Supporting Statement A

DI-3680 Donor Certification Form

OMB Control Number 1090-0009

Terms of Clearance: None

General Instructions

A completed Supporting Statement A must accompany each request for approval of a collection of information.  The Supporting Statement must be prepared in the format described below, and must contain the information specified below.  If an item is not applicable, provide a brief explanation.  When the question “Does this ICR contain surveys, censuses, or employ statistical methods?” is checked "Yes," then a Supporting Statement B must be completed.  OMB reserves the right to require the submission of additional information with respect to any request for approval.

Specific Instructions

Justification

1.	Explain the circumstances that make the collection of information necessary.  Identify any legal or administrative requirements that necessitate the collection.

Background: The Department of the Interior and its bureaus (Department or DOI) has various authorities that permit the acceptance of donations or gifts in furtherance of resource conservation projects and other programs.  Departmental Manual 374 Chapter 6, (Donations Policy or 374 DM 6) provides guidance for employees processing donations to ensure that the acceptance of a gift does not create legal or ethical issues for the Department, public officials, or potential donors.  Before accepting a donation, DOI must first evaluate whether or not the circumstances of the donation maintain the integrity of the Department’s programs and operations, the impartiality of the Department, and public confidence in the Department.  Prior to enacting the Donations Policy, DOI conducted a risk analysis in which $25,000 was determined to be the threshold above which there was a greater risk of possible legal or ethical questions associated with donations.  Therefore, for donations valued at $25,000 or more, donors are requested to complete a DI-3680 Donor Certification form (DI-3680 form) to provide information clarifying business and legal interactions with the Department and consistency with the Donations Policy prior to acceptance.

Authorities to Collect Donation Information: The authorities under which the Department collects information on donations include: 9 Stat. at L. 395, Ch. 108; 18 U.S.C. § 201; and 374 DM 6.  These authorities established the Department; identify ethical standards for public officials including the prohibition on bribery, and regulate donations.  The fact that acts including bribery of public officials are illegal logically empowers the Department to collect information regarding the circumstances surrounding offers of high value gifts.

DOI Gift and Donation Authorities: The authorities under which the Department may accept donations are found in the Department of the Interior - Office of the Solicitor’s Partnerships Legal Primer (September 2004), which includes the following:

Outdoor Recreation Authority (16 U.S.C. § 460l-1(h) Donations): This law also referred to as the Outdoor Recreation Act authorizes the Secretary to accept and use donations of money, property, personal services, or facilities to support outdoor recreation.

Take Pride in America Program (16 U.S.C. §§ 4601-4608): The Take Pride in America Program (TPIA) provides the Department broad authority “to establish and maintain a public awareness campaign in cooperation with public and private organizations and individuals, …to instill in the public the importance of the appropriate use of, and appreciation for, Federal, State, and local lands, facilities, and natural and cultural resources; to promote an attitude of stewardship toward them; and to promote participation in caring for them.”  The TPIA authorizes the Secretary to solicit, accept, hold, and use donations of money and personal property to aid or facilitate the purposes of the TPIA program.  (16 U.S.C. §4602 (a)-(d) Gifts and bequests)

Individual Bureau Gift and Donation Authorities: The authorities under which individual bureaus may accept donations are found in the Partnerships Legal Primer, which includes the following:

BUREAU OF INDIAN AFFAIRS (BIA)

25 U.S.C. § 451 Donations for Indians; use of gifts: The Secretary may accept donations of funds or other property for Indian advancement and use the donations in accordance with their terms.

25 U.S.C. § 500c Acceptance of gifts: The Secretary may receive gifts on behalf of Alaska natives to promote the reindeer industry.

25 U.S.C. § 458ddd (e)(1) authorizes the Secretary to establish the National Fund for Excellence in American Indian Education, a foundation “to encourage, accept, and administer private gifts of real and personal property or any income therefrom or other interest therein for the benefit of, or in support of, the mission of the Office of Indian Education Programs of the Bureau of Indian Affairs (or its successor office).” 

25 U.S.C. § 2006(f): The Director of the Office of Indian Education may accept gifts and bequests for the benefit and use of certain Indian schools or BIA education programs.

BUREAU OF LAND MANAGEMENT

Federal Land Policy and Management Act of 1976 (FLPMA) (43 U.S.C. 1701 et seq.) and Contributions (43 U.S.C. § 1737(c)): Section 307(c) of FLPMA authorizes the Secretary to accept contributions or donations of money, services, and property for the management, protection, development, acquisition, and conveying of public lands.

BUREAU OF RECLAMATION (BOR)

Acceptance of Non-Federal Funds (43 U.S.C. § 395): The Contributed Funds Act provides that “all funds paid by states, municipalities, districts, or private parties for investigations, surveys, construction work, or any other development work incident thereto involving operations similar to those provided for by the reclamation law, are covered into the reclamation fund and available for expenditure by Reclamation for the purposes for which contributed, without the need for further appropriation.”

FISH AND WILDLIFE SERVICE (FWS)

Partnerships for Fish and Wildlife Purposes (16 U.S.C. § 661 et seq.): The Fish and Wildlife Coordination Act provides the Secretary broad authority to enter into agreements with Federal and State agencies, as well as public and private organizations, to assist in the protection of fish and wildlife and their habitats.  The Act includes provisions for the Secretary to receive donations of lands and funds, as well as to enter into grants and cooperative agreements for the benefit of fish and wildlife species and their habitat.

Partnerships for Wildlife Program (16 U.S.C. § 3741): The Partnerships for Wildlife Act establishes the Wildlife Conservation and Appreciation Fund, to receive appropriated funds and donations from the National Fish and Wildlife Foundation (NFWF) and other private sources to assist the State fish and game agencies in carrying out their responsibilities for the conservation of non-game species.  Funds are provided to designated State agencies on a matching basis to assist in carrying out wildlife conservation and appreciation projects that are eligible under the statute.

Cooperation with the National Fish and Wildlife Foundation (16 U.S.C. § 3701 et seq.): The National Fish and Wildlife Foundation Establishment Act established NFWF as a federally chartered charitable, non-profit corporation to administer donations of real or personal property, or interests therein, in connection with FWS programs and conservation activities on the United States.  The Secretary appoints the members of NFWF’s board, and the Director of the FWS serves as an ex-officio, non-voting member of the board.

Donations of Lands and Funds to Benefit Fish and Wildlife Species and their Habitats (16 U.S.C. § 661 et seq.): The Fish and Wildlife Coordination Act authorizes the Secretary to receive donations of lands and funds for the benefit of fish and wildlife species and their habitats.

Appropriated Funds and Donations for the Wildlife Program (16 U.S.C. § 3741): The Partnerships for Wildlife Act authorizes the Secretary to receive appropriated funds and donations from the National Fish and Wildlife Foundation and other private sources to assist the State fish and game agencies in carrying out their responsibilities for the conservation of non-game species.  The donations are placed into the Wildlife Conservation and Appreciation Fund, for provision to designated State agencies.

U.S. GEOLOGICAL SURVEY (USGS)

Gift and General Cooperation Authority (43 U.S.C. § 36a-c): The Department of the Interior Appropriation Act for FY 1987 authorizes USGS to accept contributions from public and private sources, and cooperation with other agencies in prosecution of projects.  Section 36c provides: “In fiscal year 1987 and thereafter the United States Geological Survey is authorized to accept lands, buildings, equipment, and other contributions from public and private sources and to prosecute projects in cooperation with other agencies, Federal, State, or private.”  Gift authority is also provided for scientific or technical books, manuscripts, maps and related materials for inclusion in the USGS library (43 U.S.C. § 36a), and for lands and interests in lands for stream gaging stations and observation well sites (43 U.S.C. § 36b).

BUREAU OF OCEAN ENERGY MANAGEMENT (BOEM)

Gift Authority (Pub. L. 99-591, 43 U.S.C. § 1473,): BOEM is authorized to accept “land, buildings, equipment and other contributions, from public and private sources, which shall be available for purposes provided for in this account.”

NATIONAL PARK SERVICE (NPS)

General Authority for NPS to Accept Donations (16 U.S.C. § 6): The Secretary is authorized to accept patented lands, rights-of-way over patented lands or others lands, buildings, or other property within the various national parks and national monuments, and moneys which may be donated for the purposes of the national park and monument system.

Donations for Museum Purposes (16 U.S.C. § 18 f(a)): The Secretary is authorized to accept donations of money or other personal property and to hold, use, expend and administer them for museum purposes.

Donations to the National Park Foundation (NPF) for the Benefit of NPS (16 U.S.C. § 19 e-o): Congress established the NPF in order to encourage private gifts of real and personal property or any income therefrom or other interest therein for the benefit of, or in connection with, the NPS, its activities, or its services, and to further the conservation of natural, scenic, historic, scientific, educational, inspirational or recreational resources for future generations.  The NPF may accept, receive, solicit, hold, administer and use any gifts, devises or bequests or any income therefrom or other interest therein for the benefit of the NPS, its activities or its services.  Congress required the NPF to design and implement a comprehensive program to assist and promote philanthropic programs of support at the individual national park unit level.

Donations and Bequests of Money, Personal Property and Less than Fee Interests in Historic Property (16 U.S.C. § 470w-2): The Secretary is authorized to accept donations and bequests of money and personal property for the purposes of historic preservation and to accepts gifts or donations of less than fee interests in any historic property where the acceptance of such interests will facilitate the conservation or preservation of such properties.

NPS also has regional and site-specific donations authorities and agreements with partnering organizations.

OFFICE OF SURFACE MINING (OSM)

Abandoned Mine Reclamation Fund (30 U.S.C. § 1231(b)(3)): The Surface Mining Control and Reclamation Act of 1977 (SMCRA), authorizes OSM to accept donations for carrying out the purposes of the Abandoned Mine Reclamation Fund.

ALASKA AUTHORITIES

ANILCA § 1302 (16 U.S.C. § 3192): The Secretary is authorized to acquire by donation, exchange, purchase or otherwise lands within the boundaries of a conservation system unit other than National Forest Wilderness; and to acquire by donation or exchange lands which are contiguous to any conservation system unit established or expanded by ANILCA that are owned or validly selected by the State.

ANILCA § 1306(b) (16 U.S.C. § 3196(b)): The Secretary is authorized to lease or acquire by donation, exchange, purchase, or any other method (except condemnation) real property, office space, housing, and other necessary facilities for administrative sites and visitor facilities in Alaska.

2.	Indicate how, by whom, and for what purpose the information is to be used.  Except for a new collection, indicate the actual use the agency has made of the information received from the current collection.  Be specific.  If this collection is a form or a questionnaire, every question needs to be justified.

The DI-3680 form collects information from potential donors to facilitate the Department’s administering of donations in an ethical and legal manner consistent with our Donation Policy.  Upon notification of a potential donation, an evaluating official in the recipient agency submits the DI-3680 form to the donor for voluntary completion.  The donor’s response may flag legal or ethical questions relating to the circumstances of the donation that warrant further agency scrutiny.  In completing the form, the Donor certifies their response, which the official will verify during an independent agency review of the donation.  The Department evaluates the donor’s response and agency findings under the totality of circumstances to determine whether accepting the donation is consistent with maintaining the integrity, impartiality, and public confidence in the Department.  

The DI-3680 form’s six questions mirror the key considerations specified in the Donations Policy (374 DM 6.10C) that the evaluating official must bring to bear as he or she determines whether or not DOI will accept a proposed donation.  The questions and policy considerations include: 

Question 1: I          am /          am not involved in litigation or other controversy with the Department or its bureaus.

This information is specified in 374 DM 6.10C(1); i.e. whether the donor is involved in litigation or other disputes with the Department.

Question 2: I         am /          am not seeking or otherwise engaged in any type of financial or business relationship with the Department, for example, a contract, permit, lease, grant, or cooperative agreement.

This information is specified in 374 DM 6.10C(2); i.e. whether the donor is seeking or is otherwise engaged in any type of financial or business relationship with the Department, for example, a contract, permit, lease, grant, or cooperative agreement.

Question 3: I         have /          have not been debarred, suspended, proposed for debarment, excluded or disqualified under the nonprocurement common rule, or otherwise declared ineligible from doing business with any Federal government agency.

This information is specified in 374 DM 6.10C(3); i.e. whether the donor has been debarred, suspended, proposed for debarment, excluded or disqualified under the non-procurement common rule, or otherwise declared ineligible from doing business with any Federal government agency as specified in the CFR.

Question 4: This donation           is /          is not expected to be involved with marketing or advertising.

This information is specified in 374 DM 6.10C(4); i.e. Whether the donation is expected to be involved with marketing or advertising. 

Question 5: I         am /          am not seeking to attach condition(s) to this donation.

This information is specified in 374DM 6.10C(5); i.e. whether any conditions are being placed on the donation by the donor.  This provides an opportunity for the donor to make a clear statement of any intended conditions. 

Question 6: This donation           is /          is not part of a series of donations to the Department or its bureaus.

This information is specified in 374 DM 6.10C(6); i.e. whether the donation is a singular event or part of a series of donations.

3.	Describe whether, and to what extent, the collection of information involves the use of automated, electronic, mechanical, or other technological collection techniques or other forms of information technology, e.g., permitting electronic submission of responses, and the basis for the decision for adopting this means of collection.  Also describe any consideration of using information technology to reduce burden and specifically how this collection meets GPEA requirements.

The DI-3680 form is available in digital format and online in conformance with Government Paperwork Elimination Act (GPEA) requirements. The form is not fully automated because processing philanthropic gifts of $25,000 or more is not a high volume government function.  Each donation must be individually administered by a DOI official with donations and/or partnership experience.  Communications with donors must be carefully managed due to the ethical and legal considerations, and to minimize the burden on the respondent.  Typically, a Department official will communicate directly with the donor prior to transmitting the DI-3680 form by e-mail.  Depending on the donor’s preference, the form is also available by facsimile, postal mail, or online through DOI partnership websites.  The completed form is returned to the official by e-mail, facsimile, or postal mail, depending on the donor’s preference.  The donor must sign the form certifying their response, so a document format including pdf with electronic signature or a scan of the signed form is preferable for processing and agency records keeping.  

4.	Describe efforts to identify duplication.  Show specifically why any similar information already available cannot be used or modified for use for the purposes described in Item 2 above.

The DI-3680 form captures a donor’s certified response and is not duplicative of other types of agency records collection.  The type of information relevant to administering high value donations is not regularly collected from the general public.  The form responses do not include sensitive personally identifiable information or proprietary business information that may be recorded elsewhere.  Donors typically include private individuals, non-governmental organizations and foundations.  These parties may not be identified in DOI litigation, procurement performance, or debarment databases; although they may be affiliated with entities that are found in those records.  Finally, Department policies require a donor to be vetted only once every twelve months.  Bureau partnership offices track completed donor reviews and share this information with other agency officials to ensure that redundant donor vetting does not occur.

5.	If the collection of information impacts small businesses or other small entities, describe any methods used to minimize burden.

The DI-3680 form is a one page document comprised of six short questions that does not have a significant impact or burden on small businesses or entities.  If a small business or entity proposes a high valued donation to the Department, they will have the necessary information available to complete the form.

6.	Describe the consequence to Federal program or policy activities if the collection is not conducted or is conducted less frequently, as well as any technical or legal obstacles to reducing burden.

The DI-3680 form is an important tool for collecting information relevant to evaluating donations in conformance with applicable authorities.  DOI is comprised of nine major bureaus, 2500 locations and 70,000 employees that the donor may have interacted with in a business or legal capacity.  Should this information collection not be conducted or reduced, the effect includes delays in administering the donation.  Further, Department officials would be prevented from obtaining relevant information from a primary source upon which they base and verify the agency review.  The result would be increased government time and costs to administer the donation, and a less informed agency action. 

7.	Explain any special circumstances that would cause an information collection to be conducted in a manner:
	*	requiring respondents to report information to the agency more often than quarterly;
	*	requiring respondents to prepare a written response to a collection of information in fewer than 30 days after receipt of it;
	*	requiring respondents to submit more than an original and two copies of any document;
	*	requiring respondents to retain records, other than health, medical, government contract, grant-in-aid, or tax records, for more than three years;
	*	in connection with a statistical survey that is not designed to produce valid and reliable results that can be generalized to the universe of study;
	*	requiring the use of a statistical data classification that has not been reviewed and approved by OMB;
	*	that includes a pledge of confidentiality that is not supported by authority established in statute or regulation, that is not supported by disclosure and data security policies that are consistent with the pledge, or which unnecessarily impedes sharing of data with other agencies for compatible confidential use; or
	*	requiring respondents to submit proprietary trade secrets, or other confidential information, unless the agency can demonstrate that it has instituted procedures to protect the information's confidentiality to the extent permitted by law.

None of the above special circumstances applies to this information collection.  The Donor voluntarily responds to the DI-3680 form no more than once every twelve months, regardless of the number of donations.  

8.	If applicable, provide a copy and identify the date and page number of publication in the Federal Register of the agency's notice, required by 5 CFR 1320.8(d), soliciting comments on the information collection prior to submission to OMB.  Summarize public comments received in response to that notice and in response to the PRA statement associated with the collection over the past three years, and describe actions taken by the agency in response to these comments.  Specifically address comments received on cost and hour burden.

The 60-day Federal Register notice seeking public comment for the Proposed Renewal of Information Collection: OMB Control Number 1090-0009 Donor Certification Form was published on June 23, 2015 (80 FR 35971).  No public comments were received in response to that notice. 

Describe efforts to consult with persons outside the agency to obtain their views on the availability of data, frequency of collection, the clarity of instructions and recordkeeping, disclosure, or reporting format (if any), and on the data elements to be recorded, disclosed, or reported.

Consultation with representatives of those from whom information is to be obtained or those who must compile records should occur at least once every three years — even if the collection of information activity is the same as in prior periods.  There may be circumstances that may preclude consultation in a specific situation.  These circumstances should be explained.

In the past year we consulted with DOI partnership officials and donations senior managers who verified the continued need for the DI-3680 Donor Certification Form.

Previously, other individuals consulted reported that the filling out of this form took no longer than 15 to less than 30 minutes, hence we determined an estimated 20 minutes per form.  Our experience with the partnerships/donations program over the past three years has confirmed the 20-minute estimate for response time to complete the form as accurate.  We also contacted four recent donors by e-mail and telephone follow-up regarding their experience completing the form, including the following entities and their representatives:

Microsoft Inc. 
Director of Business Operations, Mobile Devices
Redmond, WA 98052

National Council of the America Indian
Executive Director
Washington D.C. 20005

Scholastic Inc.
Associate Librarian
Scholastic Library and Archive
New York, New York 10012

Cellco dba Verizon Wireless
Executive Director, Contracting
Laurel, MD 20723

We received a return response from Microsoft who confirmed our documented 20 minute completion time and added that the requested information was easily available, that the form was clear and simple, and that no new record keeping, data collection of other organizational procedures processes were required.  

9.	Explain any decision to provide any payment or gift to respondents, other than remuneration of contractors or grantees.

No payments or gifts will be provided to DI-3680 form respondents.  Donors with an interest in making a donation to the Department are requested to complete the form voluntarily to facilitate the agency’s evaluation of the donation consistent with the Donations Policy.

10.	Describe any assurance of confidentiality provided to respondents and the basis for the assurance in statute, regulation, or agency policy.

The DI-3680 form questions pertain to factual matters of business and legal interactions with the Department.  Privacy Act information obtained through the DI-3680 form is covered under the DOI-12:  Donation Program Files System of Records Notice (SORN).

11.	Provide additional justification for any questions of a sensitive nature, such as sexual behavior and attitudes, religious beliefs, and other matters that are commonly considered private.  This justification should include the reasons why the agency considers the questions necessary, the specific uses to be made of the information, the explanation to be given to persons from whom the information is requested, and any steps to be taken to obtain their consent.

The DI-3680 form does not include questions that are sensitive or otherwise private in nature as described above.

12.	Provide estimates of the hour burden of the collection of information.  The statement should:

	*	Indicate the number of respondents, frequency of response, annual hour burden, and an explanation of how the burden was estimated.  Unless directed to do so, agencies should not conduct special surveys to obtain information on which to base hour burden estimates.  Consultation with a sample (fewer than 10) of potential respondents is desirable.  If the hour burden on respondents is expected to vary widely because of differences in activity, size, or complexity, show the range of estimated hour burden, and explain the reasons for the variance.  Generally, estimates should not include burden hours for customary and usual business practices.

	*	If this request for approval covers more than one form, provide separate hour burden estimates for each form and aggregate the hour burdens.

Usage of the DI-368 form was examined over the past 3 years and the actual number of respondents was significantly less that the 552 projected during the last renewal cycle.  Based on those results, the estimated total responses per year for the DI-3680 form by category include:

Individuals or households	125
Businesses and organizations	110
State, Local or Tribal Government	  15
Estimated Total Responses per Year    	250

At 20 minutes per response multiplied by 250, the estimated total annual hour burden to respondents is approximately 83 hours.

*	Provide estimates of annualized cost to respondents for the hour burdens for collections of information, identifying and using appropriate wage rate categories.  The cost of contracting out or paying outside parties for information collection activities should not be included here.

To determine the estimated annualized cost to respondents we applied U.S. Bureau of Labor Statistics (BLS) hourly wage rates.  The applicable BLS labor category for administering high value donations for both government and non-government respondents is “manager.”  Based upon the BLS’ Occupational, Employment and Wages (May 2014), the current mean hourly rate for a “manager of private companies and enterprises” is $66.65 per hour.  The mean hourly rate for “state government management” is $44.08 per hour. 
(http://www.bls.gov/oes/current/oes110000.htm).  

The benefits multipliers for these labor categories are calculated to be 1.31 for non-government and 1.36 for government, based upon information provided in BLS news release USDL: 15-1132, June 10, 2015. 
(http://www.bls.gov/news.release/pdf/ecec.pdf).

Because the estimated time to complete the form is 20 minutes, each hourly wage was multiplied by a factor of .33.  That sum was then multiplied by the applicable benefits multiplier.  For non-government responders we estimate a cost of $28.81 per response ($66.65 per hour X 0.33 hours X 1.31 benefits).  For government responders we estimate a cost of $19.78 per response ($44.08 per hour X 0.33 hours X 1.36 benefits).  

Multiplying the applicable costs per response by the number of forms yields a total estimated annual cost burden for responders of $7,067.05.

Individuals or Households ($28.81 X 125 forms)		$3,601.25
Businesses and Organizations ($28.81 X 110 forms)		$3,169.10
State, Local, or Tribal Government ($19.78 X 15 forms)  $296.70
Estimated Total Respondent Costs per Year		$7,067.05

13.	Provide an estimate of the total annual non-hour cost burden to respondents or recordkeepers resulting from the collection of information.  (Do not include the cost of any hour burden already reflected in item 12.)

*	The cost estimate should be split into two components: (a) a total capital and start-up cost component (annualized over its expected useful life) and (b) a total operation and maintenance and purchase of services component.  The estimates should take into account costs associated with generating, maintaining, and disclosing or providing the information (including filing fees paid for form processing).  Include descriptions of methods used to estimate major cost factors including system and technology acquisition, expected useful life of capital equipment, the discount rate(s), and the time period over which costs will be incurred.  Capital and start-up costs include, among other items, preparations for collecting information such as purchasing computers and software; monitoring, sampling, drilling and testing equipment; and record storage facilities.

*	If cost estimates are expected to vary widely, agencies should present ranges of cost burdens and explain the reasons for the variance.  The cost of purchasing or contracting out information collection services should be a part of this cost burden estimate.  In developing cost burden estimates, agencies may consult with a sample of respondents (fewer than 10), utilize the 60-day pre-OMB submission public comment process and use existing economic or regulatory impact analysis associated with the rulemaking containing the information collection, as appropriate.

	*	Generally, estimates should not include purchases of equipment or services, or portions thereof, made: (1) prior to October 1, 1995, (2) to achieve regulatory compliance with requirements not associated with the information collection, (3) for reasons other than to provide information or keep records for the government, or (4) as part of customary and usual business or private practices.

There is no significant non-hour cost burden to respondents for a donor completing the DI-3680 form.  This data collection requires no capital, start-up or O&M costs.  The information is provided by respondents either in records kept by management officials in their normal course of business or the personal knowledge of individuals donating to the Department.  This information requires no one to maintain records that are not already kept as part of their normal business or personal practices.  

14.	Provide estimates of annualized cost to the Federal government.  Also, provide a description of the method used to estimate cost, which should include quantification of hours, operational expenses (such as equipment, overhead, printing, and support staff), and any other expense that would not have been incurred without this collection of information. 

It is estimated that it will take a Department official one hour to transmit, review and verify the DI-3680 form’s information for each donation.  The average civil service grade level for a Department official administering donations is GS-13, Step 5.  High value donations will be administered at DOI headquarters located in Washington D.C.  The U.S. Office of Personnel Management’s (OPM) 2015 base plus locality hourly pay rate for a GS-15 Step 5 in the Washington-Baltimore-Northern Virginia, DC-MD-VA-WV-PA area is $49.32. 
(https://www.opm.gov/policy-data-oversight/pay-leave/salaries-wages/2015/general-schedule/.)  

The benefits multiplier for this labor category was calculated to be 1.5.  The estimated cost for a Department official to administer each form is one hour labor at $49.32 multiplied by a factor of 1.5 for benefits.  This yields a $73.98 per form cost to the Federal government, for a total estimated annual cost of approximately $18,495 ($73.98 X 250 forms/year) to the Federal government for this information collection. 

15.	Explain the reasons for any program changes or adjustments in hour or cost burden.

[bookmark: _GoBack]The estimated number of DI-3680 forms processed annually was reduced from approximately 552 to 250 per year based on the number of forms submitted over the prior renewal period.  

16.	For collections of information whose results will be published, outline plans for tabulation and publication.  Address any complex analytical techniques that will be used.  Provide the time schedule for the entire project, including beginning and ending dates of the collection of information, completion of report, publication dates, and other actions.

The results of the DI-3680 form information collection will not be published.

17.	If seeking approval to not display the expiration date for OMB approval of the information collection, explain the reasons that display would be inappropriate.

The DI-3680 form will continue to display the expiration date for OMB approval of the information collection.

18.	Explain each exception to the topics of the certification statement identified in "Certification for Paperwork Reduction Act Submissions."

There are no exceptions to the certification statement.
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