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Instructions for Use. To complete the Repair/Modification Notice, enter the following
information:

1. Enter the scale serial number (optional).

2. Enter the name and location of facility.

3. Enter the date the form was prepared.

4. Enter the time the form was prepared.

5. Check block - emergency breakdown or non-emergency breakdown.
6. Enter the name of official personnel (Supervisor or Scales Specialist)

requesting repair or modification.
7. Enter the name of elevator person notified.

8. Check appropriate block to fit malfunction and explain in remarks what
the malfunction is and its location.

0. Check appropriate block and explain the conditions under which
weighing will continue.

10.  Enter the date of the completion of repair/modification.
11.  Enter the time the repair/modification was completed.
12.  Enter the name of the official inspection personnel who observed the

completion of the repair/modification.

Distribution. Complete the notice up to, and including, the "Action To Be Taken By
FGIS" section. Give the person notified of the necessary repairs or modifications a copy
of the notice. After the repairs or changes are made, complete the "Repair/Modification
Completed" section of the notice and send a copy to the field office.



CONTACT INFORMATION:

Contact the field office responsible for the geographic area in which the service is provided. Details for
these locations can be found at:

http://www.qipsa.usda.gov/GIPSA/webapp?area=forms&subject=landing&topic=fqis

For further information on the Repair/Modification Notice:

Joseph Han
Policies, Procedures and Market Analysis Branch
Field Management Division

10383 N. Ambassador Drive
Kansas City, MO 64153
Telephone 816-659-8407

Fax 202-720-1015
joseph.d.han@usda.gov


http://www.gipsa.usda.gov/GIPSA/webapp?area=forms&subject=landing&topic=fgis
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