AAFES 1703.03

System name:
Personnel Security Clearance Case Files

System location:
Headquarters, Army and Air Force Exchange Service, 3911 S.
Walton Walker Boulevard, Dallas, TX 75236-1598; Exchange Regions
and Area Exchanges at posts, bases, and satellites rid-wide.
Official mailing addresses are published as an dix to the
Army”s compilation of systems of records notic

Categories of individuals covered by the sy u

Persons affiliated with the Army and Ailr Service
(Exchange) by assignment, employment, nship,
or as the result of an inter-service
personnel security clearance determa been completed,
IS In process, or may be pending.

Categories of records in the
Pending and completed perso i rance actions;
briefing/debriefing statements, T
positions; other related infokme documents required in

include the individ
(SSN), DoD ID Numbe
name, home addres
financial infog

Social Security Number

, position, and supervisor’s
, mobile number, personal
2parture, and clearing

lation 380.67, Personnel Security Program;
)n 31-501, Personnel Security Program

ent of Defense 5200.02-R, Personnel Security
Program (PSF r Force Instruction 31-401, Information
Security Program; E.O. 13526, Classified National Security; E.O.
10450, Security Requirements for Government Employment; Homeland
Security Presidential Directive (HSPD)-12; and E.O. 9397 (SSN),
as amended.

Purpose(s):

To assist in the processing of personnel security clearance
actions; to record security clearances issued or denied; and to
verify eligibility for access to classified information or



assignment to a sensitive position. Records are used by
Exchange executives for adverse personnel actions to include
removal from sensitive duties, removal from employment, denial
to a restricted or sensitive area, and revocation of security
clearance. Records are also used to ensure that departing
employees have been properly out-processed.

Routine uses of records maintained in the system, including
categories of users and the purposes of such uses:

In addition to those disclosures generally per 5
U.S.C. 552a(b) of the Privacy Act of 1974, a

records contained therein may specifically ed outside
the DoD as a routine use pursuant to 5 U

follows:

Information may be released to Fed based on formal

accreditation as specified in offic
to Federal, State, local, and foreign
intelligence, or security agencies in c
investigation under their j action.

ves; regulations;
forcement,
ction with a lawful

The DoD Blanket Routine Uses ¢
Army”’s compilation of systems ¢
this system. The cong list
be found online a
http://dpcld.defg

he"beginning of the
ices may apply to
JoD blanket routine uses can

)RNs Index/BlanketRoutineUses.a

Policies and prac for storing, retrieving, accessing,
i ng of records in the system:

Safeguards:
Records are maintained in a controlled facility. Physical entry
iIs restricted by the use of locks, guards, and is accessible
only to authorized personnel. Access to records is limited to
person(s) with an official “need to know” who are responsible
for servicing the record in the performance of their official
duties. Persons are properly screened and cleared for access.
No electronic records are maintained.



Retention and disposal:

Records are retained in active file until the end of the fiscal
year in which the individual 1s no longer employed or associated
with the Army and Air Force Exchange Service; held 2 additional
years in iInactive status and retired to the National Personnel
Records Center.

System manager(s) and address:
Director/Chief Executive Officer, Army and Air For
Service, 3911 S. Walton Walker Boulevard, Dallas

Exchange
, 75236-1598.

Notification procedure:
Individuals seeking to determine whether i

themselves is contained iIn this system s ritten
inquiries to the Director/Chief Executi nd Air
Force Exchange Service, ATTN: Direc

Division, 3911 S. Walton Walker Bo as, TX 75236-
1598.

Individual should provide their full na SSN, present address

In addition, the requestor mu: notarized statement or
an unsworn declaration made

pnited States, iIts territories,

“l1 declare (or certify, verifty,
Ity of perjury that the foregoing iIs true
d on (date). (Signature).’

Record access 2dures:

Individuals S g access to information about themselves
contained iIn €R1s system should address written inquiries to the
Director/Chief Executive Officer, Army and Air Force Exchange
Service, Attention: FOIA/Privacy Manager, Teresa Schreurs, 3911
S. Walton Walker Boulevard, Dallas, TX, 75236-1598.

Individual should provide their full name, SSN, present address
and telephone number, and signature.



In addition, the requestor must provide a notarized statement or
an unsworn declaration made in accordance with 28 U.S.C 81746,
in the following format:

IT executed outside the United States: “I declare (or certifty,
verify, or state) under penalty of perjury under the laws of the
United States of America that the foregoing is true and correct.
Executed on (date). (Signature)’

IT executed within the United States, i1ts terri s,
possessions, or commonwealths: “1 declare (or ify, verity,
or state) under penalty of perjury that the ing is true

and correct. Executed on (date). (Signatur

Contesting record procedures:
The Army’s rules for accessing recor
contents and appealing initial age
contained in 32 CFR part 505, Army
obtained from the system owner.

Record source categories:
From the individual; investig
Defense Investigative Service o ederal, Department of
Defense, State, Local and/or

Exemptions claime
None.





