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INTERAGENCY AGREEMENT	Comment by ashleejackson: NOTE:  All provisions in this instrument are mandatory, unless otherwise excepted.
[bookmark: Dropdown3]Between 
     
And The
USDA, FOREST SERVICE
     

[bookmark: Dropdown2]This INTERAGENCY AGREEMENT is hereby made and entered into by and between     , hereinafter referred to as “     ,” and the USDA, Forest Service,       hereinafter referred to as the “U.S. Forest Service,” under the authority of:       . 	Comment by ashleejackson: Insert Cooperator’s legal name.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”	Comment by ashleejackson: Insert FOREST SERVICE Region/Station/Area/Institute name.	Comment by ashleejackson: Insert the appropriate authority(s):

The Economy Act of June 30, 1932 (31 USC 1535, P. L. 97-258 and 98-216),

Service First Authority, Section 330 of the Department of the Interior and Related Agencies Appropriations Act of 2001, Pub. L. 106-291, 114 Stat. 996, 43 U.S.C. sec. 1701 note, as amended by Section 428 of the Department of the Interior, Environment, and Related Agencies Appropriations Act of 2006, Public Law No. 109-54, 119 Stat. 555, as further amended and extended through September 30, 2011 under Section 418 of the Omnibus appropriations Act of 2009, Pub. L. 111-8, and as further amended and extended through fiscal year 2012 and each fiscal year thereafter under Section 422 of the Consolidated Appropriations Act of 2012, Public Law 112-74.

Rural Development; Utilization of Non-Federal Offices; Location of Field Units; Interchange of Personnel and Facilities (7 U.S.C. 2204a),

Cooperation with Federal and State Agencies and Foreign Countries (Act of August 27, 1958, 23 USC 308(a), P. L. 85-767),
Other...



Background:      	Comment by ashleejackson: If applicable, insert historical, background information.

If not applicable, remove.




Title:	     	Comment by ashleejackson: Insert title of agreement consistent with I-Web project title and WorkPlan.


I. PURPOSE:

[bookmark: Text6]The purpose of this agreement is to document the cooperation between the parties to       in accordance with the following provisions and the hereby incorporated Operating and Financial Plan, attached as      .	Comment by ashleejackson: Explanation about what parties are going to do i.e., build, install, replace, etc.	Comment by ashleejackson: Insert titles of exhibits.

In consideration of the above premises, the parties hereto agree as follows:

II. [bookmark: Text9]THE       SHALL:	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

A. Perform in accordance with the Financial and Operating Plan,      .	Comment by ashleejackson: Insert titles of exhibits.


B. [bookmark: Text75][bookmark: Text49][bookmark: Text50]BILLING – IA.  The maximum total cost liability to the       for modification       is $     . The maximum total cost to       for this agreement is $     .  Overhead is assessed at       percent.  Transfer of funds to the U.S. Forest Service must be through an Interagency Payment and Collection System (IPAC) billing.  A detailed list of charges incurred must be made available upon request. 	Comment by ashleejackson: Mandatory provision IF the Forest Service is the performing agency., unless the information can be captured on a form such as the AD-672.  	Comment by ashleejackson: This sentence may be deleted if this is not a modification.	Comment by ashleejackson: Insert the Requesting Agency.	Comment by ashleejackson: Insert modification number.	Comment by ashleejackson: Insert amount to be obligated for this modification.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”	Comment by ashleejackson: Insert amount to be obligated	Comment by ashleejackson: Insert overhead rate.

The IPAC billing document which U.S. Forest Service prepares must contain the following information:

	BILLING DATA	Comment by ashleejackson: Fill out all of the text boxes in the table.
	REQUESTING AGENCY
	U.S. FOREST SERVICE

	Obligation Document Number
	[bookmark: Text51]     
	N/A

	Agency Location Code (ALC)
	[bookmark: Text52]     
	12-40-1100

	Treasury Account Symbol (TAS)
	[bookmark: Text53]     
	[bookmark: Text54]     

	Account/Cost Structure
	[bookmark: Text55]     
	[bookmark: Text60]     

	Budget Object Code (BOC)
	[bookmark: Text56]     
	0250

	Document Agreement Number
	[bookmark: Text57]     
	[bookmark: Text61]     

	Data Universal Numbering System number (DUNS)
	[bookmark: Text58]     
	92-9332484

	Common Agreement Number (CAN) – USDA Agencies Only
	[bookmark: Text59]     
	[bookmark: Text62]     

	Business Event Type Code (BETC)
	DISB
	COLL



C. SPECIAL BILLING REQUIREMENTS – PROGRAM DOCUMENTATION.  The performing agency shall provide the requesting agency with a written report that meets the requesting agency’s specific documentation requirements.  The specific requirements are:      	Comment by ashleejackson: Optional only if the Cooperator is the performing agency and requires program documentation. Otherwise, delete.

Insert a description of program documentation requirements.

D. SPECIAL BILLING REQUIREMENTS – FINANCIAL DOCUMENTATION	Comment by ashleejackson: This provision is Mandatory for IA IF the Forest Service is the PERFORMING agency.

The preforming agency shall provide an itemized statement of actual expenditures to the U.S. Forest Service      .	Comment by ashleejackson: Insert either: with each bill, upon project completion, or annually.

Send the itemized statement to:
				
	

	Attn:      	Comment by ashleejackson: Insert contact name, address, etc. of person/entity receiving the itemized statement.

	

	



E. [bookmark: TheCooperator]BUILDING AND COMPUTER ACCESS BY NON-U.S. FOREST SERVICE PERSONNEL.        may be granted access to U.S. Forest Service facilities and/or computer systems to accomplish work described in the Operating Plan or Statement of Work. All non-government employees with unescorted access to U.S. Forest Service facilities and computer systems must have background checks following the procedures established by USDA Directives 3505 and Departmental Manual 4620-02.  Those granted computer access must fulfill all U.S. Forest Service requirements for mandatory security awareness and role-based advanced security training, and sign all applicable U.S. Forest Service statements of responsibilities. 	Comment by ashleejackson: Mandatory provision, IF it is anticipated that the Cooperator will have unescorted access to Forest Service facilities or computer systems.  Prior to granting access to the computer system, the name of each person requesting access must be entered into the Non-Forest Service Employee Tracking System (NATS) database by a G&A specialist for review and approval by OCIO.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

F. [bookmark: Text7]     

III. 
IV. THE U.S. FOREST SERVICE SHALL:

A. Perform in accordance with the Financial and Operating Plan,     .	Comment by ashleejackson: Insert titles of exhibits.

B. [bookmark: Text8]BILLING – IA: The maximum total cost liability to the U.S. Forest Service for modification       is $     .  The maximum total cost liability to the U.S. Forest Service for this agreement is $      .  Transfer of funds to the       must be through the Interagency Payment and Collection System (IPAC) billing.  A detailed list of expenditures must be made available upon request.  To facilitate the IPAC billing, the MO Number and Line Number should be placed in the Purchase Order Number block on the IPAC bill in the following format: MOXXXXXXXXX#YYY (where X is the MO number and Y is the Line Number).	Comment by ashleejackson: Mandatory provision IF the Forest Service is the requesting agency AND funding is provided to the performing agency.	Comment by ashleejackson: This sentence may be deleted if this is not a modification.	Comment by ashleejackson: Insert modification number.	Comment by ashleejackson: Insert amount to be obligated for this modification.	Comment by ashleejackson: Insert amount to be obligated.	Comment by ashleejackson: Insert name of performing agency.

[bookmark: Text76]The IPAC billing document which       prepare(s) must contain the following information:	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

	BILLING DATA	Comment by ashleejackson: Fill out all of the text boxes in the table.
	U.S. FOREST SERVICE
	PERFORMING AGENCY

	Obligation Document Number (MO# and Line Number)
	[bookmark: Text63]     
	N/A

	Agency Location Code (ALC)
	12-40-1100
	[bookmark: Text68]     

	Treasury Account Symbol (TAS)
	[bookmark: Text64]     
	[bookmark: Text69]     

	Account/Cost Structure or Job Code/Override
	[bookmark: Text65]     
	[bookmark: Text70]     

	Budget Object Code (BOC)
	2510
	[bookmark: Text71]     

	Document Agreement Number
	[bookmark: Text66]     
	[bookmark: Text72]     

	Data Universal Numbering System (DUNS)
	92-9332484
	[bookmark: Text73]     

	Common Agreement Number (CAN) – USDA Agencies Only
	[bookmark: Text67]     
	[bookmark: Text74]     

	Business Event Type Code (BETC)
	DISB
	COLL




C. [bookmark: Text77][bookmark: Text18]SPECIAL BILLING REQUIREMENTS – FINANCIAL DOCUMENTATION.  The U.S. Forest Service shall provide an itemized statement of actual expenditures to            .	Comment by ashleejackson: This provision is Mandatory for IA IF the Forest Service is the PERFORMING agency.  Otherwise, delete.

If there are incoming funds,delete this provision and use IV A (Special Billing Requirements – Financial Documentation)	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”	Comment by ashleejackson: Insert either: with each bill, upon project completion, or annually.

Send the itemized statement to:
				
	

	[bookmark: Text29]Attn:      	Comment by ashleejackson: Insert contact name, address, etc. of person/entity receiving the itemized statement.

	

	



D.      

V. 
VI. IT IS MUTUALLY AGREED AND UNDERSTOOD BY AND BETWEEN THE PARTIES THAT:


A. SPECIAL BILLING REQUIREMENTS – FINANCIAL DOCUMENTATION. Reimbursable billings shall be issued at the prescribed frequency based on expenditures recorded in the U.S. Forest Service accounting system for work performed.  Bills for Collection reflect an aggregate amount for the billing period.  U.S. Forest Service Transaction Register listing itemized expenses will be provided upon request at the end of a project or annually for long-term agreements.  Provision of the Transaction Register or other supporting documentation accompanying individual bills will be limited to agreements over $2,500, and only when cooperator requirements are clearly defined within this clause.	Comment by ashleejackson: Optional for IA, if the cooperator requires financial documentation with each bill.  Do not use this provision if you are using Special Billing Requirements – Financial Documentation provision above. This provision alerts ASC-RACA that the Forest Service shall provide transaction registers with any billing to the cooperator under this agreement.

Also, Choose one of the following:  with each bill, upon project completion, or annually.

[bookmark: Text28]The special billing requirements are:      	Comment by ashleejackson: Insert special billing requirements here, such as whether the billing requirements are either with each bill, upon project completion, or annually.

B. PRINCIPAL CONTACTS. Individuals listed below are authorized to act in their respective areas for matters related to this agreement.	Comment by ashleejackson: May be changed to accommodate additional contacts.

Principal Cooperator Contacts:  	Comment by ashleejackson: Insert ALL of the requested information below.  If information is unavailable, then make a good-faith effort to obtain.

	Cooperator Program Contact
	Cooperator Administrative Contact

	Name:      
Address:      
City, State, Zip:      
Telephone:      
FAX:      
Email:      
	Name:      
Address:      
City, State, Zip:      
Telephone:      
FAX:      
Email:      



Principal U.S. Forest Service Contacts:	Comment by ashleejackson: Insert ALL of the requested information below.  If information is unavailable, then make a good-faith effort to obtain.

	U.S. Forest Service Program Manager Contact
	U.S. Forest Service Administrative Contact

	Name:      
Address:      
City, State, Zip:      
Telephone:      
FAX:      
Email:      
	Name:      
Address:      
City, State, Zip:      
Telephone:      
FAX:      
Email:      




C. [bookmark: thecoop]NOTICES.  Any communications affecting the operations covered by this agreement given by the U.S. Forest Service or       are sufficient only if in writing and delivered in person, mailed, or transmitted electronically by e-mail or fax, as follows: 	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”  Be sure to include the article “the” if appropriate.

To the U.S. Forest Service Program Manager, at the address specified in the agreement. 

[bookmark: Text78][bookmark: Text79]To      , at      ’s address shown in the agreement or such other address designated within the agreement. 	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

Notices will be effective when delivered in accordance with this provision, or on the effective date of the notice, whichever is later. 


D. [bookmark: Text90]USE OF U.S. FOREST SERVICE INSIGNIA.  In order for       to use the U.S. Forest Service insignia on any published media, such as a Web page, printed publication, or audiovisual production, permission must be granted from the U.S. Forest Service’s Office of Communications.  A written request must be submitted and approval granted in writing by the Office of Communications prior to use of the insignia.	Comment by ashleejackson: Mandatory provision IF the cooperator anticipates producing any media with the FOREST SERVICE shield.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

E. [bookmark: Text80]AVAILABILITY OF FUNDS.  U.S. Forest Service funds in the amount of $       are currently available for performance of this agreement through       (per 31 U.S.C. 1517). The U.S. Forest Service's obligation for performance of this agreement beyond this date is contingent upon the availability of appropriated funds from which payment can be made.  No legal liability on the part of the U.S. Forest Service for any payment may arise for performance under this agreement beyond       until funds are made available to the U.S. Forest Service for performance and until       receive(s) notice of availability to be confirmed in a written modification by the U.S. Forest Service. 	Comment by ashleejackson: Mandatory provision (when the Forest Service is the requesting agency only), IF only a portion of the funding for a multi-year project is available, and future funding is anticipated. Insert only the amount of funding currently available during the period of performance.  This does not include any funds previously contributed to the agreement. Subsequent modifications that add funds must include this provision, and must reflect the total available of funding for the period of performance under the modification.  Insert in both places the date that funds may be last expended by the cooperator.	Comment by ashleejackson: Insert amount.	Comment by ashleejackson: Insert date.	Comment by ashleejackson: Insert date.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

F. [bookmark: Text81]PUBLIC NOTICES.  It is the U.S. Forest Service's policy to inform the public as fully as possible of its programs and activities.       is/are encouraged to give public notice of the receipt of this agreement and, from time to time, to announce progress and accomplishments. Press releases or other public notices should include a statement substantially as follows: 	Comment by ashleejackson: Optional provision if the Forest Service Program Manager anticipates that the project/activity is of public interest and requests that the provision be included in the award.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

	"      of the U.S Forest Service, Department of Agriculture      ." 	Comment by ashleejackson: Insert program name, e.g. “International Programs.”	Comment by ashleejackson: Briefly describe the Forest Service program, the activity or activities associated with this agreement, and any other relevant information.

[bookmark: Text82][bookmark: Text83]      may call on the U.S. Forest Service's Office of Communication for advice regarding public notices.       is/are requested to provide copies of notices or announcements to the U.S. Forest Service Program Manager and to the U.S. Forest Service's Office of Communications as far in advance of release as possible.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

G. INFORMATION SECURITY.  By accepting this agreement, the servicing agency agrees to comply with all Federal information technology (IT) laws, regulations and requirements; and shall be responsible for properly protecting all information used, gathered, or developed as a result of work under this agreement.  	Comment by ashleejackson: Mandatory provision, IF the Forest Service is the requesting Agency.

The servicing agency shall, upon request, provide to the U.S. Forest Service Information Security staff for review and examination documentation which supports the servicing agency’s assertion that adequate security controls are in place to protect U.S. Forest Service information and data which it holds. Documentation may include, but is not limited to, certification and accreditation documentation, security testing results, audit and assessment results, and risk documentation.

The servicing agency shall notify the U.S. Forest Service Computer Incident Response Team (CIRT), by e-mail, at CIRT@fs.fed.us, within 1 business day of any security incidents which affected or may affect the confidentiality, integrity, or availability of the U.S. Forest Service information and data which it holds, and include an analysis of the extent of the incident and summary of preliminary corrective actions.

H. USE OF GOVERNMENT OWNED VEHICLE.  U.S. Forest Service vehicles may be used for official U.S. Forest Service business only in accordance with FSH 7109.19, ch. 60, the requirements established by the region in which performance of this agreement takes place, and the terms of this agreement. 	Comment by ashleejackson: Mandatory provision IF the cooperator or their volunteer will be using a Forest Service Vehicle.

I. [bookmark: Text84]U.S. FOREST SERVICE ACKNOWLEDGED IN PUBLICATION, AUDIOVISUALS AND ELECTRONIC MEDIA.       shall acknowledge U.S. Forest Service support in any publications, audiovisuals, and electronic media developed as a result of this agreement.	Comment by ashleejackson: Mandatory 
provision IF development of publications or production of audiovisuals, or if information is shared via electronic format (including websites), is anticipated.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

J. [bookmark: Text85]NONDISCRIMINATION STATEMENT – PRINTED, ELECTRONIC, OR AUDIOVISUAL MATERIAL.       shall include the following statement, in full, in any printed, audiovisual material, or electronic media for public distribution developed or printed with any Federal funding. 	Comment by ashleejackson: Mandatory provision IF development or publication of any printed, on-line, or audiovisual materials is anticipated.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  (Not all prohibited bases apply to all programs.) 

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, Room 326-W, Whitten Building, 1400 Independence Avenue, SW, Washington, DC  20250-9410 or call (202) 720-5964 (voice and TDD).  USDA is an equal opportunity provider and employer.

If the material is too small to permit the full statement to be included, the material must, at minimum, include the following statement, in print size no smaller than the text: 

"This institution is an equal opportunity provider."


K. TERMINATION – INTERAGENCY AGREEMENTS.  This IA may be terminated upon       calendar days’ written notice by either party. If this agreement is cancelled, any implementing contract/order may also be cancelled.  If the IA is terminated, the agencies shall agree to the terms of the termination, including costs attributable to each party and the disposition of awarded and pending actions.  If the Servicing Agency incurs costs due to the Requesting Agency's failure to give the requisite notice of its intent to terminate the IA, the Requesting Agency shall pay any actual costs incurred by the Servicing Agency as a result of the delay in notification, provided such costs are directly attributable to the failure to give notice.	Comment by ashleejackson: Insert number of calendar days.

L. ALTERNATE DISPUTE RESOLUTION – INTERAGENCY.  The parties to this agreement shall settle any disputes that may arise under this agreement by following direction in the Treasury Financial Manual, Volume 1, Bulletin 2011-04, Section VII (“Resolving Intragovernmental Disputes and Major Differences”).

M. [bookmark: Text86][bookmark: Text87]COPYRIGHTING.       is/are granted sole and exclusive right to copyright any publications developed as a result of this agreement.  This includes the right to publish and vend throughout the world in any language and in all media and forms, in whole or in part, for the full term of copyright and all renewals thereof in accordance with this agreement.  However,       shall not sell or grant copyrights to a 3rd party designee who intends to sell the document as a profit making venture.	Comment by ashleejackson: Mandatory provision IF the agreement contemplates development or publication of any printed, audiovisual, or electronic material.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”

No original text or graphics produced and submitted by the Forest Service shall be copyrighted.  The Forest Service reserves a royalty-free, nonexclusive, and irrevocable right to reproduce, publish, or otherwise use, and to authorize others to use the work for federal government purposes.  This right must be transferred to any sub-agreements or subcontracts.  

This provision includes:

[bookmark: Text89]1.  The copyright in any work developed by       under this agreement.	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”
[bookmark: Text88]2.  Any right of copyright to which       purchase(s) ownership with any federal contributions. 	Comment by ashleejackson: Insert 
Cooperator’s shortened name or “Cooperator.”
N. 
O. [bookmark: Text19]MODIFICATIONS.  Modifications within the scope of this agreement must be made by mutual consent of the parties, by the issuance of a written modification signed and dated by all properly authorized, signatory officials, prior to any changes being performed.  Requests for modification should be made, in writing, at least       days prior to implementation of the requested change.  The       is not obligated to fund any changes not properly approved in advance.
	Comment by ashleejackson: Insert a notification period that is no less than 30 days.	Comment by ashleejackson: Insert name of obligating party.

P. COMMENCEMENT/EXPIRATION DATE.  This agreement is executed as of the date of the last signature and is effective through       at which time it will expire, unless extended by an executed modification, signed and dated by all properly authorized, signatory officials.	Comment by ashleejackson: Insert the expiration date not greater than 5 years.  If the instrument has a five-year term, delete “unless extended . . .”


Q. AUTHORIZED REPRESENTATIVES.  By signature below, each party certifies that the individuals listed in this document as representatives of the individual parties are authorized to act in their respective areas for matters related to this agreement.  In witness whereof, the parties hereto have executed this agreement as of the last date written below.	Comment by ashleejackson: This signature block may be changed to accommodate additional signatories.





	
	     	Comment by ashleejackson: Insert date of signature.

	     ,      	Comment by ashleejackson: Insert Cooperator, signatory official’s name (in CAPS).	Comment by ashleejackson: Insert Cooperator signatory official’s positional title.
     	Comment by ashleejackson: Insert Cooperator’s organizational name.



	Date



	
	     	Comment by ashleejackson: Insert date of signature.

	     ,      	Comment by ashleejackson: Insert name of FOREST SERVICE Signatory Official (in CAPS).  For the Chief, use first middle initial, and last names, e.g. THOMAS L. TIDWELL.  	Comment by ashleejackson: Insert Forest Service signatory official’s positional title.
U.S. Forest Service,       	Comment by ashleejackson: Insert Forest Service Unit. 


	Date





	The authority and format of this agreement has been reviewed and approved for signature.

	                                                                                                               	Comment by ashleejackson: Insert date of signature.

	     
U.S. Forest Service Grants & Agreements Specialist
	Date






Burden Statement

According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control number.  The valid OMB control number for this information collection is 0596-0217.  The time required to complete this information collection is estimated to average 4 hours per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.  

The U.S. Department of Agriculture (USDA) prohibits discrimination in all its programs and activities on the basis of race, color, national origin, age, disability, and where applicable, sex, marital status, familial status, parental status, religion, sexual orientation, genetic information, political beliefs, reprisal, or because all or part of an individual’s income is derived from any public assistance.  (Not all prohibited bases apply to all programs.)  Persons with disabilities who require alternative means for communication of program information (Braille, large print, audiotape, etc.) should contact USDA’s TARGET Center at 202-720-2600 (voice and TDD).

To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll free (866) 632-9992 (voice).  TDD users can contact USDA through local relay or the Federal relay at (800) 877-8339 (TDD) or (866) 377-8642 (relay voice).  USDA is an equal opportunity provider and employer.
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