Paperwork Reduction Act Submission

Please read the instruction before completing this form.  For additional forms or assistance in completing this forms, contact your agency’s Paperwork Reduction Officer. Send two copies of this form, the collection instrument to be reviewed, the Supporting Statement, and any additional documentation to: Office of Information and Regulatory Affairs, Office of Management and Budget, Docket Library, Room 10102, 725 Seventeenth St. NW,  Washington, DC  20503.

	1. Agency/Subagency Originating Request:

U.S. Department of Housing and Urban Development

Office of Public and Indian Housing
	2. OMB Control Number:
a. 2577-0166

	b.    None

      

	3.
Type of information collection: (check one)

a.   FORMCHECKBOX 
  New Collection 

b.   FORMCHECKBOX 
  Revision of a currently approved collection

c.   FORMCHECKBOX 
  Extension of a currently approved collection

d.   FORMCHECKBOX 
  Reinstatement, without change, of previously approved 



collection for which approval has expired

e.   FORMCHECKBOX 
  Reinstatement, with change, of previously approved collection 



for which approval has expired

f.   FORMCHECKBOX 
  Existing collection in use without an OMB control number

For b-f, note item A2 of Supporting Statement instructions.
	4.
Type of review requested: (check one)

a.   FORMCHECKBOX 
  Regular

b.   FORMCHECKBOX 
  Emergency - Approval requested by       
c.   FORMCHECKBOX 
  Delegated

5.
Small entities: Will this information collection have a significant economic impact on a substantial number of small entities?  

 FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No

6.
Requested expiration date:
a.  FORMCHECKBOX 
   Three years from approval date  
b.  FORMCHECKBOX 
  Other (specify)


      


7. Title:
Grant Drawdown Payment Request / LOCCS/VRS voice activated
8. Agency form number(s):  (if applicable)

50080-CFP; 50080-OFND; RSDE,RSDF,SC; 50080-PHTA; 50080-URP; 50080-FSS; 50080-IHBG; 50080-HOMI; 50080-TIHD
9. Keywords:

"Housing, low-income housing, grantees, drawdown funds, payment vouchers"
10. Abstract:

Public and Indian Housing Grant recipients use the payment vouchers to request funds from HUD through the LOCCS/VRS voice activated system.  The information collected on the form serves also as an internal control measure to ensure the lawful and appropriate disbursement of Federal funds.

	11. Affected public:  (mark primary with “P” and all others that apply with “X”)

a.  
Individuals or households
e.  
Farms

b.  
Business or other for-profit
f.   
Federal Government

c. X
Not-for-profit institutions
g. P
State, Local or Tribal Government
	12. Obligation to respond:  (mark primary with “P” and all others that apply with “X”)

a.  
Voluntary

b. P
Required to obtain or retain benefits

c.  
Mandatory

	13. Annual reporting and recordkeeping hour burden:

a. Number of respondents
4,802
b. Total annual responses
151,856
Percentage of these responses collected electronically 
100%
c. Total annual hours requested
36,964
d. Current OMB inventory
10,990
e. Difference (+,-)
+25,974
f. Explanation of difference:

1. Program change:
     
2. Adjustment:
+25,974
	14. Annual reporting and recordkeeping cost burden: (in thousands of dollars)


Do not include costs based on the hours in item 13.

a. Total annualized capital/startup costs
0
b. Total annual costs (O&M)
0
c. Total annualized cost requested
0
d. Current OMB inventory
0
e. Difference
0
f. Explanation of difference:

1. Program change:
     
2. Adjustment:
     

	15. Purpose of Information collection:  (mark primary with “P” and all others that apply with “X”)

a. P  Application for benefits
e.    Program planning or management

b.    Program evaluation
f.     Research

c.    General purpose statistics
g. X  Requlatory or compliance

d.    Audit
	16. Frequency of recordkeeping or reporting:  (check all that apply)

a.  FORMCHECKBOX 
  Recordkeeping
b.  FORMCHECKBOX 
  Third party disclosure 

c.   FORMCHECKBOX 
  Reporting:

1.  FORMCHECKBOX 
  On occasion
2.  FORMCHECKBOX 
  Weekly
3.  FORMCHECKBOX 
  Monthly

4.  FORMCHECKBOX 
  Quarterly
5.  FORMCHECKBOX 
 Semi-annually
6.  FORMCHECKBOX 
  Annually

7.  FORMCHECKBOX 
  Biennually
8.  FORMCHECKBOX 
  Other (describe)       


	17. Statistical methods: 

Does this information collection employ statistical methods?

 FORMCHECKBOX 
  Yes      FORMCHECKBOX 
  No


	18. Agency contact: (person who can best answer questions regarding the content of this submission) 

Name: Arlette Mussington
Phone: (202) 402-4109



19. Certification for Paperwork Reduction Act Submissions

On behalf of the U.S. Department of Housing and Urban Development, I certify that the collection of information encompassed by this request complies with 5 CFR 1320.9.

Note: The text of 5 CFR 1320.9, and the related provisions of 5 CFR 1320/8(b)(3). appear at the end of the instructions.  The certification is to be made with reference to those regulatory provisions as set forth in the instructions.

The following is a summary of the topics, regarding the proposed collections of information, that the certification covers:

(a)  It is necessary for the proper performance of agency functions;

(b)  It avoids unnecessary duplication;

(c)  It reduces burden on small entities;

(d)  It uses plain, coherent, and unambiguous terminology that is understandable to respondents;

(e)  Its implementation will be consistent and compatible with current reporting and recordkeeping practices;

(f)  It indicates the retention periods for recordkeeping requirements;

(g)  It informs respondents of the information called for under 5 CFR 1320.8(b)(3):

(i)  Why the information is being collected;

(ii)  Use of the information;

(iii)  Burden estimate;

(iv)  Nature of response (voluntary, required for a benefit, or mandatory);

(v)  Nature and extent of confidentiality; and

(vi)  Need to display currently valid OMB control number;

(h)  It was developed by an  office that has planned and allocated resources for the efficient and effective management and use of the information to collected (see note in item 19 of the instructions);

(i)  It uses effective and efficient statistical survey methodology; and

(j)  It makes appropriate use of information technology.

If you are unable to certify compliance with any of these provisions, identify the item below and explain the reason in item 18 of the Supporting Statement.

     
	Signature of Program Official:

X

Merrie Nichols-Dixon, Deputy Director, Office of Policy, Program, and Legislative Initiatives, PL
	Date:


Supporting Statement for Paperwork Reduction Act Submissions

A. 
Justification
1. Why is this information necessary?  Identify any legal or administrative requirements that necessitate the collection.  Attach a copy of the appropriate section of each statute and regulation mandating/authorizing the collection of information.  


The Line of Credit Control System (LOCCS) is HUD’s computerized cash management and disbursement system developed to assist the Chief Financial Officer (CFO) in planning, accounting, and evaluating HUD disbursements within specific grant funded programs, including Public and Indian housing programs.  LOCCS is HUD’s primary vehicle for achieving cash management savings through the use of electronic wire-transfer of payments to grant recipients of HUD program funds.  This ensures that payments are made in a timely manner, but not in excess of the grant recipient’s cash needs.  By responding quickly to a grantee’s payment needs, grantees will not request funds in excess, or advance, of their required program outlays.  


The Voice Response System (VRS) allows the grant recipient to requisition grant funds via a touch-tone telephone.  The VRS uses a text-to-speech synthesizer to prompt the grantee for data such as User ID, Password, Voucher Number, Grant Number, Budget Line Item Code(s), and Amount Requested.  Requisitions made through VRS are automatically entered into LOCCS, thereby eliminating the requirement for voucher submission and data entry by Program/Field Office personnel in order to release funds to the grant recipient.  At the end of the phone request, the recipient knows whether LOCCS will automatically pay the request, deny the request, or require HUD Program/Field Office staff to approve/reject the payment request.  


The applicable Form HUD-50080 will be prepared by the grantee before calling LOCCS/VRS with the drawdown request, and will be used as a prompt for entering the information through the touch-tone pad and for confirming information that is spoken back by the VRS simulated voice.

2.
How is this information to be used? 

Each grant recipient completes the applicable voucher request form with information needed to request a drawdown of grant funds.  The voucher request form facilitates the VRS grant drawdown process and  serve as an internal control feature for the grant recipient because it is  a hardcopy record of the HUD advances made and an historical record of the specific budget line item for which the grantee requested funds
3.  Describe whether, and to what extent, the collection of information is automated (item 13b1 of OMB form 83-i).  Also describe any consideration of using information technology to reduce burden.  

The LOCCS/VRS is an automated system, which includes the latest technology and provides the grantee with a fast, reliable method to request/obtain grant funds. 

4.  Is this information collected elsewhere?  If so, why cannot any similar information already available be used or modified.  

There will be no duplication of information.  There is no similar information already available, which could be used or modified for this purpose.
5.
Does the collection of information impact small businesses or other small entities (item 5 of OMB form 83-i)?  Describe any methods used to minimize burden.   


We have minimized the burden on small public and Indian housing agencies by automating the voucher request form.
6.  Describe the consequence to Federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.  

The information is provided by the grantees prior to drawdown of grant funds.  If this information were not provided, grantees could not access the VRS and obtain grant funds to implement various programs for which Congress has appropriated Federal dollars.
7.
Explain any special circumstances requiring: 

· respondents to report information more than quarterly; 

· a written response in fewer than 30; 

· more than an original and two copies of any document; 

· respondents to retain records other than health, medical, government contract, grant-in-aid, or tax records for more than three years; 

· a statistical survey not designed to produce results than can be generalized to the universe of study; 

· the use of a statistical data classification that has not been reviewed and approved by OMB; 

· a pledge of confidentiality that is not supported by authority established in statute or regulation, that is not supported by disclosure and data security policies that are consistent with the pledge, or which unnecessarily impedes sharing of data with other agencies for compatible confidential use; or 

· respondents to submit proprietary trade secret, or other confidential information.  Special circumstances that  require the collection of information in a manner inconsistent with the guidelines in 5 CFR 1320.6 are:  

The frequency of the requests is at the option of the grantee.  The VRS will accept a request for funds from a grantee on a daily basis.  A recipient using good cash management practices will request funds close to the payment date for their bills.  Therefore, the frequency of request will depend upon the type of program being administered.

8.  Identify the date and page number of the Federal Register notice (and provide a copy) soliciting comments on the information.  Summarize public comments and describe actions taken by the agency in response to these comments.  Describe all efforts to consult with persons outside the agency to obtain their views. 


HUD published a Notice of Proposed Information Collection for Public Comments in the Federal Register, Volume 78; Page 63488, on October 24, 2013, to submit comments on the proposed information collection.  HUD received no comments on this proposed collection.

9.  Explain any payments or gifts to respondents, other than remuneration of contractors or grantees.  

No decisions were made to provide any payment or gifts to respondents.
10.
Describe any assurance of confidentiality provided to respondents and the basis for assurance in statute, regulation or agency policy.    

No assurances of confidentiality are provided.

11.  Justify any questions of a sensitive nature, such as sexual, religious beliefs, and other matters that are commonly considered private.  

No sensitive questions are asked.  
12.
Estimate public burden: number of respondents, frequency of response, annual hour burden.  Read the complete instructions on the form 83i.  Explain how the burden was estimated.  Generally estimates should not include burden hours for customary and usual business practices; 

· if this collection uses more than one form, provide separate estimates for each form and aggregate the hour burdens in item 13 of OMB Form 83i; and 

· provide estimates of annualized cost to respondents for the hour burdens for collections of information, identifying and using appropriate wage rate categories.  The cost of contracting out or paying outside parties for information collection activities should not be included here.  Instead this cost should be included in Item 13.  


The total number of respondents for all forms included in this collection is 4,802.  This represents the number of PHAs, tribes, TDHEs (tribally designated housing entities), non-profit organizations and other non-PHA entities receiving funds under Office of Public and Indian Housing programs. Many of these respondents are represented in multiple program categories and have multiple grants within each program area.

	Grant Program
	Form 

50080-XXXX
	Number of Respondents
	Frequency of Responses (drawdowns annually per program)
	Time Per Response (15 Minutes each )
	Burden Hours

	Capital Fund
	50080-CFP
	    3,100
	46,500
	.25 hours
	11,625

	Operating Fund
	50080-OFND
	3,100
	85,200
	.25 hours
	21,300

	Resident Opportunities and Supportive Services (ROSS) RSDE
	50080-RSDE
	5
	14
	.25 hours
	3.5

	Resident Opportunities and Supportive Services (ROSS) RSDF
	50080-RSDF
	5
	28
	.25 hours
	7

	Resident Opportunities and Supportive Services (ROSS) SC
	50080-SC
	482
	5,784
	.25 hours
	1,446

	Public Housing Technical Assistance
	50080-PHTA
	12
	134
	.25 hours
	33.5

	Hope VI
	50080-URP
	100
	1,020
	.25hours
	255

	Family Self-Sufficiency
	50080-FSS
	700
	8,400
	.25 hours
	2,100

	Indian Housing Block Grant
	50080-IHBG
	361
	4,332
	.25 hours
	 83

	Indian HOME
	50080-HOMI
	5
	60
	.25 hours
	15

	Traditional Indian Housing Development
	50080-TIHD
	32
	384
	.25 hours
	96

	
	
	4,802
	151,856
	
	36,964


The estimated annual cost to respondents is $ 818,753.  This assumes a financial or administrative staff individual, at an hourly rate of $22.15 (2014 General Pay Schedule, GS10, Step1), spends fifteen minutes completing each applicable 50080 form and entering the information on that form in the VRS for each submission.   [36,964 burden hours X $22.15 hourly rate = $818,753] 
13.
There is no additional cost to respondents.
14.  There is no cost to the Federal government.  
15.  Explain any program changes or adjustments reported in items 13 and 14 of the OMB Form 83i.  
This information collection has been revised to reflect a change in the number of respondents as well as the number of responses, and to clarify the time it takes to make each submission.  Another grant has been included which is the Operating Fund Program that uses the Form 50080-OFND. This grant program accounts for 80 percent of the the increase in burden hours. In addition, the Form 50080-NN and corresponding burden hours have been removed as no such grants remain.
16.
If the information will be published, outline plans for tabulation and publication.  

This information will not be published.

17.
Explain any request to not display the expiration date. 

No request is made not to display the expiration date.

18.
Explain each exception to the certification statement identified in item 19.  

There are no exceptions to the certification statement in item 19.

B. 
Collections of Information Employing Statistical Methods
     
OMB 83-I
10/95

