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Section 1: Introduction
Participant ID #:	 |___|___|___|__|__| __|___|___|
Interview Date:	 |__|__| / |__|__| / |__|__|__|__| (mm/dd/yyyy)
Interviewer initials:   _____
Start Time:  ____________ AM / PM	End Time: ____________ AM / PM

Welcome participant and thank them for their time.
Read or paraphrase:  Hello, my name is ________________, and I work for the Census Bureau.  Thank you for agreeing to participate in our study.  [IF OBSERVER PRESENT]: I also want to let you know that this interview is being observed by [DESCRIBE OBSERVER’S ROLE: e.g., someone who works on the NTPS]. They are observing the interview because they are also interested in how the questions work for people like you.
We are working with the National Center for Education Statistics, within the U.S. Department of Education, to develop and refine questions for the National Teacher and Principal Survey. Before surveys are conducted, it’s important to test the questions with the help of people such as yourself.
It is important that the questions make sense, are easy to answer, and that everyone understands the questions the same way.  If you agree to take part in this study, I will hand you a questionnaire to complete.  After you complete it, I will ask you some questions about the answers you gave. There are no right or wrong answers. In this study, I am less interested in your actual answers to the questions and more interested in what you thought about the questions and how you understood them. After you have gone through the questionnaire, I will ask some questions about your answers, such as what you understood the questions to mean and whether the questions reflect your actual circumstances.
In order to concentrate on what you are saying rather than having to take notes, and to make sure that I don’t miss anything you say, I would like to audio record this interview. Is that okay with you? [IF NOT OKAY WITH RECORDING]: Okay, that’s no problem.
I want you to know that your participation is voluntary and all of your responses are protected from disclosure by federal statute. I want you to know that you can speak freely. Also, you do not have to answer any question you don’t want to and can stop the interview at any time if you wish.
Your participation in this interview is very important because it will help us improve the questionnaire. We’re scheduled to be here for about [60 / 90] minutes, and I won’t keep you any longer. As a thank you for your help, we will give you [$40/$75] cash after the interview is completed.
Do you have any questions?
[Write down questions]
Section 2: Informed Consent
Before we start, I’m going to give you a written consent form. This document explains the purpose of the study, how we will protect your information, and who you can call if you have questions.
[Hand the Informed Consent document to the participant to read.]
In addition to the point I have just mentioned about confidentiality I would like to draw your attention to the fact that:
· Your participation is voluntary and you may stop the interview at any time
· You can refuse to answer any of the questions asked or take a break at any time
· All of the information you provide may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151)

[When completed:
1. Ask participant if (s)he has any questions.
2. Ask participant if (s)he agrees to participate and agrees to be audio recorded.
3. If participant agrees, obtain the respondent’s signature to proceed – on two (2) copies.
4. Make sure respondent takes one copy with them when the interview is over.
5. IF PARTICIPANT PROVIDES CONSENT TO HAVE THE SESSION AUDIO-TAPED:] I will now turn on the audio recorder.

Section 3: Cognitive Interviewing for Paper Mode
[FOR PAPER SHOW RESPONDENT APPROPRIATE NTPS QUESTIONNAIRE:]  This is the [Teacher / Principal / School] Questionnaire of the National Teacher and Principal Survey.  If this were the real survey, you would receive this questionnaire from a school coordinator or in your mailbox at your school.  It would have your name and school address in the address label.  I am going to ask you to fill out the first section of the questionnaire just as you would if you had received it at school. Then, when you get to the section that says STOP HERE, I will give you some additional instructions.
[HAND QUESTIONNAIRE TO RESPONDENT:] Please go ahead and start filling out the questionnaire.  Please remember to STOP when you get to the section that instructs you to stop.
[After filling out core sections and stopping]
Now I am going to ask you to fill out sections of this questionnaire just as you would if you had received it at school but with one difference.
I may occasionally stop the interview to ask you some additional questions about the questions you just answered.
I would also like you to think aloud as you answer the questions. While I am interested in your answers, I am even more interested in the process you go through when you answer the questions.  So, as much as possible, I’d like you to think aloud for me; meaning, talk me through your thought process as you answer each question.  From time to time, I may also ask you what you are thinking to remind you to do this.
I find it helps people to get the idea of thinking aloud while they are answering a question if they do a practice question first.  Let’s begin with a practice question. Remember to think aloud as you answer.
How many windows are there in the house or apartment where you live?
	 _____________ WINDOWS

[IF NEEDED: Try to visualize the place where you live, and think about how many windows there are in that place. As you count up the windows, tell me what you are seeing and thinking about.
PROBES:
· How did you come up with that answer?
· Tell me more about that. Why did you say [ANSWER]?
· I noticed that you hesitated. Tell me what you were thinking.]

As you complete the questionnaire, I may stop you in a couple of places to skip you to the next set of questions to answer.  After you complete the questionnaire, I am going to ask you about some specific questions that you answered.
Before we begin, do you have any questions about the process?
[Let respondent begin modules we are testing. In addition to the scripted probes that are included for each questionnaire as shown in Section 5, additional general probes that may be used as needed are presented below:]
· What did you think this question was asking?
· Can you rephrase the question in your own words?
· How did you go about answering this question?
· What were you thinking about when you answered this question?
· How did you decide on your answer?
· What was the reason for that answer?
· How easy or difficult was it to answer this question?
· What is an example?
· How did you feel about answering this question?
· What does this term or phrase mean to you?
· Can you tell me more about that?
· You seemed to hesitate / take a moment before providing your response. Can you tell me what you were thinking about?
· What do you mean by…?
· Is there any additional information that we should have provided to help you answer that question?
· Does this term / question make sense to you, or is there something else that would make more sense?

Cognitive Interviewing for Web Mode
[FOR WEB SHOW RESPONDENT APPROPRIATE NTPS LOGIN INSTRUCTION LETTER:]  This is the [Teacher / Principal / School] introductory letter with questionnaire login instructions for the National Teacher and Principal Survey.  If this were the real survey, you would receive this letter from a school coordinator or in your mailbox at your school.  It would have your name and school address in the address label.  I am going to ask you to login and fill out the first section of the survey just as you would if you had received the letter at school. Then, when you get to section [interviewer fill based on Teacher/Principal/School] I will ask you to stop, and I will give you some additional instructions.
[HAND LOGIN INSTRUCTION LETTER TO RESPONDENT:] Please go ahead and login and start filling out the questionnaire.  Please remember I will ask you to STOP after section [interviewer fill based on Teacher/Principal/ School].
[After filling out core sections and stopping]
Now I am going to ask you to fill out sections of this questionnaire just as you would if you were filling it out at school but with one difference.
I may also occasionally stop the interview to ask you some additional questions about the questions you just answered.
I would also like you to think aloud as you answer the questions. While I am interested in your answers, I am even more interested in the process you go through when you answer the questions.  So, as much as possible, I’d like you to think aloud for me; meaning, talk me through your thought process as you answer each question.  From time to time, I may also ask you what you are thinking to remind you to do this.
I find it helps people to get the idea of thinking aloud while they are answering a question if they do a practice question first.  Let’s begin with a practice question. Remember to think aloud as you answer.
How many windows are there in the house or apartment where you live?
	 _____________ WINDOWS

[IF NEEDED: Try to visualize the place where you live, and think about how many windows there are in that place. As you count up the windows, tell me what you are seeing and thinking about.
PROBES:
· How did you come up with that answer?
· Tell me more about that. Why did you say [ANSWER]?
· I noticed that you hesitated. Tell me what you were thinking.]

As you complete the questionnaire, I may stop you in a couple of places to skip you to the next set of questions to answer.  After you complete the questionnaire, I am going to ask you about some specific questions that you answered.
Before we begin, do you have any questions about the process?
[Let respondent begin modules we are testing. In addition to the scripted probes that are included for each questionnaire as shown in Section 5, additional general probes that may be used as needed are presented below:]
· What did you think this question was asking?
· Can you rephrase the question in your own words?
· How did you go about answering this question?
· What were you thinking about when you answered this question?
· How did you decide on your answer?
· What was the reason for that answer?
· How easy or difficult was it to answer this question?
· What is an example?
· How did you feel about answering this question?
· What does this term or phrase mean to you?
· Can you tell me more about that?
· You seemed to hesitate / take a moment before providing your response. Can you tell me what you were thinking about?
· What do you mean by…?
· Is there any additional information that we should have provided to help you answer that question?
· Does this term / question make sense to you, or is there something else that would make more sense?

Login Letter for Web Mode
Instructions for completing the [Principal/Teacher/School] Questionnaire

Dear [School Head name/ Principal name/ Teacher name /School Staff Member],
As part of your school’s participation in the National Teacher and Principal Survey (NTPS), you have been  [Interviewer fill as appropriate] [selected to fill out the NTPS Principal Questionnaire / selected to complete the NTPS Teacher Questionnaire/ identified by your school’s principal or designated survey coordinator as the staff member who is most knowledgeable about your school and who can provide the required information on the NTPS School Questionnaire]. This survey is administered by the U.S. Census Bureau on behalf of the National Center for Education Statistics (NCES), the statistical agency of the U.S. Department of Education.

The NTPS is one of the Department of Education’s primary sources of information about what is happening in K-12 schools; therefore, your response is very important.

Respond now at https://respond.census.gov/ntpspq

Log in using this User ID:

Please complete the survey within two weeks. The survey will take approximately [22/30/40] minutes to complete. Please be assured that both the U.S. Department of Education and the U.S. Census Bureau follow strict procedures to protect the confidentiality of study participants. All of the information you provide may be used only for statistical purposes and may not be disclosed, or used, in identifiable form for any other purpose except as required by law (20 U.S.C. §9573 and 6 U.S.C. §151). Your responses to the survey questions will not be shared with your school staff or your school district.

Additional information about the NTPS is available on the [Principal/Teacher/School] Questionnaire respondent website. If you have any questions about the survey or need assistance, please contact the U.S. Census Bureau at 1–888–595–1338 between 8:00 a.m. and 8:00 p.m. (Eastern Time) Monday through Friday. The U.S. Census Bureau is also available to answer your questions via e-mail at ntps@census.gov.
Thank you in advance for your participation in this important survey.

Sincerely,
Peggy G. Carr, Ph. D.
Acting Commissioner
National Center for Education Statistics
U.S. Department of Education

Section 4: Debriefing Procedures
· Ask for any last observations / comments / concerns.
· Stop the digital audio recorder.
· Thank the participant for coming in and for helping to test the survey.
· Give the [$40 / $75] incentive and their copy of the consent form, have the respondent sign the voucher, and escort them from the interview room.


Section 5: Scripted Probes by Survey
Teacher Survey
Question 1-1
[image: ]
· What does an “itinerant teacher” mean to you? IF NEEDED: Does the text in parenthesis match your understanding of this term?
Question 2-1
[image: ]
· Please tell me what grades are taught in your school? IF NEEDED: Just to confirm, do you ever teach students of any grades besides the ones you selected?

· I’m going to give you an alternate question. Please answer as if this was part of the survey you just did.
[image: ]
· Between these two versions, which do you prefer, if either?

Question 2-7
[image: ]
· Please tell me more about your answer?  IF NEEDED: How are students assigned to you during the day?
· What type of teachers may not have an option that applies to them in the above list?
· Can you think of a type of teacher that might need to choose more than one of the response options?
· Can you give examples of the types of teachers that would mark “You instruct several classes of different students most or all of the day in one or more subjects?”  IF NEEDED: Would it apply to primary as well as secondary teachers?  Please tell me why you say that?
· Can you give examples of the types of teachers that would mark “You instruct the same group of students all or most of the day in multiple subjects?” IF NEEDED: Would it apply only to primary teachers or could it apply to secondary teachers as well?
Question 2-11
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· Please tell me more about the subjects you teach each day and how it varies by day?
· Now for item (a) please tell me more about your answer. IF THEY PUT IN AN ANSWER FOR (a)(1) AND DIDN’T MENTION DURING THINK ALOUD: how easy or difficult was it to report separately for reading instruction? IF THEY LEFT (a)(1) BLANK: I noticed you didn’t put an answer for question a1.  Can you tell me more about that?
· Do you have any subjects that are interdisciplinary, for example math and science? How did you come up with your answer for those subjects?
· IF IT APPEARS THIS QUESTION FORMAT IS NOT CONDUCIVE TO HOW THE TEACHER’S DAY IS STRUCTURED: Now please turn to page 11. Do you think that it would be easier to describe how many minutes you spent teaching each subject with this format in Q 2-13?
Question 2-12
[image: ]
· For question 2-12 please tell me more about how you came up with your answer? IF NEEDED: How are classes or sections divided during your day?
Question 2-13
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· Now would you please tell me more about how your day is structured?
· Were you able to find a subject-matter code in the table on page 10 that fits well for every subject you teach? INTERVIEWER NOTE IF THEY USED THE OFFICIAL SUBJECT MATTER LABEL PROVIDED IN TABLE 1 OR SOMETHING ELSE.
· IF IT APPEARS THIS QUESTION FORMAT IS NOT CONDUCIVE TO HOW THE TEACHER’S DAY IS STRUCTURED: Now please turn back to page 9. Do you think that it would be easier to describe how many minutes you spent teaching each subject with this format in Q2-11?
Question 3-1
[image: ]

· For Q 3-1d (POINT) would you please tell me more about your answer? What do the phrases “College of Education, School of Education or Department of Education” mean to you in this question?
· In your own words what does the option “It was awarded by another college, school, or department, not in education”, mean?

Question 3-4
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· Please tell me in your own words what “courses that focused SOLELY on teaching methods” means in this question?
· IF YES to 3-4, please give me an example of a course you took and what you learned in that course.
· Did you notice the instruction to “NOT include professional development courses, workshops, or seminars”? IF THEY SELECT YES: Were you including professional development courses when you selected yes?
Q4-1
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· Please tell me in your own words what an “alternative route to certification program” means?
· IF YES—please tell me about how you entered the teaching profession.  What did you do before becoming a teacher?
Question 4-2
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· Please tell me more about your answer for this item?
· In your owns words what does the first option “ regular or standard state certificate mean”, what about “ advanced professional certificate”?
· What is a probationary certificate?
· What about a temporary or provisional certificate, and a waiver or emergency certificate?
· What difference, if any, do you see between the last three options “probationary certificate, temporary/ provisional certificate, and waiver/emergency certificate”?
Question 5-5
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· Can you please tell me in your own words what this question means by “a formal schoolwide or districtwide program for beginning teachers aimed to enhance teachers’ effectiveness”?
Question 5-6
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· In Q5-6f please tell me in your own words what do you think is meant by “observation and feedback… Beyond any formal administrative observation”?
Question 5-7
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· In your own words what is a “master or mentor teacher”? IF NEEDED: Does your school have this type of program what do they call it?
· IF YES:  Please tell me about your master or mentor teacher?  How are they assigned?  At the school or district level?
Questions 6-1 to 6-3
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· FOR Q 6-1 please tell me more about how you calculated your answer to 6-1? IF NEEDED: Is this information you know from memory, or would you need to look this up?
· What does “How many hours does your contract require you to work ” mean to you in this question?
· What does “typical FULL WEEK” mean to you in these questions?
· Please tell me more about how you calculated your answer for Q6-2?
· Could you tell me more about the types of activities you consider to be “delivering instruction”? IF NEEDED: Did you include time spent on discipline or administrative tasks like grading and attendance? What about time spent working one on one or with a small group of students while the class performs another task?
· For question 6-3, I see you reported X more hours than in question 6-1. Please tell me how you came up with your additional weekly hours? What kind of things did you include for before and after school? What do you do on the weekends for school?
Question 7-5
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· How easy or difficult was it to answer this question?
· What does “disappointments” in item (a) mean to you? Also in this item, what is meant by the phrase “aren’t really worth it”?
· In your own words, what is item (f) asking?
· How honest would you expect other teachers to be when answering these questions?

Q7-6
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· How easy or difficult was it to answer this question?
· In this question, what is meant by “remain in teaching”? IF NEEDED: Do you think the question is asking about remaining in teaching at ANY school or only at this school?
· What do you see as the difference between the second, third, and fourth response options?
· In your own words, what is meant by the fifth response option, “Until a specific life event occurs?” IF NEEDED: Other than the examples provided, what are some examples of this?
Question 7-9
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· Please tell me more about your answer to Q 7-9.
· In your own words could you give me an example of what “Excellent” health is? What about “Poor”?
Question 7-10
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· Please tell me how you came up with your answer to 7-10.
· In your own words what does a “24 hour period” mean in this question?
· [IF NEEDED] Did you count the time from when you laid down in bed to when you physically got up? Or did you only include the amount of time you know you were asleep.
Question 9-1
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· In your own words, what is this question asking?
· What does “assigned at birth” mean to you in this question?
· What concerns, if any, do you have about providing this information on this survey?
Question 9-2
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· IF NEEDED: Did you consult the definition for “gender” in order to answer this question?
· Does the definition provided for “gender” align with your understanding of this term?
· How easy or difficult was it for you to select a response to this question?
· What concerns, if any, do you have about providing this information on a survey?
Question 9-3
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· How easy or difficult was it for you to select a response to this question?
· What concerns, if any, do you have about providing this information on a survey?


Principal Survey
Question 1-5
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· How did you come up with your answer to this question?
· How easy or difficult was it to answer this question?

Question 1-10
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· How did you come up with your answer to this question?
· How easy or difficult was it to answer this question?
· What does “regularly taught” mean to you in this question?

Question 1-12
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· How did you come up with your answer to this question?
· How easy or difficult was it to answer this question?

Question 4-1
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· How did you come up with your answer to this question? IF NEEDED: Is this information you know from memory, or would you need to look this up?
· What does days “you are required to work under your current contract” mean to you in this question?
· Did the instruction below the question influence your answer? [IF YES:] How did it influence your answer?

Question 4-2
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[image: ]
· How easy or difficult was it to answer this question?
· What does “throughout the school year” mean to you in this question?
· Looking at items (a) though (d) in this grid, does the way these different tasks are grouped align with how you would group them? IF NO: How would you group them instead?
· For item (a), what does “internal administrative tasks” mean to you?
· IF “OTHER” RESPONSE: Can you tell me more about what you included for item (e) “Other”?
· [Besides what you included in “Other”,] Is there anything missing from this list that you spend time on throughout the year?
· IF NOT APPARENT: Did you check to make sure your responses totaled 100%?

Question 4-3
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· IF NEEDED: How did you come up with your answer for this question? IF NEEDED: Did you include time spent on the weekends?
· What do you consider to be a “typical full week”?
· What does “school-related activities” mean to you in this question?
· For question 4-3, I see you reported X more hours than in question 4-1. Please tell me how you came up with your additional weekly hours? What kind of things did you include for before and after school? What do you do on the weekends for school?

Question 4-4
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· In your own words, what is this question asking?
· How did you come up with your answer to this question?
· IF NEEDED: Did you consult the definitions of these terms to answer the question?
· Does the definition of “meet and confer agreement” align with your understanding of this term? What about the definition of “collective bargaining agreements”?
· Is it possible for principals to be represented by both types of agreements?

Question 4-5
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· How easy or difficult was it to answer this question?
· What does “disappointments” in item (a) mean to you? Also in this item, what is meant by the phrase “aren’t really worth it”?
· In your own words, what is item (f) asking?
· How honest would you expect other principals to be when answering these questions?

Question 4-6
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· How easy or difficult was it to answer this question?
· In this question, what is meant by “remain a principal”?  IF NEEDED: Do you think the question is asking about remaining a principal at ANY school or only at this school?
· What do you see as the difference between the second, third, and fourth response options?
· In your own words, what is meant by the fifth response option, “Until a specific life event occurs?” IF NEEDED: Other than the examples provided, what are some examples of this?

Question 5-1
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· In your own words, what is this question asking?
· What does “assigned at birth” mean to you in this question?
· What concerns, if any, do you have about providing this information on this survey?

Question 5-2
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· IF NEEDED: Did you consult the definition for “gender” in order to answer this question?
· Does the definition provided for “gender” align with your understanding of this term?
· How easy or difficult was it for you to select a response to this question?
· What concerns, if any, do you have about providing this information on a survey?

Question 5-3
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· How easy or difficult was it for you to select a response to this question?
· What concerns, if any, do you have about providing this information on a survey?

Question 5-7
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· How easy or difficult was it for you to answer this question?
· What concerns, if any, do you have about providing your salary information on a survey?



School Survey
Question 1-1
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· [if needed] How did you decide on your answer?
· I’m going to give you an alternate question. Please answer it as if this was a part of the survey you just did.
[image: ]
· Between these two versions, which do you prefer, if either?
Question 1-3
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· Can you tell me more about your answer?
· If we had asked for the average daily attendance as the number of students instead of a percentage, how would you answer?
· Would you prefer answering as a percentage, or as a number?
Question 1-6
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· Now let’s turn to 1-6. Can you tell me more about how you came to your answer?
Question 2-1
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· Now let’s turn to 2-1. Can you tell me how you came up with your answer to this question?
· In your own words, can you tell me the difference between a “full time” teacher and a “part time” teacher?
· [if at elementary school/pre-kindergarten checked in 1-1] Did you include any pre-kindergarten teachers?
· Does your school have any student teachers? [if yes] Did you include them here?
· Did you include any student teachers in your answer to this question? What about short-term substitutes?
· Do you have any substitutes at this school? Are they short-term or long-term?
· What is the difference between a long-term substitute teacher, and a short-term substitute teacher?
· Were there any teachers you didn’t know how to classify?
Question 2-2
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· Was this question easy or difficult to answer?
· Is this sort of demographic information kept for all of the teachers at this school?
Question 2-3
[image: ]
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· How did you decide on your answer?
· Were there any parts of this question that you had trouble answering?

Question 2-4
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· What does “support services professional staff” mean to you in this question?
Question 2-5
[image: ]

· In your own words, can you tell me the difference between an “instructional aide” and an “non-instructional aide”?
· Does your school use this distinction?
· Whas it difficult for you to decide where to include an aide?
Question 2-6
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· What does the term “specialist” mean to you in this question?
· How did you decide on your answers?
· What does the term “coach” mean to you in this question?

Question 2-7
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· How did you come to your answer for this question?
· What does “this school’s hiring authority” mean to you in this question?
· About how many teaching vacancies were there in this school?
· Can you tell me more about your answers to this question?
· What timeframe were you thinking of when you answered this question?
Question 2-8
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· Can you tell me more about your answer to this question?
· If a teacher had taught in another school in your county and was transferred to your school this school year, would you report that teacher in question 2-8a?
· Can you tell me in your own words what “Record HEAD COUNTS, not FTEs” means in this question?
Question 3-1
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· In your own words, what does ‘certificates of completion’ mean to you?
Question 3-2
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· What does the phrase “standard diploma” mean to you in this question?
Question 3-3
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· How did you come to your answer? IF NOT A HIGH SCHOOL- how certain are you of your answer?
· Would you have to look at records or speak with someone else to be able to answer this question?
Question 4-1b
[image: ]
· Were there any students with IEP plans that you were unsure of including?
· Does your school have any prekindergarten/postsecondary students?
Question 4-2
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· Can you tell me more about how you came to your answer?
· Were there any students that you had trouble classifying for part B?
Question 5-1, page 21
[image: ]
· Can you tell me more about how you came to your answer?
2
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Do you currently teach students in any of these grades at THIS school?

& Please mark (X) Yes or No for each grade level.

Prekindergarten O Yes O No
Kindergarten O Yes O No
1st O Yes O No
2nd O Yes O No
3rd O Yes O No
4th O Yes O No
sth O Yes O No
6th O Yes O No
7th O Yes O No
8th O Yes O No
9th O Yes O No
10th O Yes O No
1th O Yes O No
12th O Yes O No
Ungraded O Yes O No
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2-1. Do you currently teach students in any of these grades at THIS school?
@ Please mark (X) all that apply.
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27.

‘Which statement best describes the way YOUR classes at THIS school are organized?
 Mark () only one box.

o

o

‘You instruct several classes of diferent students most or all of the day in one or more.
subjects.

‘You are an elementary school teacher wh teaches only one subject to different classes of
studens.

‘You instruct the same group of students allor most of the day in multiple
subjects.

‘You are one of two or more teachers, in the same cass, at the same time, and are jointly
responsible for teaching the same group of students all or most of the day.

‘You instruct a small number of selected students released from or in thel regular classes in
‘specifc skils or to address specifc needs.
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211, During your most recent FULL WEEK of teaching, approximately how many minutes did YOU
d teaching each of tho following subjocts at THIS school?
f you taught two or more subjects at the same time, apporton the time to each subject the best
you can
@ If you did not teach a particular subject during the most recent full week, mark (X) the "None”
box

a. English, reading, or language arts (including reading and writing)
Minutes per day  Days per week

O None or for 3

() Of these minutes, how many were dssignated or reacing Instruction?

Minutes per day  Days per week

N O None or for

| (commenziisison)

b, Arithmtic o mathematics
Minutes per day  Days per week

O None or for

c. Soclal studies or history
Minutes per day  Days per week

O None or for

d. Science
Minutes per day  Days per week

O Nome or for

(0 70 oo 3 onpage 12)
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NOTE: Items 2-12 and 2-13 are for teachers who marked box 1 or 2 for item 2-7 on page 8.
If you marked box 3, 4, or 5 for item 2-7 > ( G0 TO Section 3 on page 12.)

212 How many separate class periods or sections do you currently teach at THIS school?
d Do NOT inciude homeroom periods or study halls.
(Example: If you teach 2 classes or sections of chemistry |, a class or section of physics I, and
a class or section of physics Il, you would report 04 classes or sections.)

Number of classes or sections





image7.png
213, Using Table 1 on page 10, for EACH class period or section that you reported in item 2-12,
rocord the subject.matter code, subject-matter label, grade lavel code, and number of students.
@ If you teach a class or section with more than one grade level, list the grade level with the most
students in column C and record the fotal number of students in column D.
% If you reported more than 10 periods or sectons in fem 2-12, report on only 10 of those periods

or sections.

s 5
sul Code ‘Subject-Mattar Label
o Tab 1 Table 1

<
‘Grad Laval Code.
from lst beiow

3
‘Number of Studants

Exampie
®

o

192 Algebra Il

33
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34a. Do you have a bachslor’s degroe?
1 you have more than one bachelor's degree, information about additonal degrees wil be asked
in tem 3-3 on page 15.
O Yes

O No=> (G070 33 enpage 15)

‘What s the name of the college or university whera you sared this degree?
Name of college or university

In what city and stato Is it located?
city

O Located outside the United States

In what year did you recelve your bachelor’s degres?

Year

‘Which of the following best doscribes your bachelor's degroe?
@ Mark (X) only one box.

[ 1t was awarded by your school’s Colege of Education, Schoolof Education, or Department
of Education
O 1t was awarded by another college, school, or department, notin education

Using Table 2 on page 13, what was your major fleld of study?

Major Field
of Study Code

Major Fiold
of Study Label
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tsaching methods?
@ Do NOT include student teaching (sometimes called practie teaching).
@ Do NOT include professional development courses, workshops, or seminars.

O Yes
O No= (GO T01em 35 beow.)

How many undergradute or graduate courses focused
SOLELY on teaching methods?
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a1,

Did you enter teaching through an alternative routo to cortification program?

(An altemative route to cerlfication program is a program tha was designed o expedite the transiton
of nonteachers {o a feaching career, for example, a state, distict, or universty altemative route o
certiication program.)

O Yes

O No
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422, Which of the following doscribos the teaching cortificate you currently hold that certifis you

1o teach in THIS state?

Mark (9 only one box.
1 you curently hold more than one of the following, a second certifcation may be listed in fem 4-3.

Regular or standard siate certficate or advanced professional certficate
Certicate issued after satisfying all requirements except the completion of a probationary.
period (in some siates this Is called a probationary cerificate)

Cetiicate that requires some addifional coursework, student teaching, or passage of a test
before regular cerification can be obtained (in some states this Is called a temporary or
provisional certfcate)

Certificate issued to persons who must complete  csrification program in order {0 continue
teaching (in some states this i called a walver or emergency cenificate)

O o oo

O 11do not hold any of the above certfications in THIS state >

TO Seckon 5 o page 22)

b, Using Table 3 on page 19, in what content area(s) and grade ranga(s) doss the teaching

certificate marked above certify you to teach in THIS state?

(For some teachers, the content area may be special education or the grade level)

@ I this cortiicate certies you to teach in more than one content area, you may report additional
content areas in ater foms.

@ If your certificate does not restrict you to a specific grade range(s), mark (X) al three grade ranges.
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55. In your FIRST year of teaching, did you participate in a FORMAL schoolwide or
districtwide program for boginning teachors aimed to onhance teachers’ sffectivenoss
by providing systomatic support (sometimes called a teacher induction program)?.

& Py are i your st yoa of isachng, lease anawer fo THIS ool yea

O Yes

O No
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5-6.

Did you receive the following kinds of support during your FIRST year of teaching?
 Ifyou are in your first year of teaching, please answer for THIS school year.

a. Reduced teaching schedule or number of preparations
O Yes
O No

b. Common planning time with teachers in your subject
O Yes
O No

c. Seminars or classes for beginning teachers
O Yes
O No

d. Extra classroom assistance (e.g., teacher aides)
O Yes
O No

e. Regular supportive communication with your principal, other administrators, or
department chai

O Yes
O No

f. Observation and feedback on your teaching aimed at helping you develop and refine
your teaching practice BEYOND any formal administrative observation and feedback

Yyou may have received
O Yes

O No

9. Release time to participate in support activities for new or beginning teachers
O Yes
0 No
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57a. In your FIRST year of teaching, were you ASSIGNED a master or mentor teacher by your
‘school or district?

# If you are in your first year of teaching, please answer for THIS school year.

[ E—

. How froquently did you work with your assigned master or mentor teacher during your
first year of teaching?

D) Atteast once a week
D) Once or twice a month
O Afewtimes ayear

O Newer

. Had your assigned master or mentor teacher aver Instructed students In the same subject
areas) as yours?

O ves
O N
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For questions 6-1 to 6-3 please report to the nearest whole hour; do not record fractions of an hour or
minutes.
6-1. How many hours does your contract require you to work during a typical FULL WEEK at
THIS school?
 This would be base contract hours, or the equivalent, NOT including stipends or extra pay for
extra duty.
Total WEEKLY hours required to work
Of the hours you are CONTRACTED to work, how many hours during a typical full week do

ELIVER INSTRUCTION to students in THIS school?
@ This number should be less than the reported number of hours in 6-1.
® "PULL-OUT" or "PUSH-IN" TEACHERS: Please include the number of hours you instruct

62.
you DI
individuzl students or small groups of students.
 Exclude time spent planning and monitoring students outside of class.

Total WEEKLY hours delivering instruction
Including hours spent during the school day, before and after school, and on the weekends,
how many hours do you spend on ALL teaching and other school-related activities during a

typical FULL WEEK at THIS school?
Total WEEKLY hours spent on all teaching and school-related activities
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75.

To what extent do you agres or disagree with cach of the following statements?

a. The stress and disappointments involved In
toaching at this school aren't really worth it

@ Mark (X) one box on each line.

Strongly | Somewhat| Somowhat | Strongly
disagres | disagres.

b. The teachers at this school like being hers;
Would describe s a5 3 satisfied Group.

. 11k tho way things are run at this school.

e

think about transforring to another school.

1. 1 don’f seem to have as much enthusiasm

Idid whon | bogan eaching.

9. 1 think about staying homa from school
bacause I'm Just tos tired o go.

DDDDDDD!

o|lo|o|ojo|ofo
o|lo|o|ojo|ofo
o|lo|ojofolo D!





image17.png
76

How long do you plan to remain in teaching?
@ Mark (X) only one box

As long as | am able.
Unti I am efgible for refirement benefts from this job

Unti I am efgible for refirement benefts from a previous job

Unti I am efgible for Social Securty benefits

Until a specific e event occurs (e.g., parenthood, marriage, refirement of spouse o partner)
Until a more desirable job opportunity comes along

Definitely plan to leave as soon as | can

oooooooon

Undecided at ths time.
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79, n general, would you say that your health

Excellent, Very good, Good, Fair, or Poor?
O Excellent

O Very good

O Good

O Far

O Poor
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7-10. On average, how many hours of sleep do you get in a 24-hour period?

Total average hours siesping
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These next few questions will heip us better understand the experiences of teachers of
all sexual orentations and gender identites.

91, What sex were you assigned at birth (what the doctor put on your bith certificate)?
O wale
O Female
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9-2. What is your gender?
(Your gender is how you feel inside and can be the same or different from the sex you were assigned at birth.)

O Male

Female

Transgender, male-to-female
Transgender, female-to-male

Some other gender

ooQoQonQo

Not sure.
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9-3. Which of the following do you think of yourself as?
& Mark (X) only one box.

o

Ooooao

Lesbian or gay, that is, homosexual
Straight, that is, heterosexual
Bisexual

Don't know

Another sexual orientation
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1-5. PRIOR to this school year, how many years did you serve as the principal of THIS OR ANY
OTHER school?
Do NOT include any years you served as ASSISTANT principal
Count part of a year as 1 year.
@ none, please mark (X) the box.

O None or Year(s) as principal of this or any other school
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1-10. WHILE serving as a principal, have you also REGULARLY TAUGHT one or more classes at the
elementary, middle, or secondary level?
® Do not include time spent as a short-erm substitute teacher.

O Yes
O No=> (6070 Secion 2anpae &)
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112 While serving as a principal, how many YEARS did you regularly teach at the elementary,
middie, o secondary level? v i
 Count part o s year as 1 year

@ include the 2017-18 school year in this count, i appicable.
@ f none, please mark (X) the box

O None or

YEAR(S) of teaching since becoming a principal
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4-1. How many days per year are you required to work under your current contract?
Include professional development, student contact days, and any other days covered by your

Days per contract year
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42, On average throughout the school year, what percentage of time do you estimate that you
nd on the following tasks in this school?.
Rough estimates are suffcient
Please wite a percentage in each row. Write 0 if none.
% Responses should add up to 100%.

3. Iternal acminstrative tasks, incuding human resourcelpersonnel %
issues, reguiatons, eports, school budget
b, Curiculum and teaching-elated tasks, including teaching, %
Iesson preparation, claseroom observations, mentorng teachers
%
.. Student ntractions, including discpine and academic guidance
d. Parent intraction, including formal and informal nteracions e
%
o. Other - please speciy>
100 %

t. Total
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42, On averago throughout tho school year, what porcentage of time do you estimate that you
d on the following tasks in this school?
Please write a percentage in each row. Wrte 0 if none.
'Responses shauid add Up 1 100%.

a. Intermal administrative tasks %
b, Curiculum and teaching-related tasks. %
c. Student interactions %
d. Parent interactions: %
©. Other - please speciy > %

. Total 1o00|%
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43, Including hours spent during the school day, before and after school, and on the weekends,
how many hours do you spend on ALL schoolrelated activities during a typical FULL WEEK
at THIS school?

Total WEEKLY hours spent on school-related actites.
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Are you

under a mest-and-confer agreement or a collective bargaining agreement?
(st and-corfer dicussons are for the purpose of reachig o iegaly-bncing agreements.

Collective bargaining agreements are legally-binding agreements.)
@ Mark () only one box.

O Yes, meet-andconfer
0 Yes, collective bargaining
O N
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To what extent do you agree or disagree with each of the following statements?

@ Mark (X) one box on each line.
Strongly  Somowhat | Somowhat | Strongh
disagres | disagres | agroa | agred’
stross and disappointments
Ioiedn g s prnisa! ot this
‘school aren't really worth Bor l-. = o o o a
b. 1 am gonoraly satisfiod with bo
principal at this schoal. " o o o a
& s R =4 =4 o o
4. 1 think about ransforring to another
Lihpgyoout transferting to a o o o
o o o o
& 1 think sbout n-¥ ing home from
sohool because s o tred o o o o
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46.

How long do you plan to remain a principal?
@ Mark (X) only one box.

opQ oo A o0

As long as | am able:
Until | am eligible fo retirement benefis from this job

Until | am eligible for retirement benefis from a previous job.

Until | am eligible for Social Security benefis.

Until a specifc ife event occurs (e.g., chidren graduate from college, relocation)
Untila more desirable job opportunity comes along

Definiely plan to leave as soon as | can

Undecided at this time
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‘These next few questions will help us better understand the experiences of people of all
sexual orientations and gender idenities.

51 What sex were you assigned at birth (what the doctor put on your birth certficate)?
O Make
O Female
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§-2. What is your gender?
(Your gender is how you feel inside and can be the same or different from the sex you were assigned at birth

1 male

Female

Transgender, male-to-female
Transgender, female-to-male

‘Some other gender

ooooao

Not sure
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5-3. Which of the following do you think of yourself as?
@Mark (X) only one box.

)

oooao

Lesbian or gay, that is, homosexual
Straight, that is, heterosexual
Bisexual

Don't know

Another sexual orientation
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57.

What is your current ANNUAL salary for your position in this school before taxes and

deductions?

@ If your posiion includes multple dtis (e.g. you teach a class and serve as principal at this
‘school) please include your entire salary bsfore taxes and deductions.

@ Please report in whole dollars.

$ 00 per year
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11

Does this school offer the following grades?

% Please mark (X) Yes or No for sach grads level.

Prokindergarten O Yes O No
Kindergarten O Yes O Mo
1st O Yes O No
2nd O Yes O Mo
3rd O Yes O No
ath O Yes O No
sth O Yes O Mo
6th O Yes O No
7th O Yes O Mo
8th O Yes O No
oth O Yes O No
10th O Yes O Mo
11th O Yes O No
12th O Yes O Mo
Ungraded O Yes O No
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Which of the following grades does this school offer?
@ Ploase mark (X) all that appy.

[=Jf=1 = o= = Iy = == == I ==}
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1-3. For this school year (2017-
this school?

@ Round to the nearest whole PERCENT.

) what Is the Average Daily Attendance (ADA) percentage at

Percent (%)
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16, How many days are in the SCHOOL YEAR for students in this school?

Days per SCHOOL YEAR
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24.

Around October 1, 2017, how many TEACHERS held full-time or part-timo positions or
ignments in this school?
i nons, please mrk (X) the box.

2. TOTAL number of full- and part-time teachers.

Total teachers
b. Fulltime

O None or Fulime teachers
c. Partdime

O None or Parttime teachers.
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22,

Of the total number of teachers reported in question 2-1 on page 9, how many were —

@ 1 none, please mark (X the box.
@ Picass only include each teacher in one category beiow s0 none are double-counted,

NOTE: Sum of enties n items 2-2(a-g) should be equal to entry n item 2-1a on page 9.
2. Hispanic or Latino, regardiess of race?

O None or

Teachers

b. White, not of Hispanic or Latino origin?

O None or Teachers
. Black or African American, not of Hispanic or Latino origin?
O None or Teachers

d. Asian, not of Hispanic or Latino origin?

O None or

Teachers

. Native Hawallan or other Pacific Islander, not of Hispanic or Latino origin?

O None or

Teachers

f. American Indian or Alaska Native, not of Hispanic or Latino origin?

O None or Teachers
9. Two or more races, not of Hispanic or Latino origin?
O None or Teachers





image43.png
23.

Around October 1, 2017, how many STAFF held full-time or part-time positions or

‘assignments in this school in each of the following categories?

® Employees shared with ofher schools or the distct office should be counted as part-ime.
employees.

% Empioyess who hold more than one position in ths schoo! should be counted as part-time.
staff for each position held. FOR EXAMPLE: If your school's vice principal also serves as a
data coach, you would count this person as 1 partime vice principal (iom b) and 1 part-ime
data coach (tem e), even if this person works full-ime across the two positins.

@1 N0 FULL-TIME or PART-TIME staff members exist, please mark (X) the “None box under
‘fulltime andor part fime.

FULLTME | pARTTIME
) None
a. Principals. o o
= None
b. Vice principals and assistant principals o o
= None
. nsuctons coointos and suparsrs such s o o
) None
d. Librarians or library media specialists o o
= None
‘©. Data coaches or data coordinators o o
= None
1. Technlogy speciaists o o
) None
g Student support services professional staff o o
= None
h. Aides o a
) None
I Secretaries and other clerical support staff o o
) None
J. Food service personnel o o
= None
K. Custodial and mintenance personnel o o
) None
| Sccurty guaras or securty prsonnel (ot law o o
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23.

Continued — Around Octobar 1, 2017, how many STAFF held fulltime or part-time positions or
‘assignments in this school in each of the following categories?

FULLTIME | PART-TIME
M. School Resourco Officers (includo a carcor law. ey ey
enforcement officers with arrest authority, who have
specialized training and are assigned to work in o o
Coliaboration with school organizations)
None. None.
. Swom law enforcement officers who aro not School o O
Resource Officars
None. None.
. Othor ompl o o
tor amployees not reported above
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2-4a. Did you report any support services professional staff in question 2.37

[ J—

b. Around October 1, 2017, of the support services professional staff reported in question 23,
how many held full time or part-time positions or assignments in this school in each of the

following categories?

® Employees shared with ofher schools o the disrct office should be counted as part-ime.

‘employees.

@ Employees who hold more than one position in this school should be counted as partfime
staff for each position held. FOR EXAMPLE: f your school's nurse also serves as a guidance
counselor, you would count his person as 1 part.time nurse (iom 2) and 1 part ime data
‘coach (i 1), even i this person works full-ime across the two posions.

@1 no FULL-TIME or PART-TIME staff members exist, please mark (X) the "None” box under

fulltime andior part ime.

FULLTIME | PART-TIME
Nore None
(1) Schooliguidance counselors, excluding o o
psychologists and social workers
Nore None
(2) Nurses =) =)
Nore None
(3) Social workers o o
Nore Noe
(#) Psychologis}s o o
Nore None
(5) Sposch thorapists or pathologists o o
Nore Noe
(6) Other professional staff o o
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2.5a. Did you report any aides in question 2.37

O Yes
R

b. Around October 1, 2017, of the aides reported in question 2-3, how many held full-time or
part-time positions or assignments in this school in each of the following categories?

% Employees shared with ofher schools or the distrit offce should be counted as partime

® Employees who hold more than one position in this school shoud be counted as part fime
Staff for each position held. FOR EXAMPLE: If your schols ibrary media center insiructional
side also serves as @ ESL aide, you wouid count this person as 1 partime ESL aide (tem 2)
and 1 partime forary media center insiructonal aide (tem ), even If this person works ful-
ime across te two positons.

@ If no FULL-TIME or PART-TIME staff members exist, please mark (X) the "None" box under
ful-time andior part-tme.

FULLTIME | PART-TNE
None None
(1) Rogular Tito 1 aides. o o
None None
@) Engtsh as o Second Language (ESL) o bilngu 0 0
None None
(3) Special scucaton intructiona aides o o
None None
(@) Special scucation non-nstructionsl ades o o
None None
(5) Library mota contor Instructonal aidos o o
None None
(6) Library mactia contor non-nstructonsl aides o o
None None
7) Other classroom nstructonsl aides o o
None None
(8) Other non-instructional aides a o
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26a.

Do any of the teachers or staff have the following specialist assignments in this school?
(R spebiaist works with students.)

(1) Reading spocialist
O ves
O N

(2) Math spocialist
O ves
O N

(3) Scionce specialist
O ves
="

Do any of tho teachors or staff have the following coaching assignments in this school?
(A coach works with teachers. Coaching inciudes observing teachers giing lessons, providing
fesdback to teachers, and demonsiraing teaching STa(egies.)
(1) Reading coach

O Yes

O N

(2) Math coach
O Yes
O N

(3) Scionce coach
O Yes
O N

(4) General InstructionallNot subject-specific coach
O Yes
0O Ne
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2-Ta. For THIS school year (2017-18), were there teaching vacancies in this school, that is, teaching
positions for which teachers were racrultad and inierviewsd by this Schoor's hiring authority?
teaching posilons that were vacant for the 2017-18 school year and that may or
‘may ot have been filed before the start of the 2017-18 school year.

® Please include

% Do o incluge vacancies for feachers who feach ONLY prekindergarten or adi education.

ja]

Yes

D No = (60 10 tom 24 on page 15)

How easy or diffiult was It to il the vacancies for this school year In sach of the following
filds?.

(0]

@
@
®
©

®)

©

General slementary.

@ Mark (X) one box on each fine.

i

Easy [Somoutatl very

Special sducation

English or language arts.

Soctal studies

Computer science

Mathematics

Biology or life sciences

olojo|ojololo
=B =R =h = f=p = =]
o|lojo|ojololo

olojo|ojololo

Physical sciences.
(2.0, chemistry, physics,
arth sciences)

DDDDDDDD%

o
a]
o

o

English as a Sacond
Language (ESL) or
bilingual education

o

o
a]
o

o

(10) Foreign languages

(1) Music or art

(12) Carcor or technical

‘sducation

(13)Other

olo|o|o

Dmmmmmmmmmmmmiggi
5

olojo|o
o|lo|o|m
olo|o|o

olojo|o
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2-8a. Around October 1, 2017, how many teachers were newly hired by this school?
Newly hired teachers were not empioyed in this school last school year as teachers.)
Do not include newy hired teachers who teach ONLY prekindergarten or adult edication.
& Record HEAD COUNTS, not FTES (full-time equivalent).
d If none, please mark (X) the box.

] None = (60 10 Secton 3 on page 76.)

1— Teachers

b. Of those newly hired teachers, how many were in their first year of teaching?
@ Record HEAD COUNTS, not FTES (full-time equivalent).
@ f none, please mark (X) the box.

O None or Teachers
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3-1. Does this DISTRICT grant high school diplomas?

® Do NOT include vocational certificates, certificates of attendance, or certificates of completion.

O Yes
01 No (50 70 Sechon  onpage 17.)
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32 For high school graduates of the class of 2018, does this school or district have a community
servics requirement for a standard diploma?

O Yes
01| No=> (G0 70 secton s onpage 7).
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3-3. What is the minimum number of community service hours required of the high school
graduates in tho class of 20187

Hours
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4-1a. Of the students enrolled in this school, do any have an Individual Education Plan (IEP)
because they have special needs?

@ Do NOT include prekindergarten, postsecondery, or adult education students.

O Yes

b. How many students have an Individual Education Plan (IEP) because they have disabilities or
are special education students?
& Do NOT include prekindergarten, postsecondary, or adult education students.
4 Do NOT include students who have only a 504 plan.

Students
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4-2a. Does this school primarily serve studonts with disabilities?
4 If you marked "SPECIAL EDUCATION school - primarily serves students with disabilties” for
o 1.7, ploase mark "Yes" for this itom.

O Yas> (60 10 1am 3 pags 2.
B
b. How many students with disabilties are in each of the following instructional seftings?

Tho sum of entris in tem 4-2b should oqual the enty in itom 4-1b above.
i nons, please mark (X) the box.

(1) All day in a rogular classroom (100 parcent o the school day)

O None or Studants

(2) Most of the day in a regular classroom (2099 parcant of the school day)

O None or Studants

(3) Some of the day in a regular classroom (40-79 parcant of the school day)

O None or Studants

(4) Litio or none of tho day in a reguiar classroom (0-39 percant of the school day)

O None or Studants
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