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Title of Information Collection: Combined Federal Campaign (CFC) Form 1654-B (Retiree Pledge Form):

The U.S. Office of Personnel Management seeks emergency/expedited review and approval of the information collection for the Federal retiree pledge form due to 1) unanticipated events and 2) disruption of the collection method.  

Unanticipated Events: Hurricanes Harvey, Irma and Marie
While OPM has been able to offer special solicitation status to employees who want to respond to Hurricane Harvey, Irma and Marie, that authority did not extend to retirees.  Now that we are in CFC open season, we would like to make this available as soon as possible due to the on-going humanitarian needs especially in Puerto Rico where more than half of the island’s population is without access to clean drinking water and many also are without power.  The CFC provides retirees a safe, secure and effective way to respond to the humanitarian needs. 

Disruption of the Normal Collection Period
With CFC Open Season set for October 2, 2017 through January 12, 2018, offering the form on a more expedited path to retirees will treat all potential donors equally.  While employed in Federal Service, retirees are used to a CFC open season which extends from the late summer through early winter.  Had we known that emergency or expedited approval was possible, we would have filed this request instead of the 60-day notice. 

Due to the fact that no comments came in during the 60-day notice period and that this form is based upon existing collections already used with employees, OPM requests using the form immediately. 

Justification

1. OPM is authorized to collect the information on this form based upon the authority provided via Executive Order (EO) 12353 (March 23, 1982), as amended by EO 13743 (October 13, 2016), and in Federal Regulations 5 CFR 950 (January 1, 2017).  In addition, Executive Order 9397 (November 22, 1943), as amended by EO 13478 (November 18, 2008), permits us to collect your Social Security Number (SSN). 

Retirees have always been permitted by CFC regulation to make one-time, unsolicited gifts to their favorite charities through the CFC.  The EO 13743 (October 13, 2016) extended authority to permit CFC to solicit retiree giving and authorized OPM to collect allotments for CFC out of monthly deductions from retirement annuities.

Currently, OPM Retirement Services already processes allotments out of annuity payments – usually for mortgages, car payments and other recurring commitments of retirees.  This will join together the allotment process with the CFC process. 

2. The information provided is primarily collected and used by OPM to accurately receive, process, acknowledge, and account for donations to the charities approved to participate in the CFC; and to make payments to the charitable organizations to which retirees choose to donate.   
The collection of this information by OPM will be via both electronic user interface or paper forms for the next five years.  Starting in 2022, the collection will be 100 percent electronic, reducing the burden on the CFC and the retiree/contributor. 

The retiree will provide the payment source, charity designation information, and donor information to OPM through our Central Campaign Administrator (The Give Back Foundation and its sub-contractor the Total Administrative Services Corporation – TASC).  The information will be collected solely to honor voluntary charitable gifts made by retirees and forward those funds to designated charities. Information will be shared with the authorized payment source (annuity, bank, or credit card company) and the recipient charity or charities if the donor authorizes such release. 

The information collected may be disclosed as a “routine use” to the retirement service (e.g., OPM Retirement Services or the Defense Finance and Accounting Services Retiree Pay), for contributors who choose to make a recurring gift via a deduction from an annuity; or to credit card companies, banks, or other financial institutions, for a one-time or recurring gift (using the CFC’s online option) via credit card, electronic check, or automatic deduction from a financial account.  

This is consistent with the ways OPM uses employee contribution information currently and retiree information for one-time gifts in the past.

3. The information collection relies heavily upon the deployment of an online user interface via the OPM Charitable Application and Online Donation System.  Retirees can create a custom profile within that system.  

The system was developed based upon the recommendations of the CFC 50 Commission and is consistent with the revisions to 5 CFR 950.  It allows OPM to strengthen the integrity, the operation and effectiveness of the CFC while over time, lowering costs, increasing confidentiality and expanding the donor pool. 

Any retirees not using the Online Donation System can use the paper form OPM 1654-B for the next five years. The form will be available locally through contractors and also via the internet (www.opm.gov/cfc). After 2021, the paper form will be discontinued. 

OPM will provide summary reports about CFC giving and the distribution of funds by the spring of the year following the campaign on our web site. 
 
4. There is no duplication of any collection from retirees for this purpose. 
5. The information will come only from individuals and there will be no impact on small business. 
6. If the information collection is not conducted, retirees who have been asking about this program for years will be frustrated.  In addition, a study by the NARFE showed that allowing this program to extend to retirees would result in millions of dollars raised for charities.  
The collection is done annually consistent with Federal tax years.  If the collection is done less frequently, there would be a disruption in the participation of the program and the benefit to retirees and charities would be diminished.   
7. Special Circumstances: None apply.
8. On August 22, 2017, a 60-day Federal Register Notice was published at [FR Doc. 2017-17763 Filed 8-21-17; 8:45 am], page 39919. 
(https://www.federalregister.gov/documents/2017/08/22/2017-17763/submission-for-review-combined-federal-campaign-annuitant-pledge-form-opm-form-1654-b) 
9. There is no payment of any gift to the respondents. CFC organizations do not provide goods or services in whole or partial consideration for any contributions made to the organizations via the CFC.
10. Confidentiality is assured through state-of-the-art controls put in place on the Online Donation System with the only exception being if the donor authorizes disclosure to the charity/charities designated.  See OPM SORN 20 and PIA for details. 
The Privacy Act (5 USC 552a) applies to a collection in addition to the confidentiality protections promised in 5 CFR 950. 
Section 7(a)(1) of the privacy act also applies to the collection of the social security number of any donor contributing via annuity deduction: Any Federal, State or local government agency which requests an individual to disclose his social security account number shall inform that individual whether that disclosure is mandatory or voluntary, by what statutory or other authority such number is solicited, and what uses will be made of it. 
With authorization from the donor, OPM may also share the information provided to us with local, national, or international charitable organizations or federations.  A complete list of routine uses can be found in the system of records notice for OPM 20, National CFC System. 
11. No data is collected that is of a sensitive nature such as sexual behavior, religious beliefs, and other matters commonly considered private. 

12. Providing this information takes an average of 30 minutes per response to complete, including the time for reviewing instructions, getting the needed data, and reviewing the completed information collection title. 

	Form Name 
	Form Number
	No. of Respondents
	No. of Responses per Respondent
	Avg. Burden per Response (in hours)
	Total Annual Burden (in hours)
	Average Hourly Wage Rate
	Total Annual Respondent Cost

	CFC Retiree Pledge Form 
	OPM 1654-B
	250,000
	1
	.5
	125,000
	N/A
	N/A



13. Cost to the Respondent:  The cost burden to respondents would be minimal.  Beyond obtaining the form and researching their favorite charities from the approved database, a donor who pledges electronically will have no further costs.  If a donor uses a paper form, they would have the minimal costs of mailing in the form in a first-class letter envelope.
There are no capital or start-up costs.
There are no on-going maintenance or services needed. 
14. Costs to the Government: There are no costs beyond the normal labor costs.  No appropriated funds will be used to support this program.  Because this is an extension of an employee program to retirees, the added costs are minor and incremental.  The forms would be designed and available for download so there are no printing costs.  The costs of the system have already been incurred to build it for employees so there are no further costs for system development. Some customer support would be needed to answer questions from retirees.  However, these contractor personnel are already in place for the employee campaign.  
Most of the costs incurred to implement this are paid by application and listing fees collected from the federated groups and charities approved to be listed in the CFC.  Donors might pay a small distribution fee if the first two fees are not sufficient for all expenses. That fee level will be computed at the end of the campaign prior to funds being distributed to charities. 
15. The program change which made this required was a new Executive Order issued October 13, 2016 that expanded OPM’s authority to solicit and collect information within the CFC.  No other special circumstances exist for this information collection.

16. Overall statistics will be disclosed at the end of the campaign period and made available on www.opm.gov/cfc.  Data released will include:

Total number of retirees giving
Total amount donated by retirees
Method of giving 
(Annuity/Check/Credit Card)
			Timing of Gift 
				(One-time or Recurring)
Average Gift
Distribution to charities

17. Not applicable.

18. Not applicable.

Collections of Information Employing Statistical Methods

1. Not applicable.

2. Not applicable.

3. Not applicable.

4. Not applicable.

5. Not applicable.


