
 

C ha llenge  P ilo t
A dm in is tra to r's  A nnua l R eport - O verv iew

Included in this spreadsheet are:  

Tab 1 .    A dm in is tra to r A nnua l R eport
Tab 2 .    S um m ary o f P artic ipant In ju ry  and Illness R ates - A uto fills
Tabs 3  - 12 .  Ind iv idua l P artic ipant In fo rm ation  

1 .) S om e fie lds in  th is  spreadsheet a re  program m ed to  fill these fo rm s autom atica lly .  
D o no t m anua lly  en ter da ta  in to  these fie lds.  A ll o f Tab 2  au to fills . 
2 .) The year has been entered  in  a ll app licab le  boxes.
3 .) E ach partic ipant is  to  have the ir ow n tab .  If you  have m ore  than 10  partic ipants , copy the  
o f b lank annua l reports  be fore  en tering  in fo rm ation  firs t.  E nsure  tha t you have enough annu
report files  fo r the  to ta l num ber o f your partic ipants .
4 .) E nsure  tha t a ll fie lds are  filled  in  correctly .
5 .) R em em ber to  subm it an  updated O C TP S  for each partic ipant a long w ith  th is  sum m ary.
6 .) E nsure  tha t the  da ta  inputted  are  consis ten t and accura te .

To access these documents, please click on the tabs at the bottom of this form.
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The O S H A  C ha llenge A dm in is tra to r m ust p repare  the  A dm in is tra to r A nnua l R eport each 
year a long w ith  an  O S H A  C ha llenge T rack ing  P artic ipant S ta tus (O C TP S ) fo rm  fo r each 

partic ipant.  B o th  the  annua l report and a ll O C TP S  form s m ust be  subm itted  e lectron ica lly  
to  your O S H A  C ha llenge L ia ison no  la te r than February 15 each year.

P ub lic  reporting  burden fo r th is  co llection  o f in fo rm ation  is  estim ated to  average 
20 hours per response, inc lud ing  tim e fo r rev iew ing  instructions, search ing  

ex is ting  da ta  sources, ga thering  and m ain ta in ing  the  da ta  needed, and 
com ple ting  and rev iew ing  the  co llection  o f in fo rm ation . S end com m ents regard ing  
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