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Section B – Data collection Procedures

1. Respondent Universe and Sampling Methods 

The respondent universe for this information collection consists of 969 state health department
officials, as well as officials in the District of Columbia Department of Health. These officials 
serve as the primary points of contact (either principal investigators or program coordinators) 
on 19 select CDC non-research domestic cooperative agreements or grants.  Individual titles 
may vary, but respondents are expected to hold titles such as division director, program 
manager, or grants manager.

The 19 cooperative agreements or grants were selected based on size of investment, inclusion 
across all CDC CIOs, and limited to the cooperative agreements and grants going to the states. 
All points of contact representing the 19 cooperative agreements or grants will be invited to 
participate in the study; no sampling will be employed. ASTHO will be responsible for 
contacting the state health department agencies to access our target respondent group for this 
assessment.

2. Procedures for the Collection of Information   

Data will be collected via a web-based data collection instrument and respondents will receive 
an invitation email (see Attachment D: Invitation Email. The invitation email will explain: 

 The purpose of the data collection, and why their participation is important 
 Instructions for participating
 Method to safeguard their responses 
 That participation is voluntary
 The expected time to complete the instrument 
 Contact information for the project team

The email will provide a link to the web-based data collection instrument and instructions to 
base their responses on specific relationships with CDC project officers by cooperative 
agreement and grant received by the health department. 

Respondents will be given six weeks to complete the web-based instrument. At the beginning of
Week 3, a reminder email will be sent to all respondents urging them to complete the web-
based instrument (see Attachment E: Reminder Email 1). An additional reminder email will 
be sent to respondents who have not completed the web-based instrument at the beginning of 
Week 4 (see Attachment F Reminder Email 2). Each reminder email will review the purpose 
of the data collection, instructions for participation, and the link to the instrument. Those who 
do not respond by the end of Week 6 will be considered non-responders.

Data from the web-based instrument will be exported from Qualtrics into an Excel spreadsheet 
file and stored on a secure drive on ASTHO’s network that is only accessible to project 
members. Data will then be imported into SPSS, and data will be reviewed for completion and 
quantitative analyses will use descriptive statistics to determine frequency distributions. 
Qualitative and thematic analysis will be performed on the open-ended questions from the web-
based instrument. Responses will be cross-tabulated to compare similarities and differences in 
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support from project officers across centers at CDC. Results may be cross-tabulated in other 
ways to identify response similarities and differences among sub-groups of respondents, such 
as by health department structure or governance.

3. Methods to Maximize Response Rates Deal with Nonresponse

Although participation in the data collection is voluntary, the project team will make every 
effort to maximize the rate of response. The data collection instrument was designed with 
particular focus on streamlining questions to allow for skipping questions based on responses 
to previous questions, thereby minimizing response burden. 

Respondents will have 30 business days to complete the instrument. Reminder emails will be 
sent to encourage participation throughout the data collection period. Those who do not 
respond within 30 business days from the reminder email will be considered non-responders.

4. Test of Procedures or Methods to be Undertaken

The estimate for burden hours is based on a pilot test of the data collection instrument by 3 
public health professionals. In the pilot test, the average time to complete the instrument 
including time for reviewing instructions, gathering needed information and completing the 
instrument, was approximately 25 minutes. For the purposes of estimating burden hours, the 
average (i.e., 25 minutes) is used.

5. Individuals Consulted on Statistical Aspects and Individuals Collecting and/or 
Analyzing Data

Name: Maggie Carlin
Title: Senior Director, Research and Evaluation 
Organization: Association of State and Territorial Health Officials 
Address: 2231 Crystal Drive, Suite 450
Phone: 571-318-5441
Email: mcarlin@astho.org

Name: Kyle Bogaert 
Title: Director, Workforce Research 
Organization: Association of State and Territorial Health Officials 
Address: 2231 Crystal Drive, Suite 450
Phone: 571-522-2313
Email:   kbogaert@astho.org     

Name: Amber Williams
Title: Governance, Leadership, State/Territorial Engagement & Workforce Development
Organization: Association of State and Territorial Health Officials 
Address: 2231 Crystal Drive, Suite 450
Phone: 571-318-5444
Email:   awilliams@astho.org     
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Name: Emily Peterman
Title: Director, Research and Evaluation 
Organization: Association of State and Territorial Health Officials 
Address: 2231 Crystal Drive, Suite 450
Phone: 571-318-5435
Email:   epeterman@astho.org     

Name: Allen Rakotoniaina 
Title: Analyst, Research and Evaluation 
Organization: Association of State and Territorial Health Officials 
Address: 2231 Crystal Drive, Suite 450
Phone: 571-527-3167
Email: arakotoniaina@astho.org

Name: Kimberly Cantrell
Title: Senior Public Health Advisor, Policy Unit
Organization: Centers for Disease Control and Prevention, Center for State, Territorial, Local, 
and Tribal Support (CSTLTS)
Address: 4770 Buford Hwy, MS 18V-1, Atlanta, GA 30341
Phone number: 404.498.0411
Email: klw6@cdc.gov

Name: Andrea Young
Title: Associate Director for Science
Organization: Centers for Disease Control and Prevention, Center for State, Territorial, Local, 
and Tribal Support (CSTLTS)
Address: 1825 Century Center, MS-E-70, Atlanta, Georgia 30345
Phone number: 404-498-6807
Email: acy2@cdc.gov 

Name: Kate Brouse, MPH
Title: Consultant
Organization: Deloitte Consulting LLP
Address191 Peachtree Street Suite 2000, Atlanta GA, 30303
Phone Number: (646) 276 7948
Email: kbrouse@deloitte.com

LIST OF ATTACHMENTS – Section B
Attachment D:  Invitation Email
Attachment E:  Reminder Email 1
Attachment F:  Reminder Email 2
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