Agency for Healthcare Research and Quality (AHRQ)
AHRQ Research Reporting System (ARRS)

Attachment B
Screenshots and Instruction for Use

AnRe

Agency for Healthcare Research and Quality
5600 Fishers Lane, Rockville, MD 20857

Prepared by AHRQ IT

November 2016




ARRS Instructions for Use

Table of Contents

1 OVBIVIEW c.vvreciistcieis sttt bttt 888888618 3
2 Automatic Report NOLIfICALION PrOCESSES..........ciuriiiiriiieirireieiri ittt ettt bbbttt 4
2.1 Initial NOtfICAION ...vvovvverereereeeereseeesesseeesessseessesseenns
2.1.1  Non ARRA Report Notification
212 ARRA REPOI NOLICALON .......cvuvieiecieiictistete sttt bbbt bbbt 5
2.2 REOMINGET NOUCE ... rvverseeeeessseeeessseeesssseeesssseeessssseess s essss s eess 885885885888 E 8RR 6
2.3 RepOrt SUDMISSION NOHTICAION. .....cvvuuurrvesrsesssssssesssssessssssssssssssssssssssssissssssssssssssssssssssssssesssssesssssessssssssssssssssssssssssssssssssssssssnsssssnsssens 6
24 Report Approved\DiSapPrOVEd NOUIICAION ..........cwweuereerereerereseeresaeessssessssessssesss e sss e ssssse s st st sesss st sss st sss s sssssssssssens 7
3 Application Overview
KN N 111 0) GO
3.2 ProjectTab
I R N[0 (Y 2N (= 0] TR 11
32,2 ARRA REPOMS 1.ttt bbb bbbt bbb 11
3.3 MHIBSTONES TAN....ouuceeuuerernseresnereseeseseseseesssseesssseess st ess e s8££ R84 R 844 4R R bbb 13
34 PIOGIESS T .ouurverurvesuesesressssssssesssssessssesssssesssssessssssssssesssssesssssesssssessssansssssssssanssssesssssasssssesssssesssssnssssaessssanssssssssssenssssmssssnssssanssssnssens 15
35 ISSUES QNG ChANGES TN ....ourvireiiisiiiessiisesssesssssesssssesssssssssssssssssssssssss s ss s st 17

3.6 Findings Tab
3.7 Outputs Tab

RIS T o= =110 4 R - T
I T (01 C= 3 I | o T
3.10 FAN =0 10 4T o T

4 Submit a Report
5  Change/Forget Password

Table of Figures

Figure 1: ARRS Initial EMail NOHICALION. ........cevveerireceeiireisiseiss e sssess e st sass s ase s ss s ssnsesessnsees 4
Figure 2: ARRS Username and Password Notification

Figure 3: ARRS Reminder EMAil ............ccovviiinninnncinicecesees s

Figure 4: ARRS Report Submission Email Notification

Figure 5: ARRS Report Approval EMail NOHfICALION .......c.cvciiiieriicieicie ettt sss st sss s sessnsens 7
Figure 6: ARRS Report Disapproval EMail NOfICAON ...........ceuriiuriiieirnieiriiesr ettt 7
T U= 0 1010 TP 8
FIGUPE 8: DEIAIIBH INDOX.......euceeiiiciiieiceicieteie et ettt s bbbt a bbbt b en bbb Rt bbb bt s et s et b n st
FIGUIE 9: PTOJECE TAD ...cvutieciei ettt bbb s bbb bbb bbbttt
Figure 10: ARRA Information Tab

(= T 1T (0T I o USRS
FIGUPE 12: MIIESIONE PAGE ... ettt b bbbttt
=T (0T (TS =T - PR
Figure 14: 1SSUES aNd ChANGES TaD........vciiiiiieiieieiieeiets sttt bbbt bbb bbbttt s et s et n st 17
Figure 15: 1SSUES ANG ChANGES PAGE. .......cuiuriiueiriieiirtieis ettt sttt bbbt bbb bbb bbbttt 18
FIGUPE 16: FINAINGS TAD .v.vvvcveiicesi et e s bRt n e 19
FIGUPE 17: FINAINGS PAJE......ceviieviiieicieiieie ittt sttt et sttt a bbbttt s Rt bbb bbb s bt s et n st 21
FIGUPE 18: OULPULS T ...ttt ettt bbb s bbb bbbttt 22

Version 3.0 1 September 2011




ARRS Instructions for Use

FIGUPE 19: OUIPUL PAJE. ......vvcveiiicrieicesete ittt ettt b st ettt bbb bR bbb en s bRt bbb bbb s et st b n st 23
Figure 20: COllADOTAIIONS TAD......c.cuiieieiiieiiirtieiri ettt bbb bbb bbbt bbb 24
Figure 21: CollahoratioNS PAGE .......cvveuireeriiriersiressisrssssessssssessssesesssssssssssesesssssssssssesssssssssssssesssassesessssessssesessssssessssesessssesassssesasns 25
FIGUIE 22: INOES TaAD ..vcviiecieicet ettt et bbbt b bR bbb R b e b en s b AR bbb bbb st et n st 26
Figure 23: Add File AACHMENE PAGE .......cuvriiiiriiiieirieieis ettt bbb bbbttt 27
Figure 24: Attachments Tab

Figure 25: Change PaSSWOIA PAJE .........cciiiriuriieiieieissets sttt ss st sse s bbbt st s st bbb bbb s e s et b n st 31

Version 3.0 2 September 2011




ARRS

1 Overview

Instructions for Use

The Agency for Healthcare Research and Quality (AHRQ) has identified the need to establish a systematic method for reporting
the progress and important preliminary findings of projects funded by the Agency. ARRS was developed to establish a
comprehensive project progress reporting solution for AHRQ. ARRS facilitates the distribution and receipt of status reports for
the entire Agency from Grantees and Contractors.

ARRS contains the following key functions:

1.

2.

Automatic report notifications.

Preformatted Status Report Templates.

Ability to add additional document and file attachments.

Search and filter results for Project Officer Reporting.

Print-Friendly Version.

Version 3.0

September 2011
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2 Automatic Report Notification Processes

ARRS distributes report notifications via e-mail to Principle Investigators (P1) and Project Officers (PO). The notifications serve
as reminders that a report for a specific Grant or Contract is due for submission.

2.1 Initial Notification

The PI or Contractor for specific ARRS reports is determined from the Point of Contact (POC) information entered into FDSS by
the PO. ARRS sends an e-mail notification to the PI/Contractor and PO when a report is due for a Grant or Contract. If the Pl or
POC is reporting in ARRS for the first time, ARRS will also distribute an email that contains the ARRS Account Username and
temporary password.

From: arrs@ahrqg.hhs.gov [mailto:arrs@ahrqg.hhs.gov]

Sent: Friday, July 22, 2011 10:41 AM

To: [PI\POC Name]

Subject: AHRQ Progress Report - [Grant\Contract Number], [Grant\Contract
Title].

PLEASE DO NOT RESPOND TO THIS EMAIL ADDRESS.
Dear AHRQ ARRS user,

The AHRQ GRS system has been updated to the AHRQ Research Reporting System
(ARRS). ARRS is a web based system developed to provide an online mechanism for
report submission and approval. Each awardee has an inbox that can be used to
save, submit, and review progress reports for future reference.

You will continue to be notified via e-mail of your progress report due dates.
The notification e-mail will include a hyper link to the new form. Selecting the
hyperlink will allow you to open the form. Please feel free to contact
arrs@ahrg.gov if you have any questions or comments. Online HELP is available
after you log into ARRS.

You will need to login to ARRS to find your Progress Report for AHRQ ID number
R18 HS19989-01, Reporting Period 2011-03-31 to 2011-06-29. Please follow the link
https://arrs.ahrg.gov/, log in, and enter your report information.

If this is your first time completing the AHRQ Progress Report please review the
instructions on the web site. They will assist you in completing this form.

Please complete this form and submit it to AHRQ by dd-mm-yy.

Figure 1: ARRS Initial Email Notification
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From: arrs@ahrqg.hhs.gov [mailto:arrs@ahrqg.hhs.gov]

Sent: Friday, July 01, 2011 6:00 AM

To: [PI\POC Name]

Subject: AHRQ NEW ACCOUNT INFORMATION - ** PLEASE RETAIN FOR YOUR

RECORDS **

PLEASE DO NOT RESPOND TO THIS EMAIL ADDRESS.
Dear AHRQ ARRS user,

Enclosed are your user name and temporary password to be used to access the
Agency for Healthcare Research and Quality (AHRQ) Agency Research Reporting
System. Please follow the link https://arrs.ahrg.gov/, and then log in with the
user name and temporary password below. Once you are logged into the system, you
will then be asked to enter a permanent password.

User Name: FNNNNNNN
Temporary Password: KRFJHpt

Figure 2: ARRS Username and Password Notification

2.1.1 Non ARRA Report Notification

Notifications are sent by ARRS when a report has been created and is ready to for completion by the PI. The notification is
released the day the report is available in the Pls inbox. The release date is based on the specific project’s start and end dates
and is usually the day the after the end of the previous reporting period. For example, if a Grant is due to report every quarter
and the previous reporting period was for the period of March 1, 2011 through may 31, 2011, then ARRS will prepare and
generate the next report on Junel , 2011.

2.1.2 ARRA Report Notification

Contracts and Grants subject to ARRA reporting receive a notification from ARRS two weeks prior to the end of the calendar
quarter regardless of the specific project’s start and end dates.

Version 3.0 5 September 2011
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2.2 Reminder Notice

ARRS sends a reminder e-mail notification to the Pl \POC two weeks after the initial notification, if the report has not been
completed and submitted:

From: arrs@ahrqg.hhs.gov [mailto:arrs@ahrqg.hhs.gov]

Sent: Friday, July 15, 2011 5:05 AM

To: [PI\POC Name]

Subject: ** REMINDER ** AHRQ Progress Report - [Grant\Contract Number],
[Grant\Contract Title].

PLEASE DO NOT RESPOND TO THIS EMAIL ADDRESS.
Dear AHRQ ARRS user,
Enclosed you will find your Progress Report for AHRQ ID number R18 HS18646-01A1,

Reporting Period 31-MAR-11 to 29-JUN-11. Please follow the link
https://arrs.ahrg.gov/, log in, and enter your report information.

If this is your first time completing the AHRQ Progress Report please review the
instructions on the web site. They will assist you in completing this form.

Please complete this form and submit it to AHRQ by dd-mm-yy

Figure 3: ARRS Reminder Email

2.3 Report Submission Notification

ARRS sends an e-mail to the PO when a report is submitted by a PI/POC. Once a report has been submitted, the PO can log on
and review the report

ID number R18 HS19587-01, Awardee Davis, Stanley, Reporting Period 2011-01-01 to
2011-03-31 received.

To access this report, log into AHRQ Research Reporting System (ARRS)
https://arrs.ahrq.gov/ARRS.

Figure 4: ARRS Report Submission Email Notification
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2.4 Report Approved\Disapproved Notification

ARRS sends a notification to the PAPOC when a report has been reviewed and approved or disapproved. The following figures
are examples of these types of natifications.

Dear AHRQ ARRS user,

Your AHRQ Progress Report submission of ID number T32 HS19488-01, Reporting Period
2011-01-01 to 2011-03-31 has been approved.

Figure 5: ARRS Report Approval Email Notification

Dear AHRQ ARRS user,

Your AHRQ Progress Report submission of ID number T32 HS19488-01, Reporting Period
2011-04-01 to 2011-06-30 has been disapproved.

Figure 6: ARRS Report Disapproval Email Notification
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3 Application Overview
The following sections provide instructions for using the ARRS application.

3.1 Inbox

1. Log into the application and access the Inbox : The Inbox lists all of the Grants associated with Contracts for which the
PI/POC has reporting responsibilities. Figure 7 provides an example of the Inbox. The inbox contains the following
fields:

e ID Number - Displays the Grant or Contract ID.

¢  AHRQ Officer — Displays the name of the AHRQ Project Officer for a Grant or Contract.
e  Project Title — Displays the title for a Grant or Contract.

e ARRA Report Indicator — Indicates whether the report is an ARRA Report

e  Start Date — Displays the Start date of the Grant or Contract.

e End Date - Displays the End date of the Grant or Contract.

e  Locked - Indicates whether a Grant or Contract report has been locked.

/= Inbox - Windows Internet Explorer |z”EHz|
6;:." |g‘ hitps Jarr<test ahrg.gov. "l QJ *2|| % |:’ Live Search | R

File Edit “iew Favorites Tools  Help

i Favortes | s 8 eb Sice el + ] Fres Hotmail 2] Gmail ] Susuested Sies =
iﬁlnhnx : | Bi- B - 0 o ov Pager Safetyr Tecds~ @r
-~

Advancing Excalience in Heaith Care  vowsahr gov

U.S. Department of Health and Human Services

AHRQ Research Reporting System ) e e e

ID Number AHRQ Officer Project Title ARRA Report Start Date End Date
K12 H519456-01 BEWJAMIN, SHELLEY Oregon Comparative Effectiveness Research K12 Program Yes 07-01-2010 06-30-2013 No
RO1 H515321-03 WHITE. JON Improving Safety and Quality with Integrated Technology No 09-20-2004 08-21-2009 Yes
U118 H515800-01 HOGAN, EILEEN Using Military B Aviation Simulation Experience to Impr*® No 09-01-2005 06-20-2006 No
U18 HS15800-02 HOGAN, EILEEN Using Military & Aviation Simulation Experience to Impr* Mo 09-01-2005 06-30-2009 Mo
U18 H516673-01 HOGAN, EILEEN Evaluating the Clinical Impact of Simulation & Team Training on OB Safety Mo 09-20-2006 09-29-2007 No
U18 H516673-02 HOGAN, EILEEN Evaluating the Clinical Impact of Simulation & Team Trai No 09-30-2006 09-29-2010 Yes

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Palicy | Freedom of Information Act | Disclaimers

U.S. Department of Health & Human Services | The White House | USA.gov: The U.S. Government's Official Web Partal

J Trusted sites fh o H00% -

Figure 7: Inbox
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2. Select a Grant or Contract to access the Detailed Inbox containing the reports for the selected project: The detailed
Inbox displays the individual reports for a Grant or Contract. . The column label “Report Status” displays the current
state of each report to date. This column is used to determine the report that is currently “Pending”, and is ready for
submission. An example of the Detailed Inbox is provided in Figure 8. The Detailed Inbox contains the following
fields:

e  Current Grantee/Vendor- Displays the name of the current POC for a Grant or Contract.

e  Original Grantee/Vendor — Displays the name of the original POC for a Grant or Contract, if the POC was
changed.

e  Current AHRQ Officer — Displays the name of the current AHRQ Project Officer responsible for the Grant or
Contract.

e  Original AHRQ Officer — Displays the name of the original AHRQ Project Officer, if the Grant or Contract was
reassigned.

e  Start Date — Displays the Start Date of the Project.
e  End Date — Displays the End Date of the Project.

e Report Status: Displays the following report “states”

i. Pending Submission—- The report is waiting to be completed and submitted by the Primary
Contact or Prinicple Investigator.

ii. Submitted — The report has been completed and is awaiting review by the PO.
iii. Approved - The report has been reviewed and approved by the PO.
e Disapproved - The report has been reviewed and disapproved by the PO.

e  Attachments — Displays the number of attachments submitted with a report.

e Manage: Contains the link to view and edit the report.

Version 3.0 9 September 2011
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AHRQ Research Reporting System dows Internet Explorer

B Live Search

y : = - = - 4 ||+
6\;}. - |g hitps: /farrstest ahrg.goviaRRSreport_detail jspTdocument=H12+HZ19456-01 Ssubproject=Erecoveryact="" v| & + | [ X

File Edt iew Favortes Tools  Help

¢ Favorites | 9k @] vieh Slics Calery » @] Free Hotmail @) Gmail @] Susoested Sies v

|@AHRQ Reszearch Reporting System ‘ | ﬁ = @ = @ v Page » Safety = Tooks ~ @v

Advancing Exceflence i Health Care wwwi.ahrq.gov

U.S. Department of Health and Human Services

AHRQ Research Reporting System Chang Melp  Logout

Inbox Detail - Comparative Effectiveness / K12 H519456-01

Current Grantee/Vendor Original Grantee/Vendor Current AHRQ Officer Original AHRQ Officer Start Date End Date Report Status Jobs Created Attachments Manage

GUISE, JEANNE-MARIE GUISE, JEANNE-MARIE BENJAMIN, SHELLEY Benjamin, Shelley 07-01-2011 09-30-2011 disapproved 4.08 Q ViewdEdit
GUISE, JEANNE-MARIE GUISE, JEANNE-MARIE BENJAMIN, SHELLEY Benjamin, Shelley 04-01-2011 06-30-2011 approved 2.07 Q View
GUISE, JEANNE-MARIE GUISE, JEANNE-MARIE BENJAMIN, SHELLEY Benjamin, Shelley 01-01-2011 |03-31-2011 | approved 2.22 Q View
GUISE, JEANNE-MARIE GUISE, JEANNE-MARIE BENJAMIN, SHELLEY Benjamin, Shelley 10-01-2010  12-31-2010 approved 2.8 o View
GUISE, JEANNE-MARIE GUISE, JEANNE-MARIE BENJAMIN, SHELLEY Benjamin, Shelley 07-01-2010 | 09-30-2010  approved 1 o Viewr

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Policy | Freedom of Information Act | Disclaimears

U.5. Department of Health & Human Services | The White House | USA.gov: The U.5. Government's Official Web Portal

Agency for Healthcare Research and Quality - 540 Gaither Road Rodl 3 - Telephone: (301) 427-1264

o Trusted sites 45 - ®aoom -

Figure 8: Detailed Inbox

3. Click the View/Edit link to open the current Pending report.

4. The application opens the report.
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3.2 Project Tab

The Project Tab contains demographic information. The information displayed on this page is “read only”. This page is
populated by data contained in another application. Figure 9 provides an example of the Project Tab.

3.2.1 Non ARRA Reports

{= AHRQ Research Reporting System - Windows Internet Explorer

@\:;; - |§‘ s ahro.gov. V‘ Sj A | L~

File Edit “jew Favortes Tools  Help
< Favortes | 908 @] ~ @] Free Hotmail @] Gmail & -

‘@AHRQ Research Reporting System | | & - B = @ ~ Page - Safety - Tools - @v

»

~

Advancing Excellence in Health Care www.ahragov

U.S. Department of Health and Human Services

AHRQ Research Reporting System

Chanpe Password Help Logout
HIT / RO1 HS15321-03 / Improving Safety and Quality with Integrated Technology / 06-30-2008 - 12-30-2008

Milestones Progress Issues/Changes Findings Outputs Collaborations Notes Attachments Bfuiew [ Submit

Project

| Principal Investigator Demographic Information |

Name: JEANNE-MARIE GUISE
Address: Oregon Hesith & Science University
Obstetrics And Gynecology Dept
3181 Sw Sam Jackson Park Rd
L-458
PORTLAND, OR 97239--30%
Telephone Number: (503) 434-2101
Fax Number: (S02) 418-5074
E-Mail Address: GUISEJ@OHSU.EDU
Current AHRQ Officer Nama: WHITE, JON
Original AHRQ Officer Name: White, Jon
Grants Specialist Name: COCHRAN, SHERRY
Point of Contact Name: JULIE, HOOK
Alternate Vendor Contact Name: Pat, Osterweil
Alternate Vendor Contact E-Mail: ost=rvei@chsu.edu

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Policy | Freedom of Information Act | Disclaimers

U.5. Department of Health & Human Services | The White House | USA.gov: The U.S. Government's Official Web Portal

Agency for Healthcare Research and Quality - 540 Gaither Road Rockville, MD 20850 - Telephone: (201) 427-1364

</ Trusted sites d v Eo0% -

Figure 9: Project Tab

3.2.2 ARRA Reports

If a report needs to be included under the ARRA reporting requirements, an ARRA Information Tab will appear with the other
report tabs. The application displays the Congressional District (CD) of the Pl/Contractor for the Grant or Contract with
Pl/Contractor address. The application also displays the Congressional District for the place of performance. . In most cases,
these CD’s will be the same. The CD is associated with the PI address from IMPACII or the Vendor location entered by the
AHRQ Contracting Officers at time of award. With the exception of the Place of Performance CD, the information contained on
the Project tab is static and not editable in the ARRS application. Figure 10 provides an example of the ARRA Information Tab.

1. Select the ARRA Information Tab.

Version 3.0 11 September 2011
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2. The ARRA information page is displayed with editable Congressional District Fields.
3. Enter the Congressional District information and the New Jobs created information.
4. Click Save.

5. The application saves the information.

/= AHRQ Research Reporting System - Windows Internet Explorer

m: L4 ‘g, bt e stest abrg o URR SRR Jap Presponasid=10005 v| % " X .",’ Live Search | 2 -

File Ecit ‘“iew Favortes Tools  Help

i} Favarites ‘ {:‘g €| ek Slice Gallery = @ | Free Hotmal @ | Gmall @ | Suggested Sites -

|§AHRG Research Reporting System | | & e m = @ ~ Page -~ Safety - Tools + @v

..

»

-~

Advancing Exceience in Heaith Care wvew.ah

U.S. Department of Health and Human Services

Logout

Milestones Progress Issues/Changes Findings Outputs Collaborations Notes Attachments

The number of jobs reported in ARRS should be consistent with that reported in Federslreperting.gov. For # of Jobs Reporting Guideline dlick here.

—|.ARRA Information

Congressional District:
OR -1
* Congressional District (Place of Performance):

New jobs created/ retained this reporting period:

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Policy | Freedom of Information Act | Disclaimers

o Trusted sites v v HA00% -

Figure 10: ARRA Information Tab
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3.3 Milestones Tab

The Milestones tab displays the goals and objectives of the project for which the report is being submitted. This tab may contain
multiple project objectives, the descriptions of which can be viewed by clicking the specific milestone to be viewed. Figure 11
provides an example of the Milestones Tab.

{= Comparative Effectiveness / K12 HS19456.01 / Oregon Comparative Effectiveness Research K12 Prog - Windows Internet Explorer

m; - |g‘ https ahre.gov. v‘ QJ | x| R | L~

File Edit “jew Favortes Tools  Help

< Favortes | 908 @] ~ @] Free Hotmail @] Gmail & -

) m| »>
| @ Comparsiive Etfentiveress /K12 HS19456.01 / Orego._ | | v Bl - =20 @M= - Page - Safety - Tooks - (@~

£

U.S. Department of Health and Human Services

AHRQ Research Reporting System

Compgfative Effectiveness

Milestones

Issuas/Changas Findings Outputs Collaborations Notes Attachments Review/Submit
Project ARRA
Add Milestone
# Title Status
3 Prepare Researchers to Design and Implement Research On Track
2 Educste Scholars in CER On Track
1 Train Heath Services Researchers in CER On Track

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Policy | Freedom of Information Act | Disclaimers

U.S. Department of Health & Human Services | The White House | US 5. Government's Official Web Portal

Agency for Healthcare Research and Quality - 540 Gaither Road Rock A Telephone: (301

</ Trusted sites

Figure 11: Milestone Tab

To Add a New Milestone:

1. Click the Add button.

2. Anew Project Milestone is displayed.
Enter the title for the new Milestone.

Select a status for the new Milestone.

S S

Enter the text to describe the new Milestone in the “Description & Progress Since Last Progress Report” text box.
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6. Click the Save button, to save the newly entered information.

To Update an Existing Milestone:
1. Locate the Title of the Milestone to update.
2. Click the selected Milestone.
3. The Milestone is opened.
4. Make the changes.
5. Click the Save button, to save the updates.
To Delete a Milestone:
1. Locate the Title of the Milestone to Delete.
2. Click the selected Milestone.
3. The Milestone Page is opened. Figure 12 provides an example of the Milestone Page.

Click the Delete button.

o bk

A verification notice is displayed.

6. Click “Yes”. The selected Milestone is deleted.
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(= Add/Edit Milestone - Windows Internet Explorer

6\-’_2: L |g‘ https: ffarrstest ahrg.goviARRSmilestones jspPresponseid=199958aimsid=33851 v| Q ‘9 x |:f Live Search
File Edt View Favorites Tools  Help
T;‘f Favorites | {E‘g & | Wieb Slice Galery » @ | Free Hotmeil @ | Gmail @ | Suggested Sies -
CH = »
| @ vt Miestone [ ] v B - O dh - Page~ Safety- Tooks~ (@-
R
sifence in Hoath Care
U.5. Department of Health and Human Services
AHRQ Research Reporting System —
Add/Edit Milestone
Plesse describe the specific project aims and the progress towards them for this Progress Report. All fields marked with an asterisk [*) are required.
— | Project Aim/Milestone
* Title (max. 255)
|erapare Ressarchars to Design and Implamant Ressarch ]
* Status
¢ Upcoming { Achieved * OnTrack { NotonTrack { Will Need Assistance { Unlikely to Achieve { Retired
Notes
FontFamly - Fontsize ~+ B Z U 4 |E = E=E =[S =& = | [ 3% 3 = [ " o ¥ —
Prepare researchers to design and impl engaged p ic research projects in interdisciplinary groups employing
cutting edge comparative effectiveness skills.
Research projects are currently underway for all K12 scholars and are on track as expected based on each individual's level.
Fath A N |
2
Done o Trusted stes 45 - Haoox -

Figure 12: Milestone Page

3.4 Progress Tab

The Progress tab displays a summary view of the project's overall progress and budget status. If a project is reported to have

delays or overspending, the Pl may enter additional information in select text boxes to convey this information. Figure 13
provides an example of the Progress Page.
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~ Comparative Effectiveness / K12 H519456 01 / Oregon Comparative Effectiveness Research K12 Prog - Windows Internet Explorer |ZHEHE|

6{_’“—;‘" ‘E https: farrstest ahrg.gowARRSHrogress jspresponseid=19995 V| Q ‘f X n"f Live Search | P~

File Edit “iew Favortes Tools Help

717 Favortes ‘ 95 @] vish Slice Galery = @) Free Hotmall @) Gmall @ Suggested Sies +

) m| >
|§0umparawe Effectiveness /K12 HS19456-01 / Orego... ‘ | K- B) ) #sh v Pege- Safety - Tooks - @@-

~

earch and Quality Advancing Excafience it Heaith Cara www.ahrg.gov

U.5. Department of Health and Human Services

AHRQ Research Reporting System

Change Password Help Logout

Comparative Effectivenggs / K12 HS19458<01 / Oregon Comparative Effectiveness Research K12 Program / 07-01-2011 - 09-30-2011 [ ARRA Funded *

Progress

Milestonel Ifsues/Changes Findings Outputs Collaborations Notes Attachments Review/Submit

You must first rate the overall progress, salact project Spending to Date, and then enter impacts information below. All fislds marked with an astsrisk (*) are required.

| Progress

Overall progress

* Please rate the overall progress

[Progress is completely on track. ~ H

Project Spending to Date

* At the end of this past quarter, what was the rate of spending on the project to date relative to your plan?

[ Spending roughly on target. v

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Palicy | Freedom of Information Act | Disclaimers

o Trusted sites va v HAm% v

Figure 13: Progress Page

To Edit Progress:

1. Click the Overall Progress drop Down Field and select a progress value.
2. Click the Project Spending to date Field and select a spending value.

3. Click the Save button, to save the changes

The page will open additional text areas, if the following Overall Progress Definitions are selected:
e Progressis on track in some respects but not others.
e Progress in meeting many milestones is stalled.
e Progress across the project is stalled.

Enter detailed progress information to describe issues associated with Project Progress.
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3.5 Issues and Changes Tab

The Issues and Changes tab displays any significant problems, issues or changes that have occurred since the last reporting
cycle. This tab may contain multiple issues and problems, the descriptions of which can be viewed by selecting a record on the
page. Figure 14 provides an example of the Issues and Changes Tab.
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PS / U18 HS16673-02 [ Evaluating the£linical Impact of Si ation & Team Trai / 12-31-2009 - 03-30-2010

Issues/Changes

Milestones Progre indings Outputs Collaborations Notes Attachments Review, Submit
Project
Add Issue/Change
# Type Description
2 | Interventions  In the preceding guarter, we closed data collection 2nd terminated the study at our 6 rural sites in Oregon. We also suspended use of the expanded C...
1 Barriers Please see Specfic Aim III [Aims & Milestons).

o Trusted sites

45~ Hoow -

Figure 14: Issues and Changes Tab

To Add a New Issue/Change:
1. Click the Add button.
2. Anew Issue/Change is displayed.
Select the Issue Type from the drop down box.

Enter the text to describe the new Issue/Change in the text box areas.

S S

Click the Save button, to save the newly entered information.
To Update and Issue/Change:

1. Locate the Title of Issue/Change to update.

2. Click the selected Issue/Change.
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3. The Issue/Change is opened.

4. Make the changes.

5. Click the Save button, to save the updates.
To Delete an Issue/Change:

1. Locate the Title of the Issue/Change to delete.

2. Click the selected Issue/Change.

The Issue/Change is opened.

 ®

Click the Delete button.

o

A verification notice is displayed.

6. Click “Yes". The selected Issue/Change is deleted.

Figure 15 provides an example of the Issues and Changes Page.

/= Add/Edit Issues and Changes - Windows Internet Explorer
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Logout
Add/ Edit Issues and Changes

Please describe any significant issues/changes in project goals, mathods, study design, sample or subjects, intarventions, evaluation, dissemination, training, key personnal, etc.:
the reasons for each change; and the impact of each change. All fields marked vith an asterisk (*) are required.

— | Issues & Chang

* Type

[1nterventions ¥

Description

FontFamily ~ FontSize B J U=

I8 = | | | -

In the precedmg quarter, we closed data collection and termmated the study at our ¢ rural sites m Oregon. We also suspended
use of the expanded CTS Clinical Teamwork Scale at our home institution of Oregon Health and Science University.

1
I
i

Fath: 4
Reason

FontFamily  ~ FontSize -B I O & | =

I
e
(U]

None of our § rural sites have submitted CTS Clinical Teamwork Scales for more than 6 months. The time commitment for each site had

originally been estimated to be one year. The time period for submitting CTS forms had been expanded for longer than one year bevond that
time and had been unfruitful in terms of new data collection. Therefore we implemented the closing date for rural site participation.

Fath: 4

£

Dane o Trusted sites v v HA00% -

Figure 15: Issues and Changes Page
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3.6 Findings Tab

The Findings tab displays an area to document discoveries or conclusions that should be reported for the project. This tab may
contain multiple findings associates with different Milestones, the descriptions of which can be viewed by selecting a record on
the page. Figure 16 provides an example of the Findings Tab.
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Findings

Milestones Progress Issues/Changdg Oytputs Collaborations Notes Attachments Review,Submit

Project

Add Finding

# Title Related Aim\Milestone

1 Evaluating the Clinical Impact of Simulation & Team Trai / 12/31/2009 - 03/30/2010 findings

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Policy | Freedom of Information Act | Disclaimers

U.S. Department of Health & Human Services | The White House | . Government's Official Web Portal

Agency for Healthcare Research and Quality - 540 Gaither Road Rocl D 2 - one: (201) 427-1364

/ Trusted sites

Figure 16: Findings Tab

To Add New Findings:
1. Click the Add button.
2. Anew Findings page is displayed.

Select the related milestone from the drop down box.

 ®

Enter the text to describe the findings in the text box areas.

5. Click the Save button, to save the newly entered information.
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To Update Findings:
1. Locate the Title of Finding to update.
2. Click the selected Finding.

The Findings page is opened.

 ®

Make the changes.
5. Click the Save button, to save the updates.
To Delete Findings:
1. Locate the Title of the Findings record to delete.
2. Click the selected Findings record.
The Findings Page is opened. Figure 17 provides an example of the Findings Page.

3

4. Click the Delete button.

5. A verification notice is displayed.
6

Click “Yes". The selected Findings record is deleted.
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Help Logout
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* Title (max. 255)

|Evaluating the Clinical Impact of Simulation & 7

Related Aim\Milestone

[ select ~

Please describe all Key Findings since last progress report
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No new key findings to report this quarter.

Fath:

.
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3.7 Outputs Tab

The Outputs tab describes any significant products that have been produced since the last reporting cycle. This tab may contain
multiple output products, the descriptions of which can be viewed by clicking the Collapse and Expand buttons located on the top
right hand portion of the page. Figure 18 provides an example of the Outputs Tab.
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PS / U18 HS16673-02 [ Evaluating the Clinical Impact of Simulation & Tedam Trai / 12- 009 - 03-30-2010

Outputs

Milestones Progress Issues/Changes Finding bllaborations Notes Attachments Review/Submit

Project

Add Output

# Type Description
2 Msnuscript | Our manuscript submission (below) was accepted for publication by Quality and Safety in Heslth Care. STORC Safety Initiative: A Multicenter Survey o...

i Other To facilitate dissemination of the CTS, we have made it available as a free download directly off of our website www.obsafety.org and www.storc.org. ...

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Policy | Freadom of Information Act | Disclaimers

U.S. Department of Health & Human Services | The White House ‘ USA.gov: The U.5. Government's Official Web Portal
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Figure 18: Outputs Tab
To Add a New Output:

1. Click the Add button.
2. Anew Output is displayed.

Select the Output Type from the drop down box.

P ®

Enter the text to describe the Output in the text box areas.

5. Click the Save button, to save the newly entered information.
To Update an Output:

1. Locate the Output to update.

2. Click the selected Output.
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3. The Output is opened.
4. Make the changes.
5. Click the Save button, to save the updates.
To Delete an Output:
7. Locate the Output to delete.
8. Click the selected Output.
9. The Output Page is opened. Figure 19 provides an example of the Output Page.
10. Click the Delete button.
11. A verification notice is displayed.

12. Click “Yes". The selected Output is deleted.

(= AddiEdit Output - Windows Internet Explorer

Instructions for Use
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— | Output
* Type
[Manuscript |
Description & Caption
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R
Our manuscript submission (below) was accepted for publication by Qualiry and Saferv in Health Care.
STORC Safery Initiative: A Multicenter Survey on Preparedness & Confidence in Obstetric Emergencies b |
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Path: 4
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Path: 4
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Figure 19: Output Page
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3.8 Collaborations Tab

The Collaborations tab describes any partnerships with project collaborators that may have been formed, or meetings with
collaborating partners since the last reporting cycle. This data can be viewed by clicking the Collapse and Expand buttons
located on the top right hand portion of the page. Figure 20 provides an example of the Collaborations Tab.
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Collaborations

Milestones Progress Issues/Changes Findings Attachments Review,/Submit

Project

Add Collaboration

# Description

1 Hene to report this quarter.

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accassibility | Privacy Policy | Freedom of Information Act | Disclaimers

U.S. Department of Health & Human Servicas | The White Housa | USA.gov: The U.5. Government's Official Web Portal
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Figure 20: Collaborations Tab

To Add a New Collaboration:

=

Click the Add button.

2. Anew Collaboration is displayed.

w

Enter the text to describe the Collaboration in the text box areas.

E

Click the Save button, to save the newly entered information.
To Update a Collaboration:

1. Locate the Collaboration to update.

2. Click the selected Collaboration.

3. The Collaboration Page is opened. Figure 21 provides an example of the Collaboration Page.
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To

4. Make the changes.
5. Click the Save button, to save the updates.
Delete a Collaboration:
1. Locate the Collaboration to delete.
2. Click the selected Collaboration.
The Collaboration Page is opened.

3

4. Click the Delete button.

5. A verification notice is displayed.
6

Click “Yes”. The selected Collaboration is deleted.
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Figure 21: Collaborations Page
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3.9 Notes Tab

The Notes tab contains an area that enables the Pl/Contractor to add any additional comments or text that pertain to a specific
report. Figure 22 provides an example of the Notes Tab.

To Edit Notes:
1. Click the Notes Tab. The page becomes editable

2. Update the information on the page.

3. Click the Save button, to save the changes.
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Project

Please provide any additional notes or comments below.

— | General Notes/C s}
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Lorem Ipsum is simply dummy text of the printing and typesetting industry. Lorem [psum has been the industry's standard dummy
text ever since the 1500s, when an unknown printer took 2 galley of type and scrambled it to make a type specimen book. It has
survived not only five centuries, but also the leap inte electronic typesetting, remaining essentially unchanged. It was popularised in the
1960s with the release of Letraset shests containing Lorem I[psum passages, and more recently with desktop publishing software like
Aldus PageMaker including versions of Lorem Ipsum.
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Figure 22: Notes Tab
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3.10 Attachments Tab

The Attachments tab, as shown in Figure 24, enables users to attach other documents to specific reports. Attachments can be
viewed by clicking on the file name. Figure 23 provides an example of the Add File Attachments Page.

To Add an Attachment:
1. Click the Attachment Tab.
2. Click the Add Attachment button.
3. The Add File Attachment page displays.
4. Enter the Name and Description Fields.
5. Find the document to attach, using the Browse button.
6. Select the File to Attach.
7. Click the Open button displayed in the “Choose File to Upload” Window.

8. Click the Add icon.

9. The Attachment is added to the report.

©) Add File Popup - Mozilla Firefox M=

f ahrgazdew . ahrg.gov/ansdadd_file_popup.jzptresponseid=20043%type=5

Add File Attachment

* Name: (max. 255)
DescHpton: (max. 255)

* Please attach a file.

I Brovese...

Document size must be below SMB, Uploads can take a lang time, depending on file size and

connection speed.

Figure 23: Add File Attachment Page
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To Delete an Attachment:

Instructions for Use

1. Select the Attachment(s) to Delete (this can be a multiple selection).

2. Click the Delete button associated with the attachment(s).

3. The attachment(s) is removed from the report.

2) AHRQ Research Reporting System - Mozilla Firefox
File  Edit \iew Higtory Bookmarks Toolz  Help

# AHRQ Research Reporting System | + | X
Y Ik 2 ahrgasden.ahrg gov/anrs/attachments jsp fresponseid=20043 o=l |- Google 2| M
& | | Pl

AHRQ Research Reporting System

# Title
1 Test Documemt
z Research Paper 1

Comparative Effectiveness f R18 H519264-01 f Informing Latinas About Medications To Reduce Risk For B f 07-01-2011/ 09-30-2011 R ARRA Funded *

ARRA Milestones Progress Issues/Changes Findings Outputs Collaborations Notes Review /Submit

LS. Department of Health and Human S

Attachments

Project

Add Attachment

Description

Version 3.0

Figure 24: Attachments Tab
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4 Submit a Report

Pls and POCs submit the completed reports to AHRQ for review. The report is submitted directly from the ARRS application.
Once a report has been submitted, the status of the report changes from “Pending” to “Submitted”. The status is viewed in both
the PI's and the Pos inbox.

To Submit a Report
1. Click the Review/Submit Report Tab.
2. The Review/Submit Report Page opens. Figure 25 provides an example of the Review/Submit Reports Page.
3. Review the information to be submitted.
4. Click the Submit button.

5. The report is submitted.

6. The ARRS application generates an email notification to both the PNPOC and AHRQ Project Officer.
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PS / U18 HS16673-02 / Evaluating the Clinical Impact of Simulation & Team Trai / 12-31-2009 - 03-30-2010
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Milestones Progress Issues/Changes Findings Outputs Collaborations Notes Attachments

Print-Friendly Version

—| Principal Investigator Demographic Information I

Name: JEANNE-MARIE GUISE Current AHRQ Officer Name: HOGAN, EILEEN

Address: Oregen Health & Science University | 3181 Sw Sam Jacksen Park Rd Original AHRQ Officer Name: Hogan, Eileen
L458 PORTLAND, OR 97232 Grants Specialist Name: HARRIS, CAROL

Telephone Number: 503-434-7351 Point of Contact Name:

Fax Number: 503-494-4473 Alternate Contact Name:

E-Mail Address: guisej@ohsu.edu Alternate Contact E-Mail:

—| Project Aim/Milestone

Title:

1. Evaluate which elements of team training (CRM) are associated vith good teamwork at the "sharp end” of everyday clinical practice in routine and
emergency OB cars

Status: On Track

Notes:

We are pleased to report that our poster entitled, “Measuring and Improving Teamwork on Busy Labour
and Delivery Units™, was accepted and will be presented at the International Forum on Quality and Safety
in Healthcare in Nice, France, April 20-23, 2010. This forum is dedicated to improving health care,

promoting research in quality and safety improvement and connecting health care leaders worldwide. We
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Figure 25: Review/Submit Report Page
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5 Change/Forget Password

A password can be changed from the login page or from within the application. A new password can be requested from the login
page or from within the application.

Change Password - From the Login Page
1. Click the Change Password Tab.
2. The Change Password Page is displayed. Figure 26 provides an example of the Change Password Page.
3. Enter the User Name.
4. Enter the Old Password.
5. Enter the New Password.

6. Re-enter the New Password.

~

Click Submit.

8. The password is changed.

Receive New Password — From Login Page
1. Click the Forgot Password Tab.

2. The Forgot Password Page is displayed.

3. Enter your ARRS user name OR
4. Enter your email address.
5. Click Submit.

6. The ARRS system will email you a new password.

Change Password —From Inbox

Login to ARRS and follow the steps for Change Password — From Login Page (above).
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Change Password ndows Internet Explorer
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F argot Password

AHRQ Account Management Changs Biied

Change Password

The first character in the password must be an slphabstic character.
* (excluding quotation marks).

Valid password characters are sny alphanumeric character including "_", "$", "%
* User Name (max. 30)
SEENIAMIN
* 0ld Password
* New Password (max. 20)

* Confirm New Password (max. 20)

]

AHRQ Home | Questions? | Contact AHRQ | Site Map | Accessibility | Privacy Palicy | Freedom of Information Act | Disclaimers
: The U.S. Government's Official Web Portal
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Figure 25: Change Password Page
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