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Group Quarters Electronic Response (eResponse) Data Test
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October 24, 2016
During the years preceding the 2020 Census, the Census Bureau will pursue its commitment to reducing the costs of conducting a decennial census while maintaining our commitment to quality.  The Census Bureau will streamline data collection processes and implement new and improved methods to count the U.S. population for the 2020 Census. One such method is the use of electronic response (eResponse) data.  This includes counting individuals residing in Group Quarters (GQs), such as college residence halls, residential treatment centers, skilled-nursing facilities, group homes, correctional facilities, military installations, and locations servicing individuals experiencing homelessness.
Under the generic clearance for 2020 Census Field Tests to Automate Field Data collection Activities (OMB number 0607-0971), the Special Enumerations Branch (SEB) in the Decennial Census Management Division of the U.S. Census Bureau plans to conduct the Group Quarters Electronic Response (eResponse) Data Test from April 2017 through July 2017.  The purpose of the Group Quarters eResponse Data Test is to test the capability to receive these eResponse data electronically from GQ administrators within Census Bureau processing systems.  This test will enable the Census Bureau to receive and extract data into a useful format.  The specific data items requested on an eResponse data file include GQ type code, primary GQ contact name, name of GQ, address of GQ, telephone number of GQ, business email address of GQ contact, maximum number of people who live/stay in the GQ, and demographic information for the residents who live/stay in the GQ.  The Census Bureau will examine the efficiencies provided by receiving these records via a secure electronic transfer protocol, as well as study the potential for using eResponse data for universe frame building and enumeration for the 2020 Census.  
The Census Bureau will use a secure file transfer protocol system identified by Census’ Office of Innovation and Implementation.  The system will allow for secure file transmissions.  Title 13 requires that secure means be used at all times for the collection and transmission of personally identifiable data, such as from residents of a GQ facility.  The secure file transfer protocol system planned for use in this test enables the Census Bureau to promise GQ stakeholders confidentiality of collected data.  
The SEB staff will engage approximately 470 GQ administrators (stateside and Puerto Rico); many were previous umbrella organizations that participated in the Group Quarters Electronic Transfer Capability Survey (GQETCS), a pre-test survey conducted under the generic clearance for questionnaire pretesting research (OMB number 0607-0725).  These umbrella organizations agreed to provide address and client-level data for all GQ facilities under their jurisdiction for the Group Quarters eResponse Data Test.  The GQETCS was conducted September 21, 2015 through November 30, 2015.  The key finding from the 105 responding agencies that participated in the GQETCS are:
· 73.3% have electronic administrative records available

· 72.4% are able to transmit electronic administrative records to Census

· 68.4% can provide an electronic file in Excel format

· 53.3% are willing to participate in the Group Quarters Electronic Transfer Test (GQETT)

The U.S. Census Bureau will mail data requests to each GQ administrator utilizing an express mail delivery service such as FedEx.  The GQ administrator will be provided with a data request letter, login information (individual user ID and password), and instructions on how to access a secure Census Uniform Resource Locator, or internet site address, to upload and submit their data file directly to Census Bureau headquarters.  Administrators will have two options to provide an eResponse data file.  The first is to upload their own “as-is” data file (preferably in Excel format) or other commonly used formats, such as SPSS or Text, and provide accompanying documentation such as a data dictionary that would explain the data fields.  The second option is for administrators to download a Census provided Excel spreadsheet template and copy and paste their information into the spreadsheet.  SEB will remind administrators to submit their data file as needed with an email and/or telephone call.

After accessing the secure internet site and logging in, a link to the Privacy Act Statement (see attached) will be displayed to inform the administrator of 1) the collection authority for the survey, 2) the purpose of the collection, 3) the use for the collection and disclosure information, and 4) a statement regarding the voluntary submission of personal information and the consequence for not providing it.  The total estimated burden for GQ administrators to respond to the eResponse Test is 235 hours (470 administrators x 30 minutes).
The following reference documents are attached:

· Attachment 1 – Data request letter from Lisa Blumerman, Associate Director for the 2020 Census and Decennial Census Programs
· Attachment 2 – Privacy Act Statement

· Attachment 3 – Paperwork Reduction Act Statement

· Attachment 4 – Screen Shots of the Group Quarters Electronic Response (eResponse) Data Test Collection Site
· Attachment 5 – GQ Standard Record Layout (ICR) Template

· Attachment 6 – GQ Standard Record Layout (MCR) Template
· Attachment 7 – Reporting Instructions (currently under development using the GQ eResponse Upload Portal Screens as basis) 
· Attachment 8 – Standard Address Format Guidelines
The primary contact person for questions regarding this effort is:

John R. Reese, Jr., Project Manager
U.S. Census Bureau

DCMD HQ-2H472C
4600 Silver Hill Road

Washington, DC 20233

Email:  John.R.Reese@census.gov
Phone:  301.763.9605
The secondary contact person for questions regarding this effort is:

Dora Durante, Chief

Special Enumerations Branch

U.S. Census Bureau

DCMD HQ-2H475
4600 Silver Hill Road
Washington, DC 20233

Email:  Dora.B.Durante@census.gov
Phone:  301.763.9371

Attachment 1

Dear Group Quarter Administrator:

In Fall 2015, the U.S. Census Bureau fielded the Group Quarters Electronic Transfer Capability Survey (GQETCS), designed to explore the availability of electronic group quarters address and client data, and the capability and willingness of GQ administrators, such as yourself, and/or each primary GQ contact under your jurisdiction (local, state, nationwide) to electronically transmit the requested data to the Census Bureau.  The GQETCS was a pre-test initiative designed to gain insight into streamlining data collection processes to count the U.S. population for the 2020 Census.  

The results of the GQETCS provided the Census Bureau with an increased level of confidence to move forward with testing the secure electronic transmission of both address and client-level response data.  This test is called the Group Quarters Electronic Response (eResponse) Data Test, and will open for collection on April 1, 2017, and conclude on July 30, 2017. 
Your willingness to participate in the eResponse Test will be instrumental in meeting our test goals.  We specifically request your participation in the eResponse Test by submitting one response data file, preferably in Excel format that contains GQ address and client information for residents who live/stay in the GQ(s). 
Upon logging in the secured eResponse Test site, please read the reporting instructions prior to uploading and submitting your data file directly to Census Bureau headquarters.  
The U.S. Census Bureau is required by law to protect your information. The Census Bureau is not permitted to publicly release your responses in a way that could identify your business or your clients.
We would appreciate your timely response to the test.  If you have any questions, please email the SEB staff at DCMD.Special.Enumeration.Branch

 HYPERLINK "mailto:DCMD.Special.Enumeration.Branch.List@census.gov" .List

 HYPERLINK "mailto:DCMD.Special.Enumeration.Branch.List@census.gov" @census.gov or call 301-763-9333. 

Sincerely,

Lisa M. Blumerman
Associate Director for the 2020 Census and Decennial Census Programs
Enclosures:

Privacy Act Statement

Paperwork Reduction Act Statement

The Group Quarters Electronic Response (eResponse) Data Test collection is authorized under OMB number 0607-0971

(Approval Expiration – April 30, 2019).
Attachment 2



Privacy Act Statement

Authority for the collection of information for the Group Quarters Electronic Response (eResponse) Data Test is provided under 13 U.S.C. §§141 and 193.
The purpose of collecting this information is to explore the availability of using response data and test the capability to receive these data electronically from group quarters administrators and/or each primary GQ contact under their jurisdiction.  Personal information collected includes contact name, name of agency, agency address, telephone number, and email address.

Disclosure of the information provided to us is permitted under the Privacy Act of 1974 
(5 U.S.C. § 552a) and may be shared with other Census Bureau staff for the work-related purposes identified in this statement.  Disclosure of this information is also subject to the published routine uses as identified in the Privacy Act System of Record Notice COMMERCE/CENSUS-5, Decennial Census Program.  
Personal information submitted on this system is voluntary, however, failure to provide the information will affect the Census Bureau’s ability to conduct group quarters enumeration during the 2020 Decennial Census.

Attachment 3 
Paperwork Reduction Act (PRA) Statement

Public reporting burden for this collection of information is estimated to average thirty minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to: Paperwork Project 0607-0971, U.S. Census Bureau, 4600 Silver Hill Road, Room 2H472A, Washington, DC 20233. You may e-mail comments to Paperwork@census.gov; use "Paperwork Project 0607-0971" as the subject.

Attachment 4

Screen Shots of the Group Quarters Electronic Response (eResponse) Data Test Collection Site
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Attachment 4 continued
Screen Shots of the Group Quarters Electronic Response (eResponse) Data Test Collection Site
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Attachment 4 continued
Screen Shots of the Group Quarters Electronic Response (eResponse) Data Test Collection Site
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Attachment 4 continued
Screen Shots of the Group Quarters Electronic Response (eResponse) Data Test Collection Site
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Attachment 4 continued

Screen Shots of the Group Quarters Electronic Response (eResponse) Data Test Collection Site
[image: image5.png]DRAFT Upload wizard, page 4





Attachment 4 continued
Screen Shots of the Group Quarters Electronic Response (eResponse) Data Test Collection Site
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Attachment 5
GQ Standard Record Layout (ICR) Template
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Attachment 5 continued

GQ Standard Record Layout (ICR) Template
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Attachment 5 continued

GQ Standard Record Layout (ICR) Template
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Attachment 5 continued

GQ Standard Record Layout (ICR) Template
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Attachment 5 continued

GQ Standard Record Layout (ICR) Template
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Attachment 6
GQ Standard Record Layout (MCR) Template
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Attachment 6 continued

GQ Standard Record Layout (MCR) Template
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GQ Standard Record Layout (MCR) Template
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GQ Standard Record Layout (MCR) Template
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- First Name | Middle Name | Last Name | Sex | Age on Census Day |Date of Birth|  Race Race Detail Hispanic
Cedar Grove Vilage _|Stacy Ober Tyson F 40 171/1975 _|AIAN No
Cedar Grove Vilage _|Stacy Hombeck __[Tyson F 40 171/1975 _|AIAN No
Cedar Grove Vilage __|Morgan __|Mealer Jones F 40 171/1975 _|AIAN No
Dogue Creek Vilage _ [Morgan B Jones F 40 171/1975 _|AIAN No
Fairfax Vilage Kaycee Steve M 19 1/1/1976 _|AIAN No
Dogue Creek Vilage _|Akilah A Tony F 40 1/1/1975__|Asian No
Dogue Creek Vilage _|Akilah C Tony F 40 1/1/1975__|Asian No
Dogue Creek Vilage _|Cheryle _|Grippo Conrad F 40 1/1/1975 | Asian No
Dogue Creek Vilage _[Danielle _|A Micheal M 19 1/1/1976_|Asian No
Fairfax Vilage Cheryle Conrad F 40 1/1/1976_|Asian No
Cedar Grove Vilage __|Marquerite_|Huether Boggs M 19 6/4/1997 _|Asian, NHPI No
Cedar Grove Vilage __|Marquerite |B Boggs M 19 6/4/1997 | Asian, NHPI No
Belvoir Village Omar Botton Barry M 19 2/5/1997 _|Black No
Cedar Grove Vilage __|Omar Valasquez __|Barry M 19 2/5/1997 _|Black No
Fairfax Vilage Pasty Olie M 19 2/5/1997 _|Hispanic Yes
Fairfax Vilage Belva Fausto M 19 6/4/1997 _|Hispanic Yes
Fairfax Vilage Shaquana_|Hornbeck Clair F 19 6/1/1997 _|Hispanic Yes
Fairfax Vilage [ Tammi Quinn Mathew F 40 1/1/1975 _|Hispanic
Belvoir Village Ivette Wansley Taylor M 19 2/5/1997 _|MENA No
Belvoir Village Ivette Booher Taylor M 19 2/5/1997 _|MENA No
22 [Cedar Grove Vilage __|Macie Sullens Stuart M 19 6/4/1997 _|MENA No
Cedar Grove Vilage | Macie Parcell Stuart M 19 6/4/1997 _|MENA No
Dogue Creek Vilage _|Jenni Marcus M 19 111976 _|MENA No
Fairfax Vilage Shaquana _|Ober Clair F 19 1/1/1976 _|MENA No
Fairfax Vilage Jenni Valasquez | Marcus M 19 1/1/1975 _|MENA No
Cedar Grove Vilage _|Lurine __|[Tatem Jerry F 19 6/1/1997 _|NHPI No
Cedar Grove Vilage _|Luriine Luciano Jerry F 19 6/1/1997 _|NHPI No
Cedar Grove Vilage __|Sharmaine_|Dorrell Rose F 19 6/1/1997 _|NHPI No
Dogue Creek Vilage _|Sharmaine |Grippo Rose F 19 6/1/1997 _|NHPI No
Fairfav \ilana Dach: Olia u 10 2/a1007 _INHPI New
0-Requested Data . 1-GQ Faciity .~ 2-GQ Name(s) | 3-GQ Client Data - ¥3 4
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 Attachment 7
REPORTING INSTRUCTIONS 

(under development)

                                                                                              Attachment 8
Standard Address Format Guidelines
[image: image16.png]. Census Bureau

Optiml ez Dt Submiion Gl 50 st D.C

53 part o the U, Census Bureau's Geographic Support System Infiative (G55-1,the Census Bureau is comitted to acceping
address and structure point data rom our partners beginning in the second quarte of fiscal year 2013, Ths document outlines
he address data slements and metadata that the Cansus Bureau identifies 52 optimal components in addr

dtasers.

Table 1. Address Elements: Ciy Stye* Addresses

Complete Address
Number ‘Address Numibr Suff, thatdentifies  locaton slong 3 thoroughfare or
within a communiy. For example, the “123" in 123 Main S
289
"Offcial ame of  thoroughfare 2 sssigned by = £0
aiternate (alss) name that i used and recognized. For example, the “Main
Street” in 123 Main Sreet Anytown, NC 28595

‘A nowin 52 the “withn sructurs identiner, = he portion of an sdaress

Complets hatidentifies the specfic spartment, uni,suts, foor, traile, or pad

Subsdaresz representza by the address record. 1t should include both desriptor (e
APT, SUITE) and unit identifier (51,4, BACK), where appiicable include
names assigned to 3 structure, .. “Homestead Highrse" or “Uptown
Condominiums* and Identifiers sssigned to. structure, & “Tower B° or
Building 1

2P Code ‘Should contain e numenc characters (stored 25 ext) A system of 50
o that dentifissthe individus! Post Office o metropaitan area dalvery
station associated with an sdoresz

Gy 1) Incorporated municipality or other general purposs loca governmental
unit0R
2) United States Postal Serice (USPS) Post Office name from which mailis
delvered to the address (preferred)

Speied outin full o reprezentad by the two-ietiar USPS sbbraviation

TractBlock 2010 Census Tabulation Tract(6-igi) and Biock (4digt)

Complete Street
Name
Complete Atermate
Strest Name
USPS Postal Adara
(58 ana )
‘Should ndude both descrpror (o8 APT, SUITE) nd unit dentifr (=
Complets BACK), where applicable includ names szsigned to  strucu
Subsdaresz Homesead Hightis ndominiums" and dentiers assigned
<03 structure, e “Tower
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[image: image17.png]1] incorporated municpaiity or other general purposs loca governmental
unit0R

2) United States Postal Serice (USPS) Post Office name from which mailis
elvered to the address (preferred)

"FGDC Addres Data
Standard Reference’

Indicats the most recent dte on which the sddress dats was updated

| EETR—
“Avalus indicating f the address s sed for
- maiing purposes o = known to bs an address recognized by the USPS for
mailing purposes
+ focation purpozes incuding emergency serices such 32 plice, fire, and
rescue (E-911 addresses)
« both mailing and location purposes
| EEER—

“Avalus indicating the eal world phenomenon represented by the sadres
“Ths field differantistes between residenti, commercial, and other uses.
Examples may include: ingle famil residenal, Mult-family residental,

Parcel et = 7

Indicate i 3 permit has been scusd but the physical Sructurs doss not et
“Hew Consiruction | Dte Burding Permt waz =muad
o

Indicate 1 the Iing quarter s part of 3 mult unt (for sxample, an
‘apartment buiding) where each unitshares the same Basic Street Address
(552) and i uniquely identied by buildng, loor, and/or unit information

Formult unts, i the exact 'reaf)unitdenifers are not known, do not

“Mutiunit Count | creste indivicual records for exch uni.Instesd, provide only 3 singl record
of the Basic Street Address and uze the MULTIUNIT COUNT slement to
indicate the number of units 3t the sddrezs

“Fadiy Name® . University of Maryiand, Shady Acres Rediremen Vilage, Peican 53y
State Prson

[Group Quarter Type’ | Colege Dormitory, NursingHome Prisonste [ |

“Group Quarter . Resd Dormitory, Hospice Ca on Bioek 18

Name

up Quarter ¥ avaiable, this data wil help canaus Group Quarters Enumerators sheduls _
ntact Name. interview times

up Quarter . Residential Advisor, Head Nurse, Warden
ntact Title

“Group Quarter ¥ avaiable, this data wil help canaus Group Quarters Enumerators sheduls
Tetephone Number _| intrview times

up Quarter . the number of beds or rooms

Expected Popuition

Reference System ordinate Reference System, Datum, etc sed 1o defne (X.1) coordnares
(rie evel)

“Anomalous Indicator | Indicate f the Jursdiction for which the respective a0dress s located
contains addressing conventions
anomslous to the country 3 3 whoe

Wnere spplicable
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[image: image18.png]U5, Census Bureau
Minimum Address Data Submizsion Guidelines — S0 States and D.C.

1 ou wish to partner with the Us. Census Bureau and provide address data, incuding the information dentified above - i the
Optimal Adres: Dota Submission Guidelines - will énsurs the Canzus Bureau can sffectvely process and use your data.
However,the Census Bureau acknowledges that address data stewards, whether working at 2 local, state o regionallevel, may
Nave data they can share with the Census Bureau but that data may not contain allthe information the Census Bureau has
identified 52 optimal. That hould not preciuds 3 partner rom engaging with the Census Bureau to hars address dats and
feedback. The Minimum Adaress Data Submission Guidelins identifed below e intended to inform Census Bureau partnsrs of
how the Census Buresu procsses and uses addres: data — aven for Situations where the optiml smount of nformstion iz
unsvaiable.

At the highestlave, in order to perform an update to th Census Bureau's Master Address il (MAF), we must firt be ab to
perform 3 match between addresses i the partnsr i and sdresses slready existing in the MAF — otherwise, we risk adding.

) In order o perform 2 match o existing MAF addresses the submitted record must include:

* Complete Address Number
* Complte Street Name

2nd AT LEAST ONE OF THE FOLLOWING:

‘Address Corcinate
2P Code

Postal ity and State

Census 2010 Tabuiation Sate, County, Tract and Block Code

t3 minimum, this information will alow us o update the source data for an existing address record, adding to our confidence
hat the address i vaic.

)i order to update the location (gzocode] for an existing MAF addres, the submitted record must mest the requirements of

* above, but this acton requires eth
+ Address Coordinate or
* Census 2010 Tabulation Sate, County, Tract and Block Code

This information will low us to 35sgh a location o previously u
MAF gzocodss, and to correct geocodes on MAF records wher necessary.
)1 order to ADD new records t the MAF, the submitted record must mest the requirements of A" sbove, and additonslly
must include an Address Feature Type indicator identifying the address a residential, commercia, uticy, etc.
0} in aciton to the above, i highly desirabl that, where appiicable, every address must have 3 uniqus Within Structure

3 3 or Unit &) to distinguish it from other addresses on the st In the event that
he specific unit designstions are unknown, partners zhouid supply:

* The number of units at the basic street address i.s. 123 Main Street” 25 Units”). A basc street address (854 s a ity

style address’ withou the unit dentifr
‘hich addresses are mult-unt structures (L . apartment or condominium buidings)

) For Group Quarters, source data should specify the NAME (.. Shady Acres Retirement Home) o the Group Quarters, and
the TYPE (i Hospial, Prison, College Dormitory) of Group Quartersrepresented by the address record.
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[image: image19.png]F) The Cansus Buresu currently doss not attempe to match or 3dd to the MAF any address records that contain 2nly Non-City-
Sty Addresses, such as:

Fural Route Addresses (L. RR 3 Box 725 Anytown, NC 25555)

Post Ofics Box Addresses 6. 7.0, Box 12374 Anytown, NC 26955)

Highway Contract Addresses (Le. HC 3 Box 330 Anytown, NC 28995)

General Defvery .. Ganeral Defvery Anytown, NC 28995)

Location Descriptions .. Brck House at intersection o 15t and Main Streets)
Address Coordinates ONLY

1Fthe Census Bureau receives an address that contains non-city stye address information, in additon 1o ity-style address (as
defned in 4, &, C, and D bove), the non-ciy sty address information may be addd ta the MAF slong with the city-syls
address information

1Fthese types of addrass racords are submitted with Address Coordintes or Census 2010 Tract and Block codes, we may be
3ble o perform coverage anslysi in order to secartan fack of coverage in 2 given Canzus Block
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[image: image20.png]1) The Census Bureau dassies housing unt and group quarters addresses that have an address number and street name.
address, for example, 212 Eim Streat or 137 Cirk Ct., Apt. 316,32 ity-styls addresses. Thes addresces ae used for maiing or
0 provide ocation for smergency servics, such 3z poice, fire, and rescus (£-911 addresses).

2] The Cancus Buresu dassihes adaresees that 42 not nchude = howse number andor 3 Srest name 52 nancity #y1s addrezces

Frequentyused nonciystyie mailingaddresses ncude Gefera Dfivery, RuralRoute and Box Number, Highuay contract route

and Box Number, and Post Offce Box addresses. These tyfi of addresses are generally not used to updt the Census Master
Adress File 2 they areles likely to match existing records (and therefore cause potential duplication) and are not typically
ocodable.
3) This column refe £2 the appliceble saction of the Faderal Geographic Data Committes's Unitad Statas Thoroughfare,
Lancmrk, and Postal Address Standarc.
] TRACT/BLOCK: A Tract Number must contaim 7 G even fr thare are zercs n frant or bahind = number (Examples: GE3201
r0052.00). BLOCK Must be  four digit Block number (Examle: 1001 Note tha if the dataset covers addresses in more than
ome county, then STATE and COUNTY codes must accompany the TRACT/BLOCK number. t s aiso important that the Census
Bureau understand how the Tract/Block codes were derived or assigned to the address reco
5) ADDRESS COORDINATES: The Census Bureau prefers that the coordinates represent the structure associated with the
address. fthe coordintes ae derived using 3 varisty of methods (.. buikding footprint, GPS collecion 3t ront door, parce!
centroid, exc ) additonal data should be included specfying the means of derivation. Otherwise, i all coordinate pairs ar
derived inthe same way, metadata at the file level will suffice
5] FACILTY NAME: Facilty name i the brosdr nams for entites such 22 “Universy of Manyand” or "Gt Amhany Fozpiar
that contain mutipl residential buildings, such 35 dormitories
7) The Census Bureau defines GROUP QUARTERS a5 2 place where people Ive or tay, n 3 roup Ining arrangement, that s
‘owned or managed by an entity or organization provding housing and/or servicesfor the residents. Thi s nota ty
Nousenold-type lving arrangement. These services may include custodial or medical care 2 well 25 other ypes of asistance,
and residency is commonly resticted o those receivng these services. Peopleling in group quarters are usually not related to
ach other. Group Quarters are the individusl buidingsIocated within a Facly. Example: “Reed Dormitory” would be a GO
name. There are instances where the GQ Name and Facity Name are potentialy the same. Exampl: Shady Acres (Facilty
Name) may have only one housing buiding (GG, which would make the Facilty name and GQ names the same.

1) Plessa nots that this document i not intended to zerve 2 3 template or s ayout far ubmitr

Bureau, rather itis 3 general guide o the nature of the address data the Census Bureau would prefs

2) Address examples provided in this document ae fciious, not coverad by Tie 13, and are intended forustrative purposes
oy,

Similar guidslings for Pusrto Rico are posted separately. Guidaline for the sand Aress are fortheomin.

For an electronic version of this document, 35 well 5 more detailed informtion, please viitthe GSS-Iitiative Web Page
using the following URL:






