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OMB No.: 0607-0444 | Approval Expires: 5/31/2018
OMB No.: 0607-0449 | Approval Expires: 11/30/2017

Welcome to the 2016 Report of Organization (COS)
and Annual Survey of Manufactures (ASM)

Due Date: March 15, 2017

'YOUR RESPONSE IS REQUIRED BY LAW. Title 13 United States Code, Sections 131 and 182 authorizes this collection. Sections 224 and 225

require and other that receive this to answer the questions and return the report to the U.S. Census
Bureau. By section 9 of the same law, YOUR CENSUS REPORT IS CONFIDENTIAL. It may be seen only by persons sworn to uphold the
of Census Bureau and may be used only for statistical purposes. Further, copies retained in respondents’ files are

immune from legal process.

This collection has been approved by the Office of Management and Budget (OMB). The eight-digit OMB approval number for COS is 0607-0444
and for ASM is 0607-0449 and appears at the upper right of this screen. Without this approval we could not conduct these surveys.

For reporting instructions and additional information, please visit our Help Site o call 1-844-303-7713 (8:00am-6:00pm ET/M-F).

Report for this survey by clicking the "Continue" button:

Note: Your session will expire if you remain on one screen for 45 minutes without navigating to another screen. To ensure data are saved, navigate to the next screen
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Overview
Reporting Steps
& Step 1- Report

First you will need to update our record of your company's locations.

Then you will be asked to report various types of information for your company's locations.

) Step 2 - Review

Review your responses and make any neccessary corrections.

< Step 3 - Submit

Once errors and warnings are resolved, submit your data to the Census Bureau.

Burden | Accessibility | Privacy | Security
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Reporting Options

Our reporting system offers two ways to enter data:
Option 1 Online form for individual locations
> Onthe Report Dashboard, click "Start" to begin reporting for any location.

oR

Option2  Excel Spreadshets for multiple location reporting
> Download a spreadsheet template for reporting your data
> On the Report Dashboard, click "Download Spreadsheet Template” to get started.
Other Important features:
Auto-save

« Your data will be saved as long as you use the "Back" and "Save and Continue" butions in the online form
Please note that the auto-save function does not Work if you use your browser's forward and back buttons.
« The system will also save any data you upload via our spreadsheet templates
« You can log out and return as many times as needed before submiting
Survey information and record of responses
« You can download all questions and instructions for each survey.
> On the Report Dashboard, click the icon in the "Preview Questions and Instructions” column.
Please note that these are for reference only, and cannot be used to submit your response.

Burden | Accessibility | Privacy | Security
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Goto Overview Goto# Siep 1 -Report 4

#' Step 1 - Report Dashboard

A Review our st of your locations below
B. Add ocations that are missing by selecting the "Add Location” button
. Start reporting o
Individual locations (lck "Stat” butons
Alllocations (sick "Download Spreadsheet Template” button)
D, To preview or print quastions and instructions, ik the (3, icon under the Preview Questions and Insiructions” column

o
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Go to Overview Go'to# Step 1-Report Go tod) Step 2 - Review Go to -4 Step 3 - Submit

. . )
#" Location List

‘A. Review our list of your establishments below

B. Add locations if missing by selecting the "Add Location” button

C. Start reporting data by individual locations (click "Start" buttons)

+ Add Location % Delete Added Location
Status. ¥ | Emors/ v Type a v Title ' Store/Plant ¥ Name ¥ Name2 v Street =
‘Wamings

[ Protod Reportof Organizaton... | NALSY ABCKVM COMPANY 30| ELECTRONICKWC... | S0SRANGHLANE
o0 Proistod ReportofOrganizaton... | ARMIN ABCIVM COMPANY 28 | ELEGTRONIC KVMC... | 28 BRANGH LANE

oo Protod ReportofOrganizaton... | INNOV ABCIVM COMPANY 25 | ELECTRONIC KVMC... | 28 BRANGH LANE

o0 Proistod Reportof Ogantzaton.. | OTTAW ABCIVM COMPANY 27 | ELEGTRONIC KVMC... | 27 BRANGH LANE

oo Protod Reportof Organzaton... | ABURN ABC VM COMPANY 26 | ELECTRONICKVMC... | 26 BRANGH LANE

o0 Proistod ReportofOgantzaton.. Ha ABCIVM COMPANY 25 | ELEGTRONIC KVMC... | 25 BRANGH LANE

oo Protod Reportof Ogantzaton... | KENTW ABCVM COMPANY 2¢ | ELEGTRONIC KVMC... | 2¢ BRANGH LANE

oo Proitod Reportof Organizaton... | SALTL ABCIVM COMPANY 23 | ELEGTRONIC VM C... | 23 BRANGH LANE

oo Protod Reportof Ogantzaton... | BEAUM ABC VM COMPANY 22 | ELECTRONIC KVMC... | 22 BRANGH LANE

L ) S v APAAML AALIRAAY A | FEEATRANIS AR A A PRANAT AR

<
Toatams:21

Retum to Report Dashboard
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Add Locations

Please enter the number of locations you want to add

survey Title Number of Locations

MA-10000 Annual Survey of Manufactures

Please enter the number of locations you want to add

survey Title CFN Number of Locations

NC-99001(L) Report of Organization 5000002342

Retum to Report Dashboard Add These Locations.

Burden | Accessibility | Privacy | Security



« Locations Added!

The following number of locations were added:
Number of Survey
Locations

1 MA-10000 Annual Survey of
Manufactures

The following number of locations were added

Number of Survey
Locations

1 NC-99001(L) Report of 5000002342
Organization

(Click "View All" on the Report Dashboard for the CFN to see all locations for that survey. These locations were added to the top of the

Location List)

CETCEELERISN  Retum to Add Locations
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Delete Locations

Select the location(s) to delete by clicking the appropriate checkbox(es), and then, clicking the "Delete Selected Locations" button:

Status v Emorsi ¥ Survey v Title ~ Store/Plant ~ | Name ~ Name2 | street =
Warnings
‘ start oo NC-29001(L)
‘ Start oo MA-10000(L)
< >
Totalftems: 2

Retum to Report Dashboard | Delete Selected Locations SelectAll || Deselect Al

Burden | Accessilty | Privacy | Security



A Confirm Location Deletion

Deleting locations is permanent. Proceed with deletion?

[&) Download Wizard

Please select the type of spreadsheet to download:
O Full survey spreadsheet
Create spreadsheets that contain all questions for each form in your survey.

All locations spreadsheet

Create a spreadsheet that contains selected questions that are common to most locations. This spreadsheet does not fulfill your
reporting obligations, but may be useful in reconciling your list of locations with what the Census Bureau has on file




[&) Download Wizard

Select the spreadsheet(s) to download by clicking the appropriate checkbox(es), and then, clicking the
"Continue" button:

@ Spreadsheet

Survey

[ wa-to000 Anmual Survey of Manufactures

‘ NC-92001 Report o Organization

Total tems: 2

[&) Download Wizard

‘Your download will continue to process even if you leave this page. You will
receive a message at the top right of the screen when your download is
finished. Downloads should finish in a few minutes for most users, but if you
have many locations, it may take longer.
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2016 COS-ASM (Report of Organization and Annual Survey of Manufactures)

Go'to# Step 1-Report

Go to Overview Go 103 Step 2 - Review

¢ Step 1 - Report Dashboard

A. Review our list of your locations below
B. Add locations that are missing by selecting the "Add Location” button
C. Start reporting data by
- Individual locations (click "Start" buttons)
- All locations (click "Download Spreadsheet Template" button)
D. To preview or print questions and instructions, click the 3, icon under the "Preview Questions and Instructions” column
- This document will contain your answers to the survey as you fil it out
- You can print this document to have a copy of your responses for your records
E. To see the list of locations for the Report of Organization, click "(View All)" under the "Num. Estabs. in Survey” column
+ Add Location

x Delete Added Location | & Download Spreadsheet Template

[ Upload Completed Template

‘Your download will appear
OMB  nere once we are finished
OMBN  packaging it up for you!

es: 5/31/2018
5:11/302017

Go to «A Step 3 - Submit

& Summary Data

Status. ~ |Preview ¥ Emors/ ¥ Num.Estabs.in Survey Survey s > Tite ¥ CRN - > Store  Plant > Name=

Questions and  Wamings

Instructions
Y o0 Wao0000) Annuat Sy o ans...| 5000002351 AscK
Qa L MA-10000(L) Annual Survey of Manu... | 5000002350 ABCK
™ o0 Wa00000) Annuat Sy of ... | 5000002349 AscK
a oo WA 100000) Annua Survey of ... | 500002343 recK
™ o0 Wa00000) Arnuat Sy o ans...| 5000002347 AscK
a oo WA 100000) Anmua Survey of ... | 500002345 recK
2 o0 Wa00000) Arnua Sy of ... | 5000002345 AscK
a o0 WA to0000) Annuat Sy of ... | 5000002344 AscK
2 o0 Wa00000) Arnuat Sy o ans...| 5000002343 rsck,
—ee— | oo P— ——|p— e

< ¥

Total tems: 10
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Messages

Below are the files that you have attempted to upload or download and their status.
Rows in blue are messages that have not been read.

Action Subject

oren Your file full_survey_1225_1485532389 zip is ready to be downloaded

OMB No.: 0607-0444 | Approval Expires: 5/31/2013
OMB No.: 0607-0449 | Approval Expires: 11/30/2017

Date

/2717 10:53 AM

Burden | Accessibility | Privacy | Security



& Your file full_survey_1225_1485532389.zip is ready to be downloaded

Download your file from here.

1727417 10:53 AM
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OMB No.: 0607-0444 | Approval Expires: 5/31/2013
OMB No.: 0607-0449 | Approval Expires: 113012017

Go to Overview Goto# Step 1-Report Go 103 Step 2 - Review Goto - Step 3 - Submit

[8) Upload Wizard

To upload a spreadsheet, click "Select a File" button, select your xisx file to upload, and click the "Upload File” button.

NOTE:Spreadsheet must be in xis format to upload
NOTE:Only one spreadsheet can be uploaded at a time for the company
NOTE:Make sure you have reported dollar amounts in thousands of dollars.

& Select aFile.. rload

Status. ¥ Survey ~ Filename v Date ~ View Report 4

Retum to Report Dashboard

Burden | Accessiilty | Privacy | Security
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OMB No.: 0607-0444 | Approval Expires: 5/31/2018
OMB No.: 0607-0449 | Approval Expires: 11/30/2017

Go to Overview Go'to# Step 1-Report Go tod) Step 2 - Review Go to -4 Step 3 - Submit

¢ Summary of Reported Data

This table contains the data you have reported totaled by Employer Identification Number (EIN). You can compare these totals to your records to ensure the data you have reported are

correct
EN ™ st Quarter Employment (arch 12tf)  1st Quarter Payroll ~ Annual Payroll ~ sales, Shipments, Receipts, or
Revenue
123456789 0 5000 5000 5000
total: 0 Total: $0.00 Total: $0.00 Total: $0.00
Totalftems: 1

LRSS SR Download Summary of Reported Data

Burden | Accessibility | Privacy | Security
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OMB No.: 0607-0444 | Approval Expires: 5/31/2018
‘OMB No.: 0607-0449 | Approval Expires: 11/30/2017

Go to Overview Go'to Step 1-Report Go tod) Step 2 - Review Goto 4 Step 3 - Submit

MA-10000 - Annual Survey of Manufactures

Mailing Address Additional Information

ABC KVM COMPANY 9
ELECTRONIC KVIM COMPANY 9
9 BRANCH LANE

SUITLAND, MD 20233

EIN: 12-3456789
Store / Plant:
CFN: 5000002351

MAILING ADDRESS
Name 1

ABC KVM COMPANY 9

Name 2

ELECTRONIC KVM COMPANY 9

Street

9 BRANCH LANE

city State
SUITLAND Maryland

ZIP Code

20233
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Go to Overview Goto# Step 1-Report Gotody Step Go to -4 Step 3 - Submit

o Step 2 - Review

Please review your responses and make any necessary corrections by selecting the 'Fix' button
‘which will return you to the screen where you can make the appropriate update

Please review your responses and make any necessary corrections.

Responses with errors must be corrected before the location can be submitted.

> To download all erfors and wamings to a spreadsheet, click the "Download button:  Download

Fix ¥ Emors/Wamings ~; ¥ Explanation > survey > Tite ¥ CFN e
e o Locaton s not st R Report of Orgnizaton | 5000002342 "
Error Error: Locafion is not started. MA-10000(L) Annual Survey of 5000002343
Manufactures
Bl = Error Location fs not started. MA-10000(L) Annual Survey of 5000002344
Manutactures
Bl = Error: Location s not sarted. MA-10000(L) Annual Survey of 5000002345
Manufactures
Ermor Error: Location i not sarted. MA-10000(L) Annual Survey of 5000002346
Manufactures
e o Losaton s o sarte WA-100000) At Suveyor so00002347
Manufactures
v
(m Ermor Error: Location is not started. MA-10000(L) Annual Survev of 5000002348 5

Totalftems: 31

Step 1-Report Step 3 - Submit
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OMB No.: 0607-0444 | Approval Expires: 5/31/2013
OMB No.: 0607-0449 | Approval Expires: 113012017

Go to Overview Goto# Step 1-Report Go 103 Step 2 - Review Go'to - Step 3 - Submit

& Step 3 - Submit
‘Any Survey listed below that has a 'Status' of 'Start' or has a value greater than 0 in the first position in the column 'Errors/Warnings' cannot be submitted
> For Surveys with a 'Status' of 'Start', select the 'Status' button to complete the survey.
> For Surveys with 'Erors/Warnings', select the 'Step 2 - Review' button and filter that screen to only show the Errors/Warnings corresponding to that CFN

Please select the locations you want to submit by clicking any column for that Survey, and then, the ‘Continue button

Can Submit ¥ Emors/ ¥ Num.Estabs.in Survey Survey wi ¥ Tite ¥ CFN x ~ store/Plant ¥ Name
Warnings
No oo 21 (View All NC-99001(L) Report of Organization | 5000002342 ABC KVM COMPAR
No oo MA-10000(L) Annual Survey of Manu... | 5000002343 ABC KVM COMPAN
No oo MA-10000(L) Annual Survey of Manu... | 5000002344 ABC KVM COMPAN
No oo MA-10000(L) Annual Survey of Manu... | 5000002345 ABC KVM COMPAN
No oo MA-10000(L) Annual Survey of Manu... | 5000002346 ABC KVM COMPAN
No oo MA-10000(L) Annual Survey of Manu... | 5000002347 ABC KVM COMPAN
No oo MA-10000(L) Annual Survey of Manu... | 5000002343 ABC KVM COMPAN
No oo MA-10000(L) Annual Survey of Manu... | 5000002349 ABC KVM COMPAN
No L MA-10000(L) Annual Survey of Manu... | 5000002350 ABG KVM COMPAY,
Totalftems: 10

Burden | Accessibility | Privacy | Security v
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Go to Overview Go to # Step 1 - Report Go to 5 Step 2 - Review

- 3
& Step 3 - Submit
After you have the location(s) selected that you want to submit below, click the "Continue” button to continue to Submission Certification.

Location(s) with a "Can Submit” column value of "Yes" are already selected for submission except previously submitted locations
with no data changes since the last submission, which do not need to be submitted again.

You can deselect/select a location for submission with a "Can Submit” column value of "Yes" by clicking on the check mark for that location.

If a location can't be submitted or still has "Errors /Warnings" to fix in the table below. click the "Return to Review” button for that location to
see the issues to resolve on the "Step 2 - Review” screen.

Can ~ | Errors ! ~ Return to =

Last Submission ~ Data Changed ~ Survey = > Title & =
Submit Warnings Step 2 - Review Since Last
Submission
+ | YVes 0/0 Return to Review NC-29007 Report of Organizatio

[ting] »

A 1

Total tems: 1 (Selected tems: 1)

Continue

Burden | Accessibility | Privacy | Security

Submit

Are you sure you want to submit these selected surveys?



Submit ”

Submission Certification

This report is substantially accurate and was prepared in accordance with the instructions.
1 Survey(s) have been selected to be submitied.

Is the time period covered by the information reported for these Surveys a calendar year?

O Yes
() No - Enter time period covered below

From: Month Year To: Month Year

Name
Title
Telephone
Fax

Email

Date Completed 01/31/2017

Cancel Submission and Retum to Step 3 - Submit Submit Locations



Submit

The surveys selected for submission are being processed
» This submission will continue 1o process even if you leave this page or logout of the system
= The counter in the 'Messages' button in the top right will increment by one and the system will
indicate when the submission report is ready to be retrieved.
- You will be able to modify these selected surveys once the process has been completed
» Submission should finish within a few minutes for most users, but if you have many surveys, it may
take longer

Submission Report

Thank you for submitting to the 2016 ASM/COS

Please print a copy of this report for your records

Oon 01/31/17, you successfully submitted 1 surveys

For the 1 surveys within this company:
1 have been successfully submitted
0O still need to be submitted

Submission Reference ID: X4000001.028

13117 9:40 AM Print



