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Enter User ID and Password.  Press the Login button to enter the application and advance to the next screen.
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Select the Create New option under Applications.
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Select the Start Application link under Actions for the “Homeland Security Grant Program – FY09” funding opportunity.
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Select the radio button for the relevant organization and press the Select Organization button.
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Select the Not Started link for Overview to begin creating the application.
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Select Submission Type and Type of Application.
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If the application is a revision, select the Revision Type.
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Select if the application is subjected to be reviewed by State Executive Order 12372.  Press the Save and Continue button.
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Select a contact and select the Contact Type or press the Add Contact button to add a new contact.  Select the Update link to update a contact if necessary.  Press the Save and Continue button.
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The applicant is required to enter information about the organization, headquarter/main station physical address, mailing address (shown below), and additional information (below).  
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Once the necessary data is entered, press the Save and Continue button.
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Enter the Project Information and press the Save and Continue button.
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Enter the Budget information and any comments.  Press the Save and Continue button.
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Enter the necessary data for the questions listed and press the Save and Continue button.
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Press the Add Attachment button to add an attachment.
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Select the Document Type and enter a Description for the attachment.  Press the Browse button to select the document from the files stored on the computer.  Press the Upload File button.
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Use the Add Attachment button to upload additional documents.  Press the Continue button.
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Press the Incomplete link to complete the specific assurances/certifications.

[image: image19.png]1

Wil comy, o has seady compiad, vith therequirements of Tes 11 snd L1 of the Unform Relocatin Asstance and Resl Property Acquistion Poicies Actof 570 (P.L. S1-646) which provide forfairand
quibs trestment of parsons diepscad o vihcss property & scauired s 3 resut of Fedaral or fadersly-ssested progrars, These requirements sppy to 1 nterests i relproparty acqured for projact
irposes regardiessof Federsl partcpation i purchases.

Wil comply, a5 applicable with provisionsof the Hatch Act (5 .S.C. S51501-1508 and 7524-7328) which s the poiticalactiies of amployess hose principalsmployment acies ae funded in whale or in
part vith Fadera funds.

Wil comply, a5 appicable i the provisons of the Davi-Bacon Act(40 US.C. 552763 to 27627) the Copaland Act (40 US.C. §276c and 18 U.S.C. §674), an the Contract Wrk Hours and Safety
‘Standards Act (40 U.S.C. §5327- 333, ragarding labor standards for federalyasssted consiruction subagreements.

Wil comply, # applicaie, with Rood insurance purchase raquirements of Section 102(2)ofthe Fiood Disastr Protection Act of 1973 (P.L. 53-234) wihich raquire recipents i aspecial food hazard arsa to

artcpate nthe program and to purchase food insurance # the tofal costof nsursbie construction and acquiston & $10000 or more.

Wil comply with environmentalsandards which may be prescried pursuant t thefoloving: (2)nstution o environmenta qualty control measures undr the National Environmentl Poicy Act of 1969
(P.L.51150) and Executive Order (EO) 11514; (b) otfication of vioating facies pursuant & EO 1173; () protection of wetands pursuantto EO 11990; (d) avaluation of food hazards n foodpiains in
‘ccordance with EO 11568; (<) asuranc of project consitency vith the approved Stat management program developed under the Coastal Zons Management Actof 1972 (16 UsS.C. §51451 o 54.); ()
Confornty of Federa acons o Stte (ean Ar) Implementation Plans undar Saction 176(c) o the Clean Air Ac of 1955, 2 amended (42 U.5.C. §57401 o s2.); (g) potection of underground sources of
rinking water under the Sae Drinking Water Act of 137, 2 amended (P.L. 93-523); and, () protecton of endangered species under the Endangered Spaces A of 1973, 2 amended (P.L. 53- 205).

. Wil comply with the Wid and Scenic Rivers Act of 1965 (16 U.S.C. §51271 et saq.) rlted t protecting compenents or potential compeonents of the natonalvid and sceni rverssystem.
. Wil st the aviaring agency in assuring complance with Secion 105 of the Nationsl Hatoric Praservation Actof 1965, a5 amendd (16 U.S.C. §470), EO 11553 (dentfication and protection o historc

propertes), and the Archasologicaland Htor Praservaton Act o 1974 (16 U.S.C. §5465a-1 ot 52q.).

. Wil comply with P.L.53-348 regarding the protecton of human subjacs involved i research, development, and relted actvites supported by ths avard of assstance.
. Wil comply with the Laboratory Animl Weflara Actof 1965 (PL. 89-54, s amended, 7 U.S.C. §52131 e ssq.) partsining o the care, handing, and trastment of warm booded anmals hed for resarch,

tesching, or other acites supported by this award of assstance.

. Wil comply with the Lead-Based Paint Posoning Praventon Act (42 U.5.C. 554801t eq.) hich prohibis the e oflead-based paint n construction o rehabitation of resdenc strucurss.
. Wil causeto be performe the required inancal and complance audis i accordance ith the Single Aud Act Amendments of 1996 and OMB Circuiar No. A-133, “Audits of States, Local Governmens, and

Non-proft Organizatons.”

. Wil comply with 3l applcable requiements ofa cther Fedarallaws, executive orders, regulations, and polices govarning this program.

Digital Signature.

By chacking the box below and providing your password, you are providing your digtal sgnature.

Rp—

* (0] 1.NDGrants User3, am hereby providing my signaturs for this ppiicatin 2 of &-Sep-2009

FEMA | Provids Fesback | How To | Glosary | Hep | Privacy Statemsnt

@ Intemet [ Protected Mode: On

Faster Gra





Review the assurance/certification.  Enter the password and check the certification checkbox to electronically sign the document.  Press the Save and Continue button.
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Press the Award Packages link under Grant Management.
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Select the Review/View Award Package link for the specific award.
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Press the Review link for the Award Letter section to review the letter.
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Pleasaraview the Aviard Lattr provided below. When you are fiished, cick the Next section buttn.
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Review the award letter.  Press the Next Section button.
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Review the Agreement Articles.  Click the Next Section button.
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discouraged, but accepted. They were dscouraging paper applcations because of the inherent delays asocated with processing a paper appiication. Addtonaly, paper appications Gt hava the bu in halp that vas avaiabe to the
on ine appicans. A, there was no buit i assurance that their paper sppicaton was compiet when submited. A help desk vas 3o avaiable st (5« (866) 274 0960 @ to provids any assstance to the spplcants oralow |~

i Done

@ intemet Protected Mode: On 100% ~

Wi tdleer C





Review the Summary Award Memo.   Press the Next Section button.
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Review the Obligating Document.  Press the Next Section button.
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Review the list of deliverables.  Press the Return to Status button.
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Select the appropriate status and press the Save and Continue button.
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Click the Performance Reports link from Grants Management.
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Click the Create Report link to create a performance report.
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Enter the specific information about the status of the grant.
  Use the Add Attachments button to upload documents.  Press the Save and Continue button.
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Review the report.  Press the Submit Report button.
