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PARTICIPANT NAME: _________________________________________________________


ADDRESS: ___________________________________________________________________


PHONE NUMBER(S):  DAY: ______________________	EVENING: ____________________

RECRUITED FOR:	DATE: _____________________   TIME: ________________________

REMINDER PHONE CALL?	DATE: _______________

PARTICIPANT ATTRIBUTES:
	
	DC PLAN ACCOUNT: YES / NO / DK		HOLDS IRA: YES / NO /DK 	
	
	FINANCIAL ADVISOR: YES / NO / DK
	
	
	AGE: 25-40; 41-55; 56 and older 	
	
	GENDER: M / F 	RACE:  WHITE, NON-HISPANIC / OTHER

LABOR FORCE STATUS: _______________________________________

RETIRED: YES / NO

WORKS FOR SOMEONE ELSE:	YES / NO

SELF-EMPLOYED: YES / NO

FINANCIAL RESPONSIBILITIES: _______________________________

EDUCATION LEVEL: __________________________________________


OTHER ADULT(S) IN HOUSEHOLD:  YES / NO
	
OTHER ADULT(S) WITH DEDICATED RETIREMENT ACCOUNT: YES / NO / DK




	Recruitment Goals and Quotas:

· Interview is expected to last no longer than 1.5 hours.
· LOCATION: Washington, DC
· DATES:  TBD
· Criteria for participants: 
· Age 25 or older
· At least 4/5 must have an account in an employer-sponsored defined contribution retirement plan, hold an IRA, and/or use a financial advisor for retirement planning—i.e., say “Yes” to questions Q4, Q5, and/or Q6.  Retirement Plans:
· at least 2/5 have account in an employer-sponsored defined contribution retirement plan (“Yes” in Q4)
· at least 2/5 hold an IRA (“Yes” in Q5)
· Financial Advisor:
· at least 1/3 use a financial advisor (“Yes” in Q6)
· Financial Responsibilities:
· at least 2/3 answer Q7 as “Me”, “ shared responsibility” or “individual plans” 
· Labor Force Status: 
· no more than 1/5 retired (Q2)
· no more than 1/5 self-employed (Q3)
· at least 1/2 working for someone else (Q3)
· Age: at least 1/4 in each of three categories—25-40, 41-55, 56+
· Gender: at least 1/3 women, but no more than 2/3 
· Race: at least 1/3 white, non-Hispanic, but no more than 4/5 
· Education: at least 1/5 “Bachelor’s degree” or higher, but no more than 4/5

	




INTRO WHEN PERSON ANSWERS THE PHONE:

Hello, my name is _____________ from __________________, a local research firm here in Washington, DC.  We are working with the RAND Corporation[footnoteRef:1] on a project about decisions related to retirement planning. RAND is conducting a research project, sponsored by the Department of Labor to better understand how employees make savings and investment decisions about planning for retirement.   [1:  *If recruit asks about RAND Corporation, please say the following:  RAND is a non-profit research center based in Santa Monica, California.  
] 


If you are interested in helping with the project and you meet its requirements, we will invite you to come to a focus group discussion at {LOCATION} in Washington, DC.  Your opinions will help us understand what kinds of information would be helpful in making investment decisions for retirement.  It would take no more than an hour and a half of your time, and we would pay you $40 for participating.  May I ask you a few questions to see if you qualify to participate? 

If needed, explain further:  Since we need to include people from different backgrounds and experiences, there are some requirements that I have to check on for all of the people that we bring in to participate.  I need to ask you a few questions to see if you meet the requirements for participating in the interview. 

 YES → Continue 
 NO → Thank & end


1. [bookmark: _Toc375834163][bookmark: _Toc375834347][bookmark: _Toc375834899][bookmark: _Toc375836575][bookmark: _Toc376850091][bookmark: _Toc378858343][bookmark: _Toc379185075][bookmark: _Toc379185158][bookmark: _Toc379272489][bookmark: _Toc389150392][bookmark: _Toc389223207][bookmark: _Toc389229508]What is your birth date?
___________/ ___________/ ___________
MONTH 	DAY 	YEAR 

CODE: 
 IF UNDER AGE 25→ Ineligible, Thank & end

2. What is your current employment situation?
 Working Now → Go to Question 3
 Unemployed and looking for work→ Go to Question 4
 Temporarily laid off and awaiting recall → Go to Question 3
 On sick or other leave → Go to Question 3
 Disabled→ Go to Question 4
 Retired→ Go to Question 4
 Homemaker→ Go to Question 4
 Other→ Go to Question 4
	If “Other” then ask:
	Please specify  _________

3. Regarding {your current, main job / the job from which you (have been temporarily laid off/ are on leave)}, do you work for someone else, are you self-employed, or other?
 Work for someone else
 Self-employed
[bookmark: _GoBack] Other

4.  Do you currently have an account in an employer sponsored “Defined Contribution” retirement plan? A defined contribution retirement plan is a plan where money is accumulated in a retirement account for you, such as a 401(k) plan, offered by a current employer or a past employer. 
 YES 
 NO 
 DON’T KNOW

5. Do you currently have any other types of dedicated retirement accounts, such as an IRA? These may include accounts that you 'rolled over' into an IRA after leaving a previous job as well as Roth IRAs.  
 YES 
 NO 
 DON’T KNOW

6. Do you currently use a financial advisor to help with your retirement planning or have you visited one in the past year?
 YES 
 NO 
 DON’T KNOW

7. Now we would like to know about other adult members of your household, if there are any.  How many other people 18 years of age or older live with you?
 NO OTHER ADULTS → Go to Question 10

_______	# OF OTHER ADULTS 

8. We would also like to understand how financial responsibilities are divided in your household. Among the adults in your household, which of you is primarily responsible for making long-term saving and investment plans? Mark (X) ONE box
 Me 
 Shared responsibility along with my spouse/partner 
 My spouse/partner takes prime responsibility with little involvement from me 
 My spouse/partner and I make our own individual plans
 Other
	Specify ____________________________________________


9. Does any other adult in your household currently have any type of dedicated retirement account, such as an IRA or a 401(k)?
 YES 
 NO 
 DON’T KNOW


10. What is your gender?   
 FEMALE 
 MALE 
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 LESS THAN 1st GRADE
 1st, 2nd, 3rd, or 4th GRADE
 5th OR 6th GRADE
 7th OR 8th GRADE
 9th GRADE
 10th GRADE
 11th GRADE
 12th GRADE NO DIPLOMA
 HIGH SCHOOL GRADUATE HIGH SCHOOL DIPLOMA 
OR THE EQUIVALENT (FOR EXAMPLE: GED)
 SOME COLLEGE BUT NO DEGREE
 ASSOCIATE DEGREE IN COLLEGE 
OCCUPATIONAL/VOCATIONAL PROGRAM
 ASSOCIATE DEGREE IN COLLEGE ACADEMIC PROGRAM
 BACHELOR'S DEGREE (FOR EXAMPLE: BA, AB, BS)
 MASTER'S DEGREE (FOR EXAMPLE: MA, MS, MENG, MED, MSW, MBA)
 PROFESSIONAL SCHOOL DEGREE (FOR EXAMPLE: MD, DDS, DVM, LLB, JD)
 DOCTORATE DEGREE (FOR EXAMPLE: PHD, EDD)


12. Do you consider yourself Hispanic or Latino?
 YES
 NO 


13. Do you consider yourself primarily white or Caucasian, Black or African American, American Indian, or Asian?
 WHITE/CAUCASIAN
 BLACK/AFRICAN AMERICAN
 AMERICAN INDIAN OR ALASKAN NATIVE
 ASIAN OR PACIFIC ISLANDER
 OTHER
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Thank you for answering all of my questions.  It looks like you meet the requirements to participate in a session to discuss decisions related to retirement planning.  We are holding the interviews on (DATE/TIME).  Again, this should take no more than an hour and a half of your time.  You will receive $40 as a thank you for your participation.  Would you like to take part in this research?

 YES → Continue 
 NO → Thank & end

I will send you a letter with the date, time, and location of the interview, including directions. 

I will call you a few days before the interview to confirm the date and time.     

Let me just mention three things:  
1) If you wear reading glasses, please be sure to bring them, as you will be asked to read some materials; 
2) Please be aware that we have a no-smoking policy; and
3) If you care for children please do not bring them with you because there is no child-care available at the facility.


Now, let me just get the spelling of your name, address, and phone number in case we need to get in touch with you.  {Record respondent’s information.}


Name:_______________________________Telephone:________________________

Address:_______________________________________________________________

City, State:____________________________________________Zip:__________________


If you have any questions or find that you can’t attend, please call us right away at {insert phone number} so that we can find a replacement.  Thank you for your time and for agreeing to help.
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