate
that your Database Extract file contains flawed data, even though it
processed successfully.

Extract Validation Fails Because of File-Level Errors

If DataPrep detects a file-level error, it stops Extract Validation
and does not create a Submittal file. The Extract Validation Log
report announces that DataPrep has detected a file-level error and
terminated Extract Validation. It also describes the error and
suggests possible remedies.

Y

Checking Reasonability
The Extract Validation Log
will tell you whether the
Extract Validation process
was successful. If it was,
compare the Log with others
from prior Validations to
make sure the number of
Detail records and totals for
open loans are reasonable.

Large increases in the
number of Detail records or
numbers for open loans
could indicate that you have
duplicated records or
extracted some records
incorrectly.
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bri NSLDS Federa

Number Of Extract Records to Process: 50

=101.x]

N3LD3 Federal Perkins DataPrep wersion/release V3.R1

Walidation Processing Started at 13:29:08
FILE ERROE. - The First Record Was Not 4 Header Record.

***% File Lewel Erraor *%%

Tour Extract File fajled File Lewel Edits and we are unable
to perform an Extract Walidation. Please correct the problem,
create a new Extract file, and rerun the Extract Validation
process. Refer to the Perkins DPI for help in identifying
the poszible cause of the problem.

Walidation Processing

Total Processing Time:

<

10/s18,/2006

Ended at 13:25:08 10/s18,/2006

00 Hours 00 Minutes 00 3econds

Processing Status
( ‘ 0 %

Close | Help |

Among the possible causes for a failed Extract Validation are the

following:

¢ No Header record

¢ An incorrect format

¢ Data that shifted because you inserted a space or a character
¢ Records were not the required 300-byte length

[}

Mismatch between the Code for Original School in a Detail
record and the school code in the Header record

What to Do When Extract
Validation Is Halted

If Extract Validation failed
because a file-level error
caused the process to abort,
verify that you have used the
correct Database Extract file,
that it has a Header record,
is in the proper format, and
that the records are all 300
bytes in length.
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Extract Validation Fails Because of Domain Errors

If the percentage of domain-level errors in your Database Extract
file exceeds the allowable threshold levels, the Log will state that
no Submittal file was created, will report the error rate, and will
explain the reason for the failure (excessive date/numeric,
identifier, or new identifier errors). The Extract Validation Log
will state:

The percentage of domain errors exceeds the allowable
tolerances. Therefore, no Submittal File has been created. You
can use the Loan Detail Error Report to help determine the
cause. Please correct your database, create a new Database
Extract file, and rerun the Extract Validation process. Refer to
the Perkins DPI for help in identifying the possible cause of the
problem.

When you receive this message, you must correct the domain-level
errors on your database so that the percentage of errors is
acceptable. Use the Extract Error report to see what corrections
must be made. But remember that the Database Extract file must
be an exact reflection of your database, so you should correct all
errors by updating your database, not by editing the Database
Extract file or any file created by DataPrep.

There are a number of possible reasons for domain-level errors.
Some of the following causes and corrections might explain yours:

¢ Your Data Is Stored Incorrectly on Your Database—The
solution is to correct the appropriate fields on your database.
For example, if your database accepts 6-digit dates, correct it
so it stores the 8-digit dates required by NSLDS or make sure
your extract process converts 6-digit dates to 8 digits.

e Your Extract Process Calculates Fields Incorrectly—
Review and correct any programming logic in your extract
process. For example, when you calculate Date Entered
Repayment by adding 1 day to the end of the enrollment
period, make sure you are not producing invalid dates such as
February 29, 1999, rather than the valid March 1, 1999.

* Your Extract Process Only Picks Up Changed Fields—
Change your process to populate the other fields with the
current data for those fields.

A\

Domain Error Threshold
Levels

ED has set the threshold
levels for domain errors at:

®  Combined Date and

Numeric Field Errors 10%
®  Missing Identifier 5%
®  Missing New Identifier 5%

These percentages are
subject to change at ED’s
discretion.

A\

What to Do When Your
Domain Errors Are in
Excess of the Threshold

If the number of domain
errors (date/numeric field
errors, identifier errors, or
new ldentifier errors) Extract
Validation finds in the Detail
and PPC records exceeds
the threshold defined by ED,
it rejects the whole Database
Extract file.

The Extract Validation Log
report contains your error
rates. To learn more detail
about what caused the
errors, generate an Extract
Error report.
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TEF File Is Out of Date

If your TEF file is more than 90 days old, DataPrep will display a message warning that the
threshold error values it contains may be out of date. However, DataPrep will perform Extract
Validation and create a Submittal file, assuming that your Database Extract file meets the
standards described in this manual.

b= NSLDS Federal Perkins Data I ]

Number Of Extract Records to Process: bl

NSLDS Federal Perkins DataPrep wersion/release W3.R1 iE

Validation Processing Started at 13:32:05 10/158/2006

The Threshold File Is More Than 90 Days 014
Threshold Error Walues May Ee Out 0f Date

*#** Buccessful Completion *+*

Your Extract File was processed successtully. Please do a
reasonabilicy check comparing this Log with logs from prior
runs. If the number of records extracted and the amounts are
reasonable, send the Submittal File to NILDE. IE not, review
your Extract File, make any corrections needed and rerun
Extract Validation.

ORIGINAL 5SCHOOL oooooloo
EXTRACT DATE 06/30/1999

-
4| | v

Processing Status
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7.4 Running Extract Validation on a z/OS
LE Version 3.1 or Higher Mainframe

The JCL for z/OS LE Version 3.1 or higher mainframes executes
Perkins DataPrep procedures that perform Extract Validation and
creates an error file. Appendix G contains the JCL for these
functions. It can be referenced from the library created with
JCLLIB as part of the name. The library member name is
PRBB1000.

A\

Previous Data Sets

The first step in the JCL will
delete any data sets
previously created. If you
want to save your previous
Submittal file, you must copy
it to another file name.
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Chapter 8: Sending and Receiving
Files

8.1 Sending the Submittal File

You are required to transmit a current Submittal file to NSLDS
each month on the schedule assigned to you by ED. Because of the
number of data providers and the size of some Submittal files, it is
critical that you submit your data according to the schedule
established by NSLDS. Normally you will transmit files by SAIG;
but by special arrangement only you can send files by cartridge or
tape.

Make sure that the file you send meets the following standards:

e It is a Submittal file (named submit.ff), not a Database Extract
or some other file.

e It was created no more than 14 days before your scheduled
load date. If you are not sure, use Windows Explorer or
DataPrep’s File Transfer utility to check when the file was
created.

8.1.1 Submittal Schedule

NSLDS will assign a submittal schedule to you each year, usually
in December. You can check your schedule at any time by
selecting the Data Provider Schedule link on the Organization page
of the NSLDS Web site (www.nsldsfap.ed.gov).

Your Submittal file should arrive at NSLDS no later than 1 p.m.
Central time the day before it is scheduled for Load processing.
The data it contains cannot have been extracted from your database
more than 14 days before your scheduled load date. Submittal files
received more than 15 days after your scheduled load date will not
be processed. The period from 14 days before your scheduled load
date until 15 days after your scheduled load date is your submittal
window.

A\

Meeting Your Scheduled
Submittal Date

Schools and other data
providers have specific
submittal windows within
which they must transmit
their Submittal files to
NSLDS. If you do not
transmit within your window,
your submittal will be
rejected by NSLDS, and
you'll receive a message
instructing you to submit a
new Submittal file on your
next scheduled date.

ED keeps track of all missed
submissions as well as error
rates in determining an
institution’s ability to properly
manage Title IV student aid
programs.

@

Submittal Schedules on
the Web

You can check your
submittal schedule at any
time on the Organization
page of the NSLDS Web site
(www.nsldsfap.ed.gov).
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8.1.2 Submittal File Format

If you are reporting for a single campus, the Submittal file created by DataPrep contains:

Header Record
Detail Records
PPC Records (optional)
Trailer Record

If you are reporting for multiple campuses, the Submittal file contains records in the same
sequence (Header, Detail, PPC, Trailer) by campus. Each campus has its own Header and Trailer
record, and all the records for the first campus appear together, followed by all the records for

the second campus, and so on. The sequence looks like this:

Header record for Campus 1
Detail records for Campus 1
PPC records for Campus 1
Trailer record for Campus 1
Header record for Campus 2
Detail records for Campus 2
PPC records for Campus 2
Trailer record for Campus 2
Header record for Campus N
Detail record for Campus N
PPC records for Campus N
Trailer record for Campus N

The Trailer record, which is created by DataPrep, marks the end of the submittal and contains
basic information about the number of records processed and the number of records in error at
each level of validation.
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8.1.3 Submitting by Student Aid Internet
Gateway

Once the DataPrep software has created the submittal file
(submit.ff), you are ready to transmit from the EDConnect
software using message class SHSLDSIN and searching for C:\
Dataprep\Current\submit.ff.

For full instructions on how to transmit a file using SAIG, see the
EDConnect for Windows User’s Guide available on ED’s
Information for Financial Aid Professionals Web site
(www.ifap.ed.gov).

If some problem with DataPrep or NSLDS prevents you from
transmitting your Submittal file successfully, contact the NSLDS
CSC at 800-999-8219.

If your problem is with the EDConnect software or SAIG
transmission lines, contact the CPS/SAIG TECHNICAL
SUPPORT at 800-330-5947.

@

Message Classes

Use this message class to
send Submittal files to
NSLDS:

® SHSLDSIN

NSLDS uses these message

classes to send files to you:

® TEFFILOP—TEF File

® SLDERROP—Load
Process Error File

® SLNDTLOP—NSLDS
Loan Detail File

¢ SHSNTFOP—Error
Submittal Summary
Notification File
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8.2 Receiving Files

8.2.1 Receiving Files by Student Aid Internet Gateway

NSLDS sends you files by SAIG using the following message classes:

¢ Message Class SHSNTFOP—Error Submittal Summary Notification File. NSLDS sends
you this file if it fails to receive your Submittal file, or the file you send contains file-level
errors that prevent NSLDS from processing it.

¢ Message Class SLDERROP—Load Process Error File. NSLDS sends you this file within
48 hours after successfully loading your Submittal file onto the database.

¢ Message Class SLNDTLOP—NSLDS Loan Detail File. NSLDS sends you this file by
special arrangement only.

Note: The Thresholds, Error Codes and Field Codes File (TEF) can
be downloaded into DataPrep from the FSA Web site located at

DataPrep/Current directory with the file name TEF.ff. This file is

www.fsadownload.ed.gov. The file should be saved into the @
edited any time NSLDS includes or removes a new error code.

Help!
For full instructions on how to receive a file using EDConnect If you have problems with
Software and the SAIG, see the EDConnect for Windows User’s DataPrep or NSLDS,
Guide available on ED’s Information for Financial Aid contact the NSLDS CSC at

Professionals Web site (www.ifap.ed.gov). 800-999-8219.

If you have problems with

If some problem with DataPrep or NSLDS prevents you from EDConnect or SAIG,
receiving files from NSLDS, contact the NSLDS CSC at contact the CPS/WAN at
800-999-8219. 800-330-5947.

If your problem is with the EDConnect software or SAIG
transmission lines, contact the CPS/SAIG TECHNICAL
SUPPORT at 800-330-5947.
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Chapter 9: The NSLDS Load Process

The day before your Submittal file is scheduled for loading onto
NSLDS, NSLDS checks whether it has received your Submittal
file. If it has not, it sends you an Error Submittal Summary
Notification file reminding you that your submission is due and
that it will still be processed if it is received within your submittal
window. If NSLDS does not receive a Submittal file from you
within that window, it sends you another Error Submittal Summary
Notification file informing you that your Submittal file cannot be
processed that month and that you must send a new Submittal file
the following month.

Once it receives your Submittal file, NSLDS performs the
following edits:

File-Level Edits
Domain-Level Edits
Record-Level Edits
Load-Level Edits

NSLDS performs file-level edits to determine whether there are
errors in the Submittal file that prevent it from being processed at
all. Such errors can include:

¢ Sending the wrong file
¢ Files that are incorrectly formatted
¢ Data that were corrupted during transmission to NSLDS

If your Submittal file contains file-level errors, NSLDS sends you
within 1 or 2 days an Error Submittal Summary Notification file,
which contains an error message (or messages) explaining why
NSLDS was unable to process your submittal. NSLDS then takes
no further action, so it is up to you to create a successful Submittal
file and send it to NSLDS within your processing window.

After it verifies that your Submittal file does not contain any file-
level errors, NSLDS performs domain-level and record-level edits
on each record within the file. Domain-level edits check for
records that contain non-numeric characters or spaces in a numeric
field, invalid dates (other than all zeros), missing identifiers, or
missing new identifiers. Record-level edits check for duplicate
records and for records that violate reasonability rules or Perkins
program regulations. If NSLDS detects either a domain-level error
or a record-level error in a record, it writes the error to the Load

A\

Submittal Window

Your submittal window runs
from 14 days before your
Submittal file is scheduled
for processing to 15 days
after. If NSLDS has not
received your Submittal file
by 1 p.m. Central Time the
day before the scheduled
load, it sends you an Error
Submittal Summary
Notification file. It sends
another if your submittal
window expires without a
Submittal file arriving. Your
Database Extract file cannot
have been extracted more
than 14 days before the
scheduled load date.

A\

Check Your Mailbox Early
It is important that you check
your SAIG mailbox a day or
two after transmitting your
Submittal file. If it encounters
a problem reading the file or
some other error that
prevents an update, NSLDS
will notify you through
message class SHSNTFOP
that you must correct and
retransmit the Submittal file.
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Process Error file but does not perform any further processing on
the record.

If records pass domain- and record-level edits, NSLDS performs load-level edits that check for
invalid codes, and for any date sequence errors or identifier conflicts that would be caused by
loading those records onto the NSLDS database. Records that pass the load-level edits are then
loaded onto NSLDS and update the database.

For more information about edits, see the Federal Perkins Data Dictionary (Appendix A), which
describes all the edits applied to each field in a Perkins record, and Appendix B, which lists all
the error messages generated by DataPrep and the Load process.

Edit Process Problem Solution
———_—_—_—_—_~
[ Domain and 1
| Record-Level Edits |
Record Rejected

I NSLdDS 1. Numeric Field Error Correct database and/or I

Loa 2. Invalid Date extract process for next |

| Process v 3. Missing Identifier submittal I

I Load-Level Edits 4. Missing New Identifier

I 5. Reasonability Error I

I ¢ 6. Duplicate Record I

| Record Not l

I Loaded/Updated I

1. Date Sequence Error 1. PPC I

I 2. Identifier Conflict 2. Resolve with other I

I v data provider I

3. Invalid Codes 3. Correct database/

I NSLDS Updated extract process I

\ NSL-1063 I

_____—_—__—_—_—_—_—_—_—_—_—_—_—_J

Figure 9—-64, NSLDS Load Process
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9.1 File-Level Edits

File-level edits check whether NSLDS has received a Submittal file on schedule, and whether it
will be able to process that file as a whole. Among the errors NSLDS checks for are:

File submittal date too early

Submittal file not received

File submittal date too late

Invalid Header record

No data in Submittal file

Missing or invalid Trailer record

Invalid OPEID

Duplicate files

Invalid date in Submittal Date field of Header record
School Code in Detail record does not match code in Header
record

If your Submittal file fails any file-level edit, NSLDS will not
process the file and will, instead, send you an Error Submittal
Summary Notification file.

9.2 Domain-Level Edits

Domain-level edits check individual records for the following
eITors:

Non-numeric characters or spaces in a numeric field
Invalid dates (other than all zeros)

Missing identifiers

Missing new identifiers

DataPrep applies the same domain-level edits to your Database
Extract file as part of Extract Validation, but it does so only to
calculate your domain-level error rate and to determine whether
that rate exceeds the threshold established by ED. As long as it
stays below that threshold, DataPrep creates a Submittal file
(Section 7.2.2) even though some of the records in the file contain
domain-level errors.

@

Why Perform Domain-
Level Edits Twice?

If DataPrep has already
performed domain-level
edits as part of Extract
Validation, why does NSLDS
perform them again as part
of the Load process?
DataPrep performs domain-
level edits to determine
whether your Database
Extract file exceeds the
domain error thresholds
established by ED. If it stays
below those thresholds,
DataPrep creates a
Submittal file, even though
some of the records in that
file contain domain-level
errors. The Load Process,
on the other hand, performs
domain-level edits to
determine whether the
individual records within the
Submittal file meet NSLDS
standards and should be
loaded onto the database.
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The Load process, on the other hand, applies domain-level edits to determine whether individual
records within your Submittal file should be loaded onto the database. If a record contains a
domain-level error, NSLDS writes it to the Load Process Error file but does not process it any
further. This means that load-level edits are not applied to records that have failed domain-level
edits.

Records that pass domain- and record-level edits are then edited for load-level errors before
being loaded onto the database.

9.3 Record-Level Edits

Record-level edits check the Submittal file as a whole for duplicate records and then each
individual record for reasonability errors. If a record contains a record-level error, NSLDS writes
it to the Load Process Error file but does not process it any further. This means that load-level
edits are not applied to records that have failed record-level edits.

Records that pass domain- and record-level edits are then edited for load-level errors before
being loaded onto the database.

9.3.1 Duplicates A

NSLDS sorts the records in the Submittal file and compares Duplicate Records
sequential rows to determine if the first 47 bytes of the record—the If two Detail records have

. L . the same loan identifiers,
loan identifiers—match. If any two Detail records have the same both records will be rejected

loan identifiers, it rejects both records as duplicate records. If you since NSLDS has no way of
have populated the Data Provider Loan ID field for each record, determining which record is
you will be able to determine which record should be reported correct. You will have to

resubmit the record in a later
submission. Duplicate loan
records will have an Error

under those identifiers for the next submission. No record will pass
this duplicate edit process if another record on the same

submission has the same loan identifiers. Neither duplicate record Code of 1423 (Identifiers
will update the database since NSLDS has no way of knowing must be unique on each
which loan record is correct. detail record) on Field Code

225 (Date of First
Disbursement).

9.3.2 Reasonability Edits

Reasonability edits check that data are contained in proper fields according to specific edit
criteria. Such edits include checking that required fields have been filled, such as the Date
Entered Repayment field or a Cancellation Amount on a loan that has a Cancellation type.

Reasonability edits also check all date and amount fields on each record to ensure that the data
they contain are both reasonable and in compliance with Perkins program regulations. For
example, if a loan is reported as a PU loan (Perkins Loan) with a Date of First Disbursement of
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19820115 (January 15, 1982), it will be rejected since Perkins loans did not exist in 1982.
Reasonability edits ensure data integrity within individual records.

9.4 Load-Level Edits

NSLDS only applies load-level edits to records that have already passed domain- and record-
level edits. Records that fail domain- or record-level edits are written to the Load Process Error
file but not processed further by NSLDS. This means that you cannot assume that records that
failed domain- or record-level edits would otherwise have passed load-level edits and been
loaded onto the database.

Records that pass both domain- and record-level edits, but fail load-level edits, are written to the
Load Process Error file.

Records that pass domain-, record-, and load-level edits are loaded onto NSLDS and update the
database.

9.4.1 Identifier Edits

NSLDS reviews the student and loan identifiers in the records you submit against those of
records on the database. If the Student’s SSN in an individual record does not match an SSN on
NSLDS, either current or in history, the student is considered a new student. If the record then
passes all the remaining edits, NSLDS creates a new student and assigns a new loan to that

If the Student’s SSN on a record you submitted matches an SSN on
the NSLDS database, NSLDS uses Identifier Match Criteria to
match the loan identifiers on the record to the identifiers for a loan
currently on the system. If it matches an existing Perkins loan
record on four criteria—Student’s SSN, Original School, Loan
Type, and Date of First Disbursement—the record you submitted is

student on the basis of the data you submitted.

Correcting Student
Identifier Conflicts
Submitting records that

considered an attempted update. If all other edits are successful,
the record updates the NSLDS database.

If a record you submitted does not match on the loan identifiers
(Original School, Loan Type, and Date of First Disbursement), but
does match on the Student’s SSN, NSLDS uses Identifier Match
Criteria to match the student identifiers on the record to the
identifiers for a student currently on the system. If a match is made
and successive edits are passed, NSLDS creates a new loan record
for the existing student on the basis of the data you submitted.

match an existing record on
Student’s SSN but not on
the other student identifiers
(Date of Student’s Birth and
Student’s First Name)
causes an identifier conflict.
To correct this error, you
must resolve the conflict with
the data provider whose
data conflicts with yours.

If the record you submitted does match a current Student’s SSN but a student match cannot be
made based on the Identifier Match Criteria, NSLDS rejects the record. If that occurs, you must

June 1, 2012
122

Version 6.0




Perkins Data Provider Instructions The NSLDS Load Process

resolve the identifier conflict by contacting the NSLDS Customer Support Center at 800-999-
8219 or by e-mail to nslds@ed.gov.

If you submit a record that causes a student identifier conflict, NSLDS writes a record to the
Load Process Error file. The error record contains the following information from your Submittal
file:

e Student’s SSN you supplied
¢ Date of Student’s Birth you supplied
e Student’s First Name you supplied

In addition, the error record contains the following information for the student record that
conflicts with yours:

Error Code

Data Provider Code

Data Provider Name

Existing Student’s SSN
Existing Date of Student’s Birth
Existing Student’s First Name
Existing Student’s Last Name
Data Provider City

Data Provider State

This information will help you resolve the conflict with the data provider for the record already
on NSLDS.

For a more detailed discussion of the Identifier Match Criteria for student matches, see the
discussion of the Student’s Social Security field (positions 9-17 in the Detail record) in the
Federal Perkins Data Dictionary.

9.4.2 OPEID Edits

NSLDS reviews original and current school codes in the records you submit against the most
current ED data. If the OPEID code on a record does not exist in the NSLDS database, NSLDS
rejects the record and does not update the database.
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9.4.3 Validate Codes

NSLDS reviews all code fields to ensure that the codes they
contain are acceptable to NSLDS. See Appendix B for complete
lists of the following codes:

Loan Type

Loan Status

Enrollment Status

Deferment Type

Deferment Type Usage
Cancellation Type

Perkins Commercial Servicer

9.4.4 Date Sequence Edits

In addition to storing the current values for the individual fields
that make up a loan record, NSLDS also stores historical (or past)
values for selected fields. Often, those historical values are stored
as part of an event. This is because changes to some fields are only
meaningful if they are accompanied by a change to another field or
fields. For example, a new Date of Loan Status is only meaningful
if it is accompanied by a new Code for Loan Status. Together they
constitute a Loan Status event. While you can update historical
values, you cannot change either current or historical values so
that you change the chronological order of events stored in
history.

Correcting Invalid Codes
NSLDS rejects records
submitted with invalid codes.
To correct code errors, you

must correct either your
database or your extract
process.

Correcting Date Sequence
Errors

Records you submit that do
not conform to date
sequence logic will not
update NSLDS. To correct
the records already on
NSLDS that cause these
errors, you may need to
submit a PPC record
(Section 6.6).

Therefore, NSLDS reviews records you submit against current and historical values already
stored on NSLDS for the same record to ensure that any date changes do not alter the sequence
of events. If they do, NSLDS writes the record to the Load Process Error file and does not update

the database with it.

If a record you submit is rejected by NSLDS because it causes a date sequence error, first check
that the data you have submitted are correct. If they are, you must submit a PPC record to update
the historical data already on NSLDS that are making your record cause a date sequence error.

For a more detailed discussion of how NSLDS stores history and how to update historical data

using PPC records, see Section 6.6.
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Chapter 10: Generating Reports on Windows-Based
PCs

From Extract Validation onward, the NSLDS update process creates a series of data files that
you can use to generate reports. These reports will help you verify the contents of your database
and of your submissions to NSLDS. If necessary, they will help you fix problems with your
database or extract procedures, a topic discussed in detail in Chapter 11.

Using files produced by either the Extract Validation process or NSLDS, DataPrep can generate
the following reports:

¢ Extract Validation Log Report—This report is generated from the Extract Validation Log
report created by Extract Validation. It is identical in contents to the text displayed by the
Extract Validation Process dialog box after Extract Validation is complete.

e Extract Error Report—This report is generated from the Extract Error file created by
Extract Validation and is available in either summary or detail format.

¢ Load Process Error Report—This report is generated from the Load Process Error file
returned to you by NSLDS after it has processed your Submittal file. It is available in either
summary or detail format.

¢ Extract Loan Detail Report—This report is generated from the Extract Loan Detail file
created by Extract Validation.

e NSLDS Loan Detail Report—This report is generated from the Loan Detail file NSLDS
can send you, by special arrangement, to identify and resolve error conditions within your
database. Call the NSLDS Customer Support Center at 800-999-8219 to request a
reconciliation file.

¢ Error Submittal Summary Notification Report—This report is generated from the Error
Submittal Summary Notification file that NSLDS sends you when your Submittal file is not
received on schedule by the NSLDS Data Center or fails to load onto the database.

DataPrep for PCs offers advanced users a particularly rich set of selection and sort options for
detail Error reports and Loan Detail reports. These options are discussed at the end of this
chapter.
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10.1 The Extract Validation Log Report

The information that appears in the Extract Validation Process
dialog box after Extract Validation is complete (Figure 7 —63) is
also written to the Extract Validation Log file, where it is available
to you for further examination or storage. From this file, you can
view or print a report that provides a useful overview of Extract
Validation. For a detailed discussion of the report’s contents, see
Section 7.3.2.

To view or print the Extract Validation Log report, follow these
steps:

1. From the DataPrep Main Menu, click Log Report.

ki NSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu i [m] ]

Fil= Edit FReport Options Window Help

Extract Validation

Log Report

Loan Detail Report

US Department Of Education File Transfer

File Backup
January 2004

NSLDS Customer Service .
1-800-999-8219 Exit |

Figure 10-65, DataPrep Main Menu with Log Report Selected

2. The Log Report dialog box appears.

Extract Validation Log
The Extract Validation Log
file created by DataPrep
includes the following
information:

®  The number of domain-
level errors detected

®  Whether rejection
thresholds have been
exceeded

®  The number of records
in the Database Extract
file

The log report can help you
identify problems in your
system or database.
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M5LDS Federal Perking DataPrep - Log Report
Log Files Date

1999-06-21

11 |

Yiew i Yiewer Print i Exit i Help 1

Figure 10-66, Log Reports Dialog Box

3. Select the log file in your Current folder (C:\DataPrep\
Current\extrlog.ff), and click View. DataPrep displays the log

in your default viewer.

& extrlog ff =10l x|
File Edit Fommat Help

|NSLDS Federal Perkins DataPrep version-sreleass ¥3. Rl :J
Validation Processing Started at 13:33:39 10182006

*%x% Successful Completion %

Tour Extract File was processed successfully. Pleasze do a
reasnnahilit? checlk comparing this Log with logs from
prior

run=. If the number of records ezxtracted and the amnounts
are

reasonable, s=end the Submittal File to HSLDS. If not.
review

your Extract File, malke any corrections neseded and rerun
Extract Validation.

ORIGINAL SCHOOL
EXTEACT DATE

gooooioo
O&-30-1999

FILE RECORD COUNTS:

EXTRACT DETAIL RECORDS = 1]

PAST PERIOD CHANGE RECORDS = 1]
DATE-HUMERIC ERRORS = 1] 0.o0x
IDENTIFIER ERROES = 2 4 Q0%
NEW IDENTIFIER ERRORS = il 0.0ox
TOTALS FOR OPEH LOANS:

NUMBEE ©OF COPEN LOAHS = 20

AMOUNT ©OF LOAN = 31,922

AMOUNT OF CANCELLATION = i

OUTSTANDING PRINCIPAL BALAHCE = 25,882
Validation Process=ing Ended at 13:33:39 10-18-2006

Total Processing Time: 00 Hour= 00 Minutes 00 Seconds

[

Figure 10-67, Extract Validation Log Report

Viewers

When you installed
DataPrep, it automatically
selected its own built-in
viewer as the default for
viewing and printing reports.
For instructions on how to
change your default viewer,
or how to change your
viewer for an individual
report without changing the
default, see Section 5.2.2.

If you want to print the report, you can do so directly from the viewer, or you can return to the

Log Report dialog box and click Print.
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10.2 Error Reports
The NSLDS update process includes two error reports:

e The Extract Error report identifies records that erred out of
Extract Validation. It is generated from the Extract Error file
produced by Extract Validation, and it will help you identify
and correct errors in your Database Extract file.

¢ The Load Process Error report identifies records that erred
out of the NSLDS Load process. It is generated from the Load
Process Error file NSLDS sends you after it has loaded your
Submittal file onto the database, and it will help you identify
and correct errors in your Submittal file.

Both reports will help you to identify and correct errors in your
database and in your extract process.

@

Transferring the Load
Process Error File from
Tape

If the Load Process Error file
is sent to you on tape, you
must develop your own
internal procedures for
transferring it to your PC.
Then DataPrep can move or
copy it to the Current
directory for generating the
Load Process Error report.

You can generate either error report in a summary or detail format. Both summary and detail
reports can be sorted by preprogrammed sort parameters, and you can create your own additional
sort parameters for detail reports. In addition, you can use selection criteria to limit which
records are included in the detail error reports. DataPrep includes a set of preprogrammed
selection criteria for detail reports, but you can also create your own, including variable criteria

that you assign a value each time you run the report.

10.2.1 Error Files

DataPrep can only generate error reports from error files located in
your Current or Backup folders. This does not present a problem in
the case of the Extract Error file, which DataPrep automatically
creates and places in your Current folder whenever a Database
Extract files passes the file-level edits performed by Extract
Validation.

However, before you can generate a Load Process Error report,
you must use DataPrep’s File Transfer utility (Section 5.2.3) to
transfer two files to your Current folder:

e The Load Process Error File
e The TEF File

NSLDS will send you the Load Process Error file within 48 hours
after your Submittal file is processed. The file will be sent via
SAIG. The format of this file has not changed from DataPrep,
Version 1, except to add your unique Data Provider Loan ID to the

A\

Retrieving the Load
Process Error and TEF
Files

We strongly suggest that
you retrieve both files a day
or two after your Submittal
file is loaded into NSLDS.
Both files are sent at the
same time. This will ensure
you have the latest error
codes and messages when
you generate your Load
Process Error report.
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record. The SAIG message class for the Load Process Error file is
SLDERROP.

10.2.2 Generating Summary Error Reports

To generate a summary error report, the following files must be in your Current folder (Section
10.2.1).

For the Summary Extract Error report:

¢ The Extract Error file created by DataPrep
e The latest TEF file sent to you by NSLDS

For the Summary Load Process Error report:

¢ The Load Process Error file sent to you by NSLDS
e The latest TEF file available at www.fsadownload.ed.gov

Once these files are in your Current directory, follow these steps to generate a summary error
report:

1. From the DataPrep Main Menu, click Error Report.

& NSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu i [m] ]

File Edit Report Options ‘Window Help

Extract Validation

Log Report

Loan Detail Report

US Department Of Education File Transfer

File Backup

January 2004

NSLDS Customer Service .
1-800-999-8219 Exit |
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Figure 10-68, DataPrep Main Menu with Error Report Selected

2. The Error Report dialog box appears.

M5LDS Federal Perking DataPrep - Error Report
..Er":" Sﬂurcﬂ ....................................... | |‘ chun Type ____________________________
& Extract Yalidation & Summary
" Load Processing " Detail
Error Files Date

1999-06-21

4| | ]
Selection Criteria Variable Value
1;*,%% Records __‘:j
Sort Sequence [within school]
iDescending by Count __'_j
Report File: C:\DATAPREPA\CURRENT\EXTRERR-SUMRPT-COUNT.FF db
Generate Yiew 1 Viewer 1 Print 1 Delete Exit 1 Help i

Figure 10-69, Error Report Dialog Box

3. Select Extract Validation or Load Processing as the Error
Source.

4. Select Summary as the Report Type.

5. Highlight the error file from which you want to generate a
report (here C:\DataPrep\Current\extrerr.ff).

A\

Extract Error Report or
Load Process Error Report
The Error Report dialog box
allows you to generate either
an Extract Error report from
your Validated Database
Extract file or a Load
Process Error report from
the Load Process Error file
NSLDS sends you after
processing your Submittal
file. Be sure to specify the
correct Error Source for the
report you request.

If you double-click on a file listed in the Error Files list, a File Information message box
appears showing you the date and time the file was created or last modified and the number

of bytes in the file.

HSLDS Federal Perkins DataPrep - File Information

C:\DataPrep\Current\extrerr.ff
Last Modified DatefTime: 1999-06-21 11:55:08

Number of Bytes: 2,416
Egn . I

If you do, click Exit to return to the Error Report dialog box.

6. Select a Sort Sequence (Section 10.6). If you select No Sort, the report is sorted in the same

order as the error file from which it is generated.
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7. When you are satisfied with the options you have selected on the Error Report dialog box,
click Generate. A status message appears informing you the report has been generated.

EH: M5LDS Federal Perkinz DataPrep - Generate Summary Error R pt
~Options

H= E3

Source: EXTRACT
Input: C:ADataPrep\Currentiextrerr.ff
Sort: COUNT

Output:  CADataPrep\Currentiextrerr-sumrpt-COUNT.ff

-~ Status

THE ERROR SUMMARY REPORT HAS BEEN GENERATED!

View Help

Figure 10-70, Generate Summary Error Rpt Dialog Box

8. Click View. If you chose the options depicted in Figure 10 —

69, you should see a report that looks something like this when

viewed in DataPrep’s built-in viewer:

EH UTAD - Report Print Preview
- Report Previe

[_[5]x]

3. DEPARTMENT OF EDUCATION

REPORT ID: EDS0OL .
0: 1 HATIONAL STUDENT LOAN DATA SYSTEM (NSLDS)

PACE M

EXTRACT VALIDATION SUIMARY ERROR REPORT

Report Parameters: DProvider Code: 00000100 EXTRACT DATE: 06/30/1393 Sorc Order:
% of Fisld Error
Count Total Code Code Field Name

Error Message

DATE: 10/28/1333
TIME: 13:26:23

escending by Count

+l| [io0z]=

1164  Student Social Security Number

1127 Student First Nams Field must be left-justifisd

o
2 4008

End of NSLDS Summary Error Repert

] ]

Invalid Student Social Security Number

Figure 10-71, Summary Extract Error Report

10.2.3 Generating Detail Error Reports

Viewers

Remember that DataPrep’s
built-in viewer (utOa.exe)
produces a correctly
formatted report, while the
other viewers may not. If you
use one of the other viewers
to view or print a report, you
may have to adjust the font
and size to fit on a page or
print your report using
landscape rather than
portrait format.

To generate a detail error report, the following files must be in your Current folder.

For the Detail Extract Error Report:
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¢ The Extract Error file created by DataPrep
e The latest TEF file sent to you by NSLDS

For the Detail Load Process Error Report:

¢ The Load Process Error file sent to you by NSLDS
¢ The latest TEF file sent to you by NSLDS

Once these files are in your Current directory, follow these steps to generate a detail error report:

1. From the DataPrep Main Menu, click Error Report.

f# NSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu

File Edit Report Options ‘window Help

=10l x|

Extract Validation

Log Report

Error Report

NSI IS

Loan Detail Report

US Department Of Education

File Transfer

January 2004

File Backup

NSLDS Customer Service
1-800-999-8219

Exit |

Figure 10-72, DataPrep Main Menu with Error Report Selected

2. The Error Report dialog box appears.

A\

Extract Error Report or
Load Process Error Report
The Error Report dialog box
allows you to generate either
an Extract Error report from
your Validated Database
Extract file or a Load
Process Error report from
the Load Process Error file
NSLDS sends you after
processing your Submittal
file. Be sure to specify the
correct Error Source for the
report you want.
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~Error Source—————— Hepont Type
& Extract Yalidation " Summary
¢ Load Processing % Detail
Error Files Date

1999-10-26

< | 0
Selection Criteria Variable Value
IAII Records j
Sort Sequence [within school]
[<No Sort> =]
Report File: C:\DATAPREP{\CURRENT\EXTRERR-DTLRPT-ALLREC-NOSORT.FF 4
Generate View | Viewer | Print | Delete Exit | Help |

Figure 10-73, Error Report Dialog Box

3. Select Extract Validation or Load Processing as the Error Source.
4. Select Detail as the Report Type.
5. Highlight the error file from which you want to generate a report (here C:\DataPrep\

Current\extrerr.ff).

If you double-click on a file listed in the Error Files list, a File Information message dialog
box appears showing you the date and time the file was created or last modified and the
number of bytes in the file.

HSLDS Federal Perking DataPrep - File Information

C:\DataPrep\Current\extrerr.ff

Last Modified DatefTime: 1999-06-21  11:55:08

Number of Bytes: 2,416

TEit | Hew

Click Exit to return to the Error Report dialog box.

6. Select a Sort Sequence (Section 10.6). If you select No Sort, the report will be sorted in the
same order as the Extract Error file or Load Process Error file from which it was generated.

7. Choose one or more Selection Criteria (Section 10.5).
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If you choose a selection criteria containing one or more variables, their current values will be
shown in the Variables list. You can click on a variable to bring up the Set Variable Value
dialog box. Change the variable value to the new required value and click OK.

M5LDS Federal Perkins DataPrep - Set Yanable Value

MName: errcde
Length: 4

Description: Error Code

Value: "11ER"

Ok Cancel | Help ‘

You should only run a single report using a selection criteria option with variables at a time,
since only one set of variable values is stored for a given selection criteria option. In addition,
please remember that DataPrep only retains the latest version of a selected report. Therefore,
at any given time, only the report that was run with the latest variable values will be available.

8. When you are satisfied with the options you have selected on the Error Report dialog box,
click Generate. A status message appears informing you the report has been generated.

;Hi MSLDS Federal Perkins DataPrep - Generate Detail Error Rpt

Options
Source: EXTRACT
Input:  C:ADATAPREPA\CURRENTAEXTRERR.FF
Select: ALLREC All Records
Sort: NOSORT Mot Sorted

Output:  CADATAPREPM\CURRENT\EXTRERR-DTLRPT-ALLREC-NOSORT.FF

Status
THE ERROR DETAIL REPORT HAS BEEN GENERATED!

Yiew Help

Figure 10-74, Generate Summary Error Rpt Dialog Box

9. Click View. If you chose the options depicted in Figure 10 —
69, you should see a report that looks something like this when
viewed in DataPrep’s built-in viewer:

Viewers

Remember that DataPrep’s
built-in viewer
(NSLDS-V3/utOa.exe)
produces a correctly
formatted report, while the
other viewers may not. If you
use one of the other viewers
to view or print a report, you
may have to adjust the font
and size to fit on a page or
print your report using
landscape rather than

~Avbrait Faviaa At
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B UTAD - Report Print Preview

[-[5]x]

~Repott
PRIVACY ACT OF 1574 AZ AMENDED
REPORT ID: EDSOOZ U. S. DEPARTMENT OF EDUCATION DATE:  10/28/L
PACE NO: 1 NATIONAL STUDENT LOAN DATA SYSTEN (NSLDS) TINE: :

EXTRACT VALTDATION DETAIL ERROE REPORT

Revort Parameters: Provider Code: 00000100
Selection: ALl Becords

EXTRACT DATE: D6/30/1393 Sort Order: Nou Sorted

STUDENT LOAN gchool
Firsc Name  Tvpe Date Stacus  Code

Data Provider

ssH D.0.B. Last Name Loan Identifier

Error Hessace

999

Page:

123-46-2412 12/06/1972 COLLING ALAN WU 08/07/1991 DX  0DDODLOO
Student First Naue ALAN Field must be left—justified
123-4 -6953 09/05/1980 MESSIER THIL NU  01/01/1896  DW  00DODLOO

frudent Social Security Nuuber 1234 6353 Invalid Student Social $ecuricy Mumber

Hunber of Becords in Error for This Submittal 2

End of NSLDS Detail Error Report

A

PRIVACY ACT OF 1974 AS AMENDED

Frint...

[Em]
|21

Figure 10-75, Detail Extract Error Report

B UTAD - Report Print Preview

[ [5]x]

LOAD PROCESS DETAIL EREOR REPORT

Revorc Parameters: Drovider Code: 00202100 SUEMITTAL DATE: 0£/1E/133% gort Order: Error Code
Selection: ALl Records

STUDENT LOAN School Data Provider
S D.0.E. Last Neme Loan Identifier

First Name  Tvpe Date Sratus  Code

Repont P
PRIVACY ACT OF 1974 AS AMENDED 2l fisvz]
REPORT ID: EDSDOZ V. $. DEPARTMENT OF EDUCATION DATE: 11/02/1383
PAGE NO: 1 HATTONAL STUDENT LOAN DATA SYSTEM (WSLDS) TINE: 17:26:35

———————————————————————————————— EREORS - - - - - - = - - - - - - - -
Level Hame of Field in Error Value of Field in Error Brror Messace
200-00-0002 03/17/1947 JOHN SUSAN PU 09/02/1994  ID 00202100 XTHIS IS THE SCH ID
& Date of Loan Status 00000000 Date of Loan Status is required
200-00-0003 03/17/1947 JOHN SUSAN PU 09/02/1994  ID 00202100 XTHIS IS THE SCH ID
% Date of Outstanding Prin Bal 00000000 Date of Outstanding FPrincipal Balance is required
200-00-000€ 06/24/1374 SKIPPER DONE DU 08/31/1895  ID 00202100
A Code for Curremt School oLzmsz00 Invalid Code for Current School
200-00-0014 02/22/1353 JOEDAN SETHON DU 1071171851 ID 00202100
& Code for Curremt School 01507200 Invalid Code for Curremt School
200-00-0014 02/22/1353 JORDAN SETHOM PU 0942471992 ID  00Z0ZLOO
*  Code for Curremt School 01507200 Invalid Code for Current School
200-00-0014 02/22/1353 JORDAN SETHOM PU 0340171895 I 00Z0ZL00
1 Code for Curremt School 01507200 Invalid Code for Current School
200-00-0003 03/17/1947 JOHN SUSAN PU 09/02/1994  ID 00202100 XTHIS IS THE SCH ID
& Student Secial Security Nuuber 200000003 Student SSN currently used by ancther student
200-00-0007 04/15/1944 HEAD » PU 05/07/1998 I 00202100
% Student Social Security Number 200000007 Student SSN currently used by snother student
200-00-0003 07/27/1576 ROBELSON PHYLLI DU l0/08/1852  ID 00202100 ANOTHER 2CH ID HERE
444-55-5666 00,/00/0000 00/00/0000 00000000

3 Student Secial Security Nuwber 200000003 Student SSH currently used by snother student

PRIVACY ACT OF 1974 AS AMENDED

1] L]

.

Figure 10-76, Detail Load Process Error Report

10.3 Loan Detail Reports

Generating loan detail reports is not a routine step in the NSLDS
update process. However, loan detail reports are useful for
researching and resolving problems with individual loan records
that you have already identified from the Extract Error report or

Load Process Error report.

Do Not Change the
Database Extract File

If you view or review your
Database Extract file, be
certain you do not make any
changes to it. The Database
Extract file must be a mirror
image of your database.
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There are two loan detail reports:

e The Extract Loan Detail report is generated from the Database Extract file, and it allows
you to review all or selected records in your file.

e The NSLDS Loan Detail report is generated from the Loan Detail file that NSLDS can send
you by special arrangement. The Loan Detail file can take the form of a Reconciliation file
containing all the loans on NSLDS that you report on, or it can include only loans that meet
certain conditions. Like the Extract Loan Detail report, the NSLDS Loan Detail report allows
you to view every field of each record it contains. Comparing the contents of the NSLDS
Loan Detail report to the contents of your database will help you reconcile any conflicts
between your data and that on NSLDS.

10.3.1 Loan Detail Files

DataPrep looks for Extract Loan Detail files in these folders: 2
e Extract
* Backup Loan (or Current)
If you selected the default
DataPrep looks for NSLDS Loan Detail files in these folders: directory paths when you

installed DataPrep,
DataPrep looks for NSLDS

[ ]
Loan (or Current) Loan Detail files in the Loan

* Backup and Backup folders. If you
did not specify a directory

Unless you have transferred your Database Extract file out of your path for Loan Detail files,

Extract folder, you will not have to transfer any files before DataPrep looks for them in

the Current folder (C:\
DataPrep\Current). For

] o information about changing
However, when you receive the NSLDS Loan Detail file, you must default directories, see

load the file onto your computer or network and then use Section 5.2.1.
DataPrep’s File Transfer utility (Section 5.2.3) to move or copy the

creating the Extract Loan Detail file.

file to your Loan (or Current) folder.

The File Transfer dialog box allows you to give version names to NSLDS Loan Detail files. This
is useful if you receive more than one Loan Detail file in a single month. If you give a version
name to an NSLDS Loan Detail file, DataPrep will assign the file a name of the form
loandtlVersionname.ff, where:

loandtl is the constant name for Loan Detail files
Versionname is the version name you assign to the file

ff is the constant for DataPrep files

Do not change such names; doing so will prevent DataPrep from finding and processing the files.
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10.3.2 Generating Loan Detail Reports

To generate a loan detail report, the following files must be in the following folders:
For the Extract Loan Detail report:

¢ A Database Extract file in the Extract folder

For the NSLDS Loan Detail report:

¢ An NSLDS Loan Detail file in the Loan (or Current) folder

To generate a loan detail report, follow these steps:

1. From the DataPrep Main Menu, click Loan Detail Report.

¥ NSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu ] ] |

File Edit Report Options ‘Window Help

Extract Validation

Log Report

Loan Detail Report

US Department Of Education File Transfek

File Backup
January 2004

NSLDS Customer Service .
1-800-999-8219 Exit |

Figure 10-77, DataPrep Main Menu with Loan Detail Report Selected

2. The Loan Detail Report dialog box appears.
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MS5LDS Federal Perking DataPrep - Loan Detail Report [ ]

~Source

" NSLDS Loan Detail

Detail Files

Date

CADataPrep\Extractiextract-domain.ff
C:\DataPrep\Extractiextract-fail.ff
C:ADataPrep\Extractiextract.ff

1993-06-22
1999-06-09
1999-06-09

4] |

b
Selection Criteria

IAII Records

Variable Yalue

[

Sort Sequence [within school)

[<No Sort>

[~

L
L

Report File:

Qeneratel Yiew. | Yiewer | Print | Delete | Exit | Help |

Figure 10-78, Loan Detail Report Dialog Box

3. Select Extract Loan Detail or NSLDS Loan Detail as the Source option.

There are several ways to see the date and time a file in the Detail Files list was last modified
and the number of bytes in the file. This can be useful if you have several Database Extract
or NSLDS Loan Detail files and are not sure which one you want to view or print.

A. Use the horizontal scroll bar to scroll to the right on the Detail Files list.
B. Double-click the file name, or select a file name in the Detail Files list and then click the

blue star to the right of the file name in the Report File section. Either action causes a File
Information message to appear.

H5LDS Federal Perking DataFPrep - File Information

CANSLDS\DataPrep\Currentiextract.ff

Last Modified DatefTime: 1999-01-21 13:27:06

Number of Bytes: 15.300

Help i

4. When you know which Database Extract or NSLDS Loan Detail file you want to create an
Extract Loan Detail report for, select it in the Detail Files list of the Loan Detail Report
dialog box.

5. Choose a Selection Criteria (Section 10.5).

If you choose a selection criterion containing one or more variables, their current values will
be shown in the Variables list. You can click on a variable to bring up the Set Variable Value
dialog box. Change the variable value to the new required value and click OK.
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H5LDS Federal Perking DataPrep - Set Yanable Yalue
Name: 5SS
Length: q

Description: SSN

Value:

I555774321"

0K

Cancel ‘ Help |

You should only run a single report using a selection criteria option with variables at a time,
since only one set of variable values is stored for a given selection criteria option. In addition,
please remember that DataPrep only retains the latest version of a selected report. Therefore, at
any given time, only the report that was run with the latest variable values will be available.

6. Select a Sort Sequence (Section 10.6). If you select No Sort, the report will be sorted in the
same order as the Database Extract file or NSLDS Loan Detail file from which it was
generated.

7. Click Generate. DataPrep displays a message notifying you that the report has been
successfully generated.

H M5LDS Federal Perkins DataPrep - Generate Loan Detail Rpt

Options

Source:
Input:
Select:
Sort:

Output:

Status

THE LOAN DETAIL REPORT HAS BEEN GENERATED!

EXTRACT

C:\DataPrep\ExtractiEXTRACT.FF
ALLREC All Records

NOSORT Not Sorted

C\DataPrep\ExtracEXTRACT-rpt-ALLREC-NOSORT.ff

View

Help

8. Click View to view the Extract or NSLDS Loan Detail report in your default viewer. Viewed
in DataPrep’s built-in viewer, it should look similar to or resemble Figure 10 —79.
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B UTAD - Report Print Preview [CTE]=]
- Repart
;I 100% =
PRIVACT ACT OF 1974 &S KMENDED
PEPORT ID: EDSOLS U. 5. DRPARTHENT OF EDUCATION DATE:  10/23/1939
PAGE NO: 1 NATIONAL STUDENT LOAN DATA SYSTEM (NSLDS) TIME: 15:45:52
EXTRACT LOAN DETAIL REPORT
Revort Paramsters: Provider Code: 00111100 EXTRACT DATE: 06/30/1993 Sort Order: Not Sorted
gelection: A4ll Records Page:
CUR Sem: 123-4z0-105  ORIG SCH: 00111100 CUR DOB:  1877-09-10  CUR EN: RYLAN CUR LT: PU  CUR DT: l985-10-31 —
NEW SSH: i NEW SCH:  DO0DODOD NEW DOB:  0000-00-00  NEW AN NEW LT: NEW DT: 0000-00-00
SeN IND: R PROV 1D: 1z31231231231231231 Ln: GouLD :
LN ANT: 847 LN T CD: DU LN T DT: 1337-04-1¢ DER: 1396=/3-65 RI: AC: m ’N
OFE aMT: 586 OFE DT 1957-03-10 CUR SCH: 00572100 CODE ENRL STAT: G BNRL EFF DT: 1596-07-01
DISE AMI: 47 DISE DI:  135-12-05 INT RATE: 05.000 ¢ SVR CD: 000000 SVR RESP DI: 0000-00-00
Ak LWL W LU PD BEG: 1395-07-0L LN PD END: 1396-06-30
DEF TYPE: DEF BEG: DEF END:
Cam TYPE: ca T 0000-00-00  CAN AMT o OVERPAT THD OVERPAY DT: 0000-00-00
CUR SSm: 123-421-753  DRIG SCH: 00111100 CUR DOB:  1576-03-12  CUR BN: WALLY CUR LT: NU  CUR DT: 1951-05-03
HEW ESH: - - NEW SCH: 00000000 HEW DOE: 0000-00-00 HEW FH: NEW LT: HEW DT: 0000-00-00 _I Print...
S50 IND: R PROV  ID: L RANDALL B —
LN anT: 2.500 LN 8T Cb: RP LN ST DT: 1598-04-30 DER: 1952 10-16 RI: ac:
OFE AMT: 1.172 OIE DT: 1898-02-23% CUR ECH: 00303700 CODE ENRL ETAT: E ENRL EFF DT: 1338-01-23% Exit
DISE AMT:  2.500 DISE DT:  1991-05-03 INT RATE. 05.000 § SUR CD: 000000 SVR RESP DT: 0000-00-00 —I
ACA LVL: N LN PD BEG: 1300-01-01 LN PD END: 1300-01-01
DEF TYPE: LF DEF BEG. 1995-01-15  DEF END 1998-04-30 Help
CAN TYPE: CAN DT:  0DOO-00-00  CAN AMT: o OVEREAT IND: OVERPAY DT: 0000-00-00
CUR EEN: #3N-408-34€ ORIG ECH: 00111100 CUR DOE: 1377-03-07 CUR FN: INDIA CUR LT: NU CUR DT: 1331-1Z-1Z
NEU SoN: i NED SCH: 000DOD0D NEW DOB:  000D-D0-00  NEW FN: HEU LT: NEW DT: 0000-00-00
Sem IND: R PROV ID: Ln: TEMISON MI: &
LN T 188 LN 8T ©D: PR LN ST DT: 1593-02-26 DER:  1992-10-16 RI: ac:
OFE_AMT: o OFB DT:  1995-09-1L CUR SCH: 00972100 CODE ENRL STAT: 1 BNRL EFF DT: 1992-01-01
DIEE aMI: 188 DIZE DT:  1832-01-0¢ INT DATE: 05.000 & SUR CD: 000000 SUR RESD DT: 0000-00-00
ACh LWL N LN PD BEG: 1500-01-0L LN PD BND: 1500-D1-01
DEF TTPE: DEF EEG: DEF END:
Call TYRE: Call DT 0000-00-00  CAN AMT o OVERRAT IND OVERPAY DT: 0000-00-00
CUR SSN: 123-408-846  DORIG SCH: 00111100 CUR DOB:  1572-09-07  CUR EN: INDIA CUR LT: PU  CUR DI: 1951-1z-1z
NEW SSn: e NEW SCH:  000DO00D NEW DOB:  0000-00-00  NEW AN NEW LT: NEW DT: 0000-00-00
sem mNb: R PROV ID: 1 TEMTS RN
LN ANT: 18 LN T CD: TF LN T DT: 1333-0Z-Z¢& DER: 1552-10-01 RI: H
0FE aMT: o 0FE DT 1553-02-26 CUR ScH: 00572100 CODE ENRL STAT: W BNEL EFF DT: 1352-01-01
DISE AMI: 188 DISE DT:  1992-0l-21 INT RATE: 05.000 & SUR CD: 000000 SUR RESP DT: 0000-00-00
ACE LWL W LU FD BEG: 1300-01-0L LN PD END: 1300-01-01
DEF TYPE: DEF EEG. DEF END
CAN TYPE: CAN DT: 0000-00-00 CAN AMT: o OVERDAY IND: OVERPAY DT: 0000-00-00
PRIVACT ACT OF 1974 A% KMENDED
A B _'l_I

Figure 10-79, Extract Loan Detail Report

From the viewer, you can view or print the report as you please. To change viewers for a specific
report or to change your default viewer, see the instructions in Section 5.2.2.

10.4 The Error Submittal Summary Notification Report

10.4.1 The Error Submittal Summary Notification File

If you fail to send NSLDS a Submittal file or send one that cannot be processed, NSLDS will
distribute a notification that your Submittal file was not processed. This Notification file will be
sent via SAIG message class SHSNTFOP within 1 or 2 days from your scheduled load date. If
this occurs, you must make the necessary corrections and resubmit as soon as possible. If the
time frame within which you are scheduled to submit your data has passed, the submittal will be
considered missed for the month. You must then include the corrections and appropriate updates
with your next scheduled transmission.

Causes that can prompt NSLDS to send you an Error Submittal Summary Notification file
include:

* You sent some file other than a validated Submittal file, such as your Database Extract file.
(The Submittal file will be labeled submit.ff, while the Database Extract file will be called
extract.ff.)

* You sent a file in an invalid format. For example, the file you sent has no valid header, no
300-byte records, or no trailer record.

¢ The file got corrupted during the SAIG transmission process.
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e NSLDS did not receive your Submittal file during the time frame in which NSLDS can load
your data.

The Error Submittal Summary Notification file consists of a Header record, one or more Detail
records containing error messages, and a Trailer record. See Appendix F for the complete layout
description.

The Detail record(s) will indicate why the Submittal file was rejected and will give you a brief

description of the problem through a message code that can be found in Appendix F. Appendix F
also lists the actions you must take to correct the error(s).

10.4.2 Generating the Error Submittal Summary Notification Report

If NSLDS sends you an Error Submittal Summary Notification file, use DataPrep’s File Transfer
utility (Section 5.2.3) to import the file into your Current folder. The SAIG message class for the
Error Submittal Summary Notification file is SHSNTFOP.

To generate the Error Submittal Summary Notification report, follow these steps:

1. On the Report menu of the DataPrep Main Menu, click Notification. The Notification Report
dialog box appears.

MN5LD5 Federal Perking DataPrep - Hotification Report

Error Submittal Summary Notification Files Date
C:\DataPrep\Currentishsntfop.ff 1999-06-08

4| | ]

Report File: o=
Generate Yiew | Yiewer | Print | Delete Exit | Help |

Figure 10-80, Notification Report Dialog Box

2. Select the Error Submittal Summary Notification file (C:\DataPrep\Current\shsntfop.ff)
and click Generate. The Generate Notification Rpt dialog box displays a Status message
telling you the Error Submittal Summary Notification report has been generated.
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Eﬁ N5LDS Federal Perking DataPrep - Generate Notification Rpt

~ Options
Input: C:ADataPrep\Currentishsntfop.ff
Output: CADataPrep\Currentishsntfop-rpt.ff
-~ Status
THE ERROR SUBMITTAL SUMMARY NOTIFICATION REPORT HAS BEEN GENERATED!

Yiew

Help |

3. To view the report, click View. Your default viewer displays the report.

B UTAD - Report Print Preview [CTE]=]
| Report
100% =
REPORT ID: EDS0O7 U. 5. DEPARTHENT OF EDUCATION DATE:  10/26/1999
PAGE NO: 1 HATIONAL STUDENT LOAN DATA ETSTEM (NSLDE) TIME: 18:00:11

ERROR SUBMITTAL SUMMARY NOTIFICATION REPORT

Submittal Provider ID: 12345601 Process Date: 06/08/1999

Last Update Date: 05/ZE/L339

Submictal Date: 06/01/1393
L un SLDS .

T ole-maw 10 is a.

: oo010L00 E Last Undate Date: 05/25/1999

s: 003-Invalid heade

: D0010Z00 Submitt e: 08/25/1999
04-3! ed.

chedule for thi

© 00010300
D27-4 submite

Subniceal B! Last
al window far reporting data te NSLDS has been mis
Toval Humber of Schools Sumarized: 4

End of NSLDS Brror Submittal Sumuary Notification Report

] ]

Recei:

Reced:

ceived Date:

ved Date:

wed Date:

ceived Date:

0670171333

0640171999

0640171393

06/01/1353

s

Figure 10-81, Error Submittal Summary Notification Report

10.5 Selection Criteria

DataPrep gives you the option of generating detail error reports and loan detail reports using
different selection criteria. Several selection options have been preprogrammed:

Data Fields in Error

Identifier Fields in Error

New Identifier Fields in Error

No SSN Conflict Records

Only SSN Conflict Records
Selected Code for Original School
Selected Error Code

Selected Error and Field Code
Selected Field Code
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DataPrep allows you to create new selection criteria, and to change or delete existing selection
criteria.

To update selection criteria from the DataPrep Main Menu, begin by clicking Selection Criteria
on the Options drop-down menu.

& NSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu I ]

File Edit Report | Options  Window  Help

Directaries

Viewers
Extract Yalidation

k Sort Parameters
Log Report

Loan Detail Report

US Department Of Education File Transfer

File Backup

January 2004
NSLDS Customer Service
- Exit
1-800-999-8219

Figure 10-82, DataPrep Main Menu with Selection Criteria Selected on the Options Menu

The Selection Criteria dialog box displays.

% NSLDS Federal Perkins D ataPrep - Selection Criteria

Record Type

- Loan Detail Records

Select Key Sel Var Description Comparisons
Data-Flds ¥ N Data fields in error. 97-99,GE,'260" The fieli
ID-Flds ¥ N Identifier fields in error. [97-99,GE,'220°,&,97-99,
NewlD-Flds ¥ N New ldentifier fields in error. [97-99,GE,'240',8,97-99,
No-55N-Con *¥ M HNo S5N Conflict Records A8.ME.F Record type is
S5N-Confl ¥ N Only 55N Conflict Records 48,EQ.F Record type is
SelSchool ¥ % Selected Code for Original School 1-8,EQ,*school
SelErrCde ¥ % Selected Error Code. 135-138.eq.%errcde
SelErFid Y % Selected Error and Field Code. [135-138.eq.*errcde, .9
SelFldCde ¥ % Selected Field Code. 97-99.eq,*fldcde
| | |
Add | Edit; | Delete | Exit | Help |
Figure 10-83, Selection Criteria Dialog Box
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From this dialog box you can Add, Edit, or Delete any selection criterion for the following detail

reports:

e Extract Error Report
¢ Load Process Error Report
¢ Loan Detail Report

Select Error Detail Records or Loan Detail Records as the Record Type to add, edit, or delete

selection criteria for that report type.

See Section 10.5.5 for a description of the Selection Criteria Comparison Syntax.

10.5.1 Adding Selection Criteria

To create new selection criteria, follow these steps:

1. From the Selection Criteria dialog box (Figure 10 —83), click Add. The Selection Criteria

Edit dialog box appears.
MS5LDS Federal Perking DataPrep - Selection Critenia Edit
Sel Key: i| I Avalable for selection
Description: 1
Comparisons: =]
[
Variable Name Length Description Value
0K i Add i Edit I Delete I Cancel I Help I

Figure 10-84, Selection Criteria Edit Dialog Box

2. Enter up to 10 characters that name the selection criteria in the
Sel Key box. The Sel Key generally includes the field name;
for example, if you want to select for all loans with an in
repayment status, you could use “LoanStatRP” as the Sel Key.

A\

Use of Spaces

Do not insert any spaces
after position numbers. If
you do, the program will
assume the selection
criterion you have specified
has ended. If you want to
add any comments (for
example additional
description) you can put
comments after a space.

3. Enter up to 35 characters that describe the selection criteria in the Description box, for
example, “Loan Status in Repayment.” If you select the Available for selection option, this
description appears in a drop-down list on the Error Report or Loan Detail dialog box when

you go to run a report.
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4. Enter the codes that specify which records are to be included in the report:

¢ Field Position (Refer to Appendix A for field positions)
e Comparison Operator (for example, less than, equal to, greater than)
¢ Comparison Value

5. Click OK.

One Criterion

To add a selection criterion for all loans with loan status in repayment, enter these values:
Sel Key LoanStatRP
Description Loan Status in Repayment
Comparison 119-120,EQ,RP

Note: Loan Status is position 119-120.

MSLDS Federal Perking DataPrep - Selection Critenia Edit

Sel Key: ILoanStatFlP ¥ Avalable for selection
Description: ILoan Status in Repayment
Comparisonsi{119-120,EQ,RP =
-
Variable Name Length  Description Value
0K | Add | Edit | Delete | Cancel | Help |

Figure 10-85, Selection Criteria Edit Dialog Box

Two Criteria

To add selection criteria for all loans with loan status in repayment and a date of first
disbursement after January 1, 1998, enter these values:

Sel Key RP-Jan1998
Description Loan in RP and Disbursement>= Jan 1998
Comparison (119-120,EQ,RP,&,40-47,GE,‘19980101°)
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Notes: 119-120 is the Loan Status position, 40—47 is the Date of First Disbursement position, an
ampersand (&) is the AND connector, and GE is greater than or equal to. You must surround the
comparison with parentheses when including an ampersand (&) sign.

MSLDS Federal Perking DataPrep - Selection Critenia Edit

Sel Key: iRP—Jam 998 ¥ Avalable for selection
Description: !Loan in AP and Disburse >=Jan 1998
Comparisons:|[119-120,EQ,RP,&,40-47,GE,"19980101") =
| -]
Variable Name Length Description Value
0K i Add i Edit | Delete | Cancel | Help |

Figure 10-86, Selection Criteria Edit Dialog Box

10.5.2 Editing Selection Criteria

To edit an existing selection criterion, follow these steps:

1. From the Selection Criteria dialog box (Figure 10 —83), choose the selection criterion you

want to change and click Edit. The Selection Criteria Edit dialog box appears populated by
the criterion you selected.
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M5LDS Federal Perkins DataPrep - Selection Criteria Edit

Sel Key: ILuanStatRP ¥ Awvalable for selection

Description: ILoan Status in Repayment

Comparisons:(119-120,EQ,RP -l
[
Variable Name Length Description Value
DK | Add | Edit | Delete Cancel Help |

Figure 10-87, Selection Criteria Edit Dialog Box

2. Edit the criterion values as necessary and click OK to return to the Selection Criteria dialog

box.

10.5.3 Deleting Selection Criteria

To delete a selection criterion, choose it on the Selection Criteria Dialog box (Figure 10 —83)

and click Delete.

10.5.4 Adding Variable Selection Criteria

Perhaps you want to create an Error report that selects all loans
equal to a given value. But rather than establishing that value in
advance, you want to set it each time you run the report. You need
a report with a variable selection criterion.

To create one, start from the Selection Criteria Edit dialog box
(Figure 10 -84) and follow these steps:

1. Fill in the fields of the Selection Criteria Edit dialog box as
described in Section 10.5.1.

2. Click Add. The Selection Variable Edit dialog box appears.

H

Adding a Variable
Criterion

To create a report with a
criterion that varies each
time you run the report, fill in
the upper portion of the
Selection Criteria Edit dialog
box. Then click Add to
access the Selection
Variable Edit dialog box. Fill
in its fields to define the
variable criterion.
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H5LD5 Federal Perkins DataPrep - Selection Yanable Edit
Name: ii

Length: ’I]—

Description: i

Value: i

0] 4 Cancel

on |

Figure 10-88, Selection Variable Edit Dialog Box
3. Enter a name of up to 10 characters in the Name field.

4. Enter the length of the data element to which the selection variable is to be compared in the
Length field.

5. Enter up to 35 characters that describe the variable in the Description field.

6. Enter the initial value of the selection variable in the Value field. The initial value must be a
valid value for that field, for example ‘RP’ for the Loan Status field (positions 119-120).

7. Click OK to return to the Selection Criteria Edit dialog box.

One Variable Criterion

First, enter the following values in the Selection Criteria Edit dialog box:

Sel Key SelLoanSt
Description Selected Loan Status
Comparison 119-120,EQ,*LoanStat

Notes: Position 119-120 is the Loan Status field, EQ is equal to, and * indicates that the
following is the name of the variable you will set when you select the specific report (for
example, RP or FB).
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M5LDS Federal Perkins DataPrep - Selection Criteria Edit

Sel Key: ISelLuanSt ¥ Awvalable for selection
Description: ISeIected Loan Status
Comparisons:(119-120,EQ,*LoanStat] -l
[~
Variable Name Length Description Value
DK | Add | Edit | Delete Cancel Help |

Figure 10-89, Selection Criteria Edit Dialog Box

To add the variable, click Add to bring up the Selection Variable Edit dialog box. Enter the
following values:

Name LoanStat

Length 2

Description Loan Status Code
Value ‘RP’

H5LD5 Federal Perkins DataPrep - Selection Yanable Edit

Name: iLuanStat

Length: !2_

Description: ;Luan Status Code

Yalue: iIHPII

Ok Cancel

Help 1

Figure 10-90, Selection Variable Edit Dialog Box

For more information about adding, editing, and creating your own selection criteria, refer to the
Help for the Selection Criteria and Selection Criteria Edit dialog boxes and to the discussion of
Comparison Syntax that follows.
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10.5.5 Selection Criteria Comparisons Syntax
Comparisons

Comparisons are made up of one or more comparison parameters linked using the AND
connector within commas (,&,) or the OR connector within commas (,|,), and grouped using
parentheses ().

Square brackets ([]) indicate optional items.

[(Jcomparisonl1[)][[,connector2,[(Jcomparison2[)]]...[,connectorN,[(]JcomparisonN[)]]][)]
[comments]

() pairs Balanced pairs of parentheses that enclose comparison parameters in order to
clarify or to alter the order in which the comparisons are done.

Without parentheses, the comparisons ‘A,|,B,&,C,|,D’ would be
interpreted as ‘((A,],B),&,C),|,D’, but you will need to use parentheses if
the intent is either ‘(A,|,B),&,(C,|,D)’ or ‘A,|,(B,&,C),|,D’ or ‘A,|,

((B,&,0),|,D)’.
comparisoni First comparison parameter.
connector2 Second compare parameter connector. (optional)

Use ampersand (&) for the AND connector, and use bar (|) for the OR

connector.
comparison2 Second comparison parameter (optional)
connectorN Nth compare parameter connector. (optional)

Use ampersand (&) for the AND connector, and use bar (|) for the OR

connector.
comparisonN Nth comparison parameter. (optional)
comments Comments. (optional)

At least 1 space between last compare parameter and start of comments.

Comparison Parameters

A comparison parameter is made up of one or more compare parameters linked using the AND
connector within commas (,&,) or the OR connector within commas (,|,).
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Square brackets ([]) indicate optional items.
comparel[[,connector2,compare2]...[,connectorN,compareN] |
comparel First compare parameter

connector2 Second compare parameter connector (optional)

Use ampersand (&) for the AND condition, and use bar (]) for the OR

condition.
compare2 Second compare parameter (optional)
connectorN Nth compare parameter connector (optional)

Use ampersand (&) for the AND connector, and use bar (|) for the OR
connector.

compareN Nth compare parameter (optional)

Compare Parameters

A compare parameter is made up of a record character position, a compare condition, and a
compare value linked by commas (,).

Square brackets ([]) indicate optional items.
compare => start[-end|:length|:1],condition,string|position|*variable
start Data Element starting position.
A number from 1 to 640.
end Data Element ending position (optional).
A number from starting position to 640.
length Data Element length (optional).

A number from 1 to 1 + 300 - starting position. Defaults to a length of 1
when neither the ending position nor the length is given.

condition The code identifying the compare condition.

One of the following 2-character compare conditions—not case sensitive:
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EQ = Equalto

NE = Not Equalto

GT = Greater than

GE = Greater than or Equal to
LT = Lessthan

LE = Less than or Equal to

string The character string that is to be compared with the Data Element.
A string of characters whose length is equal to that of the Data Element.
If a string’s first character is a number, an asterisk (*), pound sign (#), or
its last character is a space, then the string must be enclosed in single
quotation marks (‘string”).
When a quoted string is less than the length of the Data Element, the string
is padded out to the correct length using the last character in the string.
{You can use ‘’ to check for spaces and ‘0’ to check for zeros.}
When a pound sign (#) prefixes a quoted string that is less than the length
of the data element, the string is shifted to the right and padded with
zeroes. {You could use #’500° to check for the number 000500 in a 6-
character field or for the number 00000500 in an 8-character field.}

If you want to include a single quote (‘) in the comparison string, then you
will need to enter two single quotes ().

position The starting position of a second Data Element within the record that is to be
compared with the first Data Element.

A number from 1 to 1 + 300 - length of Data Element.
variable The variable name that is replaced with a value at report generation time.
The variable name must be prefixed with an asterisk (*) and defined in the

Variable Name list.

Examples

105-110,gt,‘0° Amount of Loan is greater than zero.
(58-66,NE,* °,&,58-66,NE,4) New SSN is not spaces, and it is not equal to current SSN.

9-17,eq,*ssn Student SSN is equal to the variable value.
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10.6 Sort Options

Summary Error reports can be sorted by count, error code, or field
code. Detail Error reports, however, can be sorted by any sort
parameter you select. Sorting allows you to focus on specific types
of errors or to distribute sections. DataPrep has provided the
following pre-programmed sort parameters:

Data Provider Loan Identifier
Error Code

Field Code

Student Name (Last, First)
Student Social Security Number

For the Detail report, you can also select No Sort, which means the
records in the report will be listed in the same order as they were in
the Database Extract file from which the report was generated.

DataPrep allows you to create new sort options, and to change or
delete existing sort options.

To update sort options from the DataPrep Main Menu, begin by
clicking Sort Parameters on the Options menu.

& NSLDS Federal Perkins DataPrep ¥3.R1 - Main Menu 10| =l

Filz Edit Report | Qptions  ‘Window  Help

Directaries

Wigwers ) .
Extract Yalidation

Selection Criteria

Sort Pararmekers

NSLDS

US Department Of Education

Log Report

Error Report

Loan Detail Report

File Transfer

File Backup

Exit |

January 2004

MNSLDS Customer Service
1-800-999-8219

Sorting Reports

Summary Error reports can
be sorted by count, error
code, or field code. Detail
reports can be sorted by any
parameters you choose.
DataPrep has provided
preprogrammed sort
parameters.

When you sort by count
(summary reports only), the
report is organized in
descending order, so the
field with the largest number
of errors appears first.

If you select No Sort (detail
report only), the report will
be sorted in the same order
as the file from which it was
created.

Figure 10-91, DataPrep Main Menu with Sort Parameters Selected on Options Menu

The Sort Parameters dialog box appears.
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HS5LDS Federal Perking DataPrep - Sort Parameters

Record Type

CError Detail Becords
Loan Detail Records

Sort Key Sel Description

Positions
DP-Loan-ID Y Data Provider Loan Identifier 282-300
ErrCde Y Error Code 135138
FidCde % Field Code 97-99
STD-Name Y Student Name [Last, Firsf] 142-176,26-37
STD-SSN Y Student Social Security Number 917
1] | 2l

Figure 10-92, Sort Parameters Dialog Box

From this dialog box you can add, edit, or delete any sort option for the following reports:

¢ Detail Extract Error Report
¢ Load Process Error Report
¢ Loan Detail Report

Select Error Detail Records or Loan Detail Records as the Record Type to add, edit, or delete
sort options for that report type.

See Section 10.6.4 for a description of the Sort Parameter Positions’ Syntax.

10.6.1 Adding a Sort Option

To create a new sort option, follow these steps:

1. From the Sort Parameters dialog box (Figure 10 -92), click Add. The Sort Parameter Edit
dialog box appears.

MS5LDS Federal Perkins DataPrep - Sort Parameter Edit
Sort Key: II—“--— W Avalable for selection
Description: I
Positions: 1
10,8 Cancel Help I

Figure 10-93, Sort Parameter Edit Dialog Box
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5.

Enter up to 10 characters that name the report in the Sort Key
box. The Sort Key generally includes the field name, for
example “Field Code.”

Enter up to 35 characters that describe the sort sequence in the
Description box. If you select the Available for selection
option, this description appears in the drop-down list on the
Error Report or Loan Detail Report dialog box when you go to
run a report.

Enter up to 60 characters that define the positions in the record
by which the report will sort in the Positions box. Use commas
between fields. Refer to the Federal Perkins Data Dictionary
(Appendix A) for a complete account of data fields and the
positions they occupy.

Click OK.

For example, if you want a report that sorts by Loan Type and
Social Security number, follow these steps:

1. Enter Type-SSN in the Sort Key box of the Sort Parameter Edit
dialog box.
2. Enter Loan Type & SSN in the Description box.
3. Enter 38-39,9-17 in the Positions box.
MSLDS Federal Perking DataPrep - Sort Parameter Edit
Sort Key: W ¥ Avalable for selection

Description: ILuan Type & SSN

Positions:  [38-39,9-17

0K I Qancell Help |

Figure 10-94, Sort Parameter Edit Dialog Box

A\

Use of Spaces

Do not insert any spaces
after position numbers. If
you do, the program will
assume the sort parameter
you have specified has
ended. If you want to add
any comments (for example
additional description), you
can put comments after a
space.

Available for Selection
Option

Check the Available for
Selection box if you want the
new Sort Parameter to be
listed in the Sort Sequence
drop-down list on the Error
Report dialog box.

4. Click OK. The Sort Parameters Dialog Box displays with the new sort parameter that you

have just created.
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MN5LD5 Federal Perking DataPrep - Sort Parameters

Record Type

Error Detail Records

Loan Detail Records

Sort Key Sel Description Positions
DP-Loan-1D Y Data Provider Loan Identifier 282-300
ErrCde Y Error Code 135-138
FldCde Y Field Code 97-99
Type-55N Y Loan Type & SSN 38-39.917
STD-Name ¥ Student Name [Last, First] 142-176,26-37
STD-S8N Y Student Social Security Number 917
<] | |

Edit i Delete i Exit i Help i

Figure 10-95, Sort Parameters Dialog Box

This sort parameter will now be listed as a sort sequence option on the Error Report or Loan
Detail dialog box.

10.6.2 Editing a Sort Option

To edit an existing sort option, follow these steps:

1. From the Sort Parameters dialog box (Figure 10 —92), select the sort option you want to edit
and click Edit. The Sort Parameter Edit dialog box appears populated by the sort option you
selected (in this case, the Type-SSN sort created in Section 10.6.1).

MS5LDS Federal Perkins DataPrep - Sort Parameter Edit E
Sort Key: IType—SSN ¥ Avalable for selection

Description: ILuan Type & SSN

Positions: |33-39,9-1 7

DK | Cancel

Figure 10-96, Sort Parameter Edit Dialog Box

oo |

2. Edit the sort values as necessary and click OK to return to the Sort Parameters dialog box.

10.6.3 Deleting a Sort Option

To delete a sort option, select it on the Sort Parameters dialog box (Figure

Delete.

10 -92) and click
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10.6.4 Sort Parameter Positions’ Syntax

Note: Parameters in brackets [ ] are optional.
Positions are made up of one or more position parameters linked together with commas (,).
positions => position1[[,position2]...[,positionN]] [comments]

positionl  First data element position parameter

position2  Second data element position parameter (optional)

positionN  Nth data element position parameter (optional)

comments Comments (optional) { At least one space between last
position parameter and start of comments. }

A position parameter is made up of a data element’s starting position, and optionally its ending
position or length.

position => start[-end|:length]|:1]

start Data element starting position {A number from 1 to 300.}

end Data element ending position (optional) {A number from
starting position to 300.}

length  Data element length (optional) {A number from 1 to 1+
300 — starting position. Defaults to a length of one when
neither the ending position nor length is given.}

Example: 39-73,21-32 Sort by 35-byte field starting in position 39, then by 12-byte field starting
in position 21.
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Chapter 11: Generating Reports on z/OS LE Version
3.1 or Higher Mainframes
11.1 Extract Error Report

The JCL for z/OS LE Version 3.1 or higher executes DataPrep procedures that perform Extract
Validation and generate the Extract Error report (Appendix G).

You have the following options for generating the Extract Error report:

¢ To generate both the summary and detail report, leave the Extract Validation JCL as it
appears in Appendix G.

¢ To generate the detail report, remove the asterisk (*) from the line immediately before this
line in the JCL shown on page G—13.

PSTEP100 EXEC PGM=UTB300PB

To generate the summary report as well as the detail report, comment out (that is, add an asterisk
after the double slashes) on the line before this line in the JCL shown on page G—-13:

PSTEP100 EXEC PGM=UTB300PB

¢ To prevent DataPrep from generating any report, remove the
asterisk from the line immediately before this line in the JCL

shown on page G—11:

Main Frame Users:
Extract Report Sorting
The Summary Extract Error
Report for mainframes can

: be sorted by count, error
11.1.1 Summary Report Sorting code. and field code.
. . However, the Detail Extract
The sort JCL offers three options for sorting the Summary Extract Error Report for mainframes
Error report: is only sorted by Social
Security number.

PSTEPO70 EXEC PGM=TIRIOVFI

e By Error Count

¢ By Error Code
e By Field Code

Error count is the default, which is why the other two options are commented out by the addition
of an asterisk (*) after the two slashes at the beginning of the lines on which they appear.

//*
//* ERROR COUNT ORDER
// SET SORTPARM=PUTB4001
//*
June 1, 2012 Version 6.0
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//* FIELD CODE ORDER

//* SET SORTPARM=PUTB4002
//*

//* ERROR CODE ORDER

//* SET SORTPARM=PUTB4003
//*

If you want to change this default, you must add an asterisk (*) after the two slashes in the JCL

line for the error count option
// SET SORTPARM=PUTB4001

and delete the asterisk in the JCL line for the sort option you want
to use.

For field code order, remove the asterisk from this line:
//* SET SORTPARM=PUTB4002

For error code order, remove the asterisk from this line:
//* SET SORTPARM=PUTB4003

Whenever you change sort options, remember to select an option
by removing the asterisk from that line of JCL and to deselect the
other options by adding asterisks after the double slashes at the
beginning of those lines of JCL.

11.1.2 Detail Report Sorting

The Detail Extract Error report is automatically sorted by SSN
within school. This is the only sorting option available for the
Detail report.

If do not want to automatically produce a Detail Extract Error
Report, you must change the JCL (see Appendix G).

11.2 Load Process Error Report

Appendix G contains the JCL used to generate the Load Process
Error report from the Load Process Error file that you retrieve from
NSLDS after each submittal. This JCL also generates the Extract
Error Report.

This JCL can be found in the library created with JCLLIB as part
of the name. The library member name is PRBB2000.

June 1, 2012
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Data Sets Deleted

The first step in the JCL will
delete any data sets
previously created. If you
want to save your previous
error files, you should
rename them.
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As with the Extract Error report, you can sort the Summary Load
Process Error report in three different ways by changing the SET
statement:

By Error Count
¢ By Error Code
e By Field Code

See the in-stream documentation in Appendix G. Note that the
Detail Load Process Error report can be sorted only by SSN.

(i)

Sorting the Summary Error
Report

You can sort the Summary
Error report in any of three
ways: error count, error
code, or field code. To select
a sort option, use the SET
statement.
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Chapter 12: Using Reports
12.1 Extract Validation Log Report

The Extract Validation Log report is discussed in detail in Section
7.3.2 as part of the Extract Validation process. Use it to verify that
a successful Extract Validation has, in fact, produced a Submittal
file that passes reasonability checks when compared to previous
months’ Submittal files.

12.2 Error Reports

12.2.1 Summary Error Reports

Both the Summary Extract Error report and the Summary Load
Process report list the following information for each field on your
Submittal file containing one or more errors:

e The number of errors that occurred for that field

* The percentage those errors represent of the total number of
errors in the file

The field code

The error code

The field name

The error message

There is one significant difference between the two summary error
reports. The Summary Extract Error report summarizes all the
domain-level errors in your Submittal file, while the Summary
Load Process Error report summarizes all the domain-, record-,
and load-level errors in your Submittal file. Thus, the Summary
Load Process Error report offers a fuller picture of the types of
errors that occur in your Submittal file. However, the Summary
Extract Error report identifies domain-level errors earlier in the
NSLDS update process, and it is invaluable if you need to lower
your rate of domain-level errors beneath the ED-established
threshold in order to create a Submittal file at all.

Use the summary error reports to help you quickly spot problem
areas in your Database Extract file. Then use detail error reports to
research how those problems affect individual loan records. Once
you have diagnosed problems in this fashion, you should be able to
attack them at the source by updating your database or extract
procedures.

Y

Using Summary Error
Reports

You can use summary error
reports to focus quickly on
the types of errors your
Submittal file contains.

If a large portion of your
errors come from the DOB
field, for example, that will
show up in the summary
error reports. You can then
generate detail error reports
to show individual records
that need to be corrected.
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Fle Edit View Inset Fomat Help

[[=l E3

D= Sl

For Help, press F1

REFORT ID: EDS001 U. 3. DEPARTHMENT COF EDUTCATION DATE: 06/21/1999
PAGE NO: 1 MATIONAL STUDENT LOAN DATA SYSTEM (NSLDS) TIME: 11:56:52
EZTRACT VALIDATICN SUMMARY ERRCER REPORT
Eeport Parasmeters: Provider Code:00111100 EXTRACT DATE:06/30/1995
Sort Order: Descending by Count
% of Field Error
Count Total Code Code Field Name Error Message
6 100.0 Total

2 33.3 221 1164 Student Social Security Nunber Invalid Student Social Security Nunber

1 16.7 25 1185 Date of First Disbursement Invalid Date of First Dishursement

1 16.7 224 1183 Type of Loan/Other Aid Type of LoansOther Aid is reqguired

1 16.7 223 1127 3tudent First Name Field must bhe left-juscified

1 1.7 260 1143 Date Entered BRepayment Invalid Date Entered Repayment
Records in Extract File 50
Records with Errors & 1z .00%
End of WN3LDS Swmwmary Error Report

4 |

Figure 12-97, Summary Extract Error Report

B loader COUNT.ff - WordPad
File Ecit View Insert Fomal Help

[_[5]x]

NEFEEREEEEE]

REFORT ID: EDS001 U E.

DEPARTHENT OF EDUCATICN
PAGE NO: 1

NATIONAL STUDENT LOAN DATA SYSTEM (NSLDS)
LOAD PROCESS SUMMARY ERROR REPORT

Report Parameters: Provider Code: 00202100 SUBMITTAL DATE: 06/15/13999 Sort oOrder:

% of Field Errar
Count Total Code Code Field Name

Error Message

DATE: 10/26/1993
TINE: 17:59:21

Descending by Count

1z 100.0 Total

End of N3LDS Swmary Error Report

FarHelp. press F1

Figure 12-98, Summary Load Process Error Report

5 41.7 221 1251 Student Social Security Muwber Student SSN currently used by another student

4 33.3 286 1169 Code for Current School Invalid Code for Current School

1 .3 283 1121 Date of Outstanding Prin Bal Date of Oucstanding Principal Balance is required

1 §.3 262 1120 Date of Loan Status Date of Loan Status is required

1 §.3 266 1400 Date of Disbursement Date of Disbursement must be >= Date of First Dishursement
Records in Extract File 123
Records with Errors 11 8.94%
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12.2.2 Detail Error Reports

Both the Detail Extract Error report and the Detail Load Process
Error report supply the following information for each error in
your Submittal file:

Student’s SSN

Date of Student’s Birth
Student’s Last Name
Student’s First Name
Type of Loan

Date of Loan

Loan Status

School Code

Data Provider Loan Identifier
Error Level

Name of Field in Error
Value of Field in Error
Error Message

In addition, the Detail Load Process Error report provides the
following information for each SSN conflict caused by a record on
your Submittal file:

Student’s SSN you supplied

Date of Student’s Birth you supplied
Student’s First Name you supplied
Error Code

Error Message

Existing Student’s SSN

Existing Date of Student’s Birth
Existing Student’s First Name
Existing Student’s Last Name
Data Provider Code

Data Provider Name

Data Provider City

Data Provider State

There is one significant difference between the two detail error
reports. The Detail Extract Error report contains all the domain-
level errors in your Submittal file, while the Detail Load Process
Error report contains all the domain-, record-, and load-level errors
in your Submittal file. Thus, the Detail Load Process Error report
offers a fuller picture of the types of errors that occur in your
Submittal file. However, the Detail Extract Error report identifies

View the Summary
Reports First

We suggest that you
generate and view summary
error reports before viewing
detail reports. The summary
reports will quantify the
types of errors in your
Database Extract file,
making it easy for you to
spot large problems.
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domain-level errors earlier in the NSLDS update process, and it is
invaluable if you need to lower your rate of domain-level errors
beneath the ED-established threshold in order to create a Submittal
file at all.

Use detail error reports to research how problems in your database
or extract procedure affect individual loan records. DataPrep’s
range of selection and sort options (Section 10.5 and Section 10.6)
will help you zero in on how general types of problems affect
specific loan records. Once you have diagnosed problems in this
fashion, you should be able to update your database or extract
procedures.

It is essential that you correct your database or extract procedures
rather than editing or otherwise massaging the Database Extract
file. If you do not, the errors will remain in your database and
reappear in your next Database Extract file, which will then be out
of sync with the correct data loaded onto NSLDS as a result of
your previous submittal.

Appendix B contains a detailed list of all error messages, a cross-
reference to the fields to which they refer, and the error message
associated with each edit applied against a data element. You can
also refer to the Field Code and use Appendix A to review the
requirements for reporting on the specific field.

Bl extrerr-dtirpt-ERRCDE ff - Notepad (- (O] =]
File Edit Search Help

REPORT ID: EDS002 U. 5. DEPARTMENT OF EDUCATION DATE: 01/29/19399 __:j
PAGE HO: 1 HATIOHAL STUDEHT LOAH DATA SYSTEM (HSLDS) | TIME: 10:26:22

DATABASE EXTRACT ERROR REPORT
Report Parameters: Provider Code: 00000100 EXTRACT DATE: 06/30M199% Sort Order: Error Code

------------------------------- STUDEMT - oo LOAH -~ School  Data Provider
S5H D.O.B. Last Hame

................................ ERRORS - - - - - oo

Level Hame of Field in Error Value of Field in Error Error Message

123-46-2412 120061972 COLLINS ALAH HU 08/07M1991 DX 00000100
Student First Hame ALAH Field must be left-justified

123-4 -6953 09051930 MESSIER THIA HU 01/011996 DWW 00000100

Student Social Security Humber 1234 6953 Invalid Student Social Security Humber

Humber of Records in Error for This Submittal: 2

End of HSLDS Detail Error Report
i .z
Figure 12-99, Sample Detail Extract Error Report

A\

Correct Your Database
Use error reports to correct
your database or extract
procedures, not the
Database Extract file itself.
Editing your Database
Extract file to correct errors
violates ED policy, which
requires your Database
Extract file to be an exact
image of your database, and
perpetuates errors, since
any errors that remain on
your database get reported
to NSLDS again the next
month.
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B loaderr-dtirpt- ALLREC-NOSORT.ff - WordPad B
File Edt View lnset Fomat Help

= EE RS

PRIVACY ACT OF 1974 S AMENDED =
REFORT ID: EDSO0Z U. . DEPARTHENT OF EDUCATICN DATE: 10/
PAGE NO: 1 NATIONAL STUDENT LOAN DATA STSTEM (NSLDS) TIME: 18:!

LOAD PROCESS DETAIL ERROR REFORT

Report Parameters: Frovider Code: 00202100 SUBMITTAL DATE: 06/15/1389 Sort Order: Not Sorted
gelection: All Records

STUDENT Lo School Data Provide

55N D.0.E. Last Name First Hame Type Dace status Code Loan Tdentifil

77777777777777777777777777777777 ERRORS - — — — — — — — — — — — — = — = — — — — - — - - - —

Level Name of Field in Error value of Field in Error Error Message

200-00-0003 03/17/1947 JOHN SUSAN PU  09/02/1954 i 00202100 XTHIS IS THE SC
& Dpate of Outstanding Prin Bal 00000000 Date of Outstanding Principal Balance is reguired
& Student Social Security Number 200000003 Student SSN currently used by another student

KEY $SN:200-00-0003 FEY DOB:03/17/1947 KEY FIRST NANE:SUSAN

SUFPLIED $8N:200-00-0003 DOB:03/17/1947 FIRST NAME:SUSIN CODE/M3G:1251 Student 55N currently used by another stude
EXISTING $8N:200-00-0002 DOB:03/17/1947 FIRST NAME:BARBAR LAST NAME:JONN

REFORTING AGENCY/SCHOOL CODE:800 HAME:USA FUNDS, INC. CITY: INDIANAFOLIS STATE
REFORTING AGENCY/SCHOOL CODE:748 NAME: TEXAS GUARANTEED STUDENT LOAN CORP. CITY: AUSTIN STATE
REFORTING AGENCY/SCHOOL CODE:PRGFHS NAME:PELL GRANT SYSTEN CITY: STATE

Nurber of Records in Error for This Submittal: z

End of NSLDS Detail Error Report

PRIVACY ACT OF 1974 A5 AMENDED
4] | »

Far Help. press F1 =

Figure 12-100, Sample Detail Load Process Error Report

12.3 Loan Detail Reports

Both the Extract Loan Detail report and the NSLDS Loan Detail
report list in a readable format the value for every field of every
record they contain. In the case of the Extract Loan Detail report,
the records are those contained in your own database. In the case
of the NSLDS Loan Detail report, the records are contained in the
NSLDS database. Together, the two reports are useful for
researching discrepancies between the data on your database and
the data on the NSLDS database.

While error reports are useful for identifying types of errors and
specific records with errors in your database, loan detail reports are
useful for establishing the full contents of those records that
contain errors. DataPrep’s select and sort options will help you
identify and categorize the records that appear in loan detail
reports.
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12.4 Error Submittal Summary Notification
Report

The Error Submittal Summary Notification report informs you that
NSLDS has not received your Submittal file, or that it cannot
process the Submittal file it did receive because of some file-level
error. Since Extract Validation will not create a Submittal file at all
if it detects any file-level errors in your Database Extract file, most
file-level errors that can be remedied by correcting your database
or extract process will be caught by Extract Validation and will
never appear on an Error Submittal Summary Notification report.

The file-level errors that cause NSLDS to send you an Error
Submittal Summary Notification file usually result from one of the
following:

¢ Some problem with your submittal schedule
¢ Transmitting the wrong file or wrong Submittal file to NSLDS
¢ Data corruption while the file was being transmitted

The remedies to these types of errors usually involve meeting your
submittal schedule, modifying your file-handling procedures, or
simply retransmitting your Submittal file. They do not normally
involve correcting your database or extract procedures.

12.5 Error Types
12.5.1 File-Level Errors

File-level errors that result from faulty data in your database or
flawed extract procedures should be caught by Extract Validation
and prevent DataPrep from creating a Submittal file. Such errors
will cause Extract Validation to generate an error message that
identifies what went wrong and suggests how you might be able to
correct it. You must remedy such errors and rerun Extract
Validation in order to create a Submittal file.

File-level errors that prevent NSLDS from processing your
Submittal file are normally the result of faulty file handling or data
corruption during transmission. Often, these problems can be
resolved by re-sending your Submittal file or by sending the
correct Submittal file to NSLDS.

June 1, 2012
166

Version 6.0



Perkins Data Provider Instructions

Using Reports

12.5.2 Domain-Level Errors

There are four types of domain-level errors:

Numeric Field Errors
Invalid Date Errors
Missing Identifiers
Missing New Identifiers

PN

DataPrep checks for domain-level errors as part of Extract
Validation, and NSLDS checks for them again as part of the Load
Process.

If the rate of domain-level errors in your Database Extract file
exceeds the threshold established by ED, DataPrep will not create
a Submittal file. However, it will create an Extract Error file that
you can use to generate Extract Error reports and correct your
database before creating a new Database Extract file and re-
running Extract Validation. Even if your error rates are below the
thresholds, you can still generate Extract Error reports and get a
head start on correcting any domain-level errors Extract Validation
does identify in your Submittal file.

While Extract Validation will process records with domain-level
errors as long as your error rate remains below the threshold, the
Load Process will not load such records onto NSLDS. Instead, it
will write them to the Load Process Error report, which you should
use to correct your database or extract procedure.

Numeric Field Errors

A numeric field error occurs when a field requiring all numeric
characters is populated by some other character or space. This type
of domain error can indicate extraction of the wrong data, an
incorrect result in a calculated field, truncated data, incorrect field
length, or some other type of data problem. The Extract Error
report will identify the data that erred, and you can use either the
Summary Report or the Detail Report to identify the data in your
system needing correction or to trace it back to the source of the
corruption. You can also use the Extract Loan Detail report to
review the entire record.

A\

Domain Error Threshold
Levels

ED has set the threshold
levels for domain errors at:

®  Combined Date and

Numeric Field Errors 10%
®  Missing Identifier 5%
®  Missing New Identifier 5%

These percentages are
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Invalid Date Errors

An invalid date error occurs when an invalid date appears in a field
requiring a date. This can be caused by an incorrect character in
the date field (for example, a non-numeric character) or a date that
is not a calendar date (for example, 19980230—February 30" is
not a valid date).

An invalid date error will not occur if the date is valid, regardless
of whether or not it is reasonable. For example, a student date of
birth of 19980228 will pass this domain-level edit, although clearly
1998 is not a reasonable birth date for a current student. That
record-level error will be picked up later when NSLDS processes
your Submittal file.

You should note that a date field with all zeros will pass the
domain edit, but it may err in the load process if a date is required.

Missing Identifiers

Identifier errors occur when one or more loan or student identifier
fields are left unpopulated. Examples of identifier errors are Loan
Type with spaces or Date of Student’s Birth with zeros. These
create a loan record with an invalid format. Identifier errors often
occur either when there are data missing from your database or
when your extract process is not working properly. It is essential
you review the cause of this error so it does not continue to occur.

Missing New Identifiers

New Identifier errors occur when one or more of the loan or
student new identifiers are populated by wvalid data, but the
remaining new identifiers are not. This occurs if you try to perform
an Identifier change but fail to fill in all of the New Identifiers.
New identifier errors indicate an identifier change process that is
not occurring properly, so it is essential you review the cause of
the error.
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12.5.3 Record-Level Errors

NSLDS first checks for record-level errors as part of the Load
process. Individual loan records that contain record-level errors are
not loaded onto the database and are, instead, written to the Load
Process Error report. You can then use that report to correct your
database or extract procedure before extracting the records again
the following month.

There are two types of record-level errors:

1. Duplicate Records
2. Reasonability Errors

Duplicate Records

If two Detail records in the same Submittal file have the same loan
identifiers, NSLDS rejects them both because it has no way of
telling which is correct. Remedy problems with duplicate records
by removing duplicates from your database or by checking your
extract process for any step that may be creating duplicate records
even though they do not exist in your database. The Loan identifier
that DataPrep allows you to assign to individual loans can help you
track duplicate records and identify their cause.

Reasonability Errors

Reasonability errors result from data that do not make logical
sense. To correct these errors you must correct the information in
your database. When you next run Extract Validation, the
Submittal file produced by DataPrep should contain the corrected
data. Once the data have passed the edits, NSLDS updates its
database to reflect the corrected, and reasonable, data.

The following are two examples of Reasonability Errors:

1. Loan Type equals PU (Federal Perkins Loan). Date of First
Disbursement submitted equals 19810120 (January 20,
1981)—This is not reasonable since the Perkins Loan Program
did not exist until 1987. (Date of First Disbursement must be at
least 19870101.) Therefore, you must correct your database to
reflect that either the loan type equals NU, National Direct
Student Loan (NDSL), or the date.

Correcting Record-Level
Errors

There are two types of
record-level errors: duplicate
records and reasonability
errors.

To correct them, you must
correct the data in your
database. When you next
extract the data using
DataPrep, the new Submittal
file should have the
corrected information. Once
the data have passed the
edits described in Chapter 8,
NSLDS will load it onto the
database.
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2. Date of First Disbursement equals 19950905. Date of Birth
submitted for student equals 19910713—A student cannot
have received a Perkins loan and be only 4 years old. Correct
the information in your database as needed. (Date of birth must
be at least 12 years before Date of First Disbursement.)

Reasonability errors usually require that you make changes to the
respective field(s) in your database before your next extract.

For example, the Load Process Error report might contain a
record with the typographical error 20960125 (January 25,
2096) in the Date of Disbursement field instead of the correct
19960125 (January 25, 1996). NSLDS would reject this date as
being in the future. In your next Submittal file, you must
resubmit the record that contained the error with a valid Date
of Disbursement.

However, they can also require changes to your extract process.

For example, you might extract a record with a wvalid
Cancellation Date but a Cancellation Amount of zeros, even
though the correct Cancellation Amount is in your database.
Although the Cancellation Date is valid, it will err out of
NSLDS because the record that contains it fails the companion
field edit on Cancellation Amount. To fix this error, you must
change your extract process so it extracts Cancellation Amount
along with Cancellation Date.

12.5.4 Load-Level Errors

Load-level errors occur when records in your Submittal file
contain data that conflict with the data already in NSLDS. When
there is a load-level error, the entire record is rejected. NSLDS
checks for load-level errors during the Load process and writes
records that contain them to the Load Process Error report.

To correct load-level errors, you must correct the information in
your database before you create your next Submittal file.
Normally, you must resubmit corrected data in Detail records.
However, if you need to change historical (rather than current data)
in NSLDS, you must re-submit corrected data in a PPC record.
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There are four types of load-level errors:

Identifier Conflicts
OPEID Code Errors
Invalid Code Errors
Date Sequence Errors

PN

Identifier Conflicts

Identifier conflicts occur when a new loan record is submitted for a
Student’s SSN already on the NSLDS database, but a student
match cannot be made based on the Identifier Match Criteria
(Section 9.4.1). This kind of error can be caused by a number of
factors: typos, a student reporting two different first names to two
different data providers, (for example, a student who uses a middle
name as a first name), two different students mistakenly using the
same SSN, or even fraud. Regardless of the reason for the conflict,
you must resolve the conflict for the record to load successfully
onto NSLDS.

Loan records erring due to identifier conflicts should be compared
with the data the record erred against in the load process. The Load
Process Error report will show the conflicting identifiers and the
data provider that supplied them. You should check to see what the
conflict is and if it results from something that should be corrected
on your database.

If it appears your data are accurate but they conflict with data from
another data provider anyway, you must resolve the conflict before
NSLDS can be updated. Call the NSLDS Customer Support Center
at 800-999-8219 to negotiate identifier conflicts with other data
providers.

OPEID Errors

NSLDS reviews original and current school codes in the records
you submit against the most current ED data. If the OPEID code
on a record does not exist in the NSLDS database, NSLDS rejects
the record and does not update the database. OPEID codes can be
found at www.nsldsfap.ed.gov under the ORG tab by searching on
the school name.
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Invalid Codes

NSLDS reviews all code fields to ensure that the codes they
contain are acceptable to NSLDS. See Appendix B for complete
lists of the following codes:

Loan Type

Loan Status

Enrollment Status

Deferment Type

Deferment Type Usage
Cancellation Type

Perkins Commercial Servicer

Date Sequence Edits

In addition to storing the current values for the individual fields
that make up a loan record, NSLDS also stores historical (or past)
values for selected fields. Often, those historical values are stored
as part of an event. This is because changes to some fields are only
meaningful if they are accompanied by a change to another field or
fields. For example, a new Date of Loan Status is only meaningful
if it is accompanied by a new Code for Loan Status. Together they
constitute a Loan Status event. While you can update historical
values, you cannot change either current or historical values so
that you change the chronological order of events stored in
history.

Therefore, NSLDS reviews records you submit against current and
historical values already stored on NSLDS for the same record to
ensure that any date changes do not alter the sequence of events. If
they do, NSLDS writes the record to the Load Process Error file
and does not update the database with it.

If a record you submit is rejected by NSLDS because it causes a
date sequence error, first check that the data you have submitted
are correct. If they are, you must submit a PPC record to update the
historical data already on NSLDS that are making your record
cause a date sequence error.

For more detailed discussions on how NSLDS stores history and
on how to update historical data using PPC records, see Section
6.6.

Correcting Invalid Codes
NSLDS rejects records
submitted with invalid
OPEID codes. To correct
code errors, you must
correct either your database
or your extract process.
Correct OPEID codes

can be found at
www.nsldsfap.ed.gov under
the ORG tab by searching
on the school name.

Correcting Date Sequence
Errors

Records you submit that do
not conform to date
sequence logic will not
update NSLDS. To correct
the records already on
NSLDS that cause these
errors, you may need to
submit a PPC record
(Section 6.6).
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Chapter 13: Final Thoughts

We hope this Data Provider Instructions manual has helped you
learn how DataPrep functions. We also hope its description of how
DataPrep interacts with NSLDS gives you a useful overview of the
entire NSLDS update process.

If you have any questions, use the full-featured Help system. The
Help system documents all DataPrep’s functions and includes
material not contained in this manual. It is your best source for
detailed information about specific DataPrep functions.

If you still have questions about using DataPrep or about the
NSLDS update process, please call the CSC at 800-999-8219
between the hours of 8 a.m. and 8 p.m. Eastern Time, weekdays
except Federal holidays.

In addition, if you have any suggestions about how this manual can
be improved, please call the CSC and let it know.
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